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[4110-12] 


DEPARTMENT OF HEALTH, EDUCA- 
TION, AND WELFARE 
Office of the Secretary 
PRIVACY ACT OF 1974 
Systems of Records; Annual Publication 
on Fan teas Department of Health, Education, and Welfare (HEW), 

Action: pcan of notices of systems of records 
ee a cee published to meet the requirements of 
5 U.S.C. 552a(e)(4). This is the annual republication of the Depart- 
ment of Health, Education, and Welfare’s notices of systems of rec- 
ords. The listing of notices is complete as of September 20, 1978, and 
does not contain any material which would require a new or altered 
system report as described in OMB Circular A-108. The notices do 
not contain any mew routine uses. Nonetheless, these notices do 

include modifications for the purposes of completeness, clarity, time- 
liness and correctness. The Department published a summary of 
modifications on September 20, 1978. Additionally, the Department 
new or altered system notices as as new routine use 
notices in the Federal Register (FR) when required during the year. 
If any errors appear because of inadvertant oversight, we will 
additional additions and deletions in later issues 


errors. 
We note that there are certain routine uses that apply to a substan- 
tial number of HEW systems of records and we have set forth such 
suse: © geaasien the sinsnee, Sa Be entines of eeu 
pg pep og meted fom ae er ab following name: Appen- 
regulations (45CFRS5b). When we cite a 
specific rostine ese im Appesdix B, thet routinc use ements 
hie, acca tines maamaiaiaaiaiaaiaras 


Dated: August 16, 1978. 


System Number and System Name 


09-90-0001—Telephone Directory/Locator System HEW-OS- 
ASMB-OMAS. 


09-90-0002—Investigatory Material Compiled for Security and 
Suitability Purposes System, HEW/OS/ASPER 

09-90-0003—Investigative Files of the Inspector General, HEW/ 
OS/OIG. 

09-90-0005—Safety it Information System (HEW 
Accident, Injury and Illness Reporting System). 

~~. for Employment Records. HEW/OS/ 

09-90-0007—Complaints and Inquiries Records—Miscellaneous. 
HEW/OS/ASPER 

09-90-0008—Conflict of Interest Records Spas. HEW/OS/ 
ASPER 

09-90-0009—Di Complaints Records System. HEW/ 
OS/ASPER 

09-90-0010—Employee Alcoholism, Drug Abuse and Emotional 
—— Counselling and Referral Records. HEW/OS/ 


09-90-0011—Employee Appraisal Program Records. HEW/OS/ 
ASPER 


09-90-0012—Executive Development Records System. HEW/ 
OS/ASPER 


09-90-0013—Federal Employees Occupational Health Program 
Records. HEW/OS/ASPER 


09-90-0014—Grievances Filed Under the Informal Grievance 
Procedures. HEW/OS/ASPER 


09-90-0015—Grievance Records Filed Under Proced: 


— by Labor-Management Negotiations. HEW/OS/ 


09-90-0016—HEW Motor Vehicle Operator Records. HEW/ 
OS/ASPER 


09-90-0017—Pay, Leave and Attendance Records. HEW/OS/ 
ASPER 


— ee Records in Operating Offices. HEW/OS/ 


System Number and System Name 
09-90-0019—Special Employment Programs. HEW/OS/ASPER 


09-90-0020—Suitability for Employment Records. HEW/OS/ 
ASPER 


09-90-0021—Training Management Information System. HEW/ 
OS/ASPER 

09-90-0022—Volunteer EEO Support Personnel Records. HEW/ 
OS/ASPER 

09-90-0023—Departmental Parking Control Policy. HEW/OS/ 
ASMB/FE. 

09-90-0024—Accounting Records of Payments to Individuals 

Management and 


from Agency and Regional Financial 
Disbursing Offices. HEW OS ASMB 1. 


09-90-0025—Central Registry of Individuals Doing Business 
With HEW. HEW OS ASMB 2. 

09-90-0026—Congressional Biographies HEW/OS/ASL. 

09-90-0027—Congressional Correspondence Unit. HEW/OS/ 
ASL. 

09-90-0028——Biographies and Photographs of HEW Officials 
HEW/OS/ASPA. 

09-90-0036—Employee Suggestion System. HEW/OS/ASPER 


09-90-0037—Secretary’s Correspondence Control System. HEW/ 
OS/ES. 


09-90-0038—Secretary’s Official Files. HEW/OS/ES. 

09-90-0039—Family Educational ts and Privacy Act— 
School Recordkeeping Practices and 
Complaint System. HEW/OS/ASMB/FERPA. 

09-90-0041—Consumer Mailing List. HEW/OS/OCA.” 

09-90-0046—Consumer, Complaint Correspondence System. 
HEW/OS/OCA. 

09-90-0047—Directory, Federal, State, County and City 
Government Consumer. HEW/OS/OCA Offices. 

09-90-0048—Consumer Liaison Contacts. HEW/OS/OCA. 

09-90-0049—Office of External 
Correspondence Files. HEW/OS/OCA. 

09-90-0050—Case Following System. HEW/OS/OCR. 

09-90-0051—Complaint Files and Log, Office of Compliance and 
Enforcement, HEW-OS-OCR-CE. 

aera Orleans Louisiana l.eview, HEW OS-OCR- 
HSS. 

09-90-0058—Freedom of Information Case File and 
Correspondence Control Index. HEW OS-ASPA-FOIA. 

09-90-0059—Federal Advisory Committee Membership Files, 
HEW OS-ASPER-DCMO. 


ae leas for Damage, Injury, or Death. HEW/R03- 


pe A nny Claims. HEW/OS/OGC. 


-90-0064— Litigation Files, Administrative Complaints, and 
Adverse Personnel nk ey HEW/OS/OGC. 


09-90-0065—Conflict of Interest—Standards of Conduct 
Records. HEW/OS/OGC. 


09-90-0066—OGC-Attorney Applicant Files HEW-OS-OGC. 

09-90-0067—Invention Reports Submitted to the Department of 
Health, Education, and Welfare by its Employees, Grantees, 
Fellowship Recipients, and Contractors. HEW-OS-OGC. 


09-90-0068—Federal Private Relief Legislation. HEW/OS/OGC. 
09-90-0069—Unfair Labor Practice Records. HEW/OS/ASPER 
09-90-0070—Motor Vehicle Accident Reports—HEW/OS/ 


09-90-007 1—Social Security Code Cards. HEW/OS/OGC. 


7 ae Grants Notification Unit. HEW/OS/ 


09-90-0074—-Federal Parent Locator System. HEW OCSE. 


09-90-0075—MBTA Prepaid Pass Program Participants. HEW- 
RO1I-ARD. 


09-80-0002—Development Disabilities Complaints and 
Correspondence Files HEW HDS RSA DDO RO7. 

09-80-0006—National Center on Child Abuse and Neglect 
Mailing List. HEW HDS ACYF CB. 


09-80-0007—National Center for Child Advocacy Mailing List. 
HEW HDS ACYF CB. ; 


09-80-0009—ACYF Mailing List HEW HDS ACYF R10. 
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NOTICES 


System Number and System Name 

09-70-0006—Medicare Enrollment Records (Statistics). HEW 
HCFA OPPR. 

09-70-0007—Health Insurance Enrollment Statistices—General 
Enrollment Period. HEW HCFA OPPR. 

09-70-0008—Supplementary Medical Sample Bill Summary File 
of Medicare Utilization (Statistics). HEW HCFA OPPR. 

09-70-0009—Group Practice Prepayment Plan Line Item Sample 
of Medicare Utilization (Statistics). HEW HCFA OPPR. 

09-70-0010—Current Medicare Survey (Statistics). HEW HCFA 
OPPR. 

09-70-0011—Evaluation of the Impact of Surgical Screening 
Based upon Union Member Utilization of the Pre-Surgical 
Consultant Benefit. HEW HCFA OPPR. 

09-70-0012—Study of Medical Use Under the United Medical 
Clinic Plan or the Kaiser Health Plan (Statistics). HEW 
HCFA OPPR. 

09-70-0013—Annual 5 Percent Summary File of Services 
Reimbursed Under the Medicare Program (Statistics). HEW 
HCFA OPPR. 

09-70-0014—Survey of Physicians’ Administrative and Practice 
Costs and Medicaid Participation. HEW HCFA OPPR. 

09-70-0015—Ambulatory Surgery Research Project. HEW 
HCFA OPPR. 

09-70-0016—Medicare Hospital Discharge Validation File HEW 
HCFA OPPR. 

09-70-0017—Health Insurance Benefit and Actuarial Sample 
Control System HEW HCFA OPPR. 

09-70-0018—Actuarial Sample Health Insurance and 
Supplementary Medical Insurance (Medicare). HEW HCFA 
OPPR. 

09-70-0019—Actuarial Sample Hospital Stay Record Study. 
HEW HCFA OPPR. 

09-70-0020—Actuarial Sample of Supplementary Medical 
Insurance Payments. HEW HCFA OPPR. 

09-70-1503—Cylotechnologists Proficiency Answer Sheets and 
Test Results (Medicare). HEW HCFA HSQB. 

09-70-1504—Physical Therapists Proficiency Answer Sheets and 
Test Results (Medicare). HEW HCFA HSQB. 

09-70-1505—Psychiatric Technician Proficiency Answer Sheets 
and Test Results (Medicare). HEW HCFA HSQB. 

09-70-1506—Clinical Laboratory Technologists Proficiency 
ASOD. Sheets and Test Results (Medicare). HEW HCFA 

09-70-1507—Waivered Licensed Practical Nurse Proficiency 
Exam Answer Sheets and Test Results (Medicare). HEW 
HCFA HSQB. 

09-70-1508—Independent Laboratory Directors Proficiency 
— Sheets and Exam Results (Medicare). HEW HCFA 
HSQB. 

PSO ae Files on Nursing Homes. HEW HCFA 


SO - 10—Professional Qualification Files. HEW HCFA 


Se Medicare Claims Records. HEW HCFA 
09.30.0502—Heat Insurance Master Record. HEW HCFA 


09-70-0503—Intermediary Medicare Claims Records. HEW 
HCFA MAB. 


09-70-0504—Non-Provider Overpayment Recovery File. HEW 
HCFA MAB. 


09-70-0505—-Supplementary Medical Insurance Premiums (Buy- 
In Master Record). HEW HCFA MAB. 


09-70-0506—Group Health Plan System. HEW HCFA MAB. 

09-70-0507—Health Insurance Utilization Microfilm. HEW 
HCFA MAB. 

09-70-0508—Reconsideration and Hearing Case Files (Part A) 
Hospital Insurance Program. HEW HCFA MAB. 

09-70-0509—Medicare Beneficiary Correspondence Files. HEW 
HCFA MAB. 

09-70-05 10—Alphabetical Name File (Folder) of Health 
Insurance Program Consultants. HEW HCFA MAB. 
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System Number and System Name 
— Benefit Check Records. HEW HCFA 
A 

09-70-0512—Review and Fair Hearing Case Files— 
Supplementary. HEW HCFA MAB 

09-70-0513—Explanation of Medicare Benefit Records. HEW 
HCFA MAB. 

09-70-0514—-Payment Record File of Supplementary Medical 
(Medicare) Enrollees (Statistics). HEW HCFA MAB. 

09-70-0515—Chronic Renal Disease Beneficiary History. HEW 
HCFA MAB. 

09-70-05 16—Medicare Physician Supplies Master File. HEW 
HCFA MAB. 

09-70-0517—Physician/Supplier 1099 File (Statement for 
Recipients of Medical and Health Care Payments). HEW 
HCFA MAB. 

09-70-0518—Medicare Clinic Physician Supplier Master File. 
HEW HCFA MAB. 

09-70-0520—End Stage Renal Disease (ESRD) Medical 
Information System. HEW HCFA MAB. 

09-70-0521—Medicare Beneficiary Claims for Emergency 
Services. HEW HCFA MAB. 

09-70-2001—Health Insurance Program Review Team Case 
Files. HEW HCFA MAB. 

09-37-0001—Assistant Secretary for Health Correspondence 
Control System. HEW/OASH/OM. 

09-37-0002—PHS Commissioned Officer Personnel Data System. 
HEW/OASH/OM. 

09-37-0003—PHS Commissioned Corps Medical Records. HEW/ 
OASH/OM. 

09-37-0004—-PHS Commissioned Corps Training Files and 
Materials. HEW/OASH/OM. 

09-37-0005—PHS Commissioned Corps Officer Board 
Proceedings. HEW/OASH/OM. 

09-37-0006—PHS Commissioned Officer Grievance; Equal 
Employment Opportunity; and Non-Board and Pre-Board 
Involuntary Retirement, Involuntary Separation and 
Disciplinary Files. HEW/OASH/OM. 

09-37-0007—-PHS Commissioned Corps General Personnel Files 
and Records. HEW/OASH/OM. 

09-37-0008—PHS Commissioned Corps Unofficial Personnel 
Files and Other Station Files. 

or ae Statistics Training Institute Applicants and 
Students W/OASH/NCHS. 

09-37-0010—Health and Demographic Surveys Conducted in 
Probability Samples of the U.S. Population. HEW/OASH/ 
NCHS. 

09-37-0011—Health Manpower Inventories and Surveys. HEW/ 
OASH/NCHS. 

09-37-0012—Vital Statistics for Births, Deaths, Fetal Deaths, 
Marriages and Divorces Occurring in the United States’ 
During Each Year. HEW/OASH/NCHS. 

09-37-0013—Health Resources Utilization Statistics. DHEW/ 
OASH/NCHS. 

09-37-0014—Curricula Vitae of Consultants to the National 
Center for Health Statistics. (NCHS DHEW OASH/NCHS). 

09-37-0015—National Center for Health Services Research 
Grants Records System. HEW/OASH/NCHSR. 

09-35-0005—Cycle II Dentist Survey HEW/HRA/BHM. 

09-35-0007—Public Health Service Scholarship and National 
pin Service Corps Scholarship Program. HEW/HRA/ 
BHM. 


09-35-0009—Chattanooga Incremental Care Program. HEW/ 
HRA/BHM. 

09-35-0013—Indo-China Refugee Physicians and Medical 
Students. HEW/HRA/BHM. 

ee Research Service Awards. HEW/HRA/ 

= ee Nurse Traineeships. HEW/HRA/ 

09-35-0021—-Disability Claims of the Nursing Student Loan 
Program. HEW/HRA/BHM. 

09-35-0022—Disability Claims in the Health Professions Student 
Loan Program. HEW/HRA/BHM. 
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System Number and System Name 
— ee List for HDS ACYF Publications. OHD- 
ON. 


cman 1—Consultants for Federal Technical Assistance 
Program. Vocational Rehabilitation Services. HEW HDS 
RSA. 

09-80-0012—Offfice of Rehabilitation Services Mailing Lists. 
HDS ORS-R10. 

09-80-0014—-Runaway Youth Act Mailing Lists HEW HDS 
ACYF YDB. 

09-80-0015—National Clearinghouse on Aging-Mailing Keys 
HEW HDS AOA NCA. 

09-80-0016—Childrens’ Bureau General Mailing List HEW HDS 
ACYF CB. 

09-80-0017—Children Today Mailing List HEW HDS ACYF 
CB. 


09-80-0018—Mailing Keys. HEW/HDS/RSA. 

09-80-0019—Correspondence Files. HEW/HDS/RSA. 

09-40-0002—Registry of Deaf-Blind Children—Regional- 
National. HEW E OE 

09-40-0003—Student Participants in Deaf-Blind Programs Under 
Centers and Services for Deaf-Blind Children—HEW E OE. 

09-40-0004—Parent Participants in Deaf-Blind Programs 
‘Provided by Regional Centers for Deaf-Blind Children. HEW 
E OE. 

09-40-C005—Participant Waiting List for Projects Serving 
Severely Handicapped Children and Youth. HEW E OE. 

09-40-0006—_ ts of Projects Serving Severely 

i and Youth. HEW E OE. 
09-40-0007—Participants in Workshops Concerning Severely 
Handicapped Children and Youth, HEW EOE. 
09-40-0011—Upward Bound Information System. HEW E OE. 

09-40-0012—-Migration and Refugee Assistance Act of 1962— 
_ States Loan Program for Cuban Students. HEW E 
Oo 

09-40-0013—-National Defense Direct Student Loan Program— 
Request for Cancellation of Loan on Ground of Permanent 
and Total Disability. HEW E OE. 

09-40-0014—-Basic Grant Application File. HEW-E OE. 

09-40-0015—Basic Grant Student Eligibility Report Sub-System. 
HEW-E OE. 

09-40-0016—Basic Educational Opportunity Grant Alternate 
Disbursement System. HEW E OE. 

09-40-0017—Basic Educational Opportunity Grant Student 
Validation File. HEW-E OE. 

09-40-0018—Mutual Educational and Cultural Exchange Act 
Teacher Exchange Participants and Applicants. HEW E OE. 

09-40-0019—National Defense Education Act Foreign Language 
and Area Studies F Program—Fellows and 
Alternates. HEW E OE. 

09-40-0020— Mutual Education and Cultural Exchange Act. 
Doctoral Dissertation Research Abroad and Faculty Research 
Abroad. Fellows and Alternates. HEW E OE. 

09-40-0021—Bureau of Student Financial Assistance Compliance 
Files. HEW E OE. 

09-40-0022—Bureau of Student Financial Assistance—Student 
Complaint Files. HEW E OE. 

09-40-0023—-Guaranteed Student Loan Program—Defaulted 
Loans Submitted to General Accounting Office. HEW E OE. 

09-40-0024—-Guaranteed Student Loan Program—Loan 
Application File. HEW E OE. 

09-40-0025—NDSL Student Loan Files. HEW E OE. 

09-40-0026—Guaranteed Student Loan Program—Paid Claims 
File. HEW E OE. 

09-40-0027—Guaranteed Student Loan Program—Claims and 
Collections Master File. HEW E. 

09-40-0028—Guaranteed Student Loan Program—Collection 
Letters. HEW E. 

09-40-0029—Guaranteed Student Loan Program—lInactive Loan 
Control Master File. HEW E. 


09-40-0030—Guaranteed Student Loan Program—Loan Control 
Master File. HEW E. 


NOTICES 


System Number and System Name 

09-40-003 1—-Guaranteed Student Loan Program—Pre Claims 
Assistance. HEW E. 

09-40-0032—Record of Advances of Funds for Employees 
Traveling for the Office of Education—(SF-1038, application 
and account for advance of funds). HEW E. 

09-40-0033—Office of Education Financial Management 
Information System. HEW E. 

09-40-0034—Teacher Corps Application File. HEW E. 

09-40-0036—Oral History of the Office of Education as Dictated 
by Former Commissioners of Education. HEW E. 

09-40-0044—Guaranteed Student Loan Program Insurance 
Claims File. HEW E. 

a + ices Student Loan Program Collection Files. 

09-40-0048—Participants in ESEA Title VII Bilingual Education 
Program National Impact Evaluation of Elementary 
Programs—HEW/E. 

=. Scholars Files of Selected Participants. 

Alcohol and Drug Abuse Education Program—List 

of Consultants for the Alcohol and Drug Abuse Education 
Project (Technical Assistance Contractor) 

09-40-0075—Women in Executive Positions in Higher 
Education. 
09-40-0077— Institutional Application to nee in Federal 
es Financial Aid Programs Regional Review Panel. 


09-40-0078—Fellowships for Indian Students—Applications and 
Awards. HEW E. 

09-40-0079—Potential and Actual Consultant, Field Reader, and 
Se ae Indexes, and Lists HEW E OE. 

raining and Development Awards for Vocational 

Education jes f Applications and Awards. HEW E 
Personnel. 

09-42-0004—Life Plans Study: The Impact of the Women’s 
Movement on Educational and Occupational Behavior and 
Attitudes of Married Women. HEW E NIE. 

09-42-0016—Northwest Regional Education Laboratory, 
ew Based, Career Education Record System—HEW 


i. RE for Better Schools Based 
Career Education Record System—HEW E NIE. 

papi ie Educational Laboratory Lee Smesnet 
Based Career Education Record System—HEW 

09-42-0019—-Far West Laboratory Experienced based Career 
Education Records System—HEW E NIE, 

09-42-0020—Educational Testing Service Experienced Based 
Career Education Record System—HEW E NIE. 

09-42-0056—National Institute of Education; Sources and Effects 
of Teacher Expectations. HEW E NIE. 

09-42-0065—NIE Outside Experts. HEW E NIE. 

ta Travel of NIE Personnel. HEW E 


09-42-0079—NIE Controlled Correspondence. HEW E NIE. 

09-42-0081—Compensatory Education Study. HEW E NIE. 

09-42-0082—National Council on Educational Research Mailing 
Lists. HEW E NIE. 

09-42-0083—National Council on Educational Research Current 


and Past Information on Members of the Council and 
Consultants. HEW E NIE. 


09-44-001 for mepemenens of Postsecondary 
Education; Field Readers to Review Proposals for FIPSE. 


09-70-0001—Medicare Second Surgical Opinion Experiments. 
HEW HCFA OPPR. 


09-70-0002—Clinical Psychology/Expanded Ment. HEW HCFA 
OPPR. 


09-70-0003—Lump-Sum 


Reimbursement Method for Physician 
HEW 


Extenders Delivering sete Medicare 
HCFA OPPR. 


09-70-0004—Durab! 


le Medical Equipment Experiment. HEW 
HCFA OPPR. 
09-70-0005—Medicare Bill File (Statistics). HEW HCFA OPPR. 
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System Number and System Name 


09-35-0023—Health Professions Student Loan Repayment 
Program. HEW/HRA/BHM. 

09-35-0024—Health Professions Student Loan Cancellation. 
HEW/HRA/BHM. 

09-35-0025—Physician Shortage Area Scholarship Program. 
HEW/HRA/BHM. 

09-35-0026—Cuban Loan Program. HEW/HRA/BHM. 

09-35-0027—-Consultant Roster for Office of Health Resources 
Opportunity. HEW/HRA/OHRO. 

09-35-0042—Transfer of U.S. Students in Foreign Medical 
Schools to U.S. Schools. DHEW/HRA/BHM. 

09-30-0002—Statistical Research Data on Adolescent Runaways 
in Prince Georges County, Md., 1962-65. HEW/ADAMHA/ 
NIMH. 

09-30-0003—Medical Record Files of Patients Seen in Therapy 
in Programs of the Mental Health Study Center. HEW/ 
ADAMHA/NIMH 

09-30-0004—Intramural Research Program Records of Research 
Performed on In- and Out-Patients With Various Types of 
Mental Illness. HEW/ADAMHA/NIMH. 

09-30-0005—-Saint Elizabeths Hospital Research Subjects Data 
Record. HEW/ADAMHA/NIMH. 

09-30-0006—The Saint Elizabeths Hospital Medical-Surgical 
Support Program File System. HEW/ADAMHA/NIMH. 

09-30-0007—Saint Elizabeths Hospital Clinical Support Services 
Record System. HEW/ADAMHA/NIMH. 

09-30-0008—Saint Elizabeths Hospital Social Services Record 
System. HEW/ADAMHA/NIMH. 

09-30-0009—Saint Elizabeths Hospital Multidisciplinary Raw 
Data Consultation Files. HEW/ADAMHA/NIMH. 

09-30-0010—Saint Elizabeths Hospital Juvenile Education 
Monitoring System. HEW/ADAMHA/NIMH. 

09-30-0011—Saint Elizabeths Hospital Central Admission Service 
Non-Admission File System. HEW/ADAMHA/NIMH. 

09-30-0012—-Saint Elizabeths Hospital Pre-Service Education 
Records. HEW/ADAMHA/NIMH. 

09-30-0013—Saint Elizabeths Hospital ‘ieee Videotape 
Records. HEW/ADAMHA/NIMH 
09-30-0014—Saint en Hospital Financial System. HEW/ 
ADAMHA/NIM 

09-30-0015—Saint aecite Hospital General Security System. 
HEW/ADAMHA/NIMH. 

09-30-0016—Saint Elizabeths Hospital Patients Personnel 
Property Record System. HEW/ADAMHA/NIMH. 

09-30-0017—Saint Elizabeths Hospital Legal Office Record 
System. HEW/ADAMHA/NIMH. 

09-30-0018—Saint Elizabeths Hospital Area D Community 
Mental Health Center Citizens Advisory Groups Records. 
HEW/ADAMHA/NIMH. 

09-30-0019—Saint Elizabeths Hospital Court-Ordered Forensic 
Investigatory Materials Filee HEW/ADAMHA/NIMH. 

09-30-0020—Administrative Records on Civilly Committed Drug 
Abusers Under the Narcotic Addict Rehabilitation Act. 
HEW/ADAMHA/NIDA. 

09-30-0021—Patient Medical Records on PHS Beneficiaries and 
Civilly Committed Narcotic Addicts Treated at the PHS 
Hospitals at Lexington, Kentucky and Fort Worth, Texas. 
HEW/ADAMHA/NIDA. 

09-30-0022—National Institute on Drug Abuse Addiction 
Research Center Federal Prisoner and Non-Prisoner Patient 
Files. HEW/ADAMHA/NIDA. 

09-30-0023—-Records of Contracts Awarded to Individuals. 

09-30-0024—Saint Elizabeths Hospital General Administrative 
Record Systems. HEW/ADAMHA/NIMH. 

09-30-0025—-Maryland Psychiatric Case Register. HEW/ 
ADAMHA/NIMH. 

09-30-0026—Saint Elizabeths Hospital Research Project Record. 
HEW/ADAMHA/NIMH. 

09-30-0027—-Grants: Research, Research, Training, Fellowships, 


Clincial Training, Community Services. HEW/ADAMHA/ 
OA. 
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System Number and System Name 


09-30-0028—Saint Elizabeths Hospital General Medical/Clinical 
cane System and Related Indexes. HEW/ADAMHA/ 
H. 


09-30-0029—Record of Guest Workers. HEW/ADAMHA/OA. 

09-30-0030—Record of Visting Fellows. HEW/ADAMHA/OA. 

09-30-0031—St. — Hosptial Biometrics System. DHEW/ 
ADAMHA/NIM 

09- pa opie of Research on Alcohol Abusers and 
Addicts. HEW/ADAMHA/NIAAA. 

09-30-0033—-Correspondence Files. HEW/ADAMHA/OA. 

—— Research: Patient Records. HEW/NIH/ 

HLBI. 


09-25-0002—-Clinical Research: Phonocardiogram. HEW/NIH/ 
NHLBI. 

09-25-0003—Administration: Authorized Radionuclide Users 
File. HEW/NIH/DRS. 

09-25-0004—Administration: NIH Chemical Carcinogen 
Registry. HEW/NIH/DRS. 

09-25-0005—Administration: NIH Library Circulation and User 
I.D. File. HEW/NIH/DRS. 

09-25-0007—Administration: _ Safety Classes Issuance 
Program. HEW/NIH/DR 

09- ae an Workers Monitoring. 
HEW/NIH/DRS 

09-25-0009—Clinical Research: Radiotherapy Patient File. 
HEW/NIH/DRS. 

09-25-0010—Research Resources: Registry of Microbial Agents, 
Tissue Cultures and Animals & Users. HEW/NIH/DRS. 

09-25-0011—Clinical Research: Blood Donor Records. HEW/ 
NIH/CC. 

09-25-0012—Clinical Research: Canidate Normal Volunteer 
Records. HEW/NIH/CC. 

09-25-0013—Clinical Research: Preadmission Medical Records. 
HEW/NIH/CC. 

09-25-0014—Clinical Research: Student Records. HEW/NIH/ 
Ce. 


09-25-0015—Clinical Research: Collaborative Clinical Epilepsy 
Research. HEW/NIH/NINCDS. 

09-25-0016—Clinical Research: Collaborative Perinatal Project. 
HEW/NIH/NINCDS. 

09-25-0017—Clinical Research: Epidemiology Studies Files. 
HEW/NIH/NINCDS. 

09-25-0019—Clinical Research: Genetic Counseling. HEW/NIH/ 
NINCDS. 

09-25-0020—Clinical Research: Genetics of Neurological 
Disorders. HEW/NIH/NINCDS. 

09-25-0021—Clinical Research: GUAM Patient/Control 
Registry. HEW/NIH/NINCDS. 

09-25-0024—-Clinical Research: Medical Neurology Branch 
Medical Histories. HEW/NIH/NINCDS. 

09-25-0026—Clinical Research: Nervous System Studies. HEW/ 
NIH/NINCDS. 

09-25-0028—Clinical Research: Patient Medical Histories. HEW/ 
NIH/NINCDS. 

09-25-0031—Clinical Research: Serological and Virus Data in 
Studies Related to the Central Nervous System. HEW/NIH/ 
NINCDS. 

09-25-0033— International Activities: Fellowships Awarded by 
Foreign Organizations. HEW/NIH/FIC. 

09-25-0034—International Activities: Scholars Program. HEW/ 
NIH/FIC. 

09-25-0035—International Activities: US Foreign Health 
Exchange Programs. HEW/NIH/FIC. 

09-25-0036—Grants: IMPAC (Grant/Contract Information). 
HEW/NIH/DRG. 

09-25-0037—Clinical Research: Gerontology Research Center 
Longitudinal Aging Study. HEW/NIH/NIA. 

09-25-0038—Clinical Research: Patient Data. HEW/NIH/ 
-NIAMDD. 

09-25-0039—Clinical Research: Diabetes Mellitus Research 


Sutdy of Southwestern Amercian Indians. HEW/NIH/ 
NIAMDD. 
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Patient Data. HEW/NIH/NIAMDD. 

09-25-0041—Research Resources: Hormone Distribution. HEW/ 
NIH/NIAMDD 


09-25-0042—Clinical Research: National Institute of Dental 
Research Patient Records. HEW/NIH/NIDR. 

09-25-0043—Clinical Research: Pharyngeal Development. 
HEW/NIH/NIDR. 

09-25-0044—Clinical Research: Sensory Testing Research 
Progam. HEW/NIH/NIDR. 

09-25-0046—Clinical Research: Catalog of Clinical Specimens. 
HEW/NIH/NIADD. 

09-25-0047—Clinical Research: Cooperative Smallpox Vaccine 
Study. HEW/NIH/NIAID. 

09-25-0048—Clinical Research: Serology-Epidemiology Parasite 
Research. HEW/NIH/NIAID. 

09-25-0049—Clinical Research: Atlanta Federal Prison Malaria 
Research Projects. HEW/NIH/NIAID. 

09-25-0050—Grants: Trainees Record System. HEW/NIH/ 


09-25-0051—Grants: NIH Fellowship Payroll. HEW/NIH/ 
DFM. 


09-25-0053—Clinical Research: Vision Studies. HEW/NIH/NEI. 

ae Property Accounting. HEW/NIH/ 

09-25-0055—Clinical Research: Baltimore Cancer Research 
Center Patients. HEW/NIH/NCI. 

09-25-0057—Clinical Research: Burkitt’s Lymphoma Registry. 
HEW/NIH/NCIL. 

09-25-0060—Clinical Research: DCT. Clinical Investigations. 
HEW/NIH/NCL 

09-25-0064—Clinical Research: Japan Hawaii Cancer Studies. 
HEW/NIH/NCI. 


09-25-0067—Clinical Research: National Cancer Incidence 
Surveys. HEW/NIH/NCI. 


09-25-0068—Clinical Research: National Cancer Institute/ 


09-25-0069—NIH Clinical Center Admissions of the NCI; HEW/ 
NIH/NCL. 


09-25-0074—Clinical Research: Veterans Administration Bladder 
& Prostate Cancer Clinical Trails. HEW/NIH/NCI. 


09-25-0075—Administration: Principal Investigator Protection 
From Research Risks. HEW/NIH/OD. 


09-25-0077—-Clinical Research: Viral Oncology Human 
Specimen Program. HEW/NIH/NCI. 

09-25-0078— Adminstration: Consultant File. HEW/NIH/ 
NHLBI. 

09-25-0084— Adminstration: Curricula Vitae. HEW/NIH/ 
NIAMDD. 


09-25-0087— Adminstration: Employees and Consultants. HEW/ 
NIH/NIAID. 


09-25-0088—Clincial Research: H-2 Soluble Antigen and H-2 
Antisewrum. HEW/NIH/NIAID. 


09-25-0089—Clinical Research: HL-A Antiserum and Tray 
Users. HEW/NIH/NIAID. 


09-25-0091— Adminstration: General Files. HEW/NIH/NEI. 


09-25-0093— Adminstration: Journal of the National Cancer 
Institute. HEW/NIH/NCI. 


09-25-0095—Contracts: Carcinogenesis Contracts & Intramural 
Projects. HEW/NIH/NCL. 


ae Contract Management System. HEW/ 


coaniescinaaiiai Division of Cancer Control and 
Rehabilitation. HEW/NIH/NCI. 


ee Viral Oncology Contracts. HEW/NIH/ 


09-25-0099—Clinical Research: Patient Medical Records. HEW/ 
NIH/CC 


09-25-0100—Clinical Research: Neuropharmacology Studies. 
HEW/NIH/NINCDS. 


NOTICES 


System Number and System Name 

09-25-0102—Administration: Associates Program. HEW/NIH/ 
DRG. 

09-25-0105— Administration: Employee Health Records. HEW/ 
NIH/OD. 
09-25-0106—Administration: Executive Secretariat, NIH. HEW/ 
ONIH/OD. 

09-25-0108—Personnel: Guest Workers/Visiting Fellows/ 
Student Scientist/Scientists Emeriti. HEW/NIH/DPM. 

09-25-0111—Administration: NIH Guide to Grants & Contracts. 
HEW/NIH/DAS. 

09-25-0112—Grants: Research, Research Training, Fellowship 
and Construction Applications and Awards. HEW/NIH/OD. 

09-25-0113—Administration: Professional Service Agreements 

(Medical/Legal Services). HEW/NIH/DAS. 

09-25-0114—Contracts: Personal Services Contractors. HEW/ 
NIH/NIGMS. . 

09-25-0115—Administration: Curricula Vitae. HEW/NIH/ 
NIAID 


09-25-0116—Contracts: Professional Services Contracts. HEW/ 
NIH/NIAID. 


09-25-0117—International Activities: US-Japan Program. HEW/ 
NIH/NIAID. 


09-25-0118—Contracts: Professional Services Contracts. HEW/ 
NIH/NCI. 

09-25-0121—International Activities: Senior International 
Fellowships Program. DHEW/NIH/FIC. 

09-25-0123—Clinical Research: Clinical Trials Dealing with 
Fertility Regulating Methods. DHEW/NIH/NICHD. 

09-25-0124—Administration: Pharmacology Research Associates. 
HEW/NIH/NIGMS. 

09-25-0126—Clinical Research: National Heart, Lung, and Blood 
Institute ace, and Biometric Studies. DHEW/ 
NIH/NHLBI 


09-25.0127—Clinical Research: Clinical Trials Dealing with 
no fa for Neonatal Hyperbilirubinemia. HEW/NIH/ 


Pin. Research: Neural Prosthesis & Biomedical 
Engineering Studies. HEW/HIH/NINCDS. 

09-25-0129—Clinical Research: Clinical Research Studies 
Dealing with Hearing, Speech and Language Disorders. 
HEW/NIH/NINCDS. 

09-25-0130—Clinical Research: Environmental Epidemiologic 
Studies in the Division of Cancer Cause and Prevention. 
HEW/NIH/NCI. 

09-25-0131—Clinical Research: Clinical ic Studies in 
the Division of Cancer Cause and Prevention. HEW/NIH/ 
NCI. 

09-25-0133—-Clinical Research: Kidney Transplant 
Histocompatibility Study (KTHS). DHEW/HIH/NIAID. 

09-25-0134—Clinical Research: Epidemiology Studies, 
Institute of Environmental Health Sciences. HEW/NIH/ 
NIEHS. 


09-25-0135—Grants: Prophet System Research Prospectuses. 
HEW/NIH/DRR. 


09-25-0137—Medical Library Management Intern Program. 
HEW/NIH/NLM. 


09-20-0000—Cooperative Mycoses Study. HEW/CDC/OCD. 

09-20-0086—Surveillance of Persons on Isoniazid Preventive 
Treatment for Tuberculosis. HEW/CDC/BSS._ - 

09-20-0087—Surveillance of Accidental Rubella Vaccination of 
Pog Women. HEW/CDC/BSS. 
09-20-0088—Subacute Sclerosing Panencephalitis Surveillance. 
HEW/CDCY/BSS. 

09-20-0089—Studies of Treatment of Tuberculosis and Other 

Mycobacterioses. HEW/CDC/BSS. 

09-20-0090—Studies of Testing for Tuberculosis and Other 
Mycobacterioses. HEW/ 

09-20-0093—Tuberculosis Prophylaxis Studies— Alaska and 
Puerto Rico. HEW/CDC/BSS. 


09-20-0094—Tuberculosis Primary Drug Resistance Study. 
HEW/CDCY/BSS. 
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09-20-0095—Zoster Immune Globulin Records on High Risk 
ae ee eeneent Children Exposed to Chickenpox. HEW/ 
DC/BSS. 


09-20-0096—Tuskegee Study of Untreated Syphilis Medical Care 
Program. HEW/CDC/BSS. 


09-20-0097—Studies of the Effects of BCG Vaccinations for 
Tuberculosis. HEW/CDC/BSS. 


09-20-0098—Congenital Rubella Registry. HEW/CDC/BSS. 
09-20-0102—Alien Mental Waiver Program. HEW/CDC/BE. 


09-20-0103—Alien Tuberculosis Follow-Up Program. HEW/ 
CDC/BE. 


09-20-0106—Specimen Handling for Testing and Related Data. 
HEW/CDC/BL. 


09-20-0107—Dengue and Schistosomiasis Research Studies. 
HEW/CDC/BL. 


09-20-0108—Diagnosis Program for Detection of Chromosomal 
Abnormalities in High Risk Patients. HEW/CDC/BL. 


09-20-0109—Coronary Drug Project Files. HEW/CDC/BL. 
' 09-20-0110—Clinical Associates Roster. HEW/CDC/BSS. 


09-20-0112—-CDC Exchange Visitor and Guest Researcher 
Records. HEW/CDC/OAM. 


09-20-0113—Epidemic Investigation Case Records. HEW/CDC/ 
BE. 


09-20-0136—Epidemiologic Studies and Surveillance of Disease 
Problems. HEW/CDC/BE. 


09-20-0137—Passport File. HEW/CDC/FMO. 
09-20-0138—Epidemic Intelligence Service Officers Files. HEW/ 
CDC/BE. : 


09-20-0001—Certified Interpreting Physician File. HEW/CDC/ 
NIOSH. 

09-20-0026—Respiratory Infections Study in Guyan Valley, 
West Virginia. HEW/CDC/NIOSH. 

09-20-0027—Radiation Exposure Records for NIOSH 
Employees in Morgantown. HEW/CDC/NIOSH. 

09-20-0040—Pennsylvania Coal Miners Study. HEW/CDC/ 
NIOSH. 

09-20-0055—Research/Demonstration, and Training Grants, 
Application Files. HEW/CDC/NIOSH. 

09-20-0059—Division of Training Mailing List. HEW/CDC/ 
NIOSH. 

09-20-0077—Survey of Arizona Asbestos Miners and Mill 
Workers (1969). HEW/CDC/NIOSH. 

09-20-0082—Diagnosis of Occupational Disease by Analysis of 
Body Fluids or Tissues Through Biochemical or Clinical 
Chemical Analysis. HEW/CDC/NIOSH. 

09-20-0083—Diagnostic Methods for Identification of 
Occupational Diseases Through Biopsy and/or Autopsy 
Specimens. HEW/CDC/NIOSH. 

09-20-0117—Medical and Test Record Results of Individuals 
Involved in NIOSH Laboratory Studies. HEW/CDC/NIOSH. 

09-20-0118—Study at Work-Sites Where Agents Suspected of 
Being Occupational Hazards Exist. HEW/CDC/NIOSH. 

Se Field Test Studies. HEW/CDC/ 


09-20-0134—Byssinosis Study. HEW/CDC/NIOSH: 

09-20-0139—Respiratory Disease Studies Involving Persons of 
West Virginia Coal Mining Communities. HEW/CDC/ 
NIOSH. ' 

09-20-0147—-DSHEFS Occupational Health Epidemiological 
Studies. HEW/CDC/NIOSH. 

09-20-0148—Results of DBBS Hearing Studies. HEW/CDC/ 
NIOSH. 

09-20-0149—DRDS General Industry Morbidity Studies. HEW/ 
CDC/NIOSH. 

09-20-0150—DRDS Morbidity Studies in Coal Mining Activities. 
HEW/CDC/NIOSH. 

09-20-0151—DRDS Mortality Studies in Coal Mining Activities. 
HEW/CDC/NIOSH. 

09-20-0152—DRDS Mortality Studies in Non-Coal Mining 
Activities. HEW/CDC/NIOSH. 


09-20-0153—-DRDS General Industry Mortality Studies. HEW/ 
CDC/NIOSH. 
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09-20-0154—-DRDS Medical and Laboratory Studies. HEW/ 
CDC/NIOSH. 


09-20-0155—DRDS Morbidity Studies in Metal and Non-Metal 
Mining Activities. HEW/CDC/NIOSH. 


09-15-0001—Division of Federal Employee Health, Employee 
Health Records. HEW/HSA/BMS. 


09-15-0002—Record of Patients’ Personal Valuables and Monies. 
HEW/HSA/BMS. 


09-15-0003—Contract Physicians and Consultants. HEW/HSA/ 
BMS. 


09-15-0004—Federal Employee Occupational Health Data 
System. HEW/HSA/BMS. 


09-15-0005—Dental Research—Evaluation of Restorative 
Materials. HEW/HSA/BMS. 


09-15-0006—Coopetative Research Studies System: Coronary 
Artery Disease. HEW/HSA/BMS. 


09-15-0007—Patients Medical Record System PHS Hospitals/ 
Clinics. HEW/HSA/BMS. 


09-15-0008—Emergency Non-PHS Treatment Authorization 
File. HEW/HSA/BMS. 


09-15-0009—Cooperative Research Studies System: 
Pyelonephritis. HEW/HSA/BMS. 


09-15-0010—Cooperative Research Studies System: Essential 
Hypertension. HEW/HSA/BMS. 


09-15-0018—Unofficial Vital Records Systems. HEW/HSA/ 
IHS. 


09-15-0019—Health and Medical Records Systems. HEW/HSA/ 
IHS. 


09-15-0022—Accounts Receivable DHEW/HSA/BMS. 


09-15-0026—Medical Fellowships and Educational Loans. 
DHEW/HSA/OA. 


09-15-0027—National Health Service Corps (NHSC), Bureau of 
Medical Services (BMS) and Indian Health Services (IHS) 
Pre-Applicant Recruitment and provider File. HEW/HSA/ 
BCHS. 


09-15-0028—PHS Clinical Affiliation Trainee Records. HEW/ 
HSA/BMS. 


09-15-0029—PHS Beneficiary-Contract Medical/Health Care 
Records. HEW/HSA/BMS. 


09-10-0001—Quality Assurance Program. HEW/FDA/HFO. 


09-10-0002—Regulated Industry Employee Enforcement 
Records. HEW/FDA/HFA. 


09-10-0003—FDA Credential Holder File. HEW/FDA/HFO. 


09-10-0004—Communications (Oral and Written) with the 
Public. HEW/FDA/HFA. 


09-10-0005—State Food and Drug Official File. HEW/FDA/ 
HFO. 


09-10-0006—Radiation Registry of Physicians. HEW/FDA/ 
HFX. 


09-10-0007—-Science Advisor Research Associate Program 
(SARAP). HEW/FDA/HFO. 

09-10-0008—Radiation Protection Program Personnel 
Monitoring System. HEW/FDA/HFX. 


09-10-0009—Individual and Household Statistical Surveys and 
Special Studies on FDA-Regulated Products.—-HEW/FDA/ 
HFA. 


09-10-0010—Bioresearch Monitoring Information System. 
HEW/FDA/HFD. 


09-10-0011—Certified Retort Operators -HEW/FDA/HFF. 


09-10-0012—Association of Official Analytical Chemists (AOAC) 
Member File—HEW/FDA/HFS. 


09-10-0013—Employee Conduct Investigative Records.—HEW/ 
FDA/HFA. 


09-10-0014—-Service Contractor Employee Investigative 
Records.—-HEW/FDA/HFA. 


09-10-0015—Biood Donors for Tissue Typing Sera and Cell 
Analysis and Related Research—_HEW/FDA/HFB. 


09-10-0016—Cancer Patients on Laetrile and Physicians.— 
HEW/FDA/HFD. 


09-60-0001—Commissioner’s Correspondence File. HEW SSA 
Oc. 
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09-60-0002—Automated Controlled Correspondence Extraction 
System. HEW SSA OEA. 

09-60-0003—Hearing File. HEW SSA BHA. 

09-60-0004—A ppeals File. HEW SSA BHA. 

09-60-0005—Administrative Law Judge’s File. HEW SSA BHA. 

09-60-0006—Storage of Hearing Records: Tape Cassettes and 
Audiograph Discs. HEW SSA BHA. 

ee Law Judge’s Docket. HEW SSA 

HA. 

09-60-0009—Hearings and Appeals Case Control System. HEW 

SSA BHA. 


09-60-0010—Hearings and Appeals Case Control Card File. 
HEW SSA BHA. 


09-60-0012—Listing and Alphabetical Name File (Folder) of 
Vocational: Medical Advisors, and Medical 
Consultants. HEW SSA BHA. 


09-60-0013—Records of Usage of Medical Advisors and Medical 
Consultants. HEW SSA BHA. 


09-60-0014—Curriculum Vitae and Professional Qualifications of 
Staff Physicians, Medical Advisors, Medical Consultants, and 
Resume of Vocational Experts. HEW SSA BHA. 


09-60-0015—List of Physicians Utilized as Readers of Black 
Lung X-Ray Films. HEW SSA BHA. 


09-60-0017—Personnel Research and Merit Promotion Test 
Records. HEW SSA OMA. 


09-60-0030—Employee Housing Request Files. HEW SSA 
OMA. 


09-60-0031—Employee Production and Accuracy Records. 
HEW SSA OMA. 


09-60-0032—Debtors, Credit Counseling and Consumer 
Protection. HEW SSA OMA. 

09-60-0033—Requests for Review of Proposed Contracts With 
Experts and Consultants. HEW SSA OMA. 


09-60-0034—-Social Security Administration Contract Files. 
HEW SSA OMA. 


09-60-0037—General Criminal Investigation Files. HEW SSA 
OMA. 


09-60-0038—Employee Identification Card Files (Building 
Passes). HEW SSA OMA. 


09-60-0040—Supplemental Security Income Quality Assurance 
System. HEW SSA OMA. 


09-60-0042—Quality Assurance Case File. HEW SSA OMA. 


— Record of Certified Benefits. HEW SSA 


09-60-0044— Initial and Continuing Disability Determination 
File. HEW SSA OPO. 

09-60-0045—Black Lung Payment System. HEW SSA OPO. 

09-60-0046—Consultative Physician File. HEW SSA OPO. 

09-60-0047—Critical Case Processing Time. HEW SSA OPO. 

09-60-0049—Disability Data Record. HEW SSA OPO. 


09-60-0050—Completed Determination Record—Continuing 
Disability Determinations. HEW SSA OPO. 


09-60-0051—Administrative Disallowance Records for Technical 
Denials. HEW SSA OPO. 


09-60-0052—Disposition of Vocational Rehabilitation Report to 
Social Security Administration. HEW SSA OPO. 


09-60-0053—Reimbursement From Trust Fund for Vocational 
Rehabilitation Services. HEW SSA OPO. 

09-60-0055—Lag Period Between Initial Denial Notice and 
Reconsideration Study. HEW SSA OPO. 


09-60-0056— Vocational Rehabilitation Savings Calculation. 
HEW SSA OPO. 


— Evaluation Data Records. HEW/SSA 


09-60-0058— Master files of Social Security Number Holders. 
HEW SSA OPO. 


09-60-0059—Earnings Recording and Self-Employment Income 
System. HEW SSA OPO. 


09-60-0060—Correspondence File of the Bureau of Data 
Processing. HEW SSA OPO. 


NOTICES 


System Number and System Name 

09-60-0061—Record of Earnings Information Furnished for Non- 
Program Purposes. HEW SSA OPO. 

09-60-0063—Total Resources and Information 


Management 
(TRIM) System of Assistant Bureau Director Systems. HEW 
SSA OPO. 


09-60-0064—Pending 
HEW SSA OPO. 
09-60-0065—Direct Input Source Documents. HEW SSA OPO. 
09-60-0066—Claims Development Record. HEW SSA OPO. 
09-60-0069—Record of Claims (Microfiche). HEW SSA OPO. 
09-60-0075—Congressional Bills File. HEW SSA OPO. 
09-60-0077—Congressional Inquiry File. HEW SSA OPO. 


— Inquiry Correspondence File. HEW SSA 


09-60-0079—Wage Item File. HEW SSA OPO. 

09-60-0080—Problem Case File. HEW SSA OPO. 

09-60-008 1—Problem Case File (Supplemental Security Income). 
HEW SSA OPO. : 


09-60-0082—Forced Payment File (Supplemental Security 
Income). HEW SSA OPO. 


09-60-0083—One Time Payment File. HEW SSA OPO. 


09-60-0084—Control File for Cases Before Presiding Officers. 
HEW SSA OPO. 


09-60-0085—Claims Leads. HEW SSA OPO. 


09-60-0089—Claims Folders and Post-Adjudicative Records of 
Applicants and for Social Security 
Administration Benefits. HEW SSA OPO. 


09-60-0090—Master Beneficiary Record. HEW SSA OPO. 


09-60-0091—Social Security Administration Claims Control 
System. HEW SSA OPO. 


09-60-0092—Automatic Control System for Case Folders. HEW 
SSA OPO. 


09-60-0093—Billing and Collection Master Record System. 
HEW SSA OPO. 


09-60-0094—-Recovery Accounting for Overpayments. HEW 
SSA OPO. 


09-60-0095—Health Insurance Overpayment Ledger Cards. 
HEW SSA OPO. 


09-60-0096—Control System for Delayed, Critical, or Sensitive 
Case Inquiries. HEW SSA OPO. 


09-60-0097—Program Integrity Case Files. HEW SSA OPO. 
09-60-0100—Litigation Activity File. HEW SSA OPO. 
09-60-0101—Court Case Record File. HEW SSA OPO. 

— Ledger System for Representatives. HEW SSA 


Social Security Number Applications. 


ee Security Income Record. HEW SSA 


09-60-0104—Supplemental Security Income Claims Data. HEW 
SSA OPO. 


09-60-0105—Claims Currently in Process File (Supplemental 
Security Income). HEW SSA OPO. 

09-60-0107—Claims Index File (Supplemental Security Income). 
HEW SSA OPO. 

09-60-0108—Advance Payment File (Supplemental Security 
Income). HEW SSA OPO. 

—Taeaee File (Supplemental Security Income). 
HEW SSA O 

09-60-01 10—Sopplemena Security Income File of Refunds. 
HEW SSA 

09-60-011 ae Faia File (Supplemental Security 
Income). HEW SSA OPO. 

09-60-0114—State Data Exchange a (Supplemental 
Security Income). HEW SSA OPO. 

09-60-0115—-Supplemental Security Income Audit Trail 
Microfiche. OPO. 

09-60-0117—Age at First Payment of Retirement Insurance 
Benefit. HEW SSA OPP. 

09-60-0118—Non-Contributory Military Service Reimbursement 
System. HEW SSA OPP. 

09-60-0119—S, Age 72 Benefit Trust Fund Transfer 

Project. HEW SSA OPP. 
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09-60-0128—Retirement, Survivors and Disability Insurance 
Claims Study. HEW SSA OPP. 

09-60-0129—Adjudication of Supplemental Security Income 
Claims Study. HEW SSA OPP. 

09-60-0130—Quality of Service Measurement Program Based 
Upon Consumer Opinions. HEW SSA OPP. 

09-60-0148—Matches of Internal Revenue Service and Social 
Security Administration Data With Census Survey Data (Joint 
Social! Security Administration/Census Statistics Development 
Project). HEW/SSA-OPP. 

09-60-0149—Matches of Internal Revenue Service and Social 
Security Administration Data (Joint Social Security 
Administration/Treasury Department Statistics Development 
Project). HEW/SSA/OPP. 

09-60-0159—Continuous Work History Sample (Statistics). HEW 
SSA OPP. 

09-60-0183—Matches of Social Security Administration, 
Department of Defense and Veterans Administration Data 
Relating Earnings History to Armed Forces Training 
Experience. (Statistics). HEW/SSA/OPP. 

09-60-0184—Hearing Office Master Calendar. HEW SSA BHA. 

09-60-0186—Litigation Master Record File. HEW, SSA, OPP. 

09-60-0194—-Direct Deposit Survey (Statistics). HEW SSA OPP. 

09-60-0196—Disability Studies Survey Records (Statistics). 
HEW, SSA, OPP. 

09-60-0197—Disability Studies Records and Extracts 
(Statistics}\—-HEW/SSA/OPP. 

09-60-0198—Extramural Research Administrative File—HEW/ 
SSA/OPP. 

09-60-0199—Extramural Surveys (Statistics). HEW/SSA/OPP. 

09-60-0200—Retirement and Survivors Studies Survey Records 
(Statistics)\—-HEW/SSA/OPP. 

09-60-0201—Retirement and Survivors Studies Records and 
Extracts (Statistics). HEW/SSA/OPP. 

09-60-0202—Old Age, Survivors and Disability Beneficiary and 
Worker Records and Extracts (Statistics). HEW/SSA/OPP. 

09-60-0203—Supplementary Security Income (SSI) Studies 
Survey Records (Statistics). HEW/SSA/OPP. 

09-60-0204—-Supplementary Security Income (SSI) Studies 
Records and Extracts (Statistics). HEW/SSA/OPP. 

09-60-0205—Indochina Refugee and Sponsor System, HEW-OS- 
IRTF (Indochina Refugee Task Force) Volag Billing and 
Validation System, Volag Program Progress Reporting 
System, HEW/SRS Refugee Financial Assistance System. 
HEW SSA OFA. 

09-60-0206—Repatriate Records System. HEW SSA/OFA. 


09-60-0207—-Cuban Refugee Registration Records. HEW SSA/ 
OFA. 


09-60-0208—Program Integrity Management Information and 
Control System. HEW SSA OPO. 


09-60-0209—Readership Surveys of the Office of Research and 
Statistics. HEW SSA OPP. 


APPENDIX B OF DEPARTMENTAL REGULATIONS 
(45 CFR Part 5b) 


Routine Uses Applicable To More Than One System of Records 
Maintained by HEW 

(1) In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether federal, or foreign, charged with the responsibil- 
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ity of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto. 

(2) Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsonian 
Institution to contribute to the Smithsonian Science Information Ex- 
change, Inc. 

(3) In the event the Department deems it desirable or necessary, in 
determining whether particular records are required to be disclosed 
under the Freedom of Information Act, disclosure may be made to 
the Department of Justice for the purpose of obtaining its advice. 

(4) A record from this system of records may be disclosed as a 
‘routine use’ to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement records or other pertinent 
records, such as current licenses, if necessary to obtain a record 
relevant to an agency decision concerning the hiring or retention of 
an employee, the issuance of a security clearance, the letting of a 
contract, or the issuance of a license, grant or other benefit. 

A record from this system of records may be disclosed to a federal 
agency, in response io its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con- 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the record is relevant and 
necessary to the requesting agency’s decision on the matter. 

(5) In the event that a system of records maintained by this agency 
to carry out its function indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether state or local charged with the responsibility of 
investigating or prosecuting such violation or charged with enforcing 
of, implementing the statute, or rule, regulation or order issued pursu- 
ant thereto. 

(6) Where federal agencies having the power to subpoena other 
federal agencies’ records, such as the Internal Revenue Service or the 
Civil Rights Commission, issue a subpoena to the Department for 
records in this system of records, the Department will make such 
records available. 

(7) Where a contract between a component of the Department and 
a labor organization recognized under E.O. 11491 provides that the 
agency will disclose personal records relevant to the organization’s 
mission, records in this system of records may be disclosed to such 
organization. 

(8) Where the appropriate official of the Department, pursuant to 
the Department’s Freedom of Information Regulation determines that 
it is in the public interest to disclose a record which is otherwise 
exempt from mandatory disclosure, disclosure may be made from this 
system of.records. 

(9) The Department contemplates that it will contract with a 
private firm for the purpose of collating, analyzing, aggregating or 
otherwise refining records in this system. Relevant records will be 
disclosed to such a contractor. The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records. 

(10)-(99) (reserved) 

(100) To the Department of Justice or other appropriate Federal 
agencies in defending claims against the United States when the 
claim is based upon an individual’s mental or physical condition and 
is alleged to have arisen because of activities of the Public Health 
Service in connection with such individual. 

(101) To individuals and organizations, deemed qualified by the 
Secretary to carry out specific research solely for the purpose of 
carrying out such research. 

(102) To organizations deemed qualified by the Secretary to carry 
out quality assessment, medical audits or utilization review. 

(103) Disclosures in the course of employee discipline or compe- 
tence determination proceedings. 
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09-90-0001 


System name: HEW-09-90/0001 Telephone Directory/Locator 
System HEW-OS-ASMB-OMAS 

Security classification: None 

System location: Operating offices and Facility Complexes of the 
Department—Employee Locators and Offices of Administative or 
Management Services. 

Categories of individuals covered by the system: Current employees 
of the Department and vendor or other Federal employees located in 
Department operating offices and facility complexes. 

Categories of records in the system: Name, title, agency office 
address, agency mailing address telephone number, standard adminis- 
trative code, and social security number. 

Authority for maintenance of the system: 5 USC 301, 40 USC 486 
(c). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Records are used to 
develop and maintain current employee locator and director listings. 
The locator listings are use by the HEW information centers, mail 
rooms, and other specifically for the purpose of locating employees 
and for routing of mail. The directory listings are used to produce 
departmental telephone directories on an as needed basis. Disclosure 
may be made to a congressional office from the record of an individ- 
ual in response to an inquiry from the congressional office made at 
the request of that individual. In the event of litigation where one of 
the parties is (a) the Department, any component of the Department, 
or any employee of the Department in his or her offical capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the oj ions of the Depart- 
ment or any of its components; or (c) any ent employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Variously stored in card files, computer printouts, paper 
forms, magnetic tape. 

Retrievability: Alphabetically by employee name, in certain in- 
stances also by agency and/or title. Some large systems use the SSN 
as control to update, change or delete information on individuals no 
longer within this system of Records. 

Safeguards: Only authorized personnel have access to master lists 
which contain social security numbers. 

Retention and disposal: Retained as long as individual is employed 
by or associated with the Department, then information deleted from 
files by appropriate method. 

System manager(s) and address: Telecommunications management 
officials of the Departement—See Appendix 

Notification procedure: Direct inquiries to the appropriate systems 
manager identified in Appendix. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individual employee 

APPENDIX: 

Department policy coordinator: 

Telecommunications Management Officer 

Department of Health, Education, and Welfare 

Office of the Assistant Secretary for Management and Budget 
Office cf Management Analysis and Systems 

200 Independence Avenue S.W. 

Washington, DC 20201 


Operating System Managers: 
Office of the Secretary 


NOTICES 


Telecommunications Management Officer 
Office of Administration 

330 Independence Ave. S.W. 

Room 1271R 

Washington, DC 20201 


Office of Human Development Services 
Chief, General Services Branch 

200 Independence, Ave. S.W. Room 309B 
Washington, DC 20201 


Office of Education 

Communications Management Officer 
400 Maryland Avenue, S.W. 
Washington, DC 20202 


National Institute of Education 
Chief, General Services Division 
1200 19th Street, N.W. Room 639D 
Washington, DC 20208 


Public Health Service 

Chief, Communications Section 
Administrative Services Center 
5600 Fishers Lane 

Rockville, MD. 20857 


Public Health Service 

Center for Disease Control 

Chief, Real Property and Communications Management Branch 
Atlanta, GA 30333 


Public Health Service 

Food and Drug Administration 
Chief, Services Management Section 
Division of Management Services 
5600 Fishers Lane 

Rockville, MD. 20857 


Public Health Service 

Chief General Services Branch 
Bureau of Medical Services 
6525 Belcrest Road 
Hyattsville, MD. 20782 


Public Health Service 

Chief, General Services Branch 
USPHS Hospital 

3100 Wyman Park Drive 
Baltimore, MD 21211 


Public Health Service 

Chief, General Services Branch 
USPHS Hospital 

77 Warren Street 

Boston (Brighton), MA 02135 


Public Health Service 
Chief, General Services Branch 


- USPHS Hospital 


Carville, LA 70721 


Public Health Service 

Chief, General Services Branch 
USPHS Hospital 

4400 Avenue N 

Galveston, TX 77550 
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Public Health Service 

Chief, General Services Branch 
USPHS Hospital 

210 State Street 

New Orleans, LA 70118 


Public Health Service 

Chief, General Services Branch 
USPHS Hospital 

6500 Hampton Blvd. 
Larchmont, Norfolk, VA 23508 


Public Health Service 

Chief, General Services Branch 
USPHS Hospital 

15th Avenue and Lake Street 
San Francisco, CA 94118 


Public Health Service 

Chief, General Services Branch 
USPHS Hospital 

1131 14th Avenue South 
Seattle, WA 98144 


Public Health Service 

Chief, General Services Branch 
USPHS Hospital 

Bay Street and Vanderbilt Avenue 
Staten Island, NY 10304 


Public Health Service 

Director, USPHS Outpatient Clinic 
1600 Clifton Road, N.E. 

Atlanta, GA 30333 


Public Health Service 


Director, USPHS Outpatient Clinic 
Switzer Building 

4th and C Streets, S.W. 
Washington, DC 


Health Care Financing Administration 
Chief, Facilities Management Branch . 
330 C Street, SW. 

Washington, DC 20201 


Social Security Administration 
Communications Systems Branch 

6401 Security Boulevard Room 1217—Annex 
Baltimore, MD 21235 


Region I 

HEW Director, Division of Administrative Services 
JFK Federal Building 

Boston, MA 02203 


Region II 

HEW Director, Division of Administrative Services 
26 Federal Plaza 

New York, NY 10007 


Region III 

HEW Director, Division of Administrative Services 
3535 Market Street 

Philadelphia, PA 19101 


NOTICES 


Region IV 

HEW Director, Division of Administrative Services 
101 Marietta Tower Suite 1502 

Atlanta, GA 30323 


Region V 

HEW Director, Division of Administrative Services 
300 South Wacker Drive 

Chicago, IL 60606 


Region VI 

HEW Director, Division of Administrative Services 
601 East 12th Street 

Kansas City, MO 64106 


Region VIII 

HEW Director, Division of Administrative Services 
1961 Stout Street 

Denver, CO 80202 


Region IX 

HEW Director, Division of Administrative Services 
50 United Nations Plaza 

San Francisco, CA 94102 


Region X 

HEW Director, Division of Administrative Services 
1321 Second Avenue 

Seattle, WA 98101 


09-90-0002 
System name: Investigatory Material Compiled for Security and Suit- 
ability Purposes System, HEW/OS/ASPER 

Security classification: None for the system; however, a portion of 
the records within the system are classified at the level of Confiden- 
tial, Secret, and Top Secret. 

System location: 

Division of Security 

Room 523B, Humphrey Building 

U.S. Department of Health, Education, and Welfare 

200 Independence Avenue, S.W. 

Washington, DC 20201 

Regional Federal Record Center 

Categories of individuals covered by the system: Applicants, employ- 
ees, former employees and others doing business with the Depart- 
ment. 

Categories of records in the system: Security investigations case 
index card file. 

Authority for maintenance of the system: Executive Orders 10450 
and 11652. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records may be used 
as follows: 

a. See Appendix B Departmental Regulations (45 CFR Part 5b) 
Items 1, 4, 5. 

b. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

c. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the artment in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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: The records are maintained in security type vaults or safes 

or lock bar file cabinets with manipulation proof combination locks. 

Retrievability: The records are alphabetically indexed by name and 

date of birth of the individual — of the file or by cross reference 

to another file. Access within 'W is limited to the Secretary, and 

on a need-to-know basis other officials having the program manage- 
ment responsibility. 

Safeguards: Direct access is restricted to authorized Division of 
Security staff. Access to the safes in which the records are stored is 
limited to those Division of Security employees with appropriate 
security clearances and the lock combination. 

Retention and disposal: Security investigative records on individ- 
uals who occupy sensitive positions are maintained during the term 
of their employment. Other security investigative records are main- 
tained for ten years if subject to EO 10450. All other files are 
destroyed after three years. 

System manager(s) and address: 

Director, Division of Security 
Room 523B, Humphrey Bldg. 
U.S. Department of Health, Education, and Welfare 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 
Notification System Manager; for general inquiries, in- 


procedure: 
clude name, date of birth, aol employment or other affiliation with 
the Department. 


Record access procedures: Same as —_—— procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, oe 5b.5(aX(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register; October 8, 1975, page 47411.). 

Record source categories: Federal, state or local agencies maintain- 
ing civil, criminal, suitability, or other relevant enforcement informa- 
tion or other pertinent information, correspondence and material or 
data obtained during the course of the conduct of the investigations. 

Systems exempted from certain of the act: Individuals 
will be provided information from this record system except when in 
accordance with the provisions of 5 USC 552a(k)(5): 1. disclosure of 
such information would reveal the identity of a source who furnished 
information to the Government under an express promise that the 
identity of the source would be held in confidence, or 2. if the 
information was obtained prior to September 27, 1975, disclosure of 
such information would reveal the identity of a source who provided 
information under an implied promise that the identity of the source 
would be held in confidence. (45 CFR 5b.11). 


name: Investigative Files of the Inspector General, HEW/ 
OS/OIG 


Security classification: None. 
System location: 
Office of Inspector General, DHEW 
Room 5246, North Bidg. 
330 Independence Ave. SW. 
Washington, D.C. 20201 
Office of the Inspector General, DHEW 
Room 4044, ROB 3 
Tth & D Streets SW. 
Washington, D.C. 20201 
Categorics of individuals covered by the system: Employees, former 
employees, grantees, contractors, sub-contractors, carriers, State 
agencies, State employees, providers and recipients under DHEW 
ys providers and recipients under State programs funded by 
the Department and others doing business with the Department. 


Categories of records in the — Criminal Investigation Files. 


Authority for maintenance of the system: 28 U.S.C. 535(b); 18 
U.S.C.; P.L. 94-505, Oct. 15, 1976. vai 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See Appendix B Depart- 
mental regulations (45 CFR Part 5b), Items (1)(4), (5 @), Disclosure may 


NOTICES 


be made to a congressional office from the record of an individual in 
response to an inquiry from the con office made at the 
request of the individual. In the event of litigation where one of the 
parties is (a) the rg nen any a ag of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the t determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any yo gee employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Depevanet may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. A record from this system of records 
ol “ ———— as a “routine use” to a Federal, State, or local 
taining pertinent records, if necessary to obtain record 
Gavoni ans tentaest balan concerning the hiring or retention 
of an employee, the issuance of a security clearance, the letting of a 
contract, or the issuance of a license, grant, or other benefit. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Retrievability: The records are retrieved by manual search of al- 
phabetical index and cross-index cards listing individuals, companies 
and organizations. 


Safeguards: Direct access is restricted to authorized staff members 
Se ee ee eee Access within DHEW is limited 
the Secretary, U: General and other offi- 
salen =. on a need-to-know basis. Intra-agency transfers 
in accordance with the statement of Organization, Func- 
oy ees of a as.set out in a notice oo 
Office of Inspector General (42 F.R. 17531, April 1, 1977) 

the safeguarded in accordance 


° 


ape 
i 


files and printed listings are 
provisions of the National Bureau of Standards Federal 
Standards 41 and 31, and the HEW Informa- 


cE : 


‘in a Standards, HEW ADP Systems Manual, A5-10-3. 


Retention and disposal: Investigative files are retained for 5 years 
soar eeaies SS iae Sweriannen Gabe artees Seat Castes. 

cross-reference cards are retained permanently. In in- 
susaees al auumier cianblen ot iliee, ante teaheanal> okies aomet 
predetermined criteria for investigation are maintained. All records 
Sadak Os aot euset Cake adiain ans Ganeeelt All original source 
ae eee 


System manager(s) and address: 
Inspector General/Deputy Inspector General 
Room 5262, North Building 
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue S.W. 
Washington, D.C. 20201 
Notification procedure: Exempt, however consideration will be 
given requests addressed to the system manager. For general inquir- 
ies include the name and date of birth of the individual. 


Record access procedures: Same as notification procedures. Re- 
quasee siees Sno Seeeiny Speey Se-ceee ney Site 
zine neue peases in accordance wi' 2 ees 
Regulations (45 CFR. Section on 5b.5(aX2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. 

ures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Departmental and other federal, state and 
local government records; intervierws of witnesses; documents and 
other material furnished by non-government sources. Souces may 
include confidential sources. 

Systems exempted from certain provisions of the act: General ex- 
emption (j)(2), this system was formerly known as the Investigatory 

compiles for Law Enforcement Purposes system. Pursuant 
. 45 C.F.R. 5b.11, (6\(2)i(B), 40 F.R. 47413 (Oct. = 1975) this 

ystem is exempt from the following subsections of the Act (c)(3), 

aX)-44), (eX(3), and (e)(4) (G) (H). 
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09-90-0005 


System name: Safety Management Information System (HEW Acci- 
dent, Injury and Illness Reporting System). HEW/OS/ASMB/ 
OFE/OSOH 


Security classification: None. 

System location: At Departmental Regional and Headquarters fa- 
cilities (see Appendix 1). 

Categories of individuals covered by the system: 


1. HEW Employees, including both civilian and commissioned 
corps personnel, who are involved in an accident which arises 
out of and in the course of their employment whether 
occurring on HEW premises or not and results in: 


a. A fatality. 
b. Lost workdays beyond the day in which the accident 
occurred. 


c. Nonfatal injuries which result in transfer to another job, 
termination of employment, medical treatment other than first 
aid, loss of consciousness or restriction of work or motion. 


d. A possible tort claim. 

e. A claim for compensation. 

f. Property damage in excess of 
50.00. 


g. Interrupts or interferes with the orderly progress of work of 
other employees. 


h. Radiation over exposure. 


i. Biological exposure resulting in lost time or accidental release 
of biologicals where the public may be over-exposed. 


2. Visting scientists, contractor personnel, hospitalized patients, 
out-patients, employees of other Federal agencies, state or 
local governments or members of the public who suffer injury, 
illness or property damage on or in HEW premises or as a 
result of HEW activities. 

Categories of records in the system: This system consists of a 
variety of information and supporting documentation resulting from 
the reporting and investigation of accidents which have resulted in 
injury, illness, property damage or the interruption or interference 
with the orderly progress of work. The records contain information 
about individuals involved in or experiencing accidents including but 
not limited to the severity of the injury, whether consciousness was 
lost, the type of injury, culmination of any injury, days lost from 
work if any, the nature of the injury, illness or disease, the body part 
affected, causal factors, weather factors, agency of accident, whether 
unsafe mechanical, physical, or personal acts or factors were in- 
volved, the accidents area of origin and if fire was involved, the type 
and form of materials involved. Property damage (both public and 
private) is noted through the property sequency number, who owned 
the property involved, property damaged and actual or estimated 
monetary loss, the HEW installation number if appropriate and the 
year of manufacture or construction if appropriate. Identifiers relat- 
ing to a particular accident include the organization, case number 
assigned, date and time of occurrence, state or territory, site, type 
and classification of accident, estimated amount of tort claims if 
appropriate, name of individual(s) involved, the social security 
number, sex, age, grade series and level, CSC series, address, other 
Departments notified of accident, duty status, activity at time of 
accident and time on duty before accident. Management’s evaluation 
and corrective action taken or proposed is also noted. 


Authority for maintenance of the system: Section 19 of the Occupa- 
tional Safety and Health Act of 1970 (PL 91-596); 5 U.S.C. 7902; 29 
CFR Part 1960; Executive Order No. 11807 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

a. See Appendix B, Departmental Regulations (45 CFR Part 5b) 
Items 01,5 

b. To request from a Federal, state, local agency or private 
sources information relevant to the investigation of an 
accident and/or corrective action. 

c. To respond to an inquiry from a member of Congress made 
on behalf of a constituent. 

d. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 


employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. Disclosure may be made to 
a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are or may be maintained on magnetic ta 
punchcards, lists, forms, discs, computer storage, in file folders, bind- 
ers and index cards. 


Retrievability: 


1. At the Departmental level, the system is completely 
computerized with no other records normally maintained or 
retained in the Office of Safety and Occupational Health. 
While individual identifiers such as name, case number, and 
social security number are within the computer storage banks, 
special programming would be required to extract individual 
records. Normal output consists of statistical reports and 
surveys including those required by the Department of Labor 
and Statistical Analysis in support of the Departmental 
occupationai safety and health program for dissemination to 
po Principal Operating Components, Regions and Staff 

ices. 


. The Principal Operating Components of the Department, their 
sub-components, Regional Offices and Staff Offices may 
maintain original or copies of the accident reports and 
supporting documentation by name, social security number, 
case number or cross reference. 

. Establish a written record of the causes of accidents. 


. Provide information to initiate and support corrective or 
preventive action. 


. Provide statistical information relating to accidents resulting 
in occupational injuries, illnesses, and/or property damage. 

. Provide management with information with which to evaluate 
the effectiveness of safety management programs. 


. Provide the means for complying with the reporting 
requirements of Section 19 of the Occupational Safety and 
Health Act of 1970 and such other reporting requirements as 
may be required by legislative or regulative requirements. 

. Provide such other summary descriptive statistics and 
analytical studies as necessary: in support of the function for 
which the records are collected and maintained including 
general requests for statistical information without personal 
identification of individuals. 

. Information in these records is used by or may be disclosed 
to: a. The Office of Safety Management, Office of the 
Secretary, HEW in the review of accident experience data to 
determine the adequacy of corrective actions, the effect of 
codes, standards and guides, the consolidation, summarization 
and dissemination of accident experience data throughout 
HEW and other Government Departments and agencies as 
needed or required. b. The supervisor, administrative officer 
or other official initiating an accident report, including each 
succeeding reviewing official in the chain of command 
through which the report passes to insure that corrective 
action, as needed and appropriate, is taken. c. Appropriately 
appointed Safety Directors, Officers, or others with safety 
responsibilities within the Department in the verifying, 
assembling, analyzing, summarizing and disseminating data 
concerning the accident experience in their areas of 
responsibility and the initiation of appropriate corrective 
action. 


Safeguards: Access to and use of these records is made available to 
those personnel having a legitimate need for the information (those 
whose duties require review or access) including inspecting or evalu- 
ating personnel. Records, which under the law, may not be disclosed 
such as information pertinent to national security or trade secrets are 
maintained separately, adequately safeguarded and released only in 
accordance with the law. When there is doubt regarding the release 
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of information, the matter will be referred, in advance of release, to 
the Office of the General Counsel, HEW. 

Retention and disposal: All accident reports, records, logs, and 
other information relating to an accident are retained by the Princi- 
pal Operating Components and their agencies, the Regional Offices 
and the Office of the Secretary for at least five years following the 
end of the calendar year in which the accident occurred. Specific 
occupational safety and health standards (such as the standards cov- 
ering the handling of carcinogenic chemicals) may be required to be 
kept for up to twenty years. Records may be retained indefinitely. 

System manager(s) and address: 

Director 

Office of Safety and Occupational Health 

Department of Health, Education, and Welfare 

330 Independence Avenue, S.W. 

Washington, D.C. 20201 

Notification procedure: Individuals wishing to inquire whether this 
system of records contains information about them should address 
their inquiries to one of the following as appropriate: 

1. If employed or formerly employed in HEW Regional Office, 
the Regional Occupational Safety and Health Manager of the 
Region involved (see list and addresses under appendix). 

2. If employed or formerly rs a ina woe 9h ees ord 
Operating Component or y,a office or the 
Office of the Secretary, the Occupational Safety and Health 
Manager of the component where employed with the 
exception of the Food and Drug Administration (see list and 
addresses under appendix). The contact for the Food and 
Drug Administration is: 

Privacy Act Coordinator 

Food and Drug Administration 

5600 Fishers Lane 

Rockville, Maryland 20852 Individuals requesting information 
about this system of records should provide their full name, 
social security number, name and address of office and agency 
in which currently or formerly employed and the accident(s) 
case number if known. 

Record access procedures: Individuals wishing to gain access to or 
contest their records should contact the following in person or writ- 
ing as appropriate; with the exception of Food and Drug Administra- 
tion, See “Notification” above. 1. If employed or formerly employed 
in a HEW Regional Office, the Regional Occupational Safety and 
Health Manager of the Region involved (see list and addresses under 
appendix). 2. If employed or formerly employed in a HEW Principal 
Operating Component or sub-agency, a staff office or the Office of 
the Secretary, the Occupational Safety and Health Manager of the 
component where employed. (see list and addresses under appendix). 
Individuals ag ops information in this system of records should 
provide their name, social security number (on a purely volun- 
tary basis), case number if known, time and brief description of the 
accident in which they were involved and the name and address of 
office in which employed. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

source categories: The information in this system is obtained 
from the following sources: 1) the individual to whom the record 
pertains; 2) witnesses to the accident; 3) investigating officials (Feder- 
al, state, local); 4) medical Personnel seeing the individual as a result 
of the accident; 5) supervisory personnel; 6) reviewing officials; 7) 
personnel offices; 8) investigative material furnished by Federal, state, 
or local agencies; 9) on site observations. 

Appendix 


Region I: 
HEW Regional Safety and Occupational Health Manager 
John F. Kennedy Federal Building—Room 1503 


NOTICES 


Government Center 
Boston, Massachusetts 02203 


Region II: 

HEW Regional Safety and Occupational Health Manager 
Federal Building—Room 3835 

26 Federal Plaza 

New York, New York 10007 


Region III: 

HEW Regional Safety and Occupational Health Manager 
3535 Market Street 

Philadelphia, Pennsylvania 19101 


Region IV: 

HEW Regional Safety and Occupational Health Manager 
50 7th Street, N.E.—Room 447 

Atlanta, Georgia 30323 


Region V: 

HEW Regional Safety and Occupational Health Manager 
300 South Wacker Drive—35th Floor 

Chicago, Illinois 60606 


Region VI: 

HEW Regional Safety and Occupational Health Manager 
1114 Commerce Street—Room 1025 

Dallas, Texas 75202 


Region VII: 

HEW Regional Safety and Occupational Health Manager 
601 East 12th Street—Room 566 

Kansas City, Missouri 64106 


Region VIII: 

HEW Regional Safety and Occupational Health Manager 
1961 Stout Street—Room 11037 

Denver, Colorado 80202 


Region IX: 

HEW Regional Safety and Occupational Health Manager 
Federal Office Building—Room 8 

50 Fulton Street 

San Francisco, California 94102 


Region X: 

HEW Regional Safety and Occupational Health Manager 
Arcade Plaza—Room 6003 

1321 Second Avenue 

Seattle, Washington 98101 


Office of Education: 
Safety Officer 

FOB 06—Room 1175 

400 Maryland Avenue SW. 
Washington, D.C. 


National Institute of Education: 
Safety Officer 

1200 19th Street NW. 
Washington, D.C. 20208 


Health Care Financing Administration: 
Safety Officer 

Room 5006—Switzer Building 

300 C Street SW. 

Washington, D.C. 20201 
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Social Security Administration: 

Director, Occupational Health Management 
Room 3205 Annex 

6401 Security Boulevard 

Baltimore, Maryland 21235 


Office of the Secretary, HEW 

Safety Officer ' 

Room 507B South Portal Building 
Department of Health, Education, and Welfare 
200 Independence Avenue SW. 

Washington, D.C. 20201 


Public Health Service: 

Director, Division of Health Facilities Planning 
Room 18-42—Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20852 


Alcohol, Drug Abuse, and Mental Health Administration: 
Safety Officer 

Room 6-105—Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20852 


Center for Disease Control: 
Chief, Office of Biosafety 
Building 8—Room 232 
1600 Clifton Road NE. 
Atlanta, Georgia 30333 


Food and Drug Administration: 
Privacy Act Coordinator 

5600 Fishers Lane 

Rockville, Maryland 20852 


Health Resources Administration: 
Safety Officer 

Room 10A-19—Parklawn Building 
5600 Fishers Lane 

Rockville, Maryland 20852 


National Institutes of Health: 

Associate Director, Environmental Health and Safety, Division 
of Research Sciences 

Room 4051—Building 12A 

9000 Rockville Pike 

Bethesda, Maryland 20014 


09-90-0006 


System name: Applicants for Employment Records. HEW/OS/ 
ASPER. - 


Security classification: None. 


System location: This system is located in personnel offices and 
other offices of the Department authorized to receive applications for 
employment. See Appendix 1. 


Categories of individuals covered by the system: Persons who have 
applied for Federal employment or are employed in the Federal 
service. 


Categories of records in the system: These records contain informa- 
tion relating to the education and training; employment history and 
earnings; appraisal of past performance; convictions and offenses 
against the law; results of written tests; appraisal of potential; honors, 
awards or fellowships; military service; veteran preference, birth- 
place; birth date; social security number; and home address of per- 
sons who have applied for Federal employment or are employed in 
the Federal service; and correspondence related thereto. These rec- 
ords may also include information concerning the date of application, 
qualification status, employment consideration, priority grouping, and 


other information relating to the consideration of the individual for 
employment. 


Authority for maintenance of the system: 5 U.S.C. 1302, 3301, 3302, 
Executive Order 10577. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records may be 
used: 1) to respond to requests for information from the Civil Service 
Commission, Members of Congress, or other inquirers from outside 
the Department, to the extent their request is compatible with the 
purpose for which the records are maintained; 2) See Appendix B 
Departmental Regulations (45 CFR Part 5b), Items 01,3,4,5,6,7,8,9; 3) 
Disclosure may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional office 
made at the request of that individual. 


4) In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are maintained on magnetic tapes, discs, drums, 
punched cards, microfiche, cards, lists, and forms. 


Retrievability: Records are indexed by any combination of name, 
birth date, social security number and identification number. Records 
are used to refer applicants to officials of the Department for place- 
ment in positions for which applicant has applied and is qualified. 


Safeguards: Access to and use of these records are limited to those 
persons whose official duties require such access. Personnel screening 
is employed to prevent unauthorized disclosure. 


Retention and disposal: Records are retained until the applicant is 
selected for a position, or for two years. After the applicant is 
selected for a position, the records are filed in the Official Personnel 
Folder which is retained until the employee leaves the Department. 
If the applicant is not selected for a position within two years, the 
records are destroyed. (See HEW Personnel Instruction 293-1, Ex- 
hibit X293-1-1, item 15.) 

System manager(s) and address: Personnel Officers of the Depart- 
ment. See Appendix 1. 

Notification procedure: Personnel office to which application is 
made (see Appendix 1). Individual should provide name, date of 
birth, social security number, approximate date of record and title of 
position for which application was made. 


Record access procedures: Same as notification procedures. Re- 


.questers should also reasonably specify the record contents being 


sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register,. October 
8, 1975, page 47410.) 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.) 


Record source categories: Information in this system of records is 
provided by the individual to whom it applies; is derived from 
information he or she supplied; or is obtained from information 
supplied by others. ‘ 


Systems exempted from certain provisions of the act: None. 
Appendix 1 


Personnel Offices in Department of Health, Education, and 
Welfare 


Department Staff Personnel Office: 


Deputy Assistant Secretary for Personnel and Training 
Office of Personnel and Training 
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Assistant Secretary for Personnel Administration 


Office of the Secretary 
Department of Health, Education, and Welfare 


330 Independence Avenue, SW., Transpoint Bldg. 


Washington, D.C. 20201 
Headquarters Personnel Offices: 


Personnel Officer 

Division of OS Personnel 

Office of the Secretary 

Department of Health, Education, and Welfare 
Room 4361—4th Floor 

330 Independence Avenue, SW. 

Washington, D.C. 20201 


Personnel Officer 

Personnel and Training Division 

Office of Education 

Department of Health, Education, and Welfare 
Room 1087—FOB06 

400 Maryland Avenue, SW. 

Washington, D.C. 20202 


Personnel Officer 

Personnel Division x 
National Institute of Education 

Department of Health, Education, and Welfare 
Room 642, Brown Bidg. 

1200 19th Street, NW. 

Washington, D.C. 20208 


Personnel Officer a. 
Division of Personnel \ 
Health Care Financing Administration 
Department of Health, Education, and Welfare 
Room 2500 

330 C Street, S.W. 

Washington, D.C. 20201 


~ 


Personnel Officer 

Office of Human Development 

Department of Health, Education, and Welfare 
Room 347D, South Portal Building 

200 Independence Ave., SW. 

Washington, D.C. 20201 


Personnel Director 

Office of Personnel Management 

Public Health Service 

Department of Health, Education, and Welfare 
Room 18A-55—Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20852 


Director 
Division of Personnel Management’ 


Alcohol, Drug Abuse, and Mental Health Administration 


Department of Health, Education, and Welfare 
Room 1295—Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20852 


Personnel Officer 

Saint Elizabeths Hospital, ADAMHA 
Department of Health, Education, and Welfare 
Room 120—E Building 


NOTICES 


2700 Martin Luther King Avenue, SE. 
Washington, D.C. 20032 


Personnel Director 

Division of Personnel Management 

National Institutes of Health 

Department of Health, Education, and Welfare 
Room 21—Building 1 

9000 Rockville Pike 

Bethesda, Maryland 20014 


Personnel Officer 

Personnel Office 

National Library of Medicine 

Department of Health, Education, and Welfare 
8600 Rockville Pike, Room M-105 

Bethesda, Maryland 20014 

Chief 

Personnel Management Branch 

National Cancer Institute : 
Department of Health, Education, and Welfare 
Room 3A32—Building 31 

9000 Rockville Pike 

Bethesda, Maryland 20014 


Chief 

Personnel Management Branch 

National Heart and Lung Institute 

Department of Health, Education, and Welfare 
Room 5A32—Building 31 

9000 Rockville Pike 

Bethesda, Maryland 20014 


Director , 

Division of Personnel Management 

Health Resources Administration 

Department of Health, Education, and Welfare 
Room 9-22, FCB 02 

3700 East-West Highway 

Hyattsville, Maryland 20782 


Director 

Office of Personnel 

Health Services Administration 
Department of Health, Education, and Welfare 
Room 14A-20—Parklawn Building : 
5600 Fishers Lane : 
Rockville, Maryland 20852 


Personnel Director 

Food and Drug Administration 

Department of Health, Education, and Welfare 
Room 4B-06—Parklawn Building HFA-400 
5600 Fishers Lane 

Rockville, Maryland 20852 


Personnel Officer 

Bureau of Health Manpower 

Department of Health, Education, and Welfare 
Room 5B-44—Building 31 

9000 Rockville Pike 

Bethesda, Maryland 20014 


Personnel Officer 
Office of the Assistant Secretary for Health 
Department of Health, Education, and Welfare 
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Room 4-36, Parklawn Bldg. 
5600 Fishers Lane 
Rockville, Maryland 20852 


Regional Personnel Offices: 


Regional Personnel Officer 

Region I 

Department of Health, Education, and Welfare 
John F. Kennedy Federal Building 
Government Center—Room 1503 

Boston, Massachusetts 02203 


Regional Personnel Officer 

Region II 

Department of Health, Education, and Welfare 
Federal Building 

26 Federal Plaza 

New York, New York 10007 


Regional Personnel Officer 

Region III 

Department of Health, Education, and Welfare 
3535 Market Street, Room 9460 

Philadelphia, Pennsylvania 19101 


Regional Personnel Officer 

Region IV 

Department of Health, Education, and Welfare 
Suite 1601 

101 Marietta Tower 

Atlanta, Georgia 30323 


Regional Personnel Officer 

Region V 

Department of Health, Education, and Welfare 
31st Floor 

300 S. Wacker Drive 

Chicago, Illinois 60606 


Regional Personnel Officer 

Region VI 

Department of Health, Education, and Welfare 
10th Floor 

1200 Main Tower Bldg. 

Dallas, Texas 75202 


Regional Personnel Officer 

Region VII 

Department of Health, Education, and Welfare 
Room 468 

601 E. 12th Street 

Kansas City, Missouri 64106 


Regional Personnel Officer 

Region VIII 

Department of Health, Education, and Welfare 
Room 10410 

Federal Office Building 

1961 Stout Street 

Denver, Colorado 80294 


Regional Personnel Officer 

Region IX 

Department of Health, Education, and Welfare 
50 Fulton Street 

San Francisco, California 94102 


NOTICES 


Regional Personnel Officer 

Region X 

Department of Health, Education, and Welfare 
Room 6039 Arcade Plaza Building 

1321 Second Avenue, Mail Stop 627 

Seattle, Washington 98101 


Chief, Personnel Office 

Cleveland Branch Office 

Region V 

Department of Health, Education, and Welfare 
14600 Detroit Avenue, Room 500 

Cleveland, Ohio 44107 


Other Servicing Personnel Offices: 


Personnel Officer 

U.S. Public Health Service Hospital 

Personnel Section 

Department of Health, Education, and Welfare 
Carville, Louisiana 70721 


Personnel Officer 

U.S. Public Health Service Hospital 

Personnel Section 

Department of Health, Education, and Welfare 
4400 Ursuline 

Galveston, Texas 77550 


Personnel Officer 

U.S. Public Health Service Hospital 

Personnel Section 

Department of Health, Education, and Welfare 
1131 14th Avenue South 

Seattle, Washington 98114 


Personnel Officer 

U.S. Public Health Service Hospital 

Office of Personnel 

Department of Health, Education, and Welfare 
Bay and Vanderbilt Streets 

Staten Island, New York 10304 


Personnel Officer 

U.S. Public Health Service Hospital 

Personnel Section 

Department of Health, Education, and Welfare 
15th Avenue and Lake Street 

San Francisco, California 94118 


Personnel Officer 

U.S. Public Health Service Hospital 

Personnel Section 

Department of Health, Education, and Welfare 
77 Warren Street 

Boston, Massachusetts 02135 


Personnel Officer 

U.S. Public Health Service Hospital 

Personnel Section 

Department of Health, Education, and Welfare 
210 State Street 

New Orleans, Louisiana 70118 


Personnel Officer 
U.S. Public Health Service Hospital 
Personnel Section 
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Department of Health, Education, and Welfare 
6500 Hampton Boulevard 

Larchmont 

Norfolk, Virginia 23508 


Personnel Officer 

U.S. Public Health Service Hospital 

Personnel Management Branch 

Department of Health, Education, and Welfare 
3100 Wyman Park Drive 

Baltimore, Maryland 21211 


Personnel Officer 

Indian Health Service 

Personnel Management Branch 

Department of Health, Education, and Welfare 
P.O. Box 2143 

Billings, Montana 59101 


Personnel Officer 

U.S. Public Health Service Hospital 

Personnel Section 

Department of Health, Education, and Welfare 
4005 Federal Office Building 

500 Gold Avenue, S. W. 

Albuquerque, New Mexico 87101 


Personnel Officer 

Indian Health Service 

Personnel Management Branch 

Department of Health, Education, and Welfare 
405 Citizens Building 

115 4th Avenue, SE. 

Aberdeen, South Dakota 57401 


Personnel Officer 

Indian Health Service 

Personnel Management Branch 

Department of Health, Education, and Welfare 
801 East Indian School Road 

Phoenix, Arizona 85014 


Personnel Officer 

Indian Health Service 

Personnel Branch 

Department of Health, Education, and Welfare 
388 Old Post Office and Courthouse 
Oklahoma City, Oklahoma 73102 


Personnel Officer 

Alaska Area Office 

Indian Health Service 

Department of Health, Education, and Welfare 
P.O. Box 7-741 

Anchorage, Alaska 99501 


Personnel Officer 

Indian Health Area Office 

Office of Personnel 

Department of Health, Education, and Welfare 
Room 200 

921 SW. Washington Street 

Portland, Oregon 97205 


Personnel Officer 
Indian Health Service 
Office of Personnel 


NOTICES 


Department of Health, Education, and Welfare 
P.O. Box G 
Window Rock, Arizona 86515 


Director 

Office of Human Resources, OMA 

Social Security Administration 

Department of Health, Education, and Welfare 
Room 734, Altmeyer Bldg. 

6401 Security Boulevard 

Baltimore, Maryland 21235 


Personnel Officer 

Bureau of Hearings and Appeals 

Social Security Administration 

Department of Health, Education, and Welfare 
3833 N. Fairfax Drive 

Arlington, Virginia 22203 


Chief, Personnel Branch 

Mid-Atlantic Program Service Center 

Social Security Administration 

Department of Health, Education, and Welfare 
P.O. Box 12837 

Philadelphia, Pennsylvania 19108 


Chief, Personnel Branch 

Northeastern Program Service Center 

Social Security Administration 

Department of Health, Education, and Welfare 
96-05 Horace Harding Expressway 

Flushing, New York 11368 


Chief, Personnel Branch 

Southeastern Program Service Center 

Social Security Administration 

Department of Health, Education, and Welfare 
2001 12th Avenue, North 

Birmingham, Alabama 35285 


Chief, Personnel Branch 

Western Program Service Center 

Social Security Administration 

Department of Health, Education, and Welfare 
P.O. Box 2000 . 

Richmond, California 94802 


Chief, Personnel Branch 

Great Lakes Program Service Center 

Social Security Administration 

Department of Health, Education, and Welfare 
165 North Canal Street 

Chicago, Illinois 60606 


Chief, Personnel Branch 

Mid-America Program Service Center 

Social Security Administration 

Department of Health, Education, and Welfare 
P.O. Box 15186 

Kansas City, Missouri 64106 


Personnel Officer 

Albuquerque Data Operations Center 

Social Security Administration 

Department of Health, Education, and Welfare 
P.O. Box 4429, Station ‘A’ 
Albuquerque, New Mexico 87106 
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Personnel Officer 

Salinas Data Operations Center 

Social Security Administration 

Department of Health, Education, and Welfare 
100 East Alvin Drive 

Salinas, California 93906 


Personnel Director 

Personnel Management Office 

Center for Disease Control 

Department of Health, Education, and Welfare 
Building 1, Room 153A 

1600 Clifton Road, NE. 

Atlanta, Georgia 30333 


Personnel Officer 

Addiction Research Center 

National Institute of Drug Abuse, ADAMHA 
Department of Health, Education, and Welfare 
P.O. Box 12390 

Lexington, Kentucky 40511 


Personnel Officer 

National Institute for Occupational Safety and Health 
Department of Health, Education, and Welfare 
Room 540 

U.S. Post Office and Courthouse 

5th and Walnut Street 

Cincinnati, Ohio 45202 


Personnel Officer 

National Institute of Environmental Sciences 
Department of Health, Education, and Welfare 
P.O. Box 12233 

Research Triangle Park, North Carolina 27709 


09-90-0007 


System name: Complaints and Inquiries Records—Miscellaneous. 
HEW/OS/ASPER. 


Security classification: None. 


System location: Personnel offices shown in Applicants for Em- 
ployment Records, HEW System 09900006, Appendix 1 and offices 
of operating officials in organizational units serviced by those person- 
nel offices, in which employees are employed. 

of individuals covered by the system: Current and former 
employees of the Department. 


Categories of records in the system: This system consists of records 
relating to an individual’s employment status or conduct while em- 
ployed by the Department. Examples of these records include: corre- 
pe from employees, Members of Congress, and members of 

e public alleging misconduct by an employee of the Department, 
misce us complaints not covered by the ent’s formal or 
informal grievance procedure, informal complaints handled by labor 
—_ officials, and miscellaneous debt correspondence received from 
creditors. 


Authority for maintenance of the system: Executive Orders 11222, 
10561 and 11491. 


Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: Information in these 
records may be used: a) In accordance with Appendix B Depart- 
mental Regulations (45 CFR Part 5b) Items 01,3,4,5,6,7,8,9; b) by the 
Civil Service Commission in carrying out its functions; c) to respond 
to Members of Congress and members of the public with regard to 
complaints or inquiries presented by them; d) Disclosure may be 
made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual; e) In the event of litigation where one of 
the parties is (a) the Department, any component of the Department, 
or any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 


successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Filed in folders and index cards. 


Retrievability: Records are filed by name. Records are used to take 
action on and respond to a complaint about a HEW employee; to 
produce summary descriptive statistics and analytical studies in sup- 
port of the functions for which the records are collected and main- 
tained and for related personnel management functions or pay stud- 
ies; and for other purposes compatible with the intent for which the 
records system was created. 


Safeguards: Access to and ‘use of these records are limited to those 
persons whose official duties require such access. 


Retention and disposal: Records are retained until there is no fur- 
ther administrative need for them, the individual leaves the Depart- 
ment, or one year has elapsed, and are then destroyed. (See HEW 
Personnel Instruction 293-1, Exhibit X293-1-2, item 7.) 


System manager(s) and address: Personnel Officers shown in Ap- 
pendix 1 to Applicants for Employment Records, HEW System 
09900006, who service organizational units in which individuals are 
employed. 

Notification procedure: Operating officials in organizational unit in 
which employee is employed or personnel offices shown as systems 
managers in Appendix 1 Applicants for Employment Records, HEW 
System 09900006,. Individuals should provide name, organization in 
which employed, and date of birth. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 


Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information in this system of records is 
obtained: 1) directly from the individual, or 2) derived from informa- 
tion supplied by the individual, or 3) from information supplied by 
members of the public, other employees, Members of Congress, De- 
partment management officials, or 4) from police and court records 
relevant to the complaint about the employee. 


09-90-0008 


System name: Conflict of Interest Records System. HEW/OS/ 
ASPER. 


Security classification: None. 


System location: Personnel Offices of the Department (See Appli- 
cants for Employment Records, HEW System 09900006, Appendix 
1) or levels of approving officials to be identified by those Personnel 

ices. 


Categories of individuals covered by the system: Incumbents of 
Department positions the duties of which are of such a nature that 
incumbent’s outside activities may come in conflict with the incum- 
bent’s official duties. 

Categories of records in the system: The Conflict of Interest Rec- 
ords System consists of a variety of records relating to an employee’s 
conduct and outside activities. In addition to the name of the em- 
ployee, position title, grade, salary, pay plan, and employing organi- 
zation, the system includes information about outside employment, 
outside compensation and related information. 

Authority for maintenance of the system: Executive Order 11222. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
of records may be used: a) by the Civil Service Commission in 
carrying out its functions; b) In accordance with Appendix B of the 
Departmental regulations (45 CFR Part 5b), Item 1,4,5,6,9; c) Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional office 
made at the request of that individual. 
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d) In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such ; 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: Conflict of Interest Records are maintained in file folders. 


Retrievability: Records are retrievable by name. They are used for 
the purpose of determining whether an employee’s financial interest, 
conduct or outside activities are in conflict with the employee’s 
duties as a Federal official: They also may be used for production of 
summary descriptive statistics and analytical studies in support of the 
functions for which the records are collected and maintained and for 
other purposes compatible with the intent for which the records 
system was created. 


Safeguards: These records are treated as controlled for Official Use 
Only and made available only to persons specifically authorized to 
receive them. 


Retention and disposal: Records are retained until 2 years after the 
individual discontinues the activity for which approval was required, 
or until the individual leaves the Department, and are then de- 
stroyed. (See HEW Personnel! Instruction 293-1, Exhibit X293-1-1, 
item 25.) : 


System manager(s) and address: Personnel Offices of the Depart- 
ment shown in Appendix 1 to Applicants for Employment Records, 
HEW System 09900006. 

Notification procedure: For incumbents who are in position under 
the Executive Schedule; Office of the Secretary Staff Office Heads; 
or Principal Regional Officials, contact: 

Deputy Assistant Secretary for Personnel and Training 

Office of Personnel and Training 

Department of Health, Education, and Welfare 

330 Independence Avenue, SW. 

Washington, D.C. 20201 

For incumbents of positions in the Food and Drug 
Administration, contact: 

Director, Policy Management Staff, HFA-20 

Food and Drug Administration 

5600 Fishers Lane 

Rockville, Maryland 20857 

For incumbents of other positions included in this records 
system, contact the Personnel Office shown in Appendix 1 to 
Applicants for Employment Records, HEW System 09900006, 
which services the organizational units in which the individual 
is employed. The individual should indicate name, position 
title, grade and series, and organization in which located. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information in this system of records is: 
1) supplied directly by the individual, or 2) derived from information 
supplied by the individual, or 3) supplied by Department officials or 
other persons such as trustee, attorney, accountant, relative. 


09-90-0009 


System name: Discrimination Complaints Records System. HEW/ 
OS/ASPER. 


Security classification: None. 
System location: 


NOTICES 


Office of Equal Employment Opportunity, HEW 
330 Independence Avenue, S.W. 
Washington, D.C. 20201 


Offices of designated EEO Officers in Principal Operating 
Components, Office of the Secretary, Health Agencies, 
Education Agencies and Regional Offices. See Appendix 1 for 
exact locations. 


_Categories of individuals covered by the system: Individuals or orga- 
nizations which have consulted an EEO Counselor regarding dis- 
crimination on the basis of race, color, religion, sex, national origin 
or age because of a determination or decision made by a Department 
Official or which have filed a third-party allegation of discrimination. 


_ Categories of records in the system: This system of records contains 
information or documents concerning pre-complaint processing and 
third-party allegations of discrimination. The records consist of coun- 
selors’ reports, the initial allegations, letters or notices to the individ- 
ual or organization, materials placed into the record to support or 
refute the decision or determination, statements of witnesses, investi- 
gative reports, instructions about action to be taken to comply with 
decisions, and related correspondence, opinions and recommenda- 
tions. 


Authority for maintenance of the system: Executive Order 11478, 42 
USC 2000e and 29 USC 633a. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records and infor- 
mation in the records may be used: 

a. To respond to a request from a Member of Congress 
regarding the status of an appeal, complaint or grievance; 

b. To refer to CSC in connection with an appeal or review; 

c. In accordance with Appendix B Departmental Regulations (45 
CFR Part 5b) Items 01, 3, 4, 5, 6, 7, 8, 9. 

d. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

e. In the event of litigation where one of the parties is (a) the 

ment, any component of the Department, or any 
employee of the De ent in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: These records are maintained in file folders, binders, and 
index cards. 


Retrievability: These records are indexed by the names of the 
individuals or organizations on whom they are maintained. They may 
be used: to adjudicate an appeal, complaint, or grievance; to provide 
a basis for a corrective action related to the discrimination situation; 
as a data source for management information for production of sum- 
mary descriptive statistics and analytical studies in support of the 
function for which the records are collected and maintained, or for 
related personnel management functions or manpower studies; and to 
locate specific individuals for personnel research or other personnel 
management functions. 


Safeguards: Access to and use of these records are limited to those 
persons whose official duties require such access. 


Retention and disposal: The records on third-party allegations of 
discrimination are retained for four years after final disposition, and 
are then destroyed. (See HEW Personnel Instruction 293-1, Exhibit 
X293-1-1, item 26a(1).) 

System manager(s) and address: See Appendix 1 for General Coor- 
dinator and appropriate Immediate System Manager. 


Notification procedure: Individuals and organizations which con- 
sulted an EEO counselor or filed a third-party allegation of discrimi- 
nation are aware of that fact. They may write the appropriate imme- 
diate system manager indicated above, or the general coordinator if 
the immediate system manager is unknown, regarding the existence 
of such records pertaining to them. The inquirers, as appropriate, 
should provide their name, date of birth, agency in which employed 
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or agency in which the situation arose if different from employing 
agency, the approximate date, and the kind of action taken, when 
making inquiries about records. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(aX(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with t Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: 

a. Individual to whom the record pertains 

b. Department or other officials 

c. Statements from employees or other witnesses 

d. Official documents relating to the counseling or third-party 

allegation 

e. Cospeapnetonce from specific organizations or persons. 

Appendix 1 


List of Locations and System Managers for EEO Matters 
Department of Health, Education, and Welfare (General 
Coordinator) 


Director, Equal Employment Opportunity Staff 
Room 4766 

330 Independence Avenue, SW. 

Washington, D.C. 20201 


Immediate Locations and System Managers 


Office of the Secretary, Washington 
EEO Officer, OS 

Room 2038 

330 C Street, SW. 

Washington, D.C. 20201 


Regional Offices of the Secretary 
REGION I 


EEO Officer 

Room 1500 

JFK Federal Building 
Boston, Massachusetts 02203 


REGION II 


EEO Officer 

Room 3838-D 

26 Federal Plaza 

New York, New York 10007 


REGION III 


EEO Officer 

Room 9200 is 

3535 Market Street 

Philadelphia, Pennsylvania 19101 


REGION IV 


EEO Officer 

19th Floor 

101 Marietta Tower 
Atlanta, Georgia 30323 


REGION V 


EEO Officer 

35th Floor 

300 S. Wacker Drive 
Chicago, Illinois 60606 


REGION VI 


EEO Officer 
Room 904 
1114 Commerce Street 


Dallas, Texas 75202 


REGION VII 


EEO Officer 

Room 616D 

601 East 12th Street 

Kansas City, Missouri 64106 


REGION VIII 


EEO Officer 

Room 13001, Federal Office Building 
1961 Stout Street 

Denver, Colorado 80294 


REGION IX 


EEO Officer 

Room 413 

50 Fulton Street 

San Francisco, California 94102 


REGION X 


EEO Officer 

Room 6132, Arcade Plaza Building 
1321 Second Avenue, Mail Stop 629 
Seattle, Washington 98101 


Principal Operating Components and Agencies 
Social Security Administration 


EEO Officer 

Room 739, Administration Building 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Health Care Financing Administration 


EEO Officer 

Room 2213 

330 C Street, SW. 
Washington, D.C. 20201 


Office of Education 
EEO Officer 


~ Room 2117 


400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


National Institute of Education 


EEO Officer 
Room 639 
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1200 19th Street, NW. 
Washington, D.C. 20208 


Assistant Secretary for Health 


EEO Officer 

Room 18-07, Parklawn Building 
5600 Fishers Lane 

Rockville, Maryland 20852 


Health Resources Administration 


EEO Officer 

Room 10-22, Parklawn Building 
5600 Fishers Lane 

Rockville, Maryland 20852 


Health Services Administration 


EEO Officer 

Room 14-18, Parklawn Building 
5600 Fishers Lane 

Rockville, Maryland 20852 


Food and Drug Administration 


EEO Officer 

Room 16-B-07, Parklawn Building 
5600 Fishers Lane 

Rockville, Maryland 20852 


Alcohol, Drug Abuse & Mental Health Administration 


EEO Officer 

Room 17-C-20, Parkiawn Building 
5600 Fishers Lane 

Rockville, Maryland 20208 


National Institutes of Health 


EEO Officer 

Room 2-B-40, Building 31 
National Institutes of Health 
Bethesda, Maryland 20014 


Center for Disease Control 


EEO Officer 

Room 2405, Building 1 
1600 Clifton Road, NE. 
Atlanta, Georgia 30333 


Office of Human Development 
EEO Officer 
Room 330E, South Portal Building 
200 Independence Ave., SW. 
Washington, D.C. 20201 
09-90-0010 
System name: Employee Alcoholism, Drug Abuse and Emotional 
Problem Counseling and Referral Records. HEW/OS/ASPER. 
Security classification: None. 


System location: Personnel offices shown in Applicants for Em- 
ployment Records, HEW System 09900006, Appendix 1 or designat- 
ed offices performing counseling functions for employees in organiza- 
tional units serviced by those personnel offices, including the Public 
— Employee Assistance Program offices listed in Appendix 1 of 

notice. 


NOTICES 


Categories of individuals covered by the system: Department em- 
ployees who have been counseled for work adjustment, personal or 
emotional health problems and/or the abuse of alcohol or drugs. 


of records in the system: This system contains records of 
employees who have been referred but not counseled; records of 
employees who have been counseled for work adjustment, personal 
or emotional problems, and/or alcohol or drug abuse; and records of 
members of employees’ families who have been counseled. Examples 
of information which may be found in this record system include the 
employee’s name, SSN, date of birth, grade, job series, job title, leave 
record, service computation date, home address, home phone 
number, supervisor’s name, name and address of the individual’s 
personal physician, social history, educational background, and per- 
formance appraisals. Other documents which may also be found in 
the counselor’s file are notes made by the counselor, copies of ad- 
monishments and reprimands received by the employee and a record 
of the su isor’s referral (if the employee was referred by the 
pened. : 


Authority for maintenance of the system: 44 U.S.C. 3101, 42 U.S.C. 
4561, 21 U.S.C. 1180, and 5 U.S.C. 7901. : 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: In unusual circumstances, 
_—— to disclose information from this system of 


records: 1) In accordance with Appendix B Departmental R: 
tions (45 CFR Part 5b), Items 9, 101, 102; 2) To the Department of 
Justice or other appropriate Federal agencies in defending claims 
against the United States when the claim is based upon an individ- 
ual’s mental or physical condition and is alleged to have arisen 
because of activities of components of the Department in connection 
with “py ey 3) In the event of ape y Fg sudhorcti the 
parties is (a Department, any component Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the tions of the Depart- 
ment or any of its components; or (c) on tema employee in 
his or her individual capacity where the Justice t has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that it to effectively represent such party, 
provided such disclosure is compatible with the — for which 
the records were collected. Such disclosures will restrictively 
made; in particular, disclosures of information pertaining to an indi- 
vidual with a history of alcohol or drug abuse will be limited in 
compliance with the restrictions of the Confidentiality of Alcohol 
and Drug Abuse Patient Records regulations, 42 CFR Part 2. 
Policies and practices for storing, retrieving, accessing, retaining, and ~ 
disposing of records in the system: 


Storage: Employee records are maintained in file folders and on 
index cards. 


Retrievability: Records are filed by name or by case number cross 
indexed with the employee’s name. The records are used to docu- 
ment the nature of the individual’s problem and progress and when 

to refer individuals to ropriate community or private 
resources for treatment or ilitation. Anonymous information 
from these records may also be used to produce summary descriptive 
statistics and analytical studies in support of the functions for which 
the records are collected and maintained. 

Safeguards: During the employment of the individual, records are 
maintained in confidential files separate from the Official Personnel 
Folder and are located in lockable metal containers or in secured 
rooms with access limited to those whose official duties require 
access. Disclosure of the contents of records which in to an 
individual’s alcohol or drug abuse is restricted under provisions 
of the Confidentiality of Alcohol and Drug Abuse Patient Records 
regulations, 42 CFR, Part 2, as authorized by 21 U.S.C. 1175 and 42 
U.S.C. 4582, as amended by P.L. 93-282. To the extent possible, 
identical restrictions will be applied to the disclosure of the contents 
of records pertaining to individuals with other problems who are 
participating in the Public Health Employee Assistance 

Retention and disposal: Records are retained until three years after 
the individual has ceased contact with the counselor, or until the 
individual leaves the ent, and are then destroyed. (See HEW 
Personnel Instruction 293-1, Exhibit X293-1-1, item 27a.) 

System manager(s) and address: For records of individuals partici- 
pating in the Public Health Employee Assistance Program conducted 
by the Public Health Service: The responsible administrator shown in 
A dix 1 below. For other individuals’ records: The Personnel 

cer servicing the installation in which counseling was provided, 
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as shown in Applicants for Employment Records, HEW System 
09900006, Appendix 1. 


Notification procedure: Inquiries should be addressed to the system 
manager at the office where counseling was provided. Individual 
should provide name, grade, organization in which employed, date of 
birth, and location and approximate date of counseling. When appli- 


cable, the special procedures for access to medical records will be 


followed, An individual who requests notification of or access to a 
m ‘dental record shall, at the time the request is —. desig- 
nate in writing a responsible representative who will be willing to 
review the record and inform the subject individual of its contents at 
the representative’s discretion. (These notification and access proce- 
dures are in accordance with Department Regulations (45 CFR, 
Section 5b.6) Federal Register, October 8, 1975, page 47411.). When 
the records pertain to an individual’s alcohol or drug use, the proce- 
dures in 42 CFR 2.40 will also be followed. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 


procedures are in accordance with Department Regulations (45 CFR, 


Section 5b. 7) Federal Register, October 8, 1975, page 47411). 


Record source categories: Information in this system of records is: 
1) supplied direc directly by the individual, or 2) supplied by a member of 
the individual’s family, or 3) derived from information supplied by 
the individual, or 4) supplied by sources to whom the employee has 
been referred for assistance, or > supplied by Department officials, 
or 6) supplied by program counselors. 

Systems exempted from certain provisions of the act: None. 


Appendix 1 Officials of Public Health Employee Assistance Pro- 
gram (Public Health Service) 


Administrator 

ADAMHA Employee Assistance Program 
Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20852 


Administrator 

Public Health Employee Assistance Program 
Personnel Management Office 

Center for Disease Control 

Atlanta, Georgia 30333 


Administrator 

Public Health Employee Assistance Program 
Food and Drug Administration 

Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20852 


Administrator 

Health Resources Administration Employee Assistance Program 
Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20852 


Administrator 

Health Services Administration Employee Asistance Program 
Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20852 


Administrator 

Public Health Employee Assistance Program 
Office of Occupational Health 

National Institutes of Health 

Bethesda, Maryland 20010 


Administrator 

Public Health Employee Assistance Program 
Office of the Assistant Secretary for Health 
330 Independence Avenue, SW. 
Washington, D.C. 20201 


09-90-0011 
a, ae Employee Appraisal Program Records. HEW/OS/ 


Security classification: None. 

System location: Personnel offices shown in Applicants for Em- 
ployment Records, HEW System 09900006, Appendix 1 and operat- 
ing offices in organizational units serviced by those personnel offices. 

Categories of individuals covered by the system: Current Federal 
employees of the Department. 


Categories of records in the system: This system contains informa- 
tion which includes employee’s name, SSN, employing organization, 
grade, title, series, and materials relating to the evaluations of em- 
ployee’s performance. For purposes of the annual performance rating 
required by law and for promotion consideration purposes. 

Authority for maintenance of the system: 5 U.S.C. 4302, 5 U.S.C. 
3301, 5 U.S.C. 3302, Executive Order 10577. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in these 
records may be used: 

1. By the Civil Service Commission in carrying out its functions. 

2. In accordance with Items 1,3,4,5,6,7,8,9 of Appendix B of the 
Departmental Regulations (45 CFR, Part 5b). 

3. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

4. In the event of litigation where one of the = is (a) the 

it, any component of the t, or any 

employee of the ent in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in —_ or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 

F which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in file folders, on magnetic tape, 
and on punch cards. 


Retrievability: Records are retrievable by name or social security 
number. They may be used as a basis for reduction-in-force, adverse 
actions, decisions regarding retention of employees during probation- 
ary period, recognition, promotions, reassignments and other person- 
= actions compatible with the purpose for which the record was 
collected. 


Safeguards: Access to and use of these records are limited to those 
persons whose official duties require such access. 


Retention and disposal: Appraisals and satisfactory ratings are re- 
tained until a new appraisal or rating is issued, 2 years have elaped, 
or the individual leaves the Department, and are then destroyed. 
Unsatisfactory and outstanding ratings are filed in the Official Per- 
sonnel Folder which is retained until the individual leaves the De- 
fem 10) (See HEW Personnel Instruction 293-1, Exhibit X293-1-2, 
item 


ystem manager(s) and oddress: Personnel Officers shown in Appli- 
i. 05 Employment Records, HEW System 09900006, Appendix 1. 


Notification procedure: Same as above. Employee should provide 
name, social security number and organization in which employed. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.) 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
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procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.) 


Record source categories: Information in this system of records is 
provided by the individual, derived from information supplied by the 
individual or supplied by Department officials. 


09-90-0012 


System name: Executive Development Records System. HEW/OS/ 
ASPER. 


Security classification: None. 


System location: Personnel offices shown in Applicants for Em- 
ployment Records, HEW System 09900006, Appendix 1. 


Categories of individuals covered by the system: All supergrade 
employees (GS-16-18) =nd equivalents, incumbents of managerial po- 
sitions and employees in grade GS-13-15 designated as high potential 
employees. 


Categories of records in the system: The Executive Development 
Records System consists of a variety of records relating to an em- 
ployee’s application for, and participation in, the executive develop- 
ment program. In addition to the employee’s name, the system con- 
tains the employee’s title, grade and salary, Social Security Account 
Number, organization in which employed, date of entry into the 
Executive Development Program, training needs while participating 
in the program, individual’s development plan, basis for participation 
in the Executive Development Program. 


Authority for maintenance of the system: 5 U.S.C. 4101 et. seq. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
of records is used: 

a. In accordance with Appendix B Departmental Regulations (45 
CFR Part 5b) Items 01, 3, 4, 5, 6, 7, 8, 9. 

b. By the Civil Service Commission in the performance of its 
functions. 

c. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 


d. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Information in this system of records is maintained in file 
folders, magnetic tape, punch cards, and forms. 


Retrievability: Records are indexed by name and Social Security 
Account Number. Records are used by operating officials in carrying 
out their personnel management responsibilities. They may be used 
by those officials in connection with promotions, transfer or reassign- 
ment of the individual and as base for preparing management, budge- 
tary or statistical reports to support organizational planning or man- 
power utilization studies. 


Safeguards: Access to and use of these records are limited to those 
persons whose official duties require such access. Personnel screening 
is employed to prevent unauthorized disclosure. 


Retention and disposal: Records of an unsuccessful applicant are 
retained for 60 days after notification that he or she was not selected 
for participation, and are then destroyed. Records of a participant are 
retained for 5 years after the individual has ceased to participate in 
the program, and are then destroyed. 


System manager(s) and address: Heads of personnel offices which 
service the organizational unit in which the individual is employed. 
See Applicants for Employment Records, HEW System 09900006, 
Appendix 1. 

Notification procedure: Same as Above. Individuals should include 
their name, grade, title, and organization when contacting the system 
manager. 


NOTICES 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information in this system of records is: 
1) supplied directly by the individual, or 2) derived from information 
supplied by the individual, or 3) supplied by Department officials. 


09-90-0013 


System name: Federal Employees Occupational Health Program Rec- 
ords. HEW/OS/ASPER. 


Security classification: None. 


System location: Personnel offices shown in Applicants for Em- 
ployment Records, HEW System 09900006, Appendix 1 and desig- 
nated offices performing occupational health services for employees 
in organizations serviced by those personnel offices. 


Categories of individuals covered by the system: Current Federal 
employees of the Department. 


Categories of records in the system: This system consists of a 
variety of records relating to an employee’s participation in the 
Federal Occupational Health Program at units other than those oper- 
ated by the Division of Federal Employee Health, Public Health 
Service. Examples of information which may be included in this 
system are the employee’s name, SSN, date of birth, weight, height, 
medical history, blood type, nature of injury or complaint, type of 
“gala received, examination findings, and laboratory 
results. 


Authority for maintenance of the system: 5 U.S.C. 7901 et. seq., P. 
L. 79-658. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
of records may be used: 


1. By authorized medical personnel in connection with the 
performance of their official duties. 


2. By the Civil Service Commission in connection with the 
performance of its functions. 


3. By the Department of Labor in connection with a claim filed 
by an employee for compensation for a job-related injury or 
disease. 

4. By private contractors engaged in providing medical services 
under Federal contract. 


5. In accordance with Items 1,3,4,5,6,7,8,9 of the Departmental 
Regulations (45 CFR part 5b), Appendix B. 


6. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 


7. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) an 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Stored in file folders, punch cards and data tape. 


Retrievability: Records are retrievable by name, date of birth, and 
SSN. They are used to document an employee’s visit to a health unit 
and contain information such as a summary of the nature of a com- 
plaint, a record of the employee’s participation in a voluntary screen- 
ing program, a record of an employee’s participation in a voluntary 
blood donor program, and a record of any treatment administered by 
the health unit. Information from this system may be used by Depart- 
ment officials in connection with fitness for duty examinations and 
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for preparing statistical or summary reports about the employee 
participation in the Federal Occupational Health Program. 


Safeguards: During the employment of the individual, medical rec- 
ords are maintained in files separate from the Official Personnel 
Folder and are located in lockable metal containers or in secured 

‘ fooms with access limited to those whose official duties require 
access. 


Retention and disposal: Records are retained until the individual 
leaves the t. If they have no long-term value they are 
destroyed at this time. If they have continuing value they may be 
combined with the Official Personnel Folder which is forwarded to 
the Federal Personnel Records Center or to the new employing 
agency, as appropriate. 

System manager(s) and address: Personnel Officers shown in Appli- 
cants for Employment Records, HEW System 09900006, Appendix 1. 
who service organizational units in which the individual is employed. 


Notification procedure: Same as above. The individual should in- 
clude name, SSN, title and organization. An individual who requests 
notification of or access to a medical record shall, at the time the 
request is made, designate in writing a responsible representative who 
will be willing to review the record and inform the subject individual 
of its contents at the representative’s discretion. (These notification 
and access procedures are in accordance with Department Regula- 
tions (45 CFR, Section 5b.6) Federal Register, October 8, 1975, page 
47411.). 


Record access Same as notification procedures. Re- 


questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 


Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information in this system of records is: 
1) supplied directly by the individual, or 2) derived from information 
supplied by the individual, or 3) supplied by the medical officer or 
nurse providing treatment or medication, or 4) supplied by the indi- 
vidual’s private physician. 

09-90-0014 


System name: Grievances Filed Under the Informal Grievance Proce- 
dures. HEW/OS/ASPER. 


Security classification: None. 


System location: Personnel offices, or offices of the immediate 
supervisors and the first officials within the Department excluding 
the immediate supervisor, with line authority to decide on the matter 
grieved. Such offices are located within the organizational units ser- 
viced by personnel offices shown in Applicants For Employment 
Records, HEW System 09900006, Appendix 1. 

Categories of individuals covered by the system: Department em- 
ployees individually or as a group who have requested personal relief 
in a matter of concern or dissatisfaction which is subject to the 
control of Department management. 

Categories of records in the system: Information or documents 
—, to the grievance and personal relief sought; documented 

materials used in consideration of the grievance, and correspondence 
related to disposition of the grievance. 

Authority for maintenance of the system: 5 U.S.C. 1302, 3301, 3302; 
Executive Order 10577. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
of records may be used: 

a. In accordance with Appendix B Departmental Regulations (45 
CFR Part 5b) Items 01,3,4,5,6,7,8,9. 
b. By the Civil Service Commission in carrying out its functions. 
c. Disclosure may be made to a congressional office from the 
record of an.individual in response to an inquiry from the 
office made at the request of that individual. 
d. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
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the United States where the Department determines that the 
—_ if successful, is likely to directly affect the operations of 

the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The records are maintained in file folders, binders and 
index cards. 


Retrievability: Records are indexed by name of individual filing the 
grievance. Records are used to consider and resolve informal griev- 
ances and to — background data to further consideration of 
grievances if later pursued through formal grievance procedures. 


Safeguards: Access to and use of these records are limited to those 
persons whose official duties require such access. Personnel screening 
is employed to prevent unauthorized disclosure. 


Retention and disposal: Records are retained for 3 years after the 
grievance case is closed, and are then destroyed. (See HEW Person- 
nel Instruction 293-1, Exhibit X293-1-1, item 31a.) 


System manager(s) and address: Heads of personnel offices which 
service organizational units in which employees who submit informal 
grievances are located. See Applicants for Employment Records, 
HEW System 09900006, Appendix 1. 


Notification procedure: Individuals who have filed grievances are 
aware of that fact and have been provided information in writing 
concerning the disposition of the grievance. They may contact the 
official who signed the written notice, or the System Manager indi- 
cated above. They should provide their name, organization in which 
employed and date of birth and approximate date of the filing of the 
informal grievance. 


Record access procedures: Same as notification procedures. Re- 
questers Peery also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record : Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the a to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information in this system of records is: 
1) supplied directly by the individual, or 2) derived from information 


supplied by the individual, or 3) supplied by Department officials. 


09-90-0015 


System name: Grievance Records Filed Under Procedures Estab- 
lished by Labor-Management Negotiations. HEW/OS/ASPER. 


Security classification: None. 


System location: Personnel offices shown in Applicants for Em- 
ployment Records, HEW System 09900006, Appendix 1 and offices 
of operating officials in organizational units serviced by those person- 
nel offices. 

Categories of individuals covered by the system: Current Federal 
employees of the Department covered by a collective bargaining 
agreement. 

Categories of records in the system: This system of records consists 
of a variety of records relating to an employee’s grievance filed 
under procedures established by labor-management negotiations. Ex- 
amples of information which may be included in this system of 
records are the employee’s name, SSN, grade, job title, testimony of 
witnesses, material placed into the record to support the decision, the 
arbitrator’s decision, the arbitrator’s report, and a record of an appeal 
to the Federal Labor Relations Council. 


Authority for maintenance of the system: Executive Order 11491 as 
amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
may be released to: 

1. The Civil Service Commission in carrying out its functions. 
2. In accordance with ental Regulations, (45 CFR Part 
5b), Appendix B. See Items 01,3,4,5,6,7,8,9. 
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3. The Department of Labor. 

4. The Federal Labor Relations Council. 

5. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such - 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in file folders. 

Retrievability: Records are retrievable by name. They are used to 
make a determination on and to document a decision made on a 
grievance filed by an employee under the negotiated grievance pro- 
cedures. Information from this system may be used by ment 
Officials for preparing statistical, summary or management reports. 

Safeguards: Records maintained by management are stored in se- 
cured rooms with access limited to those whose official duties re- 
quire access. 

Retention and disposal: As negotiated by the local parties to the 
contract. : 

- System manager(s) and address: Personnel Officers shown in Appli- 
cants for Employment Records, HEW System 09900006, Appendix 1 
who service the organizational unit in which the individual is em- 
ployed. 

Notification Same as above. Individuals should include 
their name, grade, title and organizational unit when contacting the 
system manager. 

Record access procedures: Same -as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with ment 


Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 


8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information in this system of records is: 
1) supplied directly by the individual, or 2) derived from information 
supplied by the individual, or 3) supplied by testimony of witnesses, 
— 4) supplied by union officials, or 5) supplied by Department 
Officials. 

Systems exempted from certain provisions of the act: None. 

09-90-0016 


System name: HEW Motor Vehicle Operator Records. HEW/OS/ 
ASPER. 


Security classification: None. 


System location: Personnel offices of the Department shown in 
Applicants For me emg Records, HEW System 09900006, Ap- 
pendix 1. Issuing cers for Motor Vehicle Operator Identification 
a within the organizations serviced by the above personnel of- 
ices. 


Categories of individuals covered by the system: All Department 
employees who are required to operate motor vehicles regularly or 
incidentally in carrying out their official duties. 


Categories of records in the system: The HEW Motor Vehicle 
Operator Records system consists of a variety of records related to 
the issuance of a Government Motor Vehicle Operator’s permit. In 
addition to the name of the employee, the system includes informa- 
tion about the employee’s birthplace, SSN, employing organization, 
number of years driven, type of vehicles operated, current driver’s 
license number, state issuing driver’s license, date license expires, 
restrictions on state license, sex, date of birth, color of hair, color of 
eyes, weight, height, record of arrests, and record of accidents. 
These records also include expiration dates of Motor Vehicle Opera- 
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tor permit, any limitations imposed on its use and the results of the 
annual review of each driving record. 


Authority for maintenance of the system: 40 U.S.C. 471. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
of records may be used: 

a. In accordance with Appendix B Departmental Regulations (45 
CFR Part 5b) Items 01,3,4,5,6,7,8,9. 
b. By the Civil Service Commission in carrying out its functions. 
c. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 
. In the event of litigation where one of the parties is (a) the 
ent, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Stored in Official Personnel Folder and in file folders and 
index cards. 

Retrievability: Records are retrievable by name. Information is 
used as a basis for issuing a SF-46 “U.S. Government Motor Vehicle 
Operator’s Identification Card” and evaluating its use. It may also be 
used for production of summary descriptive statistics and analytical 
studies in support of the functions for which the records are collect- 
ed and maintained and for related personnel management functions. 

Safeguards: Access to and use of these records are limited to 
personnel whose official duties require such access. Personnel screen- 
ing is employed to prevent unauthorized disclosure. 

Retention and disposal: Records are retained for three years after 
the individual’s government motor vehicle operator’s permit expires, 
or the individual leaves the Department, and are then destroyed. (See 
HEW Personnel Instruction 293-1, Exhibit X293-1-1, item 24.) 

System manager(s) and address: Personnel Officers of the Depart- 
ment shown in Applicants for Employment Records, HEW System 
09900006, Appendix 1. 

Notification procedure: Issuing officers in organizational units in 
which employed or systems managers shown above. Individual 
should provide name and organization in which employed. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with ment 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information contained in this system of 
records is obtained: 1) from information supplied by the individual, 
or 2) derived from information supplied by the individual, or 3) from 
information supplied by officials of the Department. 


Systems exempted from certain provisions of the act: None. 


09-90-0017 


System name: Pay, Leave and Attendance Records. HEW/OS/ 
ASPER. 


Security classification: None. 
System location: 
Division of Central Payroll and Reports Processing 
Department of Health, Education, and Welfare 
330 Independence Avenue, SW. 
Washington, D.C. 20201 
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Payroll Liaison resentatives. See Appendix 1. Timekeepers 
Cee aerate g units serviced by Payroll Liaison 
Representatives shown in Appendix 1. Personnel offices 
shown in HEW System 09900006, Applicants for Employment 
Records, Appendix 1. 

Categories of individuals covered by the system: All paid employees 
of the Department of Health, Education, and Welfare including PHS 
Commissioned Corps Personnel. 

Categories of records in the system: This system consists of a 
variety of records relating to pay and leave determinations made 
about each employee of the Department of Health, Education, and 
Welfare. In addition to the name of the employee, the system in- 
cludes information such as the employee’s date of birth, social securi- 
ty number, home address, grade or rank, employing organization, 
timekeeper number, salary, Civil Service Commission retirement fund 
contributions, pay plan, number of hours worked, annual and sick 
leave accrual rate and usage, annual and sick leave balance, FICA 
withholdings, Federal, state and city tax withholdings, Federal Em- 
ployees Government Life Insurance withholdings, Federal Employ- 
ees Health Benefits withholdings, garnishment documents, savings 
allotments, union and management association dues withholdings al- 
lotments, savings bonds allotments, and combined Federal Campaign 
allotments; for Commissioned Corps personnel, information such as 
the following is included: years of service, payroll number, base pay, 
incentive may, hazardous pay, allowances and Servicemen’s Group 
Life Insuraz:ce. 

Authority for maintenance of the system: 5 U.S.C. 5501 et seq., 5525 
et seq., 630i et seq.; 42 U.S.C. 201 et seq.; and P.L. 90-83. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
of records is used or may be used: 

a. To prepare W-2 Forms to submit to the Internal Revenue 
Service and to disclose to state and local government agencies 
having taxing authority pertinent records relating to 
employees, including name, home address, social security 
number (in accordance with Section 7 of Public Law 93-579), 

income, and amount of taxes withheld. 

b. In accordance with Appendix B Departmental Regulations (45 
CFR Part 5b) Items 01, 3, 4, 5, 6, 7, 8, 9. 

c. By the Civil Service Commission in the performance of its 
functions. 


d. By the Department of Labor to make compensation 
determination in connection with a claim filed by the 
employee for compensation on account of a job-connected 
injury or disease. 

e. To respond to court orders for garnishment of an employee’s 
pay for alimony or child support. 

f. To respond to orders from IRS for garnishment of an 
employee’s pay for Federal income tax purposes. 

g. To the Department of Treasury for the purposes of preparing 
and issuing employee salary and compensation checks and 
U.S. Savings Bonds. 

h. By state offices of unemployment com tion in connection 
with claims filed by former HEW employees for 
unemployment compensation. 

i. When an individual to whom a record pertains dies, to disclose 
information in the individual’s record to heirs, executors and 
legal representatives of beneficiaries. 

j. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

k. In the event of litigation where one of the parties is (a) the 

t, any component of the ent, or any 
employee of the ene in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice ent has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 
Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Magnetic tape, microfilm, punch cards and forms. 


Retrievability: Records are maintained by pay period and are re- 
trievable by name, SSN and Timekeeper number within each pay 
period. They are used to insure that each employee receives the 
proper pay and allowances; that proper deductions and authorized 
allotments are made from the employee’s salary; that the employee is 
credited and charged with the proper amount of sick and annual 
leave. Records are also used to produce s descriptive statis- 
tics and analytical studies in support of the functions for which the 
records are collected and maintained and for related personnel man- 
agement functions or pay studies, and for other purposes compatible 
with the intent for which the records system was created. 

Safeguards: Access to and use of these records are limited to 

mnel whose official duties require such access. Personnel screen- 
ing is employed to prevent unauthorized disclosure. 

Retention and disposal: Records submitted by the individual, such 
as allotment authorization forms, home address forms, and tax with- 
holding forms, are retained until superseded by new forms or until 
the individual leaves the Department. Most of these records are then 
destroyed. Some of these records must be retained for an additional 
period, or forwarded to the new employing agency. Time and at- 
tendance records are retained for five years and are then destroyed. 
The automated payroll master record, established when the individu- 
al is first employed and continually updated throughout the period of 
his or her employment, is retained until the individual leaves the 

ent. ’ ; 

System manager(s) and address: 

Director, Division of Central Payroll and Reports Processing 
P. O. Box 1825 
Washington, D.C. 20013 

Notification procedure: An individual may contact the system man- 
ager. An individual also may contact, as appropriate, Payroll Liaison 
Representatives in Appendix 1 or Personnel Officers shown in HEW 
System 09900006, Applicants for Employment Records, Appendix 1. 
Provide name, social security number, timekeeper number and pay 
period about which inquiring. 2 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source ies: Information in this system of records is 1) 
supplied directly by the individual, or 2) derived from information 
supplied by the individual, or 3) supplied by timekeepers and other 
Department officials. 

Systems exempted from certain provisions of the act: None. 

Appendix 1 


OS 


Payroll Liaison Officer 

Office of the Secretary 

Room 4317 - HEW North Bldg. 
330 Independence Avenue, S. W. 
Washington, D. C. 20201 


OE 


Payroll Liaison Officer 
Office of Education 
Room 3092 - E, FOB 06 
400 Maryland Ave., S. W. 
Washington, D. C. 20202 


NIE 


Payroll Liaison Officer 
National Institute of Education 
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Room 711 - Marsh Bidg. 
1832 M Street, N. W. 
Washington, D. C. 20208 


HCFA 


Payroll Liaison Officer 

Health Care Financing Adminsitration 
Room 1219 

330 C Street, S. W. 

Washington, D. C. 20201 


Social Security Administration Headquarters 


Payroll Liaison Officer 
SSA Headquarters 

Room 1M10, Annex Bldg. 
6401 Security Blvd. 
Baltimore, Maryland 21235 


SSA, ORS 


Payroll Liaison Officer 
Universal Bidg., Room 930 
1875 Connecticut Ave., N. W. 
Washington, D. C. 20009 


Social Security Administration Program Service Centers 
MID ATLANTIC 


Payroll Liaison Officer 

SSA, HEW Program Service Center 
P. O. Box 12807 

Philadelphia, Pennsylvania 19108 


NORTH EASTERN 


Payroll Liaison Officer 

SSA Program Service Center 
9605 Horace Harding Expressway 
Flushing, New York 11368 


SOUTH EASTERN 


Payroll Liaison Officer 

Birmingham Program Service Center 
P. O. Box 1031 

Birmingham, Alabama 35201 


GREAT LAKES 


Payroll Liaison Officer 
Chicago Program Service Center 
165 North Canal Street 
Chicago, Illinios 60606 


MID-AMERICAN 


Payroll Liaison Officer 

SSA Program Service Center 

601 East 12th Street - Room 1459 
Kansas City, Missouri 64106 


WESTERN 


Payroll Liaison Officer 
San Francisco Program Center 
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P. O. Box 2000 
Richmond, California 94802 


Boston, SSA 


Payroll Liaison Officer, SSA 
John F. Kennedy Federal Bldg. 
Government Center 

Boston, Massachusetts 02203 


New York, SSA 


Payroll Liaison Officer, SSA 
26 Federal Plaza 

Room 737 

New York, New York 10007 


Philadelphia, SSA 


Payroll Liaison Officer, SSA 
P. O. Box 8788 
Philadelphia, Pennsylvania 19101 


Atlanta, SSA 


Payroll Liaison Officer, SSA 
Suite 1601 

101 Marietta Tower 

Atlanta, Georgia 30323 


Cleveland, SSA 


Payroll Liaison Officer, SSA 
Room 100 

14725 Detroit Ave. 
Cleveland, Ohio 44107 


Chicago, SSA 


Payroll Liaison Officer, SSA 
300 South Wacker Drive 
Chicago, Illinois 60606 


Kansas City, SSA 


Payroll Liaison Officer, SSA 
601 E. 12th Street ) 
Kansas City, Missouri 64106 


Dallas, SSA 


Payroll Liaison Officer, SSA 
Room 624 

1114 Commerce Street 
Dallas, Texas 75202 


Denver, SSA 


Payroll Liaison Officer, SSA 
Federal Office Bldg. 

19th and Stout Streets 
Denver, Colorado 80202 


Seattle, SSA 


Payroll Liaison Officer 

HEW Regional Personnel Office 

Arcade Plaza Bldg. 1321 Second Avenue 
Seattle, Washington, 98101 
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San Francisco, SSA 


Payroll Liaison Officer 

HEW Personnel 

50 Fulton Street 

San Francisco, California 94102 


BHA 


Payroll Liaison Officer 
Room 335 - Webb Bldg. 
801 N. Randolph Street 
Arlington, Virginia 22203 
Regional Offices 

Boston 

Payroll Liaison Officer 
HEW Personnel 

Room 1503 


JFK Federal Bldg. 
Boston, Massachusetts 02203 


. New York 


Payroll Liaison Officer 
Room 937 

26 Federal Plaza 

New York, New York 10007 


P. O. Box 13716 
Philadelphia, Pennsylvania 19101 


Atlanta 


Payroll Liaison Officer 
Room 404 

50 7th Street, N. E. 
Atlanta, Georgia 30323 


Chicago 
Payroll Liaison Officer 
HEW Personnel 


300 S. Wacker Drive 
Chicago, Illinois 60606 


Dallas 


Payroll Liaison Officer 
Region VI Personnel Office 
HEW, Main Tower Bidg. 
1200 Main Street 

Dallas, Texas 75202 


Kansas 


Payroll Liaison Officer 

Office of Regional Director, HEW 
601 East 12th Street 

Kansas City, Missouri 64106 


Denver 


Payroll Liaison Officer 
Room 9019 

Federal Office Bldg. 
19th and Stout Street 
Denver, Colorado 80202 


San Francisco 


Payroll Liaison Officer 

HEW Personnel 

50 Fulton Street 

San Francisco, California 94102 


Seattle 


Payroll Liaison Officer 

Regional Personnel Office 

Arcade Plaza Bldg., MS 627 1321 Second Avenue 
Seattle, Washington 98101 


Cleveland 


Payroll Liaison Officer 
Room 500 

14600 Detroit Ave. 
Cleveland, Ohio 44107 


Data Operations Center, SSA 


Payroll Liaison Officer 

Data Operations Center 

P. O. Box 2247 

Albuquerque, New Mexico 87103 


U. S. Public Health Service Hospitals 


San Francisco, PHS 


Payroll Liaison Officer 

USPHS Hospital 

15th and Lake Street 

San Francisco, California 94118 


Seattle, PHS 


Payroll Liaison Officer 
USPHS Hospital 

P. O. Box 3145 

Seattle, Washington 98114 


Staten Island, PHS 


Payroll Liaison Officer 
USPHS Hospital 

Bay and Vanderbilt Street 
Staten Island, New York 10304 


Saint Elizabeths, PHS 


Payroll Liaison Officer 

St. Elizabeths Hospital 

Room 120, E Bidg. 

2700 Martin Luther King Ave., S.E. 
Washington, D. C. 20032 


Baltimore, PHS 


Payroll Liaison Officer 
USPHS Hospital 
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3100 Wyman Park Drive 
Baltimore, Maryland 21211 


Boston, PHS 


Payroll Liaison Officer 
USPHS Hospital 

77 Warren Street 

Boston, Massachusetts 02135 


Carville, PHS 


Payroll Liaison Officer 
USPHS Hospital 
Carville, Louisiana 70721 


Galveston, PHS 


Payroll Liaison Officer 
USPHS Hospital 

4400 Avenue N 
Galveston, Texas 77550 


New Orleans, PHS 


Payroll Liaison Officer 

_ USPHS Hospital 

210 State Street 

New Orleans, Louisiana 70118 


Norfolk, PHS 
F>yroll Liaison Officer 
USPHS Hospital 


6500 Hampton Blvd. 
Norfolk, Virginia 23508 


Indian Health Service 
Aberdeen 


Payroll Liaison Officer 

PHS Indian Health Service 
Room 300 - Citizens Bidg. 
Aberdeen, South Dakota 57401 . 


Albuquerque 


Payroll Liaison Officer 

Albuquerque Indian Health Service 
Federal Office Bldg. and U. S. Courthouse 
Room 4006 

500 Gold Avenue 

Albuquerque, New Mexico 87101 


Anchorage 


Payroll Liaison Officer 
Alaska Native Medical Center 
P. O. Box 7-741 

Anchorage, Alaska 99501 


Billings 


Payroll Liaison Officer 
Indian Health Area Office 
P. O. Box 2134 

Billings, Montana 59103 
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Oklahoma 


Payroll Liaison Officer 

Oklahoma City Area 

Indian Health Service 

388 Old Post Office and Courthouse Bldg. 
Oklahoma City, Oklahoma 73102 


Saratoga 


Payroll Liaison Officer 
Indian Health Service 
1970 Main Street 
Saratoga, Florida 33577 


Phoenix 


Payroll Liaison Officer 
Phoenix Area Indian Health 
801 E. Indian Medical Center 
Phoenix, Arizona 85021 
Phoenix 

Payroll Liaison Officer 
Phoenix Indian Medical Center 
4212 North 16th Street 
Phoenix, Arizona 85016 


Tucson 


Payroll Liaison Officer 
IHS - HPSC 

P. O. Box 11340 
Tucson, Arizona 85734 


Public Health Service 
CDC 


Payroll Liaison Officer 
Center for Disease Control. 
Financial Management 
1600 Clifton Road, N. E. 
Atlanta, Georgia 30330 


NIH 


Payroll Liaison Officer 


National Institutes of Health 
Room B1B, Bidg. 11 

9000 Rockville Pike 
Bethesda, Maryland 20014 


FDA 


Payroll Liaison Officer 

FDA Payroll Liaison Section 
Accounting Branch 

CA-130, Room 11057, Parklawn Bldg. 
5600 Fishers Lane 

Rockville, Maryland 20852 


NIOSH (CDC) 


Payroll Liaison Officer 
HEW, CDC, NIOSH 
Financial Mgmt. Branch 
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Parklawn Bldg. 

DANAC 3 - 32 F 

5600 Fishers Lane 
Rockville, Maryland 20852 


NIH, NIEHS 


Payroll Liaison Officer 

National Institute of Environmental Health Sciences, NIH 
P. O. Box 12233 

Research Triangle Park 

North Carolina 27709 


HSA, HRA, ASH 


Payroll Liaison Officer 

PHS 

Room 1649 - Parklawn Bldg. 
5600 Fishers Lane 
Rockville, Maryland 20852 


ADAMHA 


Payroll Liaison Officer 
ADAMHA 

Room 1399 - Parklawn Bldg. 
5600 Fishers Lane 
Rockville, Maryland 20852 


HEW HSA FHPS 


Payroll Liaison Officer 
Administrative Asst. 
6525 Belcrest Road 
West Hyattsville, Maryland 20782 
09-90-0018 
oe. pone Personnel Records in Operating Offices. HEW/OS/ 


Security classification: None. 


System location: Operating Offices of the Department at the orga- 
nizational level of the individual’s employment. Such offices are 
located within organizational components serviced by personnel of- 
fices shown in Applicants for Employment Records, HEW System 
09900006, Appendix 1. 


Categories of individuals covered by the system: Current employees 
of the Department. 


Categories of records in the system: This system consists of a 
variety of records relating to personnel actions and determinations 
made about an individual while employed. These records may con- 
tain information about an individual relating to name; birth date; 
home address; telephone number; emergency addressee; social securi- 
ty number; veterans preference; tenure; work connected injuries; 

code; employment history; qualifications background; past 
and present salaries, grades and position titles; training; awards and 
other recognition; counseling; performance appraisal; conduct; pay 
and leave; and data documenting reasons for personnel actions, deci- 
sions or recommendations made about an employee; and background 
data and documentation leading to an adverse action being taken 
against an employee. 

Authority for maintenance of the system: 5 U.S.C. 1302, 2951, 4118, 
4308, 4506, 7501, 7511, 7521 and Executive Order 10561. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in these 
records may be used: 

1. By an agency of the Federal Government having oversight or 
review with regard to Civil Service Commission activities. 

2. In the event an appeal is made outside the Department, 
records which are relevant may be referred to the appropriate 
agency charged with rendering a decision on the appeal. 

3. In accordance with Appendix B of the “ye eR 
Regulations (45 CFR, Part 5b) Items 1, 3, 4, 5, 6, 7, 8, 9. 


4. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

. In the event of litigation where one of the parties is (a) the 

ent, any A nanan of the Department, or any 
employee of the De ent in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 

ent employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in file folders, magnetic tape, and 
index cards 

Retrievability: Records are indexed by any combination of name, 
birth date, social security number, or identification number. Records 
are used by operating officials in carrying out their personnel man- 
agement responsibilities. They may be used in this connection in 
recommending or taking personnel actions such as are related to 
appointments, transfers, promotions, reassignments, adverse actions; 
as a base for employee development, training, recognition, repri- 
mands, and disciplinary actions; for making decisions on employee 
complaints; and as a base for staffing and budgetary planning and 
control, organizational planning, and for manpower utilization pur- 
poses, and for preparing statistical or summary reports. They may 
also be used by appropriate officials in making decisions on griev- 
ances, appeals and adverse actions. 

Safeguards: Access to and use of these records are limited to those 
persons whose official duties require such access. 


Retention and disposal: Records are retained until there is no fur- 
ther administrative need to retain them, or the individual leaves the 
Department, and are then either destroyed, or, if appropriate, are 
combined with the Official Personnel Folder, which is forwarded to 
the National Personnel Records Center. 


System manager(s) and address: Personnel Officers of the Depart- 
ment. See Applicants for Employment Records, HEW System 
09900006, Appendix 1. 

Notification procedure: Immediate supervisors of individuals or the 
administrative offices of the organizational units in which employed. 
The system manager shown above may also provide further informa- 
tion concerning the existence of this system of records. Individuals 
should provide their name, social security number, and organization 
in which employed. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
pa a (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 

procedures are in accordance with Department Regulations (45 CFR, 
Satin 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information in this system of records 
either comes from the individual to whom it applies, is derived from 
information supplied by the individual, or is provided by Department 
Officials. 

Systems exempted from certain provisions of the act: None. 

09-90-0019 
System name: Special Employment Programs. HEW/OS/ASPER. 
Security classification: None. 


System location: Personnel Offices shown in Applicants for Em- 
ployment Records, HEW System 09900006, Appendix 1 and operat- 
ing Offices in organizational units serviced by those personnel offices, 
in which employees are employed. 

Categories of individuals covered by the system: Current Federal 
employees of the Department who are participating in special em- 
ployment programs. 

Categories of records in the system: This system consists of a 
variety of records relating to an employee’s participation in special 
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employment programs such as the Upward Mobility College, 
START, STRIDE, ACCESS, Worker Trainee Opportunity, Junior 
Fellows, Management Intern, Personnel Intern and the HEW Fel- 
lows Program. Examples of information which this records system 
may contain include the employee’s name, SSN, program enrolled in, 
employing agency, grade, job title, job series, sex, date of birth, 
status, educational background, handicap code, application for em- 
ployment, position description, assignment evaluations, Veterans pref- 
erence, job counselling records, and letters of reference and recom- 
mendations. 


Authority for maintenance of the system: 5 U.S.C. 1301, 3301, and 
7151 et. seq., Executive Order 11813. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
may be used: 

1. By the Civil Service Commission in carrying out its functions. 
2. In accordance with Items 1, 3, 4, 5, 6, 7, 8, 9 of the 
Departmental Regulations, (45 CFR Part 5b), Appendix B. 

. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Information in this system of records is maintained in file 
folders, data tape and punch cards. 


Retrievability: Records are retrievable by name and SSN. Records 
are used by personnel offices and operating officials to monitor the 
progress of the individual in the special program, for career planning, 
and for taking personnel actions. 

Safeguards: Access and use of these records are limited to those 
persons whose official duties require such access. 


Retention and disposal: Records are retained for two years after the 
individual’s participation in a special placement program ends, and 
are then destroyed. (See HEW Personnel Instruction 293-1, Exhibit 
X293-1-2, item 9.) 

System manager(s) and address: Personnel Officers shown in Appli- 
cants for Employment Records, HEW System 09900006, Appendix 1, 
who service organizational units in which the participant is em- 
ployed. 

Notification procedure: Same as above. Individuals should include 
their name, SSN, grade, title and organization when contacting the 
system manager. 


Record access ures; Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information in this system of records is: 
1) supplied directly by the individual, or 2) derived from information 
supplied by the individual, or 3) supplied by Department officials. 


Systems exempted from certain provisions of the act: None. 
; 09-90-0020 


System name: Suitability for Employment Records. HEW/OS/ 
ASPER. 


Security classification: None. 


System location: Personnel Offices shown in Applicants for Em- 
ployment Records, HEW System 09900006, Appendix 1. 


NOTICES 


-Categories of individuals covered by the system: Federal employees 
of the Department, and applicants for employment. 

Categories of records in the system: This system consists of a 
variety of records relating to an individual’s suitability for employ- 
ment in terms of character, reputation and fitness, including letters of 
reference, responses to pre-employment inquiries, National Agency 
Checks and Inquiries material received from the Civil Service Com- 
mission relating to non-sensitive positions, qualifications and charac- 
ter investigations, and other information which may relate to the 
suitability of the individual for the position. 

Authority for maintenance of the system: 5 U.S.C. 3301, 3302, 7301; 
Executive Order 10577; Executive Order 11222. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in these 
records may be used: ; 

a. By the Civil Service Commission in carrying out its functions. 

b. In accordance with Appendix B, Departmental Regulations 
(45 CFR Part 5b) Items 01, 3, 4, 5, 6, 8, 9 

c. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

d. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice a, shea has agreed to represent such, 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in file folders. 


Retrievability: Records are indexed by any combination of name, 
birth date, Social Security Number, or identification number. Infor- 
mation in these records is used by designated appointing and select- 
ing authorities to determine an individual’s suitability for employment 
by consideration of factors present in such records. 


Safeguards: Records are maintained in confidential files and are 
located in lockable metal file cabinets or in metal file cabinets in 
secured rooms with access limited to thosé whose official duties 
require access. 


Retention and disposal: Records from the Civil Service Commission 
concerning applicants for or incumbents of non-sensitive positions, 
are retained until a decision is reached on whether to hire or retain 
the applicant or incumbent, and are then destroyed. Other records in 
this system are retained until there is no further administrative need 
for them, the individual leaves the Department, or one year has 
elapsed, and are then destroyed. (See HEW Personnel Instruction 
293-1, Exhibit X293-1-2, items 1 and 2.) 

System manager(s) and address: Heads of personnel offices which 
service organizational units in which individual is employed or in 
which he/she applied for employment. See Applicants For Employ- 
ment Records, HEW, System 09900006, Appendix 1. 

Notification procedure: Same as above. Individuals should indicate 
name, Social Security Number, date of birth, and organization in 
which employed, or to which they applied for employment. 

Record access procedures: Current Department employees or appli- 
cants should contact the appropriate system manager shown above. 
Former Department employees who are employed by the Federal 
Government who wish to gain access or contest the records main- 
tained on them while employed by the Department should contact 
the appropriate official of their current employing agency in accord- 
ance with the appropriate records system notice of that agency. 
Former Department employees who have separated from Federal 
service should direct a request to: : 

National Personnel Records Center 
General Services Administration 
111 Winnebago Street 

St. Louis, Missouri 63118 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
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sought. access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information contained in the system is 
obtained from the categories of sources: 
Applications and other personnel and security forms furnished 
by the individual. 
Information furnished by other Federal agencies. 
Information provided by sources such as employers, schools, 
references, former employers. 


Systems exempted from certain provisions of the act: Individuals 
will be provided information from the above record system except 
when in accordance with the provisions of 5 U.S.C. 552a(k)(5); 1. 
disclosure of such information would reveal the identity of a source 
who furnished information to the Government under a express prom- 
ise that the identity of the source would be held in confidence, or 2. 
if the information was obtained prior to the effective date of Section 
3, P. L. 93-579, disclosure of such information would reveal the 
identity of a source who provided information under an implied 
promise that the identity of the source would be held in confidence. 
(45 CFR 5b.11) 


09-90-0021 


System name: Training Management Information System. HEW/OS/ 
ASPER 


Security classification: None. 
System location: 
Office of Personnel and Training 
Department of Health, Education, and Welfare 
330 Independence Avenue, S.W. 
Washington, D. C. 20201 


Personnel offices shown in Applicants for Employment Records, 
HEW System 09900006, Appendix 1. 


Categories of individuals covered by the system: All employees who 
receive training in a course which was more than 8 hours in length 
and which was authorized under the authority of the Government 
Employees Training Act. 


Categories of records in the system: The Training Management 
Information System consists of a variety of records relating to train- 
ing received by an employee. In addition to the name of the employ- 
ee, the system includes information about the employee’s Social Se- 
curity Account Number, position title, grade, salary, pay plan, series, 
tenure, years of continuous service, nature of training taken, cost of 
training and dates of training. 


Authority for maintenance of the system: 5 U.S.C. 4101 et. seq.; 
Executive Order 11348. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
of records is used: 


a. In accordance with Appendix B Departmental Regulations (45 
CFR Part Sb) Items 01, 3, 4, 5, 6, 7, 8, 9 
b. By the Civil Service Commission in carrying out its functions. 


c. To other Federal agencies or private organizations to 
authorize training. 


d. Disclosure may be made to a congressional! office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 


e. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Data tape. 


Retrievability: Records are indexed by any combination of name, 
birth date, SSN or transaction number. Information is used to main- 
tain a history of training of the individual during his employment 
with the Department, as a basis for determining future training needs 
of the individual, for evaluating the Department’s training program, 
for auditing and budgetary planning purposes and for related analyt- 
ical and operational personnel management functions. 


Safeguards: The information is available only to authorized person- 
nel. Personnel screening is used to prevent unauthorized disclosure. 


Retention and disposal: Records are retained in the automated data 
file until the individual leaves the Department. 


System manager(s) and address: 
Deputy Assistant Secretary for Personnel and Training 
Office of Personnel and Training 
Department of Health, Education, and Welfare 
330 Independence Avenue, S.W. 
Washington, D.C. 20201 


Notification procedure: Contact the Deputy Assistant Secretary for 
Personnel and Training or the personnel office shown in Applicants 
for Employment Records, HEW System 09900006, Appendix 1, 
which services the organizational unit in which the individual is 
employed. The individual should indicate name, position title, grade 
and series and organization in which located. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). , 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information in this system of record is: 1) 
supplied directly by the individual, or 2) derived from information 
supplied by the individual, or 3) supplied by Department or by 
source of training officials. 


Systems exempted from certain provisions of the act: None. 
09-90-0022 


System name: Volunteer EEO Support Personnel Records. HEW/ 
OS/ASPER. 


Security classification: None. 

System location: 
Office of Equal Employment Opportunity, HEW 
330 Independence Avenue, S.W. 
Washington, D.C. 20201 


Offices of the designated EEO Officers in Principal Operating 
Components, Office of the Secretary, Health Agencies, 
Education Agencies and Regional Offices. See Discrimination 
Complaints Records System, HEW System 09900009, 
Appendix 01 for exact locations. 


Categories of individuals covered by the system: Individuals who 
have volunteered or have been proposed for duty as EEO Counsel- 
ors and discrimination complaint investigators on a part-time basis. 


Categories of records in the system: This system of records contains 
information or documents concerning personal characteristics of 
EEO counselors and investigators. The records consist of the name 
and other identifying data, title, location, training received, informa- 
tion concerning qualifying background, case assignments, and evalua- 
tions of EEO counselors and investigators serving on a part-time 
basis, and related information. 


Authority for maintenance of the system: Executive Order 11478, P. 
L. 92-261, P. L. 93-259. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records and infor- 
mation in the records may be used: 

a. To provide resource to another Federal agency, in response to 
its request for loan of investigators or counselors. 

b. In accordance with Appendix B Departmental Regulations (45 
CFR Part 5b), Items 01, 3, 4, 5, 6, 7, 8, 9 
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c. By the Civil Service Commission in carrying out its functions. 

d. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such ; 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: These records are maintained in file folders, binders and 
index cards. 


Retrievability: These records are indexed by the names of the 
individuals on whom they are maintained. They may be used: for 
identification, location and determination of availability of volunteer 
counselors and investigators for assignment to counsel complainants 
and to investigate complaints; to respond to inquiries regarding avail- 
ability of counselor resources or determination regarding location 
and the jurisdictional propriety of an investigator resource; for deter- 
mining training needs of EEO counselors and investigators; to pro- 
vide information for production of summary descriptive statistics and 
analytical studies in support of the function for which the records are 
collected and maintained, or for related personnel management func- 
tions or manpower studies; and to locate specific individuals for 
personnel research or other personnel management functions. 


Safeguards: Access to and use of these records are limited to those 
persons whose official duties require access. 


Retention and disposal: The records are maintained up to one year 
after volunteer has terminated his services, at which time they are 
destroyed. 


System manager(s) and address: See Discrimination Complaints 
Records System, HEW System 09900009, Appendix 1 for General 
Coordinator and appropriate Immediate System Manager. 


Notification procedure: Individuals who have volunteered or been 
proposed as counselors or investigators are aware of that fact and the 
information contained in the record. They may, however, write the 
immediate system manager or coordinator indicated above regarding 
the existence of such records pertaining to them. The inquirers, as 
appropriate, should provide to the immediate system manager or 
coordinator, their name, agency in which they were proposed or 
served when making inquiries about records. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: 

a. Individuals to whom the record pertains 

b. Department or other officials 

c. Official documents relating to appointments and case 
assignments as counselors and investigators 

d. Correspondence for specific persons or organizations 


e. Formal reports submitted by the individual in the performance 
of official volunteer work. 


Systems exempted from certain provisions of the act: None. 
09-90-0023 
Departmental Parking Control Policy. HEW/OS/ 


System name: 
ASMB/FE 


Security classification: None. 
System location: 


NOTICES 


Director, Office of Facilities Engineering and Property 
Management 


Room 4193 North Building 
HEW/Office of the Secretary 
330 Independence Ave., S.W. 
Washington, D.C. 20201 
Offices of Manager for Parking Control at HEW facilities where 
HEW parking is provided. 
Categories of individuals covered by the system: All HEW employ- 
ees as well as any carpool member utilizing DHEW parking facilities. 


Categories of records in the system: This system includes the fol- 
lowing information on all persons applying for a parking permit: 
Name, office room number, office phone number, agency, home 
address, and automobile license number. 

Authority for maintenance of the system: 63 Stat. 377;41 CFR 101- 
20.111 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department’ may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are stored in binders in file cabinets. 


Retrievability: Records are filed alphabetically. The purpose of the 
Departmental Parking Policy is to provide standards for apportion- 
ment and assignment of parking spaces on Department-managed and 
Department-controlled property and on property assigned to the 
Department by GSA or any other Agency and to allocate and check 
parking spaces assigned to government vehicles, visitors, handi- 
capped personnel, key personnel, car-pools, and others. 

Safeguards: Access to and use of these records are limited to 
personnel whose official duties require such access. 

Retention and disposal: Superseded policy materials are maintained 
by the Director, Office of Facilities Engineering and Property Man- 
agement for historical purposes; Records at other HEW locations are 
maintained until the Parking Control purpose has been met, and the 
records are then destroyed. 

System manager(s) and address: 

Director, Office of Facilities Engineering and Property 
Management 

Room 4193 North Building 

HEW/Office of the Secretary 

330 Independence Avenue, S.W. os 

Washington, D.C. 20201 

Notification procedure: Access to these records may be obtained by 
request in writing to: 

Office of Manager for Parking Control at HEW facility where 
HEW parking is provided. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information in this system comes from 
reports from OS Staff, POC’s and Regions, GSA-Federal Manage- 
ment circulars and Federal Property Management Regulations. 

Systems exempted from certain provisions of the act: None. 
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09-90-0024 


System name: Accounting records of Payments to Individuals from 
Agency and Regional Financial Management and Disbursing 
Offices. HEW OS ASMB 1. 


Security classification: None. 
System location: See appendix 1. 
of individuals covered by the system: Persons authorized 
to travel on official HEW business; persons awarded an HEW grant, 


contract or loan; persons authorized emergency salary advances; and 
consultants furnishing administrative and miscellaneous services. 


Categories of records in the system: Name, identification number, 
address, purpose of payment, accounting classification and amount 
paid. 

Authority for maintenance of the system: Budget and Accounting 
Act of 1950 (P.L. 81-784). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To the Treasury Depart- 
ment for check preparation; to members of Congress on behalf of a 
constituent or concerning a federal financial assistance program; See 
Departmental Regulations (45 CFR Part 5b), Appendix B, 3, 4, 6, 7, 
8. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. Disclosure may be made. to a congressional office made 
from the record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Hard copy documents are manually filed at agency and 
regional office sites; and on disc pack and magnetic tape at central 
computer sites. 


Retrievability: This varies according to the particular operating 
accounting system within the Agency and Regional Office. Usually 
the hard copy document is filed by name within accounting classifi- 
cation. Computer records may be indexed by social security number 
and voucher number. Intra-departmental uses and transfers concern 
the validation and certification for payment, and for HEW internal 
audits. 


Safeguards: Minimum safeguards to insure integrity of records, and 
that required to provide protection against loss by accident of care- 
lessness; these records are classified as public information and are 
available through the Freedom of Information Act. 


Retention and disposal: Records are purged from automated files 
once the accounting purpose has n served; printed copy and 
manual documents are retained and disposed of in accord with Gen- 
eral Accounting Office principles and standards. 

System manager(s) and address: See appendix 2. 

Notification procedure: Inquiries are to be made, either in writing 
or in person, to the organizations listed under ‘Location’ in appendix 
1, with the exception of Food and Drug Administration contact: 

FDA Privacy Coordinator (HF-50) 

Food and Drug Administration 

5600 Fishers Lane 

Rockville, Md. 20852 

Give name and social security number, purpose of payment 
(travel, grant, etc.) and, if possible, the agency accounting 
classification. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are i accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


44135 


Record source categories: Travel vouchers submitted by the indi- 


vidual; grant, contract or loan award document; consultant invoice of 
services rendered; and application for travel advance. 


Systems exempted from certain provisions of the act: None. 
Appendix 1 Location 


Payments to Individuals records are located at the following 
HEW Regional Offices: 


Regional Office 01 

John F. Kennedy Federal Bldg. 
Government Center 

Boston, MA 02203 


Regional Office 02 
26 Federal Plaza 
New York, NY 10007 


Regional Office 03 
Post Office Box 12900 
Philadelphia, PA 19108 


Regional Office 04 
50 Seventh Street, N.E. 
Atlanta, GA 30323 


Regional Office 05 
300 South Wacker Drive 
Chicago, IL 60606 


Regional Office 06 
1114 Commerce Street 
Dallas, TX 75202 


Regional Office 07 
Federal Office Bidg. 
601 East 12th Street 
Kansas City, MO 64106 


Regional Office 08 
19th & Stout Streets 
Denver, CO 80202 


Regional Office 09 
50 Fulton Street 
San Francisco, CA 94102 


Regional Office 010 
Arcade Plaza Bldg. 
1319 Second Avenue 
Seattle, WA 98101 


Payments to Individuals records are located at the following 
HEW Agency Headquarters and Field Offices: 


Office of the Secretary (to include Office of Human Resources 
records) 


Div. of Accounting Operations 
Washington, DC 20201 


Office of Education 
Accounting Operations Section 
Federal Office Bldg. 06 
Washington, DC 20202 


National Institute of Education 
Finance Division, Room 710 
1200 14th Street N.W. 
Washington, DC 20208 
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Health Services Adm. 
Office of Fiscal Services 
Parklawn Bldg. 

5600 Fishers Lane 
Rockville, MD 20852 


Health Services Adm. 

U.S. Public Health Service Hospital 
77 Warrent Street Brighton 

Boston, MA 02135 


Heatlh Services Adm. 

U.S. Public Health Service Hospital 
Bay and Vanderbilt Streets - Stapleton 
Staten Island, NY 10304 


Health Services Adm. 

U.S. Public Health Service Hospital 
3100 Wyman Park Drive 
Baltimore, MD 21211 


Health Services Adm. 

U.S. Public Health Service Hospital 
6500 Hampton Boulevard - Larchmont 
Norfolk, VA 23508 


Health Services Adm. 
Addiction Research Center 
Leestown Pike - Box 2000 
Lexington, KY 40501 


Health Services Adm. 
U.S. Public Health Service Hospital 
Carville, LA 70721 


Health Services Adm. 

U.S. Public Health Service Hospital 
210 State Street 

New Orleans, LA 70118 


Health Services Adm. 

U.S. Public Health Service Hospital 
4400 45th Avenue North 
Galveston, TX 77550 


Health Services Adm. 

PHS Indian Health Area Office 

Federal Office Bldg. & U.S. Court House 
500 Gold Avenue, S.W. 

Albuquerque, NM 87101 


Health Services Adm. 

PHS Indian Health Area Office 

338 Post Office & Court House Bldg. 
Oklahoma City, OK 73102 


Health Services Adm. 
Aberdeen Area Office 
Indian Health Service 
Federal Bldg. 
Aberdeen, SD 57401 


Health Services Adm. 

03 At 7th West Central Avenue 
Post Office Box 2143 

Billings, MT 59103 


Health Services Adm. 

U.S. Public Health Service Hospital 
15th Avenue & Lake Street 

San Francisco, CA 94118 


Health Services Adm. 

PHS Indian Health Area Office 
801 East Indian School Road 
Phoenix, AZ 85014 


Health Services Adm. 

U.S. Public Health Service Hospital 
1131 14th Avenue, South 

Post Office Box 3145 

Seattle, WA 98114 


Health Services Adm. 

Alaska Area Native Health Service 
Post Office Box 7-741 

Anchorage, AK 99510 


Public Health Service 
Center for Disease Control 
1600 Clifton Road 

Atlanta, GA 30333 


Public Health Service 

Nat’l Institute for Occupational Safety & Health, CDC 
532 U.S. Post Office & Courthouse Bldg. 

Cincinnati, OH 45202 


Food and Drug Adm. 
HFA-120 

5600 Fishers Lane 
Rockville, MD 20852 


Food and Drug Adm. 
880 W. Peachtree St., N.W. 
Atlanta, GA 30309 


Food and Drug Adm. 
585 Commercial Street 
Boston, MA 02109 


Food and Drug Adm. 
599 Delaware Avenue 
Buffalo, NY 14202 


Food and Drug Adm. 

Room 700 - Federal Office Bldg. 
850 3rd Avenue (At 30th Street) 
Brooklyn, NY 11232 


Food and Drug Adm. 
20 Evergreen PI. 
East Orange, N.J. 07018 


Food and Drug Adm. 

Room 1204, U.S. Customhouse 
2nd & Chestnut Streets 
Philadelphia, PA 19106 


Food and Drug Adm. 
900 Madison Avenue 
Baltimore, MD 21201 
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Food and Drug Adm. 
P.O. Box S-4427 
San Juan, P.R. 00905 


Food and Drug Adm. 

Room 1222 Main Post Office Bldg. 
433 West Van Buren Street 
Chicago, IL 60607 


Food and Drug Adm. 
1560 East Jefferson Avenue 
Detroit, MI 48207 


Food and Drug Adm. 
1141 Central Parkway 
Cincinnati, OH 45202 


Food and Drug Adm. 
240 Hennepin Avenue 
Minneapolis, MN 55401 


Food and Drug Adm. 
3032 Bryan Street 
Dallas, TX 75204 


Food and Drug Adm. 

Room 222 U.S. Customhouse Building 
423 Canal Street 

New Orleans, LA_70130 


Food and Drug Adm. 
National Center for Toxicological Research 
Jefferson, AR 72079 


Food and Drug Adm. 
1009 Cherry Street 
Kansas City, MO 64106 


Food and Drug Adm. 

Room 1002 U.S. Courthouse & Customhouse Building 
1114 Market Street 

St. Louis, MO 63101 


Food and Drug Adm. 

Room 573 New Customhouse Building 
721 19th Street 

Denver, CO 80202 


Food and Drug Adm. 

Room 518 Federal Office Building 
50 Fulton Street 

San Francisco, CA 94102 


Food and Drug Adm. 
1521 West Pico Boulevard 
Los Angeles, CA 90015 


Food and Drug Adm. 
5003 Federal Office Bldg. 
909 First Avenue 

Seattle, WA 98174 


National Institutes of Health 
Operations Accounting Branch 
Bidg. 31, Room B1B07 

9000 Rockville Pike 

Bethesda, MD 20014 


National Institutes of Health 
Rocky Mountain Laboratory 
Hamilton, MT 59840 


National Institutes of Health 
Public Health Hospital 

15th Avenue & Lake Street 
San Francisco, CA 94118 


Alcohol, Drug Abuse, & Mental Health Administration 
Saint Elizabeths Hospital 

Finance Office, Administration Bldg. 

Washington, DC 20032 


Social Security Administration 

Administration, Program and Fiscal Operations Offices 
1227 Annex Social Security Bidg. 

Baltimore, MD 21235 


Social Security Administration 

Bureau of Supplemental Security Income 
4-M-5 Annex Bldg. 

Baltimore, MD 21235 


Social Security Administration 
Bureau of Disability Payments 
1506 Woodlawn Drive 1J2 
Baltimore, MD 21241 


Social Security Administration 
Northeastern Program Center 
96-05 Horace Harding Expressway 
Flushing, NY 11368 


Social Security Administration 
Midatlantic Program Center 
401 North Broad Street 
Philadelphia, PA 19108 


Social Security Administration 
Southeastern Program Center 
225 Third Avenue North 
Birmingham, AL 35285 


Social Security Administration 
Great Lakes Program Center 
165 North Canal Street 
Chicago, IL 60606 


Social Security Administration 
MidAmerica Program Center 
601 East 12th Street 

Kansas City, MO 64106 


Social Security Administration 
Western Program Center 

Post Office Box 100 

San Francisco, CA 94101 


Health Care Financing Administration 
Room 1219 HEW South Building 

330 C Street, S.W. 

Washington, DC 20201 


For Payments to Individuals records at the following central 
payment office for grants and contracts: 
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Office of the Secretary 

Federal Assistance Financing Branch 
5600 Fishers Lane, Rm. 833 

c/o Rockwell Building 

Rockville, Maryland 20852 


Appendix 2 System Manager 


Departmental principles and standards concerning the system of 
records are the responsibility of: 


Department of Health, Education and Welfare 
Assistant Secretary for Management and Budget 
Office of the Secretary 

Room 510A, Humphrey Building 

Washington, DC 20201 


Operational responsibilities are as follows: 


For Payments to Individual records at Departmental and 
Regional Offices: 


HEW, Office of Secretary and Regional Offices 


Office of Secretary 

Deputy Assistant Secretary, Finance 
Room 705D1, Humphrey Building 
Washington, DC 20201 


For Payments to Individual records at Principal Operating 
Component Offices: 


Education (OE, NIE, ASE) 


Office of Education (For OE and ASE) 
Deputy Commissioner for Management 
Room 4169 FOB-6 

Washington, DC 20201 


National Institute of Education 

Associate Director for Administration and Management 
Room 639 Brown Building 

1200 14th Street, N.W. 

Washington, DC 20208 


Health (HSA, CDC, FDA, NIH, ADAMHA, HRA, ASH) 


Public Health Service 

Director, Division of Financial Management 
Room 18-17, Parklawn Building 

5600 Fishers Lane 

Rockville, MD 20852 


Social Security Administration 


Social Security Administration 

Director, Office of Financial Management 
Room 840 Annex Social Security Bldg. 
Baltimore, MD 21235 


Office of Human Development 


Office of Human Development 

Director, Office of Administration and Management 
Room 1107 Donohoe Building 

400 6th Street, S.W. 

Washington, DC 20201 


NOTICES 


Health Care Financing Administration 

Assistant Administrator for Financial Management 
Room 5082, HEW-S 

330 C Street, S.W. 

Washington, DC 20201 


09-90-0025 


System name: Central Registry of Individuals Doing Business With 
HEW. HEW OS ASMB 2. 


Security classification: None. 
System location: 
Division of Financial Operations and Fiscal Procedures 
Room 739D1, Humphrey Building 
200 Independence Avenue, S.W. 
Washington, DC 20201 


of individuals covered by the system: Individuals who are 
the recipients of Federal Domestic Assistance Grants, or of contracts 
awarded by HEW 


of records in the system: An index of names, addresses 
and identification number (SSN) of the individual doing business with 
HEW. No other personally identifiable data are maintained. The 
index is termed public information since data relative to Federal 
Domestic Assistance and Contracts are public information. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: See Departmental Regula- 
tions (45 CFR Part 5b), Appendix B, 3, 4, 6, 7, 8. Disclosure may be 
made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in ‘his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Hard copy code booklets are manually filed at agency and 
regional office sites; and on disc pack and magnetic tape at conta 
computer sites. 


Retrievability: Record may be found in the Code Book by sie. 
name or social security number; record in disc pack and on magnetic 
tape is indexed by social security number. The Code Book provides a 
listing of data processing numbers for grant, contract and financial 
transactions. These numbers are used to access the name and address 
of the individual in the Automated Library (Central Registry). The 
information is used for check preparation, reports, mailings, etc. 

Safeguards: Minimum safeguards to insure integrity of records, and 
that required to provide protection against loss by accident or care- 
lessness. 

Retention and disposal: Records are purged from the automated file 
each two years; only persons actively dealing with HEW remain on 
file. Code Books are replaced each year. Inactive books are de- 
stroyed. 

System manager(s) and address: 

Deputy Assistant Secretary, Finance 
Department of HEW, Office of the Secretary 
Room 705D1, Humphrey Building 

330 Independence Avenue, S.W. 
Washington, D.C. 20201 

Notification procedure: Inquiries are to be made, either in writing 
or in person, to the organization listed under ‘location’. Give name 
and social security number. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 
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Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Grant and Contract documents. Names, 
social security numbers and addresses are provided by the individual 
when applying for a grant or contract from the Department. 

09-90-0026 
System name: Congressional Biographies HEW/OS/ASL 
Security classification: None. 
System location: 
Room 425H Humphrey Building 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 

Categories of individuals covered by the system: Members of Con- 
gress indexed by name. 

Categories of records in the system: Personal biographies supplied 
by Members’ offices and picture. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the department may disclose such 
records as it deems desirable or necessary to the department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, anit, retaining, and 
disposing of records in the system: 

Storage: Biographies are maintained in ring-binders. 

Retrievability: Biographies are indexed alphabetically by Member’s 
name. Information is used for briefing Agency officials prior to 
meetings with respective Members of Congress or prior to giving 
testimony before Congressional Committees. 

Safeguards: These biographies are public information, provided by 
the Sidcutmenr Offices. 

Retention and disposal: Biographies are updated after each Con- 
gressional election. 

System manager(s) and address: 

Director, Congressional Liaison Office 

Office of the Assistant Secretary for Legislation 
Room 425H South Portail Bldg. 

200 Independence Avenue, S.W. 

Washington, D.C. 20201 

Notification procedure: Same as above. 

Record access procedures: Same as notification procedures. Re- 
- should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 


Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Offices of the Members of Congress. 
Systems exempted from certain provisions of the act: None. 
09-90-0027 
System name: Congressi6nal Correspondence Unit. HEW/OS/ASL 
Security classification: None. 
System location: 
Room 435G Humphrey Building 
200 Independence Avenue, S.W. 


Washington, D.C. 20201 


Categories of individuals covered by the system: Members of Con- 
gress indexed by name. 


Categories of records in the system: Correspondence copies of 
direct inquiries and referrals of constituents’ inquiries from Members 
pf Congress, and responses to those inquiries, regarding the Depart- 
‘ment’s activities, including, but not necessarily limited to: a. general 
program activities of the Department; b. individual case problems of 
named persons, families or institutions; c. employment or appoint- 
ment interests. Control slips identifying the correspondent, the con- 
stituent on whose behalf the inquiry is made, the constituent’s social 
security number if inquiry relates to a social security case, and a 
summary of the subject matter of the inquiry. 

Authority for maintenance of the system: 5 USC 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Inquiries which do not 
pertain to HEW, but fall under the jurisdiction of another Federal 
Agency, are transferred to that Agency with a request that a direct 
response be provided to the correspondent. Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the department may disclose such 
records as it deems desirable or necessary to the department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files are maintained in standard file cabinets. 

Retrievability: Records are indexed alphabetically by name of the 
Members of Congress. Inquiries are forwarded to the HEW Agency 
which has jurisdiction over the subject matter for preparation of a 
response. 

Safeguards: Records are kept in lockable metal file cabinets with 
access limited to those whose official duties require access. 

Retention and disposal: Records are reviewed biannually. Corre- 
spondence which reflects final disposition of an inquiry dated one 
year previous is discarded. Control slip files for intra-Agency trans- 
fers are discarded after two calendar years. Control slip files for 
inter-Agency transfers are discarded after five years. 

System manager(s) and address: 

Director, Congressional Liaison Office 

Office of the Assistant Secretary for Legislation 
Room 435G South Portal Bldg. 

200 Independence Avenue, S.W. 

Washington, D.C. 20201 


Notification procedure: System Manager; address same as above. 
The name of the person who corresponded with the Department 
with reference to the constituent and the approximate date of that 
correspondence must be provided. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: The information in CCU files is provided 
by the correspondent and by the agency which prepares the final 
response. 


Systems exempted from certain provisions of the act: None. 
09-90-0028 


System name: Biographies and Photographs of HEW Officials HEW/ 
OS/ASPA 


Security classification: None. 
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System location: 
Office of the Assistant Secretary for Public Affairs 
Public Information Division 
Room 638E, Humphrey Building 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 (See Appendix 1 following). 


Categories of individuals covered by the system: HEW employees in 
key management and technical positions, such as the Secretary, 
Under Secretary, Assistant Secretaries, Deputy Assistant Secretaries, 
Commissioners, Regional Directors, Deputy Regional Directors, 
Agency Heads, Unit Managers. 


Categories of records in the system: Biographical files consist of 
approved, printed personal and professional resumes and standard 
portrait pictures and biographical and professional questionnaires pro- 
viding name, title, office location, telephone number, date of appoint- 
ment to HEW, home address, home telephone, date of birth, place of 
birth, marital status, spouse’s name, children’s names, children’s date 
of birth, education, military service, professional career data, profes- 
sional affiliations, publications and articles authored, awards, cita- 
tions, prizes and honors received, civic, social and fraternal associ- 
ations, outside interests, such as hobbies, sports, recreation. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in individual and combined files 
and stored in standard five-drawer file cabinets in the offices listed 
under System Location. 


Retrievability: Records are indexed by the name, in alphabetical 
order, of those in higher management and technical positions with 
the remainder combined in a ‘miscellaneous’ folder or folders. Made 
available to staff of the Department who have a need for photos or 
background information on these officials. 


Safeguards: Files are maintained in the offices of Public Affairs and 
requests are honored on a ‘need to know’ basis only. 


Retention and disposal: Records are periodically updated as circum- 
stances warrant relative to promotions, reassignment, resignations, 
death. 


System manager(s) and address: Same as in Location above and 
Appendix 1. 

Notification procedure: Contact System Managers in areas where 
individual is employed. Addresses same as above, with the exception 
of Food and Drug Administration, contact: 

FDA Privacy Coordinator (HF-50) 
Food and Drug Administration 
5600 Fishers Lane 

Rockville, Md. 20857 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information contained in the biographies 
comes from the individuals whose biographies they form and from 
other material furnished by agency public information offices. The 


NOTICES 


biographies are cleared with the individuals whose biography they 
represent prior to release to the public and the news media. 


Systems exempted from certain provisions of the act: None. 
Appendix 1 


Public Affairs Officer 

Alcohol, Drug Abuse, and Mental Health Administration 
Room 6C-15, 5600 Fishers Lane 

Rockville, Maryland 20852 


Public Affairs Officer 
Center for Disease Control 
Room 2067, Building 1 
1600 Clifton Road 
Atlanta, Georgia 30333 


Public Affairs Officer 

Food and Drug Administration 
Room 15B41, 5600 Fishers Lane 
Rockville, Maryland 20857 


Public Affairs Officer 

Health Resources Administration 
‘Room 1030, Center Building 

3700 East-West Highway 

Rockville, Maryland 20782 


Public Affairs Officer 

Health Services Administration 
Room 14A55, 5600 Fishers Lane 
Rockville, Maryland 20857 


Public Affairs Officer 

National Institute of Education 
Room 718, Brown Building 
1200 - 19th Street, N.W. 
Washington, D.C. 20208 


Public Affairs Officer 
National Institutes of Health 
Room 309, Building 01 

9000 Rockville Pike 
Bethesda, Maryland 20014 


Public Affairs Officer 
Office of Education 

Room 2097, FOB 06 

400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Public Affairs Officer 

Health Care Financing Administration 
Room 5221, Mary E. Switzer Building 
330 C Street, S.W. 

Washington, D.C. 20201 


Public Affairs Officer 

Social Security Administration 
Room 944, 6401 Security Boulevard 
Baltimore, Maryland 21235 


Public Affairs Officer 

Department of Health, Education, and Welfare 
John F. Kennedy Federal Building 
Government Center 

Boston, Massachusetts 02203 
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Public Affairs Officer 
Department of Health, Education, and Welfare 
Federal Building 

26 Federal Plaza 

New York, New York 10007 


Public Affairs Officer 

Department of Health, Education, and Welfare 
3535 Market Street 

Philadelphia, Pennsylvania 19101 


Public Affairs Officer 

Department of Health, Education, and Welfare 
101 Marietta Towers 

Suite 1403 

Atlanta, Georgia 30323 


Public Affairs Officer 

Department of Health, Education, and Welfare 
300 South Wacker Drive 

Chicago, Illinois 60606 


Public Affairs Officer 

Department of Health, Education, and Welfare 
1200 Main Tower Building, 11th Floor 

Dallas, Texas 75202 


Public Affairs Officer 

Department of Health, Education, and Welfare 
601 East 12th Street 

Kansas City, Missouri 64106 


Public Affairs Officer 

Department of Health, Education, and Welfare 
1961 Stout Street 

Denver, Colorado 80202 


Public Affairs Officer 

Federal Office Building 

50 United Nations Plaza 

San Francisco, California 94102 _ 


Public Affairs Officer 

Department of Health, Education, and Welfare 
Arcade Plaza 

1321 Second Avenue 

Seattle, Washington 98101 


09-90-0036 


NOTICES 


Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were ~ 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in standard sized file cabinets. 

Retrievability: The records are indexed in alphabetical order by the 
name of the employee submitting the suggestion. Records are availa- 
ble to Suggestion Coordinator’s Staff having as part of their duties 
processing of suggestions. Control records are used by staff to log in 
suggestions, route suggestions, follow-up suggestions, and to adjudi- 
cate suggestions receiving awards. In addition, control cards are used 
to facilitate preparation of the annual report for the Department. 
Records may be disclosed for evaluation purposes to officials in 
program areas affected by the suggestions. 

Safeguards: Direct access restricted to authorized staff. 


Retention and disposal: Suggestions records are maintained for two 
years, and sent to Federal Record Center. 

System manager(s) and address: See Appendix 1 for overall system 
manager and immediate system managers. 

Notification procedure: Contact the appropriate system manager 
indicated in Appendix 1. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Incoming suggestions, responses and 
other material obtained during course of adjudication. 

Appendix 1 

List of System Managers and Locations for Employee Suggestion 
Matters. 

Overal System Manger: 


Employee Suggestion Officer 
Room B428, Trans Point Building 
330 Independence Avenue, S.W. 
Washington, D.C. 10101 


Immediate System Managers: 


Employee Suggestion Officer 
Social Security Administration 
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System name: Employee Suggestion System. HEW/OS/ASPER 
Security classification: None. 


System location: This system is located in employee suggestion 
offices at the Department. See Appendix 1 for exact locations. 


Categories of individuals covered by the system: Individuals who 
have made suggestions in OS and in Principal Operating Components 
of the Department; and/or suggestions made by individuals in other 
Federal Departments requiring an HEW evaluation. 


Categories of records in the system: Evaluations of suggestions, 
name and address of individuals submitting suggestions, other identi- 
fying information such as salary and grade, including position title, 
and, optionally, a social security account number. 


Authority for maintenance of the system: 5 U.S.C. 4501 et seq. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To CSC for information, 
possible award. Disclosure may be made to a congressional office 
from the record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 


Annex Building, Room 3-N-6 
Baltimore, Maryland 


Employee Suggestion Officer 

Health Care Financing Administration 
Room 2500 

300 C Street 

Washington, D.C. 20201 


Employee Suggestion Officer 

Office of Education 

400 Maryland Ave. SW., Room 1167 
Washington, D.C., 20201 


Employee Suggestion Officer 
National Institute of Education 
Brown Building, Room 642B 
1200 19th Street NW. 
Washington, D.C. 20208 
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Employee Suggestion Officer 

Office of Human Development Services 
Humphrey Building, Room 345D 

200 Independence Ave. SW. 
Washington, D.C. 20201 


OASH Employee Suggestion Officer 
17-18 Parklawn Building 
Rockville, Maryland 20857 


CDC Employee Suggestion Officer 
1600 Clifton Road NE. 

Building 1, 6062 

Atlanta, Georgia 30333 


FDA Employee Suggestion Officer 
5600 Fishers Lane, Room 957 
Rockville, Maryland 20857 


HRA Employee Suggestion Officer 
Center Building, Room 927 

3700 East-West Highway 
Hyattsville, Maryland 20782 


HSA Employee Suggestion Officer 
Room 14A.40 Parklawn Building 
5600 Fishers Lane 

Rockville, Maryland 20857 


ADAMHA Employee Suggestion Officer 
12C-15 Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20857 


NIH Employee Suggestion Officer 
Building 31, Room 3-B-07 
Bethesda, Maryland 20014 


Regional Employee Suggestion Officer 

Region I 

Department of Health, Education, and Welfare 
John F. Kennedy Federal Building 
Government Center—Room 1503 

Boston, Massachusetts 02203 


Regional Employee Suggestion Officer 

Region II 

Department of Health, Education, and Welfare 
Federal Building, Room 3838-H 

26 Federal Plaza 

New York, New York 10007 


Employee Suggestion Officer 

Region III 

Department of Health, Education, and Welfare 
3535 Market Street, Room 9400 

Philadelphia, Pennsylvania 19101 


Employee Suggestion Officer 

Region IV 

Department of Health, Education, and Welfare 
101 Marietta Towers, Room 1601 

Atlanta, Georgia 


Employee Suggestion Officer 
Region V 
Department of Health, Education and Welfare 


NOTICES 


e 


27th Floor 
300 S. Wacker Drive 
Chicago, Illinois 60606 


Employee Suggestion Officer 

Region VI 

Department of Health, Education, and Welfare 
1200 Main Towers, Room 1000 

Dallas, Texas 75202 


Employee Suggestion Officer 

Region VII 

Department of Health, Education, and Welfare 
Room 468 

601 E. 12th Street 

Kansas City, Missouri 64106 


Employee Suggestion Officer 

Region VIII 

Department of Health, Education, and Weifare 
Federal Office Building, Room 419 

1961 Stout Street 

Denver, Colorado 80294 

Employee Suggestion Officer 

Region IX 

Department of Health, Education, and Welfare 
Federal Office Building, Room 419 

50 Fulton Street 

San Francisco, California 94102 


Employee Suggestion Officer 

Region X 

Department of Health, Education, and Welfare 
Arcade Plaza, Room 6039 

1321 Second Avenue 

Seattle, Washington 98101 


09-90-0037 


System name: Secretariat Correspondence Control System. HEW/ 
OS/ES 


Security classification: None. 
System location: 
Room 602C Humphrey Building 
200 Independence Avenue SW. 
Washington, D.C. 20201 


Categories of individuals covered by the system: Individuals who 
have contacted the Secretary or the Under Secretary or who have 
been contacted in writing by them. 


Categories of records in the system: Hard Copies of the Secretary’s 
and Under Secretary’s correspondence computer printout, tape, and 
interactive control system of records of that correspondence. 


Authority for maintenance of the system: 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual.In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the department may disclose such 
records as it deems desirable or necessary to the department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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Storage: The records are maintained in hard-copy filed in standard 
file cabinets. The control records are maintained in hard copy, com- 
puter tape and computer disk files for on-line interactive processing. 

Retrievability: Records are indexed chronologically by date of cor- 
respondence and also by name, subject and numerical control 
number. Records are available to staff responsible for preparation of 
responses to inquiries and to the staff of the Executive Secretariat. 
Records are used for control and reference purposes in staffing out 
issues and correspondence of concern to the Secretary or the Under 
Secretary. 

Safeguards: Direct access is limited to the staff of the Executive 
Secretariat and POC staff (05) control personnel. Access to the 
records is limited during non-working hours to individuals with keys 
to both the file cabinets and to the room in which the records and/or 
computer terminals are located. 

Retention and disposal: Hard Copy records are retired to the Na- 
tional Archives after two years. Control records are maintained in- 
definitely. Computer records are purged after correspondence is fi- 
nalized for 60 days. 

System manager(s) and address: 

Executive Secretary to the Department 
Room 636G, South Portal Bidg. 

200 Independence Avenue, S.W. 
Washington, D.C. 20201 

Notification procedure: Inquiries should be addressed to the System 
Manager. The inquirer should indicate the individual with whom the 
Secretary or Under Secretary corresponded, the date of the incoming 
correspondence and the date of the outgoing correspondence from 
the Secretary or the Under Secretary. Address is same as above. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Computer records are derived from the 
incoming correspondence for the Secretary and the Under Secretary. 
09-90-0038 
System name: Secretary’s Official Files. HEW/OS/ES 

Security classification: None. 

System location: _ 

Room 636G, Humphrey Building 
200 Independence Avenue SW. 
Washington, D.C. 20201 

Categories of individuals covered by the system: Individuals who 
have contacted the Secretary or the Under Secretary or who have 
been contacted in writing by them. 

Categories of records in the system: Hard copies of documents 
signed or initialed by the Secretary or the Under Secretary. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard copy filed in standard 
file cabinets. - 

Retrievability: Records are indexed by subject, name and organiza- 
tion. Records are available to the staff of the Executive Secretariat 
for reference purposes in staffing out issues of concern to the Secre- 
tary or the Under Secretary. 


Safeguards: Direct access is limited to the staff of the Executive 
Secretariat. Access is limited during non-working hours to individ- 
uals with keys to the file room. 


Retention and disposal: Records are maintained for two years and 
are then sent to the National Archives. 


System manager(s) and address: 
Executive Secretary to the Department 
Room 636G, Humphrey Building 
200 Independence Avenue, S.W. 
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Washington, D.C. 20201 


Notification procedure: Inquiries should be addressed to the system 
manager at the above address. The inquirer should indicate the sub- 
ject matter of the issue involved, the date of the subject documents, 
and the author and/or addressees. 


Record access procedures: Same as above. 
Contesting record procedures: Same as above. 


Record source categories: Records are derived from documents 
signed or initialed by the Secretary or the Under Secretary. 


09-90-0039 
System name: Family Educational Rights and Privacy Act—School 
Recordkeeping Practices Correspondence and Complaint 
System. HEW/OS/ASMB/FERPA. 
Security classification: None. 
System location: 
Room 526F Humphrey Building 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 


Categories of individuals covered by the system: Individuals who 
have made inquiries or who have filed complaints alleging violations 
of the provisions of the Family Educational Rights and Privacy Act 
of 1974; and those who have commented to the Department on its 
proposed rules and practices. 


Categories of records in the system: Name and address of individ- 
uals submitting correspondence, responses and exchanges of material 
associated with investigations of complaints. 


Authority for maintenance of the system: The Family Educational 
Rights and Privacy Act of 1974 (20 U.S.C. 123g(g)). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To Members of Congress 
who inquire on behalf of a constituent; to an educational agency or 
institution against which a complaint has been made. See Appendix B 
of Departmental Regulations (45 CFR Part 5b), Items: 1, 3, 8. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional. office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The records are maintained in hard-copy filed in standard 
lockable file cabinets. 


Retrievability: For the most part records are indexed by name of 
individual signing incoming correspondence; when indexed chronolo- 
gically, or by organization, they are cross-indexed by name of indi- 
vidual signer. Records are available to FERPA staff involved in 
correspondence and investigative processes, including members of 
the Office of General Counsel. Occasionally, personnel with special 
expertise in other program areas may be given records for the pur- 
pose of assisting FERPA staff in resolution of issues. 


Safeguards: Direct access is restricted to authorized FERPA staff; 
access to rooms in which files are maintained is limited during non- 
working hours to those with keys to rooms and the main files are left 
in local file cabinets when not in use. 

Retention and disposal: Inquiry records are maintained a minimum 
of three years; complaint and investigative records are maintained a 
minimum of five years past date of case closing. 

System manager(s) and address: 

Head, FERPA Office 

Room 526F Humphrey Building 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 

Notification procedure: System manager; for general inquiries, name 
and date of previous correspondence, if known; for complaint/inves- 
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tigative material, name and any I.D. number assigned. Address is 
same as above. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Incoming correspondence, responses and 
material obtained during course of any investigation. 


Systems exempted from certain provisions of the act: None. 
09-90-0041 
System name: Consumer Mailing Lists. HEW/OS/OCA 
Security classification: None. 
System location: 
624 Reporters Bldg. 
7th and D Sts., S.W. 
Washington, D. C. 20201 

Categories of individuals covered by the system: Individual consum- 
ers, business and government officials. 

Categories of records in the system: Names and addresses of indi- 
viduals requesting consumer information. 

Authority for maintenance of the system: Executive Order 011583 
of February 24, 1971 and Reorganization Plan 01 of 1953. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by the OCA Public 
Affairs staff to distribute information on current consumer topics to 
consumers, business, government and the media. Disclosure may be 
made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Conventional file cabinets, addressograph plates, and com- 
puters. 

Retrievability: By name. 


Safeguards: Personnel screening during working hours and secured 
building after working hours. 


Retention and disposal: Files are updated quarterly and disposed of 
through normal trash and erasure of computer tapes. 
System manager(s) and address: 
Director, Public Affairs 
624 Reporters Bldg. 
7th and D Sts., S.W. 
Washington, D.C. 20201 
Notification procedure: 
Director, Administrative Management & Finance 
626 Reporters Bldg. 
7th and D Sts., S.W. 
Washington, D.C. 20201 
Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 


Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 


specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 


NOTICES 


procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Correspondence and telephone calls from 
individual consumers, business and government officials. 


Systems exempted from certain provisions of the act: None. 
09-90-0046 
System name: Consumer Complaint Correspondence System HEW/ 

OS/OCA 

Security classification: None. 

System location: 
Room 612 Reporters Building 
7th and D Sts., S.W. 
Washington, D.C. 20201 


Categories of individuals covered by the system: Individual Consum- 
ers. 


Categories of records in the system: Correspondence concerning 
consumer complaints. 


Authority for maintenance of the system: Executive Order 011583, 
February 24, 1971; Reorganization Plan 01 of 1953. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Resolution of individual 
citizen complaints through referral to other Federal agencies, non- 
Federal governments, voluntary groups and private business firms; to 
meet requests for specific statistical data on consumer complaints 
requested by the Congress and the Office of Management and 
Budget, White House Office, and from other Federal agencies as 
well as the media (e.g. requests for information on availability of 
canning jar lids); and to make records available when discovery 
service incident to a regular action is presented to the Office of 
Consumer Affairs. Disclosure may be made to a congressional office 
from the record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. . 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Individual files in cabinets, and statistical information 
maintained in computer system. 


Retrievability: Data acquired through sequential identification num- 
bers. Primary usage is development of internal statistical data for 
office management purposes particularly in identifying trends in con- 
sumer complaints. 


Safeguards: Personnel screening during working hours and secured 
building after working hours. 

Retention and disposal: Records prior to August 1, 1974 have been 
shipped to the Presidential Library System for permanent retention. 
Records received subsequent to August 1, 1974 are retained for not 
less than one nor more than two fiscal years. Computerized records 
limited to six-month period. 

System manager(s) and address: 

Director, Administrative Management & Finance 
626 Reporters Bldg. 

7th and D Sts., S.W. 

Washington, D.C. 20201 

Notification procedure: System manager. Address is same as above. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
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procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Correspondence and telephone calls from 
individual consumers. 


Systems exempted from certain provisions of the act: None. 
09-90-0047 
System name: Directory, Federal, State, County and City Govern- 

ment Consumer HEW/OS/OCA Offfices. 

Security classification: None. 

System location: 
600 Reporters Bldg. 
7th and D Sts., S.W. 
Washington, D.C. 20201 


Categories of individuals covered by the system: List of Federal 
agency consumer liaison contacts, directors of state, county, and city 
government consumer offices and branch offices, plus office address- 
es and phone numbers. 


Categories of records in the system: Names, addresses, office tele- 
phone numbers; correspondence, publications, copies of speeches, and 
reports from the offices. 

Authority for maintenance of the system: Executive Order 011583 
of February 24, 1971; Reorganization Plan 01 of 1953. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 

nited States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. Serves as source basis for annual Office 
of Consumer Affairs publication of Directory, Federal, State, County 
and City Government Consumer Offices which is for sale by the 
Superintendent of Documents to the general public. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Correspondence file in file folders; names of office direc- 
tors, office addresses and office phone numbers on card file; address- 
es on addressograph plates also. 

Retrievability: Indexed by state, county, and city; by office title. 
Used by OCA staff for general information and update compilations 
of Directory annually; serves as communication link with these of- 
fices and as source material for semi-annual publication of State 
Consumer Action, which reports activities of these offices. 

Safeguards: Routine office personnel screening; names, addresses, 
and office phone numbers are published annually as a free access 
government document unless specifically requested not to publish by 
office and/or individual involved. Correspondence not revealed 
unless requesting party can adequately prove identity as sender, need 
for data and intended use are valid, and sender provides OCA with 
verbal or written approval. 

Retention and disposal: Records maintained as long as information 
is valid; destroyed periodically through regular disposal channels. 

System manager(s) and address: 

Director, External Liaison 
600 Reporters Bidg. 

7th and D Sts., S.W. 
Washington, D.C. 20201 

Notification procedure: 

Director, Administrative Management & Finance 
626 Reporters Bldg. 

7th and D Sts., S.W. 

Washington, D.C. 20201 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 


Regulations (45. CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the’ address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information comes from the offices con- 
cerned or from other public documents. 


Systems exempted from certain provisions of the act: None. 


09-90-0048 
System name: Consumer Liaison Contacts. HEW/OS/OCA 
Security classification: None. 
System location: 
600 Reporters Bldg. 
7th and D Sts., S.W. 
Washington, D.C. 20201 


Categories of individuals covered by the system: Governmental and 
non-governmental consumer leaders. 


Categories of records in the system: Names, addresses, telephone 
numbers and other pertinent background information relating to indi- 
vidual participation in consumer activities. 


Authority for maintenance of the system: Executive Order 011583, 
February 24, 1971; Reorganization Plan 01 of 1953. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by OCA staff as 
resource list to insure input from consumer leaders in significant 
consumer issues and in development of and recommendations for 
appointments to advisory bodies and other consumer related posi- 
tions. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclcsure is compati- 
ble with the purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained in paper files in standard file cabinets. 
Retrievability: Alphabetical listing by name and by geographical 
locations. 
Safeguards: Personnel screening during working hours and secured 
building after working hours. 
Retention and disposal: Files screened not less than annually and 
disposed of by common office trash. 
System manager(s) and address: 
Director, External Liaison 
600 Reporters Bldg. 
7th and D Sts., S.W. 
Washington, D.C. 20201 
Notification procedure: 
Director, Administrative Management & Finance 
626 Reporters Bidg. 
7th and D Sts., S.W. 
‘ Washington, D.C. 20201 
Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 


Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 
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Record source categories: Information supplied from leaders direct- 
ly, upon request by OCA staff, or memoranda and letters submitted 
by others suggesting individuals for consideration. 


Systems exempted from certain provisions of the act: None. 


09-90-0049 
System name: Office of External Liaison—Consumer Correspondence 

Files. HEW/OS/OCA 

Security classification: None. 

System location: 
600 Reporters Bldg. 
7th and D Sts., S.W. 
Washington, D.C. 20201 

Categories of individuals covered by the system: Individual consum- 
er educators and consumer leaders. 

Categories of records in the system: Inquiries and correspondence 
files relating to consumer issues. 

Authority for maintenance of the system: Executive Order 011583 
of February 24, 1971; Reorganization Plan 01 of 1953. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Internal reference and 
resource for sharing information on consumer issues with individual 
consumers and consumer leaders. Disclosure may be made to a con- 
gressional office from the record of an individual in response to an 
inquiry from the congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the department may disclose such records as it 
deems desirable or necessary to the department of Justice to enabie 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: Conventional file cabinets. 
Retrievability: Alphabetically by name. 
Safeguards: Personnel screening during working hours and secured 
building after working hours. 
Retention and disposal: Files screened annually and retained not 
more than three years. Disposed of with common office trash. 
System manager(s) and address: 
Director, External Liaison 
600 Reporters Bldg. 
7th and D Sts., S.W. 
Washington, D.C. 20201 
Notification procedure: 
Director, Administrative Management & Finance 
626 Reporters Bidg. 
7th and D Sts., S.W. 
Washington, D.C. 20201 
Record access procedures: Same as notification procedures. Re- 
questers should also reasonabiy specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: The buik of the information contained in 
these files consists of letters and memoranda sent to or received from 
individual consumers and consumer leaders. 


Systems exempted from certain provisions of the act: None. 
09-90-0050 
System name: Case Following System HEW OS/OCR. 
Security classification: None. 
System location: See Appendix 1. 





NOTICES 


Categories of individuals covered by the system: Persons filing com- 
plaints with the Office of Civil Rights. 

Categories of records in the system: Name, characteristics of the 
complaint and critical events in OCR’s processing of the complaints. 

Authority for maintenance of the system: Title VI of the Civil 
Rights Act of 1964, Title IX and VII of the Education Amendments 
of 1972, Sections 799A and 845 of the Public Health Services Act, 
a Order 11246, Section 504 of the Rehabilitation Act of 

973. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Report on current status of 
compiaint processing. Disclosure may be made to a congressional 
office from. the record of an individual in response to an inquiry from 
the congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. j 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Magnetic disc and tape. 

Retrievability: Records are indexed by case or complaint number, 
but may be recalled by name, address, or any other characteristic by 
OCR staff engaged in compliance activities. 

Safeguards: The physical data processing storage is controlled by a 
private company under a GSA contract which includes appropriate 
security measures. This agency references data through communica- 
tion terminals with access controlled by passwords. 

Retention and disposal: Indefinite retention. Disposal by electronic 
erasure. 

System manager(s) and address: 

Assistant Director (Administration and Management) 
Office for Civil Rights 

330 Independence Ave., S.W. 

Room 5460 - North Building 

Washingion, D.C. 20201 


Notification procedure: System Manager (above). Provide name, 
address, and name of institution, contractor, or HEW program with 
which individual has contact. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information in complaint investigation 
files. 


Systems exempted from certain provisions of the act: None. 
Appendix Number 1 System Locations 


This system is located at HEW offices in the following cities: 


HEW, Office for Civil Rights 
330 Independence Avenue, S.W. 
Washington, D.C. 20201 


Region I, Regional CR Director 
140 Federal Street 
Boston, Massachusetts 02110 


Region II, Regional CR Director 
26 Federal Plaza 
New York, New York 10007 
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Region III, Regional CR Director 
3535 Market Street, Post Office Box 13716 
Philadelphia, Pennsylvania 19101 


Region IV, Regional CR Director 
101 Marietta Street 
Atlanta, Georgia 30303 


Region V, Regional CR Director 
300 South Wacker Drive, 8th Floor 
Chicago, Illinois 60606 


Region V, Regional CR Director 
Plaza Nine Building, 55 Erieview Plaza 
Cleveland, Ohio 44114 


Region VI, Regional CR Director 
1200 Main Tower Building 
Dallas, Texas 75202 


Region VII, Regional CR Director 
12 Grand Building, 1150 Grand Avenue 
Kansas City, Missouri 64106 


Region VIII, Regional CR Director 
Federal Building, 1961 Stout Street 
Denver, Colorado 80294 


Region IX, Regional CR Director 
100 Van Ness Ave. 
San Francisco, California 94102 


Region X, Regional CR Director 
1321 Second Avenue, MS/508 
Seattle, Washington 98101 


09-90-0051 


System name: Complaint Files and Log, Office of Compliance and 
Enforcement, HEW-OS-OCR-C&E. 


Security classification: None. 


System location: See Appendix 1 to Case Following System HEW. 
OS/OCR SYSTEM 01. 


Categories of individuals covered by the system: Individuals who file 
complaints with the Department concerning discrimination under 
Executive Order 11246, Title VI, Title IX, PHSA, and Section 504. 


Categories of records in the system: Complaint allegation, results of 
investigation of the allegation, correspondence related to the com- 
piaint. 


Authority for maintenance of the system: Executive Order 11246 as 
amended; Title VI of the 1964 Civil Rights Act; Title IX of the 
Education Amendments of 1972; Emergency School Assistance Act; 
Titles VII & VIII of the Public Health Service Act; Section 504 of 
the 1973 Rehabilitation Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Files are maintained to 
record the results of the investigation so that OCR can determine if 
there was discrimination as charged in the original complaint. Files 
are routinely reviewed by the Office of General Counsel, HEW, and 
may be referred, as necessary, for similar purposes to the Depart- 
ments of Justice, and Labor or the Equal Employment Opportunity 
Commission. Disclosure may be made to a congressional office from 
the record of an individual in response to an inquiry from the con- 
gressional office made at the request of that individual. In the event 
of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the department in 
his or her official capacity; (b) the United States where the Depart- 
ment determines that the claim, if successful, is likely to directly 
affect the operations of the Department or any of its components; or 
(c) any Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such employee, the 
Department may disclose such records as it deems desirable or neces- 


NOTICES 


sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. Catego- 
ries of users include OCR investigators, team leaders, branch chiefs, 
division directors, PRMs unit staff, Office of Compliance and En- 
forcement staff. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: File folders and file cards. 


Retrievability: By name, for use by OCR staff in complaint investi- 
gations. 

Safeguards: Printed materials are filed in lockable cabinets. The 
Department’s Regulations (IPS PUB 3) govern the control. 


Retention and disposal: 
Director, Division of Operational Planning and Support 
Office for Civil Rights 
330 Independence Avenue, SW. 
Room 5460, North Building 
Washington, D.C. 20201 


Notification procedure: System manager (above). Include name and 
address of complainant, a copy or summary of allegations contained 
in the original complaint, name of the institution against which the 
allegation was filed, and the date of the original allegation. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Complaint information filed with the De- 
partment by or on behalf of the individual complainant, also data 
provided by the alleged discriminator and other parties. 


Systems exempted from certain provisions of the act: None. 
09-90-0056 
System name: New Orleans Louisiana Review, HEW OS-OCR-C & 
E-H. 
Security classification: None. 


System location: See Appendix 1 To Case Following System HEW, 
OS, OCR-01. 


Categories of individuals covered by the system: Physicians in New 
Orleans referring ‘patients to hospitals. 


Categories of records in the system: Individual physician’s name and 
address. 


Authority for maintenance of the system: Title VI of the Civil 
Rights Act of 1964 (42 USC 2000d, 45 CRF Part 80), under court 
order. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See Departmental Regula- 
tions (45 CFR Part 5b) Appendix B. Disclosure may be made to a 
congressional office from the record of an individual in response to 
an inquiry from the congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
——— is compatible with the purpose for which the records were 
collected 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Cards in Room 4528-G HEW North. 
Retrievability: Card file is used in data processing. 
Safeguards: Card file is in locked room. 

Retention and disposal: Indeterminate. 
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System manager(s) and address: 
Director Division of Operational Planning and Support 
Office for Civil Rights 
330 Independence Avenue, S.W. 
Room 5460 - North Building 
Washington, D.C. 20201 
Notification procedure: System Manager (above). 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Data were provided by New Orleans, 
Louisiana Hospitals. 


Systems exempted from certain provisions of the act: None. 
09-90-0058 


System name: Freedom of Information Case File and Correspondence 
Control Index. HEW OS-ASPA-FOIA. 


Security classification: None. 
System location: 
Room 118F Humphrey Building 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 
(See Appendix 1 following) 
Categories of individuals covered by the system: Individuals or orga- 


nizations requesting access to inspect and/or copy records of the © 


Department under provisions of the Freedom of Information Act. 


Categories of records in the system: Name, address, and other 
individually identifying information about the requestor and the rec- 
ords sought. 


Authority for maintenance of the system: Freedom of Information 
Act, P.L. 93-502 (5 U.S.C. 552) HEW Public Information Regulation 
(45 CFR, 5). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information will be 
released for the purposes cited in HEW proposed regulations, Ap- 
pendix B, parts 3, 8, and 9. Disclosure may be made to a congression- 
al office from the record of an individual in response to an inquiry 
from the congressional office made at the request of that individual. 
In the event of litigation where one of the parties is (a) the Depart- 
ment, any component of the Department, or any employee of the 
Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
i ng is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Original or copy of incoming request and written response 
maintained in case file jackets and corresponding control log. 
_ Retrievability: For the most part records are indexed by name of 
individual requestor. Records are available to FOI staff involved in 
correspondence and investigative processes, including appeals offi- 
cials and members of the of the Office of General Counsel. 


Safeguards: Records are maintained in Conserva-File cabinets in 
the offices of the Freedom of Information Officers and public affairs 
officers throughout the Department with limited access. 


Retention and disposal: Individual case files are maintained for two 
years and then disposed of. 


System manager(s) and address: 
Freedom of Information Officer, PA 
Room 118F, Humphrey Building 
200 Independence Avenue, S.W. 


NOTICES 


Washington, D.C. 20201 
(See Appendix 1 following) 
Notification procedure: System Managers. Addresses same as above 
with the exception of Food and Drug Administration, contact: 
FDA Privacy Coordinator (HF-50) 
Food and Drug Administration 
5600 Fishers Lane 
Rockville, Md. 20857 
Record access procedures: Access to these records may be obtained 


by request in writing or in person to FOI Officer and public affairs 
officers throughout the Department, addresses same as above: 


Contesting record procedures: Same as above. 

Record source categories: Individuals and organizations making re- 
quests under the Freedom of Information Act or from components of 
the Department reporting on the handling of such requests for inclu- 
sion in the annual report to Congress. 

Systems exempted from certain provisions of the act: None. 

Appendix 1 


Public Affairs Officer 

Alcohol, Drug Abuse, and Mental Health Administration 
Room 6C-15, 5600 Fishers Lane 
Rockville, Maryland 20852 


Public Affairs Officer 
Center for Disease Control 
Room 2067, Building B 
1600 Clifton Road 

Atlanta, Georgia 30333 


Public Affairs Officer 

Food and Drug Administration 
Room 15B41, 5600 Fishers Lane 
Rockville, Maryland 20852 


Public Affairs Officer 

Health Resources Administration 
Room 1030, Center Building 
3700 East-West Highway 
Rockville, Maryland 20782 


Public Affairs Officer 

Health Services Administration 
Room 14A55, 5600 Fishers Lane 
Rockville, Maryland 20857 


Public Affairs Officer 

National Institute of Education 
Room 717, Brown Building 
1200 - 19th Street, N.W. 
Washington, D. C. 20208 


Public Affairs Officer 
National Institutes of Health 
Room 309, Building 01 

9000 Rockville Pike 
Bethesda, Maryland 20014 


Public Affairs Officer 
Office of Education 

Room 2097, FOB 06 

400 Maryland Avenue, S.W. 
Washington, D. C. 20202 


Public Affairs Officer 
Health Care Financing Administration 
Room 5221, Mary E. Switzer Building 
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330 C Street, S.W. 
Washington, D.C. 20201 


Public Affairs Officer 

Social Security Administration . 
Room 944, 6401 Security Boulevard 
Baltimore, Maryland 21235 


Public Affairs Officer 

Department of Health, Education, and Welfare 
John F. Kennedy Federal Building 
Government Center 

Boston, Massachusetts 02203 


Public Affairs Officer 

Department of Health, Education, and Welfare 
Federal Building 

26 Federal Plaza 

New York, New York 10007 


Public Affairs Officer 

Department of Health, Education, and Welfare 
3535 Market Street 

Philadelphia, Pennsylvania 19101 


Public Affairs Officer 

Department of Health, Education, and Welfare 
101 Marietta Tower, Suite 1403 

Atlanta, Georgia 30323 


Public Affairs Officer 

Department of Health, Education, and Welfare 
300 South Wacker Drive 

Chicago, Illinois 60606 


Public Affairs Officer 


Department of Health, Education, and Welfare 
1200 Main Tower Building, 11th Floor 
Dallas, Texas 75202 


Public Affairs Officer 

Department of Health, Education, and Welfare 
601 East 12th Street 

Kansas City, Missouri 64106 


Public Affairs Officer 

Department of Health, Education, and Welfare 
1961 Stout Street 

Denver, Colorado 80202 


Public Affairs Officer 

Federal Office Building 

50 United Nations Plaza 

San Francisco, California 94102 


Public Affairs Officer 
Department of Health, Education, and Welfare 
Arcade Plaza ‘ 
1321 Second Avenue 
Seattle, Washington 98101 
09-90-0059 


System name: Federal Advisory Committee Membership Files, HEW 
OS-ASPER-DCMO. 


Security classification: None. 


System location: System location is determined by nature of adviso- 
ry committee. See Appendix 1. 


Categories of individuals covered by the system: Individuals who 
have been or are presently members of or are being considered for 
membership on advisory committees within the jurisdiction of the 
Department of Health, Education, and Welfare. Additionally the 
system of records contains information about members of the public 
who have requested that they receive various publications through 
the inclusion of their names and addresses on various mailing lists. 


Categories of records in the system: Information maintained on 
those individuals who have requested participation on mailing lists is 
limited to name and mailing address. Information maintained on 
individuals who are past, present, or recommended members of advi- 
sory committees subject to this notice consists of one or more of the 
following: name, title, sex, place and date of birth, home address, 
business address, organizational affiliation, phone number, degrees 
held, general educational background, ethnic background, resume, 
curriculum vitae, dates of term on advisory committee, status on 
advisory committee, reason for leaving advisory committee, previous 
or current membership on other advisory committees, special qualifi- 
cations of the individual for the advisory committee membership, 
source who recommended the individual for membership on advisory 
committee and miscellaneous correspondence. Additionally, memo- 
randa justifying the individual’s selection are included in the file in 
cases in which the individual has served repetitively on advisory 
committees, has not had a one-year break in service on advisory 
committees, or where various statutory or other requirements for 
advisory committee membership cannot be met. 


Authority for maintenance of the system: Federal Advisory Com- 
mittee Act (5 U.S.C. App. I et seq.). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Annual Report to the 
President; administrative reports to OMB and GSA. In accordance 
with Appendix B Departmental Regulations (45 CFR Part 5b) Items 
01, 3. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. Disclosure may be made to a.congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are maintained in hard-copy filed in file cabinets, 
on index cards, on magnetic tape, or in computer storage. 


Retrievability: For the most part records are maintained in an 
alphabetical index by name of the individual. Certain files are based 
on other factors, e.g. Advisory Committee name, with a cross index 
based on an alphabetical listing of individuals. Certain other records 
are retrievable by individually identifiable computer identification 
codes. Certain of the mailing lists which are maintained are indexed 
by ZIP Code and within zone by alphabetical listing by name of the 
individual. Records from the system are available to the staffs of the 
respective Advisory Committees, the Committee Management Offi- 
cers, the Departmental Committee Management Officer and other 
Departmental staff on a need-to-know basis. Uses include special 
administrative reports; quarterly alphabetical listings of past, present, 
and recommended members of Advisory Committees; computer lists 
of vacancies, acceptances, separations, active members, statistical re- 
ports by sex, youth, geographic location, etc; documentation of nomi- 
nations; and other administrative needs. 


Safeguards: Direct access to records is restricted to authorized 
personnel through locked files, rooms, and buildings as well as build- 
ing pass and security guard sign-in systems. Certain facilities are also 
protected by closed circuit television systems. Computer systems are 
secured through locked magnetic tape libraries as well as lockword- 
password computer access systems. 


Retention and disposal: Retention is variable from one year to 
permanent retention depending upon the type of record, e.g., names 
of former members of advisory committees are retained permanently. 
Certain records are disposed of by referral to the Federal Records 
Center. Others are disposed of as trash by the system manager or 
office of security depending upon the confidentiality of the informa- 
tion contained on the record. 
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System manager(s) and address: See Appendix !. Federal Advisory 
Committee Membership Files. 
Notification procedure: Same as above with the exception of Food 
and Drug Administration, contact: 
FDA Privacy Coordinator (HF-50) 
Food and Drug Administration 
5600 Fishers Lane 
Rockville, Md. 20852 
Verification of identification of individuals inquiring as to 
information contained in this System of Record shall be in 
accordance with the procedures outlined in regulations 
published by the Department of Health, Education, and 
Welfare to implement the Privacy Act. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2) Federal Register, October 8, 
1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: The vast majority of information con- 
tained in records on individuals is obtained directly from the individ- 
ual. Other information in the form of references and recommenda- 
tions is obtained from other private individuals, program personnel, 
biographical reference books, private organizations, former employ- 
ers, regional offices of HEW, Members of Congress, and other gov- 
ernment sources. 


Appendix Number 1 Federal Advisory Committee Membership 
Files ? 


Department of Health, Education, and Welfare 
Department Committee Management Officer 
Departmental Policy Coordinator 

Room 4357N 

330 Independence Avenue, S.W. 

Washington, D.C. 20201 


Alcohol, Drug Abuse, and Mental Health Administration 
Office of the Administrator 

Committee Management Officer 

Room 13-103 

5600 Fishers Lane 

Rockville, Maryland 20857 


Center for Disease Control 
Committee Management Officer 
Management Analysis Branch 
Room 111 PFY 

255 E. Paces Ferry Road, N.E. 
Atlanta, Georgia 30305 


Food and Drug Administration 
Office of Science 

Committee Management Office 
Room 1137 

5600 Fishers Lane 

Rockville, Maryland 20857 


Health Care Financing Administration 

Records Committee Management Officer 

Room 4200-B, M.E. Switzer Building 330 C Street, S.W. 
Washington, D.C. 20201 


Health Resources Adminstration and 
Health Services Administration 
Division of Management Services 
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Committee Management Officer 
Room 9-50 

Center Building 

3700 East-West Highway 
Hyattsville, Maryland 20782 


National Institutes of Health 
Committee Management Officer 
National Institutes of Health, 
Building 01, Room 303 
Bethesda, Maryland 20014 


Office of Education 

Office of Management 
Committee Management Officer 
Committee Management Staff 
Room 2135 

400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Social Security Administration 

OMA, Management Policy and Programs Branch 
Committee Management Officer 

Room 828, Altmeyer Building 

6401 Security Boulevard 

Woodlawn, Maryland 21235 


National Institute of Education 
Committee Management Officer 
Room 639-B, Brown Building 
1200 19th Street, N.W. 
Washington, D.C. 20208 


Office of the Assistant Secretary for Education 
Committee Management Officer 

Room 314-G, HHH Building 

200 Independence Ave., S.W. 

Washington, D.C. 20201 


Office of the Assistant Secretary for Health 
Committee Management Officer 

Room 17B-20 

5600 Fishers Lane 

Rockville, Maryland 20852 


Office of the Assistant Secretary for Planning and Evaluation 
Committee Management Officer 

Room 405-F, HHH Building 

200 Independence Ave., S.W. 

Washington, D.C. 20201 


Office of the Assistant Secretary for Human Development 
Services 


Committee Management Officer 
Room 308-E, HHH Building 
200 Independence Ave., S.W. 
Washington, D.C. 20201 


09-90-0061 
ae aoe Claims for Damage, Injury, or Death. HEW/RO3/ 

A 

Security classification: None. 

System location: 
Department of Health, Education, and Welfare 
Regional III 
Room 3300 
3535 Market Street 
Philadelphia, Pennsylvania 19104 
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Categories of individuals covered by the system: Federal employees - 


and non-Federally employed individuals submitting claims for finan- 
cial remuneration due to damage, injury or death which are Govern- 
ment related. 


Categories of records in the system: 1. Personal information about 
claimant: name, address, age, marital status, name and address of 
spouse, insurance coverage. 2. Data relative to incident -generating 
claim: date, time and place of occurrence. Type of incident (property 
damage, personal injury). Name of witnesses and other information 
relating to the case. 


Authority for maintenance of the system: E.O. 11807, 11654, P.L. 
91-596, Section 19(a), Section 7902, Title 5 U.S.C. 


: Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To claimant’s insurance 
representative and/or legal counsel. In accordance with Appendix B 
Departmental Regulations (45 CFR Part 5b) Item 1. Disclosure may 
be made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in file folders. 

Retrievability: Records are indexed by the name of the individual 
claimant. Records may be accessed by Regional Claims Officer and 
Office of General Counsel. 

Safeguards: Maintained in a locked metal cabinet. 

Retention and disposal: Records are destroyed after a five (5) year 
retention period. 

System manager(s) and address: 

Regional Engineer 
HEW/Region III 

Room 5400, Gateway Bldg. 
3535 Market Street 
Philadelphia, Pa. 19104 

Notification procedure: For inquiries: system manager and address 
as above. Identification needed. For retrieval: name, relationship to 
claim/claimant. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Sates 5b.5(a)(2) Federal Register, October 8, 
1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Claimant, investigative reports and state- 
ment of witnesses. 

Systems exempted from certain provisions of the act: None. 

09-90-0062 
System name: Administrative Claims. HEW/OS/OGC. 

Security classification: None. 

System location: See Appendix. 

Categories of individuals covered by the system: HEW employees, 
recipients of Federal assistance under HEW funded programs, and 
members of the public who have a claim against HEW or against 
whom HEW has a claim—Federal Torts Claims Act, Military Per- 
sonnei and Civilian Employees Claims Act, Federal Claims Collection 
Act, Federal Medical Care Recovery Act, Act for Waiver of Over- 
payment of Pay. 

Categories of records in the system: Information that is pertinent to 
the particular claim being asserted, including accident reports, hospi- 


tal records, charges for medical services; certifications of overpay- 
ments, audits of payroll accounts during periods of overpayments, 
earning and leave statements; claims officers memorandum, final de- 
terminations made on claims, identity of debtors and information 
pertaining to how debts arose. 


Authority for maintenance of the system: Federa! Tort Claims Act, 
28 U.S.C. 2671-2680, 1346(b); Waiver of Overpayment of Pay Act, 5 
U.S.C. 5584; Military Personnel and Civilian Employees Claims Act, 
31 U.S.C. 240 et seq.; Federal Claims Collection Act, 31 U.S.C. 951- 
953; Federal Medical Care Recovery Act, 42 U.S.C. 2651-2653. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine uses of these 
records are primarily for adjudicating claims between the U.S. and 
private parties. Records are used in communicating with, among 
others, Federal, State, and local law enforcement agencies, private 
individuals, private and public hospitals, allegedly negligent parties, 
private attorneys, insurance companies, the United States Attorney 
and other Federal officials and agencies, individual law enforcement 
officers, and tribal officials. These communications are all for the 
purpose of investigating, settling, or litigating claims. Disclosure may 
be made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. See also Appendix B, of Departmental 
Regulations, (45 CFR Part 5b), items: (1), (3), (4), (5), (8), (100). 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Legal size files in filing cabinets. 


Retrievability: Retrieved by name of the non-Government party, 
whether claimant, plaintiff, or alleged debtor. In some instances, 
these records are retrievable by cross reference to index cards, con- 
taining name of the party involved and the subject matter. 


Safeguards: Office buildings in which files are kept are locked after 
the close of the business day. These files are only accessible to 
General Counsel staff. 


Retention and disposal: The records are maintained for an indefinite 
duration. 


System manager(s) and address: The agency official responsible for 
the system policies and practices outlined above is: 


The General Counsel 

Department of Health, Education, and Welfare 
Office of the General Counsel 

Room 722A, Humphrey Building 

200 Independence Avenue, S.W. 

Washington, D.C. 20201 


Notification procedure: Any inquiries regarding these systems of 
records should be addressed to the System Manager. An individual 
who requests notification of or access to a medical record shall, at 
the time the request is made, designate in writing a responsible 
representative who will be willing to review the record and inform 
the subject individual of its contents at the representative’s discretion. 
(These notification and access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.6) Federal Register, 
October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: The information in this system comes 
from a number of sources including private individuals, private and 
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public hospitals, doctors, law enforcement agencies and officials, pri- 
vate attorneys, accident reports, third parties, claimants or beneficia- 
ries and their relatives, other Federal agencies, State and local gov- 
ernments, agencies and instrumentalities. 

Appendix 


Office of the General Counsel—Headquarters Offices. 


NOTICES 


Denver, Colorado 80294 


Office of the General Counsel 

Regional Attorney - Region IX 

Department of Health, Education, and Welfare 
50 Fulton Street 

San Francisco, California 94102 


Department of Health, Education, and Weifare 
Humphrey Building, Room 722A 

200 Independence Avenue, S.W. 

Washington, D.C. 20201 


Office of the General Counsel 

Regional Attorney - Region I 

Department of Health, Education, and Welfare 
John F. Kennedy Federal Building 
Government Center 

Boston, Massachusetts 02203 


Office of the General Counsel 

Regional Attorney - Region II 

Department of Health, Education, and Welfare 
Room 3914 

26 Federal Plaza 

New York, New York 10007 


Office of the General Counsel 

Regional Attorney - Region III 

Department of Health, Education, and Welfare 
P. O. Box 13716 

Philadelphia, Pennsylvania 19104 


Office of the General Counsel 

Regional Attorney - Region IV 

Department of Health, Education, and Welfare 
Room 323 (Location); Room 131 (Mailing) 
Peachtree Seventh Street, N. E. 

Atlanta, Georgia 30323 


Office of the General Counsel 

Regional Attorney - Region V 

Department of Health, Education, and Welfare 
300 South Wacker Drive 

18th Floor 

Chicago, Illinois 60606 


Office of the General Counsel 

Regional Attorney - Region VI 

Department of Health, Education, and Welfare 
Room 1330 

1200 Main Tower Building 

Dallas, Texas 75202 


Office of the General Counsel 

Regional Attorney - Region VII 

Department of Health, Education, and Welfare 
Room 601 

601 East 12th Street 

Kansas City, Missouri 64106 


Office of the General Counsel 

Regional Attorney - Region VIII 

Department of Health, Education, and Welfare 
Room 11443 

Federal Office Building 

19th and Stout Streets 


Office of the General Counsel 

Regional Attorney - Region X 

Department of Health, Education, and Welfare 
MS 624 Arcade Plaza Building 

1321 Second Avenue 

Seattle, Washington 98101 


09-90-0064 
System name: Litigation Files, Administrative Complaints, and Ad- 
verse Personnel Actions. HEW/OS/OGC 

Security classification: None. 

System location; See Appendix on the Administrative Claims 
system, 09900062. 

Categories of individuals covered by the system: The individuals on 
whom records are maintained in this system are individuals who are 
involved in litigation with the Department or the United States 
——. matters within the jurisdiction of the Department) either 
as plaintiffs or as defendants in both civil and criminal matters, and 
individuals who either file administrative complaints with the Depart- 
ment or are the subjects of administrative complaints initiated by the 
Department, except claims which are the subjects of records main- 
tained in the Administrative Claims System, 09900062. 

Categories of records in the system: These records Gontain informa- 
tion pertaining to the subject matter of the litigation, administrative 
complaint, or adverse personnel action. Such records would include 
complaints, litigation reports, administrative transcripts, various liti- 
gation documents, investigative materials, correspondence, briefs, 
court orders and judgments, and in cases where personnel injury is 
involved, principally malpractice cases, evaluations by physician spe- 
on (Public Health Service, Armed Forces, Institute of Pathol- 
ogy). 

Authority for maintenance of the system: The authority for main- 
taining this system are the various statutes, regulations, rules or 
orders pertaining to the subject matter of the litigation, administra- 
tive complaint or adverse personnel action, (e.g., Public Health Serv- 
ice Act, Social Security Act, Civil Rights Act, Federal Food, Drug 
and Cosmetic Act). . 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. See “ee B, Departmental Regula- 
tions, (45 CFR Part 5b), items: (1), (3), (4), (5), (8), (100). 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: These records consist of legal size files stored in file 
cabinets. 

Retrievability: These records are retrievable by name of the plain- 
tiff or the first plaintiff if there is more than one, or by the name of 
the first defendant if the plaintiff is the United States. In the case of 
adverse personnel actions, records are retrievable by name of the 
individual involved. 

Office buildings in which these records are maintained 
are locked after the close of the business day. These records are only 
accessible by General Counsel staff. 

Retention and disposal: These records are maintained for an indefi- 
nite duration. 
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ystem manager(s) and address: The agency official responsible for 

- system policies and practices outlined above is: 

The General Counsel 

Department of Health, Education, and Welfare 

Office of the General Counsel 

South Portal Building, Room 722A 

200 Independence Avenue, S. W. 

Washington, D. C. 20201 

Notification procedure: Any inquiries regarding these systems of 
records should be addressed to the System Manager. An individual 
who requests notification of or access to a medical record shall, at 
the time the request is made, designate in writing a responsible 
representative who will be willing to review the record and inform 
the subject individual of its contents at the representative’s discretion. 
(These notification and access procedures are in accordance with 
Department Regulations (45 CER, Section 5b.6) Federal Register, 
October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: The information for this system is ob- 
tained through a number of sources including the exchange of legal 
pleedings, documents, formal and informal discovery, program of- 

ces and component agencies, private attorneys, State and local 
governments, their agencies and instrumentalities, and officers of 
Siar Federal agencies and the individuals involved. 


09-90-0065 


System name: Conflict of Interest - Standards of Conduct Records. 
HEW/OS/OGC 


Security classification: None. 


System location: See Appendix on the Administrative Claims 
system— 09900062. 


Categories of individuals covered by the system: Information about- 


current and pest HEW employees who are or have been the subject 
of conflict of interest or standards of conduct inquiries or determina- 
tions. 

Categories of records in the system: These records include informa- 
tion relating to acceptance or offer of gifts, entertainment and favors, 
outside employment; financial interests; use of government funds, 
property or official information; partisan political activity; or other 
matters relating to ethical standards of conduct. 

Authority for maintenance of the system: 18 U.S.C. 202, 203, 205, 
207, 208, 209; Executive Order 11222; and, 5 CFR 735.104, 45 CFR 
Part 73. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. See Appendix B, Departmental Regula- 
tions (45 CFR Part 5b) items: (1), (3), (4), (5), (8), (100). 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: These records are kept in legal size files in filing cabinets. 

Retrievability: These records are retrievable by name in most cases. 
In some instances, these records are retrievable by cross reference to 


index cards containing the name of the party involved and the 
subject matter. 
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Safeguards: These records are only accessible to General Counsel 
staff. Office buildings in which these records are maintained are 
locked after the close of the business day. 


Retention and disposal: The records are maintained for an indefinite 
duration. 


System manager(s) and address: The agency official responsible for 
the systems policies and practices outlined above is: 


The General Counsel 

Department of Health, Education, and Welfare 
Office of the General Counsel 

Humphrey Building, Room 722A 

200 Independence Ave., S.W. 

Washington, D.C. 20201 

Notification procedure: Any inquiries regarding these systems of 
records should be addressed to the System Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: The information contained in this system 
comes from the individuals involved and from appropriate Depart- 
ment officials. 


09-90-0066 

System name: OGC-Attorney Applicant Files HEW-OS-OGC. 

Security classification: None. ‘ 

System location: See Appendix on the Administrative Claims 
System - 09900062 

Categories of individuals covered by the system: Current Attorney 
Applicants for positions in the Office of the General Counsel. 

Categories of records in the system: The Attorney Applicant system 
consists of a variety of records relating to persons applying for 
attorney positions. These records contain information about an indi- 
vidual’s birth date; home address; telephone number; social security 
number; educational background (e.g., law schools attended and 
grades); past work experience; writing samples furnished on request; 
recommendations from past employers and academic officials. 

Authority for maintenance of the system: 5 U.S.C. 3301 et seq. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: These records are maintained in file folders, alphabetized 
by name, and in some cases the records are separated by individual 
law school affiliation and by the date the application is received. In 
some instances records are located in lockable conserva-file cabinets 
and in a locked secured room with access limited to those officials 
whose duties require access. In other instances records are main- 
tained in file rooms or with other Office of the General Counsel files. 

Retrievability: These records are retrievable by name. 

Safeguards: Access is limited to those HEW officials whose duties 
require access. 


Retention and disposal: These records are retained in a current 
system for one year, and in some instances two years, after which 
time they are discarded. 
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System manager(s) and address: The agency official responsible for 

the systems policies and practices outlined above is: 
The General Counsel 
Department of Health, Education, and Welfare 
Office of the General Counsel 
Humphrey Building, Room 722A 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 

Notification procedure: Any inquiries regarding these systems of 
records should be addressed to the System Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information in this system of maine 
comes from the individual to whom it applies, law school officials 
and past employers. 


09-90-0067 
System name: Invention reports submitted to the Department of 

Health, Education, and Welfare by its employees, grantees, fel- 
lowship recipients, and contractors. HEW-OS-OGC. 

Security classification: None. 

System location: 
Office of the General Counsel 
Patent Branch 
Westwood Building - neni 5A03 
5333 Westbard Avenue 
Bethesda, Maryland 20016 


Categories of individuals covered by the system: Department em- 
ployees, investigators funded under HEW research grants, fellowship 
awardees, investigators funded under HEW research contracts. 


Categories of records in the system: Invention reports. 

Authority for maintenance of the system: 45 CFR Parts 6-8. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Department of Justice Claims Section for purpose of defending 
the Government in ligitation. 

Scientific personnel, both in this agency, and other Government 
agencies, and in non-Governmental organizations (such as 
Universities), who possess the expertise to understand the 
invention and evaluate its importance as a scientific advance. 

Contract patent counsel and their employees and foreign 
contract personnel retained by the Department for patent 
searching and prosecution in both the United States and 
foreign Patent Offices. 

All other Government agencies whom we contact regarding 
possible use, interest in, or ownership rights in our inventions. 

Prospective licensees or technology finders who may further 
make the invention available to the public through sale, use or 
publication. 

Parties, such as supervisors of inventors, whom we contact to 
determine ownership rights, and those parties contacting us to 
determine the Government’s ownership. 

The United States and foreign Patent Offices for our filing of 
patent applications. Disclosure may be made to a 
congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. In the event of litigation where 
one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her 
official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly 
affect the operations of the Department or any of its 
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components; or (c) any Department employee in his or her 
individual capacity where the Justice Department has agreed 
to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the 
Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is 
—— with the purpose for which the records were 
collec’ 


Policies and practices for storing, ceuatuinn: accessing, retaining, and 
disposing of records in the system: 


Storage: These records are kept in individual file folders. 

Retrievability: Indexed by both inventor’s name and case identifica- 
tion number. 

Safeguards: During normal business hours a member of the staff of 
the Patent Section regulates the availability of the files. During 
evening and weekend hours, the building is closed, with a guard at 
the front entrance, and only personnel authorized to be in the build- 
ing are permitted entry. 

Retention and disposal: The records are maintained here for the life 
of any patent issued (seventeen years), for seven years for any inven- 
tion which is not patented, and they are sent to the Federal Records 
Center for retention when they are no longer required here. 

System manager(s) and address: 

Patent Counsel 

Department of Health, Education, and Welfare 
Westwood Building - Room 5A03 

5333 Westbard Avenue 

Bethesda, Maryland 20016 

Notification procedure: An individual is required to provide his 
own name together with that of any other individual who contribut- 
ed to the making of an invention, on which the system contains a 
record. Any inquiries regarding these systems of records should be 
addressed to the System Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 

procedures are in accordance with Department Regulations (45 CFR, 
Ression 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: The information comes from the inven- 
tors, their supervisors, other scientists with expertise in the particular 
area of the invention, scientific publications, newspapers, contract 
patent counsel who have searched and/or prosecuted the invention, 
and commercial organizations. 


09-90-0068 
System name: Federal Private Relief Legislation. HEW/OS/OGC. 
Security classification: None. 
System location: This system is located in the: 
Division of Legislation 
Office of the General Counsel 
Office of the Secretary 
Room 427 D, Humphrey Building 
Department of Health, Education, and Welfare 
200 Independence Ave., S.W. 
Washington, D.C. 20201 
Categories of individuals covered by the system: Private individuals, 


groups, or institutions for whom a United States Congressman or 
Senator has introduced a private relief bill. 


Categories of records in the system: Background which gives rise to 
the individual’s, group’s, or institution’s claim bad private relief legis- 
lation. 

Authority for maintenance of the system: 5 U. S.C. 301; OMB Circu- 
lar A-19. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information is used to 
prepare reports to the Congress, most commonly to the Judiciary 
Committees of the Senate and the House of Representatives, which 
reports are thereafter made available to the public under the provi- 
sions of 5 U.S.C. 552. In connection with the preparation of those 
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reports, the information contained in this system of records will, as a 
routine use, be disclosed to officers and ye of the Office of 
Management and Budget in connection with the review of private 
relief legislation as set forth in OMB Circular No. A-19 at various 
stages of the legislative coordination and clearance process as set 
forth in that Circular, and may, as a routine use, be disclosed to 
officers or employees of agencies (as defined in 5 U.S.C. 551(i) and 
552(e)) other than the agency that maintains the record. Disclosure 
may be made to a congressional office from the record of an individ- 
ual in response to an inquiry from the congressional office made at 
the request of that individual. In the event of litigation where one of 
the parties is (a) the Department, any component of the ment, 
or any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders kept in legal size filing cabi- 
nets. 

Retrievability: By bill number using card systems maintained by 
name and by subject. 

Safeguards: Immediate access to these records are only by author- 
ized staff. Building is locked at close of business. 

Retention and disposal: Retained indefinitely either at System Loca- 


tion or at Federal Record Center where files are sent on a regular, 
predetermined schedule. 


System manager(s) and address: 

Chief, Legislative Reference and Control Service 
Division of Legislation 

Office of the General Counsel 
Department of Health, Education, and Welfare 
Room 427 D, Humphrey Building 

200 Independence Avenue, S.W. 

Washington, D.C. 20201 

Notification procedure: Any inquiries regarding the records in ques- 
tion should be made to the System Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: The information in this system comes 
from the principal operating components of the Department, the 
Public Health Service Agencies, the Education Agencies, the Office 
of the Secretary, Congressional Committees, individual Congressmen 
and Senators, and, in some cases, the subject individual, group, or 
institution. 

Systems exempted from certain provisions of the act: None. 

09-90-0069 
System name: Unfair Labor Practice Records. HEW/OS/ASPER. 
Security classification: None. 


System location: Personnel Offices of the Department shown in 
Applicants for Employment Records, HEW System 09900006, Ap- 
pendix 1 and offices of operating officials in organizational units 
serviced by those Personnel Offices. 

Categories of individuals covered by the system: Current HEW 
employees and union officials. 

Categories of records in the system: This system of records consists 
of a variety of records relating to an unfair labor practice charge. 
Examples of information which may be included in this system are 
the employee’s name, Social Security Number, grade, job title, em- 
ployment history and a variety of work and personnel records associ- 


ated with the charges and required under proceedings established by 
Executive Order 11491 and Department of Labor Regulations. 

Authority for maintenance of the system: Executive Order 11491, as 
amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
may be released to: 

1. The Department of Labor. 

2. In accordance with Items 1,3,4,5,6,7,8,9 of Departmental 
Regulations, (45 CFR Part 5b), Appendix B. 

3. The Federal Labor Relations Council. 

4. To the Civil Service Commission in carrying out its functions 
under Executive Order 11491. 

5. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 

6. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the 
claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where 
the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are maintained in file folders. 


Retrievability: Records are retrievable by name. They are used to 
make a determination on and to document a decision made on an 
unfair labor practice charge filed by an employee or union official. 
Information from this system may be used by Department officials 
for preparing statistical summary or management reports. 

Safeguards: When not in use by authorized persons, these records 
are stored in lockable metal file cabinets. Access to and use of these 
records are limited to personnel who have a need for the records in 
performance of official duties. 


Retention and disposal: The case files are maintained as long as 
they may be pertinent for pu of precedent or as management 
information devices. When no longer useful for such purposes, they 
are destroyed. 

System manager(s) and address: Personnel Officer shown in Appen- 
dix 1 of Applicants for Employment Records, HEW System 
09900006, who services the organizational unit in which the individu- 
al is employed. 

Notification procedure: Contact the systems manager and provide 


. Name, approximate date of record, the unfair labor practice charge as 


specified by the complainant, and management component in which 
the charge was filed. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information in this system of records is: 
1. Supplied directly by the individual, or 
2. Derived from information supplied by the individual, or 
3. Supplied by testimony of witnesses, or 
4. Supplied by union officials, or 
5. Supplied by Department officials. 
Systems exempted from certain provisions of the act: None. 
09-90-0070 
System name: Motor Vehicle Accident Reports - HEW/OS/OGC. 
Security classification: None. 
System location: 
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Office of the Regional Attorney 
Department of Health, Education, and Welfare 
19th and Stout Streets 
Denver, Colorado 80294 
Categories of individuals covered by the system: Individuals in- 
volved in automobile accidents concerning Federal motor vehicles or 
while on Federal business; this includes both Federal and non-Feder- 
al employees. 
of records in the system: The information in this record 
relates to the circumstances of the accident. 
Authority for maintenance of the system: 44 U.S.C. Section 3101. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine uses include 
requests to law enforcement agencies and officers for accident re- 
ports, to public or private hospitals, to private attorneys and insur- 
ance companies, to private citizens involved in the accident, to other 
Federal agencies, to State and local governments, their agencies and 
instrumentalities, all for purposes incident to resolution of responsibil- 
ity for the accident. Disclosure may be made to a congressional 
office from the record of an individual in response to an inquiry from 
the congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: These records are kept in legal size files in filing cabinets. 

Retrievability: Retrievable by name. Records are used to determine 
the appropriate cause of action in ascertaining the responsibility and 
liability for the accident in question. z 

Safeguards: Offices in which these files are kept are locked after 
the close of the business day. 

Retention and disposal: Retained indefinitely at system location or 
at Federal Records Center where files are sent on a regular predeter- 
mined schedule. 

System manager(s) and address: The agency official responsible for 
the system policies and practices outlined above is: 

Regional Attorney 


Department of HEW 

19th and Stout Streets 

Denver, Colorado 80294 
_ Notification procedure: Any inquiries regarding the records in ques- 
tion should be made at the above address where the records are kept. 
Required identifying information will be in keeping with Department 
requirements. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Federal Motor Vehicle Accident Re- 
ports, accident reports from law enforcement agencies and officers, 
hospital and insurance company reports, statements from employees 
and private parties. 

Systems exempted from certain provisions of the act: None. 

09-90-0071 
System name: Social Security Code Cards. HEW/OS/OGC. 
Security classification: None. 
System location: 
Office of the Regional Attorney 


NOTICES 


Department of Health, Education, and Welfare 
19th and Stout Streets 
Denver, Colorado 80294 


Categories of individuals covered by the system: Individuals referred 
to in this system are Social Security claimants or wage-earners who 
have been the subject of Social Security precedent opinions. 

Categories of records in the system: The information in this system 
consists of the name of the individual on a 3 x 5 card and a code 
which cross-references to the location of the actual opinion. These 
cards are separate and distinct from the digest cards which are 
distributed nationally by the Office of the General Counsel. 

Authority for maintenance of the system: 44 U.S.C. Section 3101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 

of records in the system: 

Storage: The subject information is kept on 3 x 5 cards which are 
kept in an office locked after the close of the business day. The 
opinions which are cross-referenced by the cards are kept in the files 
in the same office. 

Retrievability: Retrievable by name. These cards are used to enable 
the researcher to obtain the appropriate social security precedent 
opinion which may then be cited in subsequent opinions distributed 
within OGC and SSA. 

Safeguards: Office locked at the close of the business day. 

Retention and disposal: Retained indefinitely at system location or 
at Federal Records Center where files are sent on a regular predeter- 
mined schedule. 

System manager(s) and address: The agency official responsible for 
the system policies and practices outlined above is: 

Regional Attorney 
Department of HEW 
19th and Stout Streets 
Denver, Colorado 80294 

Notification procedure: Any inquiries regarding the records in ques- 
tion should be made at the above address where the records are kept. 
Required identifying information will be in keeping with Depart- 
mental requirements. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a){2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures a’ ve, and reasonably identi- 
fy the record and specify the information to be contested. 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: The information on the cards is gleaned 
from precedent opinions nationwide as well as those issued from 
Region VIII. 


Systems exempted from certain provisions of the act: None. 
09-90-0072 
System name: Congressional Grants Notification Unit. HEW/OS/ 
ASL 


Security classification: None. 
System location: 
Room 435G Humphrey Building 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 
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Categories of individuals covered by the system: Members of Con- 
gress. 

Categories of records in the system: Notification form of grants or 
contract awards made by HEW. The form contains the name and 
address of the project director, the purpose of the grant or contract, 
and the HEW program involved. 

Authority for maintenance of the system: 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the corigressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: Paper files are maintained in standard file cabinets. 
Retrievability: Files are indexed by State Congressional Districts 
with the name of the Congressional Representative of that District on 
the file. Records are retrieved by name, The staff uses this system for 
the following purposes: 1) To answer questions in the short term 
about amounts of HEW grant funds going into areas of the country 
according to congressional districts. 2) To verify that actual notifica- 
tion to members offices of awards has been made. 
Safeguards: These records are public information and available on 
request. 
Retention and disposal: Grant notification files are discarded after 
two calendar years. 
System manager(s) and address: 
Director, Congressional Liaison 
Office of the Assistant Secretary for Legislation 
Room 435G South Portal Bidg. Building 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 
Notification procedure: Same as above. The Congressional District 
or name of the Congressional Representative of that district and the 
approximate date of the award must be provided. 
Record access procedures: Address same as above. 
Contesting record procedures: Address same as above. 
Record source categories: Agencies within the Department making 
the grant/contract awards. 
Systems exempted from certain provisions of the act: None. 


09-90-0074 
System name: Federal Parent Locator System. HEW OCSE. 
Security classification: None. 
System location: 
Office of Child Support Enforcement 
Department of Health, Education, and Welfare 
330 C. Street, S.W. 
Washington, D.C. 20201 


Categories of individuals covered by the system: Records are main- 
tained on parents being sought for the purpose of establishing or 
enforcing support obligations against such a parent. 


Categories of records in the system: Name of Absent Parent, Social 
Security Number (when available), date of birth, place of birth, 
mother’s maiden name, father’s full name, State case identification 
number, local identification number (State use only), State originating 
request, date of origination, type of case (AFDC, non-AFDC full 
service, non-AFDC locate only), type of military service (Army, 
Navy, Marines, Air Force, Coast Guard, not in service), retired 
military (yes or no), Veteran’s Benefits (yes or no), Federal employee 
(yes or no), court order (yes or no), recent employer’s address, 
known alias (last name only), date requests sent to Federal depart- 
ments (SSA, IRS, DOD, NPRC, VA), date of Federal departments’ 
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responses, and indication of the type of information received; such as 
last home or employer address was returned, and/or a Social Securi- 
ty Number was returned from the Social Security Administration, or 
no address information was returned. The..actual information re- 
turned pursuant to a request retained in a separate file long enough to 
communicate that information to the State. (See Retention and Dis- 
posal section below). 


Authority for maintenance of the system: Public Law 93-647. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Federal Parent 
Locator Service will use the records maintained in the system to: (1) 
Request the most recent home address and/or place of employment 
from any department, agency, or instrumentality of the Federal gov- 
ernment or State which might have such records in its files; (2) 
Provide the most recent home address, most recent place of employ- 
ment, and Social Security Number to the appropriate [IV-D agency 
for its use in locating absent parents to establish or enforce a child 
support obligation. : 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: PLS records are maintained on disk and magnetic tape, 


and hard copy. The record is defined as a request for address infor- 
mation. 


Retrievability: System records can be accessed by either a State 
assigned case identification number or Social Security Number. 


Safeguards: All requests must be certified by the State IV-D 
Agency such that: (1) they are being made to locate an absent parent 
for the purpose of establishing paternity or securing child support 
and for no other purpose; (2) the State IV-D agency has made 
diligent and reasonable efforts to find the absent parent and cannot 
locate the person. (See 45 CFR 303.3); (3) the State IV-D agency has 
in effect protective measures to safeguard the personal information 
being transferred and received from the Federal Parent Locator 
Service; and (4) the State IV-D agency will use or disclose this 
information for the purposes prescribed in 45 CFR 302.18. All per- 
sonnel, Federal employees and contractor, are required to take a non- 
disclosure of information oath. All input documents will be inventor- 
ied and accounted for. All inputs and outputs will be stored in a 
locked receptacle in a locked room. All outputs will be labeled ‘For 
Official Use Only’ and treated accordingly. Operations control will 
be vested under a single system manager. Every State using the 
system will be verified via three levels of user ID’s. All data files will 
be protected by unique passwords and security codes. Remote users 
have ‘read only’ system access capabilities. They cannot read any 
master file or perform any other function on the system. The system 
complies with the security measures in IPS PUB 3 and has been 
reviewed by the HEW ADP Systems Security Task Force. 

Retention and disposal: Records of address information provided in 
response to requests from IV-D agencies are maintained only long 
enough to communicate them to the State. After this time they are 
destroyed. A record of the request only which includes information 
provided by the State, Federal agencies contacted, and an indication 
of the type of information so returned is stored on a history tape and 
hardcopy. All history data will be retained for five years. 

System manager(s) and address: 

Director, Parent Locator Service Division 
Office of Child Support Enforcement 
Department of Health, Education, and Welfare 
330 C. Street, S.W. 

Washington, D.C. 20201 

Notification procedure: Contact the system manager in writing at 
the above address and provide your name and address. Additional 
information, such as your Social Security Number, date of birth or 
mother’s maiden name, may be requested by the system manager in 
order to distinguish between individuals having the same or similar 
names. 

Record access procedures: Same as above. 


Contesting record procedures: Individuals that feel the information 


provided through the above procedures is inaccurate should inform 


the Federal Parent Locator Service at the address listed for Notifica- 
tion Procedures. The Federal Parent Locator Service will acknowl- 
edge this request within ten (10) work days and indicate one of the 
following: a) the error has been corrected; b) the State child support 
agency that submitted the original information; c) other steps the 
individual must follow to correct the inaccuracy. 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 





44158 


‘Record source categories: Information is obtained from depart- 
ments, agencies, or instrumentalities of the United States or of any 
State. 


Systems exempted from certain provisions of the act: None. 


09-90-0075 
System name: MBTA Prepaid Pass Program Participants. HEW- 
RO1-ARD. 

Security classification: None. 

System location: 

HEW, Office of Director for Administrative Support Center 
Room 2411, JFK Federal Building 
Boston, Massachusetts 02203 

Categories of individuals covered by the system: Any HEW employ- 
ee who is participating in the MBTA Pass Program. 

Categories of records in the system: Name, Department, SSN, 
Credit Union Account Number, Type of Plan, Sex, Signature of 
Employee, and Pass Number. 

Authority for maintenance of the system: Executive Order 011491. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. Used as basis of requesting MBTA Pass and as a 
control of Pass numbers in case of replacement by Massachusetts Bay 
Transportation Authority, Forrest Hills Station, Boston, Massachu- 
setts. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Storage—3x5 cards in file box. 

Retrievability: Retrievability—By name. 

S Safeguards: Safeguards—Office doors locked during non-working 
ours. 

Retention and disposal: Retention and disposal—Kept as long as 
employee is a participant in the Program. Cancellation cards are kept 
for six months after month cancelled; then destroyed. 

System manager(s) and address: 

Secretary to Director for Administrative Support Center 
HEW, Room 2411, JFK Federal Building 
Boston, Massachusetts 02203 

Notification procedure: Address: Same as above. Identifying Infor- 
mation: Name, Social Security Number (on a purely voluntary basis). 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Supplied by employee. 

Systems exempted from certain provisions of the act: None. 


09-80-0002 


System name: Developmental Disabilites Complaints and Correspon- 
dence Files HEW HDS RSA DDO RO7. 


Security classification: None. 
System location: 

Room 384 

.601 East 12th Street 

Kansas City, Missouri 64106 


NOTICES 


Categories of individuals covered by the system: Individuals who 
have made inquiries regarding complaints or requested information 
regarding services from Developmental Disabilities program; and 
those who have commented to the Department on its proposed rules 
and practices. 

Categories of records in the system: Name and address of individ- 
uals submitting correspondence, responses and exchanges of material 
associated with investigations of complaints or relaying information 
to appropriate State or local Developmental Disabilities agencies. 

Authority for maintenance of the system: Developmental Disabilities 
Services and Construction Act (P.L. 94-103). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To members of Congress 
who inquire on behalf of a constitutent; to a State or local agency or 
institution against which a complaint has been made; See Depart- 
mental Regulations, (45 CFR Part 5b) Appendix B Items 1,8. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the ent, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard-copy filed in standard 
file cabinets. ; 

Retrievability: For the most part records are indexed according to 
State and within each State by alphabetical name of inquirer. Rec- 
ords are available to DDO staff involved in correspondence and 
investigative processes, including members of the Office of General 
Counsel. Occasionally, personnel with special expertise in other pro- 
grammatic areas or responsible persons at State or local agencies may 
be given records for the purpose of assisting DDO staff in resolution 
of issues. 

Safeguards: Direct access is restricted to authorized DDO staff; 
access to room in which file cabinets are maintained is limited during 
non-working hours to those with keys to room. 


Retention and disposal: Inquiry records are maintained three years; 
complaint and investigative records are maintained five years past 
date of case closing and then sent to Federal Records Center. 

System manager(s) and address: 

Director, Developmental Disabilities Office 
601 East 12th Street, 3rd Floor 
Kansas City, Missouri 64106 

Notification procedure: Any inquiries regarding these systems of 
seonine should be in writing and should be addressed to the System 

anager. 


Record access procedures: Same as notification procedures. Re- 


questers should also reasonably specify the record contents being 


sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations, (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Incoming correspondence, responses and 
material obtained during course of any investigation, individuals 
themselves. 

Systems exempted from certain provisions of the act: None. 

09-80-0006 
System name: National Center on Child Abuse and Neglect Mailing 
list. HEW HDS ACYF CB. 

Security classification: None. 

System location: 

Room 5564 
400 - 6th Street, S.W. 
Washington, D. C. 20201 
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Categories of individuals covered by the system: Persons interested 
in the National Centers publications, interested in making grant appli- 


cations, project directors, social workers and others interested in 
information on child abuse and neglect. 


Categories of records in the system: Names, titles, addresses. 


Authority for maintenance of the system: P.L. 95-266, The Child 
Abuse Prevention and Treatment Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Addressograph plates, paper files. 

Retrievability: Indexed alphabetically. Various categories of institu- 
tions, agencies, organizations are cross-indexed. 

Safeguards: Available only to authorized personnel. 

Retention and disposal: Names are kept indefinitely; may be re- 
moved on request. 

System manager(s) and address: 

Communications Specialist 
Room 5564 

400 - 6th Street, S.W. 
Washington, D.C. 20201 

Notification procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations, (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Grant applications, letters, telephone 
calls, other OCD mailing lists, individuals themselves. 

Systems exempted from certain provisions of the act: None. 

09-80-0007 
System name: National Center for Child Advocacy Mailing list. 

HEW HDS ACYF CB. 

Security classification: None. 

System location: 
Room 5819 
400 - 6th Street, S.W. 
Washington, D.C. 20201 

Categories of individuals covered by the system: Persons interested 
in Child Advocacy activities including social workers, foster parents, 
juvenile court judges, Community Coordinated Child Care program 


directors, various Federal staff and members of the general public 
who have requested information. 


Categories of records in the system: Names, titles, addresses. 


Authority for maintenance of the system: Childrens’ Bureau Act of 
1912. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In‘the event of litigation where one of the parties is 
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(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice t has 
agreed to represent such employee, the Department may aie 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Addressograph plate, paper file. 


Retrievability: Indexed alphabetically, cross-indexed by area of sub- 
ject interest. 


Safeguards: Available only to authorized personnel. 


Retention and disposal: Names kept on file indefinitely; may be 
removed on request. 


System manager(s) and address: 
Chief, Program Development & Innovation Division 
Room 5819 
400 - 6th Street, S.W. 
Washington, D. C. 20201 


Notification procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents bem 
sought. (These access procedures are in accordance with 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, acer 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations, (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Other ACYF mailing lists grant applica- 
tions, letters, telephone calls, individuals themselves. 


Systems exempted from certain provisions of the act: None. 


09-80-0009 
System name: ACYF Mailing List HEW HDS ACYF R10. 
Security classification: None. 
System location: 
Administration for Children, Youth & Families 
1921 2nd Avenue, MS 622 
Seattle, Washington 98101 


Categories of individuals covered by the system: ACYF grantees, 
affiliates, persons requesting information on ACYF programs. 


Categories of records in the system: Mailing Key contains persons’ 
names, titles, and addresses only. 


Authority for maintenance of the system: Community Services Act 
of 1974 (42 U.S.C. 2701). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Deparimert employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: On 3 x 5 index cards and metal plates. 
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Retrievability: Indexed by code using letters and numbers; used for 
correspondence, to distribute program information. 

Safeguards: Access by authorized personnel only. 

Retention and disposal: List is continually updated. Information is 
kept as long as accurate and persons are still interested in receiving 
information, then they are destroyed. 

System manager(s) and address: 

Head, ACYF 

Region X 

1921 2nd Avenue, MS 622 
Seattle, Washington 98101 

Notification procedure: Any inquiry regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 

tions (45 CFR, Section 5b.5(a){(2)) Federal Register. October 
8, 1975, page 47410.). ss 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Source of information is directly from 
grantees and interested persons wanting to receive information. 

Systems exempted from certain provisions of the act: None. 


09-80-0010 
System name: Mailing list for ANA publications. HDS ANA 
Security classification: None. 
System location: . 
Room 357G Humphrey Building 
200 Independence Ave., S.W. 
Washington, D.C. 20201 ; 

Categories of individuals covered by the system: Individuals, organi- 
zations or grantees who request information on Native American 
Programs. 

Categories of records in the system: Name and address of individ- 
uals, grantees or organizations who request information 

Authority for maintenance of the system: P.L. 93-644 ‘Headstart, 
Economic Opportunity, and Community Partnership Act, 1974’, Title 
VIlI—Native American Programs. 

Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department. has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The addresses are kept in card index file box. 

Retrievability: Indexed by individual or organizational name. 

Safeguards: Access to authorized personnel only. 

Retention and disposal: List is a permanent mailing list, but is 
updated periodically. 

System manager(s) and address: 

Public Information Officer 
Room 357G Humphrey Building 
200 Independence Avenue, S.W. 
Washington, D.C. 20201. 


NOTICES 


Notification procedure: Any inquiries regarding these systems of 
ee ee 
er. 

Record access procedures: Same as nofification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with t 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register. October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Incoming correspondence, individuals 
themselves. 

Systems exempted from certain provisions of the act: None. 

09-80-0011 
System name: Consultants for Federal Technical Assistance Program, 

Vocational Rehabilitation Services. HEW HDS RSA. 

Security classification: None. 

System location: 
Room 3325 
330 C Street, S.W. 
Washington, D.C. 20201. 

Categories of individuals covered by the system: Technical Assist- 
ance Consultants. 

Categories of records in the system: Name, address, education, 
experience (general business resume of qualifications). 

Authority for maintenance of the system: P.L. 93-112, Sec. 304C. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files, standard metal file cabinets. 

Retrievability: Indexed alphabetically. 

Safeguards: Access limited to RSA staff. 


Retention and disposal: Files maintained for two years then retired 
to Federal Records Center. 

System manager(s) and address: 

Rehabilitation Program Specialist 

Room 3325, 

330 C Street, S.W. 

Washington, D.C. 20201 : 

Notification. procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. ese access procedures are in accordance with ment 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record : Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individuals. 


Systems exempted from certain provisions of the act: None. 
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09-80-0012 
System name: Office of Rehabilitation Services Mailing Lists. HDS- 
ORS-R10 
Security classification: None. 
System location: 
Department of Health, Education, and Welfare 
Office of Rehabilitation Services 
Room 615, Arcade Plaza Building 
1321 Second Avenue 
Seattle, Washington 98101 
Categories of individuals covered by the system: Providers of reha- 
bilitation services in Region X, individuals who have requested that 
they receive program information, grantees, grant applicants. 
Categories of records in the system: Name, address, title, phone 
numbers. 
Authority for maintenance of the system: P.L. 93-112. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Card files. 
Retrievability: Indexed by name. Used by ORS staff to disseminate 
program information. 
Safeguards: Access by authorized personnel only. 
a and disposal: Retained indefinitely and updated periodi- 
y. 
’ System manager(s) and address: 
Director, Office of Rehabilitation Services 
HDS, HEW, MS 622 
Arcade Plaza Building 
1321 Second Avenue . 
Seattle, Washington 98101 
Notification procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register. October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Individuals themselves, from grant appli- 
cations. 


Systems exempted from certain provisions of the act: None. 


09-80-0014 
System name: Runaway Youth Act Mailing Lists HEW HDS ACYF 
YDB. 


Security classification: None. 
System location: 
Print Shop 
Room 320G, North Bldg. 
330 Independence Avenue, S.W. 
Washington, D.C. 20201 
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Categories of individuals covered by the system: Individuals who 
make inquiries regarding publications, grant programs and other mat- 
ters related to the Runaway Youth Act. 

Categories of records in the system: Names, addresses and titles of 
individuals and agencies. 


Authority for maintenance of the system: 42 U.S.C. 5701. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To members of Congress; 
to agencies in the youth field; to Colleges and to other Federal 
agencies on request. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: Addressograph plates. 


Retrievability: Mailing lists are indexed with OYD code numbers 
and indexed alphabetically. 

Safeguards: Direct access restricted to authorized OYD staff. 

Retention and disposal: Mailing lists are maintained indefinitely. 

System manager(s) and address: 

Director, Youth Development Bureau 
3065 North Bldg. 

330 Independence Avenue, S.W. 
Washington, D.C. 20201 

Notification procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register. October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the officials at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: From individuals requesting by phone or 
letter to be placed on list. 


Systems exempted from certain provisions of the act: None. 


09-80-0015 


System name: National Clearinghouse on Aging-Mailing Keys HDS 
AOA NCA. 


Security classification: None. 
System location: 
4553 North Building 
330 Independence Avenue, S.W. 
Washington, D. C. 20201 


Categories of individuals covered by the system: Individuals interest- 
ed in the field of aging. 


Categories of records in the system: Name, title, and address of 
individual or organization. 


Authority for maintenance of the system: Older Americans Act of 
1965, as amended. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of. 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
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his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in a card index file and com- 
puter storage. A listing of the various lists by type of organization or 
purpose and the number of addresses on each list, plus the number of 
copies to be distributed, is maintained. 

Retrievability: Indexed by name of individual or organization used 
by staff for mailing AOA publications, fact sheets, and press releases. 

Safeguards: Card index may be inspected on demand but general 
use restricted to authorized personnel. 

Retention and disposal: Lists are circularized yearly as required by 
the Joint Committee on Printing, and individuals not responding are 
dropped from list. 

System manager(s) and address: 

Director, Office of Public Information 
4553 North Building 

330 Independence Avenue, S.W. 
Washington, D.C. 20201 

Notification procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: From Individuals themselves, professional 
directories, grant files. 


Systems exempted from certain provisions of the act: None. 
09-80-0016 


System name: Childrens’ Bureau General Mailing list HEW HDS 
ACYF CB. 


Security classification: None. 
System location: 
Room 3853 
400 - 6th Street, S.W. 
Washington, D.C. 20201 


Categories of individuals covered by the system: Individuals interest- 


ed in Children’s Bureau programs, ACYF consultants. 
Categories of records in the system: Names, addresses, titles. 


en for maintenance of the system: Childrens’ Bureau Act of 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Addressograph plates, paper files. 
Retrievability: Indexed alphabetically by name. 


NOTICES 


Safeguards: Available only to authorized personnel. 

Retention and disposal: Records kept indefinitely. Names are re- 
moved on request. 

System manager(s) and address: 

Director, Public Education Division 
ACYF ' 

Room 3853 

400 - 6th St., SW. 

Washington, D.C. 20201 

Notification procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individuals themselves. 

Systems exempted from certain provisions of the act: None. 


09-80-0017 
System name: Children Today Mailing Lists HEW HDS ACYF CB. 
Security classification: None. 
System location: 
Room 3836 
400 - 6th Street SW. 
Washington, D.C. 20201 


Categories of individuals covered by the system: Subscribers and 
contributors to Children Today 


Categories of records in the system: Names and addresses of sub- 
scribers and contributors. 


Authority for maintenance of the system: Childrens’ Bureau Act of 
1912. 


Routine uses of records maintained in the system, including catego- 
ries of wsers and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the ent, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Addressograph plates, paper files. 

Retrievability: Indexed alphabetically by name. 

Safeguards: Available to authorized persons only. 


Retention and disposal: Records are retained indefinitely, names 
removed by request. 
System manager(s) and address: 
Editorial Assistant 
Room 3836 
400 - 6th Street SW. 
Washington, D. C. 20201 
Notification procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 
Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
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Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Incoming correspondence, telephone 
calls, individuals themselves. 


Systems exempted from certain provisions of the act: None. 


09-80-0018 
System name: Mailing keys. HEW/HDS/RSA. 

Security classification: None. 
System location: 

Executive Assistant to the Commissioner 

Room 3000, MES Building 

330 C Street SW. 

Washington, D.C. 20201 


Categories of individuals covered by the system: State vocational 
rehabilitation agencies (general and blind), rehabilitation facilities, 
persons interested in statistics, persons interested in the deaf. 

Categories of records in the system: Name of agency or individual, 
and address. 

Authority for maintenance of the system: The Rehabilitation Act of 
BSD. 93-112) and the Rehabilitation Amendments of 1974 (P.L. 

Routine uses of records maintained in the system, including ¢atego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: IBM Master Cards are stored in file drawers. 


Retrievability: These IBM cards are filed by key number, City and 
State and Zip Code. 


Safeguards: Only authorized persons allowed access. 


Retention and disposal: Maintained as long as necessary and then 
destroyed. 


System manager(s) and address: 
Executive Assistant to the Commissioner 
Room 3000, MES Building 
330 C Street SW. 
Washington, D.C. 20201 
Notification procedure: Any inquiries regarding these systems of 


records should be in writing and should be addressed to the System 
Manager. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 


Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: From agencies or individuals themselves. 


Systems exempted from certain provisions of the act: None. 


09-80-0019 
System name: Correspondence Files. HEW/HDS/RSA. 


Security classification: None. 
System location: 
Room 3000, MES Building 
330 C Street SW. 
Washington, D. C. 20201 


Categories of individuals covered by the system: Members of Con- 
gress, The White House, departments and agencies of Federal, State 
and local government, private voluntary groups and the general 
public. 


Categories of records in the system: Name and address of individ- 
uals submitting correspondence, responses and exchanges of informa- 
tion associated with the Federal-State vocational rehabilitation pro- 
gram. 

Authority for maintenance of the system: The Rehabilitation Act of 
1973 (P.L. 93-112) and the Rehabilitation Amendments of 1974 (P.L. 
93-516). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in file cabinets. 


Retrievability: Congressional correspondence filed by name of Con- 
gressman. Other correspondence filed in alphabetical order by name 
of signer. 

Safeguards: Access to authorized indivuals only. 

Retention and disposal: Inquiry records are maintained five years 
and sent to the Federal Records Disposal Center. 

System manager(s) and address: 

Executive Assistant to the Commissioner 
Room 3000, MES Building 

330 C Street, S. W. 

Washington, D. C. 20201 


Notification procedure: Any inquiries regarding these systems of 
records should be in writing and should be addressed to the System 
Manager. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Incoming correspondence, responses and 
material provided by individual. 


Systems exempted from certain provisions of the act: None. 


[4110-02] 
09-40-0002 
System name: Registry of Deaf-Blind Children—Regional-National. 
HEW E OE. 

Security classification: None. 

System location: See Appendix 1. 

Categories of individuals covered by the system: Deaf-blind children 
enrolled in Title VI-C supported programs or for whom services are 
being planned by each state under the 10 regional deaf-blind centers 
are indicated in the registry by name, or code as determined by state 
and local regulations. The registry contains information on children 
by sex, demographic data, and service status of child. 
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Categories of records in the system: Name, address, service catego- 
ry, i.e., service being provided to the child, fiscal data such as state, 
local, or federal funding received by each program under the region- 
al deaf-blind center. : 


Authority for maintenance of the system: 20 U.S.C. 1422. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Authorized staff of region- 
al deaf-blind centers, state and local education agencies and partici- 
pating agencies for the purpose of planning and developing appropri- 
ate programs to meet short and long term needs of deaf-blind chil- 
dren have access to statistical aggregate data only through authorized 
center staff. Registry data will be coordinated with a joint national 
registry in cooperation with the National Center for Deaf-Blind 
Youths and Adults. Disclosure may be made to a Congressional 
office from the record of an individual in response to an inquiry from 
the Congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Card index, paper files in metal file cabinets in each 
regional center office, computer discs and magnetic tapes under man- 
agement of one regional center and the National Deaf-Blind Center. 


Retrievability: Registries are indexed by name, or code, for each 
child reported by programs serving deaf-blind children and main- 
tained only by the regional center staff. Statistical aggregate data is 
available for planning purposes to center staff, regional advisory 
committee members, state and local education agencies, participating 
agencies and National Center for Deaf-Blind Youth and Adults. 


Safeguards: Direct access to regional registries is controlled by 
each regional center and statistical data are made available only to 


authorized officials as indicated above. Regional and national regis- 

tries maintained under lock and key, and code for data on computer 

tapes known only to authorized staff responsible for their manage- 

oe Exception: subject to disclosure requirements of the Privacy 
ct. 


Retention and disposal: Regional and national registries are main- 
tained throughout educational and rehabilitation lifetime of the indi- 
vidual, or removed upon request by parents or the client. 

System manager(s) and address: 

Chief, Special Services Branch/BEH 
Room 4046 Donohoe Building 

400 Maryland Avenue 

Washington, D.C. 20202 

Notification procedure: System manager for general inquiries; for 
specific information contact regional center serving state which child 
is from. See Appendix 1. Provide child’s name and/or any I.D. 
number or code assigned to regional center. 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
~ provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

_ Record source categories: Parents, referrals by states and participat- 
ing agencies serving deaf-blind children, to the regional deaf-blind 
center. All data are provided on a voluntary basis. 

Systems exempted from certain provisions of the act: None 

09-40-0003 


System name: Student Participants in Deaf-Blind Programs under 


Centers and Services for Deaf-Blind Children—HEW E OE. 


Security classification: None. 


NOTICES 


System location: See Appendix 1. 

Categories of individuals covered by the system: General intake data 
including name and address of child, medical, sociological and educa- 
tional data relevant to the child in order to determine child’s eligibil- 
ity for services and plan prescribed program to meet child’s needs. 

Categories of records in the system: Name, address, general intake 
data as described above and maintained in file record of program in 
which child is enrolled. All information is provided by consent and 
knowledge of parents of child. 

Authority for maintenance of the system: 20 U.S.C. 1422. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Authorized officials and 
staff of immediate program in which child is enrolled, Regional 
Center staff for planning short and long term program alternatives 
for the child. Disclosure may be made to a Congressional office from 
the record of an individual in response to an inquiry from the Con- 
gressional office made at the request of that individual. In the event 
of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and © 
disposing of records in the system: 

Storage: Paper files stored in file cabinets of individual programs in 
which child is enrolled. Only authorized staff have access to records 
with approval of administrative official of said program. 

Retrievability: Files are indexed by child’s name and are retrievable 
only by authorized staff of program in which child is enrolled, and 
by parent of child. 

Safeguards: Files are maintained under lock and key and cannot be 
removed without approval of authorized official of program in which 
child is enrolled. Exception: subject to disclosure requirements of 
Privacy Act. 

‘Retention and disposal: Files are maintained as long as child is 
enrolled in program. File may ‘follow child, as child moves to an- 
other program or state. 

System manager(s) and address: 

Chief, Special Services Branch/BEH 
Room 4046 Donohoe Building 

400 Maryland Avenue 

Washington, D.C. 20202 

Notification procedure: System manager for general inquiries; for 
specific information see Appendix 1. Provide child’s name and/or 
code number for information regarding specific program child is 
enrolled in. Regional Center will provide name and address from 
which parent can request specific information. 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

Record source categories: Parents of child enrolled in program; all 
data are provided on a voluntary basis. 


09-40-0004 
System name: Parent participants in deaf-blind programs provided by 
Regional Centers for Deaf-Blind Children. HEW E OE. 

Security classification: None. 

System location: See Appendix 1. 

Categories of individuals covered by the system: Parents of deaf- 
blind children enrolled in programs provided by Regional Centers for 
Deaf-Blind Children. 

Categories of records in the system: Name, address, general intake 
data as determined by administrative officials of programs in which 
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child is enrolled. All information requested is provided with knowl- 
edge and consent of the parent. 


Authority for maintenance of the system: 20 U.S.C. 1422. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Authorized officials and 
staff of immediate program in which child is enrolled to communi- 
cate with parents regarding child’s progress. Disclosure may be made 
to a Congressional office from the record of an individual in response 
to an inquiry from the Congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper files stored in file cabinets of individual program in 
which child is enrolled. Only authorized staff have access to records 
with approval of administrative official of said program. 

Retrievability: Files are indexed by child’s name and are retrievable 
only by authorized staff of program in which child is enrolled; and, 
by parent of child. 

Safeguards: Files are maintained under lock and key and cannot be 
removed without approval of authorized official of program in which 
child is enrolled. Exception: subject to disclosure requirements of 
Privacy Act. 

Retention and disposal: Files are maintained as long as child is 
enrolled in program. File may follow child, as child moves to an- 
other program or state. 

System manager(s) and address: 

Chief, Special Services Branch/BEH 
Room 4046 Donohoe Building 

400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Notification procedure: System manager for general inquiries; for 
specific information see Appendix 1. Provide child’s name and/or 
code number for information regarding specific program child is 
enrolled in. Regional Center will provide name and address from 
which parents can request specific information. 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. : 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

Record source categories: Parents of child enrolled in programs all 
data are provided on a voluntary basis. 

APPENDIX I (for 09—40—0002, 09—40—0003, 09—40—0004) 

PROGRAMS FOR DEAF/BLIND CHILDREN AND YOUTH 


ALABAMA—Program 


Alabama Institute for the Deaf and the Blind 
Southeast Regional Deaf-Blind Center 

P.O. Box 698 

Talladega, Alabama 35160 


ALASKA—Program 


Alaska Department of Education 

Alaska State Center for Deaf-Blind Children 
Pouch F—Alaska Office Building 

Juneau, Alaska 99811 


CALIFORNIA—Program 


California State Department of Education 
Southwestern Regional Deaf-Blind Center 
721 Capitol Mall 

Sacramento, California 95814 


COLORADO—Program 


Colorado Department of Education 

Colorado State Center for Deaf-Blind Children 
State Office Building, 201 E. Colfax 

Denver, Colorado 80203 


Mountain Plains Regional Center for Services to Handicapped 
Children 


165 Cook Street 
Suite 304 
Denver, Colorado 80206 


ILLINOIS—Program 


Illinois Office of Education 

Department of Specialized Educational Services 
Illinois State Center for Deaf-Blind Children 
100 North First Street 

Springfield, Illinois 62777 


MASSACHUSETTS—Program 


Perkins School for the Blind 

New England Regional Deaf-Blind Center 
175 North Beacon Street ; 
Watertown, Massachusetts 02172 


MICHIGAN—Program 


Michigan Department of Education 
Midwest Regional Deaf-Blind Center 
P.O. Box 30008 

Lansing, Michigan 48909 


NEW YORK—Program 


New York Institute for the Education of the Blind 
Mid Atlantic Regional Deaf-Blind Center 

999 Pelham Parkway 

Bronx, New York 10469 


NORTH CAROLINA—Program 


North Carolina Department of Public Education 
South Atlantic Regional Deaf-Blind Center 

306 Educational Building 

Raleigh, North Carolina 27611 


OHIO—Program 


Ohio Department of Education 

Ohio State Center for Deaf-Blind Children 
Division of Special Education 

933 High Street 

Worthington, Ohio 43085 


OREGON—Program 


Teaching Research 

Division of Oregon State System of Higher Education 
Oregon State Center for Deaf-Blind Children 
Monmouth, Oregon 
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97361 
PENNSYLVANIA—Program 


Pennsylvania Department of Education 
Pennsylvania State Center for Deaf-Blind Children 
Box 911 

Harrisburg, Pennsylvania 17126 


TEXAS—Program 


International Research Institute 
5000 East Bee Cave 
Austin, Texas 78746 


Texas Educational Agency 

Division of Special Education 

Texas Center for Deaf-Blind Children 
201 East Eleventh Street 

Austin, Texas 78701 


WASHINGTON—Program 


Washington State Office of Public Instruction 
Washington State Center for Deaf-Blind Children 
Olympia, Washington 98504 


09-40-0005 


System name: Participant waiting list for projects serving severely 
handicapped children and youth. HEW E OE. 


Security classification: None. 
System location: See Appendix II. 


Categories of individuals covered by the system: Severely handi- 
capped children and youth waiting to be included in services pro- 
vided by project. 


Categories of records in the system: Name, address, and telephone 
numbers of children and youth; student educational, social, psycho- 
logical and relevant medical information. 


Authority for maintenance of the system: Education of the Handi- 
cap Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To State and local 
educational agencies for coordinating services to potential partici- 
pants; to other relevant State and local public and private agencies 
providing services to such potential participants, for coordination of 
services; to members of the project advisory boards and parent- 
teacher type organizations for coordinating and augmenting services 
to potential participants. Disclosure may be made to a Congressional 
office from the record of an individual in response to an inquiry from 
the Congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information is in folders and stored in file cabinets. 


Retrievability: Filed alphabetically by potential student surname. 
Records are cross indexed with listings of students by county/dis- 
trict. Records are available to project staff involved in planning for 
services to be provided. 


Safeguards: Direct access is restricted to authorized project staff: 
access to room in which file cabinets are maintained is limited during 
non-working hours to those with keys to room. Exception: subject to 
disclosure requirements of Privacy Act. 


Retention and disposal: Student files are maintained in potential 
student category until the enrollment of a student, or for two years 


~ 
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following possible enrollment age of student. Disposal—records put 
into trash. 

System manager(s) and address: 

Chief, Special Services Branch/BEH 
Room 4046 Donohoe Building 

400 Maryland Avenue, S.W. 
Washington, D.C. 20202 

Notification procedure: System manager; for general inquiries, pro- 
vide name and possible matriculation date of student. Address is 
project director as cited in Appendix II. 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Names and addresses referred from 
public and private educational and health agencies. Student informa- 
tion provided through review of records available on potential stu- 
dents from other public and private agencies. 


09-40-0006 
System name: Participants of Projects Serving Severely Handicapped 
Children and Youth. HEW E OE. 
Security classification: None. 
System location: See Appendix II. 


Categories of individuals covered by the system: Severely handi- 
capped children and youth participating in Special Services Branch- 
funded projects, and the parents of such children and youth. 

Categories of records in the system: Name, address, and telephone 
numbers of children, youth and their parents; student educational, 
social, psychological and relevant medical information; student at- 
tendance, progress and testing records. 

Authority for maintenance of the system: 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To State and local 
educational agencies for coordinating services to participants; to 
other relevant state and local public agencies providing services to 
such participants, for coordination of services to them; to members of 
project advisory boards and parent-teacher type organizations for 
coordinating and augmenting services to participants. Disclosure may 
be made to a Congressional office from the record of an individual in 
response to an inquiry from the Congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files maintained in standard file cabinets. 

Retrievability: Filed alphabetically by student/parent surname. 
Records are cross-indexed with listings of students by county/school 
district. Records are available to project staff involved in the provi- 
sion of services to the students/parents. Occasionally, personnek in 
State and local educational departments may be given some informa- 
tion from the files for the purpose of coordinating and strengthening 
services to the students/parents. 


Safeguards: Direct access is restricted to authorized project staff; 
access to room in which file cabinets are maintained is limited during 
non-working hours to those with keys to room. Exception: subject to 
disclosure requirements of Privacy Act. 


Retention and disposal: Student and parent files are maintained for 
two years following the participation of a student. Disposal—records 
put into trash. 


System manager(s) and address: 
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Chief, Special Services Branch/BEH 
Room 4046 Donohoe Building 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 
Notification procedure: System manager; for general inquiries, name 
and matriculation dates of students. Address is project director as 
cited in Appendix II. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Names and addresses referred from 
public and private educational and health agencies. Student informa- 
tion provided through review of records of students previously re- 
ceiving services from other agencies. 


APPENDIX II (for 09—40—0005 and 09—40—0006) 


PROGRAMS FOR SEVERELY HANDICAPPED 
CHILDREN AND YOUTH 


ARIZONA—Program 
Arizona Department of Health Services 
Bureau of Child Development 
200 N. Curry Road 
Tempe, Arizona 85281 


CALIFORNIA—Program 


California State Department of Education 
Diagnostic School for the Neurologically Handicaped 
Los Angeles, California 90012 


Frederick Burke Foundation 
San Francisco State University 
1600 Holloway Avenue 

San Francisco, California 94132 


CONNECTICUT—Program 


Oak Hill School 
120 Holcomb Street 
Hartford, Connecticut 06112 


HAWAII—Program 


University of Hawaii at Manoa 
1776 University Avenue 
Honolulu, Hawaii 96882 


INDIANA—Program 
Indiana University Foundation 


Developmental Training Center 
Bloomington, Indiana 47401 


ILLINOIS—Program 


University of Illinois at Chicago Circle 
Box 4348 
Chicago, Illinois 60608 


Northern Illinois University 
DeKalb, Illinois 60115 


IOWA—Program 


The University of Iowa 
Division of Child Psychiatry 
Iowa City, Iowa 52240 


KANSAS—Program 


University of Kansas—Public Schools 
Lawrence, Kansas 66045 


University of Kansas 
Parsons Hospital and Training Center 
Parsons, Kansas 67357 


LOUISIANA—Program 


Lafayette Parish School Board 
P.O. Drawer 2158 
Lafayette, Louisiana 70502 


MAINE—Program 


Elizabeth Levinson Center 
159 Hogan Road 
Bangor, Maine 04401 


MARYLAND—Program 


JFK Institute 
Baltimore, Maryland 21205 


Holly Center 

P.O. Box 2358 

Snow Hill Road 
Salisbury, Maryland 21801 


MASSACHUSETTS—Program 


Psycho-Educational Center 
Beverly School for the Deaf 
6 Echo Avenue 

Beverly, Massachusetts 01915 


MICHIGAN—Program 


Muskegon Public Schools 
Vanderlass School 

756 Emerald Avenue 
Muskegon, Michigan 49440 


MINNESOTA—Program 


St. Paul Independent School No. 625 
Special Education Department 

360 Colborne Street 

St. Paul, Minnesota 55102 


MISSOURI—Program 


University of Missouri—Columbia 
Department of Special Education 
515 South 6th Street 

Columbia, Missouri 65211 


NEW YORK—Program 
New York University 


Washington Square Center 
New York, New York 10003 


Syracuse University 
Division of Special Education and Rehabilitation 
Syracuse, New York 13210 
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New York University 

Deafness, Research and Training Center 
80 Washington Square East 

New York, New York 10003 


OHIO—Program 


The Children’s Hospital of Akron 
Buchtel at Bowery 
Akron, Ohio 44308 


OREGON—Program 


Oregon State Teachers Research Division 
Oregon State Systems of Higher Education 
Monmouth, Oregon 97361 


Portland State University 
Portland, Oregon 97207 


University of Oregon 
1591 Willamette 

Eugene, Oregon 97403 
Teaching Research 

345 Monmouth Street 
Monmouth, Oregon 97361 


. PENNSYLVANIA—Program 


Upsal Day School for Blind Children/Center for the Blind 


220 West Upsal Street 
Philadelphia, Pennsylvania 19119 


The Pennsylvania State University 
212 J. O. Keller Building 
University Park, Pennsylvania 16802 


The Developmental Center for Autistic Children 
120 North Street 
Philadelphia, Pennsylvania 19139 


Luzerne Intermediate Unit No. 18 
Kingston, Pennsylvania 18704 


Appalachia Intermediate Unit No. 8 
Cresson Center 
Cresson, Pennsylvania 16630 


RHODE ISLAND—Program 


Meeting Street School 
667 Waterman Avenue 
* E. Providence, Rhode Island 02914 


SOUTH CAROLINA—Program 


Department of Mental Retardation 
Whitten Village Piedmont Center 
P.O. Drawer 239 

Clinton, South Carolina 29235 


TEXAS—Program 
Capitol Area Rehabilitation Center 


919 West 28-1/2 Street 
Austin, Texas 78705 


The Governor’s Coordinating Office for the Visually 
Handicapped 


Suite 1004, Westgate Station 
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1112 West Colorado 
Austin, Texas 78711 


University of Texas at Dallas 
Richardson, Texas 75080 


UTAH—Program 


Utah State University 
Logan, Utah 84322 


VIRGINIA—Program 


Fairfax County Public Schools 
Fairfax, Virginia 22030 


WASHINGTON—Programs 


Washington State Department of Public Instruction 
Olympia, Washington 98504 


University of Washington 
Seattle, Washington 98105 


WEST VIRGINIA—Program 


Shawnee Hills Regional Center 
Department of Mental Health 
P.O. Box 338 

Institute, West Virginia 25112 


WISCONSIN—Program 


University of Wisconsin 

427 Education Building 

Department of Behavioral Disabilities 
Madison, Wisconsin 53706 


09-40-0007 


System name: Participants in Workshops Concerning Severely Handi- 
capped Children and Youth. HEW E OE. 


Security classification: None. 
System location: 
Room 4046 Donohoe Building 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Categories of individuals covered by the system: Professionals and 
non-professionals attending BEH sponsored or supported national 
and regional workshops which deal with severely handicapped chil- 
dren and youth. 


Categories of records in the system: Name and address of workshop 
participants. 


Authority for maintenance of the system: 44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To national organizations 
of professionals working with severely handicapped children and 
youth for sharing of information and coordination of activities; to 
State and local educational agencies directing attention to this special 
field of services. Disclosure may be made to a Congressional office 
from the record of an individual in response to an inquiry from the 
Congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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Storage: File Cabinet storage, paper files. 

Retrievability: Indexed and filed by name of conference-workshop 
location of conference, and topic(s) discussed. Cross-indexed by name 
of participant in alphabetical listings. 

Safeguards: Direct access is restricted to authorized program staff; 
access to room in which file cabinets are maintained is limited during 
non-working hours to those with HEW passes to building. Excep- 
tion: Subject to the disclosure requirements of the Privacy Act. 


Retention and disposal: Workshop Participants files are maintained 
for two years following the completion of a conference/workshop. 
Disposal—records put into trash. 


System manager(s) and address: 
Chief, Special Services Branch/BEH 
Room 4046 Donohoe Building 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Notification procedure: System manager; for general inquiries, name 
and address of participant. Address is Program Officer, cited above. 
Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 


and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Names and addresses obtained from the 
participants attending national or regional meetings concerning se- 
verely handicapped children and youth. 


09-40-0011 
System name: Upward Bound Information System. HEW E OE. 
Security classification: None. 
System location: 
Room 3319-C, GSA—Regional Office Building No. 3 
7th & D Streets, S.W. 
Washington, D.C. 20202 


Categories of individuals covered by the system: Current and former 
participants in the Upward Bound Program. 


Categories of records in the system: The student’s: name, system 
identifier number, social security number, sex, date of birth, ethno- 
racial background, home address, dates of entry into and departure 
from Upward Bound, income eligibility data, need for program ser- 
vices, veteran’s status, current enrollment status and grade level, high 
school and expected date of graduation, high school academic pro- 
gram and grade point average at times of and departure from the 
program, Scholastic Aptitude Test and American College Test Score 
data (if applicable), reason for leaving program, and postsecondary 
school enrollment data or reason for not pursuing a postsecondary 
education. 


Authority for maintenance of the system: Title IV-A of the Higher 
Education Act of 1965, as amended. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For the routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b. 
Disclosure may be made to a Congressional office from the record of 
an individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are stored on magnetic tape files at OE’s contrac- 
tor site, 5185 MacArthur Blvd., N.W., Washington, D.C. 20016. 


5EC030000 0068(03). 
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Retrievability: Records are accessed primarily by a student number 
assigned by the Upward Bound computer system. Individual student 
information is used by program officers for program monitoring and 
for verifying student eligibility. Summary statistics, excluding any 
personal information, are produced to develop profile information 
regarding program participants for program evaluation, planning, and 
reporting purposes. Summary statistics concerning the postsecondary 
placement, enrollment and graduation of former participants are pro- 
duced for project and program monitoring and evaluation. Excep- 
tion: Subject to disclosure requirements of Privacy Act. 


Safeguards: Only designated personnel are authorized to have 
access to the files. 


Retention and disposal: Current records are maintained indefinitely. 
System manager(s) and address: 
Chief, Information Systems and Program Support Branch 
Division of Student Services and Veterans Programs, BHCE 
Room 3514, ROB-3 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Notification procedure: If an individual wishes to determine wheth- 
er a record exists for him or her in the system of records, the 
individual should provide to the system manager his or her name and 
student number. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Information is submitted by the institu- 
tion’s program director who obtains it directly from the individual 
students. Information regarding the enrollment and graduation of 
former participants is also obtained from college registrars. 


09-40-0012 


System name: Migration and Refugee Assistance Act of 1962—United 
States Loan Program for Cuban Students. HEW E OE. 


Security classification: None. 
System location: 
7th & D Streets, S.W. Room 4007 
Washington, D.C. 20202 


Categories of individuals covered by the system: Cuban refugees 
who have borrowed money under the program to finance their 
education at eligible institutions of higher education. 


Categories of records in the system: (1) All individual student files 
contain the following personal data: name, address, institution, OE 
ID No.; sex, date of birth, marital status, dependents; place of birth, 
immigration status, Social Security number; name and address of 
parents and relatives; employment record for past five years; educa- 
tional pursuits, career objective; financial information (relatives); date 
of separation, total amount borrowed; repayment schedule, collec- 
tions, deferments, cancellations; (2) Additional information on those 
who request a postponement of repayment on ground of hardship: 
place of employment, income; regular expenses, lists of debts giving 
name and address of creditor, nature of indebtedness, total cost, 
balance owed, frequency of payment and amount of each payment; 
(3) Additional information on those who request cancellation of loan 
on ground of permanent and total disability: nature of disability, date 
symptoms first appeared; name, address of doctor or hospital provid- 
ing examination(s) and treatment; history of disability, present condi- 
tion, diagnosis, treatment, progress, prognosis. 


Authority for maintenance of the system: Migration and Refugee 
Assistance Act of 1962, Section 2, Public Law 87-510 (22 U.S.C. 
2601). : 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To contractor providing 
billing and collection services for purposes of maintaining accurate 
and current records of participating students; to students who request 
a record of their account; to Internal Revenue Service and Immigra- 
tion and Naturalization Service for purposes of skip-tracing lost bor- 
rowers; and to the General Accounting Office or the Department of 
Justice for legal action against delinquent borrowers and for the 
routine uses set forth in Appendix B to 45 Code of Federal Regula- 
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tions Disclosure may be made toa Congressional office from the 
record of an individual in response to an inquiry from the Congres- 
sional office made at the request of that individual. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in hard-copy filed in a lektriever 
and standard (locked) filed cabinets. 

Retrievability: Records are indexed by individual name and OE 
identification number. Records are available to DPO staff involved in 
correspondence with Cuban refugee borrowers, contractor personnel 
if necessary and members of the Office of General Counsel. Records 
are available to Public Health Service for determinations on requests 
for medical postponement of repayment of loan or permanent and 
total disability. 

Safeguards: Direct access is restricted to authorized program offi- 
cials and contractor personnel. Physically safeguarded by use of 
lektriever and standard file cabinets which are locked during non- 
working hours. Exception: Subject to disclosure requirements of Pri- 
vacy Act. 

Retention and disposal: Records maintained indefinitely. 

System manager(s) and address: 

Director, Division of Program Operations 
Room 4636, GSA - Regional Office Building 
7th & D Streets, S.W. 

Washington, D.C. 20202 

Notification procedure: System manager (see above) will respond to 
inquiries. Inquiries must contain system identification number and 
system name; name and address of borrower concerned; and date of 
previous correspondence, if any. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

Record source categories: Original information is submitted by the 
institution’s program director who obtains it directly from the indi- 
vidual students; additional information in the case of requests for 
hardship postponements or cancellations on the grounds of total and 
permanent disability is obtained from the student, a doctor and/or a 
hospital; and if a borrower dies before completion of repayment, 
proof of death is obtained from appropriate source. 


09-40-0013 
System name: National Defense Direct Student Loan Program—Re- 
quest for Cancellation of Loan on Ground of Permanent and 
Total Disability. HEW E OE. 
Security classification: None. 
System location: 
Room 4007 GSA - Regional Office Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 
Categories of individuals covered by the system: Student borrowers 
under the National Defense Direct Student Loan Program requesting 
loan cancellation because of permanent and total disability. 
Categories of records in the system: Information on borrowers re- 
questing disability cancellation of loans includes name, address, 
Social Security number, medical records, name and address of lend- 
ing institution, and other information needed to process such cancel- 
lation requests. 


Authority for maintenance of the system: Title IV-E of the Higher 
Education Act of 1965, as amended. 


NOTICES 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For the routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b. 
Disclosure may be made to a Congressional office from the record of 
an individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records in hard copy form are maintained in standard file 
cabinets. 


Retrievability: Records are accessed by individual’s name only. 
Program officials use the records to secure appropriate information 
on which the Commissioner of Education may make a determination 
to cancel a National Defense Direct Student Loan for reasons of 
permanent and total disability. Public Health Service physicians serve 
as the Program’s Medical Review Board to make final determinations 
as to the validity of claims. 

Safeguards: Only program officials are authorized to have access to 
the files. Exception: Subject to disclosure requirements of the Priva- 
cy Act. 

Retention and disposal: The file is a cumulative one. To date, all 
individual case records are maintained as initially filed; none have 
been deleted, removed, or stored elsewhere. 

System manager(s) and address: 

Director, Division of Program Operations 
Room 4636 ROB 

7th and D Streets, S.W. 

Washington, D.C. 20202 

Notification procedure: System manager will respond to inquiries as 
to whether the system contains an individual’s record. Inquiries must 
contain system identification number and system name; name and 
address of borrower concerned; and date of previous correspondence 
if any. 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 

ing record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

Record source categories: Information is submitted by the borrower 
requesting cancellation and by his physician(s), through the lending 
institution. 

09-40-0014 
System name: Basic Grant Application File. HEW-E OE. 
Security classification: None. 
System location: 
Room 4920 
GSA-Regional Office Building No. 3 
Washington, D.C. 20202 


Basic Grant Processing Center 
Iowa City, Iowa 52240 
Categories of individuals covered by the system: Students applying 
for and receiving Basic Grant assistance. 
Categories of records in the system: Name, address, birthdate, 
Social Security number, and financial data necessary to identify ap- 
plicants and calculate their eligibility index for Basic Grants. 


Authority for maintenance of the system: Title IV-A, of the Higher 
Education Act of 1965. 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Identifying information 
and eligibility index of applicants is provided to those institutions of 
postsecondary education in which the applicants plan to enroll or are 
enrolled. The same data are provided to State scholarship agencies 
having agreements with the Commissioner for purposes of coordinat- 
ing State aid with the Basic Grant Program. On request, information 
is provided to Members of Congress who inquire on behalf of a 
constituent and for the routine uses set forth in Appendix B to 45 
Code of Federal Regulations Part 5b. Disclosure may be made to a 
Congressional office from the record of an individual in response to 
an inquiry from the Congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
— is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Original applications are maintained in standard file cabi- 
nets ‘in Basic Grant processing center. Micro-fiche records are main- 
tained in Washington office in standard file cabinets. 

Retrievability: Records are indexed by name of applicant with a 
cross-index file by Social Security number. Records are available to 
all Division of Basic and State Student Grant staff (including appro- 
priate contract support). 

Safeguards: Only designated program officials and contract staff 
have access to file. Exceptioa: Subject to disclosure requirements of 
Privacy Act. 

Retention and disposal: Original records are maintained until end of 
academic year and then stored in Federal Records Center. 

System manager(s) and address: 

Director, Division of Program Operations 
Room 4636, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 

Notification procedure: If an individual wishes to determine wheth- 
er a record exists for him or her in the system of records, the 
individual should provide to the system manager his or her name and 
social security number. 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

Record source categories: Information may be provided directly to 
the Office of Education by applicants, or, at the request of an 
applicant, may be provided by the following agencies: 


American College Testing Program 
Iowa City, Iowa 52240 


Pennsylvania Higher Education Assistance Agency 
Harrisburg, Pennsylvania 17102 


Educational Testing Service 
Princeton, New Jersey 08540 


Educational Testing Service 
Berkeley, California 94701 


The purpose of this approach is to permit students to apply for 
Basic Grant Assistance without being required to submit a Basic 
Grant Application, but instead to provide the data needed by the 


Basic Grant program on other forms by which they apply for State 
and/or institutional aid. 


09-40-0015 


System name: Basic Grant Student Eligibility Report Sub-system. 
HEW-E OE. 


Security classification: None. 

System location: 
Room 4920 
GSA-Regional Office Building No. 3 
Washington, D.C. 20202 


Categories of individuals covered by the system: Basic Grant recipi- 
ents. 


Categories of records in the system: Name, address, birthdate, 
Social Security number, financial data and status of award for Basic 
Grant recipients. 


Authority for maintenance of the system: Title IV-A, of the Higher 
Education Act of 1965. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To prepare annual student 
validation roster for submission to schools in order to verify pay- 
ments made to students. Disclosure may be made to a Congressional 
office from the record of an individual in response to an inquiry from 
the Congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
— is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Original Student Eligibility Reports and hard copy are 
maintained in standard file cabinet. 


Retrievability: Records are indexed by institution and by name and 
Social Security number within school. Records are used to verify 
and reconcile institutional expenditures. : 

Safeguards: Direct access is restricted to authorized staff. Excep- 
tion: Subject to disclosure requirements of Privacy Act. 

Retention and disposal: Original copies are maintained until fiscal 
year funds are closed out and then stored at Federal Records Center. 

System manager(s) and address: - 

Director, Division of Program Operations 
Room 4636, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 

Notification procedure: If an individual wishes to determine wheth- 
er a record exists for him or her in the system of records, the 


individual should provide to the system manager his or her name and 
social security number. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Student Eligibility Report. 


09-40-0016 


System name: Basic Educational Opportunity Grant Alternate Dis- 
bursement System. HEW E OE. 


Security classification: None. 
System location: 
Room 4920 
GSA-Regional Office Building No. 3 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 





44171 


44172 


Washington, D.C. 20202 


Categories of individuals covered by the system: Eligible applicants 
who are paid directly by Federal government since they are enrolled 
in eligible non-participating schools. 

Categories of records in the system: Name, address, birthdate, 
Social Security number, financial data, and enrollment status of Basic 
Grant recipients paid through this system. 

Authority for maintenance of the system: Title IV-A, of the Higher 
Education Act of 1965. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For routine uses set forth 
in Appendix B to 45 Code of Federal Regulations Part 5b. Disclosure 
may be made to a Congressional office from the record of an individ- 
ual in response to an inquiry from the Congressional office made at 
the request of that individual. In the event of litigation where one of 
the parties is (a) the Department, any component of the Department, 
or any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in standard file cabinet. 

Retrievability: Records are indexed by name of applicant. Records 
are available to Division of Program Operations staff. 

Safeguards: Direct access is restricted to authorized staff. 

Retention ‘and disposal: Original copies are maintained until fiscal 
year funds are closed out and then stored at Federal Records Center. 

System manager(s) and address: 

Director, Division of Program Operations 
Room 4636, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 

Notification procedure: If an individual wishes to determine wheth- 
er a record exists for him or her in the system of records, the 


individual should provide to the system manager his or her name and 
social security number. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
= provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Student Eligibility Reports and Requests 
for Payment from applicants. 
09-40-0017 


System name: Basic Educational Opportunity Grant Student Valida- 
tion File. HEW E OE. 


Security classification: None. 

System location: 
Room 4669 Regional Office Bldg. No.—3 
Washington, D.C. 20202 


Basic Grant Validation Center 
Silver Spring, MD 20904 
Categories of individuals covered by the system: Basic Educational 
Opportunity Grant student recipients. 
Categories of records in the system: Basic Educational Opportunity 
Grant application information 
Authority for maintenance of the system: Title IV-A, of the Higher 
Education Act of 1965. 
; Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For the routine uses, set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b. 


NOTICES 


Disclosure may be made to a Congressional office from the record of 
an individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are maintained in locked file cabinet. 


Retrievability: Records are indexed by name and are available only 
to specifically designated staff involved in validation process. 


Safeguards: Access is restricted to authorized staff only and files 
are maintained in locked cabinet. Exception: Subject to disclosure 
requirements of Privacy Act. 


Retention and disposal: Records are maintained until resolved and 
then stored in Federal Records Center. 


System manager(s) and address: — - 
Director, Division of Certification and Program Review 
Room 4669, ROB-3 
7th and D St. SW 
Washington, D.C. 20202 


Notification procedure: If an individual wishes to determine wheth- 
er a record exists for him or her in the system of records, the 
individual should provide to the system manager his or her name and 
social security number. 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. | 


\ 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

Record source categories: Application data, incoming correspon- 
dence and related material, obtained during course of investigation. 


09-40-0018 


System name: Mutual Educational and Cultural Exchange Act Teach- 
er Exchange Participants and Applicants. HEW E OE. 


Security classification: None. 

System location: 
Room 3069, Regional Office Building 
7th and D. Streets, S.W. 
Washington, D. C. 20202 


Categories of individuals covered by the system: Individuals who 
have been selected to teach abroad under the Teacher Exchange 
Program. Individuals who have applied to teach abroad under the 
Teacher Exchange Program. 


Categories of records in the system: Name, address, telephone 
number, date and place of birth, citizenship, dependents, educational 
background, employment background, languages, membership in 
clubs and organizations of the individuals, personal references includ- 
ing reports of interviews, administrative approval, and language pro- 
ficiency when required. 


Authority for maintenance of the system: The Mutual Educational 
and Cultural Exchange Act of 1961, as amended (22 U.S.C. 2451- 
2458). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For routine uses set forth 
in Appendix B to 45 Code of Federal Regulations Part 5b. U.S. 
binational commissions, the Board of Foreign Schoiarships and con- 
cerned country educational authorities to determine suitability of 
candidate for teaching position in their country. Disclosure may be 
made to a Congressional office from the record of an individual in 
response to an inquiry from the Congressional office made at the 
request of that individual. In the event of litigation where one of the 
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parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard-copy filed in standard 
file cabinets. 

Retrievability: Records are accessed by individual names only by 
authorized OE staff for the purposes of determining eligilibility for 
teacher exchange opportunities, for selection of teacher exchange 
participants, and to develop profile information regarding recipients 
of grants for program evaluation, planning, and reporting purposes. 

Safeguards: Direct access is restricted to authorized OE staff. Ex- 
ception: Subject to disclosure requirements of Privacy Act. 


Retention and disposal: Records are maintained for three years. 
System manager(s) and address: 
Division Director, Division of International Education 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 
Notification procedure: Contact system manager. 
Record access procedures: Contact system manager. 
Contesting record procedures: Contact system manager. 


Record source categories: Information is submitted by the individu- 
al on approved application forms. 


09-40-0019 
System name: National Defense Education Act Foreign Language 
and Area Studies Fellowship Program—Fellows and Alternates. 
HEW E OE. 
Security classification: None. 
System location: 
7th and D Streets SW., Room 3727 
Washington, D.C. 20202 


Categories of individuals covered by the system: Individuals who 
have been nominated by their institution of higher education to be a 
recipient or alternate recipient of a fellowship. 


Categories of records in the system: Name, address, telephone 
number, citizenship, career goal, language competency, educational 
background, oath or affirmation of allegiance, previous awards held 
and statement of crimes on all individuals. 


Authority for maintenance of the system: National Defense Educa- 
tion Act of 1958, as amended, Title VI, Section 601(b); Title X, 
Section 1001(f)(1), (2). 


Routine uses of records maintained in the system, including catego- 
ries. of users and the purposes of such uses: For routine uses set forth 
in Appendix B to 45 Code of Federal Regulations Part 5b. Disclosure 
may be made to a Congressional office from the record of an individ- 
ual in response to an inquiry from the Congressional office made at 
the request of that individual. In the event of litigation where one of 
the parties is (a) the Department, any component of the Department, 
or any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard-copy filed in standard 
file cabinets. 


Retrievability: Records are accessed by individual names or by 
educational institution only by authorized OE staff members for the 
purposes of determining eligibility for fellowships, for establishing 
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allowances for stipends and dependents, and for developing profile 
information regarding recipients of fellowships for program evalua- 
tion, planning, and reporting purposes. 

Safeguards: Direct access is restricted to authorized OE staff. Ex- 
ception: Subject to disclosure requirements of Privacy Act. 


Retention and disposal: Records are maintained three years. 
System manager(s) and address: 
Division Director, Division of International Education 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 
Notification procedure: Contact system manager. 
Record access procedures: Contact system manager. 
Contesting record procedures: Contact system manager. 


Record source categories: Information is submitted by the individu- 
al on approved application forms. 


09-40-0020 
System name: Mutual Educational and Cultural Exchange Act—Doc- 
toral Dissertation Research Abroad and Faculty Research 
Abroad, Fellows and Alternates. HEW E OE. 
Security classification: None. 
System location: 
7th and D Streets SW., Room 3727 
Washington, D.C. 20202 


Categories of individuals covered by the system: Individuals who 
have been selected to be a recipient or alternate recipient of a 
fellowship. 


Categories of records in the system: Name, address, educational 
institution, date and place of birth, veterans status, educational back- 
ground, health statement, language references, personal references for 
all individuals, project descriptions. In addition, the annualized salary 
figure for all faculty fellows and alternates. 


Authority for maintenance of the system: The Mutual Educational 
and Cultural Exchange Act of 1961, as amended (22 U.S.C. 2451- 
2458). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For the routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b, U.S. 
embassies, binational commissions, the board of foreign scholarships, 
and in some cases foreign governments, and to Field Readers, to 
determine eligibility and suitability to undertake research abroad. 
Disclosure may be made to a Congressional office from the record of 
an individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard-copy filed in standard 
file cabinets. 


Retrievability: Records are accessed by individual names and edu- 
cational institution only by authorized OE staff and Field Readers for 
the purposes of determining eligibility and suitability to undertake 
research abroad, establishing allowances for travel, maintenance, and 
dependents, and for developing profile information regarding recipi- 
ents of fellowships for program evaluation, planning, and reporting 
purposes. 
Safeguards: Direct access is restricted to authorized OE staff. Ex- 
ception: Subject to disclosure requirements of Privacy Act. 
Retention and disposal: Records are maintained three years. 
System manager(s) and address: © 
Division Director, Division of International Education 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 

Notification procedure: Contact system manager. 
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Record access procedures: Contact system manager. 
Contesting record procedures: Contact system manager. 
Record source categories: Information is submitted by the individu- 
al on approved application forms. _ 
09-40-0021 
System name: Bureau of Student Financial Assistance—Compliance 
Files. HEW E OE. 


Security classification: None. 
System location: 
Room 513, Reporters Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 


Categories of individuals covered by the system: Applicants for, and 
recipients of, Title IV student financial assistance; personnel of 
BSFA,; officials, employees or agents of regional offices, participating 
schools, and lenders, who are involved in complaints or allegations of 
program irregularities, noncompliance with regulations, misconduct, 
fraud or abuse. : 


Categories of records in the system: Contains written documentation 
of the alleged or proven act(s) of misconduct including name, ad- 
dress, social security and claim numbers (if appropriate) of the com- 
plainant, name of the student borrower, school or lender, and the 
results of investigative action, prosecution or non-prosecution intent 
and results. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV, as amended (20 U.S.C. 1070 et seq.) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To schools and lenders for investigative activities. For uses 1,3,4,5,6,8 
and 103 in Appendix B of the Departmental Regulations (45 CFR 
Part 5b). Disclosure may be made to a Congressional office from the 
record of an individual in response to an inquiry from the Congres- 
sional office made at the request of that individual. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard-copy filed in standard 
file cabinets. 


Retrievability: The records are filed and indexed alphabetically by 
name and address. Intradepartmental users of these records are the 
HEW Office of General Counsel (OGC), HEW Office of Inspector 
General (OIG), and the OE Regional Offices (OERO). OGC usage is 
for the purpose of providing background data in obtaining legal 
rulings and opinions. OIS usage is for the purpose of obtaining 
documentation necessary for the investigation. OERO usage is for 
the purpose of coordinating actions between various regional offices. 

Safeguards: Direct access is restricted to authorized Division of 
Compliance staff; file cabinets are locked. Exception: subject to dis- 
closure requirements of Privacy Act. 

Retention and disposal: Records are maintained three years; compli- 
ance and investigative records are maintained five years past date of 
case closing. Destroyed by maceration. 

System manager(s) and address: 

Director, Division of Compliance 
Room 513, RPT 

7th and D Streets, S.W. 
Washington, D.C. 20202 


NOTICES 


Notification procedure: System manager; for general inquiries, name 
and date of previous correspondence, if known; for compliance/ 
investigative material, name and any I.D. number assigned. Address 
is same as above. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 


and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. : 


Record source categories: Incoming correspondence, responses an 
material obtained during course of any investigation. 


Systems exempted from certain provisions of the act: None. 


09-40-0022 


System name: Bureau of Student Financial Assistance—Student Com- 
plaint Files. HEW E. 


Security classification: None. 

System location: 
Room 4654, GSA-Regional Office Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 


Categories of individuals covered by the system: Applicants for, and 
recipients of, Title IV student financial assistance who have made 
complaints or allegations of irregularities by schools or lenders, or 
their officials, employees, or agents. 


Categories of records in the system: Contains written documentation 
of student complaints including name, address, social security and 
= numbers (if appropriate) of the complainant, name of school 
and lender. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended (20 U.S.C. 1071-1087-1). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and forme: employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To schools and lenders for investigative activities. For uses 1,3,5,6,8 
and 103 in Appendix B of the Departmental Regulations (45 CFR 
Part 5b). Regulations (45 Code of Federal Regulations Part 5b). 
Disclosure may be made to a Congressional office from the record of 
an individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard-copy filed in standard 
file cabinets. 

Retrievability: The records are filed and indexed alphabetically by 
name and address. Authorized intradepartmental employees review 
action taken. 

afeguards: Direct access is restricted to authorized GSLP staff; 
file cabinets are locked. Exception: subject to disclosure requirements 
of Privacy Act. 

Retention and disposal: Records are maintained three years; com- 
plaint and investigative records are maintained five years past date of 
case closing. Destroyed by maceration. 

System manager(s) and address: r 
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Director, Division of Training and Dissemination 
Room 4654, GSA-Regional Office Building 

7th and D Streets, S.W. 

Washington, D.C. 20202 


Notification procedure: System manager; for general inquiries, name 
and date of previous correspondence, if known; for complaint/inves- 
tigative material, name and any I.D. number assigned. Address is 
same as above. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Incoming correspondence, responses and 
material obtained during course of any investigation. 


09-40-0023 


System name: GSLP Defaulted Loans Submitted to General Ac- 
counting Office. HEW E. 


Security classification: None. 

System location: 
Room 4636, GSA-Regional Office Building 
7th and D Street, S.W. 
Washington, D.C. 20202 


Room 5471, 441 G Street, N.W. 
Washington, D.C. 20548 


Categories of individuals covered by the system: Student borrowers 
for whom defaulted claims have been paid on Federal Insured Stu- 
dent Loans and subsequently submitted to General Accounting 
Office (GAO) for further action. 


Categories of records in the system: Contains borrower’s name, 
demographic background, educational and lender information, family 
financial information, credit data, and collection history. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended (20 U.S.C. 1071-1087-4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
For uses 1, 3, 4, 5, 6, 8, and 9 in Appendix B of the Departmental 
Regulations (45 CFR Part 5b). Disclosure may be made to a Con- 
gressional office from the record of an individual in response to an 
inquiry from the Congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained on microfilm filed in standard 
file cabinets. 


Retrievability: Data indexed by name and date. Data utilized by 
collection staff to compile GSLP statistics and management reports; 
to implement write-off of files transferred to GAO; to provide addi- 
tional information in response to GAO/Justice Department inquiries. 


44175 


Safeguards: Direct access is restricted to authorized GSLP staff; 
file cabinets are locked. Exception: subject to disclosure requirements 
of Privacy Act. 


Retention and disposal: Held indefinitely. 
System manager(s) and address: 
Director, Division of Program Operations 
Room 4636, GSA-Regional Office Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 


Notification procedure: System manager; for general inquiries, name 
and date of previous correspondence if known; for defaulted loans 
submitted to General Accounting Office, name, social security 
number and any I.D. number assigned. Address is same as above. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Information is obtained from applications, 
correspondence and reports from borrowers and their families, lend- 
ers, schools, employers, credit agencies, and governmental agencies. 


Systems exempted from certain provisions of the act: None 


09-40-0024 


System name: Guaranteed Student Loan Program—Loan Application 
File. HEW E. 


Security classification: None. 

System location: 
Room 4636, GSA-Regional Office Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 


5700 Thurston Ave. 
Virginia Beach, VA 23455 


Categories of individuals covered by the system: Student borrowers 
who have applied for educational loans under the Guaranteed Stu- 
dent Loan Program. 


Categories of records in the system: Contains written documentation 
of application including demographic background, loan and educa- 
tional status, name of guarantor and lender and data on credit and 
family. 

Authority for maintenance of the system: Higher Education Act of 
1965, as amefhded (20 U.S.C. 1071-1087-4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To contractors for updating computer records and correction of 
errors. For uses 1, 3, 5, 6, 8, and 9 in Appendix B of the Department- 
al Regulations (45 CFR Part 5b). Disclosure may be made to a 
Congressional office from the record of an individual in response to 
an inquiry from the Congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 
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Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard-copy or microfilm and 
are filed in standard records cartons. 


Retrievability: Records are indexed by borrower’s name. Used by 
GLSP personnel either to retrieve needed information on an individ- 
ual, a school, a lender or as part of a random statistical sampling or 
review. 


Safeguards: Direct access is restricted to authorized GLSP staff 
and contract employees; stored in records cartons in rooms locked 
during non-business hours. Exceptions: subject to disclosure require- 
ments of Privacy Act. 


Retention and disposal: Records of individual loans are destroyed 
three years after final repayment of loan. Destroyed by maceration. 


System manager(s) and address: 
Director, Division of Program Operations 
Room 4636, GSA-Regional Office Building 
7th & D Streets, S.W. 
Washington, D.C. 20202 


Notification procedure: If an individual wishes to determine wheth- 
er a record exists for him or her in the system of records, the 
individual should provide to the system manager his or her name and 
social security number. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Incoming application forms from guaran- 
teed agencies and private non-profit profit agencies approved by the 
Commissioner. Information supplied by student, student’s family and 
lender. 


Systems exempted from certain provisions of the act: None. 
69-40-0025 
System name: NDSL Student Loan Files. HEW E. 

Security classification: None. 

System location: 
Room 4613, Regional Office Building 03 
7th and D Streets, S.W. 
Washington, D.C. 20202 


Categories of individuals covered by the system: Student borrowers 
who have obtained loans under the National Direct (formerly De- 
fense) Student Loan Program from institutions which are either en- 
dorsing defaulted notes to the U.S. government or which are no 
longer in operation. 


Categories of records in the system: Contains borrower’s name, 
demographic background, educational and lender information, family 
financial information, borrower credit and financial data, and collec- 
tion history. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-E as amended (20 USC 1087aa-ff). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For uses 1, 3, 4, 5, 6, 8, 
and 9 in Appendix B of the Departmental Regulations (45 CFR 5b). 
To various billing services under contract with OE for continued 
servicing of loans from institutions no longer in operation. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 


sure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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Storage: The records are maintained in hard-copy and microfilm 
filed in standard file cabinets. 

Retrievability: Data indexed by name. Data utilized to compile 
NDSL statistics and management reports for NDSL staff; and used 
by the collection staff to collect monies owed to U.S. Government. 


; Direct access is restricted to authorized O.E. staff. 
Exception: subject to disclosure requirements of Privacy Act. 
Retention and disposal: Hard copies destroyed by maceration after 
microfilming; microfilm maintained three years after repayment or 
cancellation of loan, and destroyed by chemical processing. 


System manager(s) and address: 

Director, Division of Program Operations 

Room 4636, Regional Office Building 3 

7th and D Streets, S.W. 

Washington, D.C. 20202 
Notification procedure: Contact system manager. 
Record access procedures: Contact system manager. 
Contesting record procedures: Contact system manager. 


Record source categories: Information is obtained from applications, 
correspondence and reports submitted by borrowers and their fami- 
lies, institutions of postsecondary education, employers, credit agen- 
cies, and governmental agencies. 


09-40-0026 
System name: Guaranteed Student Loan Program—Paid Claims File. 
HEW E. 


Security classification: None. 

System location: 
Room 4636, GSA-Regional Office Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 


Categories of individuals covered by the system: Student borrowers 
for whom claims have been paid on Federal Insured Student Loans. 


Categories of records in the system: Contains borrower’s name, 
demographic background, educational and lender information, family 
financial information, credit data, loan data, legal documents, medical 
reports, and collection history. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B as amended (20 U.S.C. 1071-1087-4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such | 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To contractors for issuance of collection letters; to credit company 
contractors for skip tracing, in-file history information, assets and 
ability to pay; to Internal Revenue Service for last known address; to 
Postal Service for last known address; to General Accounting Office 
for possible pre-litigation collection service and audit; to Department 
of Justice for possible legal action; to Federal Bureau of Investigation 
in performance of investigation into possible fraud cases; to State 
Department of Motor Vehicles for last known address; to State 
Bureau of Vital Statistics for verification of death; to mortgage 
companies for credit checks; to educational agencies or institutions 
against which a complaint has been made; to other lenders in the 
program making inquiries about the defaulted students who may have 
been denied additional loans; to other Federal agencies requesting 
information as to the repayment history of the defaulted account; to 
the State Department for last known address abroad; to contractors 
to update records and correct errors; to state guarantee agencies 
requesting student borrower information; and for uses 1, 3, 4, 5, 6, 8, 
and 9 in Appendix B of the Departmental Regulations (45 CFR Part 
5b). Disclosure may be made to a Congressional office from the 
record of an individual in response to an inquiry from the Congres- 
sional office made at the request of that individual. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
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Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The records are maintained in hard-copy filed in standard 
file cabinets and lektriever. 


Retrievability: Data indexed by name. Claims classified into special 
categories: bankruptcies; death; disabilities; repurchases by lenders; 
paid-in-full; and defaulted claims. Defaulted claims are separated into 
sub-categories: skip files, suspension files, foreign files, forbearance 
files, and prison files. Data utilized to compile GSLP statistics and 
management reports for system manager; used by collection staff to 
collect monies owed to U.S. Government and to perform post-audits 
on paid claims; to provide data to the Office of Inspector General in 
cases of possible fraud and irregularities; and to provide data to 
compliance staff associated with violation of the laws. 


eguards: Direct access is restricted to authorized GSLP staff; 
file cabinets and lektriever are locked. Exception: subject to disclo- 
sure requirements of Privacy Act. 


Retention and disposal: Records destroyed by maceration after mi- 
crofilming; microfilm maintained three years after repayment or can- 
cellation of loan, and destroyed by chemical processing. 

System manager(s) and address: 

Director, Division of Program Operations 
Room 4636, Regional Office Building 

7th and D Streets, S.W. 

Washington, D.C. 20202 

Notification procedure: Systems manager; for general inquiries, 
name and date of previous correspondence, if known; for paid claim, 


name, social security number and any I.D. number assigned. Address 
is same as above. 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Information is obtained from applications, 
correspondence and reports from borrowers and their families, ac- 
quaintances, lenders, schools, employers, credit agencies, and govern- 
mental agencies. 

Systems exempted from certain provisions of the act: None. 


09-40-0027 


System name: Guaranteed Student Loan Program—Claims and Col- 
lections Master File. HEW E. 


Security classification: None. 
System location: 
115 Evergreen Heights Dr. 
Pittsburgh, PA 15229 


Categories of individuals covered by the system: Defaulted student 
borrowers for whom the claims have been paid on Guaranteed Stu- 
dent Loans. : 


Categories of records in the system: Contains names, social security 
numbers, addresses of defaulted borrowers. Contains claim numbers, 
amounts of claim to include interest and lender/school identifications. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended, (20 U.S.C. 1071-1087-4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To contractors for issuance of collection letters; to credit company 
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contractors for skip tracing, in-file history information, assets atid 
ability to pay; to Internal Revenue Service for last known address; to 
Postal Service for last known address; to General Accounting Office 
for possible pre-litigation collection service and audit; to Department 
of Justice for possible legal action; to Federal Bureau of Investigation 
in performance of investigation into possible fraud cases; to State 
Department of Motor Vehicles for last known address; to State 
Bureau of Vital Statistics for verification of death; to mortgage 
companies for credit checks; to educational agencies or institutions 
against which a complaint has been made; to other lenders in the 
program making inquiries about the defaulted students who may have 
been denied additional loans; to other Federal agencies requesting 
information as to the repayment history of the defaulted account; to 
the State Department for last known address abroad; to contractors 
to update files and correct errors; to state guarantee agencies request- 
ing student borrower information; and for uses 1, 3, 4, 5, 6, 8, and 9 
in Appendix B of the Departmental Regulations (45 CFR Part 5b). 
Disclosure may be made to a Congressional office from the record of 
an individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named locations. 


Retrievability: The file is indexed by social security number. Data 
are utilized to provide GSLP staff with statistical and managerial 
reports; to provide the DHEW - Office of General Counsel and the 
DHEW - Office of Inspector General with data in possible cases of 
fraud or irregularities. Other uses by GSLP staff are to identify 
student borrowers indebted to the U.S. Government who have de- 
faulted on their student loan; reimburse lending institution for claim 
against a guaranteed student loan; generate and maintain financial 
records for OE Finance Division; maintain atcounting records of 
collection activity for borrowers repaying loans to U.S. Government; 
generate managerial and statistical reports; determine a borrower’s 
default status; verify payments applied toward defaulted student 
loans; update file and correct errors. 


Safeguards: Direct access is restricted to authorized GSLP staff or 
contracted personnel. 


Retention and disposal: Retained indefinitely. 
System manager(s) and address: 
Director, Division of Program Operations 
Room 4636, GSA-Regional Office Building 
7th and D Street, S.W. 
Washington, D.C. 20202 


Notification procedure: Contact system manager for general inquir- 


ies supplying name, social security number and date of birth (at the 
above address). 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Information is obtained from applications, 
correspondence, medical records, necessary legal documentation, and 
reports from borrowers and their families, lenders, schools, medical 
reports, employers, credit agencies, and Federal and State govern- 
mental agencies. 


Systems exempted from certain provisions of the act: None. 
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09-40-0028 


System name: Guaranteed Student Loan Program—Collection Let- 
ters. HEW E. 


Security classification: None. 
System location: 
115 Evergreen Heights Dr. 
Pittsburgh, PA 15229 


Categories of individuals covered by the system: Defaulted student 
borrowers for whom claims have been paid on Guaranteed Student 
Loans. 


Categories of records in the system: Contains names, social security 
numbers, addresses of defaulted borrowers. Contains claim ‘numbers, 
amounts of claim to include interest and lender/school identifications. 


Authority for maintenance of the system: Higher Education Act of 
1975, Title IV-B, as amended, (20 U.S.C. 1071-1087-4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To contractors for issuance of collection letters; to credit company 
contractors for skip tracing, in-file history information, assets and 
ability to pay; to Internal Revenue Service for last known address; to 
Postal Service for last known address; to General Accounting Office 
for possible re-litigation collection service-and audit; to Department 
of Justice for possible legal action; to Federal Bureau of Investigation 
in performance of investigation into possible fraud cases; to State 
Department of Motor Vehicles for last known address; to State 
Bureau of Vital Statistics for verification of death; to mortgage 
companies for credit checks; to educational agencies or institutions 
against which a complaint has been made; to other lenders in the 
program making inquiries about the defaulted students who may have 
been denied additional loans; to other Federal agencies requesting 
information as to the repayment history of the defaulted account; to 
the State Department for last known address abroad; to contractors 
to update records and correct errors; to state guarantee agencies 
requesting student borrower information; and for uses 1,3,4,5,6,8 and 
9 in Appendix B of the Departmental Regulations (45 CFR Part 5b). 
Disclosure may be made to a Congressional office from the record of 
an individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 

ent, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named locations. 

ility: The file is indexed by social security number. Data 
are utilized to provide GSLP staff with statistical and managerial 
reports; to provide the DHEW - Office of General Counsel and the 
DHEW - Office of Inspector General with data in possible cases of 
fraud or irregularities. Other uses by GSLP staff are to identify 
defaulted claims in delinquent status; to contact defaulted borrowers 
to encourage repayment of claim disbursed by U.S. Government; to 
take follow-up action on delinquent defaulted accounts; to update 
records and correct errors. 


Safeguards: Direct access is restricted to authorized GSLP staff or 
contracted personnel. 


Retention and disposal: Retained indefinitely. 
System manager(s) and address: 
Director, Division of Program Operation 
Room 4636, GSA-Regional Office Building 


NOTICES 


7th and D Streets, S.W. 
Washington, D.C. 20202 

Notification procedure: Contact system manager for general inquir- 
ies supplying name, date of birth and social security number (at the 
above address). 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

Record source categories: Information is obtained from applications, 
correspondence, medical records, necessary legal documentation, and 
reports from borrowers and their families, acquaintances, lenders, 
schools, medical reports, employers, credit agencies, and federal and 
State governmental agencies. 

Systems exempted from certain provisions of the act: None. 

09-40-0029 
System name: Guaranteed Student Loan Program—Inactive Loan 
Control Master File. HEW E. 
Security classification: None. 
System location: 
115 Evergreen Heights Dr. 
Pittsburgh, PA 15229 

Categories of individuals covered by the system: Students having 
participated in Guaranteed Student Loan Program and purged from 
primary Loan Control Master File. 

Categories of records in the system: Contains name, social security 
number, demographic background, educational status, loan status and 
family financial information of individual for whom the record was 
maintained. 

Authority for maintenance of the : Higher Education Act of 
1965, Title IV-B, as amended, (20 U.S.C. 1071-1087-4). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 


furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 


fassociates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To contractors for issuance of collection letters; to credit company 
contractors for skip tracing, in-file history information, assets and 
ability to pay; to Internal Revenue Service for last known address; to 
Postal Service for last known address; to General Accounting Office 
for possible pre-litigation collection service and audit; to Department 
of Justice for possible legal action; to Federal Bureau of Investigation 
in performance of investigation into possible fraud cases; to State 
Department of Motor Vehicles for last known address; to State 
Bureau of Vital Statistics for verification of death; to mortgage 
companies for credit checks; to educational agencies or institutions 
against which a complaint has been made; to other lenders in the 
program making inquiries about the defaulted students who may have 
been denied additional loans; to other Federal agencies requesting 
information as to the repayment history of the defaulted account; to 
the State Department for last known address abroad; to requesting 
student borrower information; and for uses 1,3,4,5,6,8 and 9 in Ap- 
pendix B of the Departmental Regulations (45 CFR Part 5b). Disclo- 
sure may be made to a Congressional office from the record of an 
individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 
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Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named locations. 

Retrievability: The file is indexed by social security number. Data 
are utilized to provide GSLP staff with statistical and managerial 
reports. Other uses by GSLP staff are to obtain loan data on former 
student loan borrowers; update records and correct errors. 


Safeguards: Direct access is restricted to authorized GSLP staff or 
contracted personnel. 


Retention and disposal: Retained indefinitely. 
System manager(s) and address: 
Director, Division of Program Operations 
Room 4636, GSA-Regional Office Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 


Notification procedure: Contact system manager for general inquir- 
ies supplying name, date of birth, and social security number (at the 
above address). 


Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 


Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 


Record source categories: Information is obtained from applications, 
correspondence, medical records, necessary legal documentation, and 
reports: from borrowers and their families, acquaintances, lenders, 
schools, medical reports, employers, credit agencies, and Federal and 
State governmental agencies. 


Systems exempted from certain provisions of the act: None. 


09-40-0030 
System name: Guaranteed Student Loan Program—Loan Control 
Master File. HEW E. 
Security classification: None. 
System location: 
115 Evergreen Heights Dr. 
Pittsburgh, PA 15229 


Categories of individuals covered by the system: Students who have 
applied for guaranteed student loans, or received, educational loans 
under the provisions of the Guaranteed Student Loan Program. 


Categories of records in the system: Contains name, social security 
number, demographic background, educational status, loan status and 
family financial information of individual for whom the record is 
maintained. Contains lender and school identification. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended (20 U.S.C. 1071-1087-4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To schools and lenders for loan status information and record recon- 
ciliation; to borrowers and applicants for status of loan applications; 
to contractors for updating program records and processing docu- 
ments; to State Guarantee Agencies for loan status information. To 
an educational agency or lending — —— which a com- 
plaint has been made; and for uses 1, 3, 4, 5, 6, 8 and 9 in Appendix 
B of the Departmental Regulations (45 ‘CFR Part 5b). Disclosure 
may be made to a Congressional office from the record of an individ- 
ual in response to an inquiry from the Congressional office made at 
the request of that individual. In the event of litigation where one of 
the parties is (a) the Department, any component of the Department, 
or any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 


his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named location. 

Retrievability: The file is indexed by social security number. Data 
are utilized to provide GSLP staff with statistical and managerial 
reports. Other uses by GSLP staff are to identify students participat- 
ing in the Guaranteed Student Loan Program; determine eligibility of 
loan application; reflect eligibility for interest benefits; determine loan 
status of borrower; compute insurance premium for Federally In- 
sured Loans; compile and generate managerial and statistical reports; 
research records for inquiry responses; reflect interest rates for indi- 
vidual loans; update file and correct errors. 

Safeguards: Direct access is restricted to authorized GSLP staff or 
contracted personnel. 


Retention and disposal: Retained indefinitely. 
System manager(s) and address: 
Director, Division of Program Operations 
Room 4636, GSA-Regional Office Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 
Notification procedure: If an individual wishes to determine wheth- 
er a record exists for him or her in the system of records, the 
individual should provide to the system manager his or her name and 
social security number. 
Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
and provide information as described in the notification procedure 
above. 
Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 


‘ the notification procedure, identify the specific items to be changed, 


and provide a written justification for the change. 


Record source categories: Information is obtained from applications, 
correspondence, medical records, necessary legal documentation, and 
reports from borrowers and their families, lenders, schools, medical 
reports, employers, credit agencies, and Federal and State govern- 
mental agencies. 


Systems exempted from certain provisions of the act: None. 


09-40-0031 


System name: Guaranteed Student Loan Program—Pre Claims Assist- 
ance. HEW E. 


Security classification: None. 
System location: 
903 S. Hyland St. 
Arlington, Va. 22204 


115 Evergreen Heights Dr. 
Pittsburgh, PA 15229 


Categories of individuals covered by the system: Student borrowers 
under the GSLP whose lending institutions have reported them to be 
delinquent in their repayments, or of unknown present addresses. 


Categories of records in the system: Contains name of student, 
social security number, address, amount of outstanding loans includ- 
ing interest. Name and address of parent or nearest relative, record of 
actions taken. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended (20 U.S.C. 1071-1087-4). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and vegify compliance with 
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program regulations, or to locate a delinquent or defaulted borrower. 
To contractors for issuance of collection letters; to credit company 
contractors for skip tracing, in-file history information, assets and 
ability to pay; to Internal Revenue Service for last known address; to 
Postal Service for last known address; to General Accounting Office 
for possible pre-litigation collection service and audit; to Department 
of Justice for possible legal action; to Federal Bureau of Investigation 
in performance of investigation into possible fraud cases; to State 
Department of Motor Vehicles for last known address; to State 
Bureau of Vital Statistics for verification of death; to mortgage 
companies for credit checks; to educational agencies or institutions 
against which a complaint has been made; to other lenders in the 
program making inquiries about the defaulted students who may have 
been denied additional loans; to other Federal agencies requesting 
information as to the repayment history of the defaulted account; to 
the State Department for last known address abroad; to contractors 
to update records and correct errors; to State Guarantee Agencies 
requesting student borrower information; and for uses 1, 3, 4, 5, 6, 8 
and 9 in Appendix B of the Departmental Regulations (45 CFR Part 
5b). Disclosure may be made to a Congressional office from the 
record of an individual in response to an inquiry from the Congres- 
sional office made at the request of that individual. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named locations. 

Retrievability: The file is indexed by social security or other I.D. 
number. Data are utilized to provide GSLP staff with statistical and 
managerial reports; to provide the DHEW—Office of Inspector Gen- 
eral with data in possible cases of fraud or irregularities. Other uses 
by GSLP staff are to identify delinquent borrowers; locate and con- 


tact delinquent borrowers; maintain current address of delinquent 
borrowers; assist lending institutions in having delinquent borrowers 
commence repayment of educational loan; update records and cor- 
rect errors. 


Safeguards: Direct access is restricted to authorized GSLP staff or 
contracted personnel. 


Retention and disposal: Retained indefinitely. 
System manager(s) and address: 
Director, Division of Program Operations 
Room 4636, GSA-Regional Office Building 
7th and D Streets, S.W. 
Washington, D.C. 20202 
_ Notification procedure: Contact system manager for general inquir- 
ies supplying name with date of birth and social security number (at 
the above address). 

Record access procedures: If an individual wishes to gain access to 
a record in this system, he or she should contact the system manager 
_ provide information as described in the notification procedure 
above. 

Contesting record procedures: If an individual wishes to change the 
content of a record in the system of records, he or she should 
contact the system manager with the information described above in 
the notification procedure, identify the specific items to be changed, 
and provide a written justification for the change. 

Record source categories: Information is obtained from applications, 
correspondence, medical records, necessary legal documentation, and 
reports from borrowers and their families, lenders, schools, medical 
reports, employers, credit agencies, and Federal and State govern- 
mental agencies. 

Systems exempted from certain provisions of the act: None. 

09-40-0032 
System name: Record of advances of funds for employees traveling 


for the Office of Education—(SF-1038, Application and Account 
for Advance of Funds). HEW E. 


NOTICES 


Security classification: None. 

System location: 

Room 3105, Federal Office Building 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 

Categories of individuals covered by the system: Employees of the 
Office of Education (including consultants) who have requested ad- 
vances of funds for travel on official business. 

Categories of records in the system: Name, social security number, 
home and/or business address, amount of travel advance requested, 
amount actually paid, and unliquidated balance, if any. 

Authority for maintenance of the system: 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For audit by U.S. General 
Accounting Office (GAO). Disclosure may be made to a Congres- 
sional office from the record of an individual in response to an 
inquiry from the Congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in card format and are stored 
in file cabinets. 

Retrievability: Records are indexed by name of individual request- 
ing advance of funds. Records are available to employees of the 
Finance Division, Office of Education in performance of accounting 
functions and to the individual to whom funds were advanced. 

Safeguards: Direct access is restricted to authorized agency staff in 
performance of official duties. Maintained in locked file cabinets. 
Exception: Subject to disclosure requirements of the Privacy Act. 

Retention and disposal: Retained four years or until audit by the 
U.S. General Accounting Office, whichever is earlier. Disposed of by 
maceration. 

System manager(s) and address: 

Director, Finance Division 

U.S. Office of Education 

Room 3105, Federal Office Building 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 

Notification procedure: System Manager (see above) will respond 
to inquiries. 

Record access procedures: Same as above. 

Contesting record procedures: Contact system manager, above. 

Record source categories: Travelers who complete Form OE 1038. 
(see system name, above). 

Systems exempted from certain provisions of the act: None. 

09-40-0033 


System name: Office of Education Financial Management Information 
System. HEW E. 


Security classification: None. 
System location: 
Room 3105, Federal Office Building 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 
Categories of individuals covered by the system: Office of Education 
employees, consultants, contractors, advisory committee members 
and other individuals performing personal services for the Office. 
Categories of records in the system: Name, address, social security 
number of individuals and employer identification number of compa- 
nies; indicating the cost of service(s) provided. 
Authority for maintenance of the system: 44 U.S.C. 3101. 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a Congressional office from the record of an individual in response 
to an inquiry from the Congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department eniployee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained on magnetic tape and microfilm and stored in 
file cabinets. 


Retrievability: Records are indexed by social security and employ- 
er identification number. Records are available to employees of the 
Finance Division, Office of Education in performance of accounting- 
related functions. 


Safeguards: Direct access restricted to authorized agency staff in 
performance of official duties. Exception: Subject to disclosure re- 
quirements of the Privacy Act. 


Retention and disposal: File constantly updated. Records main- 
tained for ten years. 


System manager(s) and address: 
Director, Finance Division 
U.S. Office of Education 
Room 3105, Federal Office Building 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 
Notification procedure: System Manager (see above) will respond 
to inquiries. 
Record access procedures: Same as above. 
Contesting record procedures: Contact System Manager, above. 


Record source categories: Office of Education employees and 


others, including consultants, performing personal services for th 
Office. 


Systems exempted from certain provisions of the act: None. 


09-40-0034 
System name: Teacher Corps Application File. HEW E. 
Security classification: None. 
System location: 
311 South Spring Street 
Los Angeles, California 90013 


2978 West Grand Boulevard 
Detroit, Michigan 48202 


1411 K Street N.W., Suite 420 
Washington, D.C. 20005 


Categories of individuals covered by the system: People who submit 
applications to be members (interns and team leaders) of Teacher 
Corps projects. 

Categories of records in the system: An application form containing 
basic demographic data, education and employment histories and 
motivation statements, and any other information provided by the 
applicant is filed alphabetically by name in the Center to which it is 
sent by the applicant. 


Authority for maintenance of the system: 20 U.S. Code, Sections 
1101 through 1107a. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To Teacher Corps project 
grantees who are considering the applicants for selection as interns or 
team leaders. To State departments of education for verification of 
eligibility of the applicant for teacher certification programs. When 
requested by applicant, to potential employers or managers of other 
teacher training or social service programs. Disclosure may be made 
to a Congressional office from the record of an individual in response 
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to an inquiry from the Congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The profile sheets are kept in a file cabinet. 


Retrievability: Files are established when each application is re- 
ceived and placed alphabetically in file cabinets. Recruitment Center 
staff analyze the data on the application forms, prepare a summary 
sheet, and either notify applicant of ineligibility for Teacher Corps 
membership, or refer them to the local selection panels for which 
they would qualify. These Center staff refer to these files in answer- 
ing subsequent inquiries concerning application status from Teacher 
Corps projects and from applicants. 

Safeguards: Direct access is limited to Recruitment and Technical 
Resources Center staff and to national office Teacher Corps staff. 
Access to room in which file cabinet is maintained is limited during 
non-working hours to those with keys to the room. Exception: sub- 
ject to disclosure requirements of the Privacy Act. 


Retention and disposal: Applications are held for one year, being 
disposed of when selections are completed annually by all new 
Teacher Corps projects. Disposal is through regular refuse services. 

System manager(s) and address: 

Chief, Management Branch, Teacher Corps 
U.S. Office of Education 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Notification procedure: System manager (see above) will respond to 
inquiries, or applicants can write directly to the Center to which the 
application was originally sent. Requesters should list their name and 
address and the date of their application for membership in Teacher 
Corps. 

Record access procedures: See above. 

Contesting record procedures: See above. 


Record source categories: Al! information on the application form is 
provided by the applicant. 


Systems exempted from certain provisions of the act: None. 


09-40-0036 


System name: Oral History of the Office of Education as dictated by 
former Commissioners of Education. HEW E. 


Security classification: None. 
System location: 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Categories of individuals covered by the system: Living former U.S. 
Commissioners of Education. 


Categories of records in the system: Information about the individ- 
ual’s life as commissioner and about OE during his term of office. 


Authority for maintenance of the system: 44 USC 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To those involved in _ 
publishing (including the Government Printing Office) for production- 
of final document; to the Department of Justice for Freedom of 
Information Act consultation; under subpoena by any administrative 
agency. To answer inquiries from the National Archives, and from 
government libraries. For uses 1, 2, 3, 5, 6, 8, 9, 101, 102 in Appendix 
B of the Departmental Regulations (45 Code of Federal Regulations 
Part 5b). Disclosure may be made to a Congressional office from the 
record of an individual in response to an inquiry from the Congres- 
sional office made at the request of that individual. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
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operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained on paper and on magnetic 
tape and are filed in a standard file cabinet. 

Retrievability: By name by the system manager or staff for the 
purpose of obtaining the approval of former commissioners; after 
approval and release by former commissioners the records may be 
retrieved as historical documents by system manager or staff. 

Safeguards: Records may be placed in the National Archives under 
seal upon threat of disclosure. Exceptions: Subject to disclosure re- 
quirements of Privacy Act. 

Retention and disposal: All background material will be disposed of 
5 years after publication of the final document. The records may be 
destroyed by maceration, burning, or other appropriate means. 


System manager(s) and address: 
Assistant Commissioner for Legislation 
Office of Legislation 
400 Maryland Avenue, SW, Room 4131 
Washington, D.C. 20202 


Notification procedure: System manager (see above) will respond to 
inquiries. Individual must provide system I.D. number and name. 


Record access procedures: Contact system manager. 
Contesting record procedures: Same as above. 


Record source categories: Information provided by the individual 
himself and records and documents provided by him during inter- 
views. Information is transcribed as approved by individual. 


Systems exempted from certain provisions of the act: None. 
09-40-0044 


System name: Guaranteed Student Loan Program. Insurance Claim 
File HEW E OE. 

Security classification: None. 

System location: See Appendix EOE 2. 

Categories of individuals covered by the system: GSLP student loan 
borrowers on whose accounts the Federal Government has been 
requested to pay a claim by lenders, because of default, bankruptcy, 
death or disability. 

Categories of records in the system: Loan history, including name, 
social security number, and last known address of borrower, date 
borrower ceased at least half-time study, reason for claim, date first 
payment due, date and amount of loan, and amount of claim. Loan 
documents, including promissory notes, disclosure statements, repay- 
ment agreements, payment history, student loan application and 
copies of correspondence between lender and borrower. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended (20 USC 1071-1087-4) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To the Department of Justice for possible legal action, to the Depart- 
ment of Justice-for Freedom of Information Act consultation; and to 
General Accounting Office auditors checking program operation. 
Disclosure may be made to a Congressional office from the record of 
an individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
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disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in paper files, in file cabinets. 

Retrievability: By name and batch number the files are used by the 
Claims Examiners to provide documentation on insurance claims by 
lenders on the Federal Government. The copies are retained for 
recordkeeping and cross-referencing purposes. Records are available 
to regional collection staff to aid them in locating borrowers and 
setting up repayment schedules. They are also available to HEW 
auditors checking program operation. 


- Safeguards: Records are stored in locked file cabinets or in locked 
rooms after working hours with access by authorized agency person- 
nel. Exception: Subject to disclosure requirements of Privacy Act. 


Retention and disposal: Claim files are retained pending payment of 
claims which usually takes 60 to 90 days. When paid, the files are 
transferred to the collection staff in the appropriate regional office, 
depending on the present location of the borrower. The alphabetical 
and batch files are retained for five (5) years beyond payment of 
claim. Disposal by maceration. 

System manager(s) and address: See Appendix EOE 2. 

Notification procedure: See System manager; address as indicated 
to Appendix EOE 2, inquiries should be addressed to the System 
Manager in the region in which the inquirer resides (e.g., Florida 
resident will address Region IV System Manager). Provide System 
ID number and System name. Also provide the name, address and 
social security number of the individual inquiring about his/her 
record. 

Record access procedures: Contact system manager. 

Contesting record precedures: Contact system manager. 

Record source categories: Participating lenders and individual bor- 
rowers. 

Systems exempted from certain provisions of the act: None. 

APPENDIX E OE 2 


Guaranteed Student Loan Program, Claim and Collection 
Record Location and System Manager 


Region I: Connecticut, Maine, Massachusetts, New Hampshire, 
Rhode Island, Vermont 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
P. O. Box 8370 

Boston, Massachusetts 02114 


Region II: New Jersey, New York, Puerto Rico, Virgin Islands 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW 

26 Federal Plaza Room 406 

New York, New York 10007 


Region III: Delaware, Maryland, Pennsylvania, Virginia, 
Washington, D.C., West Virginia 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW — 

3535 Market Street Room 16200 
Philadelphia, Pennsylvania 19104 


Region IV: Alabama, Florida, Georgia, Kentucky, Mississippi, 
North Carolina, South Carolina, Tennessee: 
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Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW 

101 Marietta Tower, Third Floor 
Atlanta, Georgia 30323 


Region V: Illinois, Indiana, Michigan, Minnesota, Ohio, 
Wisconsin 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW 

300 South Wacker Drive, 32nd Floor 
Chicago, Illinois 60606 


Region VI: Arkansas, Louisiana, New Mexico, Oklahoma, Texas 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW 

1200 Main Tower Building 

Dallas, Texas 75202 


Region VII: Iowa, Kansas, Missouri, Nebraska 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW 

Federal Office Building, Room 360 
601 East: 12th Street 

Kansas City, Missouri 64106 


Region VIII: Colorado, Montana, North Dakota, South Dakota, 
Utah, Wyoming 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW 

11037 Federal Office Bldg., 

19th and Stout Streets 

Denver, Colorado 80294 


Region IX: Arizona, California, Hawaii, Nevada, American 
Samoa, Trust Territory of the Pacific, Guam, Wake Islands 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW, Room 240 
50 United Nations Plaza, Rm 234 

San Francisco, California 94102 


Region X: Alaska, Idaho, Oregon, Washington 


Assistant Regional Administrator 
Division of Claims and Collections 
Bureau of Student Financial Assistance 
Office of Education/DHEW 

Arcade Plaza Building, Room 515 
1321 Second Avenue 

Seattle, Washington 98101 
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09-40-0045 


System name: Guaranteed Student Loan Program Collection Files. 
HEW E. 


Security classification: None. 
System location: See Appendix EOE 2. 


Categories of individuals covered by the system: Defaulted borrow- 
ers under the Guaranteed Student Loan Program by regional office. 


Categories of records in the system: Name, address, social security 
number, postsecondary school, student application, collection and 
repayment history with both lender and Office of Education, skip 
tracing information, borrower’s financial ability and willingness to 
pay, claim for insurance reimbursement, disclosures, forebearance and 
deferment documents, promissory notes; correspondence between 
lender and borrower, borrower and OF, borrower and school, OE 
and school, and between OE and relatives; collector’s notes, Depart- 
ment of Motor Vehicles reports, IRS listing of last known address, 
and reports of credit investigations. 


Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended (20 USC 1071-1087-4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information may be 
furnished to Federal, State, or local agencies, to private parties such 
as relatives, present and former employers, business and personal 
associates, to guarantee agencies, to educational and financial institu- 
tions, and to agency contractors, in order to verify the identity of the 
applicant, to determine program eligibility and benefits, to permit 
servicing or collecting of the loan, to counsel the borrower in repay- 
ment efforts, to investigate possible fraud and verify compliance with 
program regulations, or to locate a delinquent or defaulted borrower. 
To computer contractors for issuance of computerized collection 
letters; to credit company contractors for skip tracing, in-file history 
information, assets and ability to pay; to U.S. Internal Review Serv- 
ice for last known address; to U.S. Postal Service for last known 
address; to U.S. General Accounting Office for possible pre-litigation 
collection service; to U.S. Department of Justice for possible legal 
action; to U.S. Federal Bureau of Investigation in performance of 
investigation into possible fraud cases; to State Department of Motor 
Vehicles for last known address; to State Bureaus of Vital Statistics 
for verification of death; to mortgage companies for credit checks, to 
educational agencies or institutions against which a complaint has 
been made; to other guaranteed student loan lenders making inquiries 
concerning the defaulted students who may have been denied addi- 
tional loans; to other Federal agencies requesting information as to 
the repayment history of the defaulted account; to General Account- 
ing Office for discharge of authorized functions and routine uses as 
set forth in Appendix B 1, 3, 4, 5, 6, 7, 8, 9, and 103, 45 Code of 
Federal Regulations, Part 5 B. Disclosure may be made to a Congres- 
sional office from the record of an individual in response to an 
inquiry from the Congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
— is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files; stored in file cabinets. 

Retrievability: By name. Records are available to GSLP staff for 
administration of collection responsibilities, used as feeder informa- 
tion in skip tracing, available to HEW Auditors for possible audit, to 
HEW Counsels on resolving legal questions, to HEW Investigator 
for investigation of fraud possibilities. 

Safeguards: Records are stored in locked file cabinets or in locked 
rooms after working hours with access by authorized agency person- 
nel. Exception: subject to disclosure requirements of the Privacy Act. 

Retention and disposal: Records are maintained five (5) years 
beyond the closing of the case. Disposal by maceration. 


System manager(s) and address: See Appendix EOE 2. 


Notification procedure: See System manager; address as indicated in 
Appendix EOE 2, inquiries should be addressed to the System Man- 
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ager in the region in which the inquirer resides (e.g. Florida resident 
will address Region IV System Manager). Provide System ID 
number and System name. Also provide the name, address and social 
security number of the individual inquiring about his/her record. 


Record access procediires: Contact system manager. 
Contesting record procedures: Contact system manager. 


Record source : From the original lender, student loan 
application, school attended and the student borrower. 


Systems exempted from certain provisions of the act: None. 
09-40-0048 


System name: Participants in ESEA Title VII Bilingual Education 
Program National Impact Evaluation of Elementary Programs— 
HEW/E. 


Security classification: None. 
System location: 
P.O. Box 1113 
1791 Arastradero Road 
Palo Alto, California 94302 


Categories of individuals covered by the system: Elementary school 
students in grades 2, 3, 4, 5, and 6 during school year 1975-76 (and 


possibly 1976-77) in schools participating in the evaluation of ESEA 
Title VII bilingual elementary programs. 

ies of records in the system: Name, school, grade, name of 
teacher, school district, scores of pre- and/or post tests in English 
language, Spanish language, and mathematics, and attitudes/motiva- 
tion. 


Authority for maintenance of the system: Section 417 of the General 
Education Provisions Act as amended (20 USC 1226b) and Section 
731(c) of the Bilingual Education Act (20 USC 880 b-10c). 

Routine of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For use 9 in Appendix B 
of the Departmental Regulations (45 CFR 5b). Student achievement 
test scores to appropriate school districts for their own internal 
project evaluation. Disclosure may be made to a Congressional office 
from the record of an individual in response to an inquiry from the 
Congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim,.if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
= is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained on paper and on magnetic 
tape and are stored in locked metal filing cabinets. 

Retrievability: Student name and ID number are kept in one file. In 
a separate file, the data base itself is kept; data are indexed by 
Student ID number only. These data contain further identifiers based 
on district, school building, grade and classroom. A separate file will 
indicate what kinds of data were collected on the total student 
population at different points in time. The data base file consists of 
computer tapes. Test instruments will be kept stored separately, in- 
dexed by type of data, district, school building, grade and classroom. 
Retrieval by Contractor for purposes of analysis and further data 
collection. Retrieval may be done by Contractor for System Manager 
for purposes consistent with this evaluation and the Privacy Act. 


Safeguards: The student name and ID number “link” file is kept 
separately from the data base. Access to this file, which is kept under 
lock, is restricted to the data base manager and to senior project 
staff, ic., the project director and the principal investigator. The 
“link” file will be utilized only during the data-collection and data- 
analysis phases and will be destroyed once the data analysis for the 
study has been completed. Exception: Subject to disclosure require- 
ments of the Privacy Act. Before any data are released by the 
Contractor to the Government, not only will the link file be de- 
stroyed, but entirely new randomly assigned code numbers will be 
applied to each student data record. It will be done in such a way 
that not even the district from which the student’s record comes will 
be identifiable. This will eliminate any possible remaining connection 
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between student name on the one hand and the student records 
provided to the Government on the other hand. 


Retention and disposal: All data will be destroyed upon completion 
of contract requirements. Paper files will be destroyed by maceration 


and magnetic tapes will be erased. 
System manager(s) and address: 
Program Officer 
Bilingual Impact Evaluation 
U.S. Office of Education 
Room 3044 FOB-6, 400 Maryland Avenue, S.W. 
Washington, D.C. 20202 
Notification procedure: System manager (see above) will respond to 
inquiries. Individual must provide student name, district name, 


school, name of teacher, dates on which student was a participant in 
project, system name and ID number. 


Record access procedures: Contact System Manager. 
Contesting record procedures: Contact system manager. 


Record source categories: Data are obtained from tests administered 
to students. 


Systems exempted from certain provisions of the act: None. 
09-40-0050 


System name: Presidential Scholars Files of Selected Participants. 
HEW E. 


Security classification: None. 
System location: 
Room 3831 Donohoe Building 
6th and D, S.W. 
Washington, D.C. 20202 


Categories of individuals covered by the system: Selected Partici- 
pants for the Presidentia! Scholars Program 1964 to present. 

Categories of records in the system: Name, address, biographical 
information supplied by student. 


Authority for maintenance of the system: Executive Order No. 


- 11155, Sec. 4. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To Commission on Presi- 
dential Scholars for historical archives and current data to be used 
for annual selection of scholars; to authorized agency officials and 
employees as well as re Ee officers which change yearly for 
arrangements for Presidential Scholars activities during their visit to 
Washington, D.C. to authorized agency officials and employees for 
public affairs, press releases, etc. Disclosure may be made to a Con- 
gressional office from the record of an individual in response to an 
inquiry from the Congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any empioyee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are kept in file cabinets in paper files. 
Retrievability: By name, state, and year of selection. 


Safeguards: Used only by authorized personnel for specific pur- 
poses with permission of individual whose name is on file. 


Retention and disposal: Records are maintained indefinitely. 
System manager(s) and address: 

Deputy Director, Office of Gifted and Talented 

Office of Education 

Room 3831 Donohoe Building 

400 Maryland Avenue S.W. 

Washington, D.C. 20202 


Notification procedure: Contact system manager. Requester should 
provide name, address, system I.D., and system name. 


Record access procedures: Contact system manager. 
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Contesting record procedures: Contact system manager. 


Record source categories: Individual data subject himself by ques- 
tionnaire. Records of College Entrance Examination Board contain- 
ing information about the data subject individual from their test 
performance and their answers to questionnaires. Recommendations 
from school principal with permission of data subject. References are 
submitted on approved forms. 


Systems exempted from certain provisions of the act: None. 
09-40-0070 
System name: Alcohol and Drug Abuse Education Program—List of 
Consultants for the Alcohol and Drug Abuse Education Project 
(Technical assistance contractor) 
Security classification: None. 


System location; Academy for Educational Development (AED) 
1414 Twenty-Second Street, N.W. Washington, D.C. 20037 


Categories of individuals covered by the system: Experts in the field 
of drug and alcohol education who are available to provide technical 
assistance to USOE projects, upon request from the Alcohol and 
Drug Abuse Education Project. 


Categories of records in the system: Name, address and title of 
individual, brief description of area of special expertise. 


Authority for maintenance of the system: Alcohol and Drug Abuse. 


Education Act, P.L. 91-527 as amended (20 U.S.C. 1001). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine use of records 
maintained in the system, including categories of users and the pur- 
poses of such uses: For uses 1, 3, 5, 6, 8 and 9 of Appendix of 
Routine Uses. Disclosure may be made to a Congressional office 
from the record of an individual in response to an inquiry from the 
Congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The list of consultants is maintained in a paper file in a 
standard file cabinet. 


Retrievability: On the roster, names are listed alphabetically. The 
list is available to in-house program staff involved in correspondence 
with, and monitoring of National Action Committee contract. 


Safeguards: Direct access is limited to Alcohol and Drug Abuse 
Education Program Staff; access to room in which file cabinet is 
maintained is limited during non-working hours to those with keys to 
the room. 


Retention and disposal: List of consultants is updated annually; 
names of individuals no longer available to act as consultants are no 
longer maintained. 


System manager(s) and address: 
Director, Alcohol and Drug Abuse Education Program 
Room 2049, FOB 6 
400 Maryland Avenue, S. W. 
Washington, D. C. 20202 
Notification procedure: System manager will respond to inquirers. 
Record access procedures: See above. 
Contesting record procedures: Contact system manager above. 


Record source categories: Individuals are contacted by the AED 
project director to determine their interest and willingness to act as 
consultants. All data are submitted voluntarily by those interested 
individuals. 


Systems exempted from certain provisions of the act: None. 
09-40-0075 
System name: Women in Executive Positions in Higher Education. 
Security classification: None. 
System location: 


Room 3060 
GSA-Regional Office Building 03 
Washington, D. C. 20202 

Categories of individuals covered by the system: Possible consultants 
and position applicants. 

Categories of records in the system: Records include: vitae on all 
women who qualify for positions in or_concerning higher education. 

Authority for maintenance of the system: Title IX, Education 
Amendments of 1972. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For routine uses set forth 
in Appendix B to 45 Code of Federal Regulations, Part 5b. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the Congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its componenis; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in hard copy in standard file 
cabinets. 

Retrievability: Records are indexed by name and by academic field 
and are available only to specifically designated staff. 


Safeguards: Access is restricted to authorized OE Staff. 
Retention and disposal: Records are maintained indefinitely. 
System manager(s) and address: 

Director, College and University Unit 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 
Notification procedure: Contact System Manager. 
Record access procedures: Contact System Manager. 
Contesting record procedures: Contact System Manager. 


Record source categories: Information is obtained directly from 
individuals wishing to be included in the Directory. 


Systems exempted from certain provisions of the act: None. 
09-40-0077 


“System name: Institutional Application to Participate in Federal Stu- 


dent Financial Aid Programs Regional Review Panel HEW-E. 
Security classification: None. 
System location: 

26 Federal Plaza, Rm. 3954 

New York, New York 10007 


Categories of individuals covered by the system: Practicing Financial 
Aid Officers and other Experts in the field of Student Financial Aid. 


Categories of records in the system: Field Reader Contracts, Vitas 
and Travel Vouchers. 


Authority for maintenance of the system: Higher Education Act of 
1965, as amended 20 USC 1070b-3. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To Convene for purposes 
of review of applications submitted by post-secondary institutions and 
submitting recommendations to the Regional Office. Disclosure may 
be made to a Congressional office from the record of an individual in 
response to an inquiry from the Congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
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provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files maintained in standard file cabinet. 

Retrievability: Name. By authorized Program Officers. 

Safeguards: Stored in locked room. 


Retention and disposal: Destroyed at the end of two (2) year 
panelists service cycle. 


System manager(s) and address: 
Senior Program Officer, Student Financial Aid 
U.S. Office of Education 
26 Federal Plaza 
New York, NY 10007 
Notification procedure: System manager (see above) will respond to 
inquirers. 
Record access procedures: (See above). 
Contesting record procedures: System Manager. 
Record source categories: Educational Institutions. 
Systems exempted from certain provisions of the act: None. 


09-40-0078 


System name: Fellowships for Indian Students—Applications and 
Awards. HEW E. 


Security classification: None. 
System location: 
Room 2158, FOB-6 
7th and D Streets SW 
Washington, D.C. 20202 


Categories of individuals covered by the system: American Indians 
who have been accepted by institutions of higher education in a 
program leading to a professional or graduate degree in law, medi- 
cine, engineering, business, forestry, or a related field, and who have 
applied to OE’s Office of Indian Education for a fellowship. 


Categories of records in the system: Name, address, phone number, 
date and place of birth, tribal affiliation, tribal roll number, social 
security number, sex, marital status, citizenship, names of dependents, 
educational background, employment background, educational tran- 
scripts, references, income information, admission test scores. 


Authority for maintenance of the system: Indian Education Act of 
1972, as amended, P.L. 92-318, Part B, Section 423. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information may be 
released to members of the National Advisory Council on Indian 
Education. For routine uses set forth in Appendix B to 45 Code of 
Federal Regulations Part 5b, numbers one through nine; for Field 
Readers for the purposes of determining eligibility and recommend- 
ing awardees; selected data for developing brochures describing the 
fellows and their career goals for public information purposes; and to 
congressional offices in response to inquiries from those offices made 
at the request of individuals on whom records are kept. In the event 
of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
= — with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained in hard-copy filed in locked 
standard file cabinets. 

Retrievability: Records are accessed by individual names only by 
authorized OE staff and Field Readers for the purposes of: determin- 
ing eligibility; selecting fellows; establishing allowances for stipends, 
dependents, tuition, and other expenses; determining continued eligi- 
bility; and developing profile information regarding recipients of fel- 
lowships for program evaluation, planning, reporting and publicity 
purposes. 


NOTICES 


Safeguards: Direct access is restricted to authorized OE staff. Ex- 
ception: Subject to disclosure requirements of Privacy Act. 


Retention and disposal: Records on fellowship holders are sent to 
the Federal Records Center six months after final payment. They are 
destroyed by the Federal Records Center three years after final 
payment. Records on alternatives are maintained for two years. They 
are then sent to the Federal Records Center where they are de- 
stroyed one year later. Application forms from applicants not select- 
ed as fellows or alternates are returned to the applicant. Other 
records on these applicants, containing information on the selection 
procedure, are maintained for one year, and then thrown away. 


System manager(s) and address: 
Director, Division of Special Projects and Programs 
Office of Indian Education 
400 Maryland Avenue SW 
Room 2161, FOB-6 
Washington, D.C. 20202 
Notification procedure: Contact system manager. 
Record access procedures: Contact system manager. 
Contesting record procedures: Contact system manager. 


Record source categories: Information is submitted by the individu- 
al applicant on approved forms. References are submitted on ap- 
proved forms. 


Systems exempted from certain provisions of the act: None. 


09-40-0079 


System name: Potential and Actual Consultant, Field Reader, and Site 
Visitor Files, Indexes, and Lists HEW E OE. 


Security classification: None. 
System location: See Appendix I. 


Categories of individuals covered by the system: Actual and pro- 
spective consultants, field readers, or site visitors used by the Office 
of Education to evaluate grant proposals, performance of grantees or 
contractors. 


Categories of records in the system: Names of consultant, field 
reader, and site visitor addresses, position, institutional affiliation (if 
any), curriculum vitae (where necessary), social security number for 
reimbursement purposes reimbursement information, areas of individ- 
ual expertise, tracking of assignments and appraisal of effort. 


Authority for maintenance of the system: (20 USC 1221e-3). Infor- 
mation is provided by persons interested in participating on a volun- 
tary basis. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To general public, on 
request, list of names and business addresses of potential and/or 
actual consultants, field readers, or site visitors. For uses 1,3,4,5,6,7,8 
and 9 as stated in Appendix B, 45CFR Part 5b. Disclosure may be 
made to a Congressional office from the record of an individual in 
response to an inquiry from the Congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: File folders in file cabinets or card files with pertinent 
data, and (in limited locations) computer data base tapes and disks. 


Retrievability: By name, expertise, or social security number of 
potential or actual consultant, reader, or site visitor. Records are used 
to ensure that a fair, equal, and qualified group of consultants, read- 
ers, or site visitors is selected to review proposals or evaluate perfor- 
mances. 


Safeguards: Direct access is restricted to persons designated by 
systems managers to be responsible for maintenance of file or selec- 
tion of panels of consultants, readers, or site visitors. Automated 
locations are protected by password protect and key lock on termi- 
nal. 
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Retention and disposal: Destroy after five years (Item 25 OE Rec- 
ords Control Schedule). 


System manager(s) and address: See Appendix I. 

Notification procedure: Contact system manager of pertinent orga- 
nizational component(s). Provide name and approximate date of pre- 
vious correspondence. Additional verifying data (such as birthdate, 
home address) may be requested. 

Record access procedures: Contact system manager as above. 

Contesting record procedures: Contact system manager as above. 


Record source categories: Information forwarded voluntarily by 
individuals interested in serving as consultants, readers, or site visi- 
tors, obtained by contacting individuals with specific expertise in the 
pertinent discipline of each system manager. 

Systems exempted from certain provisions of the act: None. 

APPENDIX I 


Director, Office of Gifted and Talented 
Room 3831 Donohoe Building 

400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Program Manager, Handicapped Research Program 
Room 3165 Donohoe 

400 6th Street, S.W. 

Washington, D.C. 20202 


Program Manager, Learning Disabilities Program 
Room 3127 Donohoe Building 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Administrative Officer, Bureau of Education for the 
Handicapped 


Room 4030, Donohoe Building 
400 Maryland Avenue, S.W., Washington, D.C. 20202 


Director, Division of Local Educational Agency Assistance 
Room 2167, FOB-6 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Director, Division of Special Projects and Programs 
Room 2161, FOB-6 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Director, Division of Training and Facilities 
Room 3066, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Director, Division of International Education 
Room 3907, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Director, Division of Institutional Development 
Room 3052, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Director, Community College Unit 
Room 3044, ROB-3 

400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Director, Office of Environmental Education 
Room 2025 
400 Maryland Avenue, S.W. 


Washington, D.C. 20202 


Director, Program Operations Division 


Room 2007, FOB-6 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Associate Commissioner, Equal Educational Opportunity 
Programs 


Room 2001 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Division Director, Division of Education Replication 
Room 3616, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Chief, Library Education and Postsecondary Resources Branch 
Room 3622, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Chief, Library Research and Demonstration Branch 
Room 3124, ROB-3 
Washington, D.C. 20202 


Chief, Educational Broadcasting Facilities Branch 
Room 3122-A, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Director, Division of Educational Technology 
Room 3116, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Executive Officer, Bureau of Occupational and Adult Education 
Room 5636, ROB-3 

400 Maryland Avenue, S.W. 

Washington, D.C. 20202 


Program Manager, Metric Education Program Staff 
Room 5640, ROB-3 

400 Maryland, S.W. 

Washington, D.C. 20202 


Director, Women’s Program Staff 
Room 3121, FOB-6 

400 Maryland Avenue, S.W. 
Washington, D.C. 20202 


Privacy Coordinator 
P.O. Box 8370 
Boston, Massachusetts 02114 


Deputy Director, Office of Career Education 
Room 3100 

7th and D Streets, S.W. 

Washington, D.C. 20202 


Executive Officer 
Bureau of Higher and Continuing Education 
Room 4072 ROB-3 


_ 400 Maryland Avenue, S.W. 


Washington, D.C. 20202 


Privacy Coordinator 
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Room 406 
26 Federal Plaza 
New York, New York 10007 


Privacy Coordinator 
3535 Market Street, Room 16200 
Philadelphia, Pennsylvania 19104 


Privacy Coordinator 
Room 513 

50 Seventh Street, N.E. 
Atlanta, Georgia 30323 


Privacy Coordinator 
32nd Floor 

300 South Wacker Drive 
Chicago, Illinois 60606 


Privacy Coordinator 
1114 Commerce Street 
Dallas, Texas 75202 


Privacy Coordinator 

Room 360, FOB 

601 East 12th Street 

Kansas City, Missouri 64106 


Privacy Coordinator 
Room 3444A, FOB 

1961 Stout Street 
Denver, Colorado 80202 


Privacy Coordinator 
50 Fulton Street 
San Francisco, California 94102 


Privacy Coordinator 
Room 515 

Arcade Plaza Building 
1321 Second Avenue 
Seattle, Washington 98101 


[4110-39] 


09-40-0080 


System name: Training and Development Awards for Vocational 
Education Personnel—Applications and Awards. HEW E. 


Security classification: None. 

System location: 
ROB No. 3, Room 5652 
7th and D Streets SW 
Washington, D.C. 20202 


Categories of individuals covered by the system: Persons who wish 
to participate in Federal vocational education fellowship programs 
and who voluntarily submit personal information. 


Categories of records in the system: Name, address, phone number, 
date of birth, sex, educational background, employment background, 
educational transcript, references, test scores, minority group mem- 
bership, ability to meet national needs, professional organization 
membership, State Board recommendations, communication skills; for 
Leadership Development Awards, special leadership qualifications, 
management skills, leadership potential; for Teacher Certification 
Awards, certification requirements, certification status, human rela- 
tions skills, and vocational skills. 


Authority for maintenance of the system: Vocational Education Act 
of 1963, Title I, Part B, Subpart 2, Section 172, as amended by the 
Education Amendments of 1976, P.L. 94-482, Title II. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For routine uses set forth 
in Appendix B to 45 Code of Federal Regulations, Part 5b, numbers 
one through nine; for Field Readers for the purposes of determining 
eligibility and recommending awardees; selected data for developing 
brochures describing the fellows and their career goals for public 


NOTICES 


information purposes; and to congressional offices in response to 
inquiries from those offices made at the request of individuals on 
whom records are kept. A copy of the application is forwarded for 
review purposes ‘to the institution of higher education to which the 
awardee is assigned and to the State Board of the State in which the 
applicant resides. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to affect directly the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent the employee, the Department may disclose the 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent the party, 
provided the disclosure is compatible with the purpose for which the 
records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The records are maintained in hard-copy, filed in locked 
standard file cabinets. 


Retrievability: Records are accessed by individual names only by 
authorized OE staff and Field Readers for the purposes of: determin- 
ing eligibility; selecting fellows; establishing allowances for stipends, 
dependents, tuition, and other expenses; determining continued eligi- 
bility; and developing profile information regarding recipients of fel- 
lowships for program evaluation, planning, reporting and publicity 
purposes. 

Safeguards: Direct access is restricted to authorized OE staff. . 


Retention and disposal: Records on fellowship holders are sent to 
the Federal Records Center six months after final payment. They are 
destroyed by the Federal Records Center three years after final 
payment. Records on alternates are maintained for two years for 
Teacher Certification Awards and three years for Leadership Devel- 
opment Awards. They are then sent to the Federal Records Center 
where they are destroyed one year later. Application forms from 
applicants not selected as fellows or alternates are returned to the 
applicant. Other records on these applicants, containing information 
on the selection procedure, are maintained for one year and then 
destroyed. 


System manager(s) and address: 
Chief, Vocational Education Personnel Development Staff 
Bureau of Occupational and Adult Education 
400 Maryland Avenue, S.W., ROB-3, Room 5652 
Washington, D.C. 20202 
Notification procedure: An individual should provide his or her 


name to the system manager in order to verify whether his or her 
application is in the system. 


Record access procedures: An individual who is interested in seeing 
his or her application should contact the system manager, and be 
prepared to verify his or her identity to the system manager. 

Contesting record procedures: An individual who wishes to contest 
the contents of an application file in this system should contact the 
system manager, identify the portion of the application to be 
changed, and provide written justification and authorization for the 
change. 


Record source categories: Information is submitted by the individu- 


- al applicant on approved forms. References are attached to applica- 


tions. 
Systems exempted from certain provisions of the act: None. 


09-42-0001 
System name: NIE Project Management System—HEW E. 
Security classification: None. 
System location: 
Room 700-B 
1200 19th Street, N.W. 
Washington, D.C. 20208 

Categories of individuals covered by the system: Principal Investiga- 
tor in any proposal submitted to NIE and on all awards. 

Categories of records in the system: Data consist of name institu- 
tion, Social Security number, title, mailing address, phone number, 
congressional district, academic discipline, present position, ethnicity, 
birthday, sex, per cent time of project. 
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Authority for maintenance of the system: Section 405(e)(1) General 
Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To contractors for services 
and analysis of the records by authorized personnel. For routine uses 
set forth in Appendix B to 45 Code of Federal Regulations Part 5b. 
In the event of litigation where one of the parties is (a) the Depart- 
ment, any component of the Department, or any employee of the 
Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department -or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 


09-42-0004 


System name: Life Plans Study: The Impact of the Women’s Move- 
ment on Educational and Occupational Behavior and Attitudes 
of Married Women. HEWE.-NIE. 

Security classification: None. 

System location: 

Room 820E Brown Building 
1200 19th Street, N.W. 
Washington, D.C. 20208 

Categories of individuals covered by the system: The subjects are 
married women, formerly of the Boston area. 

Categories of records in the system: The records consist of demo- 
graphic data, including early family background and adolescent rela- 
tionship with parents; educational and occupational history, plans and 
aspirations; a variety of attitudinal measures; present family relation- 


ships, including data on husband and children; and information on 
current life situation. It is a longitudinal study. 


Authority for maintenance of the system: Sec. 405(e)(1) of the | 


General Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. Disclosure may be 
made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The records are maintained on disc, tape, and IBM cards. 

Retrievability: The records are indexed by I.D. number. Records 


are used for statistical research or reporting purposes, in a non- 
personally identifiable format. 


Safeguards: Names of individuals included in the study are stored 
separately from the records; are to be used solely for administering a 
follow-up questionnaire; and are accessible only to authorized person- 
nel. This will also apply to the follow-up. Exception: subject to 
disclosure requirements of the Privacy Act. 

Retention and disposal: The records are maintained indefinitely. 

System manager(s) and address: 

Asst. DIR, Learning and Development Program, T & L 
Room 820E Brown Building 

1200 19th Street, N.W. 

Washington, D. C. 20208 

Notification procedure: Inquiry must be made in writing to the 
system manager (address above) and must include the inquirer’s 


name, address, dates of previous correspondence, if known, and any 
system I.D. number and name. 
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Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Data were collected from wives of grad- 
uate students in the Boston area on questionnaires administered 
through the mail. 

Systems exempted from certain provisions of the act: None. 

09-42-0016 


System name: Northwest Regional Educational Laboratory, Experi- 
enced Based Career Education Record System—HEW-E-NIE. 


Security classification: None. 
System location: 

333 Oak Street 

Portland, Oregon 


CE2 Project Office 
King City, Oregon 


1947 Center Street 
Berkeley, California 


Categories of individuals covered by the system: Students, parents, 
employers, adopters, potential adopters involved with the EBCE 
program. 


Categories of records in the system: System includes information on 
aptitude, achievement, student background, family background, atti- 
tudinal, interest, opinion, descriptive data on employer businesses, 
descriptive data on school districts, activity records. 


Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For transfer to cooperat- 


ing school districts and to program participants (individually identifi- 
able information for themselves only). To contractors for services 
and analysis of records by authorized personnel. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional office 
made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are kept in standard file containers, punch cards 
and magnetic tape. 

Retrievability: Records can be retrieved by name (hard copy files) 
or assigned ID number (computer files) and are for monitoring pro- 
gress of project/product development and for research, development, 
evaluation, and analysis of educational materials, projects, programs, 
including study of medium and long term program effects. 

Safeguards: Access limited to authorized personnel; locked file 
ona and building security are procedures used. Exception: sub- 
ject to disclosure requirements of the Privacy Act. 

Retention and disposal: Not yet determined how long records will 
be kept in individually identifiable format. 

System manager(s) and address: 

Asst. Dir., Home, Work, and Community, T and L 
National Institute of Education 
Washington, D.C. 20208 
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Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system I.D. 
number and system name. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 8, 
1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Students, parents, school district, employ- 
ers, adopters and potential adopters of EBCE program. 


Systems exempted from certain provisions of the act: None. 


09-42-0017 


System name: Research for Better Schools Experienced Based Career 
Education Record System—HEW-E-NIE. 


Security classification: None. 
System location: 
Olney High School 
Front & Duncannon Streets 
Philadelphia, Pennsylvania 


Career Education Program 
1700 Market Street 
Philadelphia, Pennsylvania 


Census and Data System 
Raub Hall 

University of Delaware 
Newark, Delaware 


1947 Center Street 
Berkeley, California 


710 S.W. Second Avenue 
Portland, Oregon 


Categories of individuals covered by the system: Students, parents, 
employers, potential adopters involved in the EBCE Program. 


Categories of records in the system: System includes information on 
aptitude, achievement, student background, family background, atti- 
tudinal data, interest data, opinion, descriptive data on employer 
businesses, descriptions of school districts, activity records. 

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For transfer to cooperat- 
ing school districts and to program participants (individually identifi- 
able information for themselves only). To contractors for services 
and analysis of records by authorized personnel. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional office 
made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are kept in standard file containers (hard copy), 
and on magnetic tape. 

Retrievability: Records can be retrieved by name (hard copy file) 
or assigned ID number (hard copy and computer files) and are for 


NOTICES 


monitoring progress of project/product development and for re- 
search, development, evaluation and analysis of educational materials, 
projects, programs, including study of medium and long term pro- 
gram effects. 

Safeguards: Access limited to authorized personnel; records kept in 
locked cabinets and buildings with controlled access 24 hours a day. 
Exception: subject to disclosure requirements of the Privacy Act. 

Retention and disposal: Not yet determined how long records will 
be kept in individually identifiable format. 

System*manager(s) and address: 

Asst. Dir., Home, Work, and Community T and L 
National Institute of Education 
Washington, D.C. 20208 


Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system I.D. 
number and system name. 


Record access ures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Students, parents, school districts, em- 
ployers, adopters and potential adopters of EBCE Program. 


Systems exempted from certain provisions of the act: 


09-42-0018 


System name: Appalachia Educational Laboratory Experienced Based 
Career Education Record System—HEW-E-NIE. 


Security classification: None. 
System location: 
P.O. Box 1348 
Charleston, West Virginia 
(At both 19th & McCorkle SE and 1031 Quarrier Street address) 


1947 Center Street 
Berkeley, California 


Research Department 
Educational Testing Service 
Princeton, New Jersey 


710 S.W. Second Avenue 
Portland, Oregon 


Categories of individuals covered by the system: Students, parents, 
employers,. visitors, adopter personnel. 


Categories of records in the system: Achievement, aptitude, student 
and family background, attitude, interest, opinion, descriptive data on 
employer businesses and on school districts, student activity records. 


Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For transfer to cooperat- 
ing school districts and to program participants (individually identifi- 
able information for themselves only). To contractors for services 
and analysis of records by authorized personnel. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. Disclo- 
sure may be made to a congressional office from the record of an 
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individual in response to an inquiry from the congressional office 
made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are kept in standard file containers (hard copy), 
and on punch cards and magnetic tape. 


Retrievability: Records can be retrieved by name (hard copy file) 
or assigned ID number (hard copy and computer files) and are for 
monitoring progress of project/product development and for re- 
search, development, evaluation and analysis of educational materials, 
projects, programs, evaluation including study of medium and long 
term program effects. 

Safeguards: Access limited to authorized personnel; records kept in 
buildings with controlled access. Exception: subject to disclosure 
requirements of the Privacy Act. 


Retention and disposal: Not yet determined how long records will 
be kept in individually identifiable format. 


System manager(s) and address: 
Asst. Dir., Home, Work, and Community T and L 
National Institute of Education 
Washington, D.C. 20208 


Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system I.D. 
number and system name. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Contesting record procedures: Students, parents, school district, em- 
ployers, adopters and potential adopters of EBCE program. 


Record source categories: Students, parents, school districts, em- 
ployers, adopters and potential adopters of EBCE Program. 


Systems exempted from certain provisions of the act: None. 


09-42-0019 


System name: Far West Laboratory Experienced Based Career Edu- 
cation Records System—HEW-E—NIE. 


Security classification: None. 
System location: 

1855 Folsom Street 

San Francisco, California 


1947 Center Street 
Berkeley, California 


Human Factors Research 
Santa Barbara, California 


Categories of individuals covered by the system: Students, parents, 
employers, potential adopters, adopters. 


Categories of records in the system: Aptitude, achievement, student 
background, family background, attitudinal, interest, opinion, descrip- 
tive data on employer businesses, descriptive data on school districts, 
activity records. 


Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For transfer to cooperat- 
ing school districts and to program participants (individually identifi- 
able information for themselves only). To contractors for services 
and analysis of records by authorized personnel. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
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partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to-enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. Disclo-- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressionai office 
made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: A 

Storage: Records are kept in standard file containers (hard copy), 
and on punch cards and magnetic tape. 

Retrievability: Records can be retrieved by name (hard copy file) 
or assigned ID number (computer files) and are for monitoring pro- 
gress of project/product development and for research, development, 
evaluation and analysis of educational materials, projects, programs, 
including study of medium and long term program effects. 


Safeguards: Access limited to authorized personnel; records kept in 
locked cabinets and buiidings with controlled access 24 hours a day. 
Exception: subject to disclosure requirements of the Privacy Act. 

Retention and disposai: Not yet determined how long records will 
be kept in individually identifiable format. 


System manager(s) and address: 
Asst. Dir., Home, Work, and Community, T and L 
Nationai Institute of Education 
Washington, D.C. 20208 
Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 


address, dates of previous correspondence, the assigned system I.D. 
number and system name. 


Record access procedures: Same as notification procedures. Re- 
questers should atso reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under xotification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Students, parents, school districts, em- 
ployers, adopters and potential adopters of EBCE Program. 


Systems exempted from certain provisions of the act: None. 
09-42-0020 


System name: Educational Testing Service Experienced Based Career 
Education Record System—HEW E—NIE. 


Security classification: None. 
System location: 
1947 Center Street 
Berkeley, California 


Categories of individuals covered by the system: Students, parents, 
employers, EBCE Lab staff. 


Categories of records in the system: Achievement, student back- 
ground, family background, attitudinal, interest, opinion, descriptive 
data on employer businesses, activity records. 


Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To contractors for services 
and analysis of records by authorized personnel. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional office 
made at the request of that individual. 
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Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are kept in standard file containers (hard copy), 
on punched cards and magnetic tape. 


Retrievability: Records can be retrieved by project, category and 
ID aumber (hard copy file) or assigned ID number (computer files) 
and are for monitoring progress of project/product development and 
for research, development, evaluation and analysis of educational 
materials, projects, programs, including study of medium and long 
term program effects. 


Safeguards: Access limited to authorized personnel; records kept in 
locked cabinets and buildings with controlled access. Exception: sub- 
ject to disclosure requirements of the Privacy Act. 


Retention and disposal: Not yet determined how long records will 
be kept in individually identifiable format. 


System manager(s) and address: 
Asst. Dir., Home, Work, and Community, T and L. 
National Institute of Education 
Washington, D.C. 20208 


Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system LD. 
number and system name. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Students, parents, employers, EBCE staff, 
EBCE projects. 


Systems exempied from certain provisions of the act: None. 


09-42-0056 


System name: National Institute of Education, Sources and Effects of 
Teacher Expectations. HEW E—NIE. 


Security classification: None. 
System location: 
1200 19th St., NW 
Washington, D.C. 20208 


Categories of individuals covered by the system: Seven first grade 
teachers and their 196 students in the Washington, D.C. area. 


Categories of records in the system: Cross sectional and longitudinal 
records on teachers’ expectations, background, behaviors, and stu- 
dents’ interactions, grades, SES, parental involvement. For use in 
determining the effects of teacher expectations on student achieve- 
ment gains. 


Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To contractors for services 
and analysis of the records to authorized personnel. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional office 
made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: The data are stored on magnetic tape which is stored in a 
locked filing cabinet. 


NOTICES 


Retrievability: The data are indexed by teachers’, students’ and 
principals’ names. Identifiers are coded, and kept separate in a locked 
file from the master tapes. The data are used by members of the 
program staff to identify effective teacher behaviors. They are col- 
lected for statistical purposes only, and not for the determination of 
any individual’s benefits or entitlements. 


Safeguards: Tapes and coded list are kept in a locked room. Access 
is to authorized personnel only. Exception: Subject to disclosure 
requirements of Privacy Act. 


Retention and : List of names will be kept until study is 
completed in 1977 and then will be destroyed by burning. 


System manager(s) and address: 
Associate Director, Teaching and Learning 
Room 819 
1200 19th St., N.W. 
Washington, D.C. 20208 


Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the inquirer’s 
name and address, dates of previous correspondence and the system 
ID number and name. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Interviews, questionnaires of participants 
in the sample and observations during testing. All data were fur- 
nished voluntarily. 


Systems exempted from certain provisions of the act: None. 


09-42-0065 
System name: NIE Outside Experts. HEW E-—-NIE. 
Security classification: None. 
System location: 3 
Room 722, Brown Buildin 
1200 19th Street, N.W. 
Washington, D.C. 20208 


Categories of individuals covered by the system: Individuals who 
have been used as outside experts. 


Categories of records in the system: Name, department or title, 
institution, address, institutional category, academic discipline, type 
of work, year of birth, academic degrees and experience of individ- 
uals who have been used as outside experts, together with task(s) 
performed. 


Authority for maintenance of the system: Section 405(e)(1) of the 
Generai Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The data are used to 
prepare periodic lists of outside experts and the tasks they have 
performed and aggregate figures on categories of persons used. These 
lists and figures are used internally to monitor and improve NIE 
efforts to involve men and women covering a wide variety of institu- 
tions, disciplines, type of work, ethnic background, geographical 
location, and ages, in development and evaluation of its program. In 
the event of litigation where one of the partics is (a) the Department, 
any component of the Department, or any employee of the Depart- 
ment in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such discio- 
sure is compatible with the purpose for which the records were 
collected. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 








NOTICES 


Storage: The records are maintained in computer disc files, with 
printouts as appropriate. 


Retrievability: These lists and figures may be released as a matter 
of public interest; lists of names that may be made public do not 
indicate sex or ethnicity of individuals. 


Safeguards: Code number keys protect access to sensitive data. 
Exception: subject to disclosure requirements of Privacy Act. 

Retention and disposal: Retained indefinitely. 

System manager(s) and address: 

Deputy Director for Management 
Room 722, Brown Building 

1200 19th Street, N.W. 
Washington, D.C. 20208 

Notification procedure: System manager; for general inquiries, 
name, system name and I.D. number and date of previous correspon- 
dence if applicable. Address is same as above. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Data compiled from published biogra- 
phies or curriculum vitae provided voluntarily or as a condition for 
obtaining a contract or temporary personnel appointment. Sex and 
ethnicity are included when known. 


Systems exempted from certain provisions of the act: None. 


09-42-0078 
System name: Travel—Official Travel of NIE Personnel. HEW-E- 
NIE. 


Security classification: None. 
System location: 
National Institute of Education 
Room 711 M 
1832 M Street NW., 
Washington, D.C. 20208 
Categories of individuals covered by the system: NIE Personnel. 
Categories of records in the system: Names of personnel on official 
travel, including points of travel, purpose and expenses. 


Authority for maintenance of the system: 405 (e)(1) of the General 
Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: General Accounting 
Office. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Data are stored in cabinet files. 


Retrievability: Data are indexed by name. Records are available to 
NIE Personnel. 


Safeguards: Data are for use of authorized personnel only. Excep- 
tion: subject to disclosure requirements of Privacy Act. 


Retention and disposal: Travel materials are maintained for 3 years 
or until auditing. 


System manager(s) and address: 
Chief, Financial and Data Management Division 


Room 711-M 
1832 M Street NW 
Washington, D.C. 20208 


Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the inquirer’s 
name and address, the system ID number and name. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Materials obtained during course of 
travel pertaining to authorization of travel, expenses incurred, and 
other fiscal data. 


Systems exempted from certain provisions of the act: None. 


09-42-0079 
System name: NIE Controlled Correspondence. HEW-E-NIE. 
Security classification: None. 
System location: 
Room 722 
1200 19th Street, N.W. 
Washington, D.C. 20208 


Categories of individuals covered by the system: Members of the 
general public, members of Congress, members of the educational 
community and others who ai iene on a variety of matters with 
the Institute. 


Categories of records in the system: Correspondence on a variety of 
matters including general inquiries, Congressional inquiries on behalf 
of constituents, unsolicited proposals, requests for program informa- 
tion, requests for staff assistance, inquiries on employment opportuni- 
ties, and other matters. 


Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For uses 1 through 9 of 
the Departmental Regulations (45 Code of Federal Regulations 5b). 
In the event of litigation where one of the parties is (a) the Depart- 
ment, any component of the Department, or any employee of the 
Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Data are. stored in cardex form and in folders in file 
cabinets. 


Retrievability: Indexed by name, by state, and by subject matter. 
Data are utilized by authorized staff within the Institute in the per- 
formance of their duties. 


Safeguards: Access is limited to authorized personnel. Exemption: 
Subject to disclosure requirements of Privacy Act. 


Retention and disposal: All files are retained for two years and then 
boxed and forwarded to the Federal Records Center. 


System manager(s) and address: 
Executive Secretariat 
Room 722, Brown Building 
1200 19th Street, N.W. 
Washington, D.C. 20208 
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Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates of 
previous correspondence, the system name and I.D. number. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Data are obtained from correspondence 
addressed to the Institute from a variety of sources including the 
general public, prospective contractors, members of Congress, and 
others. 


Systems exempted from certain provisions of the act: None. 


09-42-0081 
System name: Compensatory Education Study. HEW-E-NIE. 
Security classification: None. 
System location: See Appendix A and Appendix B. 


Categories of individuals covered by the system: The subjects are 
school children in the elementary and intermediate grades (1-9); par- 
ents of such children; teachers and paraprofessionals involved in 
compensatory education programs; administrators at the local, dis- 
trict, state, and federal levels and lawyers and auditors involved in 
Title I cases. Additionally, subjects include community leaders; other 
teachers and administrators (i.e., principals, superintendents, analysts, 
evaluators) at the local, district, state and federal levels; and persons 
in educational research, both past and currently. 


Categories of records in the system: The records consist of data 
regarding children’s involvement in compensatory education or other 
school programs, including background information and achievement 
data; parents’, teachers’ and other staffs’ perceptions regarding educa- 
tion programs and their administration; administrators’ perceptions 
and problems regarding compensatory education programs; and re- 
searchers’ views, both empirically based and intuitive. 

Authority for maintenance of the system: Sec. 821 of the Education 
Amendments of 1974 (P. L. 93-380). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The records will be 
available to contractors for services and analysis by authorized per- 
sonnel. Achievement and other program data in personally-identifi- 
able form will be available only to the school in which it was 
collected for purposes of planning and evaluation by school person- 
nel. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: : 

Storage: The records are maintained on disc, tape, IBM cards, and 
in hard copy filed in standard file cabinets. 

Retrievability:; The records are indexed by age, grade, agency, 
geographic location, time sequence, topics, codes, or ID number. 
They will be used for reporting purposes or statistical research, in a 
non-personally identifiable format. 

Safeguards: The records are safeguarded by permission and in- 
volvement of parents, teachers, administrators, and researchers. 
Names of individuals are primarily stored separately from the records 
and are accessible only to authorized personnel. Exception: Subject 
to disclosure requirements of the Privacy Act. 


Retention and disposal: The records are maintained indefinitely. 
System manager(s) and address: 
Team Leader for Compensatory Education, LPM/EPO 


NOTICES 


1200 19th Street, N.W., Room 808 
Washington, D. C. 20208 
Notification procedure: Inquiry must be made in writing to the 
system manager (address above) and must include the inquirer’s 


name, address, dates of previous correspondence, if known, and any 
system ID number and name. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Data were collected by observation, in- 
terview, questionnaires administered both personally and through the 


mail, conference notes, testing, and re-analysis of previously collected 
data. 


Systems exempted from certain provisions of the act: None. 
Appendix A 
District Survey I 


_ Stanford Research Institute 
Menlo Park, California 


Demonstration Projects 
Colorado Department of Education 
Denver, Colorado 


Kansas State Department of Education 
Topeka, Kansas 


New Mexico Department of Education 
Santa Fe, New Mexico 


Arizona Department of Education 
Phoenix, Arizona 


Oklahoma Department of Education 
Oklahoma City, Oklahoma 


North Carolina Department of Public Instruction 
Raleigh, North Carolina 


State Education Department 
Albany, New York 


West Virginia Department of Education 
Charleston, West Virginia 


Texas Education Agency 
Austin, Texas 


California Department of Education 
Sacramento, California 


Wisconsin Department of Public Instruction 
Madison, Wisconsin 


Massachusetts Department of Education 
Boston, Massachusetts 


Rhode Island Department of Education 
Providence, Rhode Island 


Research Syntheses 
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Stanford Research Institute 
Menlo Park, California 


Harvard Graduate School of Education 
Cambridge, Massachusetts 


International Reading Association 
Newark, Delaware 


Contract Research Corporation 
Belmont, Massachusetts 


Ohio State University 
Columbus, Ohio 


Alternative Designs to Compensatory Education 


UCLA Graduate School of Education 
Los Angeles, California 


Stanford Research Institute 
Menlo Park, California 


University of Kansas Department of Human Development 
Lawrence, Kansas 


Fanon Research & Development Center 
Los Angeles, California 


Research on Demonstration Projects 


Abt Associates, Inc. 
Cambridge, Massachusetts 


Individualized Instruction Designs 
Learning Research & Development Center 
University of Pittsburgh 

Pittsburgh, Pennsylvania 


Education Turnkey Systems 
Washington, D.C. 


Research for Better Schools 
Philadelphia, Pennsylvania 


Contemporary Research Incorporated 
_ Los Angeles, California 


Survey of Legal Standards 


Lawyers’ Committee for Civil Rights under Law 
Washington, D.C. 


Appendix B 


Contractors for following projects: 

Study of Individualization Implementation 

Relationships between Theory & Practice in Reading 
Study of State Administration, Title I and State Programs 
Poverty Measures Study - 

Achievement Measures Study 

Calculation of Effects of Eligibility Criteria 

Testing Synthesis 

Effects of Alternative Procedures for Allocating Title I Funds 
Study of State Testing and Accountability Programs 
Research on Relationship between Poverty & Achievement 
Study of Subcounty Allocation 


Study of Individualized Lesson Plans 

Study of Teacher Training 

Study of Districts with High Concentration of Funds 
Study of Programs Regulations 


09-42-0082 


System name: National Council on Educational Research Mailing 
Lists. HEW-E-NIE. 


Security classification: None. - 
System location: 
Room 729, Brown Building 
1200 - 19th Street, N.W. 
‘ Washington, D.C. 20208 


Categories of individuals covered by the system: Members of various 
governmental agencies and the public. 


Categories of records in the system: Names and addresses of indi- 
viduals receiving: minutes of Council meetings, resolutions adopted 
by the Council, lists of names and addresses of Council members 
(current), annual report of the Council, miscellaneous materials avail- 
able for dissemination. 


Authority for maintenance of the system: Section 405(b) of the 
General Education Provisions Act (20 U.S.C. 1221e(b)). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Dissemination of informa- 
tion resulting from the meetings of the National Council on Educa- 
tional Research. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. Disclosure may be made to a congres- 
sional office from the record of an individual in response to an 
inquiry from the congressional office made at the request of that 
individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Correspondence files and the mailing lists are maintained 
in file folders in unlocked area. 


Retrievability: Records are filed by name of correspondent and are 
used by authorized staff to disseminate information on Council activi- 
ties. 

Safeguards: Access to mailing lists available only to authorized 


personnel. Exception: subject to disclosure requirements of Privacy 
Act. 


Retention and -disposal: Records maintained as long as mailing lists 
are active. 
System manager(s) and address: 
Chief, 
National Council on Educational Research Staff 
Room 729, Brown Building 
1200 - 19th Street, N.W. 
Washington, D.C. 20208 


Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system I.D. 
number and system name. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source. categories: From the correspondents themselves. 


Systems exempted from certain provisions of the act: None. 
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09-42-0083 
System name: National Council on Educational Research Current and 

Past Information on Members of the Council and Consultants. 
HEW-E-NIE. 

Security classification: None. 

System location: 
Room 729, Brown Building 
1200 - 19th Street, N.W. 
Washington, D.C. 20208 

Categories of individuals covered by the system: Current and past 
members of the National Council on Educational Research and Con- 
sultants. 

Categories of records in the system: Current and past records of the 
Council pertaining to: Personnel matters (personal records, biographi- 
cal data, etc.), lists of names and addresses of members, records on 
Council nominees, Council fiscal records. 

Authority for maintenance of the system: Section 405(b) of the 
General Education Provisions Act (20 U.S.C. 1221e(b)). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To contractors for services 
and analysis of the records by authorized personnel. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional office 
made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records maintained in file folders and kept in locked file 
cabinets. 

Retrievability: Records are indexed by name—some by date. Rec- 
ords available only to authorized personnel on a “need-to-know” 
basis (working files and reference, estimating future budget needs, 
current names and addresses of Council members provided to indi- 
viduals upon request). 

Safeguards: File cabinets are locked during nonworking hours. 
Access is limited to authorized personnel. Exception: subject to dis- 
closure requirements of Privacy Act. 


Retention and disposal: Records are maintained indefinitely. 
System manager(s) and address: 
Chief, 
National Council on Educational Research Staff 
Room 729, Brown Building 
1200 - 19th Street, N.W. 
Washington, D.C. 20208 
Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system I.D. 
number and system name. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information from Council members and 
other areas of the agency. 


Systems exempted from certain provisions of the act: None. 
09-44-0010 


System name: Support for Improvement of Postsecondary Education; 
Field Readers to Review Proposals for FIPSE. 


Security classification: None. 


NOTICES 


System location: 

Fund for the Improvement of Postsecondary Education 
Room 3123, 400 Maryland Avenue, S.W. 
Washington, D.C. 20202 

Categories of individuals covered by the system: Individuals with 
backgrounds and experience in postsecondary education. 

Categories of records in the system: Resumes indicating name, posi- 
tion, work experience, and general personnel information. 

Authority for maintenance of the system: 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For uses | through 8 in 
Appendix B of the Departmental Regulations (45 Code of Federal 
Regulations 5b). 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: File folders in cabinet. 

Retrievability: The file is organized by individuals who have read 
for FIPSE by year, program and name; and by individuals who 


. request to read for FIPSE by name. 


The use of the file is to secure academicians and scholars as 
readers to evaluate and make recommendations on FIPSE proposals 
and as consultants to review and assess FIPSE projects already in 
progress. 

Safeguards: Administrative use by authorized agency personnel. 
Exception: subject to disclosure requirements of Privacy Act. 

Retention and disposal: Information is retained until an annual 
review of post field readers is conducted. 

System manager(s) and address: 

Deputy Director, FIPSE 
Room 3123, 400 Maryland Avenue, S.W. 
Washington, D.C. 20202 

Notification procedure: System manager; for general inquiries, name 
and date of previous correspondence, if known; for complaint/inves- 
tigative material, name and any I.D. number assigned. Address is 
same as above. 

Record access procedures: Contact system manager, listed above. 

Contesting record procedures: Same as above. 

Record source categories: Information forwarded to FIPSE by indi- 
viduals interested in serving as field readers; information obtained by 
contacting individuals with specific expertise in postsecondary educa- 
tion. 

Systems exempted from certain provisions of the act: None. 


[4110-35] 


09-70-0001 


System name: Medicare Second Surgical Opinion Experiments, 
HEW/HCFA/OPPR. 

Security classification: None. 

System location: Blue Cross and Blue Shield of Greater New York, 
622 Third Avenue, New York, N.Y. 10017, and 3 Park Avenue, New 
York, N.Y. 10016, and Blue Cross and Blue Shield of Michigan, 600 
Lafayette East, Detroit, Mich. 48226. 


Categories of individuals covered by the system: Physicians who 
practice, and Medicare beneficiaries who reside in the carrier area of 
Blue Cross and Blue Shield of greater New York (plus Queens) or in 
Macomb, Oakland, or Wayne Counties for which the Medicare carri- 
er is Blue Cross and Blue Shield of Michigan. 

Categories of records in the system: Physicians: personal identifica- 
tion and demographic data. 

Beneficiaries: personal identification, demographic data, and health 
status information pertinent to advisability of patient undergoing elec- 
tive surgery. 

Authority for maintenance of the system: Section 402(a) of the 1967 
Amendments to the Social Security Act, as amended by section 
222(b)(1) of the 1972 Amendments to the Social Security Act, Pub. 
L. 92-603. i 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

(a) Blue Cross and Blue Shield of greater New York and Blue 
Cross and Blue Shield of Michigan will use the data to: (1) operate 
referral centers to help eligible Medicare beneficiaries locate consul- 
tants and obtain second/third opinions, (2) collect information neces- 
sary to conduct referral operations and evaluate the impact of the 
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program, and (3) modify claims processing systems to permit waiver 
of co-payment and deductible requirements under part B of Medicare 
on all second/third surgical opinion claims (i.e., physician and ancil- 
lary service costs). The Office of Policy, Planning, and Research 
(OPPR), HCFA, will use the information to coordinate all data 
collection, reimbursement, and evaluation activities. HCFA will con- 
tract via request for proposals with an independent third party which 
will use data in the system to evaluate the impact of the second 
surgical opinion programs. 

(b) disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

(c) In event of litigation where one of the parties is: (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
ena is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Hardcopy intake forms, first opinion physician/surgeon 
reports and consultants’ reports will be stored in locked metal file 
cabinets in the referral centers established within the contractors’ 
carrier offices. Completed data tapes created from hardcopy forms 
will be stored in the tape libraries maintained by the contractors for 
storage of routine Medicare claims tapes and subject to the same 
security precautions. 


Retrievability: Hardcopy stored in referral centers will be retriev- 
able by beneficiary name. Beneficiary information stored on tape will 
be retrievable by beneficiary name and health insurance claim 
number; provider information stored on tape will be retrievable by 
physician name and provider number. 


eguards: All records will be retained in secure storage areas 
accessible only to authorized employees of Blue Cross and Blue 
Shield of Greater New York, Blue Cross and Blue Shield of Michi- 
gan, and the evaluation contractor staff. All employees having access 
to records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals. After the hardcopy and 
tapes are validated and analyzed by the evaluation contractor, they 
will be returned to HCFA and retained in secure storage areas until 
December 31, 1987. At this time, hardcopy collection forms will be 
destroyed and the tapes will be erased by degaussiang. 

For computerized records, where appropriate, ADP systems secu- 
rity procedures will be instituted with reference to guidelines con- 
tained in DHEW Information Processing Standards Publication 3 
(IPS PUB 3) and the National Bureau of Standards Federal Informa- 
tion Processing Standards Publications (FIPS PUB 41 and FIPS 
PUB 31) (e.g., use of password access). By taking all the aforemen- 
tioned precautions, we have reduced the risk of unauthorized access 
to a minimum. 


Retention and disposal: Hardcopy data collection forms and mag- 
netic data tapes with identifiers will be retained in secure storage 
areas. The disposal technique of degaussing will be used to strip 
magnetic tape of all identifying names and numbers in December 
1987. Hardcopy will be destroyed at this time. 


System manager(s) and address: Director, Office of Policy, Planning 
and Research Health Care Financing Administration Room 5054, 
HEW South Building 330 C Street, S.W., Washington, D.C. 20201. 


Notification procedure: Any physician or Medicare beneficiary who 
participates in this demonstration as a provider or recipient of service 
may request his data record in writing. This request should be ad- 
dressed to the system manager. To obtain data on physicians, the 
requestor should provide the name and business address of the physi- 
cian; to obtain data on a Medicae beneficiary, the requestor should 
provide the beneficiary’s name and home address. 


Record access procedures: Same as notification procedure. Reques- 
tor should also reasonably specify the record contents being sought. 
These access procedures are in accordance with Department regula- 
tions (45 CFR. section 5b.5(a)(2). 


Contesting record procedures: Contact the system manager at the 
address specified under notification procedure above, and reasonably 
identify the record and specify the information to be contested. 


44197 


These procedures are in accordance with Department Regulations 
(45 CFR, section 5b.7) 


Record source categories: Referral Center Intake Forms are com- 
pleted by a referral center analyst upon receiving a call from a 
Medicare beneficiary requesting a second opinion under the demon- 
strations. First Opinion Physician/Surgeon Report Forms are com- 
pleted by the first opinion physician in the Blue Cross and Blue 
Shield of Michigan demonstration and by the first surgeon in the 
Blue Cross and Blue Shield of Greater New York demonstration. 
The consultant’s report is completed by second/third opinion consul- 
tants who are participating in the demonstrations. 


Systems exempted from certain provisions of the act: None. 
09-70-0002 


System name: Clinical Psychology/Expanded Ment. HEW/HCFA/ 
OPPR. 


Security classification: None. 

System location: 
Health Care Financing Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Colorado Blue Cross and Blue Shield 
700 Broadway 
Denver, Colorado 80203 


Office of the Contractor, name and address not yet determined, but 
when the determination is made the name and address will be available 
from the system manager upon request. 


Categories of individuals covered by the system: Beneficiaries (ap- 
proximately 50 per year) who receive outpatient mental health ser- 
vices from independently practicing clinical psychologists in Colora- 
do under Medicare. 


Categories of records in the system: Patient’s medical information, 
including mental health treatment, objectives, and procedures. 


Authority for maintenance of the system: Section 402(a) of the 1967 
Amendments to the Social Security Act, as amended by Section 
222(b)(1) of the 1972 Amendments to the Social Security Act, P.L. 
92-603. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (a) To the Colorado 
Psychological Association, peer review consultants, and Blue Shield 
of Colorado, under contract with the Social Security Administration, 
for the performance of research and statistical functions, and to an 
organization under contract with the Social Security Administration 
and consultants to the organization for the evaluation of the peer 
review process in compliance with the conditions of the agreement. 
(b) Disclosure may be made to a congressional office from the record’ 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. (c) In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any ‘of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively respresent such party, provided such disclosure is com- 
patible with the purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Stored in a locked filing cabinet. 

Retrievability: By name and health insurance claim number. 

Safeguards: All records will be locked up when not in use. Only 
authorized personnel of Colorado Blue Shield and the Colorado Psy- 
chological Association will be granted access to the documents. 
Colorado Blue Shield currently reviews and processes all Part B 


Medicare claims in Colorado, and will apply iene safeguards to the 
records in this system. 


Retention and disposal: All materials will be retained until Decem- 
ber 31, 1980. All identifiable material will then be destroyed. 


System manager(s) and address: 
Director, Office of Policy, Planning, and Research 
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Health Care Financing Administration 
Room 5054, HEW South Building 
330 C St. S.W. 

Washington, D.C. 20201 


Notification procedure: Provide the system manager with the name 
of the system, and the name, home address, and health insurance 
claim number of the person requesting notification. An individual 
who requests notification of or access to a medical record shall, at 
the time the request is made, designate in writing a responsible 
representative who will be willing to review the record and inform 
the subject individual of its contents at the representative’s discretion. 
(These notification and access procedures are in accordance with 
Department Regulations (45 CFR Sections 5b.5 and 5b.6) 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR Sections 5b.5 and 5b.6) 

Contesting record procedures: Contact the official at the address 

under SYSTEM MANAGER above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR 
Section 5b.7) 


Record source categories: Provider records collected from the sub- 
ject individuals by the participating psychologist. 

Systems exempted from certain provisions of the act: None. 

09-70-0003 
System name: Lump-Sum Reimbursement Method for Physician Ex- 
tenders Delivering Independent Medicare Services, HEW/ 
HCFA/OPPR. 

Security classification: None. 

System location: Health Services Studies Branch (HSSB), Division 
of Direct Reimbursement (DDR), Health Care Financing Administra- 
tion (HCFA), 6401 Security Boulevard, Baltimore, Md. 21235. 

Categories of individuals covered by the system: Physicians, physi- 
cian extenders, and Medicare beneficiaries who participate in the 
physician Extender Reimbursement Study. 

Categories of records in the system: Demographic, economic and 
patient care data involving Medicare covered services delivered by a 
physician extender. 

Authority for maintenance of the system: Section 402(a) of the 1967 
Amendments to the Social Security Act, as amended by Section 
222(b)(1) of the 1972 Amendments to the Social Security Act, Pub. 
L. 92-603. This amendment adds section 402(a)(1)(C), which autho- 
rizes PE reimbursement experimentation. 


system, including catego- 

purposes of such uses: (a) The Division of Direct 

Reimbursement (DDR), HCFA, will act as a carrier making reim- 

bursement to physician practices. The Office of Policy, Planning, and 

Research (OPPR), HCFA, coordinates all baseline data collection, 

reimbursement, and evaluation activities. System Sciences, Inc. (SSI) 

is under contract with HCFA for the performance of validation and 
evaluation functions. 

(b) Disclosure may be made to a congressional office from the 
record of an individual in mse to an inquiry from the congres- 
sional office made at the request of that individual. 

(c) In event of litigation where one of the parties is (a) the Depart- 
ment, any component of the Department, or any employee of the 
Department in his or her offical capacity; (b) the United States where 
the Department determines that the claim, if successful, is likely to 
directly affect the operations of the Department or any of its compo- 
nents; or (c) any t employee in his or her individual 
capacity — the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessaary to the Department of Justice to enable that 
Department to effectively represent such party, provided such discio- 


sure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: During the operational phase of the experiment, hard 
copy cost forms will be kept in secure storage spaces. Completed 
data tapes will be maintained in secure storage areas in the tape 
library in HCFA. 

Retrievability: Records are retrievable in the following manner: 
Beneficiary information by health insurance claim number; physician 


NOTICES 


information by provider number and pon number; physician ex- 
tender information by PE identification number. 

Reniesniiie Aikido enutelti: Alb nenitiie ell be eitsined tn came 
storage areas accessible only to authorized persons within the offices of 
DDR and OPPR. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of informa- 
tion on individuals. After the magnetic tapes are prepared for valida- 
tion and evaluation by SSI, they are to be returned to HCFA and 
retained in secure storage areas until December 31, 1982. At this time 
hard copy collection forms wil] be destroyed and the magnetic data 
tapes will be erased by degaussing. 

For computerized records, where apppropriate, ADP systems se- 
curity procedures will be instituted with reference to guidelines con- 
tained in DHEW Information Processing Standards Publication 3 
(IPS PUB 3) and the National Bureau of Standards Federal Informa- 
tion Processing Standards Publications (FIPS PUB 41 and FIPS 
PUB 31) (e.g., use of password access). By taking all the aforemen- 
tioned precautions, we have reduced the risk of unauthorized access 
to a minimum. 

Retention and disposal: Hard copy cost collection forms and mag- 
netic data tapes with identifiers will be retained in secure storage 
areas. The disposal technique of degaussing will be used to strip 
ve! tape of all oe names and numbers in December 

982. 


System manager(s) and aiiiaiie 
Director, Office of Policy, Planning and Research 
Health Care Financing Administration 
Room 5054, HEW South Building 
330 C Street, S.W. 
Washington, D.C. 20201 

Notification procedure: Any phsician, physician extender or Medi- 
care beneficiary who participates in this new system as a provider or 
a recipient of service may request his data record in writing. This 
request should be addressed to the system manager, who will require 
the name and business address of the physician practice where the 
services were delivered. 7 

Record access procedures: Same as notification procedure. Request- 
er should also reasonably specify the record contents being sought. 
These access procedures are in accordance with Department Regula- 
tions (45 CFR, Section 5b.5(a){2). 

Contesting record procedures: Contact the system manager at the 
address specified under notification procedure above, and reasonably 
identify the record and specify the sg ce to be contested. 
These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7). 

Record source categories: Completed cost forms are submitted by 
participating — practices. Physician practices consist of one 
supervising physician and at least one physician extender including 
nurse practitioners, physician assistants, and Medexes. Billing records 
are submitted by participating physician practices on behalf of Medi- 
care beneficiaries receiving physician extender services. 

Systems exempted from certain provisions of the act: None. 

09-70-0004 


System name: Durable Medical Equipment Experiment, HEW, 

HCFA, OPPR 

Security classification: None. 

System location: 
Health Care Financing Administration 
Office of Policy, Planning, and Research 
Office of Demonstration and Evaluation 
Room 3-E-6 
Meadows East Building 
Baltimore, Maryland 21235 


Office of the Contractor, Exotech Research & Analysis, Inc. 
1200 Quince Orchard Boulevard Gaithersburg, Maryland 
20760 
Categories of individuals covered by the system: Medical Part B 
Beneficiaries acquiring durable medical equipmeni (DME) under 
Title XVIII of the Social Security Act. Geographic locations are to 
be determined on contract award date. 
Categories of records in the system: Administrative, billing, and 
descriptive information involving the purchase and/or rental of dura- 
ble medical equipment under Title XVIII (Medicare Part B). 
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Authority for maintenance of the system: Section 245 of Public Law 
92-603 (Social Security Amendments of 1972). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine disclosure of the 
records maintained in the system will be made to an organization 
under contract with the Social Security Administration for the per- 
formance of the research and statistical functions as prescribed by the 
contract. The data collected will be utilized by the Contractor for 
Statistical purposes in determining the results of the experimental 
program. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the ent, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the ent or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice ent has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the ent of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Magnetic computer tape. 

Retrievability: To be specified by Contractor. (Most probable idex 
will be individual Health Insurance Account Number and Part B 
Medicare Carrier Code Number.) 


Safeguards: Magnetic computer tapes are to be kept in GSA ap- 

roved containers with combination locks. The containers are to be 
located in a controlled access area where all nonemployees and 
nonauthorized personnel must identify themselves, state the nature of 
their business, and be logged in before gaining entry. All employees 
of the Contractor are subject to the penalties prescribed by the 
Privacy Act for unauthorized disclosure of personnel data. These 
safeguards are in accordance with Departmental standards limiting 
access to authorized personnel only. 


Retention and disposal: All raw data, draft reports, correspondents, 
and reports generated during this experiment (including tapes, com- 
puter programs, position indices, etc.) shall be the property of the 
Government and shall be delivered to the SSA Project Officer not 
later than 15 calendar days after contract completion date. Should 
the Project Officer request any of the above-mentioned material 
during the conduct of the experiment, the Contractor shall present 
such material to the Project Officer within 30 days of a written 
request. The material presented by the Contractor shall be as current 
as possible, relevant to the request. All tapes and final reports will be 
delivered to the Social Security Administration and will be retained 
by the Social Security Administration as long as necessary for pro- 
gram purposes. 

System manager(s) and address: 

Director, Office of Policy, Planning and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C Street, SW. 

Washington, D.C. 20201 


Notification procedure: For purposes of notification, provide the 
Systems Manager with the name, address, and Health Insurance 
Account Number of the person requesting access. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Depart- 
mental Regulations (45 CFR, Part 5b.5(a)(2). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Departmental Regulations (45 
CFR Part 5b.7). 


Record source categories: Requests from Medicare Part B Benefi- 
ciaries for reimbursement for the rental/purchase of durable medical 
equipment under title XVIII of the Social Security Act, including 
charges and descriptive material from suppliers of durable medical 
equipment; administrative and billing information for the reimburse- 
ment of durable medical equipment from Part B Medicare Carriers. 


Systems exempted from certain provisions of the act: None. 


09-70-0005 
System name: Medicare Bill File (Statistics) HEW, HCFA, OPPR. 
Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: Persons enrolled in 
health or supplemental medical benefits parts of the Medicare pro- 
gram. 


Categories of records in the system: Bill data; demographic data on 
the beneficiary; diagnosis and surgery codes on a sampling the popu- 
lation; hospital characteristics, when applicable, on a sample of per- 
sons treated as inpatients; skilled nursing home characteristics. 


Authority for maintenance of the system: Section 1875 of the Social 
Security Act. (42 USC Sec. 1395LL). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. To the Bureau of Census for use in processing re- 
search and statistical data directly related to the administration of 
Social Security programs. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: All records are stored on magnetic tape. 


Retrievability: All records are indexed by health insurance claim 
number and by hospital provider number. 


Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Records are maintained with identifiers as 
long as needed for program research. 


Director, Office of Policy, Planning, and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C Street, S.W. 

Washington, D.C. 20201 


Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, health insurance claim 
number and for verification purposes, name (woman’s maiden name, 
if applicable), social security number, address, date of birth and sex; 
and to ascertain whether the individual’s record is in the system, 
utilization and date of utilization under Part A or Part B of Medicare 
services, home health agency, hospital (inpatient), hospital (outpa- 
tient) or skilled nursing facility. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Medicare enrollment records; Medicare 
bill records; Medicare provider records for a sample of persons 
treated as hospital patients (inpatient and outpatient) and skilled nurs- 
ing facility patients. 

Systems exempted from certain provisions of the act: None. 
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09-70-0006 
System name: Medicare Enrollment Records (Statistics) HEW 

HCFA, OPPR. 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


of individuals covered by the system: All persons enrolled 
for hospital or supplemental medical benefits under the Medicare 
program. The file contains 22 million persons including subsets of 2.4 
million enrollees for whom the State has paid the premiums and 
300,100 enrollees who are members of direct dealing group practice 
prepayment plans. 

Categories of records in the system: Enrollment characteristics of 
the beneficiaries; demographic characteristics. 

Authority for maintenance of the system: Section 1875 of the Social 
Security Act. (42 USC Sec. 1395LL). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. To the Bureau of Census for use in processing re- 
search and statisitcal data directly related to the administration of 
Social Security programs. To an organization under contract with 
the Social Security Administration, information necessary to enable 
to the contractor to comply with the conditions of the agreement to 
perform research and statistical functions. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: All records are stored on magnetic tape. 

Retrievability: All records are accessible by claim number. Subfiles 
are indexed also by group practice pre-payment plan number or by 
State buy-in number. 

Safeguards: For computerized records, safeguards established in 
accordance with ent standards and National Bureau of 
Standards guidelines - g- security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Records are retained with identifiers as 
long as needed for program research analysis. 

Director, Office of Policy, Planning, and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C St., S.W. 

Washington, D.C. 20201 

Notification procedure: For purposes of access, write to the systems 
manager; he will require name of system, health insurance claim 
number, social security number, and for verification purposes, name 
(woman’s maiden name, if applicable), address, date of birth and sex, 
and to ascertain whether the individual’s record is in the system, 
enrollment in Medicare health or supplemental medical, participation 


in a direct dealing group practice pre-payment plan, or payment of 
premium by State. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the a eee to be contested. (These 


procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) si , 


Record source categories: Master beneficiary record; Medicare en- 
roliment records. 


NOTICES 


Systems exempted from certain provisions of the act: None. 
09-70-0007 


System name: Health Insurance Enrollment Statistics-General Enroll- 
ment Period HEW HCFA, OPPR. 


Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: All persons who 


are eligible for Supplementary Medical Insurance coverage but have 
declined such coverage. 


Categories of records in the : Limited demographic data (sex, 


, system: 
date of birth, State and county of residence). 


Authority for maintenance of the system: Section 1875 of Title 
XVIII of the Social Security Act. (42 USC Sec. 1395LL). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
pel at wg tcligg sec Dect gels agar cars. cng 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any pe egy employee in 
his or her individual capacity ang gv ustice Department has 
agreed to respresent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Senadinnet of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: All records are stored on magnetic tape. 
Retrievability: All records are indexed by health insurance claim 
number. 


Safeguards: For computerized records, fancy, oer established in 
accordance with t standards and National Bureau of 
Standards guidelines (e.g. andy aclies GANG aan taille eeaes 
to authorized personnel. 

Retention and disposal: Tapes are retained with identifiers as long 
as needed for program research. 


System manager(s) and address: 


Director, Office of Policy, Planning and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C Street, S.W. 

Washington, D.C. 20201 


Notification procedure: For purposes of access, write to the Sys- 
tems Manager. He will require system name and social security 
number and for verification purposes, name (woman’s maiden name, 
if applicable), address, date of birth and sex. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a){2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are accordance with t Regulations (45 CFR, 
Section 5b.7) Federal Register. 

Record source categories: Health Insurance Master Deiclery File. 

Systems exempted from certain provisions of the act: None. 


09-70-0008 
System name: Supplementary Medical Sample Bill Summary File of 
Medicare Utilization (Statistics) HEW HCFA, OPPR. 
Security classification: None. 
System location: 
Bureau of Data Processing 
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6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: A 5 percent sample 
of Medicare beneficiaries who have received any supplementary 
medical (Medicare) services January 1, 1975, or later. 


Categories of records in the system: Physician and supplier billing 
information. 


Authority for maintenance of the system: Section 1875 of the Social 
Security Act. (42 USC Sec. 1395LL). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: All records are stored on magnetic tape. 
Retrievability: All records are indexed by claim number. 
Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting access 
to authorized personnel. 
Retention and disposal: Records are retained with identifiers as 
long as needed for purposes of program research. 
System manager(s) and address: 
Director, Office of Policy, Planning, and Research 
Health Care Financing Administration 
Room 5054, HEW South Building 
330 C Street, S.W. 
Washington, D.C. 20201 
Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, health insurance claim 
number, and for verification purposes, name (woman’s maiden name, 
if applicable), social security number, address, date of birth and sex, 
and to ascertain whether the individual’s record is in the system, date 
(month and year) on which supplementary medical services were 
received. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


Balitmore, Maryland 21235 
Record source categories: Medicare claims submitted to carriers. 
Systems exempted from certain provisions of the act: None. 
09-70-0009 
System name: Group Practice Prepayment Plan Line Item Sample of 
Medicare Utilization (Statistics) HEW HCFA, OPPR. 
Security classification: None. 
System location: 
Office of Statistics and Data Management 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: Members of the 
Group Practice Prepayment Plans which deal directly with the 
Social Security Administration; sample sizes for individual plans are 
based on size of the plan. 


44201 


Categories of records in the system: Beneficiary identification data; 
type and place of service; physician specialty. 

Authority for maintenance of the system: Section 1875 of the Social 
Security Act. (42 USC Sec. 1395LL). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the propose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and - 
disposing of records in the system: 

Storage: All records are stored on magnetic tape. 

Retrievability: All records are indexed by health insurance claim 
number. 


Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Tapes are retained with identifiers as long 
as needed for purposes of program research. 

System manager(s) and address: 

Director, Office of Policy, Planning, and Research 
Health Care Financing Admininstration 

Room 5054, HEW South Building 

330 C St., S.W. 

Washington, D.C. 20201 

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, health insurance claim 
number, and for verification purposes, name (woman’s maiden name, 
if applicable), address, social security number, date of birth and sex, 

and to ascertain whether the individual’s record is in the system, 
name of the Group Practice Prepayment Plan of which he is a 
member. 

Record access procedures: Same as notifications procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notifications procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Data obtained from Form SSA-1590, 
Group Practice Plan Utilization Listing of Social Security Medical 
Insurance Services, and Form SSA-1591, Group Practice Plan Indi- 
vidual Patient Utilization Request of Social Security Medical Insur- 
ance Services. 


Systems exempted from certain provisions of the act: None. 


09-70-0010 


System i Current Medicare Survey (Statistics) 1 HEW HCFA, 
OPPR 


Security seceiaattii None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Office of Research 

6300 Security Boulevard 
Baltimore, Maryland 21235 
Wilkes Barre Punching Branth 
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Social Security Administration, VA Building 
19 N. Main Street 
Wilkes Barre, Pennsylvania 18701 


Bureau of Census 
Washington, DC 
of individuals covered by the system: Sample of aged 
(since 1966) and disability (since 1971) beneficiaries entitled to Medi- 
care, and interview status. 


Categories of records in the system: Demographic characteristics; 
health services (types and costs) used by Medicare beneficiaries, and 
interview status. 


Authority for maintenance of the system: Section 1875 of the Social 
Security Act. (42 USC Sec. 1395LL). 


Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: Disclosures from this 
system are made to the Bureau of the Census when it performs as a 
collecting agent or data processor for research and statistical pur- 
poses directly relating to the Social Security Act. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department a gl in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: All records are stored on magnetic tape and disk files. 
Hard copies of the interview forms through 1974 were placed on 
microfilm. Starting with 1975, hard copies of the interview forms 
will be retained for 4 years. Interview status check-in cards and tapes 
and disk files are also stored. Microfilm and magnetic tapes are in 
secured storage at SSA. Check-in cards and tapes are stored in file 
cabinets. 

Retrievability: All interview records are identified by health insur- 
ance claim number. 

Safeguards: Initial collection and processing performed by the 
Census Bureau. For computerized records, safeguards established in 
accordance with t standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Through 1974, hard copy was routinely 
destroyed six months after the record was placed on microfilm. 
Starting with 1975, hard copy will be retained for 3 years, and upon 
receipt of the fourth year data, the earliest year will be destroyed. 
Computer and card records and interview status check-in cards and 
tapes are maintained with identifiers as long as needed for p 
of program research. All records are reviewed annually for contin- 
ued program need. 

System manager(s) and address: 

Director, Office of Policy, Planning, and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C Street SW 

Washington, DC 20201 


Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, health insurance claim 
number and for verification purposes, name (woman’s maiden name, 
if applicable), social security number, address, date of birth and sex, 
and to ascertain whether the individual’s record is in the system, type 
of social security. beneift (old age or disability) received. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents. being 
sought. access procedures are in accordance with Department 
Regulations (45 CFR, Sesion 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 

under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 


procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


NOTICES 


Record source categories: Medicare beneficiary records; survey 
type data collected by Census Bureau for the Social Security Admin- 
istration. 

Systems exempted from certain provisions of the act: None. 

09-70-0011 
System name: Evaluation of the Impact of Surgical Screening Based 
Upon Union Member Utilization of the Pre-Surgical Consultant 
benefit (Statistics) HEW, HCFA, OPPR. 

Security classification: None. 

System location: 

Contractor to the Social Security Administration 
Cornell University Medical College 

1300 York Avenue 

New York, New York 10021 

Categories of individuals covered by the system: Sample of those 
members of five unions in the Greater New York and Northern New 
Jersey who have used the pre-surgical consultation benefit in their 
union health contract. 

Categories of records in the system: Demographic characteristics, 
medical diagnosis and surgical procedures, physician socialogical 
charactertistics, health insurance coverage, health status. 

Authority for maintenance of the system: Section 1875 of the Social 
Security Act. (42 USC Sec. 1395LL). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosures from this 
system are made to contractors for research and statistical activities 
directed by the Social Security Administration. Disclosure may be 
made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the 2 ag may disclose 
such records as it deems desirable or necessary to the Department of 
Justice ot enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files. 

Retrievability: Records filed in alphabetical order. 

Safeguards: Saf are provided by contract. Identifiable data 
are accessible only to the contractor and members of his staff. 

Retention and disposal: Records will be retained with indentifiers 
by the contractor only as long as is needed for purposes of program 
research and then destroyed. 

System manager(s) and address: 

Director, Office of Policy, Planning, and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C Street SW. 

Washington, DC 20201 

Notification procedure: For purposes of access, write the Systems 
Manager; he will require name of system, health insurance claim 
number, and, for verification purposes, name (woman’s maiden name, 
if applicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system, the name of the union of 
which he is a member. 


Record access Same as notification procedures. Re- 


ght. 
Regulations (45 CFR, Section 5b.5{aX{2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7). 

Record source categories: Union records retained by each union in 
the survey area. 
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Systems exempted from certain provisions of the act: None. 
System name: Study of Medical Use Under the United Medical Clinic 
Plan or the Kaiser Health Plan (Statistics) HEW HCFA, OPPR. 
Security classification: None. 
System location: 
Palo Alto Medical Research Foundation 
860 Bryant Street 
Palo Alto, California 94301 


Categories of individuals covered by the system: Stanford University 
employees (2,800) enrolled in one of the above prepaid health plans 
during the period January 1971-June 1974. 

Categories of records in the system: Health services utilized and 
expenditures for health care. 


Authority for maintenance of the system: Section 702 of the Social 


Security Act. (42 USC Sec 1395LL). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosures from this 
system are made to contractors for research and statistical activities 
directed by the Social Security Administration. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: Folders, punchcards, magnetic tape. 


Retrievability: Identification number based upon a scrambled social 
security number. 


Safeguards: All records are kept in locked cabinet within a locked 
room; all persons having access to the data—project director, re- 
search associate, coding coordinator, research assistant, secretary, 

rogrammer and clerk assistant—are made aware of the confidential- 
ity requirements when om with public records. All records are 
maintained on the premises of the contractor. All employees having 
access to records have been notified of criminal sanctions for unau- 
thorized disclosure of information on individuals. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the ent, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 


sary to the Department of Justice to enable that Department to 


effectively represent such Y, provided such disclosure is compti- 
ble with the purpose for which the records were collected. 

Retention and : Within one year after final reports are 
written, all identifiers will be removed. 

System manager(s) and address: 

Director, Office of Policy, Planning, and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C Street SW. 

Washington, DC 20201 

Notification procedure: For purposes of access, write to the Sys- 
tems Manager; he will require name of system, social security 
number, and, for verification purposes, name (woman’s maiden name, 
if applicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system, name of the health plan in 
which individual was enrolled and the dates of such enrollment. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Survey data collected under contract by 
Palo Alto Medical Research Foundation through West Coast Com- 
munity Surveys. 

Systems exempted from certain provisions of the act: None. 

09-70-0013 


System name: Annual 5 Percent Summary File of Services Reim- 
bursed Under the Medicare Program (Statistics) HEW HCFA, 
OPPR. 


Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: Sample of Medicare 
enrollees with reimbursement services prior to January 1, 1975. 


Categories of records in the system: Demographic characteristics; 
amount of reimbursement by type of service. 


Authority for maintenance of the system: Section 1875 of the Social 
Security Act. (42 USC Sec. 1395LL). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: All records are stored on magnetic tape. 

Retrievability: All records are indexed by claim number. 

Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Records are retained with identifiers as 
long as needed for purposes of program research. 

System manager(s) and address: 

Director, Office of Policy, Planning and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C Street, SW. 

Washington, D.C. 20201 

Notification procedure: For purposes of access, write the system 
manager; he will require name of system, health insurance claim 
number, and for verification purposes, name (woman’s maiden name, 
if applicable), address, social security number, date of birth and sex, 
and to ascertain whether the individual’s record is in the system, 
whether any reimbursable services prior to 1974 and the date (month 
and year) of such services. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 


procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


Record source categories: Medicare enrollment records; Medicare 
bill records. 


Systems exempted from certain provisions of the act: None. 


09-70-0014 


System name: Survey of Physicians’, Administrative and Practice 
Costs and Medicaid Participation HEW, HCFA, OPPR. 


Security classification: None. 
System location: 
Abt Associates 
55 Wheeler Street 
Cambridge, Mass. 


Categories of individuals covered by the system: A national and 
regional sample of 2000 office-based physicians. 
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Categories of records in the system: Education, professional back- 
ground, age, and demographic information about physicians, to be 
merged with administrative and practice cost data, practice charac- 
teristics in terms of specialty, type, size, etc., and participation in 
Medicaid. 

for maintenance of the system: Section 1875 of the Social 
Security Act, and section 222(a) of the Social Security Act amend- 
ments of 1972. (42 USC Sec. 1395LL). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: None. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: AMA information will be maintained on a 
master sheet, and individually in each interview folder. Interview 
information will be maintained on questionnaires prior to conversion 
to magnetic tape. Resulting tapes will contain no personal identifiers. 

Retrievability: Until each interview is completed and verified, the 
contractor will maintain questionnaires and background information 
in folders labeled with the physician’s name. After the information is 
removed from the folders, there can be no retrieval of individual 
records. 


Safeguards: All identifiers will be removed from data as soon as the 
collection and matching is complete and verified. All persons having 
access to records have been notified of criminal sanctions for unau- 
thorized disclosure of information about individuals. Since the tapes 
will contain no personal identifiers, no special safeguards will be 
required. 

Retention and disposal: Master sheets will be retained indefinitely. 
Folder identification link will be destroyed. Tapes without personal 
identifiers will be maintained indefinitely. 

System manager(s) and address: 

Director, Office of Policy, Planning and Research 
Health Care Financing Administration 

Room 5054, HEW South Building 

330 C Street SW. 

Washington, D.C. 20201 

Notification procedure: To access AMA background master sheets, 
name and address are required by the system manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Responses from 1000 physicians nation- 
wide and 1000 physicians in two Census regions, both for a single 
time use; background information from the American Medical Asso- 
ciation Directory of Physicians. 

Systems exempted from certain provisions of the act: None. 

1 09-70-0015 
System name: Ambulatory Surgery Research Project HEW. 
Security classification: None. 
System location: 
The Orkand Corporation 
8630 Fenton Street 
Silver Spring, Md. 20910 


The Orkand Corporation 
0A420 
5131 North Fortieth Street 
Phoenix, Arizona 82018 
Categories of records in the system: Patient interview questionnaires 


containing demographic, financial, medical, and family information; 
physician questionnaires with demographic and financial information. 


Authority for maintenance of the system: Section 1875 of the Social 
Security Act and Section 222(b) of the Social Security Amendments 
of 1972. (42 USC Sec 1395LL). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To contractor under 


NOTICES 


contract with the Social Security Administration to perform research 
and statistical activities related to this study. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(aX(2)) Federal Register, October 
8, 1975, page 47410.). 

record procedures: Contact the official at the address 
under notification procedures above, and reasonably identi- 
oe ee ee Oe ees we ae Seen See 
procedures are in accordance with Department Regulations (45 CFR, 
eee eee October 8, 1975, page 47411.) 
and practices for storing, retrieving, accessing, retaining, and 
gue tune 

Storage: Hard copy questionnaires, hard copy patient identification 

forms, punched card decks, and at contractor’s loca- 


magnetic tapes 
tions. Magnetic tapes in non-individually identifiable form in the 
Bureau of Data Processing. 


Retrievability: By name, indexed to case number. At completion of 
the study, patient identification index will be destroyed and retrieval 
of individual information will no longer be possible. 

Setomaeiee SS cocents canteen Gotnes Weare” Sar 0° fae 
cessed and handled at contractor’s location. This installation has 
Department of Defense approval at SECRET CLEARANCE level, 
and has on-site security personnel 24 hours a day at primary location. 
The patient identifier forms will be retained in a safe at that site until 
they are destroyed at completion of the study. 

Retention and disposal: Records will be retained only as long as 
required for records management purposes. All patient identification 
will be destroyed at the conclusion of the study. Magnetic tapes in 
non-individually identifiable form will be retained indefinitely. 

System manager(s) and address: 

Director, Office of Policy, Planning and Research 
Room 5054, HEW South Building 

330 C Street, S.W. 

Washington, D.C. 20201 


Notification procedure: For purposes 0! E eamiasiinn. cot soem, 
name of system and name of individual; for purposes of verification, 
address, sex, and date of birth. An individual who requests notifica- 


_tion of or access to a medical/dental record shall, at the time the 


request is made, designate in writing a responsible tative who 
will be willing to review the record and inform the subject individual 
of its contents at the representative’s eng ag (These notification 
and access procedures are in accordance with Department Regula- 
tions (45 CER, Section 5b.6) 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Randoms (45 CFR, Section 5b.5(aX(2)) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) 

Record source categories: Patient and physician interview forms; 
patient medical records. 

Systems exempted from certain provisions of the act: None. 

09-70-0016 


System name: Medicare Hospital Discharge Validation File. HEW 
HCFA. OPPR. 


Security classification: None. . 
System location: 
Health Care Financing Administration 
HEW South Bidg. 
330 C St. S.W. 
Washington, D.C. 20201 


National Academy of Sciences 
Institute of Medicine 
Watergate Office Building 
2600 Virginia Avenue 
Washington, D.C. 20418 
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Categories of individuals covered by the system: Medicare beneficia- 
ries (aged only) whose hospital bills were included in a 20 percent 
sample of beneficiaries during 1974 and 1975. 


Categories of records in the system: Each record contains (1) pa- 
tient identification data (name, HI number, sex, age) from the Medi- 
care master enrollment file, and (2) hospitalization data (hospital 
name, admission and discharge date, primary diagnosis, primary sur- 

gical procedure performed) from both the Medicare hospital dis- 
pt billing file and the hospital medical record. 


Authority for maintenance of the system: 42 U.S.C. Section 1395.11. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (a) To contractor for the 
performance of specific research and statistical activities directly re- 
lated to the performance of this study. 


(b) To a congressional office from the record of an. individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(c) In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
——— is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Record lists, completed reabstract forms, and keypunched 
cards are stored in locked file cabinets. Magnetic tape files of patient 
records are stored in a tape library. All codes for numeric data on 
the tape files are stored in locked file cabinets. All of these storage 
facilities are located in the contrator’s offices. 


Retrievability: By beneficiary name, HI number, and birth date. 


. 

Safeguards: The contractor will be required to comply with De- 
partmental safeguard procedures. All persons having access to the 
system of records have been notified of the criminal sanctions for 
unauthorized disclosure of information about individuals. The con- 
tractor maintains controlled access to computer files. As tape file 
records are created, individuals’ names are eliminated and their HI 
numbers —— with anonymous assigned record numbers. The 
master list for the assigned numbers is stored in locked file cabinets. 
There is controlled access to this list as all other stored files. 


Retention and disposal: All reabstract forms, filing records and 
other data collection forms will be returned to SSA with all patient 
identifiers removed. Keypunch cards and magnetic tape files will be 
retained by the contractor for 6 months following contract termina- 
tion and will then be destroyed by standard disposal procedures. 


System manager(s) and address: 
Director, Office of Policy, Planning and Research 
Health Care Financing Administration 
Room 5054, HEW South Building 
330 C Street, S.W. 
Washington, D.C. 20201 


Notification procedure: For purposes of notification, the system 
manager will need to know the name of the system, and the name 
and health insurance number of the person requesting notification. 
An individual who requests notification of or access to a medical 
record shall, at the time the request is made designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. (These notification and access procedures are in 
— with Department Regulations (45 CFR, Sections 5b.5 and 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record being sought. 
(These access procedures are in accordance with Department Regu- 
lations (45 CFR, Sections 5b.5 and 5b.6).) 


Contesting record procedures: Contact the official at the address 
specified under fake Manager above, and reasonably identify the 
record and specify the ee to be contested. (These proce- 
dures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


- 


44205 


Record source categories: Records derived from Medicare master 
enrollment file. Medicare 20 percent hospital discharge record file, 
hospital medical records, and hospital Medicare claims forms. 


Systems exempted from certain provisions of the act: None. 
09-70-0017 
System name: Health Insurance Benefit and Actuarial Sample Control 

System HEW, HCFA, OPPR 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: A sample of per- 
sons who have received Medicare benefits. 

Categories of records in the system: Record contains a limited 
number of fields from bill files. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act. (42 USC Sec. 902). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such empioyee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Data are stored on magnetic tape. 
Retrievability: Individual records are identified by claim account 
number. Data are use for statistical purposes. 


Safeguards: All magnetic tapes are retained in secure storage areas 
accessible only to authorized persons within the Bureau of Data 
Processing and Data Development. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals. 


Retention and disposal: Data are prepared monthly and magnetic 
tapes are returned to blank stock. 
System manager(s) and address: 
Director, Office of Policy, Planning and Research 
Room 5054 ME Switzer Building 
330 C. Street SW. 
Washington, D.C. 20201 
Notification procedure: For purposes of access the claim account 
number is required; write to the systems manager. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)). 


Contesting record procedures: Contace the official at the address 
specified under notification procedures above, and reasonably identify 
the record and specify the information to be contested. (These proce- 
dures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


Record source categories: Health Insurance Master File. 
Systems exempted from certain provisions of the act: None. 


09-70-0018 


System name: Actuarial Health, Insurance and Supplementary Medi- 
cal Insurance (Medicare) HEW, NCFA, OPPR. 


Security classification: None. 
System location: 
Office of the Actuary 
6401 Security Boulevard 
Baltimore, Maryland 21235 
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of individuals covered by the system: A 0.1 sample of 
persons who have received Medicare benefits. 

of records in the system: Health Insurance inpatient 
hospital and extended care admission and other health services; inpa- 
tient admission and billing—Christian Science Sanatorium; home 
health agency report and billing; and other documents used to sup- 
port payments to providers of service. These forms contain the 
beneficiary’s name, sex, health insurance claim number, date of ad- 
mission and discharge, other health insurance data and a statement of 
services rendered. Supplemental medical insurance request for pay- 
ment; provider billing for patient services by physician; prepayment 
plan for group Medicare practices dealing through a carrier; itemized 
bills and other similar documents required to support payments to 
physicians and other suppliers of Part B Medicare services. 

Authority for maintenance of the system: Section 1985 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her offical capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, rctaining, and 
disposing of records in the system: 

Storage: Forms are kept in manila folders in the Office of the 
Actuary (Medicare). 

Retrievability: The manila folders containing forms are filed in 
claim account number sequence. 

Safeguards: The filing system is retained behind closed doors and is 
accessible only to authorized persons. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals. 

Retention and disposal: The claims folder is maintained in file until 
the death of the individual. Once a year the file is purged and 
inactive folders are stored in the Federal Record Center. No provi- 
sion has been made to destroy inactive folders. 

System manager(s) and address: 

Director, Office of Policy, Planning and Research 
Room 5054 ME Switzer Building 

330 C Street S.W. 

Washington, D.C. 2020 

Notification procedure: For purposes of access the claim account 
number is required; write to the systems manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonable specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonable identify 
the record and specify the information to be contested. (These proce- 
dures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The identifying information contained in 
these records is obtained by the provider from the individual; the 
medical information is entered by the provider of medical services. 

Systems exempted from certain provisions of the act: None. 


09-70-0019 


System name: Actuarial Sample Hospital Stay Record Study HEW, 
HCFA, OPPR. 


Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


NOTICES . 


of individuals covered by the system: A 0.1 sample of 
persons who have received hospital insurance benefits. 

Categories of records in the system: Information is obtained from 
inpatient hospital and extended care admission, and inpatient admis- 
sion and billing forms. 

Authority for maintenance of the system: Section 1875 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. _ 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Data are stored on magnetic tape. 

Retrievability: The file is indexed with claim account numbers; the 
data are used for statistical purposes. 

Safeguards: All mag-tape files are retained in secure storage areas— 
accessible only to authorizing persons within the Bureau of Data 
Processing and Data Development, Office of Management and Ad- 
ministration. All employees having access to records have been noti- 
fied of criminal sanctions for unauthorized disclosure of information 
on individuals. 

Retention and disposal: The file is updated quarterly and the old 
tape goes to blank stock. 

System manager(s) and address: 

Director, Office of Policy, Planning and Research 
Room 5054, M. E. Switzer Building 

330 C Street SW. 

Washington, D.C. 20201 


Notification procedure: Notification procedure: For purposes of 
access the claim account number is required; write to systems man- 
ager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The identifying information contained in 
these records is obtained by the provider from the individual; the 
medical information is entered by the provider of medical services. 


Systems exempted from certain provisions of the act: None. 


09-70-0020 
System name: Actuarial Sample of Supplementary Medical Insurance 

Payments HEW, HCFA, OPPR. 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: A sample of rec- 
ords for persons who have received benefits under the supplemental 
medical insurance provisions of the Medicare program. 

Categories of records in the system: The record contains only the 
information included in a payment record. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act. (42 U.S.C. Sec. 902). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
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that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the ent in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the roi gg may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Data are stored on magnetic tape. 
Retrievability: The file is indexed with claim account number; these 
data are used for statistical purposes. 
Safeguards: All magnetic tapes are retained in secure storage areas 
accessible only to authorized persons within the Bureau of Data 
and Data Development. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals. 
Retention and disposal: This file is updated on a ety basis. 
The tape files are returned to blank stock after three y: 
System manager(s) and address: 
- Director, Office of Policy, Planning and Research 
Room 5054, M. E. Switzer Building 
330 C Street SW. 
Washington, D.C. 20201 


Notification procedure: For purposes of access the claim account 
number is required; write to the systems manager. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, re 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
ple A the record and specify the information to be contested. (These 

nas DD in accordance with Department Regulations (45 CFR, 
seme 


oo source categories: Supplemental medical insurance payment 
record. 


Systems exempted from certain provisions of the act: None. 


09-70-0501 


System name: Carrier Medicare Claims Records, HEW, HCFA, 


Security classification: None. 


System location: Carriers under contract to the Health Care Fi- 
nancing Administration and the Social Security Administration (see 
Appendix C, Section 4. 


Categories of individuals covered by the system: Beneficiaries who 
have submitted claims for Supplementary Medical Insurance Benefits 
(Medicare Part B). 


Categories of records in the system: Request for Payment; Provider 
billing for Patient Services by Physician; Prepayment Plan for Group 
Medicare Practices Dealing through a Carrier; Request for Claim 
Number Verification; Payment Record Transmittal; Statement of 
Person Regarding Medicare Payment for Medical Services Furnished 

Patient; Report of Prior Period of Entitlement; itemized 
bills and other similar documents from beneficiaries required to sup- 
port payments to beneficiaries and to physicians and other suppliers 
of Part B Medicare services. 


Authority for maintenance of the system: Sections 1842 and 1874 of 
title XVIII of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (a) Claimants, other than 
the data subject, their authorized representatives or representative 
payees to the extent necessary to pursue claims made under title 
XVIII of the Social Security Act (Medicare). 

(b) Third-party contacts by the Health Care Financing Administra- 
tion and the Social Security Administration (without the consent of 
the individual to whom the information pertains) in situations where 
the y to be contacted has, or is expected to have information 
relating to the individual’s capability to manage his affairs or his 
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eligibility for or entitlement to benefits under the Medicare program 
when: 

(1) The individual is unable to provide the information being 
sought (an individual is considered to be unable to provide certain 
types of information when any of the following conditions exist: 
individual is incapable or of questionable mental capability, cannot 
read or write, cannot afford the cost of obtaining the information, a 
language barrier exists, or the custodian of the information will not, 
as a matter of policy, provide it to the individual), or 

(2) The data are needed to establish the validity of evidence or to 
verify the accuracy of information presented by the individual, and it 
concerns one or more of the following: the individual's eligibility to 
benefits under the Medicare program; the amount or reimbursement; 
any case in which the evidence is being reviewed as a result of 
suspected abuse or fraud, concern for program integrity, or for qual- 
ity appraisal, or evaluation and measurement of system activities. 

(c) Third-party contacts by the Health Care Financing Administra- 
tion and the Social Security Administration where necessary to estab- 
lish or verify information provided by representative payees or payee 
applicants. 

(d) The Treasury Department for investigating alleged theft, forg- 
ery, or unlawful negotiation of Medicare rein:bursement checks 

(e) The U.S. Postal Service for investigating alleged forgery or 
theft of Medicare checks. 

(f) The Department of Justice for investigating and prosecuting 
violations of the Social Security Act to which criminal penalties 
attach, for representing the Secretary, and for investigating issues of 
fraud by agency officers or employees, or violation of civil rights. 

The Railroad Retirement Board for administering provisions of 
the Railroad Retirement and Social Security Acts relating to railroad 
employment. 

(h) Professional Standards Review Organization for utilization 
review (PSRO). 

(i) State Licensing Boards for review of unethical practices or 
nonprofessional conduct. 

(j) Providers and suppliers of services directly or dealing through 
fiscal intermediaries or carriers for administration of provisions of the 
title XVIII. 

(k) Contractors under contract to the Health Care Financing Ad- 
ministration and the Social Security Administration for the perform- 
ance of research and statistical activities directly relating to the 
Social Security Act. 

(1) State welfare departments pursuant to agreements with the 
Department of Health, Education, and Welfare for administration of 
State supplementation payments for determinations of eligibility for 
Medicaid, for enrollment of welfare recipients for medical insurance 
under section 1843 of the Social Security Act, for quality control 
studies, for determining eligibility of recipients of assistance under 
titles IV and XIX of the Social Security Act, and for the complete 
administration of the Medicaid program. 

(m) A congressional office from the record of an individual in 
response to an inquiry from the congressional office at the request of 
that individual. 

(n) State audit agencies in connection with the audit of Medicaid 
eligibility considerations. 

(o) In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 

(p) Peer review groups, consisting of members of State, county, or 
local medical societies or medical care foundations (physicians), ap- 
pointed by the medical society or foundation at the request of the 
carrier to assist in the resolution of questions of medical necessity, 
utilization of particular procedures or practices, or overutilization of 
services with respect to Medicare claims submitted to the carrier. 

(q) Physicians and other suppliers of services who are attempting 
to validate individual items on which the amounts included in the 
annual Physician/Supplier Payment List are based. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records maintained on paper, tape, disc, and punchcards. 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 








44208 


Retrievability: System is indexed by health insurance claim number. 
The record is prepared by the beneficiary and is used by carriers to 
determine amount of an entitlement to Part B benefits. The bills are 
retained by the carriers. Disclosures of physician’s customary charge 
data are made to State audit agencies in order to ascertain the 
correctness of title XIX charges and payments. 


Safeguards: Unauthorized personnel are denied access to the rec- 
ords area. Disclosure is limited. 

Retention and disposal: Records are closed out at the end of the 
calendar year in which paid, held two additional years, transferred to 
Federal Records Center and destroyed after another 2 years. 

System manager(s) and address: 

Director, Medicare Bureau, 
6401 Security Boulevard, 
Baltimore, Md. 21235. 

Notification procedure: Inquiries and requests for system, records 
should be addressed to the most convenient social security office, the 
appropriate carrier, the Medicare Bureau Regional Office, or to the 

ealth Care Financing Administration, Medicare Bureau, Health In- 
surance Inquiries Branch, Baltimore, Md. 21235. The individual 
should furnish his or her -health insurance claim number and the 
name as shown on social security records. An individual who re- 
quests notification of or access to a medical record shall, at the time 
the request is made, designate in writing a responsible representative 
who will be willing to review the record and inform the subject 
individual of its contents at the representative’s discretion. (These 
notification and access procedures are in accordance with Depart- 
ment Regulations (45 CFR, Section 5b.6).) 

Record access procedures: 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The data contained in these records is 
furnished by the individual. In most-cases, the identifying information 
is provided to the physician by the individual. The physician then 
adds the medical information and submits the bill to the carrier for 
payment. 

Systems exempted from certain provisions of the act: None. 


09-70-0502 
System name: Health Insurance Master Record, HEW/HCFA/MAB. 
Security classification: None. 
System location: 
Social Security Administration. Bureau of 
Data Processing. 6401 Security Boulevard, 
Baltimore, Maryland 21235. 


Categories of individuals covered by the system: Individuals age 65 
or over who have been, or currently are, entitled to health insurance 
(Medicare) benefits under title XVIII of the Social Security Act; 
individuals under age 65 who have been, or currently are, entitled to 
such benefits on the basis of having been entitled for not less than 24 
consecutive months to disability benefits under title II of the Act or 
under the Railroad Retirement Act; and individuals who have been; 
or currently are, entitled to such benefits because they have chronic 
renal disease. 


_ Categories of records in the system: The system contains informa- 
tion on enrollment, entitlement, Part A (Hospital) and B (Supplemen- 
tary Medical) utilization, query and reply activity, health insurance 
bill and payment record processing, and Health Insurance Master 
Record maintenance. . 


_ Authority for maintenance of the system: Section 1814 and 1833 of 
title XVIII of the Social Security Act. 


y Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (a) The Railroad Retire- 
ment Board for administering provisions of the Railroad Retirement 
and Social Security Act relating to railroad employment. 

(b) State Welfare Department pursuant to agreements with the 
Department of Health, Education, and Welfare for determination of 
eligibility for Medicaid, for quality control studies, for determining 
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eligibility of recipients of assistance under titles IV and XIX of the 
Social Security Act, and for the complete administration of the 
Medicaid program. 

(c) State audit agencies for auditing State Medicaid eligibility con- 
siderations. 

(d) Providers and suppliers of services directly or dealing through 
fiscal intermediaries or carriers for administration of title XVIII. 

(e) A congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. : 

(f) Contractors under contract to the Health Care Financing Ad- 
ministration and the Social Security Administration or under contract 
to another agency with funds provided by the Social Security Ad- 
ministration for the performance of research and statistical activities 
directly relating to the Social Security Act. 

(g) In the event of litigation where one of the parties is: (a) The 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity; (6) The United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any department employee in his or her individ- 
ual capacity where the Justice Department has agreed to represent 
such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
— is compatible with the purpose for which the records were 
collected. 


Storage: Records maintained on paper, listings, microfilm, magnetic 
tape disc and punchcards. “ 

Retrievability: System is indexed by health insurance claim number, 
and is used to carry out the tasks of enrollment, query/reply activity, 
and health insurance bill and payment record processing. 


Safeguards: Unauthorized personnel are denied access to the rec- 
ords area. Disclosure is limited to routine use. For computerized 
records electronically transmitted between Central Office and field 
office locations (including Medicare contractors), systems securities 
are established in accordance with Departmental standards and Na- 
tional Bureau of Standards guidelines. Safeguards include a lock/ 
unlock password system, exclusive use of leased telephone lines, a 
terminal oriented transaction matrix, and an audit trail. 


Retention and disposal: Records are closed out at the end of the 
calendar year in which paid, held 2 additional years, transferred to 
the Federal Records Center, and destroyed after another 6 years. 


System manager(s) and address: 
Director, Medicare Bureau, 
6401 Security Boulevard, 
Baltimore, Md. 21235. 


’ Notification procedure: Inquiries and requests for system records 
should be addressed to the most convenient social security: office, the 
appropriate carrier or intermediary, the Medicare Bureau Regional 
Office, or to the Health Care Financing Administration, Medicare 
Bureau, Health Insurance Inquiries Branch, Baltimore, Md. 21235. 
The individual should furnish his or her health insurance claim 
number and name as shown on Medicare records. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7). 


Record source categories: The data contained in these records is 
furnished by the individual. There are cases, however, in which the 
identifying information is provided to the physician by the individual; 
the physician then adds the medical information and submits the bili 
to the carrier for payment. Updating information is also obtained 
from the Master Beneficiary Record. 


Systems exempted from certain provisions of the act: None. 


ee aes Intermediary Medicare Claims Records, HEW, HCFA, 
AB. 


System classification: Intermediaries under contract to the Health 
Care Financing Administration and the Social Security Administration 
(See Appendix C. Section 3.) 
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Categories of individuals covered by the system: Beneficiaries on 
whose behalf claims for payment of hospital insurance benefits (Medi- 
care Part A) have been submitted. 


Categories of records in the system: Inpatient hospital and extended 
care admission and other health services; inpatient admission and 
billing—Christian Science Sanatorium; home health agency report and 
billing and other documents used to support payments to beneficiaries 
and providers of service. These forms contain the beneficiary’s name, 
sex, health insurance claim number, address, date of birth, provider 
name, physician’s name, date of admission and discharge, other health 
insurance and a statement of services rendered. 


Authority for maintenance of the system: Section 1816 and 1874 of 
Title XVIII of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


(a) Claimants, other than the data subject, their authorized repre- 
sentatives or representative payees to the extent necessary to pursue 
claims made under title XVIII of the Social Security Act (Medicare). 

(b) Third-party contracts by the Health Care Financing Adminis- 
tration and the Social Securit Administration without the consent of 
the individual to whom the information pertains in situations were 
the party to be contacted has, or is expected to have information 
relating to the individual’s capability to manage his affairs or .his 
— for or entitlement to benefits under the Medicare program 
when: 


(1) The individual is unable to provide the information being 
sought (an individual is considered to be unable to provide certain 
types of information when any of the following conditions exist: 
individual is incapable or of questionable mental capability, cannot 
read or write, cannot afford the cost of obtaining the information, a 
language barrier exists, or the custodian of the information will not, 
as a matter of policy, provide it to the individual) or 

(2) The data are needed to establish the validity of evidence or to 
verify the accuracy of information presented by the individual, and it 
concerns one or more of the following: the individual’s eligibility to 
benefits under the Medicare program; the amount of reimbursement; 
any case in which the evidence is being reviewed as a result of 
suspected abuse or fraud, concern for program integrity, or for qual- 
ity appraisal, or evaluation and measurement of systems activities. 

(c) Third-party contacts by the Health Care Financing Administra- 
tion and the Social Security Administration where necessary to estab- 
lish or verify information provided by representative payees or payee 
applicants. 

(d) The Treasury Department for investigating alleged theft, forg- 
ery, or unlawful negotiation of Medicare reimbursement checks, 

(e) The U.S. Postal Service for investigating alleged forgery or 
theft of Medicare checks. 

(f) The Department of Justice for investigating and prosecuting 
violations of the Social Security Act to which criminal penalties 
attach, for representing the secretary, and for investigating issues of 
fraud by agency officers or employees, or violation of civil rights. 

) The Railroad Retirement Board for administering provisions of 
the Railroad Retirement and Social Security Acts relating to railroad 
employment. 

(h) Professional Standards Review Organization for utilization 
review (PSRO). 

(i) State Licensing Boards for review of unethical practices or 
nonprofessional conduct. 

(j) Providers and suppliers of services directly or dealing through 
fiscal intermediaries or carriers for administration of provisions of 
title XVIII. 

(k) Contractors under contract to the Health Care Financing Ad- 
ministration and the Social Security Administration for the perform- 
ance of research and statistical. activities directly relating to the 
Social Security Act. 

(1) State welfare departments pursuant to agreements with the 
Department of Health, Education, and Welfare for administration of 
State supplementation payments for determination of eligibility for 
Medicaid, for enrollment of welfare recipients for medical insurance 
under Section 1843 of the Social Security Act, for quality controls 
studies, for determining eligibility of recipients of assistance under 
titles IV and XIX of the Social Security Act, and for the complete 
administration of the Medicaid program. 

(m) A congressional office from the record of an individual in 
response to an inquiry from the sie creeaaencns office at the request of 
that individual. 

(n) State audit agencies in connection with the audit of Medicaid 
eligibility considerations. 


(0) In the event of litigation where one of the parties is (a) the 
Department, any components of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purposes for which 
the records were collected. 

(p) Physicians and other suppliers of services who are attempting 
to validate individual items on which the amounts included in the 
annual Physician/Supplier Payment List are based. 

Storage: Records maintained on paper forms, magnetic tape and 
microfilm. 


Retrievability: The system is indexed by health insurance claim 
number. The record is prepared by the hospital or other provider 
with identifying information received from the beneficiary to estab- 
lish eligibility for Medicare and document and support payments to 
providers by the intermediaries. The paid bills are forwarded to the 
Social Security Administration, Bureau of Data Processing, Balti- 
more, Md., where they are microfilmed and used to assist in respond- 
ing to individual i inquiries. 

Safeguards: Disclosure of records is limited. The file area is closed 
to unauthorized personnel. 

Retention and disposal: Records are closed out at the end of the 
calendar year in which paid, held 2 more years, transferred to the 
Federal Records Center and destroyed after another 6 years. 


System manager(s) and address: 
Director, Medicare Bureau, 
6401 Security 
Boulevard, 

Baltimore, Md. 21235. 


Notification procedure: Inquiries and Tequests for systems records 
should be addressed to the social security office nearest the request- 
er’s residence (see Appendix F.) the appropriate intermediary, the 
Medicare Bureau Regional Office, or to the Health Care Financing 
Administration, Medicare Bureau, Health Insurance Inquiries Branch, 
Baltimore, Md. 21235. The individual should furnish his or her health 
insurance number and name as shown on social security records. An 
individual who requests notification of or access to a medical record 
shall, at the time the request is made, designate in writing a responsi- 
ble representative who will be willing to review the record and 
inform the subject individual of its contents at the representative’s 
discretion. (These notification and access procedures are in accord- 
ance with Department Regulations (45 CFR, section 5b.6). 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the récords contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
section 5b.7) 


Record source categories: The identifying information contained in 
these records is obtained by the provider from the -individual; the 
medical information is entered by the provider of medical services. 


Systems exempted from certain provisions of the act: None. 
09-70-0504 


System name: Non-Provider Overpayment Recovery File HEW, 
HCFA, MAB. 


Security classification: None 
System location: 
Director, Medicare Bureau 
6401 Security Blvd. 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: The system con- 
tains the name of the beneficiary on whose account an overpayment 


has been made and the name of the physician to whom the overpay- 
ment was made. 


Categories of records in the system: The file includes completed 
Medicare claims forms which contain patient’s name, sex, claim 
number, address, date of birth, date of treatment, diagnosis, and 
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summary of treatment rendered as well as other documents that were 
used in calculating the existence and amount of overpayment. 

Authority for maintenance of the system: Section 3, Federal Claims 
Collection Act of 1966. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to the Department of Justice when civil litigation is involved, to the 
Internal Revenue Service for investigation of alleged tax fraud and to 
Professional Standards Review Organizations and State Licensing 
Boards for review of unethical practices or non-professional conduct. 
Further, HCFA may request a credit report on certain physicians 
from whom repayment of an overpayment is requested. Disclosure 
may be made to a congressional office from the record of an individ- 
ual in response to an inquiry from the congressional office made at 
the request of that individual. In the event of litigation where one of 
the parties is (a) the Department, any component of the Department, 
or any employee of the Department in his or her official capacity; (6) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files maintained in individual folders. 

Retrievability: The system is indexed by beneficiary name and 
cross-indexed by physician name. The purpose of the record is to 
provide documentation and control of cases in which a Medicare 
overpayment has been made. 

Safeguards: Only authorized personnel are permitted in the file 
area. 


Retention and disposal: The files are retained indefinitely. 
System manager(s) and address: 
Director, Medicare Bureau. 
' 6401 Security Blvd. 
Baltimore, Maryland 21235. 


Notification procedure: Inquiries and requests for system records 
should be addressed to the Health Care Financing Administration, 
Medicare Bureau Office of Program Review, Recovery Staff, E-002 
og Oak Building, 1710 Gwynn Oak Avenue, Baltimore, Md. 

1235. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. ese access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


Record source categories: Data in these records is obtained from 
carrier or intermediary billing records. 
Systems exempted from certain provisions of the act: None. 
09-70-0505 
System name: Supplementary Medical Insurance Premiums (Buy-In) 
Master Record—HEW, HCFA, MAB. 
Security classification: None. 
System location: 
Social Security Administration 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Health insurance 
beneficiaries whose supplementary medical insurance benefit and/or 
hospital insurance benefit premiums are paid by a third-party: a State 
welfare agency, the Civil Service Commission, or a private organiza- 
tion. 
_ Categories of records in the system: Beneficiary’s name, health 
insurance claim number, date of birth, sex, amount of premium liabili- 
ty, date agency first became liable for HIB (Health Insurance Bene- 
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fit) or SMIB (Supplemental Medical Insurance Benefit) premiums, 
last month of agency premium liability, agency identification num- 
bers, Civil Service annuity number for Civil Service Commission 
recipients. 

Authority for maintenance of the system: Sections 1840(d) and 1843 
of title XVIII of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: State welfare departments 
pucsuant to ¢ eg with the Department of Health, Education, 
and Welfare for enrollment of welfare recipients for medical insur- 
ance under section 1843 of the Social Security Act. Disclosure may 
be made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Storage: Magnetic tape, microfilm. 

Retrievability: The system is indexed by health insurance claim 
number. 

Safeguards: Only authorized personnel have direct access to infor- 
mation in the third-Party Master Record. In addition, all personnel 
are advised that this information is confidential. 

Retention and disposal: Tape records are retained for 90 days, filed 
for 1 year, then erased. Correspondence files are retained for 1 year, 
then discarded. Monthly microfilm records are destroyed after 1 
year. 

System manager(s) and address: 

Director, Medicare Bureau 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Notification procedure: Inquiries and requests for system records 
should be addressed to the Health Care Financing Administration, 
Bureau of Health Insurance, Division of Systems, Beneficiary Proce- 
dures Branch, Baltimore, Maryland 21235. The individual should 
furnish his or her health insurance claim number and name as shown 
on medicare record. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The identifying information contained in 
these records is obtained from third-party agencies, the Master Bene- 
ficiary Record, and the Health Insurance Master Record. 

Systems exempted from certain provisions of the act: None. 

09-70-0506 
System name: Group Health Plan System HEW, HCFA, MAB. 
Security classification: None. 
System location: 
Social Security Administration 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: Recipients of Part 
A (Hospital Insurance) and Part B (supplementary medical) Medicare 
services. 

Categories of records in the system: The system contains informa- 
tion about a beneficiary’s health insurance entitlement and supple- 
mentary medical benefits usage. 

Authority for maintenance of the system: Sections 1866 and 1876 of 
Title XVIII of the Social Security Act. 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, r any em- 
si of the Department in his or her official capacity; (b) the 

nited States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 

of records in the system: 

Storage: Magnetic tape and paper listing. 

Retrievability: The system is indexed by health insurance claim 
number. 

Safeguards: Only authorized personnel have direct access to infor- 
mation in the Group Health Plan system. In addition, Group Health 
Plan personnel are advised that information is confidential. 

Retention and disposal: Health insurance materials used to support 
the accuracy of the charge per service billed by the plan are retained 
for 3 years, then destroyed. 

System manager(s) and address: 

Director, Medicare Bureau 

6401 Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: Inquiries and requests for system records 
should be addressed to the Health Care Financing Administration, 
Medicare Bureau Division of Direct Reimbursement, Group Practice 
Prepayment Plan Branch, Baltimore, Maryland 21235, The individ- 
uals should furnish his or her health insurance claim number as 
shown on social security records. 

Record access ; Same as notification procedures. Re- 
pone should also ay specify the record contents being 

sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, aie 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 

procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The identifying information contained in 
these records is obtained from the group health plans (which ob- 
tained the data from the individual concerned). 

Systems exempted from certain provisions of the act: None. 

09-70-0507 
System name: Health Insurance Utilization Microfilm HEW, HCFA, 
MAB. 


Security classification: None. 
System location: 

Social Security Administration 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: Records are main- 
tained of all transactions for individuals who are entitled or have 
been entitled to Medical benefits. 

Categories of records in the system: The system contains transac- 
tions accepted or rejected, and the reason for such rejection. Trans- 
actions are maintenance type as well as utilization. 

Authority for maintenance of the system: Section 1814 and 1833 of 
Title XVIII of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that on In the event of mesg yg one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 


United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Microfilm. 


Retrievability: The system is indexed by health insurance claim 
number. It is. used primarily to document the Health Insurance 
master file and to respond to inquiries. The Health Insurance Utiliza- 
tion Microfilm is the history (audit) trail of Health Insurance/Supple- 
mentary Medical Insurance. 


Safeguards: Requests for microfilm must be submitted to the 
Bureau of Data Processing. 


Retention and disposal: Retained indefinitely. 
System manager(s) and address: 

Director, Medicare Bureau 

6401 Security Boulevard 

Baltimore, Maryland 21235 


Notification procedure: Inquiries and requests for system records 
should be addressed to the Health Care Financing Administration, 
Health Insurance Inquiries Branch, Baltimore, Maryland 21235. The 
individual should furnish his or her health insurance claim number 
and name as shown on social security records. 


Record access procedures: The individual can obtain information on 
the procedures for gaining access to and contesting records from the 
most convenient social security office (see Appendix F), or from the 
Health Care Financing Administration, Bureau of Health Insurance, 
Health Insurance Inquiries Branch, Baltimore, Maryland 21235. Re- 
questers should also reasonably specify the record contents being 
sought (These access procedures are in accordance with Department 
Regulations (45 CFR, Sec. 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The identifying information contained in 
these records is obtained by the provider of services from the indi- 
vidual, from the individual himself or herself, or from suppliers of 
services (e.g., physicians). 

Systems exempted from certain provisions of the act: None. 

09-70-0508 
System name: Reconsideration and Hearing Case Files (Part A) Hos- 
pital Insurance Program HEW, HCFA, MAB 

Security classification: 

System location: 

Health Care Financing Administration 

Medicare Bureau 

Division of Special Operations, Reconsideration Branch 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: Individuals dissatis- 
fied with an initial determination as to the amount of benefits payable 
on the beneficiary’s behalf under the hospital insurance program who 
have filed either an expressed or implied request for reconsideration. 


Categories of records in the system: Reconsideration development 
and case summary; Part A - review action; complaint sheet; HA-501, 
Request for Hearing; SSA-561 Request for Reconsideration; and 
comparable forms and evidence furnished by beneficiaries or their 
representatives, intermediary action, correspondence, Social Security 
Administration determination, Administrative Law Judges’ decisions, 
original bills, Appeals Council decisions and related correspondence. 


Authority for maintenance of the system: Sections 1812, 1814, and 
1816 of Title XVIII of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 





44211 


44212 


(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (6) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records maintained in file cabinets. 

Retrievability: The system is indexed by health insurance claim 
number. 

Safeguards: The file is closed to unauthorized personnel. Disclosure 
of records is limited to routine uses. 

Retention and disposal: Records are placed in inactive file when 
final action is taken on the case and closed out at the end of the 
calendar year in which final action was taken. They are held 2 
additional years, transferred to the Federal Records Center and de- 
stroyed after 5 years. 

System manager(s) and address: 

Director, Medicare Bureau 
6401 Security Blvd. 
Baltimore, Maryland 21235 

Notification procedure: Inquiries and requests for system records 
should be addressed to the Health Care Financing Administration, 
Bureau of Health Insurance, Reconsideration Branch. The individual 
should furnish his or her health insurance claim number and name as 
shown on social security records. The individual can obtain informa- 
tion on the procedures for gaining access to and contesting records 
from the most convenient social security office or from the Health 
Care Financing Administration, Medicare Bureau, Health Insurance 
Inquiries Branch, Baltimore, Maryland 21235 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The information contained in these rec- 
ords is furnished by the beneficiary, his representative, or other 
person requesting a review of the claim and from the reviewing 
authority (the supplementary health insurance carrier). 

Systems exempted from certain provisions of the act: None. 

09-70-0509 


System name: Medicare Beneficiary Correspondence Files HEW, 
HCFA, MAB 


Security classification: None. 
System location: 
Health Care Financing Administration 
Medicare Bureau 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Social Security Administration 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


> gaat Insurance Regional Offices (see Appendix C, Section 


Intermediaries and carriers (see Appendix C, Sections 3 and 4). 


Categories of individuals covered by the system: Beneficiaries and 
others who correspond with the Social Security Administration, 
Bureau of Data Processing or Health Care Financing Administration, 
Medicare Bureau and/or its carriers and intermediaries. 


NOTICES 


Categories of records in the system: Correspondence containing 
inquiries, complaints, or suggestions received by the Social Security 
Administration district offices, Central Office, regional offices, inter- 
mediaries, and carriers, and Medicare Regional Offices. 

Authority for maintenance of the system: Section 1872 of Title 
XVIII of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure-may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records maintained in file cabinets. 


Retrievability: The system is indexed by health insurance claim 
number. If the correspondent has not furnished his claim number, the 
correspondence is filed alphabetically, using the last name of the 
correspondent. It is used to control correspondence in connection 
with Medicare. 


Safeguards: The file area is closed to unauthorized personnel. 

Retention and disposal: Correspondence is destroyed 1 year after 
the close of the year in which the records are dated; except where 
records are required to document a specific claim, reconsideration, 


appeal, or similar case, the files are treated in accordance with the 
instructions for the specific file. 


System manager(s) and address: 
Director, Medicare Bureau 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: Inquiries and request for records should be 
directed to the same address as that with which the correspondence 
was initiated. The individual can obtain information on the proce- 
dures for gaining access to and contesting records from the Health 
Care Financing Administration, Medicare Bureau (Health Insurance 
Inquiries Branch) Baltimore, Maryland 21235. . 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


Record source categories: The initial correspondence in these rec- 
ords is prepared by the beneficiary or other inquiries; the response is 


. prepared by the appropriate Social Security Administration compo- 


nent. 
Systems exempted from certain provisions of the act: None. 
09-70-0510 
System name: System name: Alphabetical Name File (folder) of 
Health Insurance Program Consultants HEW, HCFA, MAB. 
Security classification: None. 
System location: 
Health Care Financing Administration Medicare Bureau 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Individuals who 
have contracted to provide consultant services to the Bureau. 
Categories of records in the system: Each folder contains the con- 
sultant’s name, social security number, mailing address, city and state, 
ZIP Code. Total amount of the consultant’s contract and the amount 
of money billed each month for his service. 
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Authority for maintenance of the system: Social Security Act, Sec- 
tion 1874(b). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as is deems desirable or necessary to the Department of 
Justice to enable that Department to effectively respresent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 

of records in the system: 


Storage: File Folder. 
m Retrievability: Name—Comparing actual expenditures siaiiaies 
ud get. 
Safeguards: Office is locked during nonworking hours. 
Retention and disposal: Retention and disposal: Retain 1 year, then 
discard. 


System manager(s) and address: 
Director, Division of Management 
Medicare Bureau 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Notification procedure: 

Chief, Financial Mangement Branch 
Division of Management, Medicare Bureau 
6401 Security Boulevard 

Baltimore, Maryland 21235 

Identification will be required. 

Record access procedures: Same as notification procedures. Re- 
_ questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
‘procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Administrative Services Section, Division 
of Management, Bureau of Health Insurance; copy of original con- 
tract: amount of consultants’ billings per month from the consultant. 

Systems exempted from certain provisions of the act: None. 

09-70-0511 
System name: Medicare Benefit Check Records HEW, HCFA, MAB. 
Security classification: None. 


System location: Intermediaries and carriers (see Appendix C, Sec- 
tions 3 and 4). 


Categories of individuals covered by the system: Beneficiaries, physi- 
cians, and providers of services under Medicare. 


Categories of records in the system: Cancelled checks that have 
been paid to beneficiaries, physicians and providers of services under 
Medicare. 


Authority for maintenance of the system: Sections 1816, 1842, and 
1874 of Title XVIII of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 


agreed to represent such employee, the Department may disclose 
such records as.it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 

provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Cancellled check files. 

Retrievability: Indexed by health insurance claim number. The 
cancelled checks are retained by the carriers and intermediaries to 
establish that payment has been made. 


Safeguards: The file area is closed to unauthorized personnel. 
Retention and disposal: Closed out at the end of the calendar year 
in which paid or voided, held 1 additional year and transferred to 
Federal Records Center. Destroyed after 5 years retention there. 
System manager(s) and address: 
Director, Medicare Bureau 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: Inquiries and requests for cancelled or 
voided check information should be directed to the most convenient 
social security office (see Appendix F), or to the carrier or interme- 
diary who made the payment. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and a identi- 
fy the record and specify the information to be contested 


(These 
procedures are in accordance with Department Regulations (45 CFR 
Section 5b.7).) 


Record source categories: The checks originate in the offices of the 
carriers and intermediaries to which they are returned after having 
been negotiated. 


09-70-0512 
System name: Review and Fair H 


i earing Case Files—Supplementary 
Medical Insurance Program HEW, HCFA, MAB. 


Security classification: None. 

System location: Carriers (see Appendix C, Section 4). 

Categories of individuals covered by the system: coe physi- 
cian, provider or other supplier of service who is dissatisfied with the 
carrier’s determination denying a request for payment, or with the 
amount of the payment, or with the length of time being taken to 
process the claim for payment. 

Categories of records in the system: Claimants’ requests for review, 
relevant written statements or evidence, notices of adverse informal 
review decisions, requests for hearings to protest adverse decisions, 
hearings proceedings, hearings officers’ final decisions and compara- 
ble papers. 

Authority for maintenance of the system: Sections 1812 and 1842 of 
Title XVIII of the Social Security Act. 


_ Routine uses of records maintained in the system, including catego- 


that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the 

United States where the 


to enable that pan to effectively represent such party, pro- 
vided such dislosure is compatible with the purpose for which the 


records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are maintained in file cabinets. 


Retrievability: The records are indexed by health insurance claim 
number. 
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Safeguards: Disclosure of records is limited to routine uses. The 
files are closed to unauthorized personnel. 


Retention and disposal: Records are closed out at the end of the 
calendar year in which the action (reconsideration, hearing, court 
review) is completed, held 2 more years, transferred to Federal 
Records Center and destroyed after another 6 years. 


System manager(s) and address: 
Director, Medicare Bureau. 
6401 Security Blvd. 
Baltimore, Maryland 21235 


Notification procedure: Inquiries and requests for records should be 
directed to the most convenient social security office or to the 
Health Care Financing Administration Bureau of Health Insurance, 
Reconsideration Branch, Baltimore, Maryland 21235. The individual 
should furnish his or her health insurance claim number and name as 
shown on social security records. An individual who requests notifi- 
cation of or access to a medical/dental record shall, at the time the 
request is made, designate in writing a reponsible representative who 
will be willing to review the record and inform the subject individual 
of its contents at the representative’s discretion. (These notification 
and access procedures are in accordance with Department Regula- 
tions (45 CFR Section 5b.6). 

. Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR Section 5b.5(a){2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The information contained in these rec- 
ords is furnished by the beneficiary requesting reconsideration or his 
authorized representative and from the reviewing authority. 

Systems exempted from certain provisions of the act: None. 


09-70-0513 


System name: Explanation of Medicare Benefit Records HEW, 
HCFA, MAB. 


Security classification: None. 

System location: Intermediaries and carriers (see Appendix E, Sec- 
tions 3 & 4). 

Categories of individuals covered by the system: All recipients of 
Medicare services and supplies. 

Categories of records in the system: Medicare hospital insurance 
benefits record; Part B home health benefits record; Medicare hospi- 
tal insurance benefits record. These are notices of utilization and 
explanation of Medicare benefits. They also advise beneficiaries of 
remaining hospital insurance benefits and the hospital and supplemen- 
tary medical deductible status. 


Authority for maintenance of the system: Sections 205, 226, 1811, 
and 1832 of Title XVIII of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the ment of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Copies of forms sent to beneficiaries are retained in file 
cabinets. 

Retrievability: The records are indexed by health insurance 
number. These records are used to advise the beneficiary of the 


payments made on his or her behalf and where applicable, the bene- 
fits remaining. 


NOTICES 


Safeguards: Disclosure of records is limited. The file area is closed 
to unauthorized personnel. 

Retention and disposal: Closed out at the end of the year in which 
the benefit was paid or denied; held 1 year, transferred to the Federal 
Records Center where record is destroyed after 5 years. 


System manager(s) and address: 
” Director, Medicare Bureau 
6401 Security Blvd. 
Baltimore, Maryland 21235 

Notification procedure: Inquiries and requests for system records 
should be addressed to the most convenient social security office (see 
Appendix F), or to the carrier or intermediary who issued the notice. 

Record access procedures: Same as notification procedures. Re- 
questers hould also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: The identifying information is furnished 
by the beneficiary when requesting payment; the medical procedures 
are funished by the physician or provider and the amount of payment 
and remaining benefits are funished by the intermediary or carrier. 


09-70-0514 


System name: Payment Record File of Sooner Medical 

(Medicare) Enrollees (Statistics) HEW, HCFA, MAB. 

Security classification: None. 

System location: 
Social Security Administration 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: Supplemental medi- 
cal (Medicare) enrollees who have met the deductible in any calen- 
dar year and have supplemental medical reimbursement, beginning 
July 1, 1966. ; 

Categories of records in the system: Beneficiary demographic char- 
acteristics, physician and supplier billing information, including 
charges and amount reimbursed; physician characteristics. 

Authority for maintenance of the system: Section 1875 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the ent of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: All records are stored on magnetic tape. 

Retrievability: All records are indexed by health insurance. claim 
number. They are recorded in segments based on month they were 
processed. 

Safeguards: All magnetic tape files are retained in security storage 
areas accessible only to authorized persons within the Bureau of Data 
Processing. Data are accessible only to individuals within the Divi- 
sion of Health Insurance Studies. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals. 

Retention and disposal: Records are retained with identifiers as 
long as needed for purposes of program research. 


System manager(s) and address: 
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Director, Medicare Bureau 
6401 Security Blvd. 
Baltimore, Maryland 21235 

Notification procedure: For purposes of access, write to the systems 
manager; he will require name of system, health insurance claim 
number, and for verification purposes, name (woman’s maiden name, 
if applicable), social security umber, address, date of birth and sex, 
and to ascertain whether the individual’s record is in the system, year 
Part B deductible was met. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Sactien 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Medicare enrollment, Medicare payment 
record. 

Systems exempted from certain provisions of the act: None. 

09-70-0515 
System name: Chronic Renal Disease Beneficiary History File HEW, 

HCFA, MAB. 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard (magnetic tape) 
Baltimore, Maryland 21235 


Office of Research and Statistics 
1500 Woodlawn Drive (hard copy) 
Baltimore, Maryland 21241. 
Categories of individuals covered by the system: All individuals with 
identified end-stage renal disease with Medicare coverage. 
Categories of records in the system: Health and supplemental medi- 
cal Medicare billing information, including charges and amounts re- 


imbursed; physician characteristics; demographic data on beneficia- 
ries; medical data. 

Authority for maintenance of the system: Section 1875 of the Social 
Security Act. 


Routine uses of records maintained ia the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operation of the Department 
or any of its components; or (c) any Department employee in his or 
her individual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such records 
as it deems desirable to necessary to the the Department of Justice to 
enable that Department to effectively represent such party, provided 
such disclosure is compatible with the purpose for which the records 
were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: All records stored on magnetic tape with a hard copy 
back-up also available. 


Retrievability: All records are indexed by health insurance claim 
: number. 


Safeguards: All magnetic tape files are oii in secure storage 
areas accessible only to authorized persons within the Bureau of Data 
Processing. All employees having access to records have been noti- 
fied of criminal sanctions for unauthorized disclosure of information 
on individuals. Data are accessible only to individuals within the 
Division of Health Insurance Studies, and hard copy records are 
stored in secure areas with access limited to authorized individuals. 


Retention and disposal: Records are retained with identifiers as 


long as need for purposes of program research. 


System manager(s) and address: 
Director, Medicare Bureau 
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6401 Security Blvd. 
Baltimore, Maryland 21235 

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, health insurance claim 
number, and for verification purposes, name — 's maiden name, 
if if applicable), social security number, address, date of birth ca ig sex, 

to ascertain whether the individual’s record is in the system, date 
pace and year) on which treatment cost were first reimbursed 
under Medicare. An individual who requests notification of or access 
to a medical record shall, at the time the request is made, designate 
in writing a responsible representative who will be willing to review 
the record and inform the subject individual of its contents at the 
representative’s discretion. (These notification and access procedures 
a6) accordance with Department Regulations (45 CFR, Section 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with the Department Regulations (45 
CFR Section 5b.7).) 

Record source categories: Master beneficiary record; Medicare en- 
rollment records; Medicare bill records; Medicare payment records. 


Systems exempted from certain provisions of the act: None. 


09-70-0516 


System name: Medicare Physician Supplier Master File HEW, 
HCFA, MAB. 


Security classification: None. 

System location: Carriers under contract to the Health Care Fi- 
nancing Administration and the Social Security Administration. (See 
Appendix C, Section 4). 

Categories of individuals covered by the system: Physicians and 
suppliers who provide medical services or supplies to Medicare bene- 
ficiaries. 

Categories of records in the system: A compilation of all charges 
submitted by a physician or supplier for services and supplies to: (1) 
aerive “reasonable charge” information; (2) determine economic in- 
dexes; and (3) to substantiate the basis for payment to beneficiaries, 
physicians, suppliers and hospitals. 

Authority for maintenance of the system: Sections 1833, 1835, 1842 
and 1874 of title XVIII of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Records from this system 
may be disclosed to a provider, the claimant or a prospective claim- 
ant, the name of a physician who has been found ineligible to submit 
claims under Section 1814(h) (Payment for Posthospital Extended 
Care -Services) or Section 1814{i) (Payment for Posthospital Home 
Health Services) of Title XVIII of the Social Security Act. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional office 
made at the request of that individual. Disclosure may be made to 
the title XIX State agency or the title XIX fiscal agents of the 
customary and prevailing charge screens and whatever other infor- 
mation is contained in the file and would be required to determine 
“reasonable charges” as required under section 1903(iX{1) of the 
Social Security Act. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; ©) 
the United States where the Department determines se the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the er may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained on magnetic tape, microfilm, and 
hard copy paper. 

Retrievability: The records are indexed by physician provider num- 
bers and supplier EIN (employer’s identification number). The rec- 
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ords are prepared and updated daily by carriers as a basis for deter- 
mining reasonable charges and area prevailing charges. 


Safeguards: Disclosure of records is limited to carrier personnel on 
a need-to-know basis. The files are closed to unauthorized personnel. 
The determination as to which personnel are authorized will vary 
slightly in different carrier installations. All carriers have guards at 
the building entrance to prevent intrusion by individuals not employ- 
ees or not having business with the carrier. One or more of the 
following security measures are used within the building: color coded 
identification cards are used to establish the right of an employee to 
be in a specific area; cipher locks are used to protect files and 
computer areas; magnetic identification cards are used to gain access 
to security sensitive areas; videomonitoring of sensitive areas is con- 
stant. 


Retention and disposal: Records are closed out the first quarter 
following the close of the previous calendar year. Files are retained 
indefinitely. 

System manager(s) and address: 

Director, Medicare Bureau 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: Inquiries and requests for records informa- 
tion should be directed to the carrier servicing the physician’s or 
supplier’s geographical area. Individuals who want to determine if 
they have a record in this system must provide their full name and 
address. 


Record access procedures: Disclosure may be made in a congres- 
sional office from the record of an individual in response to an 
inquiry from the congressional office made at the request of that 
individual. 

Contesting record procedures: In the event of litigation where one 
of the parties is (a) the Department, any component of the Depart- 
ment, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 


sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Record source categories: Information contained in these records is 
furnished in part by the individual physician or supplier and in part 
abstracted from Medicare Part B billing records. 


09-70-0517 


System name: Physician/Supplier 1099 File (Statement for Recipients 
of Medical and Health Care Payments) HEW, HCFA, MAB. 


Security classification: None. 


System location: Carriers and intermediaries under contract to the 
Health Care Financing Administration and the Social Security Ad- 
ministration (see Appendix C, Section 3, and Section 4.) 


Categories of individuals covered by the system: Physician/suppliers 
rs whom Medicare payments have been made by carriers or interme- 
iaries. 
Categories of records in the system: A record of total Medicare 
payments made to physicians and suppliers during each calendar 
year. It contains the name, address and social security number of the 


physician/provider number of supplier EIN (employer identification 
number). 


Authority for maintenance of the system: 26 U.S. Code 6041 (Inter- 
nal Revenue Code). 


F Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: This record is disclosable 
to the Internal Revenue Service in connection with the determination 
of the individual’s self-employment income. Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. In the event of litigation where one of the parties is 
(a) the Department, any component of the Department, or any em- 
ployee of the Department in his or her official capacity; (b) the 
United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 


* 
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such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided suck disclosure is compatible with the purpose for which 
the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The records are maintained on magnetic tape and paper. 


Retrievability: The system is indexed by physican/provider num- 
bers and supplier EIN (employer’s identification numbers). 


Saf : Records are maintained in secure storage areas accessi- 
ble only to authorized personnel. 


Retention and disposal: The records are retained for 5 years. 
System manager(s) and address: 

Director, Medicare Bureau 

6401 Security Boulevard 

Baltimore, Maryland 21235 


Notification procedure: Inquiries and requests for systems records 
should be directed to the intermediary or carrier who made Medicare 
payements to the physician/supplier. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


Record source categories: The record of total annual payments 
made to each physican/supplier is derived from the individual Medi- 
care bill payments. 


Systems exempted from certain provisions of the act: None. 


09-70-0518 


System name: Medicare Clinic Physician Supplier Master File. HEW, 
HCFA, MAB. 


Security classification: None. 


System location: Carriers under contract to the Health Care Fi- 
nancing Administration and the Social Security Administration. (See 
Appendix C, Section 4.) 


Categories of individuals covered by the system: Physicians and 
suppliers in a clinic who provide medical services or supplies to 
Medicare beneficiaries. 


Categories of records in the system: A compilation of all charges 
submitted by a clinic physician or supplier for services or suppliers to 
(1) derive “reasonable charge” information; (2) determine economic 
indexes; and (3) to substantiate the basis for payment to beneficiaries, 
physicians suppliers, and hospitals. 

Authority for maintenance of the system: Sections 1833, 1835, 1842 
and 1874 of title XVIII of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Professional Standards 
Review Organizations and State Licensing Boards for review of 
unethical practices or nonprofessional conduct; contractors under 
contract to HCFA and SSA for the performance of specific research 
and statistical activities directly relating to the Social Security Act; 
HCFA health insurance program review teams. Disclosure may be 
made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are maintained on magnetic tape, microfilm, and 
hard copy paper. 
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Retrievability: The records are indexed for individual identification 
by clinic physician provider numbers and supplier EIN (employer’s 
identification number). The records are prepared and updated daily 
by carriers as a basis. for determining reasonable charges and area 
prevailing charges. 

Safeguards: Disclosure of records to carrier personnel is limited to 
a need-to-know basis. The files are closed to unauthorized personnel. 
The determination as to which personnel are authorized will vary 
slightly in different carrier installations. All carriers have guards at 
the building entrance to prevent intrusion by individuals not employ- 
ees or not having business with the carrier. One or more of the 
following security measures are used within the building: Color 
coded identification cards are used to establish the right of an em- 
ployee to be in a specific area; cipher locks are used to protect files 
and computer areas; magnetic identification cards are used to gain 
access to security sensitive areas; videomonitoring of sensitive areas 
is constant. 


Retention and disposal: Records are closed out the first quarter 
following the close of the-previous calendar year. Files are retained 
indefinitely. 

System manager(s) and address: 

Director, Medicare Bureau 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: Inquiries and requests for records informa- 
tion should be directed to the carrier servicing the clinic physician’s 
or supplier’s geographical area. Individuals who want to determine if 
they have a record in this system must provide their full name and 
address. 


Record access ures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5 and 5b.6).) 

Contesting record procedures: Contact the official at the address 
specified under System Manager above, and reasonably identify the 
record and specify the information to be contested. (These proce- 
dures are in accordance with Department Regulations.) Note: (45 
CFR Section 5b.7) erroneously deleted. Please leave as is. 


Record source categories: Information contained in these records is 


furnished in part by the individual clinic physician or supplier and in 
part abstracted from Medicare Part B billing records. 
Systems exempted from certain provisions of the act: None. 


09-70-0520 
System name: End Stage Renal Disease (ESRD) Medical Information 
System (Registry) HEW, HCFA, MAB. 
Security classification: None. 
System location: 
Office of Data Development 
Division of Health Insurance Data’ 
6401 Security Boulevard 
Baltimore, Maryland 21235 and 
Bureau of Data Processing 
Division of Health Insurance Systems 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: Individuals receiv- 
ing ESRD Medicare Benefits including successful kidney transplant 
patient three year post-surgery. 

Categories of records in the system: Health and medical records 
data (2) VA Patients (3) Successful transplant patients beyond three 
year entitlement. 

Authority for maintenance of the system: Social Security Act Sec- 
tion 226(9) (42 U.S.C. 426(g)). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1) Development and support for improved Federal ESRD activi- 
ties; coordination and monitoring of Federal/State ESRD programs; 
support for State and local ESRD program activities; review of 
appropriateness of care and services provided to ESRD patients; 
assurance that all identified and potential patients have access to 
necessary services; review of quality of care being provided to 
ESRD patients; planning for ESRD services and facilities and deter- 
mination that existing services and facilities are effectively utilized; 
‘support for organizations and institutions conducting ESRD research 


and providing services to ESRD patients; projection of equipment 
and supply requirements for ESRD patients. Disclosure may be made 
to a congressional office from the record of an individual in response 
to an inquiry from the congressional office made at the request of 
that individual. See Appendix B of the Department Regulations (45 
CFR, Part 5b), items 3, 9, 101, and 102. 

2) Pu : To meet and operationalize statutory requirements of 
Sec. 2991, P.L. 92-603; to support State and local ESRD programs 
and legislative requirements; to support non-Federal research and 
service programs and effective State, local and other planning activi- 
ties. 

3) Users: Local Medical Review Boards; ESRD Network Coordi- 
nating Councils; organizations and institutions conducting ESRD re- 
search and providing services to ESRD patients; State and local 
governments; other Federal agencies involved in ESRD activities 
(Department of Defense, Veterans Administration and Office of Man- 
agement and Budget); equipment manufacturers and suppliers. 

4) Disclosures may be made to: a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual; in accordance 
with the following numbered items in Appendix B of Department 
regulations (42 CFR Part 5b): 

(101) To individuals and organizations, deemed qualified by the 
Secretary to carry out specific research solely for the purpose of 
carrying out such research. 

(102) To organizations deemed qualified by the Secretary to carry 
out quality assessment, medical audits or utilization review. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Magnetic tape and disc, hard copy forms, microfilm (an- 
ticipated). 

Retrievability: 

HEW uses: 

‘1) Uses: Program monitoring, planning and evaluation; support for 
clinical studies and infection control programs; validation of accuracy 
of reported information; respond to Congressional inquiries; budget 
preparation; support for local review Boards and ESRD Councils; 
support for quality of ESRD card review, support for patient reha- 
bilitation programs; support for Federally operated dialysis and trans- 
plant services and programs. 

2) Purpose: To meet statutory requirements of Sec. 2991, P.L. 92- 
603 and P.L. 95-292 and requirements of DHEW regulations and. 
policies. 

3) Users: All DHEW units involved in the operation, evaluation 
and support of the national ESRD program including; Health Ser- 
vices Administration, Health Resources Administration; Social Secu- 
rity Administration, Social and Rehabilitation Services; National In- 
stitutes of Health; Center for Disease Control. 

4) Retrievability: Data indexed by Health Insurance Claim number, 
patient name and facility number. Individual patient and statistical 
data provided to Health Care Financing Administration, the National 
Institutes of Health and local Medical Review Boards, statistical data 
provided to other governmental units and the general public. 


Safeguards: Restricted access to all areas where data are main- 
tained and processed, hard copy data stored in locked files in secured 
area, terminal access controlled by user ID and keywords. Access to 
personal data restricted to those authorized to work with those data. 
For computerized records, safeguards established in accordance with 
Department standards and National Bureau of Standards guidelines 
(e.g., security codes) will be used, limiting access to authorized per- 
sonnel. 

Retention and disposal: Hard copy retained 1 year; all other infor- 
mation, indefinitely. Hard copy destroyed by shredding; all other 
information, to be determined. 

System manager(s) and address: 

Health Care Financing Administration 
End Stage Renal Disease Program 
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Division of Special Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Notification procedure: Same as system manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a responsi- 
ble representative who will be willing to review the record and 
inform the subject individual of its contents at the representative’s 
discretion. (These notification and access procedures are in accord- 
ance with Department Regulations (45 CFR, Section 5b.6).) 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access te nega are in accordance with Department 
Regulations (45 CFR Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Applications for Medicare, ESRD bene- 
fits, patient records at ESRD treatment facilities, Health Care Fi- 
nancing Administration Medicare Master Files 

Systems exempted from certain provisions of the act: None. 

09-70-0521 
System name: Medicare Beneficiary Claims for Emergency Services 
HEW, HCFA, MAB 
Security classification: None. 
System location: 
Health Care Financing Administration 
Medicare Bureau 
Division of Special Operations 
Reconsideration Branch 
6401 Security Boulevard 
Baltimore, Md. 21235 
of individuals covered by the system: Medicare beneficia- 
ries who file for Medicare Part A emergency claim reconsideration 
desiring coverage of nonparticipating hospital charges. 
of records in the system: Medical information and associ- 


Categories 
ated charge data. 

Authority for maintenance of the 
tions 1814 (d) and (f) (42 U.S.C. 1395F (d) and (f)). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made in 
accordance with Appendix B of the Departmental Regulations (45 


system: Social Security Act Sec- 


CFR, Part 5b) item 3: In the event the ent deems it desirable 
or necessary, in determining whether particular records are required 
to be disclosed under the Freedom of Information Act, disclosure 
may be made to the Department of Justice for the purpose of obtain- 
ing its advice. Disclosure may be made to a congressional office from 
the record of an: individual in response to an inquiry from the con- 
gressional office made at the request of that individual. In the event 
of litigation where one of the parties is (a) the Department, any 
component of the ent, or any employee of the ent 
in his or her official capacity; (b) the United States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 
nents; or (c) any ent employee in his or her individual 
capacity where the Justice Department has agreed to represent such 

p the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 


sure is compatible with the purpose for which the records were 
collected. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: File folders, log book—in emergency claims file drawers. 

Retrievability: 

HEW uses: 

1) Uses: Track file folders (which include Medicare emergency 
claims with associated medical record information) received from 
and returned to Health Care Financing Administration, Medicare 
Bureau regional offices; maintain sufficient information to indicate 
the decisions and rationale to handle future inquiries and coordinate 
handling of subsequent claims by the same beneficiary for other 


NOTICES 


emergency service claims; identify problems which can be corrected 
administratively. The Public Health Service regional offices handle 
the information file folders on initial consideration of the claims. 
Copies of documentation of case and claim decision are returned with 
the information file folders for both PHS and HCFA regional offices, 
to indicate the claim decision and justification for the decision. 

2) Purpose: Determine whether services were medically necessary 
on an immediate emergency basis. 

3) Users: Information is used by fiscal intermediaries for the Medi- 
care Program to reimburse hospitals and beneficiaries. Both informa- 
tion files and the documentation of case and claim decision are used 
by Administrative Law Judges in cases of claims appeals. 

4) Retrievability: Beneficiary name, health insurance claim number, 
name of hospital and dates of services appear in all categories of 
records (information file folders which include Medicare emergency 
claims with associated medical record information; documentation of 
case and claim decision; claims review status log), and are used to 
identify an individual’s specific claim. All records are kept in the 
emergency claim file drawers. The information file folders and en- 
tries in the log are in the order of receipt in the office. The documen- 
tation of case and decision are alphabetized by name. 


Safeguards: Records are in locked file drawers. Personnel are in- 
structed on information confidentiality. Access to claim folders re- 
stricted to authorized personnel. 


Retention and disposal; Number of years held at HSA: information 
file folders are held one week to six months before being returned to 
originating source. Other records kept indefinitely. Number of years 
held at Federal Records Center before disposal: not applicable. 


System manager(s) and address: 
Director, Medicare Bureau 
6401 Security Blvd. 
Baltimore, Md. 21235 


Notification Same as system er. An individual 
who requests notification of or access to a medical/dental record 
em, St ee Sane Se Seer © es Senge eee 8 
ble representative who will be willing to review the record and 
inform the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in accord- 
ance with a Regulations (45 C Section 5b.6) Federal 
Register, October 8, 1975, page 47411.). 

Record access Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(aX(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
pec are in accordance with Department Regulations (45 CFR, 

tion 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source : Medicare claim forms and supporting 
information; portions of medical records from Seapeeeneeins hospi- 
tals; other pertinent medical and emergency room records; physician 
statements; statements of HEW personnel authorized to handle the 
claims; information and requests from representatives of the benefi- 
ciaries for reconsideration of claims decisions. 

Systems exempted from certain provisions of the act: None. 

Appendix C Health Insurance Claims 

1 Central Office Address 

Medicare records are maintained by the: 

Medicare Bureau 

6401 Security Blvd. 
Baltimore, Maryland 21235 
Office Hours are 8:15-4:45 

Records are also maintained by private insurance organizations 
who share in administering provisions of the health insurance pro- 
gram. These private insurance organizations, referred to as carriers 
and intermediaries, are under contract to the Social Security Admin- 
istration and the Health Care Financing Administration to preform 
specific tasks in the Medicare program. Addresses for the interme- 
diaries may be found under section 3, and for the carriers under 
section 4 below. 

Health insurance records of the Medicare program can be accessed 
through a regional representative of the Medicare Bureau. 

2. Health Insurance Regional Office Addresses: 

BOSTON REGION—Connecticut, Maine, Massachusetts, New 
Hamphire, Rhode Island, Vermont . 
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John F. Kennedy Federal Building 
Room 1211 
Boston, Massachusetts 02203 
Office Hours: 8:30-5:00 
NEW YORK REGION—New Jersey, New York, Puerto Rico, 
Virgin Islands 
26 Federal Plaza—Room 715 
New York, New York 10007 
Office Hours: 8:30-5:00 
PHILADELPHIA REGION—Delaware, District of Columbia, 
Maryland, Pennsylvania, Virginia, West Virginia 
P.O. Box 8460 
Philadelphia, Pennsylvania 19101 
Office Hours: 8:30-5:00 
ATLANTA REGION—Alabama, North Carolina, South Carolina, 
Florida, Georgia, Kentucky, Mississippi, Tennessee 
101 Marietta Street 
Suite 702 
Atlanta, Georgia 30323 
Office Hours 8:00-4:30 
CHICAGO REGION-—lllinois, Indiana, Michigan, Minnesota, 
Ohio, Wisconsin 
175 W. Jackson Blvd. 
Suite A-824 
Chicago, Illinois 60604 
Office Hours: 8:15-4:45 
DALLAS REGION—Arkansas, Louisiana, New Mexico, Oklaho- 
ma, Texas 
1200 Main Tower Building 
Dallas, Texas 75202 
Office Hours: 8:00-4:30 
KANSAS CITY REGION—Iowa, Kansas, Missouri, Nebraska 
New Federal Office Building 
601 East 12th Street-—Room 436 
Kansas City, Missouri 64106 
Office Hours: 8:00-4:45 
DENVER REGION—Colorado, Montana, North Dakota, South 
Dakota, Utah, Wyoming 
Federal Office Building 
1961 Stout St—Room 11037 
Denver, Colorado 80294 
Office Hours: 8:00-4:30 
SAN FRANCISCO REGION—American Samoa, Arizona, Cali- 
fornia, Guam, Hawaii, Nevada 
Federal Office Building 


100 Van Ness Avenue 

20th Floor 

San Francisco, California 94102 
Office Hours: 8:00-4:30 


SEATTLE REGION—Alaska, Idaho, Oregon, Washington 
1321 Second Avenue—Room 615 


Mail Stop 211 
Seattle, Washington 98101 
Office Hours: 8:00-4:30 


. Intermediary Addresses (Hospital Insurance) 
Medicare Coordinator 


Blue Cross/Blue Shield of Alabama 
930 South 20th Street 

Birmingham, Alabama 35205 
Medicare Coordinator 

Assoc. Hospital Service of Arizona 
P.O. Box 13466 

321 West Indian School Road 
Phoenix, Arizona 85002 

V.P. for Medicare and Medical Services 
Arkansas Blue Cross/Blue Shield 
P.O. Box 2181 

601 Gaines Street 

Little Rock, Arkansas 72203 
Medicare Claim Administrator 


Aetna Life & Casualty 

2600 Wilshire Boulevard 

Los Angeles, California 90057 
Medicare Coordinator 

Blue Cross of Southern California 
P.O. Box 70000 ~ 

Van Nuys, California 91470 
Supply Supervisor 

Blue Cross of Norther California 
1950 Franklin Street 

Oakland, California 94659 
Medicare Coordinator 

Kaiser Foundation Health Plan Inc. 
1956 Webster Street, Room 310A 
Oakland, California 94612 

Aetna Life & Casualty 

Medicare Claim Administration 
97 San Marin Drive 

Novato, California 94947 
Assistant Vice-President 
Colorado Hospital Service 

700 Broadway 

Denver, Colorado 80203 
Medicare Administrator 

Aetna Life & Casualth 

151 Farmington Avenue 
Hartford, Connecticut 06115 
Medicare Coordinator 
Connecticut Blue Cross 

370 Bassett Rd. 

North Haven, Connecticut 06473 
Administrator, Medicare Claims Office 
Aetna Life & Casualty 

P.O. Box 329 

270 Farmington Avenue 
Building 4, 2nd Floor 
Farmington, Connecticut 06032 
Medicare Administrator 
Travelers Ins. Co. 

One Tower Square 

Hartford, Connecticut 06115 
Connecicut General Life Ins. Co. 
Medicare Claim Office 

200 Pratt Street 

Meriden, Connecticut 06450 
Medicare Coordinator 

Blue Cross/Blue Shield of Delaware 
201 West 14th Street 
Wilmington, Delaware 19899 
Medicare Coordinator 

Group Hospitalization Inc. 

550 12th Street, S.W. 
Washington, D.C. 20024 
Medicare Coordinator 

Blue Cross of Florida, Inc. 

P.O. Box 1798 

Jacksonville, Florida 32231 
Medicare Claim Administrator 
Aetna Life & Casualty 

The Taylor Building 

121 North Osceola Avenue 
Clearwater, Florida 33515 
Coordinator, Provider Administration 
Blue Cross of Georgia/Columbus 
P.O. Box 7368 
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2357 Warm Springs Rd. 
Columbus, Georgia 31904 

Blue Cross of Georgia/Atlanta 
3348 Peachtree St., N.E. 

P.O. Box 4445 

Atlanta, Georgia 33302 
Administrative Vice-President 
Hawaii Medical Service Administration 
P.O. Box 860 

1504 Kapiolani Boulevard 
Honolulu, Hawaii 96808 
Medicare Coordinator 

Idaho Hospital Service, Inc. 

P.O. Box 7408 

1501 Federal Way 

Boise, Idaho 83707 

Health Care Service Corp. 

233 North Michigan Avenue 
Chicago, Illinois 60601 

Medicare Claims Administration 
Aetna Life & Casualty 

P.O. Box 1702 

Peoria, Illinois 61603 

Medicare Coordinator 

Blue Cross Hospital Service 

120 West Market Street 
Indianapolis, Indiana 46204 
Medicare Administrator 

Blue Cross of Iowa 

Ruan Building 

636 Grant Avenue, Station 28 
Des Moines, Iowa 50307 

Blue Cross of Western Iowa and S. Dakota 
Third and Pierce Street 

Sioux City, Iowa 51102 
Medicare Administrator 

Kansas Hospital Association, Inc. 
1133 Topeke Avenue, P.O. Box 239 
Topeka Kansas 66601 

Director, Medicare Division 
Blue Cross Hospital Plan, Inc. 
9901 Linn Station Road 3 
Louisville, Kentucky 40223 
Medicare Coordinator 

Louisiana Health Service & Indemnity Co. 
P.O. Box 15699 

Baton Rouge, Louisiana 70895 
Medicare Coodinator 

Maine B/C-B/S 

100 Free Street 

Portland, Maine 04101 

Medicare Coordinator 

Maryland Blue Cross, Inc 

700 East Joppa Road 

Baltimore, Maryland 21204 
Medicare Claims Admin. 

Aetna Life & Casualty Co. 

400 Mechanics National Tower 
Worcester, Massachusetts 01608 
Medicare Coordinator Part A 
Massachusetts Hospital Service, Inc. 
100 Summer Street 

Boston, Massachusetts 02106 
Asst. Vice Pres. Govern. Aff. Dept. 
Michigan Medical Services 
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600 Lafayette East 

Detroit, Michigan 48226 

Medicare Coordinator 

Minnesota Hospital Service Assoc. 
3535 Blue Cross Road 

St. Paul, Minnesota 55165 

Medicare Coordinator 

Mississippi Hospital & Medical Service 
P.O. Box 1043 

Jackson, Mississippi 39205 
Vice-President Government Programs 
Blue Cross of Kansas City 

P.O. Box 169 

Kansas City, Missouri 64141 
Vice-President 

Blue Cross Hospital Service Inc. 
4444 Forest Park 

St., Louis, Missouri 63108 

Medicare Coordinator 

Blue Cross of Montana 

P.O. Box 5017 

3360 10th Avenue, South 

Great Falls, Montana 59405 

Asst. Vice-Pres. Health Ins. Benefits 
Mutual of Omaha Ins. Co. 

Box 456 Downtown Station 

Omaha, Nebraska 68101 

Medicare Coordinator 

Nebraska Blue Cross Hosp. Serv, Assn. 
P.O. Box 3248 

Main Post Office Station 

Omaha, Nebraska 68103 

Medicare Claims Administrator 
Aetna Life & Casualty 

P.O. Box 7290 

Reno, Nevada 89510 

Medicare Coordinator 

New Hampshire Vermont Phys. Serv. 
2 Pillsbury Street 

Concord, New Hampshire 03301 
Medicare Coordinator 

Hospital Service Plan of New Jersey 
33 Washington Street 

Newark, New Jersey 07102 
Medicare Coordinator 

Prudential Ins. Co. of America 

P.O. Box 471 

Millville, New Jersey 08332 

Hospital Service, Inc. 

12800 Indian School Rd., N.E. 
Albuquerque, New Mexico 87112 
Medicare Coordinator 

Rochester Hospital Service 

41 Chestnut Street 

Rochester, New York 14604 
Hospital Plan, Inc. 

5 Hopper St. 

Utica, New York 13501 

Medicare Coordinator 

Blue Cross of Western New York, Inc. 
298 Main Street, Blue Cross Building 
Buffalo, New York 14202 ‘ 
Medicare Coordinator 

Blue Cross of Central New York, Inc. 
P.O. Box 271 
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344 South Warren Street 

Syracuse, New York 13202 

Hospital Service Corp. of Jerrerson Co. 
P.O. Box 570 

158 Stone Street 

Watertown, New York 13602 

Medicare Coordinator 

B/C-B/S of Greater New York 

622 Third Avenue 

New York, New York 10017 


Chautauqua Region Hospital Service Corp. 


306 Spring Street 

Jamestown, New York 14701 
Medicare 

Blue Cross of N.E. New York, Inc. 
P.O. Box 8650 

Albany, New York 12208 
Vice-President Medicare 

North Carolina B/C-B/S 

P.O. Box 2291 

Durham, North Carolina 27702 
Medicare Coordinator 

Blue Cross of North Dakota 

301 Eight St., South 

Fargo, North Dakota 58102 
Associated Hospital Service, Inc. 
2400 Market Street 

Youngstown, Ohio 44507 
Medicare Coordinator 

B/C of N.W. Ohio 

P.O. Box 943 

Toledo, Ohio 43656 

Medicare Coordinator 

B/C of N.E. Ohio 

2066 East Ninth Street 
Cleveland, Ohio 44115 

Medicare Coordinator 

B/C of S.W. Ohio 

1351 William Howard Taft Road 
Cincinnati, Ohio 45206 

Medicare Sys. & Proc. Div. 
Nationwide Insurance Co. 

P.O. Box 57 

Columbus, Ohio 43216 

Medicare Coordinator 

B/C of Central Ohio 

P.O. Box 16526 

255 East Main Street 

Columbus, Ohio 43216 

Director, Medicare Operations 
Blue Cross Association 

1215 South Boulder 

Tulsa, Oklahoma 74102 
Medicare Coordinator 

B/C of Oregon 

P.O. Box 1271 

100 S.W. Market Street 
Portland, Oregon 97201 
Director, Medicare Division 
Blue Cross of Greater Philadelphia 
1333 Chestnut Street 
Philadelphia, Pennsylvania 19107 
Project Staff Medicare 

Blue Cross of Western Pennsylvania 
One Smithfield Street 


Pittsburgh, Pennsylvania 15222 
Medicare Coordinator 

B/C of N.E. Pennsylvania 

Blue Cross Building 

70 North Main Street 

Wilkes Barre, Pennsylvania 18711 
Medicare Coordinator 

Blue Cross of Lehigh Valley 
1221 Hamilton Street 
Allentown, Pennsylvania 18102 
Medicare Coordinator 

Capital Blue Cross 

100 Pine Street 

Harrisburg, Pennsylvania 17101 
Aetna Life & Casualty 
Medicare Claim Administrator 
500 Office Center Building 

P.O. Box 548 

Fort Washington, Pennsylvania 19034 
Cooperativa de Seguros de Vida de Puerto Rico 
G.P.O. Box 3428 

San Juan, Puerto Rico 00936 
Blue Cross of Rhode Island 

444 Westminister Mall 
Providence, Rhode Island 02901 
Medicare Coordinator 

Blue Cross Blue Shield of S.C. 
Drawer F Forest Acres Branch 
Columbia, South Carolina 29206 
Medicare Coordinator 

Memphis Hosp. Serv. Surg. Assn. 
P.O. Box 98 

Memphis, Tennessee 38101 
Medicare Coordinator 
B/C—B/S of Tennessee 

801 Chestnut Street 
Chattanooga, Tennessee 37402 
Medicare Administrator 

Aetna Life & Casualty 

Union Square Building 

7670 Union Avenue 

Suite 606 

Memphis, Tennessee 38112 
Office Services 

Group Hospital Services, Inc. 
P.O. Box 22146 

Dallas, Texas 75222 

Medicare Coordinator 

B/C of Utah 

P.O. Box 3270, Medicare A 
2455 Parleys Way 

Salt Lake City, Utah 84125 
B/C—B/S of S.W. Virginia 
P.O. Box 13047 

3959 Electric Rd., S.W. 
Roanoke, Virginia 24045 
Manager, Government Programs 
Blue Cross and Blue Shield 
2015 Staples Mill Road, P.O. Box 27401 
Richmond, Virginia 23279 
Medicare Coordinator 

B/C Washington/Alaska, Inc. 
15700 Dayton Avenue, North 
P.O. Box 327 

Seattle, Washington 98111 
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Medicare Administration 

Aetna Life and Casualty Co. 

P.O. Box C19046 

Seattle, Washington 98109 
Medicare Coordinator 

Parkersburg Hosp. Serv., Inc. 

P.O. Box 1948 

Parkersburg, West Virginia 26101 
Medicare Coordinator Blue Cross 
Hospital Service Inc. 

Commerce Square, P.O. Box 1353 
Charleston, West Virginia 25325 
Director of Fed. Programs 

West Virginia Hospital Service, Inc. 
20th and Chapline Streets 
Wheeling, West Virginia 26003 
Medicare Coordinator 

Assoc. Hosp. Serv., Inc. 

401 W. Michigan Street 
Milwaukee, Wisconsin 53203 
Medicare Coordinator 

B/C—B/S of Wyoming 

400 House Avenue 

P.O. Box 2266 

Cheyenne, Wyoming 82001 

Health Care Financing Administration 
Medicare Bureau 

Director, Div. of Direct Reimbursement 
6401 Security Boulevard 

Room 1-A-5 East Building 
Baltimore, Maryland 21235 
Railroad Retirement Board 

844 Rush Street 

Chicago, Illinois 60611 

4. Carrier Addresses (Supplementary Medical Insurance) 
Medicare Coordinator < 
Blue Cross Blue Shield of Alabama 
930 South 20th Street 

Birmingham, Alabama 35205 
Medicare Claim Administrator 
Aetna Life & Casualty 

3010 West Fairmount Avenue 
Phoenix, Arizona 85017 

Vice President for Medicare and 
Medical Services 

Arkansas Blue Cross Blue Shield 
601 Gaines Street 

Little Rock, Arkansas 72203 
Medicare Coordinator 

California Blue Shield 

P.O. Box 7968 

Rincon Annex 

San Francisco, California 94120 
Medicare Coordinator 

Occidental Life Insurance Company of California 
P.O. Box 54905 Terminal Annex 
Los Angeles, California 90054 
Assistant Vice President 

Blue Shield of Colorado 

700 Broadway 

Denver, Colorado 80203 

Medicare Administrator 

Travelers Ins. Co. 

One Tower Square 

Hartford, Connecticut 06115 


Medicare Administrator 

Aetna Life & Casualty 

151 Farmington Avenue 

Hartford, Connecticut 06115 
Medicare Coordinator 
Connecticut General Life 
Insurance Company 

200 Pratt Street 

Meriden, Connecticut 06450 
Medicare Coordinator 

Blue Cross Blue Shield of Delaware 
201 West 14th Street 

Wilmington, Delaware 19899 
Medicare Coordinator 

Medical Service of D.C. 

550 12th Street, SW 

Washington, D.C. 20024 

Medicare Coordinator 

Blue Shield of Florida, Inc. 

P.O. Box 1798 

Jacksonville, Florida 32201 

Group Health, Inc. 

1320 South Dixie Highway 

Coral Gables, Florida 33146 
Medicare Administrator 
Prudential Insurance Company of America 
P.O. Box 95466 

57 Executive Park Station 

Atlanta, Georgia 30347 

Medicare Claim Administrator 
Aetna Life Casualty 

100 Bishop Street, P.O. Box 3947 
Honolulu, Hawaii 96812 

Medicare 

The Equitable Life Assurance Society 
P.O. Box 8048, Hillcrest Plaza Shop. 
Boise, Idaho 83707 

Continental Casualty Company 
Medicare Benefits Division 

P.O. Box 910 

Chicago, Illinois 60690 

Health Care Service Corporation 
233 North Michigan Avenue 
Chicago, Illinois 60601 

Assistant Vice President Medicare Dept. 
Blue Shield of Indiana 

120 West Market Street 
Indianapolis, Indiana 46204 
Assistant Executive Director 

Blue Shield of Iowa 

Ruan Building, 636 Grand Avenue 
Station 28 

Des Moines, Iowa 50307 
Medicare Administrator 

Kansas Medical Association, Inc. 
1133 Topeka Bivd., P.O. Box 239 
Topeka, Kansas 66601 

Manager 

Metropolitan Life Insurance Co. 
1218 Harrodsburg Road, Suite 300 
Lexington, Kentucky 40504 
Manager, Medicare Liaison 

Pan American Life Insurance Co. 
P.O. Box 60450 

New Orleans, Louisiana 70160 
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Blue Shield of Massachusetts/Maine 
Medicare Claims Office 

477 Congress Street 

Portland, Maine 04111 

Medicare Coordinator 

Maryland Blue Shield, Inc. 

700 E. Joppa Road 

Baltimore, Maryland 21204 
Medicare Coordinator Part B 
Massachusetts Blue Shield 

100 Summer Street 

Boston, Massachusetts 02106 

Asst. Vice Pres. Govern. Aff. Dept. 
Michigan Medical Services 

600 Lafayette East 

Detroit, Michigan 48226 

Blue Cross Blue Shield of Minn. 
3535 Blue Cross Road 

St. Paul, Minnesota 55165 

Vice President Government Programs 
Blue Shield of Kansas City 

P.O. Box 169 

Kansas City, Missouri 64141 
Director, Medicare Administration 
General American Life Ins. Corp. 
P.O. Box 505 

St. Louis, Missouri 63166 

Montana Physicians Service 

404 Fuller Avenue 

P.O. Box 2510 

Helena, Montana 59601 

Assistant Vice President 

Health Insurance Benefits 

Mutual of Omaha Insurance Co. 
Box 456, Downtown Station 
Omaha, Nebraska 68101 

Medicare Claims Administrator 
Aetna Life & Casualty 

P.O. Box 7290 

Reno, Nevada 89510 

Medicare Coordinator 

New Hampshire Vermont Phys. Serv. 
2 Pillsbury Street 

Concord, New Hampshire 03301 
Medicare Coordinator 

Prudential Insurance Co. of America 
P.O. Box 471 

Millville, New Jersey 08332 
Medicare 

The Equitable Life Assurance Society 
P.O. Box 3070 

Station D 

Albuquerque, New Mexico 87110 
Director of Medicare Part B 


Blue Shield of Western New York, Inc. 


298 Main Street 

Buffalo, New York 14202 
Medicare Coordinator 

Group Health Insurance, Inc. 

326 West 42nd Street 

New York, New York 10036 
Medicare Coordinator 

Genesee Valley Medical Care, Inc. 
41 Chestnut Street 

Rochester, New York 14604 


Medicare Coordinator 

Blue Cross Blue Shield of Greater N.Y. 
622 Third Avenue 

New York, New York 10017 
Medicare Coordinator 

The Equitable Life Assurance Society 
1285 Avenue of the Americas 
New York, New York 10019 
Manager 

Metropolitan Life Insurance Co. 
P.O. Box 393 

276 Genesee Street 

Utica, New York 13503 

Senior Vice President 
Metropolitan Life Insurance Co. 
One Madison Avenue 

New York, New York 10010 
Medicare Coordinator, B Division 
Prudential Life Insurance Company 
P.O. Box 2126 

High Point, North Carolina 27261 
Medicare Coordinator 

Blue Shield of North Dakota 

301 South Eight Street 

Fargo, North Dakota 58102 
Medicare Systems & Proc. Div. 
Nationwide Insurance Company 
P.O. Box 57 

Columbus, Ohio 43216 
Department of Institutions 

Social & Rehabilitative Services 
Box 25352 State Capital Station 
Oklahoma City, Oklahoma 73125 
Medicare Claims Admin. 

Aetna Life & Casualty 

Glenbrook Center, 1140 N.W. 63rd St. 
Oklahoma City, Oklahoma 73116 
Medicare Claim Admin. 

Aetna Life & Casualty 

1500 S.W. First Avenue 

Crown Plaza 

Portland, Oregon 97201 

Medicare Coordinator 
Pennsylvania Blue Shield 

Blue Shield Building 

Camp Hill, Pennsylvania 17011 
Chief, Internal Operations 
Seguros de Servicio de Salud de 
Puerto Rico, Inc. 

G.P.O. Box 3628 


- San Juan, Puerto Rico 00936 


Medicare Coordinator 

R.I. Medical Society Physicians Serv. 
444 Westminster Mall 

Providence, Rhode Island 02901 
Medicare Coordinator 

Blue Cross Blue Shield of S.C. 
Drawer F Forest Acres Branch 
Columbia, South Carolina 29206 
Assistant Executive Dircctor 

South Dakota Medical Service, Inc. 
1601 West Madison 

Sioux Falls, South Dakota 57104 

The Equitable Life Assurance Society 
P.O. Box 1465 
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Nashville, Tennessee 37202 
Offices Services 
Group Medical & Surgical Service 
P.O. Box 22147 
Dallas, Texas 75222 
Manager, Part B 
Blue Shield of Utah 
P.O. Box 3270 
2455 Parleys Way 
Salt Lake City, Utah 84125 
Assistant Administrator 
Washington Physicians Service 
4th & Battery Building—6th Floor 
2401 4th Avenue 
Seattle, Washington 98121 
Medicare Coordinator, Surgical Care 
The Medical Society of Milwaukee County 
401 West Michigan Street 
Milwaukee, Wisconsin 53203 
Director, Medicare Claims Dept. 
Wisconsin Physicians Service 
330 E. Lakeside Street, P.O. Box 1109 
Madison, Wisconsin 53701 
Field Director 
Equitable Life Assurance Society 
P.O. Box 628 
102 Indian Hills Shopping Center 
Cheyenne, Wyoming 82001 
Health Care Financing Administration 
Medicare Bureau 
Director, Div. of Direct Reimbursement 
6401 Security Blvd. 
Room 1AS5 East Building 
Baltimore, Maryland 21235 
Railroad Retirement Board 
844 Rush Street 
Chicago, Illinois 60611 
09-70-1503 
System name: Cytotechnologists Proficiency Answer Sheets and Test 
Results (Medicare) HEW/HCFA/HSQB. 
Security classification: None. 
System location: 
Test Results: 
Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20857 
and Regional Federal Records Center 
Answer Sheets: 
Professional Examination Service 
475 Riverside Drive 
New York, N. Y. 10029 
Categories of individuals covered by the system: Cytotechnologists. 


Categories of records in the system: Answer Sheets. Examination 
scores. 

Authority for maintenance of the system: Social Security Act Sec- 
tions 1123 (42 U.S.C. 1320a-2). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Uses outside HEW: 

(1) Uses—Lists showing by States the names and addresses of 
individuals who passed or failed are sent to the HCFA Regional 
Director. They are instructed to make the lists available to the 
appropriate State Health Department. Disclosure may be made to a 
congressional office from the record of an individual in response to 
an inquiry from the congressional office made at the request of the 
individual; and in accordance with item 3 in Appendix B of Depart- 
ment regulations (42 CFR Part 5b): In the event the Department 
deems it desirable or necessary, in determining whether particular 
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records are required to be disclosed under the Freedom of Informa- 
tion Act, disclosure may be made to the Department of Justice for 
the purpose of obtaining its advice. Disclosure may be made to a 
congressional office from the record of an individual in response to 
an, inquiry from the congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 

+ (2) Purpose—These answer sheets indicate examination results and 
the lists indicate only pass or fail, and are used to advise an individu- 
al. who failed the exam when the next examination will be given. 

(3) Users—State Health Department. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Computer generated listings are filed by discipline, by 
State, in file folders. 

Retrievability: 

(1) Uses—Answer sheets are retained for revalidation and one 
record of all examinees is maintained for the purpose of responding 
to an individual examinee. 

(2) Purpose—(1) Pass—To re-issue a new card to those who pass, 
for reasons they have lost their card, or have changed their name 
(upon written request). (2) Fail—To re-advise what their scores were 
by subject upon written request, or when they can take the next 
examination. 

(3) Users—Systems Manager and project officers. 

(4) Retrievability—Listings and answer sheets are by examination, 
State, examinee’s name and address, and examination number. 

Safeguards: Files are maintained in a combination lock file cabinet, 
in a locked room area. For computerized records, safeguards estab- 
lished in accordance with Department standards and National Bureau 
of Standards guidelines (e.g., security codes) will be used, limiting 
access to authorized personnel. J 

Retention and disposal: Lists are to be retained through FY 1979. 
They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no longer 
of use, FRC will be authorized to destroy by incineration or shred- 
ding. Answer sheets are retained until completion of contract and 
then destroyed. 


System manager(s) and address: 
Health Standards and Quality Bureau 
Room 5127 ME Switzer Building 
330 C Street SW., 
Washington, D.C. 20201 
Notification procedure: Same as system manager. 
Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 


sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 


Record source categories: Scored examinations. 
Systems exempted from certain provisions of the act: None. 


09-70-1504 


System name: Physical Therapists Proficiency Answer Sheets and 
Test Results (Medicare) HEW/HCFA/HSQB 


Security classification: None. 
System location: 
Test Results: 
Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20857 
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Answer Sheets 
Psychological Corporation 
757 3rd Avenue 
New York, N.Y. 10017 
Categories of individuals covered by the system: Physical Therapists. 


Categories of records in the system: Answer Sheets. Examination 
scores. 


Authority for maintenance of the system: Social Security Act Sec- 


tion 1123 (42 U.S.C. 1320a-2). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


(1) Uses—Answer sheets are used to score results of the examina- 
tion and if applicable to revalidate results. Lists showing by States 
the names and addresses of individuals who passed or failed are sent 
to Regional Health Care Financing Administrators. PHS, Regional 
Offices. They are instructed to make the lists available to the appro- 
priate State Health Department. Pursuant to Department Regulations 
(42 CFR 5b) Appendix B, Item (3): In the event the Department 
deems it desirable or necessary, in determining whether particular 
records are required to be disclosed under the Freedom of Informa- 
tion Act, disclosure may be made to the Department of Justice for 
the purpose of obtaining its advice. Disclosure may be made to a 
congressional office from the record of an individual in response to 
an inquiry from the congressional office made at the request of that 
individual in the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee of 
the Department in his or her official capacity (b) the United States 
where the ent determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components or (c) any Department employee in his or her individ- 
ual capacity where the Justice Department has agreed to represent 
such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that De ent to effectively represent such party provided such 
disclosure is compatible with the purpose for which the records were 
collected. 

(2) Purpose—These answer sheets indicate examination results and 
the lists indicate only pass or fail, and are used to advise an individu- 
al who failed the exam when the next examination will be given. 

(3) Users—State Health Department. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


torage: Computer generated listings are filed by discipline, by 
State, in file folders. * 


Retrievability: 


(1) Uses—Answer sheets are retained for revalidation and one 
record of all examinees is maintained for the purpose of responding 
to an individual examinee. 

(2) Purpose—(1) Pass—to re-issue a new card to those who pass, 
for reasons they have lost their card, or have changed their name 
(upon written request). (2) Fail—re-advise what their scores were by 
subject upon written request, or when they can take the next exami- 
nation. 

(3) Users—Systems Manager and project officer. 

(4) Retrievability—Listings and answer sheets are by examination, 
State; examinee’s name and address, and examination number. 


Safeguards: Files are maintained in a combination lock file cabinet, 
in a locked room area. For computerized records, safeguards estab- 
lished in accordance with Department standards and National Bureau 
of Standards guidelines (e.g., security codes) will be used limiting 
access to authorized personnel. 


Retention and disposal: Lists are to be retained through FY 1978. 


They will then be filed at Federal Records Center for a period of 


three years. If at the expiration of that time the records are no longer 
of use, FRC will be authorized to destroy by incineration or shred- 
ding. Answer sheets are retained until completion of contract and 
then destroyed. 
System manager(s) and address: 
Health Standards Quality Bureau 
Room 5217, M. E. Switzer Building 
330 C St. SW. 
Washington, D.C. 20201 
Notification procedure: Same as system manager. 


Record access procedures: Same as notification procedures. Re- 
-questers should also reasonably specify the’ record contents being 


44225 


sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5({a)(2)). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7). 


Record source categories: Scored Examinations. 
Systems exempted from certain provisions of the act: None. 


09-70-1505 _ 


System name: Psychiatric Technician Proficiency Answer Sheets and 
Test Results (Medicare) HEW/HCFA, HSQB 


Security classification: None. 
System location: 


Test Results: 
Parklawn Building 


5600 Fishers Lane 

Rockville, Md. 20857 

and Regional Federal Records Center 
Answer Sheets 

National League of Nursing 

10 Columbus Circle 

New York, N.Y. 10019 


Categories of individuals covered by the system: Psychiatric eectaal- 
cians. 


Categories of records in the system: Answer Sheets Examination 
scores. 


Authority for maintenance of the system: Social Security Act Sec- 
tion 1123 (42 U.S.C. 1320a-2). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


(1) Uses—Lists showing by States the names and addresses of 
individuals who passed or failed are sent to Acting Director, Health 
Standards Quality Bureau. They are instructed to make the lists 
available to the appropriate State Health Department. Pursuant to 
Department regulations (42 CFR Part 5b) Appendix B, Item (3): In 
the event the Department deems it desirable or necessary, in deter- 
mining whether particular records are required to be disclosed under 
the Freedom of Information Act, disclosure may be made to the 
Department of Justice for the purpose of obtaining its advice. Disclo- 
sure may be made to a congressional office from the record of an 
individual in response to an inquiry from the congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its components; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

(2) Purpose—These answer sheets indicate examination results and 
the lists indicate only pass or fail, and are used to advise an individu- 
al who failed the exam when the next examination will be given. 

(3) Users—State Health Department. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Computer generated listings are filed by discipline, by 
State, in file folders. 


Retrievability: 


(1) Uses—One record of all examinees is maintained for the pur- 
pose of responding to an individual examinee and answer sheets are 
retained for revalidation. 

(2) Purpose—(1) Pass—to re-issue a new card to those who pass, 
for reasons they have lost their card, or have changed their name 
(upon written request). (2) Fail—re-advise what their scores were by 
subject upon written request, or when they can take the next exami- 
nation. 

(3) Users—Systems Manager and project officer. 

(4) Retrievability—Listings and answer sheets are by examination, 
State, examinee’s name and address, and examination number. 
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Safeguards: Files are maintained in a combination lock file cabinet, 
in a locked room area. For computerized records, safeguards estab- 
lished in accordance with Department standards and National Bureau 
of Standards guidelines (e.g. security codes) will be used, limiting 
access to authorized personnel. 

Retention and disposal: Lists are to be retained through FY 1978. 
They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no longer 
of use, FRC will be authorized to destroy by incineration or shred- 
ding. 

System manager(s) and address: 

Health Standards Quality Bureau 
Room 5127 M. E. Switzer Building 
330 C St. SW. 
Washington, D.C. 20201 
Notification procedure: Same as system manager. 
Record access edures: Same as notification procedures. Re- 


proced ; 
questers should also reasonably specify the record contents being 


access procedures are in accordance with Department ~ 


sought. (These 
Regulations (45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7). 

Record source categories: Scored Examinations. 

Systems exempted from certain provisions of the act: None. 


09-70-1506 


System name: Clinical Laboratory Technologists Proficiency Answer 
Sheets and Test Results (Medicare) HEW/HCFA/HSQB. 


Security classification: None. 
System location: 
Test Results: 
Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20857 
and Regional Federal Records Center 
Answer Sheets: 
Professional Examination Service 
475 Riverside Drive 
New York, New York 10027 


Categories of individuals covered by the system: Clinical laboratory 
technologists. 


Categories of records in the system: Answer sheets. Examination 
scores. 


Authority for maintenance of the system: Social Security Act Sec- 
tion 1123 (42 U.S.C. 1320a-2). 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: A 
(1) Answer sheets are used to score results and if applicable to 
revalidate results. Lists showing by States the names and addresses of 
individuals who passed or failed are sent to the Health Care Financ- 
ing Regional Director. They are instructed to make the lists available 
to the appropriate State Health Departm 
regulations (42 CFR 5b) + poop B, Item (3): In the event the 
t deems it desirable or necessary, in determining whether 
icular records are required to be disclosed under the Freedom of 
ormation Act, disclosure may be made to the Department of 
Justice for the purpose of obtaining its advice. Disclosure may be 
made to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. In the event of litigation where one of the 
parties is (a) the Department, any component of the Department, or 
any employee of the Department in his or her official capacity; (b) 
the United States where the Department determines that the claim, if 
successful, is likely to directly affect the operations of the Depart- 
ment or any of its components; or (c) any Department employee in 
his or her individual capacity where the Justice Department has 
agreed to represent such employee, the Department may disclose 
such records as it deems desirable or necessary to the Department of 
Justice to enable that ent to effectively represent such party, 
provided such disclosure is compatible with the purpose for which 
the records were collected. 


ent. Pursuant to Department . 


NOTICES 


(2) Purpose—These answer sheets indicate examination results and 
the lists indicate only pass or fail, and are used to advise an individu- 
al who failed the exam when the next examination will be given. 

(3) Users—State Health Department. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Storage—Computer generated listings are filed by disci- 
pline, by State, in file folders. 

Retrievability: 

(1) Uses—One record of all examinees is maintained for the pur- 
pose of responding to an individual examinee and answer sheets are 
retained for revalidation. 

(2) Purpose—(1) Pass—to re-issue a new card to those who pass, 
for reasons they have lost their card, or have changed their name 
(upon written request). (2) Fail—re-advise what their scores were by 
subject upon written request, or when they can take the next exami- 
nation. 


(3) Users—Systems Manager and project officers. 

(4) Retrievability—Listings and answer sheets are by examination, 
State, examinee’s name and address, and examination number. 

Safeguards: Files are maintained in a combination lock file cabinet, 
in a locked room area. For computerized records, safeguards estab- 
lished in accordance with Department standards and National Bureau 
of Standards guidelines (e.g. security codes) will be used, limiting. 
access to authorized personnel. 

Retention and disposal: Lists are to be retained through FY 1980. 
They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no longer 
of use, FRC will be authorized to destroy them by incineration or 
shredding. 

System manager(s) and address: 

Health Standards and Quality Bureau 
Room 5127 ME Switzer Building 
330 C Street SW., 

Washington, D.C. 20201 

Notification procedure: Same as system manager. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Scored Examinations. 

Systems exempted from certain provisions of the act: None. 

09-70-1507 
System name: Waivered Licensed Practical Nurse Proficiency Exam . 
Answer Sheets and Test Results (Medicare) HEW/HCFA/ 
HSQB. 
Security classification: None. 
System location: 
Test Results: 
Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20857 
and Regional Federal Records Center 
Answer Sheets: 
National League of Nursing 
10 Columbus Circle 
New York, New York 10019 
ee of individuals covered by the system: Licensed Practical 
urses. 

Categories of records in the system: Answer sheets. Examination 
scores. 

Authority for maintenance of the system: Social Security Act Sec- 
tion 1123 (42 U.S.C. 1320a-2). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


(1) Uses—Answer sheets are used to score results of the examina- 
tion and if applicable to-revalidate results. Lists showing by States 
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the names and addresses of individuals who passed or failed are sent - 


to the Regional Health Care Financing Administrators, PHS, Region- 
al Offices. They are instructed to make the lists available to the 
appropriate State Health Department. Pursuant to Department regu- 
lations (42 CFR 6b) Appendix B, Item (3): In the event the Depart- 
ment deems it desirable or necessary, in determining whether particu- 
lar records are required to be disclosed under the Freedom of Infor- 
mation Act, disclosure may be made to the Department of Justice for 
the purpose of obtaining its advice. Disclosure may be made to a 
congressional office from the record of an individual in response to 
an inquiry from the congressional office made at the request of that 
individual. In the event of litigation where one of the parties is (a) 
the Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if successful, 
is likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her indi- 
vidual capacity where the Justice Department has agreed to repre- 
sent such employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to enable 
that Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records were 
collected. 

(2) Purpose—These answer sheets indicate examination results and 
the lists indicate only pass or fail, and are used to advise an individu- 
al who failed the exam when the next examination will be given. 

(3) Users—State Health Department. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

torage: Computer generated listings are filed by discipline, by 
State, in file folders. 
Retrievability: 
(1) Uses—One record of all examinees is maintained for the pur- 
of responding to an individual examinee and answer sheets are 
retained for validation. 

(2) Purpose—(1) Pass—to re-issue a new card to those who pass, 
for reasons they have lost their card, or have changed their name 
(upon written request). (2) Fail—re-advise what their scores were by 
subject upon written request, or when they can take the next exami- 
nation. 

- (3) Users—Systems Manager and project officers. 

(4) Retrievability—Listings and answer sheets are by examination, 
State, examinee’s name and address, and examination number. 

Safeguards: Files are maintained in a combination lock file cabinet, 
in a locked room area. For computerized records, safeguards estab- 
lished in accordance with Department standards and National Bureau 
of Standards guidelines (e.g., security codes) will be used, limiting 
access to authorized personnel. 

Retention and disposal: Lists are to be retained through FY 1978. 
They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no longer 
of use, FRC will be authorized to destroy them by incineration or 
shredding. Answer sheets are retained until completion of contract 
then destroyed. 


System manager(s) and address: 
Health Standards and Quality Bureau 
Room 5127, ME Switzer Building 
330 C Street, S.W. 
Washington, D.C. 20201 
Notification procedure: Same as system manager. 
Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 


Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Scored examinations. 

Systems exempted from certain provisions of the act: None. 

09-70-1508 
System name: Independent Laboratory Directors Proficiency Answer 
Sheets and Exam Results (Medicare). HEW/HCFA/HSQB. 
Security classification: None. 
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System location: 
Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20857 
and Regional Federal Records Center 


Categories of individuals covered by the system: Independent labora- 
tory directors. 


Categories of records in the system: Examination scores. Answer 
Sheets. 


Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 
3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (1) Uses—Lists showing 
by states the names and addresses of individuals who passed or failed 
examinations were made available to the appropriate State Health 
Department. Pursuant to Department regulations (42 CFR 5b), Ap- 
pendix B, Item (3): In the event the Department deems it desirable or 
necessary in determining whether particular records are required to 
be disclosed under the Freedom of Information Act, disclosures may 
be made to the Department of Justice for the purpose of obtaining its 
advice. Disclosure may be made to a congressional office from the 
record of an individual in reponse to an inquiry from the congres- 
sional office made at the request of that individual. In the event of 
litigation where one of the parties is (a) the Department, any compo- 
nent of the Department, or any employee of the Department in his or 
her official capacity; (b) the United States where the Department 
determines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may: disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to 
effectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected. (2) 
Purpose—Lists indicated only pass or fail, and were used to advise 
an individual who failed the exam when the next examination would 
be given. (3) Users—State Health Department. Because of the length 
of time that has elapsed since the last examination was given in 1970, 
it is not known if State Health Departments still retained unscored 
records of examinees. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Computer generated listings are filed by discipline, by 
State, in file folders. 


Retrievability: Retrievability—Listings are by examination, State 
examinee’s name and address, and examination number. (1) Uses— 
One record of all examinees is maintained for the purpose of respond- 
ing to an individual examinee. (2) Purpose—(1) Pass—to reissue a 
new card to those who pass, for reasons they have lost their card, or 
have changed their name (upon written request) (2) Fail—re-advise 
what their scores were by subject upon written request. (3) Users— 
Systems Manager and project officers. 


Safeguards: Files are maintained in a combination lock file cabinet, 
in a locked room area. For computerized records, safeguards estab- 
lished in accordance with Department standards and National Bureau 
of Standards guidelines (e.g. security codes) will be used, limiting 
access to authorized personnel. 
Retention and disposal: Lists are to be retained through FY 1978. 
They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no longer 
of use, FRC will be authorized to destroy by incineration or shred- 
ding. 
System manager(s) and address: 
Health Standards and Quality Bureau 
Room 5127, M E Switzer Building 
330 C St. S.W. 
Washington, D.C. 20201 

Notification procedure: Same as above. 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 


Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
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procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Scored Examinations. 
Systems exempted from certain provisions of the act: None. 


09-70-1509 
System name: Complaint Files on Nursing Homes. HEW/HCFA/ 

HSQB/DLT. 

Security classification: None. 

System location: Boston 
Health Standards and Quality 
DHEW Region I, Room 1211 
John F. Kennedy Federal Office Building 
Boston, Massachusetts 02203 


New York 
Health Standards and Quality 


DHEW Region II, Room 4009 
26 Federal Plaza 
New York, New York 10007 


Philadelphia 
Health Standards and Quality 
DHEW Region III 
P.O. Box 8450, Dartuse Street 
Philadelphia, Pennsylvania 19101 


Atlanta 
Health Standards and Quality 
DHEW Region IV, Room 754 
50 Seventh Street, N.E. 
Atlanta, Georgia 30323 


Chicago 
Health Standards and Quality 
DHEW Region V 
175 West Jackson, Room 941 
Chicago, Illinois 60604 


Dallas 
Health Standards and Quality 
DHEW Region VI, Room 
1200 Main Tower Building 
Dallas, Texas 75202 
Kansas City 
Health Standards and Quality 
DHEW Region VII 
601 East 12th Street 
Kansas City, Missouri 64106 


Denver 
Health Standards and Quality 
DHEW Region VIII 
1961 Stout Street. 
Denver, Colorado 80294 


San Francisco 
Health Standards and Quality 
DHEW Region IX, 20th Floor 
100 Van Ness Avenue 
San Francisco, California 94102 


Seattle 
Health Standards and Quality 
DHEW Region X, Arcade Plaza 
1321 Second Avenue, Mail Stop 506 
Seattle, Washington 98101 
Categories of individuals covered by the system: Persons who make 
complaints on nursing homes certified under Titles XVIII (Medicare) 
and XIX (Medicaid) of the Social Security Act. 


NOTICES 


Categories of records in the system: Correspondence from com- 
plainant, copies of HEW response, or notation of referral to relevant 
State agency. 

Authority for maintenance of the system: Titles XVIII and XIX, 
Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: In accordance with 
Appendix B Departmental Regulations (45 CFR Part 5b) Item 05. 
Disclosure may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional office 
made at the request of that individual. In the event of litigation 
where one of the parties is (a) the Department, any component of the 
Department, or any employee of the Department in his or her official 
capacity; (b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the operations of 
the Department or any of its comnponents; or (c) any Department 
employee in his or her individual capacity where the Justice Depart- 
ment has agreed to represent such employee, the Department may 
disclose such records as it deems desirable or necessary to the De- 
partment of Justice to enable that Department to effectively repre- 
sent such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files. 7 

Retrievability: Indexed alphabetically by name of complainant. 
Used by staffs of the Office of Long Term Care Standards and 
Enforcement to answer correspondence, to check on complaints, and 


to initiate corrective action as necessary. Statistical information sub- 
mitted to SSA, Baltimore. 


Safeguards: Authorized personnel only. 
Retention and disposal: Retained two years or until complaint file 
closed, whichever is longer. Destroyed by shredding or incinerating 
System manager(s) and address: 
Director 
Division of Long Term Care 
Office of Standards and 
Certification, HSQB 
Room 12-A52 Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20857 
Notification procedure: Same as above. Individual should contact 


Regional Office serving State in which nursing home about which a 
complaint was filed is located. 

Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reaonably identify 
the record and specify the information to be contested. (These proce- 
dures are in acordance with Department Regulations (45 CFR, Sec- 
tion 5b.7) Federal Register, October 8, 1975, page 47411.). 


Record source categories: Letters from complainants, state agencies 
handling follow-up, staff investigative reports on nursing home. 
09-70-1510 
System name: Professional Qualification Files. HEW/HCFA/HSQB. 
Security classification: None. 
System location: (1) Regional Medicare Directors (See Appendix C, 
Sect. 2, Federal Register, September 20, 1976, page 41053). 


_ (2) The State Agencies listed below for the indicated file catego- 
ries: 


Department of Public Health 
State Office Building 
Montgomery, AL 36130 (1)(2)(9) 


Department of Health and Social Services 
Pouch H, Space 06-G 

Juneau, AK 99811 

(1)(2) 


Department of Health Services 
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1740 West Adams 
Room 201 
Phoenix AZ 85007 
(1)(2)(3) 


Bureau of Health Facilities Services 
4815 West Markham 

Little Rock, AR 72201 

(12) 


Department of Health 
2151 Berkeley Way 
Berkeley, CA 94704 
(1)(3) 


State Department of Health 
4210 East 11th Street 
Denver, CO 80220 
(1)(2)0.1) 


State Department of Health 
79 Elm Street 
Hartford, CT 06115 (1)(16) 


Division of Public Health 
2634 Kirkwood Highway 
Newark, DE 19711 
(1)(2)(3) 


Department of Health and Rehabilitative Services 
P.O. Box 210 

Jacksonville, FL 32201 

(1)(3) 


Standards and License Unit 

618 Ponce de Leon Avenue, NE 
Atlanta, GA 30308 

(1)(2)(3)(8) 


State Department of Health 
P.O. Box 33787 

Honolulu, HI 96801 
(1)(3)(4) 


Department of Health and Welfare 
Statehouse 

Boise, ID 83707 

(1)(2) 


Office of Health Facilities and Quality of Care 
525 West Jefferson Street 
Springfield, IL 62706 (1)(2) 


Medical Care Administration 
1330 West Michigan 
Indianapolis, IN 46202 

(1)Q) 


Division of Health Facilities 
State Office Building 

Des Moines, IA 50319 
(1)(2)(3)(4) 


State Department of Health and Environment 
Topeka, KS 66620 
(1)(2) 


Louisiana Health and Human Resources Administration 


NOTICES 


P.O. Box 3767 
Baton Rouge, LA 70821 
(1)(2)(3) 


Department of Human Services 
221 State Street 

Augusta, ME 04333 

(1)(2)G3) 


Department of Public Health 
80 Boylston Street 

Boston, MA 02116 

(1){2) 


Division of Laboratory Improvement 
3500 North Logan 

Lansing, MI 48914 

(1)G3) 


Division of Health Facilities 
717 Delaware Street SE 
Minneapolis, MN 55440 (1)(2)(3) 


State Board of Health 
2423 North State Street 
Jackson, MS 39205 


State Division of Health 
State Office Buiiding 
Jefferson City, MO 65102 (1)(3) 


Department of Health and Environmental Services 
Capitol Station 

Helena, MT 59601 
(1)(2)(4)(5)(6)(7)(8)(9)(12)(1 314) 


State Health Department 
1000 O Street 

Lincoln, NE 68508 
(1)(2) 


Bureau‘of Health Facilities 
505 East King Street 
Carson City, NV 89710 
(1)(2)(3)(5) 


Division of Public Health Services 
61 South Spring Street 

Concord, NH 03301 

(1)(2)(3) 


Department of Health 
Room 401 

Box 1540 

Trenton, NJ 08625 
(2) 


State Health and Social Services Department 
725 St. Michael’s Drive 

Santa Fe, NM 87503 

(1)(2)(3) 


Department of Health 
Tower Building 
Empire State Plaza 
Albany, NY 12237 
(1)G3) 
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State Department of Health Categories of individuals covered by the system: Certain professional 
1200 Missouri Avenue individuals who are employed in hospitals and clinical laboratories, 
a : or who are self-employed providing therapy and medical services 
Room 302 who have taken HEW proficiency examinations. 
Bismarck, ND 53508 Categories of records in the system: The system contains informa- 
(1)(2)(9) tion on the academic and experience qualifications and social security 
numbers of individuals working in hospitals or clinical laboratories; 
Depariment of Health the names, addresses, and license numbers of professional self-em- 
ployed persons providing therapy and other medical services and 
450 East Town Street : itil -— : . 

: : their eligibility to participate in the Medicare program; whether 
Columbus, OH 43215 individuals who took HEW proficiency examinations have passed or 
(1)Q2) failed. Records maintained differ from State to State. The State 

agencies listed under System Location are fol'owed by numbers 
Licensure and Certification Division indicating which of the foliowing categories are recorded. 
S ao a AN. h re : 4 B z 
Northeast 10th and Stonewall Fess ao (1). 
Oklahoma City, OK 73105 aropractor (2). 
(1X23) Laboratory Personnel (3). 
KEK) Licensed Practical Nurses (4) 
State Health Division Licensed Administrators (5) 
P.O. Box 231 : Registered Nurses (6). 
Portland. OR 97207 . Occupational Therapists (7). 
(2) 3 Dieticians (8). 
fy Consultant Physicians (9) 
Department of Health and Environmental Control Pharmacists (10). 
2600 Buli Street Clinical Psychologists (11) 
Columbia, SC 29201 Audiologists (12). 
faninbhireinn ya a) ; Speech Pathologists (13) 
123K THB LOM 14 
DOOMED Social Work Consultants (14) 
Department of Public Heaith Dentists (15) 
Nashville, TN 37219 Portable X-Ray Providers (16) 
(1){2) 
Authority for maintenance of the system: 42 U.S.C. 1395 x and 42 
State Department of Health Resources Bc rane a-2. p ‘i. setelinid ha : tached 
; , outine uses of records maintained in the system, including catego- 
4902 Grov er Street ries of users and the purposes of such uses: (a) To contractors under 
Austin, TX 78756 contract to SSA for the performance of specific research and statisti- 


(123) cal activites directly related to the Social Security Act. 


(b) To a congressional office from the record of an individual in 
Division of Health response to an inquiry from the congressional office made at the 
44 Medical Drive request of that individual. 

Sait. Lake City, UT 84113 (c) To State officials and employees to the extent necessary or 

an Lake (my, ; : appropriate to carry out their functions under agreements with the 

(12K 4MSMEMTHSH9 MK L4K LS) Social Security Administration. In the event of litigation where one 

of the parties is (a) the Department, any component of the Depart- 

Department of Health , ment, or any employee of the Department in his or her official 

5 Cole mae capacity; (b) the United States where the Department determines that 
t15 Colchester Avenue : . Aga sts OP ar eat . SSP ‘ 

: the claim, if successful, is likely to directly affect the operations. of 
Burlington, VT 05401 the Department or any of its components; or (c) any Department 
(1 (2456789) employee in his or her individual capacity where the Justice Depart- 

i ment has agreed to represent such employee, the Department may 
Department of Health disclose such records as it deems desirable or necessary to the De- 
z partment of Justice to enable that Department to effectively repre- 
i sent such party, provided such disclosure is compatible with the 
109 Governor Street purpose for which the records were collected. 
Richmond, VA 23219 Policies and practices for storing, retrieving, accessing, retaining, and 
(1X23) disposing of records in the system: 
Storage: Records maintained on paper files in metal filing cabinets 
Department of Soctal and Health Services Retrievability: System is indexed by name of individual, listed al- 
P.O. Box 1788 ! phabetically. 
Olympia, WA 98504 Safeguards: Disclosure of records is limited to State agency. and 
(3) Medicare personnel on a need-to-know basis. The files are closed to 
unauthorized personnel. File cabinets where records are stored are 
” Sore locked when not in use and at close of business. Keys are kept by 
— Health Department authorized personnel only. % 
~ Morris Street Retention and disposal: Records are maintained for'5 years after 
Suite 305 becoming inactive, and are then destroyed. 
Charleston, WV 25301 System manager(s) and address: 
(1)(2) Health Standards Quality Bureau 
Room 5127 M E Switzer Building 
330 C St. S.W. 


James Madison Building 


Division of Health 
One West Wilson Street Washington, D.C. 20201 


Madison, WI 53703 Notification procedure: Inquiries and requests for records should be 
(12) . directed to the Regional Medicare Director (See Appendix C, Sec- 
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fion 2) or the appropriate State agency (See System Location). The 
individual should furnish his or her name, address, social security 
number, and the specific category file he wishes to access. Informa- 
tion on the procedures for gaining access to and contesting records 
may be obtained from the Regional Medical Director. 

Record access procedures: Same as notification procedures. (These 
access procedures are in accordance with the napepent Regula- 
tions (45 CFR, Section 5b.5(a}({2) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures, above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with the Department Regulations (45 
CFR, Section 5b.7) 

Record source categories: The information contained in these rec- 
ords is furnished by the individual or his employing entity (hospital 
or medical clinic). 

Systems exempted from certain provisions of the act: None. 

09-76-2001 
System name: HCFA Health faansece Program Review Team Case 
Files HEW HCFA OPI 

Security classification: None. 

System location: 

Health Care Financing Administration 
Office of Program Integrity 

6401 Security Boulevard 

Baltimore, Md. 21235 or 

HCFA Regional Offices 

(See Appendix C, Health Insurance Claims) 


Categories of individuals covered by the system: Beneficiaries whose 
medical treatment in connection with Title XVIII of the Social 
Security Act (Medicare) is suspected as being unnecessary, harmful, 
or inferior or whose charges are subtantially in excess of customary. 


Categories of records in the system: Statements, medical records, 
payment records, complaints from beneficiaries and others, including 
correspondence and forms, to document complaints and reports of 
medical review committees. 

Authority for maintenance of the system: Section 205, Title II of the 
Social Security Act, Section 1106 and 1107, Title XI. Sections 1862 
and 1866, Title XVIil. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine disclosure to 
program review teams. Disclosure may be made to a congressional 
office from the record of an individual in response to an inquiry from 
the congressional office made at the request of that individual. In the 
event of litigation where one of the parties is (a) the Department, any 
component of the Department, or any employee of the Department 
in his or her official capacity; (b) the Uruted States where the 
Department determines that the claim, if successful, is likely to di- 
rectly affect the operations of the Department or any of its compo- 


nents; or (c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to respresent such 
employee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such disclo- 
sure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper files maintained in locked file cabinets. 


Retrievability: Filed alphabetically by last name of subject w 
region of investigation. 


Safeguards: File cabinets are kept locked and are located in a room 
that is locked after office hours. Access to the files is limited to 
Program Integrity Staff members. 

Retention and disposal: Records are placed in inactive file 
final action on the case. The inactive file is closed out at the en 
the calendar year in which final action was taken, held tional 
years, transferred to the Federal Records Center, and destroyed after 
3 additional years. 


System manager(s) and address: 
Health Care Financing Administration 
Office of Program Integrity 
6401 Security Boulevard 
Baltimore, Md. 21235 


Notification procedure: Inquiries should be directed to SS: A, Bureau 
of Heaith Insurance Program Integrity Branch, Baltimore, Maryland 
21235. An individual who requests notification of or a 
medical record shall, at the time the request is made, designate in 
writing a responsible respresentative who wiil be willing to review 
the record and inform the subject individual of its contents at #] 
representative’s discretion. (These notification and access p: 
are in accordance with Department Regulations (45 CF 
5b.6).) 


Record access procedures: Same as notification procedures. Re- 
questers should also reasonably specify the record contents being 
sought. (These access procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.5(a)(2).) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 CFR, 
Section 5b.7).) 

Record source categories: Complainants, other informants, state- 
ments of subject, investigative records, utilization review committee 
reports, peer review committee reports. 

Systems exempted from certain provisions of the act: None. 


>», Sect ion 
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Categories of individuals covered by the system: 


09-37-0001 
System name: Assistant Secretary for Healt h Correspondence Con- 
trol System HEW/OASH/OM 

Security classification: None 

System location: 

Public Health Service 
Room 17-60 

5600 Fishers Lane 
Rockvitie, Md. 26857 

Categories of individuals covered by the system: Individuals who 
have contacted the Assistant Secretary for Health or have beea 
contacted in writing by him : 

Categories of records in the system: Hard copies of the Assistaat 
Secretary for Health's correspondenc e and computer printout and 
tape control system records of that correspondence. 

Authority for mainteaance of the system: 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of swcl_uses: 

Disciosure may be made.to a congressional office from the 
record of an individual in response to an inquiry from the congres 
sional office made at the req of that individual. 

in the event of litigation where one of the parties is (a) the De- 
parimeat, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations-of the Department or any of 
ats Component: or (c) any Department employee in his or her in- 
div:dual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: Correspondence records maintained in hard copy; con- 
trol records maintained on computer printout; tape, and-disc. 

Retrievability: Hard copy records indexed alphabetically by mame 
and date of outgoing correspondence and also by subject. Detailed 
cross-referencing on computer. 

Safeguards: Records are maintained in file cabinets in.a securé lo- 
cation. Access to computer system limited to specific individuals 
through use of passwords. For computerized records, safeguards 
established in accordance with Department standards and Naiional 
Bureau of Standards guidelines (e.g. security codes) will be used, 

limiting access to authorized personael. 


Retention and disposal: Hard copy records are retired to Archives 
after two years; control records are retired at the same time. 

System manager(s} and address: Director, Executive Secretariat, 
Public Health Service (address as above). 

Notification procedure: Inquiries should indicate the name of the 
mdividual with whom the Assistant Secretary for Health cor- 
responded, the date of the incoming correspondence and the date 
of the outgoing correspondence. Inquiries should be addressed to 
the Director, Executive Secretariat, at the address above. 

Record access procedures: Same as notification procedures 
These notification and. access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.5(aX(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411) 

Record source categories: Records are derived from incoming cor- 
respondence and the outgoing correspondence of the Assistant 
Secretary for Health. 

Systems exempted from certain provisions of the act: None 

09-37-0002 
System name: PHS Commissioned Officer Personnel Data System 
HEW/OASH/OM 
Security classification: None 
System location: 


NOTICES 


Office of the Director, Commissioned Personnel Operations 
Division 
Office of Personnel Management/OM/PHS 
-Room 4A-15, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20857 

Categories of individuals covered by the system: Commissioned 
Officers, former commissioned officers, and applicants to the Com- 
missioned Corps of the Pubiic Health Service, with dependents and 
survivors of the above. 

Categories of records in the system: ADP tapes covering training, 
personnel actions, payroll, applicant and officer qualifications, 
minority group designator files, references, medical data, and 
similar personnel data. 

Authority for maintenance of the system: Public Health Service 
Act Section 201 et seq (42 U.S.C. 202 et seq.). Social Security Act 
Section 301 et seq. (42 U.S.C. 410{m) et seq.) 

Routine wses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

information from these records may be transmitted for official 
purposes: to Office of Management and Budget for budget ary or 
management oversight purposes; and to Federal agencies and de- 
partments to which information may be provided from the records 
system entitled ‘PHS Commissioned Corps General Personnel Files 
and Records’ (69-37-0007), for the same purposes stated there. 

Disclosed to prospective employers or other organizations, at the 
request of the individual. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components;-.or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of. 
Justice to enable. that Department to effectively represent ‘such 
party, provided such disclosure is compatible with the purpose for 
which the records wefe collected. 

Policies. and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Variously on disc, uingnetic-tape: and some hard copy 
reports. 


Retrievability: Aiphabetically by name, by. Public Health Service 
serial mumber, and by social security number in accordance with 
Section 7(a)(2QB) of the Privacy Act. Used by HEW employees 
who process personnel operations and in the preparation of the 
Commissioned Officer Roster and Promotion Seniority. 


Safeguards: Physical systems are in restricted areas with building 
guard protection. For computerized records, safeguards established 
im accordance with Department standards and National Bureau of 
Standards guidelines will be used, limiting access to authorized per-- 
sonnel. : 

Retention and disposal: Indefinite retention. 


System manager(s) and address: Director, Commissioned Person- 
nel Operations Division (see system location). 


Notification procedure: Write System Manager giving Social 
Security Number, if known, and name of the Officer. 


Record access procedures: Same as_ notification procedures 
Reéequesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 


Contesting record procedures: Contact the official at the address 
specified under. notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7)). 


Record source categories: From individual officers, references and 
applicants; and from: personnel files. 


Systems exempted from certain provisions of the act: Individuals 
will be provided information from the above record system except, 
when in accordance with the provisions of 5:U.S.C. 552a(k)(5), 1) 
disclosure of such information would reveal the identity of a source 


és . 
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who furnished information to the Government under an express 
promise that the identity of the source would be held in confidence, 
or 2) if the information was obtained prior to the effective date of 
Section 3, P. L. 93-579, disclosure of such information would reveal 
the identity of a source who provided information under an implied 


promise that the identity of the source would be held in confidence. 
(45 CFR 5b.11) 


09-37-0003 
System name: PHS Commissioned Corps 

HEW/OASH/OM. 

Security classification: None. 

System location: 
Office of the Director, Commissioned Personnel Operations 

Division 

Office of Personnel Management/OM/PHS 
Room 4A-15, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20857 


Categories of individuals covered by the system: Commissioned 
Officers; applicants to the Commissioned Corps; deceased officers; 
retired and terminated officers; annuitants from the Commissioned 
Corps of the Public Health Service. 


Categories of records in the system: Medical files and records on 
individuals covered; medical board records; death case files and 
supporting documents; and correspondence relating to the above 

Authority for maintenance of the system: Public Health Service 
Act 201 et seq. (42 U.S.C. 202 et seq.). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Provided to Veterans 
Administration in event of post-service claims or continued medical 
care while still on active duty. These records or information 
therefrom may also be provided to Department of Defense to as- 
sure continuity of medical care. 

Copies of medical and personnel records may be provided to De- 
partment of Justice, Department of Transportation, Depariment of 
State, Environmental Protection Agency and other agencies cover- 
ing Commissioned Officers assigned to those agencies. 

Copies of medical records may be provided to private physicians 
in emergency situations. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to- enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 

Locked Lektriever and Conserv-a-Files 
Federal Records Center 


Retrievability: By name of officer or applicant listed aiphabeti- 
cally and by social security number in accordance with section 
7(ah(2B) of the Privacy Act. Death case file used in social security 
processing. Used by HEW employees who make eligibility deci- 
sions; adjudications of entitlements; budgetary estimates; statistical 
data; and provide continuity of care between medical facilities. 

Safeguards: Locked containers and building guard system. 

Retention and disposal: Medical records retained indefinitely; 
non-selected applicant files destroyed after five years. 

System manager(s) and address: Director, Commissioned Person- 
nel Operations Division (See System location above). 

Notification procedure: An individual who requests notification of 
or access to a medical record shall, at the time the request is made, 


Medical Records. 


designate in writing a responsible representative who will be willing: 


to review the record and inform the subject individual of its con- 
tents at the representative’s discretion. (These notification and ac- 


44233 


cess procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.). 
Notification requests should be addressed to the System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a}{2)). 

Contesting record precedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7)). 

Record source categories: From individual officers; applicants; 
private and governmental physicians; hospitals and clinics; in- 
vestigative reports; official personnel folder; death certificates and 
reports of death; from survivors and executors of estates and other 
Commissioned Corps officials. 

Systems exempted from certain provisions of the act: None. 


09-37-0004 
System name: PHS Commissioned Corps Training Files and Materi- 

als. HEW/OASH/OM. 

Security classification: None. 

System location: 
Office of the Director, Commissioned Personnel Operations 

Division 

Office of Personnel Management/OM/PHS 
Room 4A-15, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20857 


Categories of individuals covered by the system: Commissioned 
Officers and applicants to the Commissioned Corps of the Public 
Health Service. 


Categories of records in the system: Applications for and records 
of continued professional training; applications for and records of 
Commissioned Officers Student Training and Extern Programs 
(COSTEP), Commissioned Officer Residency Deferment Program 
(CORD), and Delayed Call To Active Duty Program (DCAD); 
references; and correspondence relating to the above. 

Authority for maintenance of the system: Public Health Service 
Act section 218a and Section 201 et seq. (42 U.S.C. 202 et seq.). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records kept in locked metal file cabinets in locked 
room. 

Retrievability: By officer’s name in alphabetical order and by so- 
cial security number in accordance with Section 7(a)(2)(B) of the 
Privacy Act. Used by HEW employees who process these records 
for the purposes of eligibility review, record maintenance, budge ta- 
ry estimates, and statistical data. 

Safeguards: Locked containers and locked room, protected by 
building guard force. 

Retention and disposal: Files retained in permanent PHS Commis- 
sioned Corps files and transferred to Official Personnel Folder 
when employee becomes inactive. Files maintained permanently 
within PHS. 

System manager(s) and address: Director, Commissioned Person- 
nel Operations Division (See System location above). 
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Notification procedure: Write to System Manager to determine if 
a record exists. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7)). 

Record source categories: From officers and applicants con- 
cerned, from references, and from official personnel folders. 

Systems exempted from certain provisions of the act: Individuals 
will be provided information from the above record system except, 
when in accordance with the provisions of 5 U.S.C. 552a(k)(5), 1) 
disclosure of such information would reveal the identity of a source 
who furnished information to the Government under an express 
promise that the identity of the source would be held in confidence, 
or 2) if the information was obtained prior to the effective date of 
Section 3, P. L. 93-579, disclosure of such information would reveal 
the identity of a source who provided information under an implied 
promise that the identity of the source would be held in confidence. 
(45 CFR 5Sb.11) 


09-37-0005 
System name: PHS Commissioned Corps 
Proceedings. HEW/OASH/OM. 
Security classification: None. 
System location: 


Office of the Director, Commissioned Personnel Operations 
Division 

Office of Personnel Management/OM/PHS 

Room 4A-15, Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20857 


Categories of individuals covered by the system: Commissioned 
Officers and applicants to the Commissioned Corps of the Public 
Health Service. 


Categories of records in the system: Commissioned Officers 
Awards Board files consisting of nominations, citations and related 
decuments. Records of board proceedings relating to appointment, 
promotion, separation, reduction in grade, retirement, and special 
pay (Variable Incentive and Continuation Pay) and supportive 
material. 

Authority for maintenance of the system: Public Health Service 
Act Section 201 et seq. (42 U.S.C. 202 et seq.); 5 USC 4501. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes ef such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Departmeni determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatibie with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Metal file cabinets in locked room. 

Retrievability: Alphabetical files by names of persons. Used by 
HEW employees who process or participate in Board actions which 
recommend or decide on appropriate actions in the categories listed 
and in the preparation of the Commissioned Officer Roster and 
Promotion Seniority. 

Safeguards: Building guard force. 

Retention and disposal: Indefinitely retained. 

System manager(s) and address: Director, Commissioned Person 
nel Operations Division (See System location above). 


Officer Board 
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Notification procedure: Write to System Manager to determine if 
a record exists. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7)). - 

Record source categories: From individuals themselves or their 
service records, including efficiency and progress reports, from 
references, and from supervisors. 

Systems exempted from certain provisions of the act: Individuals 
will be provided information from the above record system except, 
when in accordance with the provisions of 5 U.S.C. 552a(k)(5), 1) 
disclosure of such information would reveal the identity of a source 
who furnished information to the Government under an express 
promise that the identity of the source would be held in confidence, 
or 2) if the information was obiained prior to the effective date of 
Section 3, P. L. 93-579, disclosure of such information would reveal 
the identity of a source who provided information under an implied 
promise that the identity of the source would be held in confidence. 
(45 CFR 5b.11) Pursuant to 5 U.S.C. 552a(k)(6) all material and in- 
formation in this system of records about an individiual that meet 
the criteria stated in 5 U.S.C. 552a(k)(6) are exempt from the 
requirements of 5 U.S.C. 552a(c)(3); (d); (e)(4)(G), (H), and (1); and 
(f) relating to access and contest, making an accounting of disclo- 
sure to the individual named in the record, maintenance of informa- 
tion in records, publication annually in the 

, and provisions regarding agency rules in that 
portions of this system relate to testing and examination materials 
that are used solely to determine individual qualifications for ap- 
pointment or promotion in the U.S. Public Health Service Commis- 
sioned Corps. The specific material that is exempted is as follows: 

. Answer keys. 

. Ratings given for the purpose of validating examinations. 

. Rating sheets. 

. Rating schedules, including crediting plans. 

. Transmutation tables. 

. Test booklets. 

. Test item files. (45 CFR 5b.11) 

09-37-0006 
System name: PHS Commissioned Officer Grievance; Equal Em- 

ployment Opportunity; and Non-Board and Pre-Board Involun- 
tary Retirement, Involuntary Separation and Disciplinary Files. 
HEW/OASH/OM. 

Security classification: None. 

System location: 

Office of the Director, Commissioned Personnel Operations 
Division 

Office of Personnel Management/OM/PHS 

Room 4A-15, Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20857 

except for equal employment opportunity files for covered 
individuals, see Public Health Service listings in Personnel 
Appendix 1 to System Notice 09-90-0009. 

Categories of individuals covered by the system: Commissioned of- 
ficers and applicants to the Commissioned Corps of the Public 
Health Service. ’ 

Categories of records in the system: Files concerning grievances 
filed by or against commissioned officers; disciplinary actions, in- 
voluntary. retirements and involuntary separations (non-board or 
pre-board actions) taken against commissioned officers; EEO com- 
plaints filed by commissioned officers; and correspondence related 
thereto. 

Authority for maintenance of the system: Public Héalth Service 
Act Section 201 et seq. (42 U.S.C. 202 et seq.). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 
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In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Locked metal cabinet. 

Retrievability: Alphabetically by officer's name Used by HEW 
officials who decide or process grievances, Equal Employment Op- 
portunity complaints, involuntary retirements, involuntary separa- 
tions, or disciplinary actions or those assisting in these actions. 

Safeguards: Locked cabinet in area under building guard surveil- 
lance. 

Retention and disposal: Grievance files destroyed after two years. 
Others kept indefinitely. 


System manager(s) and address: Director, Commissioned Person- 
nel Operations Division, except for equal employment opportunity 
files (see System locations above). 

Notification procedure: Write to System Manager to determine if 
a record exists. 


Record access. procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7)). 

Record source categories: From the individuals themselves, from 
reports of investigations by Commissioned Personnel Operations 
Division, and from reports of review boards. 


Systems exempted from certain provisions of the act: None. 


09-37-0007 


System name: PHS Commissioned Corps General Personnel Files 
and Records. HEW/OASH/OM. 


Security classification: None. 
System location: 


Office of the Director, Commissioned Personne} Operations 
Division 

Office of Personnel Management/OM/PHS 

Room 4A-15, Parkiawn Building 

5600 Fishers Lane 

Rockville, Maryland 20857 


Categories of individuals covered by the system: Commissioned 
Officers. former Commissioned Officers, applicants to the Commis- 
sioned Corps of the Public Health-Service with dependents and sur- 
vivors of the above. 


Categories of records in the system: These records contain infor- 
mation such as application forms for appointment, references and 
other documents relating to qualifications or suitability for appoint- 
ment and assignment; Service Record Cards (summarizing person- 
nel actions); efficiency and progress reports; career development 
and training records; documents relating to promotion, retention, 
separation, and other personnel actions; applications and records of 
Service action relating to pay, travel, and allowances (including 
Overseas educational allowances for dependents); applications and 
records of Service action relating to Commissioned Officer Re- 
sidency Deferment Program (CORD) and Commissioned Officer 
Student Training and Extern Programs (COSTEP); survivor 
benefits; selection system applications; non-board terminations and 
reprimands, after final administrative action; identification and 
privilege card records; leave records; awards and authorizations; 
Official Personnel Folders; and correspondence relating to the 
above. 

Authority for maintenance of the system: Public Health Service 
Act Section 201 et seq. (42 U.S.C. 202 et seq.). E.O. 10450. 
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Routine uses of records maintained im the system, including categeo- 
ries of users and the purposes of such uses: 

These records may be disclosed as indicated below: To prospec- 
tive employers or other organizations ai the request of the in- 
dividual; to other Federal agencies in the event of appointment of 
former officers; to other Federal agencies to the exteni necessary 
to obtain suitability and security investigation reports; to DOD in 
the event of national emergency. FHA and VA may obtain the in- 
formation in event of employment claims and benefits; Bureau of 
Prisons (Department of Justice), Coast Guard (Department of 
Transportation), and Environmental Protection Agency may obtain 
copies of personnel documents relating to Commissioned Officer 
assignments to those agencies. 

Records may be disclosed to individuals and organizations 
deemed qualified by the Secretary to carry out specific research 
solely for the purpose of carrying out such research (45 CFR, Part 
5b, Appendix B, Item 101). 

Discicsure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Depariment of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records kept in lektrievers and Conserv-a-Files in 
secured area. Derogatory information kept in locked safe. 


Retrievability: Alphabetically indexed by name of person and by 
social security number in accordance with Section 7(a)(2)(13) of the 
Privacy Act. Used by HEW officials for the purpose of review in 
connection with determining qualifications and suitability for ap- 
pointment, selection, career development and training, transfers, 
promotions, obligations, retention, eligibility for rights, benefits and 
privileges, and other personnel actions; and in the preparation of 
the Commissioned Officer Roster and Promotion Seniority. 

Safeguards: Secured area, safes, and building guard force. 

Retention and disposal: Applicant files destroyed after two years 
if not used; other files retained indefinitely. Identification and 
privilege cards and records disposed of when officer is no longer 
entitled to use. 

System manager(s) and address: Director, Commissioned Person- 
nel Operations Division. (See System location above.). 


Notification procedure: Write only to System Manager to deter- 
mine if a record exists. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact System Manager. 


Record source categories: Information furnished by subject, 
references, reports of supervisors and other officials, personnel ac- 
tions, and doctors. 

Systems exempted from certain provisions of the act: Individuals 
will be provided information from the above record system except, 
when in accordance with the provisions of 5 U.S.C. 552a(k)(5), 1. 
disclosure of such information would reveal the identity of a source 
who furnished information to the Government under an express 
promise that the identity of the source would be held in confidence, 
or 2) if the information was obtained prior to the effective date of 
Section 3, P. L. 93-579, disclosure of such information would reveal 
the identity of a source who provided information under an implied 
promise that the identity of the source would be held in confidence. 
(45 CFR 5Sb.11) 


09-37-0008 


System mame: PHS Commissioned Corps Unofficial Personnel Files 
and Other Station Files. 


Security classification: None. 
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System location: Operating Offices of the Department responsible 
for the individual's employment. 

Categories of individuals covered by the system: Commissioned 
Officers, former Commissioned Officers, with their dependents as- 
signed to the subject installation. 

Categories of records in the system: Duplication of any personnel 
records coniained in 09-37-0007. In addition, there may be training 
records, billet descriptions, financial management documents, spe- 
cialty board examination requests, medical residency (intern) 
evaluations, leave records, and identification and privilege card 
records. Correspondence relating to individuals covered. 

Authority for maintenance of the system: Public Health Service 
Act Section 201, et seq., (42 U.S C. 202 et seq.); 10 U.S C. 1071 et 
seq. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividua! capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records kept in secured area. 


Retrievability: Alphabetically indexed by name of person. Used 
by DHEW officials who conduct personnel operations for the Com- 
missioned Corps. 

Safeguards: Records kept in secured area. 


Retention and disposal: Station personnel files destroyed after 
two years if not used; leave records destroyed five years after 
separation; other files retained indefinitely. Identification and 
privilege cards and records disposed of when officer is no longer 
entitled to use. 

System manager(s) and address: Administrative Officers where in- 
dividual is employed. 

Notification procedure: Individuals should contact their super- 
visors or the administrative offices of the organization unit in 
which employed regarding records pertaining to them. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7)). 

Record source categories: Information furnished by reports of su- 
pervisors and other officials, personnel actions, and the individual. 

Systems exempted from certain provisions of the act: None 


09-37-0009 
System name: Applied Statistics Training Institute Applicants and 
Students. HEW/OASH/NCHS 
Security classification: None. 
System location: 
Center Building 
3700 East-West Highway 
Hyattsville, Maryland 20782 
Categories of individuals covered by the system: Applicants for 
and students of concentrated, intensive short-term courses related 
to health statistics. They are employees of Federal, State, and local 


governments and other persons in health-related fields engaged in 
collecting and analyzing vital and health statistics. 


NOTICES 


Categories of records in the system: Applied Statistics Traiming In- 
stitute applicant form which contains brief education information, 
current employment and courses in which applicant is interested. 

Authority for maintenance of the system: Public Health Service 
Act Section 304(6)(1) (42 USC 242b) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Depariment in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her 1n- 
dividual capacity where the Justice Department has agreed to 
represent sich employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Alphabetically filed in file cabinet. 

Retrievability: Used to set up courses, notify applicants of ac- 
ceptance or non-acceptance, acceptance for a future course if 
necessary, and to plan for future courses not currently given in 
order to meet statistical needs of the health and health-related 
fields. Used exclusively within the NCHS. Retrievable by name. 

Safeguards: Routine building security. 

Retention and disposai: File destroyed six months after each 
course is completed. 

System manager(s) and address: 

Director 

National Center for Health Statistics 
Center Building 

3700 East-West Highway 
Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.S(a} (2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7)). 

Record source categories: Voluntary submission of Application 
Form by person wishing to take the ASTI courses. 


Systems exempted from certain provisions of the act: None 
09-37-0010 
System name: Health and Demographic Surveys Conducted in 
Probability Samples of the U.S Population 
HEW/OASHINCHS. 
Security classification: None. 
System location: 


Center Building 
3700 East-West Highway . 
Hyattsville, Maryland 20782 

Categories of individuals covered by the system: Individuals and 
members of households selected by probability sampling techniques 
to be representative of the civilian noninstitutionalized population 
of the United States. 

Categories of records in the system: Statistical records containing 
information on: (1) the incidence of illness and accidental injuries, 
prevalence of diseases and impairments, the extent of disability, 
the utilization and cost of health care services, and other health 
characteristics of individuals obtained in household interviews and 
from their named health care providers and insurers; or (2) the 
nutritional status, prevalence levels of specially defined chronic dis- 
eases, growth and development patterns and distributions of vari- 
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NOTICES 


ous health related measurements and related data obtained in a sur- 
vey involving health examinations, tests, and other measurement 
procedures, or (3) marital and child bearing history and intended fu- 
ture births, the use of prenatal care, and the family planning prac- 
tices of individual women obtained by interview. Demographic and 
socioeconomic characteristics such as age, marital status, educa- 
tion, occupation, and family income are also obtained for in- 
dividuals in this system of statistical records. 

Authority for maintenance of the system: Public Health Service 
Act Section 306(b) (42 U.S.C. 242k). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

The data are disseminated for purposes of statistical research and 
analysis outside HEW in forms which do not permit the identifica- 
tion of individuals, such as publications of statistical tables, spe- 
cially requested tabulations, and public use computer tapes. These 
are communicated to interested persons outside HEW, such as 
members of Congress and their staffs, other executive branch agen- 
cies, universities, States, cities, private foundations, etc . The 
findings are used by demographers, sociologists, health statisti- 
cians, epidemiologists, other scholars and concerned citizens, to 
evaluate health matters, make determinations on needs for legisla- 
tion, appropriations, new service programs, and the like. 

The Department contemplates that it will contract with a private 
firm for the purpose of collating, analyzing, aggregating, or other- 
wise refining records in this system. Relevant records will be dis- 
closed to Such a contractor. The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records (45 
CFR Part 5b, Appendix B, item (9)): 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: The records are transferred onto magnetic tapes without 
mame and address information and are maintained on magnetic 
tapes for an indefinite period. 

Retrievability: A serial number tied to the selection process of 
successively smaller geographic areas is assigned to each record on 
magnetic tape This serial number also appears on the original 
record. Each magnetic tape containing records in this system has a 
unique identification number and title. Original survey records are 
reviewed for accuracy, edited, and data (without personal 
identifiers such as name or SSN) are transferred to magnetic tape- 
Then the original records and/or microfilms are stored at the 
Federal Records Center. The tape is used for statistical purposes 
only. These uses include the preparation of aggregated data in the 
form of statistical tables for publication, analysis, and interpreta- 
tion, to meet the legislative mandates of P.L. 93-353, to determine 
levels of iliness and disability and their effects on the population, 
the use of health care facilities, trends in family formation and dis- 
solution, and the like. Users consist of health planners, statisti- 
cians, epidemiologists, demographers, and others concerned with 
the problems of health and health care. 

Safeguards: All employees of NCHS, as a condition of employ- 
ment, sign an affidavit binding them to nondisclosure of identifiable 
individual information. Since the magnetic tapes have no name and 
address information, users of the tape could only identify specific 
individuals by relating the serial number on the tape to the original 
record. Only employees of NCHS are permitted access to the mag- 
netic tapes with the serial numbers described above or to the files 
containing the original records or microfilms. Magnetic tapes with 
personal identifiers of individual records removed are made availa- 
ble for public use. 

Retention and disposal: The original records are retained in office 
files of NCHS until the process of conversion to magnetic tape and 
verification of information is completed. This process is completed 
within approximately nine months. The original records are then 
sent to the Federal Records Center where they are stored for 5 


years for interview survey records and 10 years for examination 
records. Microfilm copies of examination records are retained at 
the Federal Records Center for 40 years 
System manager(s) and address: _ 

Director ; 

National Center for Health Statistics, OASH 

Center Building 

3700 East West Highway 

Hyattsville, Maryland 20782 


Notification procedure: None. 
Record access procedures: None. 
Contesting record procedures: None. 


Record source categories: Respondents included in the survey 
samples. 


Systems exempted from certain provisions of the act: With respect 
to this system of records, exemption has been granted from the 
requirements contained in subsections 552a(c)(3), (d)(1) through (4), 
and (e)(4)(G) and (H) in accordance with the provision of subsec- 
tion 552a(k)(4) of the Privacy Act of 1974. The reason this system 
has been exempted is that this system contains only records 
required by statute to be maintained and used solely as statistical 
records. 


09-37-0011 
System name: Health Manpower 
HEW/OASH/NCHS. 
Security classification: None. 
System location: 


Center Building 
3700 East-West Highway 
Hyattsville, Maryland 20782 


Categories of individuals covered by the system: Individuals 
trained in specific health occupation, such as dentists, nurses, phar- 
macists, optometrists, dental hygienists, and other providers of 
health care services. 


Categories of records in the system: Statistical records containing 
information on educational attainment, place of education, activity 
status, place and setting of employment or practice, place of re- 
sidence, date of birth, sex, and marital status. 

Authority for maintenance of the system: Public Health Service 
Act Section 306(b) (42 U.S C .242k). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The data are made 
available to Health Systems Agencies and the State Agency 
designated under P.L. 93-641 for statistical purposes only for 
developing and evaluating health plans and to the Bureau of Health 
Manpower for providing information and analyses that could be 
used in developing alternative strategies for the education of health 
manpower. 

The data are also disseminated for purpose of statistical research 
and analysis outside DHEW in forms which do not permit the 
identification of individuals, such as publication of statistical tables, 
specially requested tables, and public use magnetic tapes. These are 
communicated to interested persons outside DHEW, such as mem- 
bers of Congress, other executive branch agencies, professional as- 
sociations, universities, States, cities, private foundations, etc. The 
Statistical summaries are used by health manpower researchers, 
Jegislators, statisticians and concerned citizens to evaluate the Na- 
tion’s health manpower resources, make determinations on needs 
for legislation, new health manpower training program, and the like. 

The Department contemplates that it will contract with a private 
firm for the purpose of collating, analyzing, aggregating or other- 
wise refining records in this system. Relevant records will be dis- 
closed to such a contractor. The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records (45 
CFR Part 5b, Appendix B, item (9)). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 


Inventories and Surveys. 
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party, provided such disclosure is compatible with the purpose for 
which the tecords were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The records are transferred onto magnetic tapes with 
name and address information and are maintained for an indefinite 
period. ’ 

Retrievability: Name and address, date of the inventory or sur- 
vey, and other identifiers permit the retrievai of a computer record 
of the individual's information contained on magnetic tape. Original 
records of information are reviewed by the contractor and/or 
NCHS staff for accuracy, edited, and data with personai identifier 
(such as mame and address) are transferred to magnetic tape. The 
records are then matched by personal identifiers to produce an un- 
duplicated file of individuals in a health occupation. The original 
records are then stored at either the State licensing boards, with the 
health professions association, or at the NCHS data processing 
center in Research Triangle Park, North Carolina. The tape is used 
for statistical purposes only. These uses include the preparation of 
aggregated data in the form of statistical tables for publication, 
analysis, and interpretation te meet legislative mandates of P.L. 93- 
353, such as an annual report on health resources, including a 
description and analysis of the statistics included under Section 
306(6) 1G). In addition, probability samples of individuals are 
selected by NCHS for statistical research purposes. Tables, mag- 
netic tapes, and statistical samples of individuals are provided for 
statistical purposes only to the Bureau of Health Manpower for 
their use in determining health manpower scarcity areas, for loan 
forgiveness, and developing and evaluating educational and training 
programs for health manpower. Users consist of health manpower 
researchers, planners and statisticians. 

Safeguards: All employees of NCHS, as a condition of employ- 
ment, sign an affidavit binding them to nondisclosure of identifiable 
individuals information. Agreements are also obtained from the 
recipients of individual identifiable data described above which 
bind them to nondisclosure of information which permits the 
identification of individuals and limits the use of the data to statisti- 
cal research and analysis Similarly, as a provision of the contract, 
a contractor acting as a data collection and processing agent of 
NCHS assures that the confidentiality of the records will be main- 
tained. 

Retention and disposal: The original records are retained in the 
offices of national professional associations and/or State boards of 
licensure, or. the NCHS data processing facility until the process of 
conversion to magnetic tape and verification of information is 
completed and a subsequent inventory or survey is initiated. For 
these reasons the records may be retained for a period of up to five 
years before disposal. 

System manager(s) and address: 

Director 

National Center for Health Statistics, OASH 
Center Building 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: None. 

Record access procedures: None 

Contesting record procedures: None 

Record source categories: Health practitioners, state licensing 
agencies, or professional associations 

Systems exempted from certain provisions of the act: With respect 
to this system of records, exemption has been granted from the 
requirements contained in subsections $52a(c)(3), (d)(1) through (4), 
and (e}(4)(G) and (H) in accordance with the provision of subsec- 
tion 552a(k)(4} of the Privacy Act of 1974. The reason that. the 
system has been exempted is that this system contains only records 
required by statute to be maintained ni used solely as statistical 
records. 

69-37-0012 
System name: Vital Statistics for Birttis, Deaths, Fetal Deaths, Mar- 

riages and Divorces Occurcing in the United States during 
Each Year. HEW/OASH/NCHS 

Security classification: None 

System location: 
Center Buitding 
3700 East-West Highway 
Hyattsville, Maryland 26782 


NOTICES 


Categories of individuals covered by the system: Individuals who 
are born and their parents; individuals who die; individuals who are 
married or divorced;and parents experiencing fetal deaths. 

Categories of records in the system: The records include microfilm 
images of State records or machine-readable data prepared by the 
State from records collected under the laws of each State for 
births, deaths, fetal deaths, marriages and divorces: The records 
contain the demographic characicristics of individuals associated 
with each event. In addition, the birth records include information 
on the characteristics of each live birth, the health status of the in- 
fant, and socioeconomic characteristics of the parents. The death 
records contain medical information relating to cause of death and 
to socioeconomic characteristics of the deceased; the fetal death 
record contains medical information relating to cause of death and 
socioeconomic characteristics of the parents. Marriages and 
divorces include demographic and socioeconomic characierstics of 
both parties to the event and legal information regarding the event. 

Periodically the National Center for Health Statistics conducts 
followback surveys; collecting information on random 
samples of births and deaths through mail questionnaires 
The followback surveys are designed primarily to expand the 
scope of data that can be collected from the national « 
registration system, to make the registration system more 
responsive to changing needs for data, and to evaluate the 
quality of data collected on the birth and death records. The 
content of questionnaires for the followback surveys varies 
Past surveys have collected information on such topics as 
hospital utilization in the last year of life, smoking habits of 
the deceased, health status of infants, and pregnancy and — 
employment histories of mothers. 

Authority for maintenance of the system: Public Health Service 
Act Section 306(h) (42 USC 242 k). 


Routine uses'of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


The processed data are disseminated for public use in forms that 
do. not permit identification of individuals, such as published 
statistical tables, special unpublished tabulations, and public use 
computer tapes, which carry no individual identifiers. They ar 
used by members of Congress and their staffs, other executive 
branch agencies, State and city governments, public and private 
research institutions, life insurance companies, faculty and students 
of universities, physicians; workers in health information, 
mewspaper reporters and feature writers, etc The findings are used 
to make determinations on needs for legislation, appropriations, 
and programs in the health field; to pinpoint health problems, mea- 
sure progress of national health programs, and make population 
estimates; for epidemiological studies, marketing -research, 
sociological studies, and studies of: the family; and for other 
research directed at understanding our society. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, 1 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed. to 
represent such employee, the Department -may «disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The records are transferred onto magnetic tapes without 
name and address information and are maintained on magnetic 
tapes for an indefinite period. 

Retrievability: The State file number is assigned to each record 
on magnetic tape linking it to the original certificate on file in the 
State vital statistics office Data from the microfilm copies of cer- 
tificates of births, deaths, fetal deaths, marriages and divorces sub- 
mitted by some States are transferred to magnetic tape in coded 
form (without names or addresses) and are merged with the 
machine-readable data tapes furnished by States providing data 
through the Cooperative Health Statistics System. The tape 1s used 
for statistical purposes only. These uses include the preparation of 
aggregated data in the form of statistical tables for publication, 
analysis, and interpretation, to meet the legislative mandates of 
Public Law 93-353, ie, to determine the extent and nature of ill- 
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ness and disability of the population of the U.S., including life ex- 
pectancy and levels of infant and maternal mortality, environmental 
and other health hazards, trends in family formation, growth, and 
dissolution, and other related matters. Users consist of health plan- 
hers, statisticians, epidemiologists, demographers, and others con- 
cerned with the problems of health, health care, and healt 
hazards. 

Safeguards: All employees of NCHS, as a condition of employ- 
ment, sign an affidavit binding them to nondisclosure of identifiable 
individual information. Only employees of NCHS or employees of 
contractors who have signed similar affidavits are permitted access 
to the magnetic tapes containing the certificate numbers or to the 
files contaming the microfilm copies of the certificates. The cer- 
tificate numbers of the individual records and the geographic code 
identification of cities with less than 250,000 population are 
removed before the data tapes are released for public use. No 
identifying number appears on the public use tape that would link a 
record on that tape to any individual, to the NCHS master tape, to 
the microfilm file, or to the original certificate in the State vital 
Statistics office. 

Retention and disposal: The microfilm copies of the records are 
retained in office files of NCHS until the’ process of conversion to 
magnetic tape and verification of information is completed. The 
death records are sent to the Federal Records Center ten years 
after tabulation for deaths occurring during the three-year period 
surrounding census years and one year after tabulation for other 
years. They are held until disposed of, 15 years after tabulation for 
deaths of the censal years, and five years after tabulation for other 
years. Records of births, fetal deaths, marriages, and divorces are 
disposed of two years after tabulation. The questionnaires for the 
followback surveys are destroyed after conversion to magnetic 
tape, tabulation, and analyses have been completed. 

System manager(s) and address: 

Director 

National Center for Health Statistics, OASH 
Center Building 

3706 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: None. 

Record access procedures: None. 

Contesting record procedures: None. 

Record source categories: Vital statistics records are obtained 
from state vital statistics offices or, in rare instances, from other 
state or county repositories of marriage or divorce data. Informa- 
tion in follow-back surveys is obtained from hospitals, physicians, 
or relatives of the infants or the deceased. 

Systems exempted from certain provisions of the act: With respect 
to this system of records, exemption has been granted from the 
requirements contained in subsections §52a(c)(3), (d)(1) through (4), 
and (e)(4)(G) and (H), in accordance with the provision of subsec- 
tion S552a(k)(4) of the Privacy Act of 1974.-The reason that the 
system has been exempted is that this system contains only records 
required by statute to be maintained and used solely as statistical 
records. 


09-37-0013 


System name: Health Resources Utilization Statistics. 


DHEW/OASH/NCHS. 
Security classification: None. 
System location: 
Center Building 
700 East-West Highway 
Hyattsville, Maryland 20782 
Categories of individuals covered by the system: Recipients of 
medical care included in statistical surveys and reports of the Na- 
tional Center for Health Statistics (NCHS), including: (1) staff and 
residents of nursing homes selected by random sampling techniques 
to be representative of nursing homes in the U.S.; (2) physicians 
providing office based medical care and patients visiting such 
physicians, (3) medical records from selected short-stay hospitals; 
and (4) persons visiting the family planning facilities participating in 
the National Reporting System for Family Planning Services. 
Categories of records in the system: Statistical records containing 
information on: (1) the utilization of nursing home care through 
data on residents (demographic and social characteristics, ‘health 
status, and charges paid for care) and the facility (general charac- 
teristics, certification, services offered, and expense); (2) the demo- 
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graphic characteristics, medical and other problems of persons 
visiting physicians’ offices, and the physicians’ diagnoses, treat- 
ment, and disposition decisions made during such visits as obtained 
from physicians during randomly assigned one-week survey 
periods; (3) the demographic characteristics, administrative infor- 
mation (admission and discharge dates, discharge status, and medi- 
cal record number), and medical information (diagnoses and surgi- 
cal procedures abstracted from the face sheet of short stay hospital 
medical records); and (4) family planning medical services provided 
by the clinics participating in a nationwide sample survey reporting 
system, the demographic and socioeconomic characteristics, includ- 
ing education and welfare status, of the recipients of. these ser- 
vices, and the extent to which these services (excluding physicians’ 
offices) are funded by Federal grants. In many cases, these records 
do not contain individual identifiers when they come under control 
of the National Center for Health Statistics; they carry only 
sequence numbers, which only the originating agency would be able 
to translate into a personal identifier--and even then, not in ail 
cases. Names of residents and staff of nursing homes and patienis 
of physicians are listed on separated forms for sampling purposes 
only and are not included in the final statistical records. 

Authority for maintenance of the system: Public Health Service 
Act, Section 306(b)(42 U.S.C. 242k). < 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The data are dis- 
seminated for: (1) purposes of statistical research and analysis, and 
in the case of family planning statistics, for executing national 
family planning programs; (2) outside of DHEW in ferms which do 
not permit the identification of individuals, such as publications of 
Statistical tables, specially requested tabulations, and public use 
computer tapes. These are communicated to interested persons out- 
side DHEW, such as members of Congress and their staffs, other 
executive branch agencies, universities and medical schools, State 
and local health planning agencies, private foundations, etc. The 
findings are used by demographers, sociologists, health statisti- 
cians, epidemioiogists, medical educators, health planners, other 
scholars, and concerned citizens, to evaluate health matters, make 
determinations on needs for legislation, appropriations, new service 
programs, and the like. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee im his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The records are transferred onto magnetic tapes without 
name and address information and are maintained on magnetic 
tapes for an indefinite period. 

Retrievability: Data are retrieved by individual identifier only in 
the editing stage of data processing and only for the purpose of 
correcting errors in the recording of information. Original survey 
records are reviewed for accuracy and edited, then data (without 
personal identifiers such as name or social security number) are 
transferred to magnetic tape. The original records are stored at the 
Federal Records Center. The tape is used for statistical purposes 
only, as specified by statute, Section 308(d) of Public Law 93-353. 
These uses include the preparation of aggregated data in the form 
of statistical tablés for publication, analysis and interpretation to 
meet the legislative mandates of Public Law 93-353, i.e., collection 
of statistics on the utilization of health services, including the 
utilization of: (1) nursing home facilities to determine levels of ill- 
ness and disability, effects on the institutionalized population, and 
the costs of care; (2) ambulatory health services by specialties and 
types of practice of the health professionals providing such ser- 
vices; (3) short-stay hospitals to determine characteristics of pa- 
tients, length of stay, diagnosis and surgical operations, and pat- 
terns of use of care in hospitals of different size and ownership, (4) 
family planning facilities to provide statistics on the size of and ser- 
vices dispensed by these facilities, the numbers and characteristics 
of family planning patients, the overall proportion of the ‘target 
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population’ which is being reached by family planning programs on 
a national scale; and the like. The family planning data are dis- 
tribuied to the Deputy Assistant Secretary for Population Affairs, 
DHEW, the Bureau of Community Health Services, and others for 

the purpose of executing national family planning programs 
Safeguards: All employees of the National Center for Health 
Statistics, as a condition of employment, sign an affidavit binding 
them to nondisclosure of identifiable individual information. Since 
the magnetic data tapes have nc name and address information, 
users of the tape could only identify specific individuals by relating 
the identification number on the tape to the original record. Only 
employees of NCHS, NCHS contractors, the agency supplying the 
information in the first instance, or third parties with the written 
permission of the agency supplying the information are permitted 
the magnetic tapes with the identifying numbers described 
above or to the files containing the « nal reporting instruments 
tapes w ith ident ifi tion mbers removed are made 

t uses 


access to 


Retention “a ieaad The Griginal records are retained in office 


files of NCHS or NCHS contractors for two years. The procedure 
for family planni ng records differs in that the original documents 
are retained in office files for ontv two months. In all instances, the 
Original records are then sent to the Federal Records Center where 
they are stored for five years. 

System manager(s) and address: 
Director, National Center for Heal 
Center Building 
3700 East-West Highway 
Hyattsville, Maryland 20782 

Notification procedure: None 


2 Statistics, OASH 


Record access procedures: None 

Contesting record procedures: None 

Record source categories: Hospitals, physicians, clinics, nursing 
homes, and other providers of health care. 

Systems exempted from certain provisions of the act: With respect 
to this system of records, exemption has been granted from the 
requirements contained itn Subsections 552a, (c\(3), (41) through 
(4), and (e)4)(G) and (H), in accordance with provisions of Subsec- 
tions $52a (k4) of the Privacy Act of 1974. The reason for this ex- 
emption is that this system contains only rds required by 
Statu'e.to be maintained ‘and used solely as statistical records 

09-37-0014 
System name: Curricula Vitae of Consultants to the National Ceater 
for Health Statistics (NCHS DHEW GASH/NCHS) 

Security classification: None 

System location: 

Center Building 

3700 East-West Highway 

Hyattsville, Maryland 20782 

In offices of contractors employed to develop and maintain 
curricula vitae on consultants to NCHS. Contractor location 
will be available upon request directed to the System 
Manager. 

Categories of individuals covered by the system: Persons who are 
current or potential consultants to NCHS. These are persons with 
special expertise who may be able to assist NCHS on a consultant 
basis in the planning and conducting of surveys, studies, statistical 
reporting programs, statistical analyses of data, or in providing 
training and technical assistance, or assisting in conducting con- 
ferences. 

Categories of records in the system: Information relating to the 
professional training and experience of the consultant. This in- 
cludes address, current position, employer, duties, place, time, and 
length of education, degrees received, honors received, former 
positions and work experiences, memberships in professional or- 
ganizations, special committee and task force assignments, offices 
held, publications, references, health condition, availability for, and 
interest in travel and accepting certain assignemtns, compensation 
required, etc. 

Authority for maintenance of the system: Public Health Service 

ct, Section 304(b) (42 U.S.C. 242b). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The following routine 
uses from Appendix B of the Department Regulations (45 CFR Part 
5b) are applicable to this system of records: 

° 


NOTICES 


In the event that a system'of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether federal, or foreign, charged with the 
responsibility of investigating or prosecuting such violation. or 
charged with enforcing or implementing the statute, or rule, reguia- 
tion or order issued pursuant thereto (Item (1)). 

Where federal agencies having the power to subpoena other 
federal agencies records, such as the Internal Revenue Service or 
the Civil Rights Commission, issue a subpoena to the Department 
for records in this system of records, the Department will make 
such records available (Item (6)). 

The Department contemplates that it will contract with a private 
firm for the purpose of collating, analyzing, aggregating or other- 
wise refiaing records in this system. Relevant records will be dis- 
closed to such a contractor. The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records (Item 
(9)) 

To the Department of Justice or other appropriate Federal! agen- 
cies in defending claims against the United States when the claim ts 
based upon an individual’s mental or physical condition and is al- 
leged to have arisen because of activities of the Public Health Ser- 
vice im connection with such individual (Item (100)). 

To individuals and organizations, deemed qualified by the Secre- 
tary to carry out specific research solely for the purpose of carry- 
ing out such research (Item (191)). 

To organizations deemed qualified by the Secretary to carry out 
quality assessments, medical audits or utilization review. (Item 
(102)) 

Disclosure may be made to a congressional office from the 
cecord of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

[nm the event of litigation where one of the parties is.(a) the De- 
partment, amy component of the Department, or any employee of 

the Department in his or her official capacity; (b) the United States 

where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its Components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Depariment may disciose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The information is contained on paper records aithough 
computer-readable tape may be employed in the future. 

Begins ape Information is retrieved by name, address, special- 

, and by other characteristics. The data is used by staff of NCHS 


: pc its contractors for selecting consultants to assist in projects or 


conducted or sponsored by NCHS. 

Safeguards: Records are kept. in locked metal cabinets or in a 
locked room when not in use. Records will be used only by staff 
authorized to use them for the purpose for which they were ob- 
tained. For computerized records, safeguards established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines (e.g. security codes) will be used, limiting access to 
authorized personnel. 

Retention and disposal: Records are maintained indefinitely 
Records may be removed and destroyed upon the consultant's 
death, disability for consultant work, or request that his/her records 
be removed from the file. 

System manager(s) and address: 

Director, National Center for Health Statisties 
Center Building 
3700 East-West Highway Hyattsville, Maryland 20782 
Notification procedure: To determine if a record exists, write to 
the System Manager. 
Information needed consists of name of individual. This 
notification procedure is in accordance with Department 
Regulations (45 CFR, Part 5b.5). 

Record access procedures: Same as notification procedures. 

Requestors should also reasonably specify the record contents 
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being sought. (These access procedures are in accordance with the 
Department Regulations (45 CFR, Part 5b.5(a)(2)). 

Contesting record procedures: Write to the Official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance Department Regulations (45 
CFR, Part 5b.7)). 

Record source categories: Records are obtained from the con- 
sultants themselves, except that references may be obtained: from 
present and former employers or supervisors of the consultants, or 
from individuals given as references by the consultants. 


Systems exempted from certain provisions of the act: None. 


09-37-0015 
System name: National Center for Health Services Research Grants 
Records System HEW/OASH/NCHSR. 
Security classification: None. 
System location: 
“ National Center for Health Services Research, OASH, HEW 
Center Building 
3700 East-West Highway 
Hyattsville, Maryland 20782 
and Regional Federal Records Center 
Categories of individuals covered by the system: Principal In- 
vestigators and associated research and administrative personnel. 


Categories of records in the system: Grant files, summary reports. 


Authority for maintenance of the system: Public Health Service 
Act Sections 304, 305, 308, and 1205 (42 U.S.C. 242b, 242¢, 242m, 
and 300d-4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Where the appropriate official of the Department, pursuant to the 
Department’s Freedom of Information Regulation determines that it 
is in the public interest to disclose a record which is otherwise ex- 
empt from mandatory disclosure, disclosure may be made from this 
system of records. (45 CFR, Part 5b, Appendix B, Item 8). 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or. her in- 
dividual capacity where -the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files. 


Retrievability: Retrievable by name and grant number. The infor- 
mation in this system is used for review and analysis for planning 
and policy formulation. by NCHSR staff members and by other 
components of DHEW. 


Safeguards: Locked file cabinets; general building security. 

Retention and disposal: Approved grant applications and their 
respective files aré retained at NCHSR for two years beyond the 
termination date of the project. Rejected grant applications are held 


for one year. The grant files are then maintained at a Federal 
Records Center indefinitely. 


System manager(s) and address: 
Chief, Grants Administration Branch 
Center Building 
Room 7-41 ° 
3700 East-West Highway 
Hyattsville, Maryland 20782 


Notification procedure: To determine if a record exists, write to 
the System Manager. : 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Seciion 5b.5(a)(2)). 


44241 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7)). 

Record source categories: Applications from, research community 

Systems exempted from certain provisions of the act: None. /* 

Categories of individuals covered by the system: 0d4110-83d 


[4110-83] 
09-35-0005 
System name: Cycie II Dentist Survey HEW/HRA/BHM. 

Security classification: None. 

System location: 

Division of Computer Research and Technology, Building 12 
9000 Rockville Pike 
Bethesda, Md. 20014 

Categories of individuals covered by the system: All U. S. Deniists. 

Categories of records in the system: 1. Name; 2. Practice location; 
3. Practice characteristics; 4. Professional history. ; 

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape. 

Retrievability: The system is used to study the supply and dis- 
tribution of dentists in each State. System is indexed by name 
within state. 

Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: Number of years held at HRA: indefinite- 
ly. 

System manager(s) and address: 

Chief, Manpower Analysis Branch, DD 
Center Building 

Room 3-22 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a}(2)) Federal Register. 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: American Association of Dental Ex- 
aminers. 

Systems exempted from certain provisions of the act; None 


09-35-0007 
System name: Public Health Service Scholarship aad National 
Health Service Corps Scholarship Program HEW/HRA/BHM 
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Security classification: None. 
System location: 
Center Building 
Room 5-44 
3700 East-West Highway 
Hyattsville, Maryland 20782 
Div of Computer Research & Tech. 
Bldg 12 
Bethesda, Md 20014 
and Regional Federal Records Center 

Categories of individuals covered by the system: Students - Health 
Professionals as specified in 42 CFR 62 and 42 U.S.C. 294t 1) Ap- 
plicants, 2) Recipients. 

Categories of records in the system: Application and associated 
forms; recipient records also contain progress reports, payroll 
forms, deferment and placement data, Social Security Number 

Authority for maintenance of the system: P.L. 92-585, and 42 
U.S.C. 294t (section 751, PHS Act) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Name of scholarship recipient, professional school he or she is 
attending, and date of graduation are made available to health 
professions associations and other interested health professions 
groups who have responsibility for coordinating funds paid to stu- 
dents from Federal and other sources. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

To individuals and organizations deemed qualified by the Secre- 
tary to carry out specific research solely for the purpose of carry- 
ing out such research. (42 CFR Part 5b, Appendix B, item(101)) 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: File Cabinets; ADP - Tapes. 


Retrievability: The records in this system are used in the follow- 
ing manner: 1) Application - for the selection process by HRA and 
HSA 2) Recipient - Payroll, tuition and fees, tracking, deferment, 
defaults, & placement by HRA, HSA, central payroll and PHS 
claims office. Retrievability: Name, Award No., University, or by 
Social Security Number in accordance with section 7 (a)(2)(B) of 
the Privacy Act. 

Safeguards: Locked file units. 


Retention and disposal: Number of years held at HRA: 12. 
Number of years held at Federal Record Center before disposal: 3. 
How destroyed: shredder (non-selected applicant files destroyed: 
after six months from deadline due date). 

System manager(s) and address: 

Acting Chief, Health Service Scholarship Branch/DMTS 
Center Building 

Room 5-44 

3700 East-West Highway 

Hyattsville, Maryland 20782 


Notification procedure: To determine if a record exists, write to 
the System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b:5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


NOTICES 


Record source categories: 

Evaluation forms from school faculty - requested by student 
applicant 

Educational Institution attended 
Internship and/or residency training site 
HSA and CPOD, OPM/H 

Systems exempted from certain provisions of the act: None. 

09-35-0009 
System name: Chattanooga Incremental Care 

HEW/HRA/BHM. 

Security classification: None. 

System location: 


Division of Computer Research and Technology 
NIH Bldg.12 
9000 Rockville Pike 
Bethesda, Md. 20014 
Categories of individuals covered by the system: Elementary 
School Children under treatment in Dental Care Program. 


Categories of records in the system: Patient's Dental Records. 


Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241). = 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the-event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it-deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape. 

Retrievability: Provide timely, accurate, and easy-to-use response 
to program managers in Tennessee. Retrievable by system assigned 
1.D. Number. 

Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 


Retention and disposal: Number of years held at HRA: indefinite- 
ly. 

System manager(s) and address: 

Chief, Delivery Systems Branch, D.D. 
Center Building 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Tennessee Department of Public 
Health. 


Systems exempted from certain provisions of the act: None. 
09-35-0013 


System name: Indo-China Refugee Physicians and Medical Students 
HEW/HRA/BHM. 


Program 
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Security classification: None. 

System location: 
Division of Computer Research and Technology 
9000 Rockville Pike 
Bethesda, Md. 20014 


Division of Medicine 
Center Building 
Room 4-42 
3700 East West Highway 
Hyattsville, Maryland 20782 
Categories of individuals covered by the system: Indo-China physi- 
cians and medical students seeking certification on the Educational 
Commission for Foreign Medical Graduates or the National Board 
of Medical Examiners. 
Categories of records in the system: Education and Demographic 
data. 


Authority for maintenance of the system: 22 USC 2601. 


Routine uses of records maintained in the system, including catego- 
‘ries of users and the purposes of such uses: 


To establish qualification regarding the ECFMG and the National 
Board of Medical Examiners exams to be used by persons respon- 
sible for admittance of these candidates to trainin 

Disclosure may be made to a congressional office fr om the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Depariment, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files and magnetic tape. 


Retrievability: To establish credentials and eligibility for training. 
To be used by individuals assisting refugee physicians and medical 
students to obtain qualifications re the ECFMG and the National 
Board of Medical Examiners examination. Indexed by names. 


Safeguards: Locked file cabinet. For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized. personnel. : 

Retention and disposal: Held for three years then sent to Federal 
Records Center. 

System manager(s) and address: 

Chief, International Programs Office 

Center Building 

Room 4-42 

3760 East-West Highway 

Hyattsville, Maryland 20782 
Notification procedure: Same as above. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Questionnaires completed by Indo- 
China physicians and medical students. 


Systems exempted from certain provisions of the act: None. 
09-35-0014 


System name: National Research 
HEW/HRA/BHM. 


Service Awards 


Security classification: None. 
System location: 
Center Building 
Room 3-50 
3700 East-West Highway 
Hyattsville, Maryland 20782 
and Regionai Federai Records Center 

Categories of individuals covered by the system: Applicants for fel- 
lowships, recipients of fellowships. 

Categories of records in the system: Biographical data, education 
& employment history, reference reports, research background, 
progress of res. training, transcripts. : 

Authority for maintenance of the system: Public Health Service 
Act Section 472(42 U.S.C. 2891-1). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that indi vidual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of ihe Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

‘Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: The purpose of the information in this file is for 
review and evaluation for fellowship support. Data is retrieved by 
name and application number. 

Safeguards: All records are kept in locked files in a room locked 
during non-business hours. Only authorized personnel have access 

Retention and disposal: Number of years held at HRA: 3 after 
termination. Number of years held at Federal Records Center be- 
fore disposal: 20 (recommended; approval pending). How 
destroyed: Standard disposal methods of FRC. 

System manager(s) and address: 

Chief, Nursing Research Br., DN 
Center Building 

Room 3-50 

3700 East-West Highway 
Hyattsville, Maryland 20782 

Notification précedure: To determine if a record exists, write to 
the System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
Octobder 8, 1975, page 474i9.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Applicants; references (supplied by ap- 
plicant); sponsoring faculty member. 

Systems exempted from certain provisions of the act: None. 

09-35-0016 
System name: Professional Nurse Traineeships -- HEW/HRA/BHM. 
Security classification: None. 
System location: 
Center Building 
Room 3-50 


3700 East-West Highway 
Hyattsville, Maryland 20782 


Division of Computer Research and Technology 
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Bidg. 12, 9000 Rockville Pike 
Bethesda, Md. 20014 

Categories of individuals covered by the system: Registered nurses 
who have received traineeship awards. 

Categories of records in the system: U.S. citizenship verification; 
nursing licensure verification; education & employement history: 
post-traineeship employment. 

Authority for maintenance of the system: Public Health Service 
Act Section 821 (42 U.S.C. 297). 

Information requests from participating schools regarding length 
of allowable support for a particular applicant. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any compenent of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders and magnetic tapes. 

Reirievability: The purpose of the information in this file is for 
the preparation of statistical tables and reports, and program review 
and evaluation. Data may be retrieved by name and I.D. number. 

Safeguards: All records are kept in locked files in a room locked 
during non-business hours. Only authorized personnel have access. 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines (e.g. security codes) will be used, limiting access to 
authorized personnel. 

Retention and disposal: Number of years held at HRA; 3 after 
termination of program. How destroyed: Standard disposal methods 
of FRC. Number of years held at Federal Records Center before 
disposal: 20 (recommended; approval pending). 

System manager(s) and address: 

Chief, Nursing Education Branch 
Center Building 

Room 3-50 

3700 East-West Highway 
Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Participating school only. 


Systems exempted from certain provisions of the act: None. 


09-35-0021 
System name: Disability Claims of the Nursing Student Loan Pro- 

gram--HEW/HRA/BHM. 

Security classification: None. 

System location: 
Center Building 
Room 5-50 
3700 East-West Highway 
hyattsville, Maryland 20782 


Categories of individuals covered by the system: Applicants for 


cancellation due to disability. 


NOTICES 


Categories of records in the system: Letter requests claiming disa- 
bility, correspondence, payment determinations and medical 
records or reports. 

Authority for maintenance of the system: Public Health Service 
Act Section 836(42° U.S.C. 297b). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

{In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
iis components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files. Medical records or reports are temporarily 
held during medical evaluation and then returned to and retained by 
nursing schools upon final determination of claim validity. 

Retrievability: Determination of validity of claims. Retrieved by 
name. 


Safeguards: Locking file cabinets with access by authorized per- 
sonnel only; general building security. 

Retention and disposal: Number of years held at HRA: Indefinite- 
ly. 

System manager(s) and address: 

Acting Chief, Student and Institutional Assistance 
Branch/DMTS 

Center Building 

Room 5-50 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. An individual who requests notification of or 
access to a medical/dental record shall, at the time the request is 
made, designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual of its 
contents at the representative's discretion. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, page 
47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5({a){2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesiing record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
474i1.). 

Record source categories: Individual claimants. 


Systems exempted from certain provisions of the act: None. 
09-35-0022 
System name: Disability Claims in the Health Professions Student 
Loan Program--HEW/HRA/BHM. 
Security classification: None. 
System location: 


Center Building 
Room 5-50 
3700 East-West Highway 
Hyattsville, Maryland 20782 
Categories of individuals covered by the system: Applicants for 
cancellation due to disability - medicine, dentistry, osteopathy, op- 
tometry, pharmacy, podiatry, veterinary medicine. 
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Categories of records ia the system: Letter requests claiming disa- 
bility e correspondence, payment determinations and medical 
records or reports. 

Authority for maintenance of the system: Public Health Service 
Act Section 741(42 U.S.C, 294a). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files. Medical records or reports are temporarily 
held during medical evzjuation and then returned to and retained by 
nursing schools upon final determination of claim validity. 

Retrievability: Determination of validity of claim. Retrieved by 
name. 


Safeguards: Locking file cabinets with access by authorized per- 
sonnel only; general building security. 
Retention and disposal: Number of years heid at HRA: Indefinite. 
System manager(s) and address: 
Acting Chief, Student and Institutional Assistance 
Branch/DMTS 
Center Building 
Room 5-50 
3700 East-West Highway 
Hyattsville, Maryiand 20782 
Notification procedure: To determine if a record exists, write to 
the System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Individual claimants. 


Systems exempted from certain provisions of the act: None. 


09-35-0023 
System name: Health Professions Student Loan Repayment Pro- 
gram--HEW/HRA/BHM. 
Security classification: None. 
System location: 
Center Building 
Room 5-50 ; 
3700 East-West Highway 
Hyattsville, Maryland 20782 
Categories of individuals covered by the system: Applicants for 
repayment of health professions educational loans - medicine, 
dentistry, osteopathy, optometry, pharmacy, podiatry, veterinary 
medicine. 
Categories of records in the system: Application and related docu- 
ments, correspondence. 
Authority for maintenance of the system: Public Health Service 
Act Section 741(f)(42 U.S.C. 294a(f)). 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 
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Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Depariment, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. "3 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files and computer tapes. 

Retrievability: Justification of educational leans, certification of 
shortage area, legal agreement, payment, and completion of agree- 
ment. Retrieved by name. 

Safeguards: Locking file cabinets with access by authorized per- 
sonnel only; general building security. For computerized records, 
safeguards established in accordance with Depariment standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Number of years held at HRA: Indefinite. 

System manager(s) and address: 

Acting Chief, Student and Institutional Assistance 
Branch/DMTS 

Center Building 

Room 5-50 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, i975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Applicant’s health professions school, 
lending institutions. 

Systems exempted from certain provisions of the act: None. 

09-35-0624 
System name: Health Professions Student Loan Cancellation-- 

HEW/HRA/BHM. 

Security classification: None. 

System location: 
Center Building 
Room 5-50 
3700 East-West Highway 
Hyattsville, Maryland 20782 

Categories of individuals covered by the system: Applicants for 
health professions student loan cancellation. 

Categories of records in the system: Application and related docu- 
ments, correspondence. 

Authority for maintenance of the system: Public Health Service 
Act Section 741(f)(42 U.S.C. 294a(f)). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be’ made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
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likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files. 

Retrievability: The system is used for approval, statistical and 
audit purposes. Retrieved by name. 

Safeguards: Locking file cabinets with access by authorized per- 
sonnel only; general building security. 

Retention and disposal: Number of years held at HRA: Indefinite- 
ly. ; 

System manager(s) and address: 


Acting Chief, Student and Institutional Assistance 
Branch/DMTS 

Center Building 

Room 5-50 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasqnably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: 
Authority. 


Systems exempted from certain provisions of the act: None. 
09-35-0025 
System name: Physician Shortage Area Scholarship Program-- 

HEW/HRA/BHM. 

Security classification: None. 

System location: 
Center Building 
Room 5-50 
3700 East-West Highway 
Hyattsville, Maryland 20782 


Applicant, school and State Health 


Div. of Computer Research & Tech. 
Building i2 

Bethesda, Md. 20014 

and Regional Federal Records Center 


Categories of individuals covered by the system: Applicants and 
recipients of Physician Shortage Area grants. Medicine and 
Osteopathic students. 


Categories of records in the system: Physician shortage area, grant 
applications, awards, and correspondence. 

Authority for maintenance of the system: Health Professions Edu- 
cational Assistance Act of 1976, Section 409(b) (42 USC 295g) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 


NOTICES 


records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispesing of records in the system: 

Storage: Manual files and computer storage 

Retrievability: This system is utilized for awarding, tracking, and 
placement to fulfill service obligation. Retrieved by name and pro- 
gram I.D. number. 

Safeguards: Locking file cabinets with access by authorized per- 
sonnel only; general building security. For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Number of years held at HRA: 12 
Number of years held at Federal Records Center before disposal: 3 
How destroyed: by Federal Records Center. 

System manager(s) and address: 

Acting Chief, Student and Institutional Assistance 
Branch/DMTS 

Center Building 

Room 5-50 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De 
partment Regulations (45 CFR, Section 5b 5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Applicants’ health profession school 

Systems exempted from certain provisions of the act: None. 

09-35-0026 
System name: Cuban Loan Program--HEW/HRA/BHM. 
Security classification: None. 
System location: 
Center Building 
Room 5-50 
3700 East-West Highway 
Hyattsville, Maryland 
and Regional Federal Records Center 


Categories of individuals covered by the system: Applicants and 
recipients of Cuban Loan for medical students. 

Categories of records in the system: Application and related docu- 
ments, correspondence. 


Authcrity for maintenance of the system: 5 U.S C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, 1s 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual file. 
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Retrievability: This system is used for awarding and tracking and 
collection of student loan. Retrieved by name. 

Safeguards: Files-are stored in locking file cabinets with access 
by authorized personnel only; general building security. 

Retention and disposal: Number of years held at HRA: 10. 
Number of years held at Federal Records Center before disposal: 5. 
How destroyed: by Federal Records Center. 

System manager(s) and address: 

Acting Chief, Fiscal Services Branch/DMTS 
Center Building 

Room 5-50 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411). 

Record source categories: Applicant’s health profession school. 

Systems exempted from certain provisions of the act: None. 


09-35-0027 
System name: Consultant Roster for Office of Health Resources 
Opportunity -- HEW/HRA/OHRO. 
Security classification: None. 
System location: 


Center Building 
3700 East-West Highway 
Hyattsville, Maryland 20782 


Categories of individuals covered by the system: Private citizens 
employed as consultants by OHRO. 

Categories of records in the system: Name, address, phone 
number, academic history, period of appointment, duties to be per- 
formed for OHRO. 

Authority for maintenance of the system: 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ties of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividial capacity where the Justice Department has agreed to 
represent such empicyee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tape. 

Retrievability: Resource list to be used by OHRO employees 
when consultants are needed. Retrievable by name. 

Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and 
HRA. indefinitely. 
System manager(s) and address: 
Administrative Officer, OHRO 

Center Building, Room 10-50 
3700 East-West Highway 


disposal: Number of years held at 
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Hyattsville, Maryland 20782 


Notification procedure: To determine if a record exists write to 
the System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Individuals, peer referrals, previous em- 
ployers, meetings. 


Systems exempted from certain provisions of the act: None. 
09-35-0042 
System name: Transfer of U.S. Students in Foreign Medical Schools 

to U.S. Schools-DHEW/HRA/BHM 

Security classification: None. 

System location: ~ 
International Programs Staff 
Division of Medicine 
Bureau of Health Manpower 
Center Building, 4th Floor 
3700 East-West Highway 
Hyattsville, Md. 20782 


Categories of individuals covered by the system: Citizens of the 
United States enrolled in foreign medical schools before October 
12, 1976. , 

Categories of records in the system: The names and addresses of 
U.S. citizens enrolled in foreign medical schools who wished to be 
identified by the Secretary for transfer to U.S. medical schools. 


Authority for maintenance of the system: Section 771(b)(3) of the 
Public Health Service Act (42 U.S.C. 295f-1) as amended by P.L. 
95-215. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to U.S. medical schools which apply for 
capitation grants under section 770 of the Public Health Service 
Act, as amended by the Health Professions Educational Assistance 
Act of 1976. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. In the event of 
litigation where one of the parties is (a) the Department, any com- 
ponent of the Department, or any employee of the Department in 
his or her official capacity; (b) the United States where the Depart- 
ment determines that the claim, if successful, is likely to directly 
affect the operations of the Department or any of its components; 
or (c) any Department employee in his or her individual capacity 
where the Justice Department has agreed to represent such em- 
ployee, the Department may disclose such records as it deems 
desirable or necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such dis- 
closure is compatible with the purpose for which the records were 
collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files and computer tape. 


Retrievability: Data will be retrieved by student name or assigned 
ID number. The records in this system will be disclosed, as 
described under Routine Uses, to medical schools that need to en- 
roll U.S. citizens in foreign medical schools in order to receive 
‘capitation’ grants under section 770 of the Public Health Service 
Act. 

Safeguards: Manual files in this system of records will be stored 
in locking file units. Only authorized personnel! will have access. 
For computerized records, safeguards established in accordance 
with Departmentment standards and National Bureau of Standards 
guidelines (e.g. security codes) will be used, limiting access to 
authorized personnel. 
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Retention and disposal: The records in this system will be held by 
the Health Resources Administration until December 31, 1978. 
They will then be destroyed. 

System manager(s) and address: 

Chief, International Programs Staff 

Division of Medicine 

Bureau of Health Manpower 

Center Building, 4th Floor 

3700 East-West Highway 

Hyattsville, Maryland 20782 

Notification procedure: To determine if a record exists, write to 
the System Manager. 

Information needed consists of name of individual. This 
notification procedure is in accordance with the Department 
Regulations, as published in the Federal Register of October 
8, 1975, page 4710 (45 CFR, Part 5b.5). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with the 
Department Regulations (45 CFR, Part 5b.5(a)(2) Federai Register, 
October 8, 1975, page 47410.) 


Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Part 5b.7) Federal Register, October 8, 1976, page 47411.) 

Systems exempted from certain provisions of the act: None. /* 

Categories of individuals covered by the system: 0d4110-88d 


[4110-88] 


09-30-0002 
System name: Statistical Research Data on Adolescent Runaways in 
Prince Georges County, Md., 1962-65 - 
HEW/ADAMHA/NIMH. 
Security classification: None. 
System location: 


Mental Health Study Center 
2340 University Boulevard, East 
Adelphi, Maryland 20783 


Categories of individuals covered by the system: Adolescent ru- 
naways in Prince Georges County, Md., 1962-65. 


Categories of records in the system: Information obtained from in- 
terviews with subject individuals and parents or guardians. 

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Fieid notes, transcribed interviews, audio tapes of inter- 
views, and punch cards. 

Retrievability: Retrieved by number. Used for research purposes 
only by researcher. 


Safeguards: Kept in locked filing cabinets. Indexes kept in 
separate locked cabinet. For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 


Retention and disposal: Records may be retired’ to a Federal 
Records Center and subsequently disposed of in accordance with 
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the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Chief, Mental Health Study Center 
2340 University Boulevard, East 
Adelphi, Maryland 20783 

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above. The request should include 
the name of the researcher, if possible. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: From the subject individuals them- 
selves, and their parents or guardians, with their approval, coopera- 
tion and participation. 


Systems exempted from certain provisions of the act: None. 
09-30-0003 
System name: Medical Record Files of Patients Seen in Therapy in 
Programs of the Mental Health Study enter - 
HEW/ADAMHA/NIMH. 
Security classification: None. 
System location: 


Mental Health Study Center 

2340 University Boulevard, East 

Adelphi, Maryland 20783 

and at contractor facilities. A list of contractor locations is 
available from the system manager. 


Categories of individuals covered by the system: Patients seen in 
therapy in programs of the Mental Health Study Center. 


Categories of records in the system: Consultation Record Form, 
intake questionnaire, progress notes, Patient Service Record Form, 
psychophysiologic and developmental tests, medical and social 
histories,- physical examinations, clinical and behavioral observa- 
tions and interview questionnaires, correspondence with community 
agencies, professionals on cases, and consent forms. 

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Depariment, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable’ that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Medical record forms, case notes, logs, files and in- 
dexes. 

Retrievability: Retrieved by case number and name. Used for 
clinical intervention by therapists and, with individual consent, for 
behaviora! and basic research. 

Safeguards: Only authorized research and service staff have ac- 
cess to records which will be kept in locked file drawers. Index 
records kept in separate locked cabinets. Contractors will comply 
with the provisions of the Privacy Act’and with the Departmental 
Regulations. : 
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Retention and disposal: Records. may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal. standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Chief, Mental Health Study Center 
2340 University Boulevard, East 
Adelphi, Maryland 20783 


Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above. The request should include 
the name of the researcher, as well as the name of the study, if it is 
a named study. An individual who requests notification of or access 
to a medical/dental record shall, at the time the request is made, 
designate in writing a responsible representative who will be willing 
to review the record and inform: the subject individual of its con- 
tents at the representative's discretion. (These notification and ac- 
cess procedures are in accordance with Department Reguiatioas (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.). 
A parent or guardian who requests notification of or access to a 
minor’s record shall at the time the request is made designate a 
family physician or other health professional (other than a family 
member) to whom the record, if any, will be seat. The designate 
will receive the record in all cases and upon review will determine 
whether the record should be made available to the parent or guar- 
dian. 


Record access procedures; Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: From the patients themselves with their 
approval, cooperation, and participation. 


Systems exempted from certain provisions of the act: None. 
09-30-9004 
System mame: Intramural Research Program Records of Research 
Performed on In- and Out -Patients with Various Types of 
Meatal Illness - HEW/ADAMHA/NIMH. 
Security classification: None. 
System location: 


National Institutes of Health 
9000 Rockville Pike 
Bethesda, Maryland 20014 


Saint Elizabeths Hospital 
Washington, D. C. 20032 


Categories of individuals covered by the system: In- and out-pa- 
tients with emotional, psychiatric, and neurophysiological disability, 
normal subjects, and research subjects. 

Categories of records im the system: Research data of wide variety 
including biochemical measures, _ psychophysiological and 
psychological tests, questionnaires, clinical and behavioral observa- 
tions and interviews, physical examinations, and correspondence. 

Authority for maintenance of the system: Public Health Service 
Act Sections 301, 302, and 303 (42 USC 241, 242, 242a). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

{. Disclosure may be made to approved coliaborating national, 
siate, international, and non-government researchers. 

2. Disclosure may be made to a congressional office from the 


record of an individual in response to an inquiry from the congres- 


sional office made at the request of that individual. 

3. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
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dividual capacity where. the Justice Department. has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
gud disposing of records in the system: 
Storage: In original state; files, 
tapes. ° 

Retrievability: Retrieved by name (coded). These records are 
used for diagnosis and treatment of patients with neuropsychiatric 
illnesses, and behavioral research relating to the causes, diagnoses, 
and treatment of neuropsychiatric disorders, and basic research on 
behavioral processes and personality development. 


indexes, magnetic and other 


Safeguards: Only authorized medical and research staff have ac- 
cess to these records. For computerized records, safeguards 
established in accerdance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention amd disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control. Schedule. The disposal standard 
for these records may be obiained by writing the system manager 
at the address below. 

System mamnager(s) and address: 

Director, Intramural Research Program 
National Institute of Mental Health 
Building 36, Room 1A-67 

9000 Rockville Pike 

Bethesda, Maryland 20014 

Notification procedure: An individual may have access to his/her 
record upon writien request, with notarized signature, addressed to 
the system manager identified above. The request should include as 
much of the following information as possible: (a) Full name; (b) 
Nature of illness (if any); (c) Ward or laboratory; (d) Title of study; 
(e) Name of researcher conducting study. An individual who 
requests notification of or access to a medica!l/dental record shall, 
at the time the request is made, designate in writing a responsible 
representative who will be willing to review the record and inform 
the subject individual of its contents at the represeutative’s discre- 
tion, (These notification and access procedures are in accordance 
with Depattment Regulations (45 CFR, Section 5b.6) Federal Re- 
gister, October 8, 1975, page 47411.). A-parent or guardian who 
requests notification of or access to a minor's record shall at the 
time the request is made designate a family physician or other 
health professional (other than a family member) to whom the 
record, if any, will be sent. The designate will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
474it.). 

Record source categories: Information gathered from individuals 
under study, either patient or normal subject, contract surveys, 
hospital records, medical and nursing staff notes. 

Systems exempted from certain provisions of the act: None. 

09-30-0065 
System mame: Saint Elizabeths Hospital Research Subjects Data 

Record - HEW/ADAMHA/NIMH. 

Security classification; None. 

System location: 
Saint Elizabeths Hospital 
Washington, D. C. 20032 
and Federal Records Center 
Suitland, Maryland 
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Categories of individuals covered by the system: Persons par- 
ticipating in approved research studies at Saint Elizabeths Hospital 
in the following categories: 1) in-patients, out-patients, former pa- 
tients, and relations of patients; 2) hospital staff including stipended 
trainees; and 3) non-hospital related subjects. ; 

Categories of records in the system: Record categories include: 
data from interviews, medical and non-medical test and laboratory 
data, self-report information, informant observation data, and data 
from previous records. These data are contained in written docu- 
ments; photographs, audio tapes, video tapes, and computerized 
records. 

Authority for maintenance of the system: Public Health Service 
Act Section 361 (42'U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Records are routinely disclosed to the following third parties 
outside HEW: 1) authorized researchers for purposes of basic 
research, program evaluation, and historical research; and 2) 
qualified physicians for the purpose of obtaining medical 
background data. ‘ 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

3. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enabie that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing oi records in the system: 

Storage: File folders and filing cabinets; audio and video tape 
reels and storage cabinets. 

Retrievability: System is filed by name, code, and/or hospital 
case number of subject, dates when research was conducted, 
research program area, and primary investigator. Immediate pur- 


poses include: data analysis, case study illustration, hypothesis . 


generating study, and subject reimbursement. Long-range purposes 
include: diagnosing and treating mental disorders, and improving 
diagnostic and treatment methods; generating new knowledge about 
the nature and causes of mental and emotional! illnesses, and about 
rehabilitating the mentally ill; generating new knowledge about 
human behavior; program evaluation and assessment; and historical 
research. 


Safeguards: Records are maintained in monitored offices and are 
only available to persons authorized to use records for purposes for 
which they were collected..For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Director, Hoffman Division of Research 
Saint Elizabeths Hospital 
Washington, D.C. 20032 

Notification procedure: Individuals in this system of records may 
have access to their records upon written request, with notarized 
Signature if request is by mail, or with suitable identification if 
request is made in person, directed to: 

Privacy Act Coordinator 

Office of the Director, Hoffman Division of Research 
Saint Elizabeths Hospital 

Washington, D.C. 20032 


All of the following data must be provided when requesting 
access: 

(a) Full name, and date and place of birth; 

(b) Inclusive dates of participation in the research study; 


NOTICES 


(c) Type of research study; 

(d) Location of the unit where research was conducted; 

(e) Name or primary investigator; 

(f) The status of the requestor with respect to the hospital, 
e.g., in-patient, out-patient, former patient, staff or trainee, 
or non-hospital related subject; 

(g) If possible, in the case of patients, the hospital number. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record ‘contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47419.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Office of the Director, Hoffman Division of Research, Saint 
Elizabeths Hospital, Washington, D.C. 20032. Reasonably identify 
the record and specify the information to be contested in ac- 
cordance with Department regulations, Federal Register, October 8, 
1975, page 47411 (45 C.F.R. Part 5b.7). 

Record source categories: Information is obtained from research 
subjects, observers, previous records, and test results. 


Systems exempted from certain provisions of the act: None. 


09-30-0006 
System name: The Saint Elizabeths Hospital Medical-Surgical Sup- 

port Program File System - HEW/ADAMHA/NIMH. 

Security classification: None. 

System location: 
Saint Elizabeths Hospital 
Medicine & Surgery, and Laboratory Branches 
Washington, D.C. 20032 


Federal Records Center 
Suitland, Maryland 


Categories of individuals covered by the system: All present and 
past patients and employees of Saint Elizabeths Hospital who 
received medical treatment and laboratory services. 

Categories of records in the system: The Division of Medical-Sur- 
gical Support Programs is made up of two branches: (1) Medicine 
and Surgery Branch; and (2) Laboratory Branch. Listed below are 
records and logs peculiar to the Division of Medical-Surgical Sup- 
port Programs only (not used outside the Division). The Medical- 
Surgical Support Program File System does not include any materi- 
al which is located in a patients medical record. 


Medicine and Surgery Branch Records 

1. Dental Department: X-ray films 

2. Neurology Department: electroencephalographs and 
echoencephalographs 

3. Department of Ophthalmology: photographs of eyes, 
interesting cases (card file) 

4. Department of Radiology: X-ray films 

5. Department of Surgery: cancer registry 

6. Department of Rehabilitation Medicine: physical therapy 
treatment files and blind rehabilitation records 


Medicine and Surgery Branch Logs 

1. Evening-Night Physicians’ Logs: Abstract of the cases 
handled during the tour of duty 5:00 p.m. to 8:30 a.m. 

2. Death Information Book: Abstract of information regarding 
death of patient, notification of relatives, medical examiner 
and/or other third party. 

. Clinic Appointment Logs: Patients, employees, and 
(casually) visitors with identifying number and reason for 
appointment to 15 specialty clinics. 

Admission and Transfer Logs in Eldridge Building and in 
Rehabilitation Medicine Building: identifies patient by name, 
case number, psychiatric service, date of admission, ward 
admitted to, date of discharge, and psychiatric service 
returned to. 

. X-ray Admission and Examination Log: daily record of 
patients examined and diagnostic findings. 

. Register of Operations: daily record of patients operated, 
type of surgery, participating staff, type of anesthesia, and 
postoperative condition. 


Laboratory Branch Record Book: record of date of photograph 
and location of patients. 
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Authority for maintemance of the system: 24 USC 161, et seq.; 21 
DC Code 562. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. To insure continuity of care by providing information to out- 
side physicians, dentists, laboratories, physical therapists, voca- 
tional rehabilitation therapists, etc. who are taking an active role in 
the further treatment of patients seen at the Medicine and Surgery 
and/or Laboratory Branches of Saint Elizabeths Hospital. 

2. Information from the cancer registry is provided to the District 
of Columbia Cancer Registry as required by law.. 

3. Disclosure to members of Professional Standards Review Or- 
ganization for health care evaluation. 

4. To the Department of Justice or other appropriate Federal 
agencies in defending claims against the United States when the 
claim is based upon an individual's mental or. physical condition 
and is alleged to have arisen because of activities of the Public 
Health Service in connection with such individual. (Appendix B, 
Departmental Regulations, 45 CFR 5(), Item 100). 

5. To organizations deemed qualified by the Secretary to carry 
out quality assessment, medical audits or utilization review 
(Appendix B, Departmental Regulations, 45 CFR 5(b), Item 102). 

6. Disclosures in the course of employee discipline or com- 
petence determination proceedings. (Appendix B, Departmental 
Regulations, 45 CFR 5(b), Item 103). 

7. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

8. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: 

. Dental X-ray films - file cabinets in the’ Main Dental Clinic 
Area. 

. Electroencephalographs and echoencephalograms - file 
cabinet in the Neurology Department Record Room. 

. Photographs of eyes of patients-file cabinet in the Eye 
Clinic. 

. Unusual Eye Case File - in a 5 x 3-inch card file in the Eye 
Clinic. 

. X-ray File Files - open shelve files and filing cabinets in the 
X-ray Department. 

. Cancer Registry - file cabinets in the Department of Surgery 

. Physical Therapy Treatment Files - file cabinets in the 
Rehabilitation Medicine Department. " 

. Blind Rehabilitation Records - file cabinets in the 
Rehabilitation Medicine Department. 

Retrievability: 

. Dental X-ray films - hospital case number and name. For 
purposes of dental management and dental teaching. 

. Electroencephalograph and echoencephalograph - name, 
case number and date of examination. For purposes of 
examination and diagnosis of brain waves and lesions; 
teaching rounds, and graphic comparison of time of brain 
changes. 

. Unusual eye case file - by disease or condition name. For 
purposes of determination of extent of changes in eye 
conditions and teaching material. 

. X-ray films - patients name and case number or employee's 
name, social security number (terminal digit system.) For 
purposes of epidemiological study reference for teaching 
rounds. 

. Cancer Registry - name and case number. For purposes of 
compliance with law, management of patients, research and 
teaching. 

Physical Therapy Treatment Files - name and date of 
evaiaution. For purposes of continuity of physical therapy, 
treatment record and patient management. 
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7. Blind rehabilitation Records - name and case number. For 
purposes of departmental administration and planning 
Safeguards: : 
i. Dental X-ray films - supervision by personnel during day, 
locked at night. 
2. Electroencephalograms and echoencephalographs - locked 
record room. 
3. Photographs of eyes of patients - personnel supervision day, 
locked at night. 
4. Unusual eye case file - personnel by day, locked night 
5. Cancer Registry - authorized personnel by day, locked night. 
6. Physical Therapy Treatment Files - locked office. 
7. Blind Rehabilitation Records - authorized personnel and 
locked office 
Retention ‘and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule The disposal standard 
for these records may be obtained by writing the system manager 
at the address below 
System manager(s) and address: 
Direcior of Medical-Surgical Support Programs 
W. W. Eldridge Building 
Saint Elizabeths Hospital 
Washington, D C. 20032 
Notification procedure: An individual may have access to his/her 
record upon writien request, with notarized signature if request is 
made by mail, or with suitable identification if request ts made in - 
person, directed to: 
Privacy Act Coordinator 
Office of the Director of the Medicine and Surgery Branch 
W. W. Eldridge Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032 


All of the following information must be provided whea 
requesting access: ‘ 

(a) Full name; 

(b) Approximate dates of enroilment or employment at St 
Elizabeths Hospital; 

(c) The nature of the material desired. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5{a}(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Office of the Director of the Medicine and Surgery Branch, E}- 
dridge Building, Saint Elizabeths Hospital, Washington, D.C. 20032 
Reasonably identify the record and specify the information to be 
contested in accordance with Department regulations, Federal Re- 
gister, October 8, 1975, page 47411 {45 C.F.R - Part 5b). 

Record source categories: 

Dental X-ray films - Patients: inpatients and outpatients 
within hospital records and/or outside facility 
Electroencephalographic and echoencephalographic - graphs 
are derived electronically from the patient’s braia 
. Photographs of eyes of patients - photographs taken during 
internal or external examination of patients’ eyes. 

Unusual eye case file - result of examination in Eye Clinic 
. X-ray films - films obtained during patients or employees’ 
term in 


sical Therapy Treatment Files - physica therapist's 
notes, doctor’s notes, prescription records. 
. Blind Rehabilitation Records - staff observation of progress 

Systems exempted from certain provisions of the act: None 

09-30-0007 
System mame: Saint Elizabeths Hospital Clinical Support Services 
Record System - HEW/ADAMHA/NIMH. 

Security classification: None. , 

System location: This is a widely decentralized system of records 
at Saint Elizabeths Hospital. Records are kept in the offices of the 
various clinical support services operating at the Hospital facluded 
im this system are: 
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Occupational Therapy Section-Atkins Hall 

. Educational Rehabilitation Unit-Atkins Hall ae 

. Speech and Audiology Branch-Rehabilitation Medicine 
Building ; 

. Industrial Therapy Section-Atkins Hall pare 

. Dance Therapy Section-William A. White Building 

. Recreational Therapy-Hagen Hall 

. Musicology Unit-Dix Pavilion 

. Chaplaincy Program-Chapel 

. Psychodrama Unit - Hitchcock Hall 

10. Individual Psychotherapists Offices-In various Divisions, 

Saint Elizabeths Hospital, Washington D.C. 20032 Records 
are stored at Federal Records Center, Suitland, Maryland. 


Categories of individuals covered by the system: All past and 
present patients of Saint Elizabeths Hospital. 

Categories of records in the system: Patient demographic data; 
records of patient participation in each of the above-named clinical 
support programs; therapists’ informal notes of observations and 
evaluations of patient activities; clinical impressions; attendance 
records, test results, abstracts of notes and observations taken 
from the patient’s medical record. 


Authority for maintenance of the system: 24 USC 161, et seq.; 21 
DC Code 562. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Information is routinely disclosed to persons not employees of 
SEH, who have a responsibility for the examination and/or treat- 
ment of SEH patients; 

2. To the Department of Justice or other appropriate Federal 
agencies in defending claims against the United States when the 
claim is based upon an individual’s mental or physical condition 
and is alleged to have arisen because of activities of the Public 
Health Service in connection with such individual. (Appendix B, 
Departmental Regulations, 45 CFR 5(b), Item 100). 

3. To organizations deemed qualified by the Secretary to carry 
out quality assessment, medcial audits or utilization . review. 
(Appendix B, Departmental Regulations, 45 CFR 5(b), Item 102). 

4. Disclosures in the course of employee discipline or com- 
petence determination proceedings. (Appendix B, Departmental 
Regulations, 45 CFR 5(b), Item 103). 

5. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

6. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, index cards, punchcards, record logs and 
file cabinets. 

Retrievability: Name, hospital number, dates of activities, loca- 
tion of activity. 

Records are used: 

. To facilitate the treatment of patients at Saint Elizabeths 
Hospital. 

. To assess the physical, educational, vocational, recreational 
and psychological needs of patients at Saint Elizabeths 
Hospital and to provide for those needs. 

. To evaluate the effectiveness of the clinical support 
programs and to provide a basis for their continuing 
improvement. 

To facilitate clinical support services teaching programs and 
scientific research. 


Indexes based on the clinical support services record system 
are used for the following purposes: 

a. speedy identification and location of specific patients; 

b. monitoring the completeness of patient records; 

c. monitoring the changing status of patients either in terms of 
transfers within the Hospital or outside the Hospital; 


d. easy identification of basic demographic data used for 
statistical and/or research purposes; and 
€. quick review of current treatment regimen. 
Safeguerds: 
1. Available only to properly trained and screened personnel. 
2. Access limited to authorized personnel only. Enforced by 
security guards; rooms are locked when unoccupied. 
Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 
System manager(s) and address: 
Assistant Superintendent 
A Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032 


Notification procedure: A patient or former patient may have ac- 
cess to his/her record upon written request, with notarized signa- 
ture if request is made by mail or with suitable identification if 
request is made in person, directed to: 

Privacy Act Coordinator 

Office of the Assistant Superintendent 
A Building 

Saint Elizabeth’s Hospital 
Washington, D.C 20032 


All of the following information must be provided when 
requesting access: 

(a) Full name; 

(b) Approximate dates of enrollment at St. Elizabeths Hospital; 

{c) The name of the division where the requestor resided, or 
received treatment as an outpatient; 

(d) The identity of the clinical support service and the 
approximate dates of participation in the program; 

(e) If possible, the name of the individual therapist; 

(f) If possible, the patient’s hospital number. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 


Contesting record procedures: Write the Privacy Act Coordinator, 
Office of the Assistant Superintendent, A Building, Saint 
Elizabeths Hospital, Washington, D.C. 20032. Reasonably identify 
the record and specify the information to be contested in ac- 
cordance with Department regulations, Federal Register, October 8, 
1975, page 47411 (45 C.F.R. Part 5b.7) 

Record source categories: Past and present patients of Saint 
Elizabeths Hospital, various employees of the Hospital and the pa- 
tients’ medical/clinical record. 


Systems exempted from certain provisions of the act: None 
09-30-0008 
System name: Saint Elizabeths Hospital Social Services Record 
System - HEW/ADAMHA/NIMH. 
Security classification: None. 


System location: A widely decentralized system at Saint 
Elizabeths Hospital. Individual records are kept in the offices of 
social workers responsible for patients on the rolls of the various 
Hospital Divisions. Social workers’ offices are located in each inpa- 
tient and outpatient division or clinic at Saint Elizabeths Hospital. 


Saint Elizabeths Hospital 
Washington, D.C. 20032 
and Federal Records Center 
Suitland Maryland 


Categories of individuals covered by the system: All past and 
present patients on the rolls of Saint Elizabeths Hospital; home 
sponsors; caretakers; owners and operators of facilities providing 
services to patients. 

Categories of records in the system: Files on inpatients and outpa- 
tients containing demographic data; Social Worker's contact with 
families and the community including social, marital and family 
status, job status; identifying information containing name, address, 
telephone numbers, social security numbers, Medicaid numbers, 
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date of birth, legal status, financial information hospital number, 
V.A. numbersg Heaith Insurance numbers, Civil Service Numbers, 
family composition; Statement on background, names of relatives 
conservators with addresses and telephone numbers; correspon- 
dence sent other agencies; information regarding psychiatric and 
medical condition; Social histories; progress notes (carbon copies 
of notes placed in chart) hand written progress notes not in chart, 
return to hospital notes, interval histories, placement and planning 
notes; information regarding psychiatric and medical condition, 
financial resources, treatment plans, correspondence to relatives, 
friends other agencies, etc. Telephone interviews or conversations 
incident reports and copies of reportable occurrences, group thera- 
pies and individual therapies by social workers, daycare status and 
group activities, religious histories; intra-agency evaluative and as- 
sessment data and reports received from other sources, outside 
agencies that provide supportive services; essential information re- 
garding services sought or received. 

Authority for maintenance of the system: 24 USC 161, et seq.; 21 
DC Code 562. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


i. Information is routinely disclosed to the following sources for 
the purposes of obtaining financial assistance for patients, locating 
community recreation resources, providing job placement and train- 
ing for patients, securing alternative placements in other institu- 
tions, providing education, securing living and care arrangements 
aad aiding in follow-up care, and providing required reports to 
court, state government or Federal government agencies: 

a. Foster home sponsors, caretakers, owners and operators of 
facilities 

providing services to patients 

b. Agencies of the District of Columbia Government 

c. The Superior Court for the District of Columbia 

d. The United States District Court for the District of 
Columbia 

e. The Veteran’s Administration 

f. The U.S. Civil Service Commission 

g. Anchor Mental Health Association 

h. State Departments of Social Services throughout the United 
States; 

2. Information disclosed routinely to persons, who are not em- 
ployees of SEH, on a need to know basis, who have a responsibili- 
ty for the care and treatment of patients of SEH. 

3. Under Appendix B, Departmental Regulations, 45 CFR 5(b): 
(1) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or 

potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the 
appropriate agency, whether federal, or foreign, charged 
with the responsiblity of investigating or prosecuting such 
violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto. 

(3) In the event the Department deems it desirable or 
necessary, in determining whether particular records are 
required to be disclosed under the Freedom of Information 
Act, disclosure may be made to the Depariment of Justice 
for the purpose of obtaining its advice. 

(4) A record from this system of records may be disclosed as a 
‘routine use‘ to a federal, state or local agency maintaining 
civil, criminal or other relevant enforcement records or other 
pertinent records, such as current licenses, if necessary to 
obtain a record relevant to an agency decision concerning 
the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance 
of a license, grant or other benefit. 

A record from this system of records may be disclosed to a 


federal agency, in response to its request, in connection with * 


the hiring or retention of an employee, the issuance of a 
security clearance, the reporting of an investigation of an 
employee, the letting of a-contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to 
the extent that the record is relevant and necessary to the 
requesting agency's decision on the matter. 

(5S) Ir the event that a system of records maintained by this 
agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
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regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the 
appropriate agency, whether state or local charged with the 
responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. 

(6) Where federal agencies having the power to subpoena other 
federal agencies’ records, such as the Internal Revenue 
Service or the Civil Rights Commission, issue a subpoena to 
the Department for records in this system of records, the 
Department will make such records available. 

(8) Where the appropriate official of the Department, pursuant 
to the Department’s Freedom of Information Regulation 
determines that it is in the public interest to disclose a record 
which is otherwise exempt from mandatory disclosure, 
disclosure may be made from this system of records. 

{9) The Department contemplates that it will contract with a 
private firm for the purpose of collating, analyzing, 
aggregating or otherwise refining records in this system. 
Relevant records will be disclosed to such a contractor. The 
contractor shall be required to maintain Privacy Act 
safeguards with respect to such records. 

(100) To the Department of Justice or other appropriate 
Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental 
or physical condition and is alleged to have arisen because of 
activities of the Public Healih Service in connection with 
such individual. 

(101) To individuals and organizations, deemed qualified by the 
Secretary to carry out specific research solely for the 
purpose of carrying out such research. 

(102) To organizations deemed qualified by the Secretary to 
carry out quality assessment, medcial audits or utilization 
review. 

(103) Disclosures in the course of employee discipline or 
competence determination proceedings. 

4. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

5. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Depariment in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for stering, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Index cards, folders, notebooks, file cabinets, desk 
drawers, Rolodex, Kardex, index boxes, logs, file folders, boxes, 
hanging desk file, manilla folders, wooden box, and vertical file. 


Retrievability: By patient’s name and staff's name. Records are 
used for: 

1. Information used in planning to assess the patient's overall 
ability to be placed and to adjust or function in the type of 
environment for which he has referred. 

. Accountability to other hospital personnel and reference for 
recording or sharing information with staff and other 
necessary persons upon request. 

. To share information with team, reference for casework 
services and reference for completing forms. 

. To monitor patient’s progress and periodically assess 
placement situations in outplacement facilities. To monitor 
outplacement facilites outside the hospital and assist in 
-placement of patients by providing accurate up-to-date 
information regarding available facilities; and to determine 
the status of compliance of a facility with certain standards 
through appropriate licensing agencies. To familiarize staff 
with outplacement facilities. Used to assess outplacement 
operators, administrators or owners ability to provide the 
level of care needed by individual! patients. To share 
patient’s background and appropriate information with 
outplacement owners, operators and sponsors. 
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. To expedite family involvement in planning patient care and 
to expedite mobilization of community resources on behalf 
of the patient. 

. Resource in diagnosis, treatment, planning, prognosis goals 
and communication with other disciplines. 

. Resource material gathered by the social workers used to 
prepare narrative summaries for the patient’s medical 
records. 

. To keep informed about sociz! services provided patients; 
patients problem areas in the unit for purpose of evaluating 
services provided and need for action, and for reporting to 
the Clinical Directors or person in charge of service. 

. Identifying information concerning outplacement facilities 
given to patients periodically who request help in locating 
place to live. 

10. Resource material used for purpose of diagnostic planning 
and implementation of treatment plan - documentation of 
services offered. 

11. For reference in order to complete summaries for medical 
records; to have readily available pertinent information with 
which to respond to personal and telephone contacts; to 
provide needed information to hospital staff, officials of 
other agencies responsible for the provision of adjunct 
services. 

12. Provide inservice training for continued professional 
development. 

13. Provide Hospital staff and patients with essential 
information for selecting appropriate living arrangements for 
patients in the community. 

14. To expedite family involvement in planning patient care 
and to expedite mobilization of community resources on 
behalf of patients. 

15. Provide nutritional information to community placement 
service social workers; provide nutritional guidance and 
support to foster home sponsors and to advise staff of 
dietary practices in outplacement facilities and of nutritional 
(above 021) and historical purposes. 

16. Provide information to placing workers of approved 
resources in order to facilitate the matching process of 
patient and outplacement operator as to insure the patient's 
optimum adjustment to community living. 

17. A uniform system for location of staff, indication of 
qualification and areas of responsibility. 


Safeguards: Offices locked, File cabinets locked, desk drawers 
locked. Material available to appropriately trained staff: 


Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Director of Social Services 
A Building 

Saint Elizabeths Hospital 
Washington, D.C. 20032 


Notification procedure: Active or discharged patients in this 
system of records may have access to their records upon written 
request, with notarized signature if request is made by mail or with 
suitable identification if request is made in person, directed to: 

Privacy Act Coordinator 

Office of the Director of Social Services 
A Building 

Saint Elizabeths Hospital 

Washington, D.C. 20032 


All of the following information must be provided when 
requesting access: 

(a) Full name; 

(b) The approximate dates of contact with the hospital; 

(c) The nature of the material desired. 

(d)Hospital number, if possible. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Office of the Director of Social Services, A Building, Saint 


Elizabeths Hospital, Washington, D.C. 20032. Reasonably identify 
the record and specify the information to be contested in ac- 
cordance with Department regulations, Federal Register, October 8, 
1975, page 47411 (45 C.F.R. Part 5b.7) 

Record source categories: Past and present patients of Saint 
Elizabeths Hospital, home sponsors, caretakers, owners, and 
operators of facilities providing services to Saint Elizabeths pa- 
tients, other employees of Saint Elizabeths Hospital, employees of 
various agencies of the District of Columbia and the United States 

Systems exempted from certain provisions of the act: None. 


09-30-0009 
System name: Saint Elizabeths Hospital Multidisciplinary Raw Data 
Consultation Files - HEW/ADAMHA/NIMH. 
Security classification: None. 


System location: Widely decentralized at Saint Elizabeths 
Hospital. Raw data is stored according to location of the consulting 
discipline. 


Saint Elizabeths Hospital 
Washington, D.C. 20032 
and Federal Records Center 
Suitland, Maryland 

Categories of individuals covered by the system: Past and present 
patients at Saint Elizabeths Hospital. 

Categories of records in the system: Raw test data, plus a copy of 
formal reports based on the data which are included in patient’s 
medical/clinical record. ; 

Authority for maintenance of the system: 24 USC 161, et seq., 21 
D.C. Code 562. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, i 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: File folders and index cards, file cabinets. 


Retrievability: Each consulting discipline stores and manages its 
own files. Some are stored by patient’s names alphabetized, some 
by patient’s numbers, some by other types of categorizing, such as 
disease categories, year consultation was performed, referring clini- 
cal service, or an arbitrary numerical sequence. The latter usually 
involve a cross-indexing card file by patient name and/or patient 
number. Records are used for: 

1. Detailed reference by consultants, following clinical requests 
for reassessment or more detailed information of patients 
previously tested. - 

2. Detailed comparison of test-retest results in cases where 
clinically indicated or requested. 

3. Occasional compilations of specific clinical characteristics of 
statistical groupings, such as by disease entity, age, sec, etc. 
for clinical research and improvement of clinical reporting. 

Safeguards: Files usually accessible only to qualified members of 
the consulting staff of the particular discipline, kept in staffed or 
otherwise locked offices. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Superintendent 

A Building 

Saint Elizabeths Hospital 
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Washington, D.C. 20032 
Notificatien procedure: A patient or former patient may have ac- 

cess to his/her record upon written request, with notarized signa- 
ture if request is made by mail or with suitable identification if 
request is made in person, directed to: 

Privacy Act Coordinator 

Office of Superintendent 

A Building 

Saint Elizabeths Hospital 

Washington, D.C. 20032 


All of the following information must be provided when 
requesting access: 

(a) Full name; 

(b) Approximate dates of enrollment at St. Elizabeth’s 
Hospital; 

(c) The nature of the material desired; 

(d) If possible, the name of the person who collected the data. 

Record access procedures: Same as notification procedures. 
Requesiers should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
pormaeet Regulations (45 CFR 5b.5(a)(2)) Federal Register, October 

, 1975, page 47410.). 

“Contesting record precedures: W rite the Privacy Act Coordinator, 
Office of Superintendent, A Building, Saint Elizabeths Hospital, 
Washington, D.C. 20032. Reasonably identify the record and speci- 
fy the information to be contested in accordance with Department 
regulations, Federal Register, October 8, 1975, page 47411 (45 
C.F.R. Part 5b). 

Record source categories: Clinical testing of patients referred for 
consultation. 


Systems exempted from certain provisions of the act: None. 
09-30-0010 
System name: Saint Elizabeths Hospital Juvenile Education Moni- 
toring System - HEW/ADAMHA/NIMH. 
Security classification: None. 
System location: 
Administration Building 


Saint Elizabeths Hospital 
Washington, D.C. 20032 


Categories of individuals covered by the system: All patients under 
18 years of age on rolls of Saint Elizabeths Hospital. 


Categories of records in. the system: Inpatient and outpatient edu- 
cational records. The educational records contain identifying data, 
name, date, and place of birth, age, sex, race legal category, leave 
and residential status, admission, discharged date, identification or 
relative and hospital identification, educational information, current 


functional level, educational achievement, medical neurological 
and/or psychological problems with significant influence, patient 
adjustment to educational program, past/present academic educa- 
tional plan or program. Reports or notes of others who contribute 
to a patients educational development. 


Authority for maintenance of the system: 24 U.S.C. 161 and Mills 
v. Bd. of Education of the Dist. of Columbia, 348 F. Supp 866 
(D.C. D.C. 1972). 


Reutine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

2. Disclosures in prepared reports for D.C. School Board person- 
nel who are not employees of Saint Elizabeths Hospital. 

3> Disclosures of information on patient’s behalf in matters such 
as educational achievement needs to third parties whose involve- 
ment would be of benefit to the patient. 

4. Disclosures in mandatory reports under Federal and local law. 

5 Disclosures derived from St. Elizabeth’s Hospital monitoring 
of educational programs for school-aged children to assure that all 
children are served and provided the Office of the Assistant Su- 
perintendent of the Public Schools of the District of Columbia as 
required under Mills v Board of Education of D.C., 348 F. Supp 
866 (D.C D.C. 1972). 

6. Transmittals of, information to the Department of Special Edu- 
cation of the District of Columbia Public School System, to assist 
in coordinating educational efforts as mandated by Mills v. Board 
of Education of D.C., 348 F. Supp. 866 (D.C. D.C. 1972). 


7. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Records are in the Administration Building. File folders 
with general educational record and correspondence files are kept 
in metal file cabinets. Index cards, monitoring cards, kardex are in 
their appropriate containers. 

Retrievability: Index by patient’s name, Hospital number divi- 
sion. The records are used as follows: 


1. To monitor academic educational programs of patients under 
18 years of age on roles of Saint Elizabeths Hospital. 

. Documentation of a patient’s educational achievement to 
provide for continuous monitoring and distribution by 
division. 

. To provide a continuous educational program, both medical 
and psychiatric, for the individual patient, including a follow- 
up program for reference upon future hospitalization. 

. Use by agency personnel for periodic assessment of the 
quality of educational achievement review. 

. To assist the staff in providing for a patient's educational 
needs. 

. To occasionally provide the basis for action in the course of — 
employee discipline or competerce determination 
proceedings. 

. To facilitate teaching programs and scientific research; to 
further knowledge in the areas of diagnosis and treatment, 
comparative studies and special educational programs. 

. Indexes based on the educational records are routinely used 
for: a. speedy identification and location of specific patients; 
b. monitoring the completeness of patient-educational 
records, particularly those under 18; c. monitoring the 
changing status of patients, either in terms of transfers 
within the Hospital or outside the Hospital; d. easy 
identification of basic demographic data used for statistical 
and/or research purposes; e. quick review of current 
treatment regimen in individual cases. 

Safeguards: 


1. Available only to properly trained and screened personnel. 
2. Access limited to authorized personnel only. Enforced by 
security personnel. Rooms are locked when unoccupied. 


Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 


Associate Director for Psychology 

Administration Building, Room 308 

Saint Elizabeths Hospital 

Washington, D.C. 20032 

Notification procedure: An individual may have access to his/her 

record upon written request, with notarized signature if request is 
made by mail or with suitable identification if request is made in 
person, directed to: 

Privacy Act Coordinator 

Office of the Associate Director for Psychology 

A Building 

Saint Elizabeths Hospital 

Washington, D.C. 20032 


All of the following information must be provided whea 
requesting access: 

(a) Full name and home address 

(b) Approximate dates of enrollment at Saint Elizabeths 
Hospital 

(c) Division where treatment is or was provided, and education 
ievel 
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(d) The nature of the material desired 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought, (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b 5(a)(2)) Federal Register, Gctober 
8, 1975, page 47410) 

Contesting record procedures: Write the Privacy Act Coordinator, 
Office of the Associate Director for Psychology, A Building, Saint 
Elizabeths Hospital, Washington, D.C. 20032 Reasonably identify 
the record and specify the information to be contested in ac- 
cordance with Department regulations, Federal Register, October 8, 
1975, page 47411 (45 C F.R. Part 5b 7) 

Record source categories: Educational records a compilation of 
sociological, medical and historical data of a patient. The informa- 
tion recorded as given by the patient, his realtives, or other third 
persons interested in the patient, from existing records used as 
reference; from educational tests, such as physicians, psychiatrists, 
teachers, social worker; other therapists who entered their observa- 
tions and assessment by means of progress notes, reports etc 


Systems exempted from certain provisions of the act: None 


09-30-0011 
System name: Saint Elizabeths Hospital Central Admission Service 
Non-Admission File System - HEW/ADAMHA/NIMH. 
Security classification: None 
System location: 
Central Admission Service 
Dix Building 
Saint Elizabeths Hospital 
Washington, D C. 20032 


Categories of individuals covered by the system: Individuals who 
have presented themselves at the Central Admission Service but 
who were not admitted to the rolls of Saint Elizabeths Hospital. 

Categories of records in the system: Personal identifying data col- 
lected during admissions screening interview, information from 
previous hospitalizations of clinic enrollment, and information 
about individuals collected from telephone conversations with in- 
terested persons. 

Authority for maintenance of the system: 24 USC 161, et seq-, 21 
DC. Code 501, et seq. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: In the event of litigation 
where one of the parties is (a) the Department, any component of 
the Department, or any employee of the Department in his or her 
official capacity; (b) the United States where the Department deter- 
mines that the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components, or (c) any 
Department employee in his or her individual capacity where the 
Justice Department has agreed to represent such employee, the De- 
partment may disclose such records as it deems desirable or neces- 
sary to the Department of Justice to enable that Department to ef- 
fectively represent such party, provided such disclosure is compati- 
ble with the purpose for which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Sterage: File cabinets, 


_ Retrievability: Filed alphabetically by name To provide addi- 
tional screening material in cases of repeated applications for ad- 
mission of the same patient. 

Safeguards: Access limited to authorized personnel only, en- 
forced by security force, rooms locked when unoccupied. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Director, Central Admissions Service 
Saint Elizabeths Hospital 
Washington, DC 20032 

Notification procedure: A person denied admission may have ac- 
cess to his/her record upon written request, with notarized signa- 
ture if request is made by mail or with suitable identification if 
request is made in person, directed to 

Privacy Act Coordinator 
Office of the Director 


NOTICES 


Central Admissions Service 
Saint Elizabeths Hospital 
Washington, DC 20032 


All of the following information must be provided when 
requesting access a. full name, b approximate date the 
person sought admission, c. the nature of the material 
desired 


Record access procedures: Same as notification procedures 


- Requesters should also reasonably specify the record Contents 


being sought. (These access procedures are in accordance with De 
partment Regulations (45 CFR Sb .S(a)(2)) Federal Register, Gctober 
8, 1975, page 47410 ) 

Contesting record procedures: Write the Privacy Act Coordinator, 
Cffice of the Durector, Central Admissions Service, Saint 
Elizabeths Hospital, Washington, D.C. 20022. Reasonably identify 
the record and specify the information to be contested in ac- 
cordance with Department regulations, Federal Register, October 8, 
1975, page 47411 (45 CFR Part Sb 7) 


Record source categories: Interviews with persons applying for 
admission but ultimately not admitted, hospital records of prior ad- 
missions, and information provided by other persons related to or 
interested in the person seeking admission. 


Systems exempted from certain provisions of the act: None 
09-30-0012 
System name: Saint Elizabeths Hospital Pre Service Education 
Records - HEW/ADAMHA/NIMH 
Security classification: None 
System location: 


Saint Elizabeths Hospital 
Washington, D C 20032 
and Federal Records Center 
Suitland, Maryland 


Categories of individuals covered by the system: Students and 
trainees: in medical and non medical mental health education pro- 


grams, including persons who receive stipends and those who do 
not. 


Categories of records in the system: Record categories include: (1) 
application data including transcripts, references, special health 
records where indicated, evaluation of prior training or education; 
(2) assessment and evaluation data regarding educational ex- 
periences at SEH, and (3) correspondence Data are contained in 
written documents, audio tapes, and video tapes 

Authority for maintenance of the system: Public Service Act Sec- 
tion 301(42 U SC. 241) 


Routine uses of records maintained in the system, including categao- 
ries of users and the purposes of such uses: 


1 Records are rountinely disclosed to the following third parties 
outside HEW professional certifying and credentialing organiza- 
tions, other training and teaching professionals or professional 
groups, and authorized researchers. Purposes of disclosure are for 
professional reference, professional education, program evaluation 

2 Also disclosures in the course of employee discipline or com- 
petence determination proceedings (Appendix B, Departmental 
Regulations, 45 CFR 5(b), Item 103). 

3. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent-such 
party, provided such disclosure is compatibie with the purpose for 
which the records were collected. 

Pélicies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders and filing cabinets; audio and video tape 
reels in storage cabinets 

Retrievability: System is filed by name of individual, dates of 
training, disciplinary area in which training was received, primary 
supervisor, and whether the training was stipended or non- 
stipended Records are used for: evaluation for selection and ap- 
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pointment; ‘supervisory guidance. and assessment; reference 
requests; specialized teaching resources, program evaluation and 
historical research. 

Safeguards: Records are maintained in monitored offices and are 
only available to persons authorized to use records for the purposes 
for which they were collected. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System mamnager(s) and address: 

Director, Overholser Division of Training 
Saint Elizabeths Hospital 
Washington, D.C. 20032 

Notification procedure: Individual student or trainee may have ac- 
cess to his/her personal pre-service education record upon written 
request, with notarized ‘signature if request is made by mail or with 
suitable identification if request is made in person, directed to: 

Privacy Act Coordinator 

Office of Director 
Overholser Division of Training, Saint Elizabeths Hospitald 
SEH 

Washington, D.C. 20032 


All the following identifying information must be provided 
when requesting access: a) full name; b) inclusive dates of 
training; c) specific disciplinary area in which training was 
received and organizational unit where assigned. d) name of 
primary supervisor. e) status in terms of stipended or non- 
Stipended. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5({a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Office of thé Director, Overholser Division cf Training, Saint 
Elizabeths Hospital, Washington, D.C. 20032. Reasonably identify 
the record and specify the information to be contested in ac- 
cordance with Department regulations, Federal Register, October 8, 
1975, page 47411 (45 C.F.R. Part 5b.7) 


Record source categories: Information is secured from the in- 
dividual trainee or student, persons supplying reference data, su- 
- pervisory and administrative personnel, and other persons directly 
involved with the individual's educational program. 


Systems exempted from certain provisions of the act: None. 


09-30-0013 
System mame: Saint Elizabeths Hospital Training Videotape Records 
- HEW/ADAMHA/NIMH. 
Security classification: None. 
System location: 
Saint Elizabeths Hospital 
Washington, D.C. 20032 

Categories of individuals covered by the system: SEH patients, 
trainees and staff of SEH. 

Categories of records in the system: Videotapes of interviews, ac- 
tivities, or other interactions between SEH patients and profes- 
sional trainees and staff of SEH; authorizations (informed consent) 
signed by patients. 

Authority for maintenance of the system: Public Health Service 
_ Act Section 301(42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. To approved persons and organizations for program evaluation 
and/or research. 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

_ 3..In the event of litigation where one of the parties is (a) the De- 
‘partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its‘components; or (c) any Department employee in his or her in- 


dividual capacity where the Justice Department has agreed to 
represent such employee,.the Department may disclose such 
records as it.deems desirable or necessary to the. Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Videotape reels, authorizations retained in file folders. 
Retrievability: Name of patient, name of interviewer This record 
is used for training and education purposes 
Safeguards: Locked files in monitored offices 
Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 
System manager(s) and address: 
Director, Overholser Division of Training 
Saint Elizabeths Hospital 
Washington, D,C. 20032 
Notification procedure: An individual may have access io his/her 
record upon written request, with notarized signature if request is 
made by mail or with suitable identification if request is made in 
person, directed to: 
Privacy Act Coordinator 
Office of the Director, Overholser Division of Trataing 
Saint Elizabeths Hospital 
Washington, D.C. 20032 


Ali of the following information must be provided when 
requesting access: (a) full name; (b) approximate data of 
videotaping; (c) name of interviewer; (d) the capacity in 
which the requester had contact with the hospital; e.g., 
patient, staff member, trainee. (e) if possible, in the case of 
patients, the hospital number; (f) location of unit where 
videotaping occurred, 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a){2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Office of the Director, Overholser Division of Training, Saint 
Elizabeths Hospital, Washington, D.C. 20032. Reasonably identify 
the record and specify the information to be contested in ac- 
cordance with Department regulations, Federal Register, October 8, 
1975, page 47411 (45 C.F.R. Part Sb.7) 

Record source categories: SEH patients, trainees and staff. 

Systems exempted from certain provisions of the act: None 


09-30-0014 
System mame: Saint Elizabeths Hospital Financial System 

HEW/ADAMHA/NIMH. 

Security classification: None. 

System location: 
Finance Office 
Saint Elizabeths Hospital 
Washington, D.C. 20032 
and Federal Records Center 
Suitland, Maryland 

Categories of individuals covered by the system: Present and 
former employees and patients. 

Categories of records in the system: Deposits; receipts; disburse- 
ments; balances; NCR ledger cards; vouchers; travel; education; 
billings; background history; and reimbursement claims; Industrial 
Therapy Program data, Internal Revenue Service Form W-4 and 
D.C. Government Form D-4, Payroll Summary sheets and in- 
dividual patient ledger cards for patients and other patient worker's 
Industrial Therapy (PWITP) data and indebtedness letters. 

Authority for maintenance of the system: Hospitalization of the 
Mentally Til Act, 21 DC Code 511 et seq.; 24 USC 165 and 166; 31 
USC 66A and 628a. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 
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1. Disclosure may be made to a congressional office from the 
record of an individual in response to an.inquiry from the congres- 
sional office made at the request of that individual. 

2. To pay travel claims, educational institutions, to collect from 
the D.C Government and Federal agencies for care and treatment 
and collect for quarters, lost or damaged property & other in- 
debtedness to the Government. 

3. References for outside employment, referral source for deter- 
mining if job placement meets a patient’s therapeutic needs or if a 
referral to an outside agency is needed. 

4. To determine amount of pay a patient earns for his Industrial 
Therapy assignment, and followup reasons for a patient's absence 
from his Industrial Therapy assignments. 

5. Patients’ Payroll for printing time sheets, payroll summary 
sheets, and income tax withholding forms and monthly or quarterly 
earnings and tax returns as required. 

6. Also, Appendix B of DHEW Regulations, as follows: 

(1) In the event that a system of records maintained by this 
agency toc carry out its functions indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the 
appropriate agency, whether federal, or foreign, charged 
with the responsiblity of investigating or prosecuting such 
violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto. 

(5) In the event that a system of records maintained by this 
agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the 
appropriate agency, whether state or local charged with the 
responsibility of investigating or prosecuting such viclation 
or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. 

(6) Where federal agencies having the power to subpoena other 
federal agencies’ records, such as the Internal Revenue 
Service or the Civil Rights Commission, issue a subpoena to 
the Department for records in this system of records, the 
Department will make such records available. 

7. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United aoe 
where the Department determines that the claim, if successful, 
likely to directly affect the operations of the Department or any se 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders in metal filing cabinets, index cards, and 
IBM cards. 

Retrievability: Voucher date and number; numerically (receipts 
for patient’s funds); alphabetically by name; Health Insurance 
Number and Hospital Case Number (Health Insurance records); bill 
number (for billings). Records are used to record expenditures and 
reimbursements for services and goods and all other financial 
transactions consistent with the management of the Hospital. 

Safeguards: Access is limited to personnel who process the data 
respectively. Offices are locked. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Finance Officer 

Administration Building 

St. Elizabeths Hospital 

Washington, D.C. 20032 


NOTICES 


Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature if request 1s 
made by mail or with suitable identification if request 1s made in 
person, directed to: 


Privacy Act Coordinator 
Finance Office 
Saint Elizabeths Hospital Washington, D.C. 20032 


All of the following information must be provided when 
requesting access: (a) full name; (b) dates of the contact with 
Saint Elizabeths Hospital; (c) the Branch, Division, or Office 
with which the requestor had contact; (d) the capacity in 
which the requestor had contact with the hospital, e.g., 
patient, employe ee, vendor, representative of professional 
organization, etc; (e) the nature of the material desired 


Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b S(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Finance Office, Saint Elizabeths Hospital, Washington, D.C. 20032 
Reasonably identify the record and specify the information to be 
contested in accordance with Department regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 C.F R Part Sb). 

Record source categories: Patient name plates, patient's accounts, 
receipts for patients’ funds (generated when cash or other funds are 
accepted from a patient), patients’ payroll data from the Indusirial 
Therapy Section. 

Patients’ clinical records, interviews with ward staff, patient 
and work supervisor. Patient vouchers from patient,- 
employees, Finance Section, Personnel Branch, Agency 
Cashier, patients’ relatives, committees, conservators and 
other Government agencies. Patients’ account data from the 
Agent Cashier. 

Health Insurance data from the Patient’s Medical Record, 
Social Security Administration, relatives and conservators, 
and Registrar. 

Billings for care and treatment, quarters, etc. and 
indebtedness to the Government, Biometrics Branch, 
Housekeeping Section, Agent Cashier, and Administrative 
Services Section. 

Systems exempted from certain previsions of the act: None 


09-30-O015 
System name: Saint Elizabeths Hospital General Security System - 
HEW/ADAMHA/NIMH 
Security classification: None. 
System location: 
Security Headquarters 
Allison-B Building 
St. Elizabeths Hospital 
Washington, D.C. 20032 
and Federal Records Center 
Suitland, Maryland 
Categories of individuals covered by the system: Former and Cur- 
rent Patients and Employees, Relatives, Volunteers and Visitors- 
Categories of records in the system: Identifying information in- 
cluding one or more of name, hospital number, photo, key number, 
vehicle sticker number, authorization to admit, dates and times of 
visits, addresses and other personal data. 
Authority for maintenance of the system: 24 USC 161, et seq. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. In the event that a system of records maintained by this agen- 
cy to carry out its functions indicates a violation or potential viola- 
tion of law, whether civil, criminal! or regulatory im nature. and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, or foreign, charged 
with the responsiblity of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto (Appendix B, Depart- 
mental Regulations, 45 CFR S(b), Item 1). 
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2. in the event that a system of records maintained by this agen- 
cy to carry out its function indicates a violation or potential viola- 
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether state or local charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, reguia- 
tion or order issued pursuant thereto. (Appendix B, Departmental 
Regulations, 45 CFR 5(b), Item 5). 

3. To the Department of Justice or other appropriate Federal 
_agencies in defending claims against the United States when the 
claim is based upon an individual’s mental or physical condition 
and is alleged to have arisen because of activities of the Public 
Health Service in connection with such individual. (Appendix B, 
Departmental Regulations, 45 CFR 5(b), liem 100). 

4. Disclosures in the course of employee discipline or com- 
petence determination proceedings. (Appendix B, Departmental 
Regulations, 45 CFR 5(b), Item 103). 

5. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected.’ 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Index cards, file folders, picture files. 

Retrievability: Name, hospital number, sticker and key number, 
and chronologically. The purpose of this record is to monitor 
authorized access and exit of individuals and vehicles to and from 
Buildings and grounds of Hospital: accountability of building and 
room key assignments and vehicle sticker assignments; identifica- 
tion for search of missing persons. 

Safeguards: 24 hour security guard. 


Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Captain Security Force 
St. Elizabeths Hospital 
Washington, D.C. 20032 


Notification procedure: A patient, former patient, employee, 
former employee, relative, volunteer or visitor may have access to 
his/her record, upon written request, with notarized signature if 
request is made by mail or with suitable identification if request is 
made in person, directed to: 


Privacy Act Coordinator 
Security Force 

St. Elizabeths Hospital 
Washington, D.C. 20032 


All of the following information must be provided when 
requesting access: (a) full mame; (b) the capacity. in which 
the requestor had contact with St. Elizabeths Hospital; (c) 
the approximate dates of contact with the hospital; (d) the 
nature of the material desired. 


Record access procedures; Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Security Force, Saint Elizabeths Hospital, Washington, D.C. 20032. 
Reasonably identify the record and specify the information to be 
contested in accordance with Department regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 C.F.R. Part Sb). 
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Record source categories: Hospital Staff, Medical Records, pa- 
tients and relatives. 

Systems exempted from certain provisions of the act: None. 

09-30-0016 
System name: Saint Elizabeths Hospital Patients Personal Property 
Record System -- HEW/ADAMHA/NIMH. 
Security classification: None 
System location: 
Patients Property Unit 
Glenside Building 
Saint Elizabeths Hospital 
Wash., D.C. 26032 
and Federal Records Center 
Suitland, Maryland 

Categories of individuals covered by the system: Former & Current 
Patients. 

Categories of records in the system: 1. Inventory of patients 
private property on admission, newly acquired property, released 
property, and unclaimed property. 2. Comments on condition of 
private property, damages, lost and storage status. 3. Receipts of 
authorizations for purchases & vendors receipts. 

Authority for maintenance of the system: 24 USC 1!61!, et seq. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Disclosure may be made to a congressional ‘office from the 
record of an individual in response to an inquiry from.the congres- 
sional office made at the request of that individual. 

2. In. the event that a system of records maintained by this agen- 
cy to carry out its functions indicates a violation or potential viola- 
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program stalute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, or foreign, charged 
with the responsiblity of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. (Appendix B, Depart- 
menial Regulations, 45 CFR 5{b), Item 1). 

3. In the event that a system of records maintained by this agen- 
cy to carry out its function indicates a violation or potential viola- 
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether state or local charged, with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. (Appendix B, Departmenial 
Regulations, 45 CFR 5(b), Item 5). 

4. Where the appropriate official of the Department, pursuant to 
the Department’s Freedom of Information Regulation determines 
that it is in the public interest to disclose a record which is other- 
wise exempt from mandatory disclosure, disclosure may be made 
from this system of records. (Appendix B, Departmental Regula- 
tions, 45 CFR 5(b), Item 8). 

5. Disclosures in the course of employee discipline or com- 
petence determination proceedings. (Appendix B, Departmental 
Regulations, 45 CFR 5(b), Item 103). 

6. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United Siates 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice- to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and ptactices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Folders and cards. 

Retrievability: By name, alphabetized. This record is used for 
documenting entries and releases of personal property; accounting 
and verifying documented inventories & purchases; for internal 
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referrals by patient property office staff and legally appointed ad- 
ministrators. 

Safeguards: Only patient property staff use files. At night office 
is locked. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Supervisory Storage Management Specialist 
Patients Property Unit 

Glenside Building 

Saint Elizabeths Hospital 

Washington, D.C. 20032 

Notification procedure: A patient or former patient may have ac- 
cess to his/her record upon written request, with notarized signa- 
ture if request is made by mail or with a suitable identification if 
request is made in person, directed to: 


Privacy Act Coordinator 
Property Unit 

Glenside Building 

Saint Elizabeths Hospital 
Washington, D.C. 20032 


All of the following data must be provided when requesting 
access: (a) full name; (b) approximate dates of enrollment at 
Saint Elizabeths Hospital: (c) if possible, the patient's 
hospital number; (d) the nature of the material desired. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Property Unit, Glenside Building, Saint Elizabeths Hospital, 
Washington, D.C. 20032. Reasonably identify the record and speci- 
fy the information to be contested in accordance with Department 
regulations, Federal Register, October 8, 1975, page 47411 (45 
C.F.R. Part 5b). 


Record source categories: Admission report lists, ward reports, 
patients’ correspondence files. 


Systems exempted from certain provisions of the act: None. 
09-30-0017 
System name: Saint Elizabeths Hospital Legal Office Record 
System -- HEW/ADAMHA/NIMH. 
Security classification: None. 
System location: 


Legal Advisors Office 
Administration Building 
Saint Elizabeths Hospital 
Wash., D.C. 20032 


Categories of individuals covered by the system: Former and Cur- 
rent Patients and Employees. 


Categories of records in the system: Information concerning the 
legai status and aspects of former and current patients and em- 
ployees. 

Authority for maintenance of the system: 42 U.S.C. 3504. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Negotiations with U.S. Attorneys Office, D.C. Courts, Mental 
Health Commission, Corporation Counsel, Justice Department, at- 
torneys and other concerned with the legal considerations of pa- 
tients and employees. 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

3. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 


NOTICES 


represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders and index cards. 


Retrievability: Patient or employee name. The purpose of this 
record is to determine, monitor, and follow up legal status, nghts, 
and problems of individual employees and patients: Used as 
resource material in preparation for civil actions or proceedings 

Safeguards: Access restricted to Legal Office staff. Locked at 
night. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. . 

System manager(s) and address: 

Legal Advisor 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032 


Notification procedure: An individual may have access to his/her 
record, subject to the limitations of 5 USC 552a(d)(5), upon written 
request, with notarized signature if the request is made by mail or 
with suitable identification if request is made in person, directed to: 

Privacy Act Coordinator 

Legal Advisor's Office 

Saint Elizabeths Hospital 

Washington, D.C. 20032 

All of the following information must be provided when 
requesting access: (a) full name; (b) the capacity in which 
the requestor had contact with St. Elizabeths Hospital; (c) 
the approximate dates of contact with the hospital; (d) the 
nature of the material desired. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Legal Advisor's Office, Saint Elizabeths Hospital, Washington, 
D.C. 20032. Reasonably identify the record and specify the infor- 
mation to be contested in accordance with Department regulations, 
Federal Register, October 8, 1975, page 47411 (45 C.F.R. Part Sb) 

Record source categories: Patient records, commitment folders, 
staff reports, Auditors Office of D.C. Superior Court, Court 
System of D.C., Mental Health Commission U.S. Attorney's Of- 
fice, Corporation Counsel and private attorneys. 

Systems exempted from certain provisions of the act: None-. 

09-30-0018 
System name: Saint Elizabeths Hospital Area D Community Mental 
Health Center Citizens Advisory Groups’ Records-- 
HEW/ADAMHA/NIMH. 
Security classification: None. 
System location: 
Community Mental Health Center 
Saint Elizabeths Hospital 
Washington, D.C. 20032 

Categories of individuals covered by the system: Members of 
Citizens Advisory Committee, agencies, organizations, school stu- 
dents and citizens interested in CMHC activities. 

Categories of records in the system: Names, addresses, telephone 
numbers, occupations, transmittal letters and various memoranda 

Authority for maintenance of the system: Mental Retardation 
Facilities and Community Mental Health Centers Construction Act 
of 1963 (42 U.S.C. 2661 et seq.). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Mailing lists with names and addresses are exchanged with 
Area D citizens groups. 
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2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

3. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, index cards and paper tapes in cabinets. 

Retrievability: By name. This is used to maintain a directory of 
persons and organizations and a file of communications with those 
who act in an advisory capacity to Mental Health Area D. 

Safeguards: Access is limited to authorized personnel only. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard’ 
for these records may be obtained by writing the system manager 
at the address below. - 

System manager(s) and address: 

Associate Director for Community Liaison and Public 
Education 

Area D - CMHC, R Building 

St. Elizabeths Hospital 

Washington, D.C. 20032 


Notification procedure: An individual in this system of records 
may have access to his/her record upon written request directed to: 


Privacy Act Coordinator 

Assoc. Director for Community Liaison and Public Education 
Community Mental Health Center 

St. Elizabeths Hospital 

Washington, D.C. 20032 


the following information must be provided when requesting 
access: (a) fullname; (b) capacity in which requestor had 
contact with the CMHC Area D Citizen Advisory group; (c) 
nature of information desired. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a)(2)) Federal Register, October 
8, 1975, page 47410.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Associate Director for Community Liaison and Public Education, 
CMHC, Saint Elizabeths Hospital, Washington, D.C. 20032. 
Reasonably identify the record and specify the information to be 
contested in accordance with Department regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 C.F.R. Part 5b). 

Record source categories: Information is voluntarily written on 
sign-in sheets at various community meetings and solicited through 
surveys. ; 

Systems exempted from certaia provisions of the act: None. 

09-36-6619 
System name: Saint Elizabeths Hospital Court-Ordered Forensic In- 
vestigatory Materials File--HEW/ADAMHA/NIMH. 

Security classification: None. 

System location: Active Patients: 

Saint Elizabeths Hospital 

John Howard Pavilion 

Washington, D.C. 20032 

Discharged patients: The court-ordered forensic investigatory 
materials files of discharged or expired patients are located 
in the Administration Building, Saint Elizabeths Hospital; the 
basement of that building; and inactive records older than 
four years are stored in the Federal Records Center in 
Suitland, Maryland. . 
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Categories of individuals covered by the system: Past and present 
patients committed to Saint Elizabeths Hospital pursuant to the 
District of Columbia and United States Criminal Codes. Included 
are alleged criminal offenders sent for pre-trial examination; per- 
sons committed after having been found not guilty by reason of in- 
sanity; and mentally ill sentenced prisoners transferred from penal 
institutions. 

Categories of records in the system: Court orders; criminal 
records; police reports; reports from the FBI and the Secret Ser- 
vice; prison records; reports from the United States Attorney 
and/or Corporation Counsel; correspondence from courts, defense 
attorneys and prosecutors; probation and parole reports; and, cor- 
respondence from Saint Elizabeths Hospital to the Courts, prosecu- 
tion, defense and correctional authorities. 

Authority for maintenance of the system: 24 D.C. Code Sections 
301(a), 301(b), 301(d), 302; 24 U.S.C. 161 and 211 et seq. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Psychiatric evaluations based in part on this record are for- 
warded to referring courts, pursuant to order, with copies to 
defense and prosecuting attorneys. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Stored in file folders in file cabinets. 


Retrievability: Retrieved by name and hospital number. Records 
are used to aid in evaluation of patients regarding their competency 
and criminal responsibility, to aid in treatment of criminally com- 
mitted patients, and to comply with court-ordered reporting 

Safeguards: Available only to properly trained and screéned per- 
sonnel. Access limited to authorized individuals only. Enforced by 
security personnel. Rooms are locked when unoccupied. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. ; 

System manager(s) and address: 

Chief, Pre-trial Section or 
Chief, Post-trial Section 
Division of Forensic Programs 
Saint Elizabeths Hospital 
Washington, D.C. 20032 

Notification procedure: None. 

Record access procedures: None. 

Contesting record procedures: None. 

Record source categories: Courts, police department, FBI, Secret 
Service, prisons, U. S. Attorney, Corporation Counsel, defense at- 
tomeys, prosecuting attorneys, and correctional authorities. 

Systems exempted from certain provisions of the act: Exemption 
from notification, record access and contest provisions granted 
under (j)(2) of the Privacy Act. Exemption notice published in the 
Federal Register of August 14, 1975. 

09-30-0026 
System name: Administrative Records on Civilly Commitied Drug 
Abusers Under the Narcotic Addict Rehabilitation Act-- 
HEW/ADAMHA!INIDA. 
Security classification: None. 
System lecation: 
Division of Community Assistance 
National Institute on Drug Abuse 
Room 9-12, Parklawn Bidg. 
5600 Fishers Lane 
Rockville, Md. 20857 
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CAtegories of individuals covered by the system: Civilly committed 
narcotic addicts. 

Categories of records im ¢he system: Administrative records of 
rehabilitation status, court orders and other legal documents. 

Authority for maintenance of the system: Narcotic Addict: Reha- 
bilitation Act,Titles I and III (28 U.S.C. 290 et seq. and 42 U.S.C 
3411 et seq.). 

Routine uses : of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the. Department, or.any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: Records stored in file folders within open shelves 

Retrievability: Filed alphabetically by patient name. Used to 
monitor patient progress from time of entrance into treatment pro- 
gram until discharge. 

Safeguards: Only authorized Federal staff have access to these 
files. Files are not aliowed to be taken off the premises. File room 
is locked after business hours. 

Retertion and dispesal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Medical Records Administrator 
Division of Community Assistance 
National Institute on Drug Abuse 
Room 9-12, Parklawn Bldg. 

5600 Fishers Lane 

Rockville, Md. 20857 

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably. specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb. 5(ay(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures. above,. and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

. Record source categories: Patients; 
courts. 


Systems exempted from certain provisions of the act: None. 


09-30-0021 
System name: Patient Medical Records on PHS Beneficiaries and 
Civilly Committed Narcotic Addicts Treated at the PHS 
Hospitals at Lexington, Kentucky and Fort Worth, Texas-- 
HEW/ADAMHA!NIDA. 
Security classification: None 
System location: 
Division of Community Assistance 
Room 9-12, Parkiawn Bidg 
$600 Fishers Lane 
Rockville, Md. 20857 


drug treatment programs; 


Division of Mental Health Services 
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National Institute of Mental-Health 
Room 11-105, Parklawn Bidg 
5600 Fishers Lane 
Rockville, Md. 20857 
Categories of individuals covered by the system: PHS beneficiaries 
treated prior to 1967 and civilly committed narcotic addicts treated 
after 1966. : 
Categories of records in the system: Medical records. 


Authority for, maintenance of the system: Public Health Service 
Act Sections 321-326, 34i{ajand(c), (42 U.S.C, | 248-253, 
257(ajand(c)); Narcotic Addict Rehabilitation Act, Titles I and {1 
(28 U.S.C. 2901 et seq. and 42 U.S.C. 3411 et seq.). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


. Disclosure may be made to a congressional office from the 
Pe of an individual in response to an inquiry from. the congres- 
sional office made at the request of that individual. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, amy component of the Department, or any employee of. 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Depariment to effectively represent such 
party, provided such disciosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Hard copy--file folders: within file boxes; microfilm-- 
within enclosed file cabinet. 


Retrievability; Filed by patient hospital number. 


Safeguards: Only authorized Federal staff trained in record 
retrieval are allowed access to these files. Files may not be taken 
off premises. 


Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 


System manager(s) and address: 


Medical Record Administrator 
Division of Community Assistance 
National Institute on Drug Abuse 
Room 9-12, Parklawn Bldg. 

5600 Fishers Lane 

Rockville, Mds 20857 


Chief, Mental Health Care & Services Financing Branch 
National Institute of Mental Health 

Room 11-105, Parklawn Bidg 

5600Fishers Lane 

Rockville, Md. 20857 


Notification procedure: ‘An individual. may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above.. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
pariment Regulations (45 CFR, Section 5b.5({a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and’ reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Patients, drug treatment programs, and 
courts 


Systems exempted from certain provisions of the act: None. 
09-36-0022 
System mame: National Institute on Drug Abuse Addiction Research 


Center. Federal Prisoner and Non-Prisoner Patient Files-- 
HEW/ADAMHAINIDA. 
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Security classification: None. 

System location: 

NIDA Addiction Research Center 
P. O. Box 12390 

Leestown Road 

Lexington, KY 40511 

Categories of individuals covered by the system: Federal prisoners 
and non-prisoner volunteers in drug addiction research program. 

Categories of records in the system: Research, medical, and phar- 

"macy records. ‘ 

Authority for maintenance of the system: Public Health Service 
Act, Sections 301, 341(a)(42 U.S.C. 241, 257(a)); Drug Abuse Office 
and Treatment Act Section 501(21 U.S.C. 1191). 

Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: 

1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 

_represent such employee, the Department may disclose such 

records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. : 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders within locked file cabinets. 

Retrievability: Filed alphabetically by patient name and project 
number. Records are used to evaluate and monitor patients’ health; 
to record results of clinical experiments for analysis, presentation 
and publication of statistical reports. 

Safeguards: Only authorized Federal staff are allowed access to 
these files. Files may not leave the premises. Files and fileroom are 
locked after business hours. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Program Assistant 

NIDA Addiction Research Center 
P.O. Box 12390 

Leestown Road 

Lexington, KY. 40511 


Notification precedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above. The request should include 
the patient’s register number and the number of years of incarcera- 
‘tion. An individual who requests notification of or access to a 
medical/dental record shall,- at the time the request is’ made, 
designate in writing a responsible representative who will be willing 
to review the. record and inform the subject individual of its con- 
tents at the representative’s discretion. (These notification and ac- 
cess procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 474i1.). 
A parent or guardian who requests notification of or access to a 
minor’s record shall at. the time the request is made designate a 
family physician or other health professional (other than a family 
member) to whom the record, if any, will be sent. The designate 
will receive the record in all cases and upon review will determine 
whether the record should be made available to the parent or guar- 
dian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47416:). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and ‘reasonably 


identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Patienis; drug treatment programs: Bu- 
reau of Prisons; case workers; psychiatrists; researeh laboratories; 
and pharmacies and hospitals. Many of these records are con- 
fidential and privileged communications as guaranteed under Sec- 
tion 344(d) of the PHS Act. 

Systems exempted frem certain provisions of the act: None. 

09-30-0023 
System name: Records of Contracts Awarded to Individuals 
Security classification: None. 
System location: 
National Institute on Drug Abuse 
Contracts Management Branch 
Room 10-35, Parklawn Bidg. 
5600 Fishers Lane 
Rockville, MD 20857 


National Institute on Alcohol Abuse and Alcoholism 
Contracts Management Branch 

14-C-04, Parklawn Building 

5600 Fishers Lane 

Rockville, MD 20857 


National Institute of Mental Health 
Granis and Contracts Management Branch, OPS 
Room 7-C-02, Parklawn Building 
5600 Fishers Lane 
Rockville, MD 20857 
Categories of individuals covered by the system: Contractors and 
contractors’ personnel. 
Categories of records in the system: Curriculum vitae, salary infor- 
mation, evaluations of contractors by contract review committees. 
Authority for maintenance of the system: Public Health Service 


' Act Section 301 (42 U.S.C. 241 and 41 U.S.C. 252(c)). NIDA: Drug 


Abuse Office and Treatment Act Sections 410 and 501 (21 U.S.C. 
1177 and 1191). NIAAA: Community Mental Health Centers Act, 
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treat- 
ment and Rehabilitation Act of 1970 Sections 101, 311 (42 U.S.C. 
4551, 4577). NIMH: Public Health Service Act Section 455. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
‘sional office made at the request of that individual. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 


‘dividual capacity where the Justice Department has agreed to 


represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to, effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Documents filed in folder in enclosed file cabinets. 

Retrievability: By contract number and cross-indexed by name, 
except for NIMH. Used by contract review committee members in 
assessing a proposal. 

Safeguards: Released only to authorized staff. For computerized 
records, safeguards established in accordance with Department 
standards and National Bureau of Standards guidelines (e.g. securi- 
ty codes) will be used, limiting access to authorized personnel. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control. Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

National Institute on Drug Abuse 
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Chief, Contracts Management Branch; OPS* 
Room 10-35, Parklawn Building 

5600 Fishers Lane 

Rockville, Md. 20857 


National Institute on Alcohol Abuse and Alcoholism 
Chief, Contracts Management Branch 

Room 1{4-C-04, Parklawn Building 

5600 Fishers Lane 

Rockville, Md. 20857 


National Institute of Mental Heaith 
Chief, Grants and Contracts Branch 
Room 7-C-02, Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20857 
Notification procedure: Write to the system manager at the above 
address 
Record access procedures: Same 
contract under which employed 
Contesting record procedures: Same as the above. 
Record source categories: Contract proposals and supporting 
documents, contract review committees, site visitors. 
Systems exempted from certain provisions of the act: None 
09-30-6024 
System name: Saint Elizabeths Hospital General 
Record Systems - HEW/ADAMHA/NIMH 
Security classification: None 
System location: 
Office of the Superintendent 
Saint Elizabeths Hospital 
2700 Martin Luther King, Jr 
Washington, D.C. 20032 
and Federal Records Center 
Sutiland, Maryland 
Categories of individuals covered by the system: Former, current, 
and potential patients and employees. 


as the above. Give number of 


iministrative 


Categories of records in the system: (!1)Data having potential legal 
consequences included in habia penser reports; (2} letters; (3) 
memos; (4) mmutes of meetings and conferences; (5) organizational 
charts and assignments; (6) copies of disclesures of medical, bio- 

graphical, employment, and educational information made from 
said investigation reports, letters, etc 

Authority for maintenance ef the system: 24 USC 116i, 21 DC 
Code 1561; 21 DC Code 562, 5 USC 7902, Executive Order 11807 
9/28/74 and Presidential Safety Policy 10/24/1969. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Data are used for professional and medical and psychiatric 
consultations, examination by professional accrediting organiza- 
tions, evaluation of potential patients for adeiesion and employees 
for hiring, responses to Congressional requests and inquiries, re- 
porting treatment provided pursuant to 24 USC [68a to the follow- 
ing federal and local agencies: the District of Columbia, The United 
States Bureau of Prisons, The Veterans Administration, The United 
States Soldiers Home, and The State Department, news releases 
subject to HEW guidelines, under Appendix B, Departmental Regu- 
jiations 45 CFR 5(b), as follows: 

2. in the event that a system of records maintained by this agen- 
cy to cerry out its functions indicates a violation or potential viola- 
tron of law, whether civil, criminal or regulatory in nature, and 
whether arising t by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whethe “ federal, or foreign, charged 
with the responsiblity of investigating or prosecuting such violation 
or charged with enforcing or implemeating the statute, or rule, 
regulation or order issued pursuant thereto. (Item 1) 

3. A record from this system of records may be disclosed as a 
‘routine use’ to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement records or other pertinent 
records, such as current licenses, if necessary to obtain a record 
relevant to an agency decision concerning the hiring or retention of 
an employee, the issuance of a security clearance, the letting of a 
contract, or the issuance of a license, grant or other benefit. 


NOTICES 


A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the record is 
relevant and necessary to the requesting agency's decision on the 
matter. (Item 4). ‘ 

4. In the event that a system of records maintained by this agen- 
cy to carry out its function indicates a violation or potential viola- 
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued.pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether state or local charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 


‘tion or order issued pursuant thereto. (item 5) 


5. Where federal agencies having the power to subpoena other 
federal agencies’ records, such as the Internal Revenue Service or 
the Civil Rights Commission, issue a subpoena to the Department 
for records in this system of records, the Department will make 
such records available. (Item 6). 

6. Where a contract between a component of the Department and 
a labor organization recognized under E.O. 11491 provides that the 
agency will disclose personal records relevant to the organization's 
mission, records in this system of records may be disclosed to such 
organization. (Item 7). i 

7. Te the Department of Justice or other appropriate Federal 
agencies in defending claims against the United States when the 
claim is based upon an individual's mental or physical condition 
and is alleged to have arisen because of activities of the Public 
Health Service in connection with such individual. (Item i090). 

8. To organizations deemed qualified by the Secretary to carry 
out quality assessment, medcial audits or utilization review. (Item 
162). : 

9. Disclosures in the course of employee discipline or com- 
petence determination proceedings. (Item 103) 

40. Disclosure may be made to a congressional office from the 

f an individual in response to an inquiry from the congres- 
ice made at the request of that individual 

ation where one of the parties is (a) the De- 
partment, any — of the Denartment, or any employee of 
the Deparie t in his or her official capacity; (b) the United States 
the Department determines that the claim, if successful, is 
likely to dit rectly affect the operations of the Department or any of 
its components; or (c} any Department employee in his or her in- 
dividual capacity where ‘the Justice Department has agreed to 
represent ner employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to ain that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 

which the records were collected. : 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, index cards, subject record book, punct 

as, mag edit charts. 

: Chronological, name, hospital case number, grade 
case ier: System is used to facilitate the st pinnae 
daily administrative functions within the hospital. These 
functions include the management of the Safety Program, the Fire 
Department, the House- —— ng Sectic the Public Inforr nation 
Office, the Clinical Progra administration of medical, legal and 
criminal investigations, scchaanh reports, conservator files, court 
calendars, evaluation and program assessment of om adequacy of 
the therapeutic activity, employee performanc conference 
procedures, organiz: ation ‘charts, patient and crn assignments, 
ued source materia! for Congressional! and other requests approved 
by the record system manager 

Safeguards: Restricted access, personnel surveillance, locked 
files 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System: manager(s) and address: 


Superintendent 
Saint Elizabeths Hospital 
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Washington, D.C. 20032 


Notification procedure: An individual may have access. to his/her 
record upon written request, with notarized signature if request is 
made by mail or with suitable identification if request is made in 
person, directed to: Privacy Act Coordinator, Office of the Su- 
perintendent, ‘Saint Elizabeth’s Hospital, Washington, D.C. 20032. 
All of the following information must be provided when requesting 
access: (a) full name; (b) dates of the contact with Saint Elizabeths 
Hospital; (c) the Branch, Division, or Office with which the 
requestor had contact; (d) the: capacity in which the requestor had 
contact with the hospital, e.g., patient, employee, vendor, represen- 
tative of professional organization, etc; (e) the nature of the materi- 
al desired. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5{a){2)) Federal Register, October 
8, 1975, page 47419.). 

Contesting record precedures: Write the Privacy Act Coordinator, 
Office of the Superintendent, Saint Elizabeths Hospital, Washing- 
ton, D.C. 20032. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 C.F.R. Part 
Sb). 

Record source categories: Patient and Employee records, HEW, 
ADAMHA, NIMH, and SEH forms, correspondence; Public 
Media, Staff Consultants, Relatives, Auditors Reports, Conserva- 
tors, U.S. Postal Service, U.S. and D.C. Courts, Public Defenders 
Service, D.C. Mental Health Commission, other persons or outside 
Agencies and Organizations offering information or initiating 
requests, volunteers offering services, interviews, minutes of con- 
ferences, seminars and meetings. ; 

Systems exempted from certain provisions of the act: None. 

i 99-30-0025 
System name: Maryland Psychiatric 
HEW/ADAMHA/NIMH. 

Security classification: None. 

System location: 

Division of Biometry and Epidemiology 
NIMH 

and 

Parklawn Computer Center 

5680 Fishers Lane 

Rockville, Maryland 26852 

Categories of individuals covered by the system: Persons who 
received care in psychiatric facilities in Maryland, and Maryland re- 
sidents who received care in psychiatric facilities in the District of 
Columbia during the period July 1, 1961 - June 30, 1968. 

Categories of records in the system: Information contained on ad- 
mission, termination, and patient movement forms reported to 
Maryland Depariment of Mental Hygiene, including demographic, 
social, and psychiatric data pertaining to diagnosis, nature of 
problem and type of treatment. Also, death data (e.g., cause) from 
Baltimore and State of Maryland death certificate records. Period 
covered: July 1, 1961 - June 30, 1968. 

Authority for maintenance of the system: Public Health Service 
Act Sections 301, 433(a), 455(42 U.S.C. 241, 289k, 289k-1). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Authorized representatives of agencies and organizations to 
process data for epidemiologic and service utilization research stu- 
dies and analyses based on data contained within the register or by 
relating or matching of register data to information from other data 
systems; deveiop methodological techniques. Results of studies and 
analyses appear only in group data form. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Case Register- 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes, punch cards, computer printouts. 

Retrievability: By register identification number, name. The 
records are being used or intended for use to develop grouped 
statistical data relating to: (1) social security earnings; (2) informa- 
tion collected in a special 1963 population census of the residents 
of Washington County, Maryland. 

Safeguards: Only authorized research and computer staff have 
acces to files. For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Chief, Applied Biometrics Research Branch 
Division of Biometry and Epidemiology 
National Institute of Mental Health 

$600 Fishers Lane 

Rockville, Maryland 20857 

Notification procedure: None. 

Record access procedures: None. 

Contesting record procedures: None. 

Record source categories: Forms submitted by psychiatric facili- 
ties to Maryland Department of Mental Hygiene, and Maryland 
death certificate records. Also from (1) Social Security Administra- 
tion aggregate data; (2) The Johns Hopkins University (Washington 
County (Md.} Census Data). 

Systems exempted from certain provisions of the act: An exemp- 
tion from notification access and contest as a statistical record 
wystem under Section 3 (f)(k)(4) of the Privacy Act has been 
granted. 


69-36-0026 
System name: Saint Elizabeths Hospital Research Project Record- 
HEW/ADAMHA/NIMH. 
Security classification: None. 
y 
System lecation: 
Behavioral Studies Building 
Saint Elizabeths Hospital 
Washington, D.C. 26032 
and Federal Records Center 
Qaastt Aare te 2 
Suitiand, Maryland 

Categories of individuals covered by the system: Persons who seek 
approval or who have obtained approval to conduct research pro- 
jects at Saini Elizabeths Hospital. 

Categories of records in the system: Written documents pertaining 
to research project proposals and/or results obtained from ap- 
proved research studies, research protocols, and curriculum vitae 
of research applicants. 

Authority for maintenance of the system: 24 U.S.C. 
Health Service Act Section 301(42 U.S.C. 241). 


161, Public 


Routine uses of records maintained in the system, including catego- 
ries of users and the purpeses of such uses: 

1. Records are routinely disclosed for purposes of program 
evaluation and historical research to approved investigators by the 
Saint Elizabeths Hospital Research Review Board 

2. Also under Appendix B, Department Regulations 45 CFR 5(b), 
as follows: A record from this system of records may be disclosed 
as a ‘routine use‘ to a federal, state or local agency maintaining 
civil, criminal or other relevant enforcement records or other per- 
tinent records, such as current licenses, if necessary to obtain a 
record relevant to an agency decision concerning the hiring or re- 
tention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit (Item 4). 

3. To the Department of Justice or other appropriate Federal 
agencies in defending claims against the United States when the 
claim is based upon an individual’s mental or. physical condition 
and is alleged to have arisen because of activities of the Public 
Health Service in connection with such individual.(Item 100); 
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4. Disclosures ia the course of employee discipline or com- 
petence determination proceedings (Item 1.03). 

5. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

6. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Depariment in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records us it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were coliected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Sterage: File folders and filing cabinets 

Retrievability: System is filed by name of primary investigator, 
and date of research proposal submission, title of research project, 
and date of research completion. The purposes of this record are 
to: (1) evaluate research proposals for official approval; (2) dis- 
.seminate results obtained from approved research studies; (3) pro- 
gram evaluation and historical research. 

Safeguards: Records are kept in monitored offices and are only 
available to persons authorized to use records for the purposes for 
which they were collected. 

‘Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Director, Hoffman Division of Research 
Saint Elizabeths Hospital 
Washington, D.C. 

Notification procedure: Individual may have access to his/her per- 
sonal research project record upon written request with notarized 
signature if request is made by mail or with suitable identification if 
request is made in person, to Privacy Act Coordinator, Office of 
Director, Hoffman Division of Research, SEH, Washington, D.C. 
20032. All of the following information must be provided: (a) full 
name; (b) dates when research project was proposed, approved or 
disapproved and compleied; (c) staff position held in terms of staff, 
trainees, or outside investigator; (d) title of research project. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5(a)(2)) Federal! Register, October 
8, 1975, page 474i0.). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Office of Director, Hoffman Division of Research, Saint Elizabeths 
Hospital, Washington, D.C. 20032. Reasonably identify the record 
and specify the information to be contested in accordance with De- 
partment regulations, Federai Register, October 8, 1975, page 47411 
(45 C.F.R. Part Sb). 


Record source categories: Information is cbtained from the prima- 
ry research investigator, and supervisory and administrative person- 
nel. 


Systems exempted from certain provisions of the act: None. 
09-30-0027 
System name: Grants: Research, Research Training, Fellowships, 
Clinical Training, Community Services - HEW/ADAMHA/OA. 
Security classification: None. 
System location: 
"National Institute on Drug Abuse 
Grants Management Branch 
Room 10-42, Parklawn Bldg. 
5600 Fishers Lane 
Rockville, Maryland 20857 


National Institute on Alcohol Abuse and Alcoholism 
Grants Management Branch 
Room 18-86, Parklawn Building 


NOTICES 


$600 Fishers Lane 
Rockville, Maryland 20857 


National Institute of Mental Health 

Grants aad Contracts Management Branch, OPS 

Room 7C-02, Parklawn Building 

5600 Fishers Lane 

Rockville, Maryland 20857 

Categories cf individuals covered by the system: Principal in- 
vestigators, program directors, trainees, fellows, Research Scientist 
Development awardees, and other employees of applicant or gran- 
tee institutions. 

Categories of records in the system: Grant applications and review 
history, including curriculum vitae, salary information, summary of 
review committee deliberations, progress reports, financial records, 
National Research Services Act awaidee payback records and re- 
lated documents. 

Authority for maintenance of the system: NIDA: Public Health 
Service Act Section 301(42 U.S.C. 241); Section 251 (42 U.S.C. 
2688k} Community Mental Health Centers Act Section 410 (21 
U.S.C. 1177); and the Drug Abuse Office and Treatment Act of 
1972. NIAAA: Public Health Service Act Section 301 (42 U.S.C. 
241); Comprehensive Alcohol Abuse and Alcoholism Treatment and 
Rehabilitation Act of 1970 Sections 101, 311 (42 U.S.C. 4551, 4577). 
NIMH: Public Health Service Act Section 301, 303(a), 433(a), 455, 
and 472(a)(1)(A), (42 U.S.C. 241, 242a 289c, 289k-1, and 2891-1). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purpeses of such uses: 

i. Records contained in the Official Grant File may be released: 

a. to the Smithsonian Science Information Exchange for 
dissemination of science information. 

b. to qualified experts for opinion during the review process. 

c. to individuals and organizations deemed qualified by the 
Secretary to carry out specific research solely for the 
purpose of carrying out such research. 

. to organizations deemed quatified by the Secretary to carry 
out quality assessment, medical audits, or utilization review. 

e. to the cognizant Audit Agency and the General Accounting 
Office for auditing. 

. to the Department of Justice or other law enforcement 
agencies as required for litigation. 

. to either House of Congress, or to the extent of matter 
within its jurisdiction, to any committee or subcommittee. 

h. to a Federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the 
issuance of a security clearance, the reporting of an 
investigation of an employee, the letting of a contract, or the 
issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the record is relevant 
and necessary to the requesting agency's decision on the 
matter. 

2. Where federal agencies having the power to subpoena other 
federal agencies’ records, such as the Internal Revenue Service or 
the Civil Rights Commission, issue a subpoena to the Department 
for records in this system of records, the Depariment will make 
such records available. (Appendix B, Departmental Regulations, 45 
CFR 5(b), Item 6). 

3. Where the appropriate official of the Department, pursusnt to 
the Deparitment’s Freedom of Information Regulation determines 
that it is in the public interest to disclose a record which is other- 
wise exempt from mandatory disclosure, disclosure may be made 
from this system of records. (Appendix B, Departmental Regula- 
tions, 45 CFR S(b), Item 8). 

4. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

5. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee-of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


s 
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. Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Documents filed in folders in enclosed file cabinets. In- 
formation on 3 x 5 cards in file cabinets. 


Retrievability: By grant numbers and cross-indexed by name. 
Used by staff program and management specialisis for purpose of 
awarding and monitoring grant funds. Information is also used to 
maintain communication with former trainees/fellows who have in- 
curred an obligation through the National Research Award Pro- 
gram. 

Safeguards: Only authorized personnel have access to the files 
and the files themselves may not leave the premises. For compu- 
terized records, safeguards established in accordance with Depart- 
ment standards and National Bureau of Standards guidelines (e.g. 
security codes) will be used, limiting access to authorized person- 
nel. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System meanager(s) and address: 


Nationai Institute on Drug Abuse 

Chief, Grants Management Branch, OPS 
Room 10-42, Parklawn Building 

$600 Fisher’s Lane 

Rockville, Md. 20857 


National Institute on Alcohol Abuse and Alcoholism 
Chief, Grants Management Branch 

Room 16-86, Parklawn Building 

5660 Fishers Lane 

Rockville, Md. 20857 


National Institute of Mental Health 

Chief, Grants and Contracts Management Branch 
Room 7C-02, Parklawn Building 

5600 Fishers Lane 

Rockville, Md. 20857 


Notification procedure: Write to the system manager at the ap- 
plicable address above. ; 

Record access procedures: Same as above. Requesters should also 
reasonably specify the record contents being sought, and should 


provide the official grant or fellowship number when possible. 
Contesting record procedures: Same as above. 
Record source categories: Applicants, grantees, fellows, trainees, 


personnel at grantee institution on whom the record is maintained, 
Federal advisory committees, site visitors, consultants, references. 


Systems exempted from certain provisions of the act: None. 


09-30-0028 
System name: Saint Elizabeths Hospital General Medical/Clinical 
Records System and Related Indexes-- 
HEW/ADAMHA/NIMH. 

Security classification: None. 

System location: This is a widely decentralized system of records. 
The medical/clinical records of active patients on the rolls of the 
Hospital, which were written after July 1, 1973, are located in the 
specific division where an individual patient is residing or, in the 
case of outpatients, at the location of the specific outpatient clinic 
where they receive treatment. The medical/clinicalrecords of active 
patients who were admitted to Saint Elizabeths Hospital prior to 
July 1, 1973, and which were written prior to that date, are located 
in A Building, Room 121 and in the basement of that building, with 
duplicate copies of those records located in the clinical division 
where the patient resided or was served-as an outpatient. The medi- 
cal/clinical records of discharged or deceased patients are located 
in A Building, Room 121 and the basement of that building, and in- 
active records older than four years are stored in the Federal 
Records Center in Suitland, Maryland. In addition to the medi- 
cal/clinical records themselves, SEH maintains numerous card files 
which contain limited information relating to identification of past 
and present patients taken from the medical/clinical record and 
used for management and monitoring purposes. These card files are 
located throughout the Hospital. Records are located at Saint 
Elizabeths Hospital, Washington, D.C. 20032, and Federal Records 
Center, Suitland, Maryland. 


Categories of individuals covered by the system: All past and 
present patients of Saint Elizabeths Hospital. 


Categories of records in the system: Inpatient and outpatient 
psychiatric medical/clinical records. The medical/clinical record 
contains identifying data (name, date and place of birth, age, sex, 
race, marital status, legal category, social security number, leave 
and residential status, admission and discharge dates, identification 
of relatives and Hospital identification number) and medical/clinical 
information (physician’s admission note, results of physical ex- 
aminations, descriptions of patient’s present and past physical and 
mental health, diagnosis, prognosis, consultant’s opinions, social 
history, treatment plan, results of diagnostic tests and procedures, 
notes of patient’s response to treatment, progress notes, nurses 
notes, incident reports, and reports or notes of others who con- 
tributed to a patient’s treatment and/or social work efforts, and 
correspondence with Saint Elizabeths Hospital concerning such a 
patient. 

Authority for maintenance of the system: 24 USC 161, et seq.; 21 
DC Code 562. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 
1. Disclosure may be made: 
a. To facilitate treatment of patient when admitted to other 
facilities; to send records to new physicians. 


. To personnel who are not employees of the hospital for 
accreditation or licensure of the hospital. 


. Of impersonal documents (i.e. with personal identifiers 
removed) to facilitate teaching programs and scientific 
research, to further knowledge in the area of diagnosis and 
treatment. 


. Of reports to a referring source such as a physician or a 
court; to give out to authorized parties, who have legitimate 
interests in the patient, who are not an employeed by or 
connected with Saint Elizabeths Hospital. 


. To help satisfy a patient’s medicolegal needs. 


. To be disclosed to Professional Standards Review 
Organizations for health care evaluation. 


. To the Department of Justice or other appropriate Federal 
agencies in defending claims against the United States when 
the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities 
of the Public Health Service in connection with such 
individual. (Appendix B, Departmental Regulations, 45 CFR 
5(b), Item 100). 

. To individuals and organizations, deemed qualified by the 
Secretary to carry out specific research solely for the 
purpose of carrying out such research. (Appendix B, 
Departmental Regulations, 45 CFR S(b), Item 101). 

i. To organizations deemed qualified by the Secretary to carry 
out quality assessment, medcial audits or utilization review. 
(Appendix B, Departmental Regulations, 45 CFR 5(b), Item 
102). 

j. In the course of employee discipline or competence 
determination proceedings. (Appendix B, Departmental 
Regulations, 45 CFR 5(b}, Item 103) 

. To a congressional office from the record of an individual! in 
response to an inquiry from the corigressional office made at 
the request of that individual. 

2. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his cr her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 
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1. At Division level (Active Patients) -.File folders with general 
medical record and correspondence file are kept in metal file 
cabinets. Index cards, monitoring cards, kardex and 
addressograph plates are kept in their appropriate containers. 


_ At Administration level (Discharged and Deceased Patients) 
- Clinical and correspondence records are filed in separate 
coded folders with unit numbering system. Patients index - 
3x5 card file of all patients hospitalized or treated at SEH in 
a Kardveyer; Diagnostic Indexes - a 5x7 separate index card 
file stored in a Visu-Triver. 

Retrievability: 
Data to be retrieved by patient’s name and hospital number 
Purpeses of the system are: 
1. To document a patient's illness, chief complaint, history, 
physical examination, diagnostic test and procedure reports, 


to plan treatment either as an inpatient or an outpatient. 


2. To promote continuity of care for follow-up of treat 
for reference upon future treatment and care 


ment, 


. To provide basis for reports mandatory under Fede: al and 
local laws. 


. In some instances, to provide as a basis for action it 
course of employee discipline or competence deters 
proceedings. 


5. To transact hospital business in Tiling insurance claims, 
verification of patient’s competency, disability, or retirement 
benefits, verification of leave siatus and residence. 


. To serve as a basis for hospital administrative planning and 
evaluation of its programs. 


. To serve as impersonal documents for the hospiia! staff 
continuing education and studies 


To be used by hospital staff for assessment of the quality of 
treatment, for medical audit and utilization review 


. To be used for the legal defense of the hospital and its staff 
in cases where a claim is based on patient’s mental or 
physical conditions and arising from the patient’s treatment 
at Saint Elizabeths Hospital. 


10. To be used for statistical reports, monthly analysis of 
clinical division services, monthly, quarterly, annual reports. 


11. To serve as a basis for reports to accrediting agencies, 
Joint Commission on Accreditation of Hospitals, American 
Hospital Association, American Psychiatric Association, 
Medicare Licensure, etc. 


12. Indexes based on the medical/clinical record are routinely 
used for: (a) speedy identification and location of specific 
patients; (b) monitoring the completeness of patient records, 
particularly those discharged or deceased; (c) to monitor the 
changing status of patients either in terms of transfers within 
the Hospital or outside the Hospiial; (d) easy identification 
of basic demographic data used for statistical and/or 
research purposes; and, (e) quick review of current 
treatment regimen in some cases. 

Safeguards: 


1. Available only to properly trained and screened personnel. 


2. Access limited to authorized individuals only. Enforced by 
Security personnel. Room are locked when unoccupied. 
Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 
System manager(s) and address: 
I. Primary (Administration) 


Superintendent 


NOTICES 


Room 165, Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20632 


Chief, Medical Records Librarian 
Administration Building 

Saint Flizabeths Hospital 
Washington, D.C. 20632 


Il. Secondary (Division Level) 


Director 
Area D Community Mental Health Center 
Dix Building 


Director 
Noyes Division 
Noyes 7 


Director 
Forensic Division 
John Howard Pavilion 


Director 
Godding Division 
Godding 6 

. 
Dire< OF 
Marr Division 
Nichols Building 


Director 
Menta! Health Program for the Deaf 
L Building 


i 
Director 
Medicine and Surgery Branch 
W W Cidrxige Bldg. 


Director 
O°’Malley Division 
Q Building 


Director 
Richardson Division 
P Building 


Clinical Director 
William A. White Division 
William A. White Building 
Notificatien procedure: A patient or former patient may have ac- 
cess to his/her record upon written request, with notarized signa- 
ture if request is made by mail or with suitable proof of identity if 
request is made in person, directed to, as appropriate: 


Active Patients: 

Privacy Act Coordinator 

Office of the Director (Division where person receives 
treatment; see list under ‘System Manager‘) 

Saint Elizabeths Hospital 

Washington, D.C. 20032 


Discharged Patients: 

Privacy Act Coordinator 

Office of Medical Records Branch 
A Building 

Saint Elizabeths Hospital 
Washingion, D.C. 20032 


All of the following information must be provided when 
requesting access: (a) full name; (b) for discharged patients, 
approximate dates of enroliment at Saint Elizabeths 
Hospital; (c) if possible, the patient’s hospital number, (d) 
the nature of the material desired. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR 5b.5S(a)(2)) Federal Register, October 
8, 1975, page 47410.). 
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Contesting record procedures: Same as Notification. Reasonably 
identify the record and specify the information to be contested in 
accordance with Department regulations, Federal Register, October 
8, 1975, page 47411 (45 CFR Part 5.b.7). 

Record source categories: Medical records are a compilation of 
sociological, medical, clinical and historical data of a patient. They 
are a complete report of an illness resulting in an accumulation of a 
large amount of information about a patient. The information 
recorded was given by the patient, his/her relatives, or other third 
persons interested in the patient, from existing records used as 
reference, from clinical tests (different departments such as lab, X- 
ray, EEG, etc.), physicians, psychiatrists, nurses, social workers, 
other therapists who entered their observations and assessments by 
means of progress notes, reports, etc. 


Systems exempted from certain provisions of the act: None. 


09-30-0029 
System name: Record of Guest Workers - HEW/ADAMHA/OA. 
Security classification: None. 
System location: 


Alcohol, Drug Abuse, and Mental Health Administration 
Division of Personnel Management 
5600 Fishers Lane 
Rockville, Md. 20857 
Categories of individuals covered by the system: Individuals using 
ADAMHA facilities who are not employees. 


Categories of records in the system: Personal inforamtion includ- 
ing name, address, date and place of birth, education, employment, 
purpose for which ADAMHA facilities are desired, outside sponsor 
and ADAMHA sponsor. 

Authority Tor maintenance of the system: 42 USC 241. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Disclosure may be made to the Civil Service Commission for 
program evaluation purposes and to institutions providing support 
for subject individual. 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

3. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice. Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 


Retrievability: Retrieved by name. Records are used to document 
individual’s presence at ADAMHA and as a record that the in- 
dividual is not performing services for ADAMHA and is therefore 
not an employee. 

Safeguards: Locked file accessible only to authorized individuals. 

Retention and disposal: Retained for three years after completion 
of sojourn, then destroyed. 

System manager(s) and address: 

Director 

Division of Personne! Management, ADAMHA 
5600 Fishers Lane 

Rockville, Md 20857 

Notification procedure: Write to the system manager at the above 
address. 

Record access procedures: Same as_ notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975; page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
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identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b. ” Federal Register, October 8, 1975, page 
47411.). 


Record source udheaiain Subject individual and ADAMHA spon- 
sor. 


Systems exempted from certain provisions of the act: None. 
09-30-0030 


System name: Record of Visiting Fellows - HEW/ADAMHA/OA. 

Security classification: None. 

System location: 

Alcohol, Drug Abuse, and Mental Health Administration 
Division of Personnel Management 

5600 Fishers Lane, Parklawn Building 

Rockville, Md. 20857 

Categories of individuals covered by the system: Individuals un- 
dergoing training - not employees. 

Categories of records in the system: Personal information includ- 
ing name, address, date and place of birth, education, qualifications 
for training. 

Authority for maintenance of the system: 42 USC 241 and 42 
U.S.C. 482i-1 

Routine uses of records maintained in the system, including catego- 
ries of users and the purpeses of such uses: 

1. Disclosure may be made to the Civil Service Commission for 
program evaluation purposes and to the General Accounting Office 
for fund disbursement determinations. 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

3. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United —e 
where the Department determines that the claim, if successful, i 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 


Retrievability: Retrieved by name. Records are used to refer can- 
didates to selecting officials and to locate Fellow after placement. 

Safeguards: Kept in locked file accessible only to authorized in- 
dividuals. 

Retention and disposal: Retained for three years after completion 
of fellowship, then destroyed. 

System manager(s) and address: 

Director 

Division of Personnel Management, ADAMHA 
5600 Fishers Lane 

Rockville, Md. 20857 

Notification procedure: Write to the system manager at the above 
address. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Fellowship applicant. 

Systems exempted from certain provisions of the act: None. 

09-30-0031 


System name: St. Elizabeths Hospital 
DHEW/ADAM HA/NIMH 


Biometrics System 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 





44270 


‘Security classification: None 
System location: 
Biometrics Branch 
St. Elizabeths Hospital 
Administration Building 
Washington, D.C. 20032 

Categories of individuals covered by the system: Former & Current 
Patients. 

Categories of records iim the system: Patient name, hospital 
number, demographic and individual characteristics, tracking or pa- 
tient movement and billing information. 

Authority for maintenance of the system: 24 USC 161, et seq. 

Routine uses of records maintained ia the system, including catego- 
ries of users and the purposes of such uses: 


1. Information is disclosed to D.C..Mental Health Areas for con- 
tinuity of care, after care and community follow-up. 

2. Data is provided to researchers when approved by the Superin- 
tendent and the legal office. 

3. Data is also provided to volunteers involved in the treatment 
process of the Hospital. 

4. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

5..In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: St. Elizabeths Hospital Forms, File Folders, punch cards 
and magnetic tape. 

Retrievability:. Hospital case mumber;. name, pre-determined 
codes. Some subsystems kept in chronological order. This record is 
used for distribution. of publications. Patient billing. To generate 
special and recurring reports for Administrators, Health Profes- 
sionals, Managers, and Researchers for. program management. 
Planning, Analysis, Evaluation and Research. 

Safeguards: Employee training, restricted access, locked at night 


Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Controt Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below. 

System manager(s) and address: 

Director, Biometrics Branch 
St. Elizabeths Hospital 
Wash., D.C. 20032 
Notification procedure: A patient or former patient may have ac- 


cess to his/her record upon written request, with notarized signa- 
ture, directed to: 


Privacy Act Coordinator 
Biometrics Branch 

Saint Elizabeths Hospital 
Washington, D.C. 20032 


All of the following information must be provided: 


(a)Full name; 
(b)Approximate dates of enrollment at Saint Elizabeths 
Hospital; 
(c)The nature of the material desired 
Record access procedures: Same as notification.” Requesters 

should also reasonably -specify the’ record contents being sought. 
(These access procedures:are in accordance with Department Regu- 
lations (45 CFR 5b.5(a)(2)) Federal Register, October 8, 1975, page 
47410.). 


NOTICES 


Contesting record procedures: Same as notification. Reasonably : 
identify the record and specify the information to be contested in 
accordance with Department regulations, Federal Register, October 
8, 1975, page 47411 (45 CFR Part 5b.7). 

Record source categories: “Saint 
prepared by staff. 

Systems exempted from certain provisions of the act: None 

09-30-0032 
System mame: Records of Research on Alcohol Abusers and Ad- 
dicts. HEW/ADAMHA/NIAAA. 

Security classification: None. 

System location: 


Laboratory of Basic Aicohol Sciences, Division of Extramural 
Research 
National Institute on Alcohol Abuse and Alcoholism 
Rm. 493, Wm. A. White Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032 
Categories of individuals covered by the system: Alcohol abusers 
and addicts. 


Categories of records in the system: Case studies, medical records 
of individuals involved in studies between (969 and 1973 in the In- 
tramural Research Laboratory pertaining to alcohol. abuse and al- 
coholism; medical, non-medical, test and laboratory data, observa- 
tion data, data from interviews, data from previous records, data 
from epidemiological, biochemical, and behavioral areas, and other 
data from investigations in medical and related sciences. This in- 
cludes material contained on video tapes. 


Authority for maintenance of the system: Public Health Service 
Act, Sections 301,303 (42 U.S.C. 241, 242(a), 4551). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. To individuals and organizations, deeméd qualified by the 
Secretary to carry out specific research solely for the purpose of 
carrying out such research. (Appendix B, Departmeatal Regula- 
tions, 45 CFR 5(b), Item 101). 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

3. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, ‘is 


Elizabeths ‘Hospital forms 


' likely to directly affect the operations of the Department or any of 


its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice. to enable that Department to effectively. represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, scceating, retaining, 
and disposing of records in the system: 

Storage: Documents filed in metal file cabinets and in cardboard 
boxes. 
Retrievability:, By case study number and/or iby patient's last 

name. 

Safeguards: Only authorized -personnel -have access to the files 
and the files themselves may not leave the premises. 

Retention and disposal: Records may be retired to a Federal 
Records Center and subsequently disposed of in accordance with 
the ADAMHA Records Control Schedule. The disposal standard 
for these records may be obtained by writing the system manager 
at the address below .- 

System manager(s) and address: 

Director, Laboratory of Basic Alcohol Sciences, Division of 
Extramural Research 

National Institute on Alcohol Abuse and Alcoholism 

Rm. 493, Wm. A. White Building 

Saint Elizabeths Hospital 

Washington, D.C. 20032 

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above. An individual who requests 
notification of or access to a medical/dental record shall, atthe 
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time the .request is made, designate in writing a responsible 
representative who will be willing to review the record and inform 
the subject individual of its contents at the representative’s discre- 
tion. (These notification and access procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.6) Federal Re- 
gister, October 8, 1975, page 47411.). A parent or guardian who 
requests notification of or access to a minor’s record shall at the 
time the request is made designate a family physician or other 
health professional (other than a family member) to whom the 
record, if any, will be sent. The designate wil! receive the record in 


all cases and upon review will determine whether the record should. 


be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record precedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Directly from the individual and from 
observation during research studies. 


Systems exempted from certain provisions of the act: Nore. 


09-30-0033 


System name: Correspondénce Files - HEW/ADAMHA/OA 
Security classification: None. 
System location: 
ADAMHA Executive Secretariat 
Room 12-C-04, Parklawn Building 
$600 Fishers Lane 
Rockville, Md. 20857 


Executive Secretariat, National Institute on Drug Abuse 
Room 10A-23 Parklawn Bidg. 

$600 Fishers Lane 

Rockville, Md. 20857 


Executive Secretariat, National Institute of Alcohol Abuse and 
Alcoholism 

Room 16-C-02, Parklawn Building 

5600 Fishers Lane 

Rockville, Md. 20857 


Executive Secretariat, National Institute of Menta! Health 
Room 17C-i0, Parklawn Building 

$600 Fishers Lane 

Rockville, Md. 20857 

Categories of individuals covered by the system: Individuals who 
request information on ADAMHA programs. 

Categories of records in the system: Correspondence. : 

Authority for maintenance of the system: 21 U.S.C. 1191; 42 
U.S.C. Sections 289k-1, 3511, 4551 

Routine uses of records maintained in the system, including catego- 
ries of users and the purpeses of such uses: 

1. Disclosure may be made to a congressio mal office from the 
record of an indiviuival in response to an inquiry a the congres- 
sional office made at the request of that i divida 

2. In the event of | ealion: pani one of the part ties-is (a) the De- 
partment, any component of the Depariment, or any emp loyee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components: or (c) any Department employee in his: or her in- 
dividual capacity where the Justice Department. has agreed to 
represent such employee, the Department mey disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, aetna: accessing, retaining, 
and disposing of records in the sysiem: 

Storage: Maintained in standard file folders, enclosed in steel file 
standing cabinets. 


Retrievability: Retrieved alphabetically by name. Used by In- 
stitute staff for reference purposes, and to assure correction of 
problems and follow-up. 

Safeguards: Maintained in steel cabinets and accessed only by 
Executive Secretariat personnel. 

Retention and disposal: Retained for two years (current year and 
preceding one), then destroyed. 

System manager(s) and address: Same as location. 

Notification procedure: Same as location. Write to the system 
manager at the above address and give name and approximate date 
of data requested. : 

Record access procedures: Same as notification procedures. 
Requesters should also sie specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5{a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures. above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Records are derived from incoming and 
outgoing correspondence. 

Systems exempted from certain provisions of the act: None. /* 

Categories of individuals covered by the system: 0d4110-08d 


[4110-08] 
09-25-0001 
System name: Clinical 
HEW/NIH/NHLBI. 
Security classification: None. 


Research: Patient Records. 


System location: 
Building 10, NIH 
9000 Rockville Pike 
Bethesda, Md 20014 

Categories of individuals covered by the system: Patients of the 
National Heart, Lung, and Blood Institute under study at NIH. 

Categories of records in the system: Medical histories, diagnostic 
studies, laboratory data, treatment. 

Authority for maintenance of the system: 42 USC 24le, 287, 287a 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to State Government as 
required by law. 

Referrals may be made:of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 48 CFR Part Sb, 
item 2). 

Information may also be used to resp: one to Congressional ingui- 
ries for constituents concerning adm:Ssion to the NiH Clinical 
Center. 

In the event of litigation where:one of the parties is (a) sae 
partment, any component of the Department, or any employee of 
the Department in his or her officia! capacity; (b) the United Sti ates 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the. Department-or any of 
its components; or (c) any Departmen ployee in his or her in- 
dividual capacity where the Justice Sseustnent has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposirg of records in the system: 

Storage: File folders, card index, emia books, computer 
memory. 

Retrievability: Indexed by name or patient number. HEW use: 
These records are used by physicians in the evaluation and treat- 
ment of patients under study at the NIH. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
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established in accordance with Department standards and: National 
Bureau of Standards guidelines (e.g. security codes) will. be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely 

System manager(s) and address: 

Administrative Officer, DIR, NHLB{ 

Building 10, NIH 

$000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: 

Privacy Coordinator, NHLBI 

Building 31, Room 5A50, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5{a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record precedures: Contact the official under“noiifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45. CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Referring physicians, hospitals and 
medical centers, patients and famities, results of procedures and 
tests on NIH patients. 

Systems exempted from certain provisions of the act: None 


09-25-0002 
System name: Clinical 
HEW/NIH/NHLBI. 
Security classification: None. 
System location: 
Building 10, Room 6N258, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Heart surgery pa- 
tients in the NIH Clinical Center with Prosthetic valves implanted 
Categories of records in the system: Medical records. 
Authority for maiutenance of the system; 42 USC 241 


Routine uses of records maintained in the system, incl-iding catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignmeats of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: They are stored on magnetic tapes, in log books, and in 
file folders. 


Research 


Phonocardiogram 


NOTICES 


Retrievability: They are retrieved by name. HEW use:. For 
research to develop ‘non-invasive diagnostic techniques for detect- 
ing prosthetic valve dysfunction. 

Safeguards: Access limited to. authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and Naiional 
Bureau of Standards guidelines (e.g. security codes) will be used. 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely 

System mamager(s) and address: 

Senior Surgeon, Surgery Branch, NHLBI 

Building 10, Room 6N256 

9000 Rockville Pike 

Bethesda, Md. 20014 

Notification procedure: 

Privacy Act Coordinator, NHLBI 

Building 31, Room SAS0 

9000 Rockville Pike 

Bethesda, Md. 20014 An individual who requests notification 
of or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(48 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the recerd contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record precedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
474i.) 

Record source categories: NIH patient records. 

Systems exempted from certain provisions of the act; None 

09-25-0053 
System mame: Administration: Authorized Radionuclide Users File 
HEW/NIH/DRS 
Security classification: None. 
. 
System lecation: 
Building 21, Room 116, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Research In- 
vestigators within NIH and outside holding NIH-NRC Broad 
License for radioactive material. 

Categories of records in the system: Radioactive material users 

Authority for maintenance of the system: 42 USC 24/1. 


Routime uses of records maintained im the system, including catezo- 
ries of users and the purposes of such uses: 

Training and experience information transferred to place of new 
employment 

Personnel exposure data transferred to place ‘of new employment 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the. United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 
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Storage: They are stored in file cabinet. 

Retrievahbility: They are retrieved by name: HEW use: Establish 
traming and experience in the use of radioactive material and to 
estimate radiation dose to workers. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chief, Radiation Safety Branch 
Building 21, NIH 

$000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

_ Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411 ). 

Record source categories: Individual, previous employers and edu- 
cational institutions. 

Systems exempted from certain provisions of the act: None. 


09-25-0004 
System name: Administration: NIH Chemical Carcinogen Registry. 

HEW/NIH/DRS. 

Security classification: None. 

System location: 
Building 12 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Researchers, 
laboratory workers and NIH employees potentially exposed to 
chemical carcinogens. ; 

Categories of records in the system: Certain chemical carcinogens, 
work station locations, kinds of facilities. 


Authority for maintenance of the system: 5 USC 7902; 29 USC 
654. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any emp ee me 
the Department in his or her official capacity; (b} the United St 
where the Department determines that the claim, if succe ssful, i is 
likely to directly affect the operations of the Department or any of 
iis components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent sich 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Palicies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: They are stored on computer tapes. 


Retrievability: They are retrieved by name. HEW use: To deter- 
mine location of work using chemical carcinogens so that a com- 
prehensive surveillance program can be maintained and to provide 
information for medical examinations. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: 20. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 


System manager(s) and address: 


Chief, Environmental Industrial Hygiene Section, ESB 
Building 13, Room 3K-04, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a){2)) Federal Register, 
October 8, 1975, page 47410.). 

Cenatesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Employee and supervisor. 

Systems exempted from certain provisions of the act: None. 

09-25-0005 
System name: Administration: NIH Library Circulation and User 

LD. File. HEW/NIH/DRS. 

Security classification: None. 

System location: 
Building 10, Room 1L25B, NIH 
9000 Rockville Pike 
Bethesda, MD 20614 

Categories of individuals covered by the system: NIH employees. 

ies of records in the system: Library records. 

Autherity for maintenance of the system: 42 USC 241. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 

of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether federai, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. (Appendix B, Departmental 
Regulations (45 CFR Part Sb) Item 1.). 

In the event of litigation where one of the parties ts (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Depariment employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enabie that Department to effectively represent such 
pasty, provided such disclosure is compatible with the purpose for 


which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ef records in the system: 

Storage: They are stored on computer tape and file cards 

Retrievability: They are retrieved by name. HEW use: Used by 
Library staff for library material control. 

Safeguards: For manual records, access limited to authorized per- 
sonnel (system manager and his staff). For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Years at NIH: 3. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Chief, Reader Service Section 
Building 10, Room 1L2i, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Notification procedure: Write to System Manager. 


FEDERAL REGISTER, VOL. 43, NO. 188—-WEDNESDAY, SEPTEMBER 27, 1978 





44274 


Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, Oc tober 8, 1975, page 47411.). 

Record source categories: Individual, NIH Library ID card data 

Systems exempted from certain provisions of the act: None. 

: §9-25-0007 
System name: Administration: NIH Safety Glasses Issuance 
gram. HEW/NIH/DRS 

Security classification: None 

System focation: 

Building 13, Room 2E41, NIH 
9060 Rockville Pike 
Bethesda, MD 20014 

‘ategories of individuals covered by the system: Applicants for 
safety glasses. 

Categories of records in the system: Exp 
hazard occupation 


lanation of eye impact 


Authority for maintenance of the system: 5 USC 7902, 3 


Routine uses of records maintained in the system, including catege- 


ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or {c) any Department employee in his or her in- 
dividua! capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that De >pariment to effectively represent uch 

party, provided such disclosure is compatible with the purpose for 
which the records were collected 


congres- 


Policies and practices for st 
and disposing of records in the 


retrieving, accessing, retaining, 
system: 

Storage: They are stored in file folders. 

deme They are retrieved by name. HEW use: Request 
for safety glasses form used for proper distribution of safety 
giasses and for proof of delivery 

Safeguards: 
manager 

Retention and disposal: Years at N 
terminates hazardous occupation 

System manager({s) ard address: 

Chief, Occupational Safety and Hezith Activities Section, ESB 
Building 13, Room 2E4! 

9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record conients 
being sought. (These —— procedures are in accordance with De- 
pariment Regulations (45 FR, Section Sb.5(a){2)) Federal Register, 
October 8 , 1975, page 47 ons. 


Access - limited to authorized personnel (system 
d his staff). 


Retained until employee 


Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Saray ge Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categeries: Employee, 
amination data. 


supervisor, and eye ex- 
Systems exempted frem certain provisions of the act: None 
69-25-0008 


System name: Administration: Radiation Workers 


Monitoring. 
HEW/NIH/DRS. 


NOTICES. 


Security classification: None. 

System location: 

Building 21, Room 134, NIH 
9000 Rockville Pike 
Bethesda, MD 29014 

Categories of individuals covered by the system: NIH workers 
using radioactive materials or radiation producing equipment. 

Caiegories of records in the system: Radiation exposure incident 
reports, film badge exposure reports, urine & whole body counting 
reports. 

Authority for maintenance of the system: 5 USC 7902. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Transfer radiation exposure history to new 
Nuclear Regulatory Commission on their request 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional! office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the Be- 
partment, any component of the Depariment, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


employer or to 


Policies and neil ces for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in card file 

Retrievability: They are retrieved by name and group number 
HEW use: Requirement of Nuclear Regulatory Commission to 
Maintain internal and external radiation exposure data and any 
radiation incident follow-up reports 

Safeguards: Access limited to 
manager and his staff). 

Retention and disposal: Ye 


authorized personnel (system 


, 
ars at NIH _ indefinitely 

System manager(s) and address: 

Radiation Safety Officer 
Building 21, Room 108, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Notification procedure: Write to System Manager 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 

zg 
partment Regulations (45 CFR, Section 5b.5(a){(2)) Fede ral Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under noufica- 
tien procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section Sb 7) 
Federal Register, October 8, 1975” page 47411 ). 

Record source categories: Previous employer and education in- 
stitutions, laboratory supervisor, NIH. 

Systems exempted from certain provisions of the act: None 
09-25-0009 


System mame: Clinical Research: Radiotherapy Patient File. 
HEW/NIH/DRS. 
Security classification: None. 
System location: 
Building 21, Room 139, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: NIH patients who 
have received radiotherapy doses. 
Categories of records in the system: Radiotherapy patient records. 
Authority for maintenance of the system: 5 USC 7902; 42 USC 
241 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 
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Nuclear Regulatory Commission upon its request. 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United Siates 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining. 
and disposing of records in the system: 

Storage: They are stored in file cabinet. 

Retrievability: They are retrieved by patient name. HEW use: 
Establish a record of patients receiving radiotherapy doses. Record 
quantity of material given, type of material, workers involved in 
patient handling and any radiation exposure received by workers. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: indefinitely. 

. System manager(s) and address: 
Chief, Radiation Safety Branch 
Building 21, Room 108, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Clinical Center NIH, Radiopharmacy 
NIH, individual patient. 

Systems exempted from certain provisions of the act: None. 

69-25-0016 
System name: Research Resources: Registry of Microbial Agents, 
Tissue Cultures and Animals & Users. HEW/NIH/DRS 
Security classification: None 
System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

. Categories of individuals covered by the system: Individuals poten- 
tially exposed to biohazardous microbial agents. 

Categories of records in the system: Microbial agents registry 

Authority for maintenance of the system: 42 USC 241. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 


sional office made at the request of that individual 


In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee. the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing. retaining, 
and disposing of records in the system; 

Storage: They are stored on magnetic tape 

Retrievability: They are retrieved by name and SSN for verifica- 
tion where the latter is voluntarily provided. HEW use: To serve as 
a base for organizations involved in day-to-day operation of the 
program. To identify scientists and laboratories with expertise in 
the use of particular biological agents. To identify potential 
hazards. To determine needs for educational programs. To provide 
an information base for investigators on specific programs and 

D- 


Safeguards: For computerized records, safeguards established im 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel 

Retention and disposal: Years at NIH: Indefinitely 

System manager(s} and address: 

Chief, Biological Control Section 
Building 13, Room 3K04. NIH 
9000 Rockville Pike 

Bethesda, MD 206014 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section $b.S(a}2)) Federal Register. 
October 8, 1975, page 47416.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, e 47411.). 

Record source categeries: Supervisor and employee. 

Systems exempted from certain provisions of the act: None 

69-25-0611 
System mame: Clinical Research: Blood Donor Records 

HEW/NIH/CC. 

Security classification: None. 

System location: 
Building 190A, Room 1E33. NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: Donecrs of blood 
and blood components to be used im the NIH Clinical Center for 
patient transfusions. 

Categories ef recerds in the system: Past donations, blood types, 
phenotype. 

Authority for maintenance of the system: 42 USC 263 

Routine uses of records maintained in the system, including categeo- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
aborating researchers, including DHEW contractors and grantees. 
laborating rch ncluding DHEW con tors and grant 

Certain infectious diseases are reported to State Government as 
required by law. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
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its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in a computer file and on donor cards. 

Retrievability: They are retrieved by name and SSN for verifica- 
tion when the latter is voluntarily provided. HEW use: Permanent 
medical history of all donors for the transfusion record of each 
blood unit. Laboratory results on each unit-record are hepatitis B 
antigen testing, serologic reactions on all blood samples, donations 
of blood or blood components 

Safeguards: For manual records, access limited to authorized per- 
sonnel (system manager and his staff). For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Years at NIH: 7. 
clude burning or 
tapes. 


Disposal m ods 1n- 
shredding paper materials and erasing puter 

System manager(s) and address: 

f, Blood Bank, CC 
ding 10A, Room 1£33, NIH 
0 Rockville Pike 
Bethesda, MD 20014 

Notification procedure: Wriie System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designaie in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: 

Director, Clinical Center 

Building 10, Room 1N212, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 Requesters should also reasonably secify 
the record contents being sought. 

Contesting record procedures: Write to the official at the address 
specified under ACCESS procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federai Register, October 8, 1975, page 47411.). 

Record source categories: Data are collected from the individual 

Systems exempted from certain provisions of the act: None. 

69-25-0012 
System name: Clinical Research: Candidate Normal Volunteer 

Records. HEW/NIH/CC. 

Security classification: None 

System location: 
Building 10, Room 7D50, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: Normally healthy 
individuals who volunteer to participate in NIH studies. 

Categories of records in the system: Health Questionnaire. 

Authority for maintenance of the system: 42 USC 241, 263. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to State Government as 
required by law 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Departnient in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 


NOTICES 


likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Siorage: They are stored on index cards. 

Retrievability: They are retrieved by name. HEW Uses. By Nor- 
mal Volunteers Office and NIH physicians to determine suitability 
for admission as normal volunteers. 

Safeguards: Access limited to authorized personnel. Records are 
maintained in a room that is locked when unattended. 

Retention and disposal: Years at NIH: 3. Disposal methods in 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Ciuef, Normal Volunteer Program 
Building 10, Room 7D50, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411 ) 

Record access procedures: 

Director, Clinical Center 

Building 10, Room 1N212, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 Requesters should also reasonably specify 
the record contents being sought. 

Contesting record procedures: Write to the official at the address 
specified under ACCESS procedures above, and reasonably identi- 
fy the record and specify the information to be contested, (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Volunteer, sponsoring contractor 

Sysiems exempted from certain provisions of the act: None 

9-25-6013 
System name: Clinical Research 
HEW/NIH/CC. 
Security classification: None. 


Preadmission Medical Records 


System location: 
Building 10, Room 1N248, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Potcntial patients 
Categories of records in the system: Medical history and letters 
from individuals and referring physicians. 


Authority for maintenance of the system: 42 USC 24!, 248. 


Routine uses of records maintained in the sysiem, including categ»- 
ries of users and the purposes of such uses: 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Centei 

In the event of litigation where one of the parties 1s (a) the De- 
partment any component of the Depariment, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, 1s 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: They are stored in folders. 

Retrievability: They are retrieved by name. HEW use: Referred 
to appropriate NIH Institutes for determination of appropriateness 
of individual for participation in research projects. HEW users: 
Clinical staff employed by HEW. 

Safeguards: For manual records, access limited to authorized per- 
sonnel (system manager and his staff). For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Years at NIH: 3. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Chief, Office of Clinical Reports & Inquiries 
Building 10, Room 1N248, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. An individual 
who requests notificaiion of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respor- 
sible representative who will be willing to review the record aad in- 
form the subject individual of its contents at the representative’s 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: 

Director, Clinical Center 

Building 10, Room 1N212, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 Requesters should also reasonably specify 
the record contents being sought. 

Contesting record procedures: Write to the official at the address 
specified under ACCESS procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.) 

Record source categories: Referring physicians, individuals, fami- 
lies or members of Congress. 

Systems exempted from certain provisions of the act: None. 

09-25-0014 
System name: Clinical Research: Student Records. HEW/NIH/CC. 
Security classification: None. 
System location: 
Building 10, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: Poieatial and ac- 
cepted associates, medical studenis, and other students in NIH 
training programs. 

Categories of records in the system: Application form, transcripts, 
references, evaluations. 

Authority for maintenance of the system: 42 USC 241. 

Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the program. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his er her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Depertment may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the systein: 

Storage: They are stored in file folders. 

Retrievability: They are retrieved by name and year. HEW use: 
Used by Institutes for selecting associates and medical students for 


elective program, and by Nursing, Social Work, Medical Records 
Depariments in maintaining records on students in those Depart- 
ments for training purposes. 

Safeguards: Records are maintained in locked cabinets with ac- 
céss limited to authorized personnel! (system manager and his staff). 

Retention and disposal: Years at NIH: indefinitely. 

“System manager(s) and address: 

Associate Director, CC 
Building 10, Room 1N206, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respor- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: 

Director, CC 

Building 10, Room 1N212, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 Requesters should also reasonably specify 
the record contents being sought. 

Contesting record procedures: Wriie to the official at the address 
specified under ACCESS procedures above, and reasonably identi- 
y the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Applicants, universities and teachers. 

Systems exempted from certain provisions of the act: None. 

09-25-0015 
System name: Clinical Research: Collaborative Clinical Epilepsy 

Research. HEW/NIH/NINCDS. 

Security classification: None. 

System location: 
Building 12, NIH 
9006 Rockville Pike 
Bethesda, MD 20014 
and Regional Federal Records Center 

Categories of individuals covered by the system: Patients par- 
ticipating in NINCDS-sponsored clinical epilepsy research. 

Categories of records in the system: Clinical data. 

Authority for maintenance of the system: 42 USC 241, 289a, 289c. 

Routine uses of records maintained in the system, including categv- 
ries oi users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 


‘dividual capacity where the Justice Department has agreed to 


represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

, Storage: They are siored in file folders and on magnetic tape and 
discs. 

Retrievability: They are retrieved by ID number. HEW Uses: 
Research in epilepsy including investigational new drug studies, and 
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chawal neurophysiology to improve treatment of persons with 
seizures HE W users are NIH scientists 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g security codes) will be used, 
limiting access to authorized personnel 

Retention and disposal: Years at NIH 16 


Records Center 15 


Years at Federal 


System manager(s) and address: 
Chief. Epilepsy Branch. NINCDS 
Federal Building, Room 114 
7550 Wisconsin Avenue 
Bethesda, MD 20014 
Notification precedure: 
Head, Admin. Mgmt. Section 
Building 31, Room 8A47 
9000 Rockville’ Pike 
Bethesda, MD 20014 An individual who requests notification of 
or access to a medicai/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CER, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(48 CFR. Section Sb 7) Federal Register, October 8, 1975, page 
47411) 

Record source categories: Clinical treatment records from physi- 
cians, nurses, and other sources of care. 

Systems exempted from certain provisions of the act: None 

09-25-0016 
System name: Clinical Research’ Collaborative Perinatal Project 

HEW/NIH/NINCDS. 

Security classification: None 

System location: 
Federal Building. NIH 
7550 Wisconsin Ave 
Bethesda, MD 20014 
and Regional Federal Records Center 

Categories of individuals covered by the system: Women in the 
perinatal study. of NIH during their pregnancies, their children, 
husbands, fathers of children and other family members. 


Categeries of records in the system: Medical histories and ex- 
aminations 


Authority for maintenance of the system: 42 USC 241, 289a, 289c. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees 

Certain infectious diseases are reported to State Government as 
required by law 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part Sb 
item 2) 

In the event 
pariment, any I 
the Department in his or her official capacity: (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 


f litigation where one of the parties is (a) the De- 
ymponent of the Department, or any employee of 
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its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders, on punch cards and mag- 
netic tape, computer printouts, and on microfilm. 

Retrievability: They are retrieved by identifying number assigned 
to the mother. HEW Use: Purpose: Statistical and case history, 
biomedical research with research findings published without 
identification of individuals. HEW User: Biomedical researchers 
employed by DHEW. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. Some records 
are sent to the Federal Records Center and held for 3 years. 

System manager(s) and address: 

Chief, Developmenta! Neurology Branch, NINCDS 

Federa! Building, NIH 

7550 Wisconsin Ave. 

Bethesda, MD 20014 

Notification procedure: 

Head, Adminstration Management Section 

Building 31, Room 8A47, NiH 

9000 Rockville Pike 

Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section $b.5(a)(2}) Federal Register. 
October 8, 1975, page 47410.}. 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Mother, child, father, biomedical ex- 
aminers, hospital & clinic records, schools. 

Systems exempted from certain provisions of the act: None 


09-25-0017 
System name: Clinical Research: Epidemiology Studies Files. 
HEW/NIH/NINCDS 

Security classification: None. 

System location: Regional Federal Records Center 

Categories of individuals covered by the system: 1. Persons with 
Multiple Sclerosis in the Comanche County study of NIH. 

2. Persons with Polymyositis in the NIH study 

3. Persons with Creutzfeld-Jacob Disease in the NIH study. 

4. Guam Construction Workers: Admissions to hospitals with 
diagnosis of stroke 1972-73 

5. Persons with Multiple Sclerosis who have a twin and who are 
participants in the NIH study. - 

6. Person with Parkinson's Disease in NiH-related studies. 

7. Registered nurses in the NIH study who were exposed to in- 
fectious diseases in the course of patient treatment during their 
pregnancies. Ln 

8. Persons with ulcers who participated in the Veterans’ Adminis- 
tration study. 

Categories of records in the system: Medical findings and out- 
come. 
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Authority for mainienance of the system: 42 USC 241, 289a, 289c. 

Routine uses of records maintained ia the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). . 

In the event of litigation where one of the parties i is (a) the De- 
partment, any component of the Department, or ‘any employee of 
the Department in his or her official capacity: (b) the — ied Siates 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Dep: fs fer or any of 
its components; or {c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Depariment of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. . 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders. 

Retrievability: They are retrieved by name. HEW u 
epidemiological analyses and research. HEW users: epidemic! 
and authorized staff. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Reteation and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Epidemiology, NINCDS 
, Room 7C1IOA 


Head, Section. on 
Feder: al Buildi 
7550 Wiscons 
Bethesda, MI 


Notification procedure: 
Head, Admin. Man 


. Section 


Building 31, Room 8A47, NIH 

$000 Rockville Pik 

Bethesda, MD 20014 An individual who re quests 
or access to a medical/dental! record shall, 
request is, made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 


notification of 
at the time the 


representative's discretion. (These notification and access 
precedures are in accordance with Depariment Regu 

(45 CER, Section 5b.6) Federal Register, 
page 47411.) 

Record access procedures: 

Requesters should also reasonat re 
being sought. (These access pr lures are In accor 

partment Regulations (45 CFR, Section 5b.5(a)(2)) f 

October 8, 1975, page 47410.). 

Coniesting record procedures: Contact the official at the address 
‘ified under notification procedures above, and reasonably 
tify the record and : ify the information to be 

(These procedures are in accor e with Department Reg 
(45 = R, Section 5b.7) Federal Register, October 8, 
474i}. 


Ree od source categories: Hospital and physicians records 


1 
i 


Systems exempted from certain provisions of the act: None 
08-25-0319 
stem name: Clinical Research: Genetic 
HEW/NIH/NINCDS. 
Security classification: None. 
System location: 
Federal Building, NIH 
7550 Wisconsin Ave. 
Bethesda, MD 20014 
Categories of individuals covered by the system: Individuals 
referred to NIH by their physicians for advice about genetic 
problems in their families. 


Counseling. 


44279 
Categories of records in the system: Family histories, medical 
histories, laboratory findings, physicians reports. 

Authority for maintenance of the system: 42 USC 241, 289a, 289c. 

Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Ceriain infectious diseases are reported to State Government as 
required by law. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made ai the request of that individual. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) 
partment, any component of the Department, or : 
ihe Department in his or her official capactiy; (b) the Uniiec 
where the Department determines that the claim, if successful, 
likely to directly affect the operations of the Department or any 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disciose such 
records as it deems desirable or necessary to the Departmeni of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records iz the system: 

Storage: They are sior il 

Retrievability: Th name. HEW use: To main- 
tain record of advice oi = 4 ssess, in time, the efficacy and 
value of genet tic Hi 2W Users: biomedical researchers 
employed by DHE! W 

Saieguards: Access limited to authorized personne 
manager and his staff). 


disposal: Years at NIH: indefinitely. 


(system 


Retention and 
Systen 


Notification procedure: 


Head, Admin. Mgmt. Section 

Building 31, Room 8A44, NIH 

$0609 Roc kvilie Pike 

Beihesda » MD )14 An individual who requests notification of 
redical/dental record shail, at the time the 

request is made, designate in writing a responsible 

representative who will be willing to review the record and 

inform the subject individual of its contents at the 

representative's discretion. (These notification and access 

procedures are in accordance with Besertnent 8 Regulat 

‘45 CFR, Section 5b.6) Federal Register, October: 8, 

page A7411.). 


access procedures: Same as notification procedures. 

should also reasonably specify the record contents 

being sought. (These access pre beodures s are in accordance with De- 

partment Regulations (45 Cl eR, on 5b.5(a}(2)) Federal Register, 
October 8, 1975, page 47410.). 

Coniesting recerd procedures: Coniact the official at the address 
specified under notification procedures above,. and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Sb.7) Federal Register,-October 8, 1975, page 

47411.). 

Record svuurce categories: Re 


Section 
ferring physicians. 
Systems exempted from certain provisions of the act: None. 
09-25-0026 
System name: Clinical Research: 
ders. HEW/NIH/NINCDS. 
Security classification: None. 


Genetics of Neurological Disor- 


System location: 
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Federal Building, NIH 
7550 Wisconsin Avenue 
Bethesda, MD 20014 

Categories of individuals covered by the system: Individuals with 
hereditary nervous system disorders and. their unaffected relatives 
in the NIH study 

Categories of records .in the system: Family histories, medical 
histories, laboratory findings 

Authority for maintenance of the system: 42 USC 241, 289a, 289c. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Climecal research data are made available to approved or col- 
laborating researchers, including DHE.W contractors and grantees. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange. (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2) 

In the event of litigation where one of the parties is (a) the De- 
partment,.any component. of the Department, or any employee of 
the Department in his or her official capacity, (b) the United States 
where the Department determines that the claim, if successful, is 
hkely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders and on index cards. 

Retrievability: They are retrieved by name and ID number HEW 
use Research in genetics of neurological disorders determination 
of mode of inheritance, epidemiologic characteristics, mutation 
rate, population dynamics, detection of heterozygote, metabolic de- 
fect HEW users: biomedical researchers employed by DHEW 

Safeguards: Access limited to authorized personne! (system 
manager and his staff) 

Retention and disposal: Years at NIH indefinitely 

System manager(s) and address: 

Research Geneticist, DNB 

Federal Building, NIH 

7850 Wisconsin Avenue 

Bethesda, MD 20014 

Notification procedure; 

Head, Admin. Management Section 

Building 31, Room 8A44, NIH 

$000 Rockville Pike 

Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Depariment Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975 
page 47411.) 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
idenufy the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Patients, relatives, physicians, hospital 
records. 


Systems exempted from certain provisions of the act: None 


NOTICES 


09-25-0021 
System name: Clinical Research: Guam Patient/Control Registry. 
HEW/NIH/NINCDS 
Security classification: None. 
System location: ; 
Building 36, Room SD03, NIH’ 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Research patients 
of NIH on Guam. 
Categories of records in the system: Medical and demographic 
data. ; 
Authority for maintenance of the system: 42 USC 241, 289a, 289c. 
Routine uses ef records maintained in the system, including catego- 


- ries of users and the purposes of such uses: 


Clinical research data are made available to approved or ‘col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to Territorial authorities 
as required by law 

Disclosure may be’ made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part Sb, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or-any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary. to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Sterage: They are stored in file folders, on punch cards, magnetic 
tape, index cards, and print-out sheets. 

_ Retrievability: They are retrieved by name, ID number. HEW 
use: Medical research on patients. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Director, Intramural Research, NINCDS 

Building 36, Room 5A05, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: 

Head, Admin. Management Section 

Building 31, Room 8A47, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the“ 
representative's discretion. (These notification and access. 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 
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Contesting record procedures: Contact the official at the address 
specified under notification. procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 56.7) Federal Register, October 8, 1975, page 
ATALL.). 

Record source categories: Individuals and their families. 

Systems exempted from certain provisions of the act: None 


09-25-0024 
System name: Clinical Research: Medical Neurology Branch Medi- 
cal Histories. HEW/NIH/NINCDS 

Security classification: None 

System location: 

Building 10, Room 10D-18, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: Patients in the 
Medical Neurology Branch, National Institute of Neurological and 
Communicative Disorders and Stroke. 

Categories of records im the system: Medical history. 

Authority for maintenance of the system: 42 USC 241, 289a, 289¢ 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees 

Certain infectious diseases are reported to State Government as 
required by law. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Pari 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee 
the Department in his or her official capacity; (b) the United 
where the Department determines that the claim, if successful 
likely to directly affect the operations of the Department or any 
its components; or (c) any Department employee in his or her im- 
dividual capacity where the Justice oii 1ent has agreed to 

ru 


represent such employee, the Bess ment m disclose such 


records as it deems desirable or mecessar ts 
Justice to enable that Department to effectiv 


party, provided such disclosure is compatible 
which the records were collected 
Policies and practices for storing, retrieving, acce 
and disposing of records im the system: 
Storage: They are stored in file folders 
Retrievability: They are retrieved 
diagnosis. HEW use: HEW user 
Branch, or his authorized assistants in th 
poses. 
Safeguards: Access limited authorized 
manager and his staff). 
Retention and disposal: Years at NIH: indefinitely 
System manager(s) and address: 
Chief, Medical Neurology Branch 
Building 10, Room i@D-18, NIH 
9000 Rockvill tle Pike 
Bethesda, MD 20014 
Notification procedure: 
Head, Admin. Mgmt. Section 
Building 3!, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 An individual who requests n 
or access to a medical/dental record shall, at th 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative’s discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 
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Record access procedures: Same as notification procedures 
Requesters shouid also reasonably specify the record contents 
being sought (These access procedures are in accordarice with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, aad reasonably 
menery the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
AT4i1.) 

Record source categories: Referring physicians 

Systems exempted from certain provisions of (he act: None 

09-25-0926 


System mame: Clinical Research. Nervous System Studies 
HEW/NIH/NINCDS 
Security classification: None. 
System location: 
Building 36, Room 5820, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of pear ws ae: by the system: Research patients 
in NiH-reiated studies having nervous system disorders 
Categories of records im the cicaias Medical and demographic 
Authority for maintenance of the system: 42 USC 241, 289a, 289¢ 
Routine uses of records maintained in the system, i 
ries of users and the purposes of such uses: 


cluding catego- 


Clinical research data are made available to approved or col- 

laborating researchers, including DHEW contractors and grantees 
Certain infectious diseases are reported to State Government as 

required by law. 

information be used to respond to Congressional inquiries 

for constituents concerning admission to the NIH Clinical Center 
Referrals may be made of assignments of research investigators 
and project monitors to apeentes research projects to the Smithsoai- 
n Institution to contrihi » the Smithsonian Science Information 
ige, (Appendix B, Yepartment Regulations 45 CFR Part 5b, 

> event of li ution where one of parties is (a) th 

partment, any component of the Department, or any employee 
the D partment in his or her official capacity; (b) the United. States 

ne Department determines that the claim, if successful, 

to directiy affect the Gperations of the Department or any 

its COmponents; or (c) any Dep: iriment employee ta his or her 

dividual bere the Justice Department has agreed 
represent such employee, the Department may disclose such 
ms desirable or necessary to the Department of 
that Department to effectively represent such 
disciosure is compatible wi ’ 

ted 


were collected. 


purpose for 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: They are stored in file folders, on magnetic tape, and ona 
primt-out sheets 
Retrievability: They are retrieved by name, disease and attending 
ician name \ Me dical Resear HEW users physi- 


t the Central Nervous System Studies 


Retention and disposal: Years at Ni 
System manager(s) and address: 
Chief, Central Nervous System Studies I 
Building 31, Room 5B20, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Notification procedure: 
Head, Admin. Management Section 
Building 31, Room 8A47, NIH 
9090 Rockville Pike 
Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
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representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record centents 
being sought. (These access procedures are in accdfdance with De- 
partment Regulations (45 CFR, Section 5b.5{a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
_ identify the record and specify the information to be contested. 
(These procedures are in accordance with Department. Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: From attending physicians. 

Systems exempted from certain provisions of the act: None. 


09-25-0028 
System name: Clinical Research: 
HEW/NIH/NINCDS. 
Security classification: None. 
System location: 
Building 10 & Building 31, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Past and present 
patients of the National Institute of Neurological and ype 
tive Disorders and Stroke, and individuals being referred for adm 
sion to the NIH Clinical Center. 
Categories of records in the system: Medical,histories. 
Authority for maintenance of the system: 42 USC 241, 289a, 289c. 
Routine uses of records maintained in the syste 
ries of users and the purposes of such uses: 


Patient Medical Histories. 


m, including catego- 


Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to State Government as 
required by law. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Departmeni Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines thai the c!sim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the niecannbiansnga of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the p mpont for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, 
and disposing of records in the system: 

Storage: They are stored in file folders. 

Retrievability: They are retrieved by name. HEW use: For pa- 
tient care and treatment, evaluation of therapeutic procedures. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). : 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Director of Intramural Research 
Building 36, Room 5A05, NIH 
$000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: 

Head, Administrative Mgmt. Section 
Building 31, Room 8A47, NIH 
$000 Rockville Pike 


retaining, 


Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures:. Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 2 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: 
hospital records. 


Referring and attending physicians, 


Systems exempted from certain provisions of the act: None 


09-25-6031 
System name: Clinical Research: Serological and Virus Data in Stu- 

dies Related to the Central Nervous System. 
HEW/NIH/NINCDS. 

Security classification: None. 

System location: 
3uilding 36, Room 5D04, NIH 
9060 Rockville Pike 
Bethesda, MD 20014 
and Regional Federal Records Center 

Catepories of individuals covered by the system: Patients with 
possible perinatal, acute or chronic diseases and normal volunteers 
in Nili-related studies pertaining to the central nervous system. 

Categories of records in the system: Laboratory findings for 
viruses. 

Authority for maintenance of the system: 42 USC 241, 289a, 289c. 

Routiae uses of records maintained in the system, including catego- 
ries of users and the purposes ef such uses: 

Clinical research data are made available to, approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to State Government as 
required by law. 

In forniation may be used to respond to Congressional inquiries 
for constifuents concerning admission to the NIH Clinical Center. 

Referrals may be made-of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department. Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
ai nt, any component of the Department, or any employee of 
the Department im his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessa ry to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Sivorage: They are stored on papers and in’file filders. 

Retrievability: They are retrieved by name and number. HEW 
use: Research on role of infections and.development of vaccines 
for CNS diseases; serological and virus data for patients. 

Safeguards: Access. limited: to authorized personnel (system 
manager and his staff). : 

Retention and disposal: Years at NIH: 15. 

Years at Federal Records Center: 20. 

System manager(s) and address: 
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Chief, Infectious Discases Braach, [R- 

Building 36, Room 5D04, NIH 

$000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: 

Head, Admin. Management Section 

Building 31, Room 8A47, NIH 

9000 Rockville Pike 

Bethesda, MD 20014:An individual who: requests notifica a 
or access to a medical/deatal-record shall, at the tims 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section Sb:6) Federal Register, October 8, 1975, 
page 47411.) 

Record access procedures; Same as notification’ procedures 
Requesters should also reasonably specify the record content 
being sought. (These access procedures are in accordance with De- 
partment 40 attons- (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.) 


Contesting record procedures: Contact the official at the address 
specified, under notification procedures above, and _ reasonat ty 
identify the record and specify the information to be conteste 
(These procedures are in accordance with Department Re hi dinne 
(45 CFR, Section 5b 7) Federal Register, October 8, 1975,- page 
474i1) 

Record source categories: Hospital records, volunte 
tory data 


and iabora.- 


Systems exempted from certain provisions of the act: None 
09-25-0033 
System mame: International Activities Fe lowships Awarded by 

Foreign Organizations. HE W/NIH/FIC 

Security classification: None 

System location: 
Building 31, Room 2862, NIK 
9000 Rockville Pike 
Bethesda, MD 20014 
Regional Federal Records Center 

Categories of individuals covered by the system: US. citezens 
qualified in health-related sciences submitting applications through 
NTH for fellowships for study abroad 

Categories of records im the system: Educatioa and employment 
histories, references 

Authority for maintenance of the system: 42 USC 2421 

Routine uses of records maintained in the system, including categu- 
ries of users and the purposes of such uses: 

After review by the operating agency review panel, the applica 
tions and all supporting documents are forwarded to the awarding 
agency : 

In addition, such. application may be- made available to authorzed 
employees and agents of the US imciuding the General Accounting 
Office, for purposes of investigations, inspections and audits, and, 
in appropriate cases te the Dep 
under civil and criminal laws 

Disclosure may be made to a coagressional office from the 
record of an individual in response io an inquiry from the congres 
sional office made at the request of that individual. 

In the event of litigation where one of the parttes ts (a) the De 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Depariment or any of 
its components; or (c} any Department employee in his or her in- 
dividuai capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems. desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided, such disclosure ts compatible with the purpose for 
which the records were collected 


artment of Justice for proper action 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 
Storage: They are stored ia file folders 
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Retrievability: They are retrieved by name > and - fellowship 
number. HEW use: Fogarty International Center program staff col- 
lect and. review the applications, after sie operating agency 
review CoO ittees. make mpeg sane san applicabl He, infort 
is. transmuted to the Office of In tional Health. 
Safeguards: Access limited - to pant personnel (system 
manager and his staff). 
Retention and disposal: Years at NIH 
Federal Records Center before disposal 
— srs erie and address: 
lars & Fellowship Br 
, Room 2B58, NIH 
te Pike 
MD 20014 
Notification procedure: 


records 


Number of years heid at 


tification of or access to 
should be addressed to the system manager, -as’ listed 
above. Verification of identity is required. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR Part 5b.5) Federal Register October 8, 1975, page 47410) 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought, (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.) 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and. reasonably identify the record and 
specify the information to be contested. (These procedures are in 
ats with Department: Regulations. (45 CFR, Section 5b.7) 

deral Register, October 8, 1975, page 47411.). 


Requests’ for no 


Record source categories: 
references 


Applicants and persons supplying 
Systems exempted from certain provisions of the act: None 
09-25-0024 
System mame; {aternational Activities 
HEW/NIH/FIC 
Security classification: None 
System location; 
Building 31, Room 2B62, NIH 
9000 Rockville Pike 
Bethesda, MD 2 


{ Federa 


O14 


A: 
’ 
rl 


Records Center 

Categories of individuals covered by the system: Distinguished 
U.S. science leaders and scholars invited to accept NIH scholar- 
ships 

Categories of records in the system: Employment and education 
histories; references 

Authority for maintenance of the system: 42 USC 2421 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

{aformation is made available to authorized employees and 
agents of the US, including the General Accounting Office, for pur- 
poses of investigations, inspections and audits, and. in appropriate 
cases, to the Depar nt of Justice for proper action under civil 
and criminal laws 

Disclosure may be made to-a congressional office from. the 
record of ¢ response to an inquiry from the congres- 
sional office made at the request of that individual 

In the event of litigation where one of the parties ts (a) the De 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the Unned States 
where the Department determines that the claim, uf Saccesatull is 
likely to directly the operations of the Department or any of 
ts components, or (Cc) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to en: that Department to effectively represent such 
party, provided such disclosure is compatibie with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders and on magnetic tapes 

Retrievability: They are 
gram was 


retrieved by name. HEW use:. This pro- 
established to facilitate the exchange of ideas among 
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distinguished science leaders and scholars who spend from 3 to 12 
months in residence at NIH. Biographical information and 
references are assembled by Fogarty International Center (FIC) 
program staff for use by the operating agency review committee, 
and invitations are extended by the Director, FIC 
Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 
Retention and disposal: Years at NIH: 1. Number of years held at 
Federal Records Center before disposal: 5. 
System manager(s) and address: 
Chief, Scholars & Fellowships Branch 
Building 31, Room 2B62, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Notification procedure: Requests for notification of or access to 
records should be addressed to the system manager, as listed 
above. Verification of identity is required. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR Part 5b.5) Federal Register October 8, 1975, page 47410). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information obtained from invitees, 
reference sources, and persons supplying recommendations. 


Systems exempted from certain provisions of the act: None. 


09-25-0035 
System name: International Activities: US Foreign Health Exchange 
Programs. HEW/NIH/FIC. 
Security classification: None. 
System location: 


Building 31, Room 2C05, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Regional Federal Records Center 


Categories of individuals covered by the system: U.S. citizens ap- 
plying for participation in international health exchange programs 
through NIH. 


Categories of records in the system: Educational, employment, & 
health records. 


Authority for maintenance of the system: 42 USC 2421. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. Applications 
may be furnished selected evaluators. 

Information is furnished pertinent staffs of the relevant foreign 
ministry for acceptance purposes. 

Applications are made available to authorized employees and 
agents of the United States, including the General Accounting Of- 
fice, for the purpose of inspections and audits, and, in appropriate 
cases, to the Department of Justice for proper action under civil 
and criminal laws. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


NOTICES 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders. 

Retrievability; They are retrieved by name. HEW use: US 
citizens with backgrounds relating to the health sciences submit ap- 
plications for study in countries with which the US has health 
exchange agreements. Fogarty International Center (FIC) staff 
prepares the applications for review by an operating ageency 
review committee which makes the awards. FIC staff applies to 
foreign ministries for their approval. Information transmitted to Of- 
fice of International Health. Reports by returnees disseminated as 
appropriate. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: 1. FRC: 5. 

System manager(s) and address: 

Coordinator, US-Foreign Health Exchange Program Building 
31, Room 2C05, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 


Notification procedure: Requests for notification of or access to 
records should be addressed to the system manager, as, listed 
above. Verification of identity is required. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR Part 5b.5) Federal Register October 8, 1975, page 47410). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, - 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information obtained from applicants 
and persons supplying references. 


Systems exempted from certain provisions of the act: None. 
09-25-0036 
System name: Grants: IMPAC (Grant/Contract 
HEW/NIH/DRG. 


Security classification: None. 
System location: 


Westwood Building, Room 1A03B 
5333 Westbard Avenue 
Bethesda, MD 20016 


Categories of individuals covered by the system: Applicant and 
Principal Investigators; Program Directors; Institutional and In- 
dividual Fellows; Research Career Awardees. 

Categories of records in the system: Applications, awards, as- 
sociated records and trainee appoinments. 

Authority for maintenance of the system: 42 USC 24!c, 58 Stat 
691c & d Repealed. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


(1) To the Smithsonian Science Information Exchange for dis- 
semination of science information (abstracts of research grants 
only); 

(2) To the cognizant Audit Agency for auditing; 

(3) To the Department of Justice as required for litigation; 

(4) To a congressional office from the record_of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual; 

(S) To qualified experts not within the definition of Department 
employees as prescribed in Department Regulations (45 CFR, Part 
5b.2) for opinions as a part of the application review process; 

(6) To a Federal agency, in response to its request, in connection 
with the letting of a contract, or the issuance of a license, grant or 
other benefit by the requesting agency, to the extent that the record 
is relevant and necessary to the requesting agency's decision on the 
matter; 

(7) To individuals and organizations deemed qualified by the PHS 
to carry out specific research related to the review and award 
processes of the PHS; 


Informatica). 
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(8) To organizations in the private sector with whom PHS has 
contracted for the purpose of collating, analyzing, aggregating or 
otherwiserefining records in a system. The contractor shall be 
required to maintain Privacy Act safeguards with respect to such 
records; 

(9) To the grantee institution ia connection with performance or 
administration under the terms aad conditions of the award. . 

(10) In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if success- 
ful, is likely to directly affect the operations of the Department or 
any of its components; or (c) any Department employee in his or 
her individual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices fer storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored on discs and magnetic tapes. 

Retrievability: They are retrieved by name, application, grant, 
and contract ID number. HEW use: The records are used by 
Management and operating staff to prepare listing, tabulations, 
magnetic tapes and other machine processable media, microfiche 
and publications for administrative purposes such as fiscal opera- 
tions, budgeting, program direction and planning; public informa- 
tion; research and analysis. luformation is also used to maintain 
communication with former fellows who have incurred obligation 
through the National Research Service Award Program. 

Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: Years at NII: indefiniiely. 

System manager(s) and address: 

Chief, Statistics and Analysis Branch, DRG 
Westwood Building, Room 1A03B, NIH 
5333 Westbard Avenue 

Bethesda, MD 20016 


Notification procedure: 


Privacy Act Coordinator, DRG 
Westwood Building, Room 448, NIH 
5333 Wesibard Avenue 

Bethesda, MD 20016 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Individual, individual’s educational in- 
stitution, and references. 

Systems exempted from certain provisions of the act: None. 


09-25-0037 
System name: Clinical Research: Gerontology Research Center Lon- 
gitudinal Aging Study. HEW/NIH/NIA. 
Security classification: None. 
System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Voluntary partici- 
pants in the Gerontology Research Center Longitudinal Aging 
Study, NIH. 
Categories of records in the system: Medical histories, psychologi- 
cal and physical test results. 
Authority for maintenance of the system: 42 USC 241, 289k-2, k-4. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to State Government as 
required by law. : 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Scieace Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Depariment of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders and on computer discs. 

Retrievability: They are retrieved by ID number. HEW use: Staff 
collects & analyzes data as part of a longitudinal study of tlre 
human aging process. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely 

System manager(s) and address: 

Chief, Clinical Physiology Branch 
Gerontology Research Center 
Baltimore City Hospitals 
Baltimore, MD 21224 

Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medicai/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative’s 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance wiih Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individuals, research staff, test results. 

Systems exempted from certain previsions of the act: None. 


09-25-0038 
System name: Clinical 
HEW/NIH/NIAMDD. 
Security classification: None. 
System location: 
Building 10, Room 9N222, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Current & past 
patients of the National Institute of Arthritis, Metabolism, and 
Digestive Diseases. 
Categories of records in the system: Patient history, demographic 
data, miscellaneous correspondence with patients. 


Research: Patient Data. 
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Authority for maintenance of the system: 42 USC 241, 289a, 289c. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are available to approved or collaborating 
researchers, including DHEW contractors and grantees. Certain in- 
fectious diseases are reported to State Government as required by 
law. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: They are stored in file folders and on computer tape. 


Retrievability: They are retrieved by name and any data element 
on computer tape. HEW use: Patient data are used by scientific 
staff to conduct laboratory experiments, clinical treatment and care 
of patients, and administrative functions pertaining thereto. The 
records are used for statistical purposes in preparation of experi- 
mental and patient data, for analysis and eventual publication of 
results in non-identifiable form. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chief, Clinical Investigations 

Building 10, Room 9N222, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: 

Administrative Officer 

Building 31, Room 9A46, NIH 

9006 Rockville Pike 

Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Kequesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975; page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 


(45 CFR, Section 5b.7) Federal Register, October 8, 
47411.). 
Record source categories: Institute Clinical Records. 
Systems exempted from certain provisions of the act: None. 
69-25-6039 
System name: Clinical Research: Diabetes Mellitus Research Study 
of Southwestern American Indians. HEW/NIH/NIAMDD. 


1975, page 


NOTICES 


Security classification: None. 
System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the sysiem: Southwestern 
American Indians and Caucasian spouses of some who were par- 
ticipants in the NIH Diabetes Mellitus Research Study. 
Categories of records in the system: Name, address, demographic 
data, patient history, and control numbers. 
Authority for maintenance of the system: 42 USC 241, 289a, 289c. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to State Government as 
required by law. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribiite to the Smithsonian Science Information 
Exchange, (Appendix B, Depariment Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored on computer tape. 


Retrievability: They are retrieved by name or any data element. 
HEW use: Used by the staff of the National Institute of Arthritis, 
Metabolism, and Digestive Diseases to gain information on high 
prevalence of diabetes, arthritis, gall bladder and related diseases 
among Southwestern American Indians. 


Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NTH: indefinitely. 

System manager(s) and address: 

Chief, Phoenix Clinical Research Section 

Phoenix Area Indian Hospital, Room 541 

Phoenix, AZ 85016 

Notification procedure: 

Administrative Officer 

Building 31, Room 9A46, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative’s discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
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identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 

4i1.). 

Record seurce categories: Instituie clinical records. 

Systems exempted from certain provisions of the act: None 

09-25-0046 
System name: Clinical Research: Southwestern American Indian Pa- 
tient Data. HEW/NIH/NIAMDD. 
Security classification: None. 
system location: 
Phoenix Area Indian Hespiial 
4214 N. 16th Street, Room 541 
Phoenix, AZ 85016 ‘ 

Categories of individuals covered by the system: Curr 
of the National Institute of Arthritis, Metabolism, 
Diseases being treated at the Phoenix een Indian Hospital. 

Categories of recerds in the system:. Medical history, 
schedules, diagnostic records. 

Authority for maintenance of the system: 42 USC 241, 289a, 289¢ 


ya, Fe. 


treatment 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available 
laborating researchers, including DHEW contra 

Certain infectious diseases are reported to Si 
required by law. 

Disclosure may be made to a congressional office 
eocnee of an individual in response to an inquii y from 
sional office made at the request of that individual 

Referrals may be made of assignments of 
and project monitors to specific research proj re S 
an Institution to contribute to the Smithsonian S x for 
Exchange, (Appendix B, Depariment Regulaticns 45 ci R Part 
item 2). 

In the event of litigation where one of the parties is (a) the 
partment, any component of the Department, or any 
the Department in his or her offic capacity; (b) th 
where the Department determines that the claim, 
likely to directly affect the operations of the Depart 
its components; or (c) any Department employee i 
dividual capacity where the Justice Department 
represent such employee, the Department ao 
records as it deems desirable or necessary to th 
Justice to enable that Department to effective! 
party, provided such disclosure is compatible with 
which the records were collected. 


the purpose for 


Policies and practices for storing, retrieving. accessing, retaining, 
and Gisposing of records in the sysiem: 

Storage: They are stored in file folders. 

Retrievability: They are retrieved by mame and patient number 
HEW use: Used by clinicians and support staff of Phoenix Clinical 
Research Section for treatment of NIAMDD patients at Phoeni 
Area Indian Hospital. Records are forwarded to Indian Health Ser- 
vice which maintains records after patient discharge. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposai: Years at NIH: Records are stored and 
destroyed alohg with other medical records of the Indian Health 
Service at the Phoenix Area Indian Hospital. 

System manager(s) and address: 

Chief, Phoenix Clinical Research Section 
Phoenix Area Indian Hospitai 
4212 N. i6th Street 
Phoenix, AZ 85016 
Notification procedure: 


Administrative Officer, NIAMDD 

Building 31, Room 9A46 

9000 Rockville Pike 

Bethesda, MD 20014 An individual.who requests notification of 
or access to a medical/dental record shail, at the time the 
request is made, designate in wriling a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 


44287 


procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975 
page 47411.). 

Record access procedures: Same as notification procedures 
Kequesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, a reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department lations 
(45 CFR, Section 56.7) Federal Register, October 
47411.). 

Record source categor Clinicians of the Phoenix Clinical 
Research Section. 


Systems exempted fron: certain provisions of the act: None 


09-25-0041 


System mame: Research Resources: Hormone Dnhrsiribution 
HEW/NIH/NiAMDD. 


Security classification: } 


Categories of individuais covered by the 
requesting hormones from the National 


and Wweaeect 
Metabolism, and vigest 


ive Diseases. 

Categories of records in the system: Justificati 
hormones, including requestor’s competence 
Authority for maintenance of the system: 42 1 


289c. 


Routine uses of records maintained in the system, including catego- 
sers and | the purposes of such uses: Referred io NIAMDD 
: istributian of various hormones to reque 


ries of ¢ 
cOnTracio 
ve made to a congressional 
record of an individual in response to an 
sional o > ms the request of that individual 
: itization where one Sod the parties 
a nt, any compo ient of the De rent, or any 
he Department in his or her of ficial cap pacity, (b) the 
where the te ego a determines im 
— to directly affect the operations of 
mponents; or (c) any Department emplo 
ior capac cit ty where the Justice Depart 
epresent such employee, the 


cords as it deems desirable or 


Department may 
necessary to the Depart: 
to enable that Department to effectively represent 


{ provided such disclosure is compatible with the purpose 
which tt e records were collected 


Policies and practices for storing, retrieving, accessing. retaining, 
and disposing of eid in the system: 


ed in file folders. 


Retrievability: They are reirieved by nar HEW use Used by 
Hormone Distribution Officer to make a determinaiion on request 
of hormones. 

Safeguards: | 
manager and his sta 


limited to authorized personnel (system 
Retention and disposai: \ 
clude burning or 
tapes. 


Years at NIH: 3 Disposal metheds in- 
shredding paper materials and erasing computer 


System manager(s) and address: 
Hormone Distribution Officer 
Westwood Bidg., Rm 620 
5333 Westbard Ave. 
Bethesda, MD 20016 
Notification procedure: 
Administrative Officer 
Building 31, Room 9A46, NIH 
$000 Rockville Pike 
Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
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inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Regisier, October 8, 1975, page 
47411.). 

ecord source categories: Data is obtained from the individual. 
Systems exempted from certain provisions of the act: None. 
09-25-0042 
System name: Clinical Research: National Institute of Dental 
Research Patient Records. HEW/NiH/NIDR. 
Security classification: None. 
System location: 
Building 10, Room 1B20, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: NIH inpatients 
and other participants in current and past research projects of the 
National iantitute of Dental Research. 

Categories of records in the system: Medical and dental histories, 
dental pathologies and therapies. 

Authority for maintenance of the system: 42 USC 241, 288a. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to State Government as 
required by law 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
Hem 2) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Depariment or any of 
iis components: or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
ki ot e to enable that Department to effectively eaprenens such 
p provided such disclosure is compatible with the purpose for 
W hich the records were collected. 

Policies and practoes fer storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders. 

Retrievability: They are retrieved by name and hospital ID 
number. HEW use: Used by staff to record medical and dental 
diagnoses, therapies and research data and to evaluate treatment 
and research procedures. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chief, Clinical Dental Services Section 
Building 10, Room 1B20, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Notification procedure: 
NIDR Privacy Act Coordinator 
Room 55i, Westwood Bldg. 


5333 Westbard Avenue c 

Bethesda, MD 20016 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who wiil be willing to review the record and 
inform the subject individual of its contents at the 
representative’s discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Conbettes record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
1975, page 


(45 CFR, Section 5b.7) Federal Register, October 8, 
47411.). 


Record seurce categories: Individual, parents or guardians. 
Systems exempted from certain provisions of the act: None. 


09-25-0643 
System name: Clinical Research: 
HEW/NIH/NIDR. 
Security classification: None. 
Systen: location: 
Building 31, Room 3B10 
9000 Rockville Pike 
Zethesda, MD 20014 
Categories of individuals covered by the system: Patients referred 
to the National Institute of Dental Research who have abnormali- 
ties of the mouth and pharynx. 
Categories of records in the system: Medical records. 
Authority for maintenance of the system: 42 USC 241, 288a. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Sertain infectious diseases are reported to State Government as 
required by law. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center. 

Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the ear determines that the claim, if successful, is 
likely to dire affect the operations of the Department or any of 
its a kcamanea: or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Pharyngeal Development. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders. 

Retrievability: They are retrieved by name and diagnosis. HEW 
use: Used by NIDR staff to accumulate information about diseases 
for clinical analysis and publication in non-identifiable form. Infor- 
mation is shared with Clinical Center medical records and is used in 
preparing the Annual Report of the institute. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Disposal methods include burning or 
shredding paper materials and erasing computer tapes. Years at 
NIH - 10. 


System manager(s) and address: 
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Chief, Oral and Pharyngeal Development Section 

Building 31, Room 3Bi0, NIH 

9090 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: 

NIDR Privacy Act Coordinator 

Room 551, Westwood Bidg 

5333 Westbard Avenue 

Bethesda, MD 2001% An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 55.6) Federal Register, October 8, 1975, 
page 4741 1.). 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 50.5(a)(2)) Federal Register, 
October 8, 1975, page 47416.). 

Contesting record procedures: Contact the official at the address 
specified under notification. procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Individual patient or family members 
referring clinician or health agency. 


Systems exempted from certain provisions of the act: None. 
9-25-0044 
System mame: Clinical Research: Sensory ° 
gram. HEW/NIH/NIDR. 
Security classification: None 
System location: 
Building 31, Room 3B08, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 ; 


Categories of individuals covered by the system: Infants, children 
and adults participating in the Sensory Testing Program of the Na- 
tional Institute for Dental Research 

Categories of records im the system: 
medical record 

Authority fer maintenance of the system: 42 USC 

Routine uses of records maintained in the system, 
ries of users and the purposes of such uses: 

Clinical rescarch data are made ay 
laborating researchers, including DHEW « 

Certain infectious diseases are repocted t to 
required by law. 

information may be used to respond to Congressional 
for constituents conc erning 2 admission to the NIH Clinical Center 

Referrals may be made of assignments of research investigators 
and project monitors to specific research ia dig he to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the Be 
partment, any component of the Department, or any employee of 

he Department in his or her official capacity; (b) the United 
where the Department determines that the claim, if successful, ts 
likely to directly affect the operations of the Depariment or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: They are stored in file folders and data books. 

Retrievability: They are retrieved by name, date of observation, 
and age of subject. HEW use: Used by NIDR staff to accumulaie 


Testing Research Pro- 


Test results, extracts from 
241, 288a. 
including catego- 
ae to approved or col- 
id grante es. 
overnment 2 


al 
Aro 


inquiries 


States 
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information about normal and ‘aberrant development and diseases 
for analysis and publication in non-identifiable form in the, Annual 
Report of the institute. 
Safeguards: Access 
manager and his staff). 
Retention and disposal: Years at NIH: Indefinitely 
System manager(s) and address: 
Research Psychologist, NIDR 
Building 31, Room 3B08, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Notification procedure: 
NIDR Privacy Act Coordinator 
Room 551i, Westwood Bldg. 
$333 Westbard Avenue 
Bethesda, MD 20016 An individual who requests notification 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representativ e’s discretion. (These notification and access 
procedures are in accordance with Department Regulations 
, Section 5d.6) Federal Register, October 8, 1975, 
page 47411.). 


limited to authorized personnel (system 


access procedures: Same as notification procedures 

should also reasonably specify the record contents 

(These access procedures are in accordance with De- 

irtment Re égulations (45 CFR, Section 5b.5{a){(2}) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Write 

under notification 


Rosé recor we 


to the official at the address 
procedures above, and reasonably 
and specify the information to be coniesied. 
are in accordance with Department Regulations 
5b.7) Federal Register, October 8, 1975, page 


1975 


ion 


Record source categories: Cooperat 
y, family member. 


ing Clinician or Heal 


Systems exempted from certain provisions of the act: None 
09-25-0046 


Clinical Research: Catalog 


; None. 
ystem location: 
“Building 7 Room 361 
9000 Rockville Pike 
Bethesda, MD 20014 


aa? 


and Room 202, NIH 


Categories of individuals covered by the system: 
teers, laboratory personnel in the National Institute 
infectious Diseases. 
Categories of records in the system: Clinical specimens, attendant 
data and laboratory results. 


42 USC 241, 289c. 


system, including catego- 


Authority for maintenance of the sysien: 289a, 

Routine uses of records maintained in the 

ries of users and the purposes of such uses: 

are made available 

in ncluding DHEW c — 

n uf jiseases are reported to 
red by law 

Information may be used to 

wuents concerning etinisi ion to the NI Cen ter 
> event of litigation where one of the pa ties > De- 


i rent of the Department, 


pond to Congression | inquirie 


em ployee of 


the United States 
that he ; m, tf Suc i 
affect the operations of the 


whe pre ‘the I 
likely to dir 
its components; or (c) any [ 
dividual capacity 
represent such 

records 4s it 


acteneut determines cessful, 
Department employee 
yhere the Justice Department 
employee, the Department 
deems desirable or necessary to 
nable that Department to effectively 
party, pr nihed such disclosure is compatible with th 
which the records were collected. 
Policies and practices for storing, retrieving, accessing, 
and disposing of recerds in the system: 
Storage: They data books 


are stored in 
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Retrievability: They are retrieved by name, patient or study 
number HEW uses Used for diagnostic and epidemiologic studies. 
HEW users scientific staff of the institute. 

Safeguards: Access limited to authorized personnel. (system 
manager and his staff) 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: f 

Chief, Respiratory Viruses Section 
Building 7, Room 301, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 


Chief, Hepatitus Virus Section 
Building 7, Room 202, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and- access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Write to official named below. 
Requesters should also reasonably specify the record. contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.S(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Chief, ORR and PR, NIAID 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Contesting record procedures: Contact the official at the address 
specified under access procedures above. and reasonably identify 
the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section Sb.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Hospital records, field study records 
and records from collaborating scientists. 

Systems exempted from certain provisions of the act: None. 


09-25-0647 
System name: Clinical Research: Cooperative Smallpox Vaccine 

Study. HEW/NIH/NIAID. 

Security classification: None. 

System location: 
Building 10, Room 11N118, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: Recipients of 
smallpox vaccines in Cooperative Study of the National Institute of 
Allergy and Infectious Diseases. 

Categories of records in the system: Medical records concerning 
reactions to smallpox vaccine. 

Authority for maintenance of the system: 42 USC 241, 289a, 289c. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to researchers of the 4 
collaborating institutions. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

To individuals and organizations deemed qualified by the Secre- 
tary to carry out specific research solely for the purpose of carry- 
ing out such research. (Appendix B, Department Regulations, 45 
CFR Part 5b, item 101). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 


NOTICES 


Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored on magnetic tape and on punch cards 

Retrievability: They are retrieved by I.D. number. HEW uses: In- 
formation from 4 institutions is compiled and statistical analyses 
are made of these data for publication in scientific literature in non- 
identifiable form. HEW users: Professional staff of the Branch and 
cooperating scientists in the Intramural Program. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used. 
limiting access to. authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chief, Development and Applications Branch 
Westwood Bidg., Rm. 750 

5333 Westbard Ave. 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Write to. official named below. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Chief, ORR and PR, NIAID 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 


Contesting record procedures: Contact the official at the address 
specified under access procedures above, and reasonably identify 
the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Research investigators. 

Systems exempted from certain provisions of the act: None. 


09-25-0048 
System name: Clinical Research: Serclogy-Epidemiology Parasite 
‘Research. NEW/NIH/NIAID. 
Security classification: None. 
System lecation: 


Rocky Mountain Laboratory, NIH 
Hamilton, MT 59840 


Categories of individuals covered by the system: Blood or parasite 
donors participating in serclogy-epidemiology parasite research of 
the National Institute of Allergy and Infectious Diseases. 

Categories of records in the system: Results of blood tests and 
possible case histories. 


Authority for maintenance of the system: 42 USC 241, 289a, 289c. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are. reported to State Government as 
required by law. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

To individuals and organizations deemed qualified by the Secre- 
tary to carry out specific research solely for the purpose of carry- 
ing out such research (Appendix. B, Department Regulations 45 
CFR Part 5b, item 101). 

In the cvent of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
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the’ Department in his or her offtcial capacity; (b) the United Siates 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its: components; or (c) any Department employee. in his or her in- 
dividual capacity’ where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or mecessary to the Department of 
justice to enable that Department to effectively represent such 
party, provided such disclosure ts compatible with the purpose fox 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: They are stored in file folders 

Retrievability; 
epidemiological studies. HEW users: scientific staff of the laborato- 

Safeguards: Access kimited to 
manager and his staff). 

Retention and disposal: Years at NIH. indefinitely 

System manager(s) and address: 

Administrative Officer 
Rocky’ Mountain Laboratory, NIH 
Hamilton, MT 59840 

Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at.the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Regtster, October 8; 1975, page 47411.). 

Record access procedures; Same as notification procedures 
Requestors should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975. page 47410.): 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record: and 
specify the information to be contested. (These procedures are in 
accordance. with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Personal coroner of donor & State 
Health, Departments. 

Systems exempted from certain provisions of the act: None 

09-25-0049 
System name: Clinical Research: Atlanta Federal Prison Malaria 

Research Projects. HEW/N fi/NIAID 

Security classification: None 

System location:, 
Building 8, Room 326, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: Prisoners in At- 
lanta Federal Prison who have volunteered to participate in malaria 
research studies of the National Institute of Allergy and. Infectious 
Diseases 


authorized personnel (system 


Categories of records im the system: Medical history records. 

Authority for maintenance of the system: 42 USC 241i, 289a, 289¢ 

Routine uses of records maintained in the system, including catego- 
_vies of users and the purposes of such uses: 

Certain infectious diseases are reported to State Government as 
required by law. 

Clinical research data are made available to individuals and or- 
ganizations, deemed qualified by the Secretary to carry out specific 
research solely for the purpose of carrying out such research 
(Appendix B, HEW Regulations, 45 CFR, Part Sb, item 101). 

Disclosure may be made to a congressiot al office from the 
record of an individuakia response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parities is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United ve 
where the Department determines that the claim, if successful, i 
likely to directly affect the operations of the Department or any of 


fhey are retrieved by name. HEW. uses: Used for. 
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its components; or (c) any Department employee’ in his-or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee,-the Department may disclose. such 
records as it deems desirable or. necessary to the Department. of 
Justice to enable that Department. to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the i stem: 

Storage: They are stored in file folders 

Retrievability: They are satnaeed by name. HEW uses: Used for 
malaria research andes HEW users: scientific staff of the labora- 
tory. 

Safeguards: Access 
manager and his staff) 


limited to authorized personnel (system 
Retention and disposal; Years at NIH: indefinitely 
System manager(s) and address: 
Head, Malaria Section, NIAID 
Building 8, Room 326, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medicui/dental record 
shall, at the time the request is made, designate in wri a respon- 
ve who will be willing to review th 
idividual of Ns contents at the : 
tification and access proced 
wiment Regulations (45 
October 8, 1975, page 47411.) 
ACCESS (procedures: Write to 
also reasonably specify 
access procedures are in ac 
, Section Sb.5 
, page 47410.) 
Chief, ORR and PR, NIAID 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Contesting record procedures: Contact the official ut 
procedures above, and reasonably identify the record a 
the information to be contested. (These procedures 
cordance with Department Regulations (45 CFR, Sect« 
Federal Register, October 8, 1975, page 47411.) 
Record source categories: Individuals 
physicians, collaborating scientists. 


; Hospital records, 
Systems exempted from certain provisions of the act; None 
09-25-0050 
System mame: Grants: Trainees Record System. HEW/NIH/NIALD 
Security classification: None. 
System location: 
Westwood Building, Room 735, NIH 
5333 Westbard Avenue 
Bethesda, MD 20016 
Categories of individuals covered by the system: Tratnees under 
i Grants of the National Institute of Allergy and Infectious 


date of 


Categories of records in the system: Name. of trainee, grant no., 
ee, 


1 of support, Sci. Discipline Code, fevel of degre 
Authority for maintenance of the system: 42-USC 2891-1; 58 Stat 
69id Repealed; 64 Stat. 44 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry svn the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties ts (a) the De- 
partment, any component of the Department, or any empioye e of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or 
dividual .capacity where -the Justice Department has 
represeat such employee, the- Department may disclose 
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records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in card files and on computer tapes. 

Retrievability: They are retrieved by name. HEW uses: Used for 
reports on trainees. HEW users: branch staff. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely 

System manager(s) and address: 

Head, Data Control Section 
Westwood Building, Room 733, NIH 
5333 Westbard Avenue 
Bethesda, MD 20016 
Notification precedure: Write to System Manager. 


Record access procedures: Write to official named below. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)} Federal Register, 
October 8, 1975, page 47410.). 

Chief, ORR and PR, NIAID 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Contesting record procedures: Contact the official at the address 
specified under access procedures above, and reasonably identify 
the record and specify the information to be contested. hese 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7} Federai Register, October 8, 1975, page 47411.). 

Record source categories: Report of appointment of trainee 

Systems exempted from certain provisions of the act: None. 

09-25-6051 
System name: Grants: NIH Fellowship Payroh. HEW/NIH/DFM. 
Security classification: None. 
System location: 
Building 31, Room B1IB07, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
and Regional Federal Records Center 

Categories of individuals covered by the system: Recipients of 
NIH fellowships. 

Categories of records in the system: Recipient's name, address and 
social security number. 

Authority for maintenance of the system: SS& Stat. 69ic Repealed: 
42 USC 2891-1. 

Routine uses of records maintained in the system, includizg catego- 
ries of users and the purposes of such uses: Used tu report income 
subject to tax and taxes wiihhe!d to Internal Revenue Servs 

The Internal Revenue Service requires the sociai + 
to verify individual identity. 

Where federal agencies having the power te subpoena other 
federal agencies’ records, such as the Internal Revenue rvice or 
the Civil Rights Commission, issue a subpoena te the Depurtment 
for records in this system of records, the Department wiil make 
such records available. (Appendix B, HEW Regulations, CFR 
Part 5b, item 6). 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inguiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Depariment in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Depariment employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 


imber 
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Justice to enable that Department to effectively represent such 
party. provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining. 
and disposing of records in the system: 

Storage: They are stored in file folders in file cabinets. 

Retrievability: They are retrieved by name. HEW use’ Used by 
NIH staff to process fellowships stipend check to fellow each 
month for preparing record of taxes withheld and stipends paid to 
individuals. 

Safeguards: The records are maintained in file cabinets with ac- 
cess limited to authorized personnel. Offices are locked during 
other than normal duty hours. 

Retention and disposal: Years at NIH: 1. 
Records Center: 9. 

System manager(s) and address: 

Chief, Federal Assistance Accounting Bch, DFM 
Building 31, Room B!1 B07, NIH 
9000 Rockville Pike ; 
Bethesda, MD 20014 
Notification procedure: Write to System Manager 


Years at Federal 


Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb S(a)(2)) Federal Register, 
October 8, 1975S. page 474i0.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register. October 8, 1975, -page 47411.). 

Record source categories: Notice of Fellowship Award and in- 
dividual fellow 

Systems exempted from certain provisions of the act: None 

06-25-0053 
System name: Clinical Research Vision Studies HEW/NIH/NEI 
Security classification: None 
System location: 
Building 10, Room 10N325, NIH 
9000 Rockville Pike 
Bethesda. MD 20014 

Categories of individuals covered by the system: Patients of In- 
tramural Research Chnical Studres, National Eve Institute 

Categories of records in the system: Medical history as relevant to 
vision reseaich. 

Awthority for maintenance ef the system: 42 USC 241, 2891, 289k 

Routine uses of records maintained in the system, including catego- 
ries of users und the purposes of such uses: 

Clinical research data are made availabie to approved or col- 
laborating researchers, including DHEW contractors and grantees 

information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NiH Clinical Center. 

Certain infectious dis € ay he seported to State Government 
as required by law 

Referral ignments of 
ane project menitors t vecific research pr 
an institution t 
Exchange 
liem 2) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department im his er her official capacity; (b) the United States 
where the Deparimeni determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
iis components: or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 

See 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


may be m: research investigators 


jects to the Smithson- 


it the Smithsonien Science Information 
{Appendix B. Departmeni Regulations 45 CFR Part Sb, 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: They are stored in file cabinets. 
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Retrievability: They are retrieved by name and cross referenced 
by anatomical entity. HEW use: Used by NEI staff to conduct and 
evaluate visual research projects. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff), 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Clinical Director 

Building 10, Room 10N313, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: 

Executive Officer 

Building 31, Room 6A95, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

An individual who requests notification of or access to a 
medical/dental record shall, at the time the request is made, 
designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual 
of its contents at the representative’s discretion. (These 
notification and access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.6) Federal 
Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 


Record source categories: Medical examinations conducted by and 
under the direction of the research investigators. 


Systems exempted from certain provisions of the act: None. 


09-25-0054 
System name: Administration: 


HEW/NIH/DES. 
Security classification: None. 
System location: 
Building 12A, Room 4018, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Employees of the 
National Institutes of Health who are issued tools, uniforms, and 
safety shoes. 


Categories of records in the system: Property management. 

Authority for maintenance of the system: 5 USC 5901; 5 USC 
7903; 42 USC 241. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether federal, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. (Appendix B, Departmental 
Regulations (45 CFR Part 5b) Item 1.). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 


Property Accounting. 


records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file foiders. 

Retrievability: They are retrieved by name. HEW uses: Used for 
tool, uniform and safety shoe issuance and control. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Administrative Officer, DES 
Building i2A, Room 4018, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a\(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Data is obtained from the individual. 

Systems exempted from certain provisions of the act: None. 

09-25-0955 
System name: Clinical Research: Baltimore Cancer Research Center 
Patients. HEW/NIH/NCI. 
Security classification: None. 
System location: 


Baltimore Cancer Research Center 
22 South Greenstreet 
Baltimore, MD 21202 


Categories of individuals covered by the system: Cancer patients 
treated at the Baltimore Md. Cancer Research Center. 

Categories of records in the system: Medical records. 

Authority for maintenance of the system: 42 USC 241, 281, 282. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part Sb), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: a 

Storage: They are stored in file folders. ‘ 

Retrievability: They are retrieved by patient number. HEW uses: 
Research by staff to determine survival rates based on modes of 
treatment. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Associate Director for Baltimore Can. Res. Cent. 
Baltimore Cancer Res. Center 

22 South Greenstreet 

Baltimore, MD 21202 

Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 

“sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Regisier, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). i 


Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, Ociober 8, 1975, page 47411.). 

Record source categories: Patients’ personal physicians, NIH staff 
treating the patients or performing tests, and patients themselves. 


Systems exempted from certain provisions of the act: None. 


09-25-0057 
System name: Clinical Research: Burkitt's Lymphoma Registry. 
HEW/NIH/NCI. 
Security classification: None. 
System location: 


Building 37, Room 1B28 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Patients with Bur- 
kitt’s Lymphoma in the registry of the National Cancer Institute. 


Categories of records in the system: Clinical abstracts, pathology 
reports, and other laboratory correspondence with attending physi- 
cians. 

Authority for maintenance of the system: 42 USC 241, 281, 282. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part 5b), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 


NOTICES 


its components, or (c) any Department employee in his or het in 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. ‘ 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: They are stored in file folders 
Retrievability: They are retrieved by 
Epidemiologic research by research staff 
Safeguards: Access limited to authorized personnel. 
Retention and disposal: Years at NIH indefinitely 
System manager(s) and address: 
Head, Clinical Studies Section 
Medical Officer, Laboratory of Viral Carcinogenesis 
Landow Building, Room 8C18 
9000 Rockville Pike 
Bethesda, MD 20014 
Notification procedure: Write to System Manager An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sougnt. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record precedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Hospitals, Pathology Reports, Medical 
Histories. 


Systems exempted from certain provisions of the act: None. 


69-25-0060 


System name: Clinical Research: DCT Clinical Investigations 
HEW/NIH/NCLI. 


Security classification: None. 
System location: Building 10, Room 3B18, NIH 


9000 Rockville Pike 
Bethesda, MD 20014 
Regional Federal Record Center 


Categories of individuals covered by the system: All patients who 
have been hospitalized in the National Cancer Institute. 


Categories of records in the system: Medical records. 
Authority for maintenance of the system: 42 USC 241, 281, 282. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part Sb), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual's mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 


name HEW uses 
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In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible. with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: They are stored on magnetic tapes and on index cards. 
Retrievability: They are retrieved by patient name. HEW uses: 
Patient care and treatment and epidemiological research. 
Safeguards: Access limited to authorized personnel. For compu- 
terized records, safeguards established in accordance with Depart- 
ment standards and National Bureau of Standards guidelines (e.g. 
security codes) will be used, limiting access to authorized person- 
nel. 
Retention and disposal: Years at NIH: 12 
Years at Federal Records Center: indefinitely. 
System manager(s) and address: 
Head, Biostatistics 
Building 10, Room 3B16 
$000 Rockville Pike 
Bethesda, MD 20014 


Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative’s 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Hospital medical records, referring 
physician, referring hospitals, patient contact, Central Tumor Re- 
gistries. 


Systems exempted from certain provisions of the act: None. 


09-25-0064 


System name: Clinical Research: Japan Hawaii Cancer Studies. 
HEW/NIH/NCIL. 
Security classification: None. 
System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Hawaiians of 
Japanese descent who were/are patients and controls diagnosed 
with cancer of certain sites or with gastric ulcers. 

Categories of records in the system: Medical, diet, residence & oc- 
cupational history; clinical lab test results. 


Authority for maintenance of the system: 42 USC 241, 281, 282. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 


a 
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pose of collating, analyzing, aggregating or otherwise -refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix 8, Depart- 
ment Regulations, (45 CFR Part 5b), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable. that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored on magnetic tape and microfiche and in 
file folders and on slides. 

Retrievability: They are retrieved by name or ID number HEW 
uses: Research into the causes of cancer, including precursor con- 
ditions and factors affecting the etiology and epidemiology of the 
disease. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 


Retention and disposal: Years at NIH: indefinitely. 
System manager(s) and address: 


Chief, Biometry Branch 

Landow Building, Room C503, NIH 
7910 Woodmont Avenue 

Bethesda, MD 20014 


Notification procedure: Write to System Manager. An ir dividual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as_ notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5S(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information obtained from interview 
with cancer patients or their relatives, hospitalized controls, com- 
munity and hospital records. 

Systems exempted from certain. provisions of the act: None. 


09-25-0067 
System name: Clinical Research: National Cancer Incidence Sur- 
veys. HEW/NIH/NCI. 
Security classification: None. 
System location: 
Building 12, NIH 
$000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Persons diagnosed 
as having cancer during 1969-71 in geographical areas of the US. 
Categories of records in the system: Medical history, insurance 
and hospital cost data, and death records. 
Authority for maintenance of the system: 42 USC 241, 281, 182. 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such —* 

Clinical research data are made avaflable to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part 5b), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual's mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: They are stored on microfiche and on magnetic tapes. 


Retrievability: They are retrieved by name and study number. 
HEW uses: Comparison of trends in cancer incidence between the 
second and third national cancer surveys, i.e. between 1969-71 and 
1947. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 


Head, Demography Section 
Landow Building, Room B506, NIH 
7910 Woodmont Avenue 

Bethesda, MD 20014 


Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Hospital medical records, death cer- 
tificates. 

Systems exempted from certain provisions of the act: None. 


09-25-0068 
System name: Clinical Research: National Cancer  In- 
stitute/American Cancer Society National Breast Cancer 
Screening of Antihypertensives. HEW/NIH/NCI. 


Security classification: None. 


NOTICES 


System location: 

Landow Building, Room B506, NIH 
79810 Woodmont Avenue 

Bethesda, MD 20014 

and Regional Federal Records Center 

Categories of individuals covered by the system: Women screened 
for breast cancer by the National Cancer Institute/American Cancer 
Society-sponsored screening centers. 

Categories of records in the system: Medical history question- 
naires from all individuals; treatment questionnaires from physi- 
cians of individuals on antihypertensives. 

Authority for maintenance of the system: 42 USC 241, 281, 282. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part 5b), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in. defending claims against the U S 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, 1s 
flikely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, wanes 
and disposing of records in the system: 


Storage: They are stored in file folders, on computer shetanite 
and tapes. 


Retrievability: They are retrieved by patient name and number 
HEW uses: Epidemiological research to study factors possibly re. 
lated to breast cancer. Involves collaboration of National Heart, 
Lung, and Blood Institute and the Food and Drug Administration 


Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 


Retention and disposal: Years at NIH: 5. Years at Federal 
Records Center: 10. 


System manager(s) and address: 


Head, Demography Section 
Landow Building, Room B506, NIH 
7910 Woodmont Avenue 

Bethesda, MD 20014 


Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411 ). 


Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 
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Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Data is obtained from the individual, 
and if applicable, from the individual’s physician with her permis- 
sion. 

Systems exempted from certain provisions of the act: None. 


09-25-0069 
System name: NIH Clinical Center Admissions of the NCI: 

HEW/NIH/NCI. 

Security classification: None. 

System location: Appendix I. 
Landow. Building, Rm. C533,NIH,DCCP 
7910 Woodmont Avenue 
Bethesda, MD 20014 


Building 10, Rm 3B04,NIH ,DCT 
9000 Rockville Pike 
Bethesda, MD 20014 


Building 31, Room 3A05, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Current and 
former cancer patients admitted to the NIH Clinical Center 


Categories of records in the system: Medical histories, reports and 
correspondence. 


Authority for maintenance of the system: 42 USC 241, 281, 282. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part 5b), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or.her official capacity; (b) the United gh 
where the Department determines that the claim, if successful, 
likely to directly affect the operations of the Department or any a 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders. 

Retrievability: They are retrieved by name. HEW uses: National 
Cancer Institute physicians and supporting staff are involved in the 
diagnosis of disease and the treatment of patients, requiring the 
maintenance of working files to chart Senapess. responses to treat- 
ment, etc. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff) 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: Appendix II 

Head, Clinical Genetics See DCCP 
Landow Bldg, Rm A‘S21 NIH 


7910 Woodmont Avenue 
Bethesda, Maryland 20014 


Head, Biostatistics, DCT 
Building 10, Room 3B16 
9000 Rockville Pike 
Bethesda, MD 20014 


Administrative Officer, DCBD 
Building 31, Room 3A05, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Notification procedure: Write to system manager An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 


Record source categories: Patients’ personal physicians, NIH staff 
treating the patients or performing tests, and patients themselves. 


Systems exempted from certain provisions of the act: None. 


09-25-0074 
System name: Clinical Research: Veterans Administration Bladder 

& Prostate Cancer Clinical Trials. HEW/NIH/NCI. 

Security classification: None. 

System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Veterans Ad- 
ministration patients with bladder or prostate cancer. 


Categories of records in the system: Medical & treatment history. 
Authority for maintenance of the system: 42 USC 241, 281, 282. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part Sb), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual's mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in files and on computer tapes and 
discs. 

Retrievability: They are retrieved by name. HEW uses: Research 
by staff comparing treatments of bladder and prostate cancer, 
developing statistical methodology, and tracing the natural history 
of disease. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Computer Systems Manager 
Landow Building, Room C504, NIH 
7910 Woodmont Avenue 

Bethesda, MD 20014 


Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Hospitals. 

Systems exempted from certain provisions of the act: None. 

09-25-0075 


System name: Administration: Principal Investigators Protection 
from Research Risks. HEW/NIH/OD. 


Security classification: None. 
System location: 


Westwood Building, Room 303 
5333 Westbard Avenue 
Bethesda, MD 20014 


Categories of individuals covered by the system: Persons sub- 
mitting research proposals to the National Institutes of Health in- 
volving hazards to subjects or ethical problems. 


Categories of records in the system: Research protocol, identifica- 
tion of Principal Investigator, institution. 


Authority for maintenance of the system: 42 USC 241(c) (g). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
prepriate agency, whether federal, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. (Appendix B, Departmental 
Regulations (45 CFR Part 5b) Item 1.). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 


NOTICES 


its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored on card file. 

Retrievability: They are retrieved by name of Principal Investiga- 
tor. HEW use: Used to retrieve project files for monitoring of 
research proposals that may involve undue hazards to subjects or 
ethical considerations. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: indefinitely 

System manager(s) and address: 

Director, OPRR 

Westwood Building, Room 303, NIH 
5333 Westbard Avenue 

Bethesda, MD 20014 

Notification procedure: Write to System Manager 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(aX(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section Sb 7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Proposals submitted by individuals, but 
identified by employees or consultants of DHEW as possibly in- 
volving undue hazards. 


Systems exempted from certain provisions of the act: None 
09-25-0077 


System name: Clinical Research: Viral Oncology Human Specimen 
Program. HEW/NIH/NCI. 


Security classification: None. 
System location: 
Landow Bldg., Rm. C-309 
7910 Woodmont Avenue 
Bethesda, MD 20014 


Categories of individuals covered by the system: Cancer and other 
patients, and normal donors seen at clinically-oriented organizations 
that receive procurement contracts from the National Cancer In- 
stitute to supply for research purposes by-product material such as 
biopsy and tumor specimens that would normally be discarded. 

Categories of records in the system: Medical history and diag- 
nostic information about the donor, information on the type of 
specimen,:location of repository (if specimen is stored before use), 
and distribution record. 


Authority for maintenance of the system: 42 USC 241, 281, 282 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event_of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, 1s 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. : 

Policies and practices fer storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders, magnetic tape, discs. 
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Retrievability: Retrieved by name of donor and cross-referenced 
by identifying number, procurement source, and_ various 
epidemiological characteristics. HEW Use: Used for cancer 
research to allow interpretation of experimental results, to project 
future research needs, to monitor and evaluate contractor procure- 
ment performance, and to monitor and evaluate the NCI distribu- 
tion system to laboratory researchers. 

Safeguards: Access limited to authorized personnel. For compu- 
terized records, safeguards established in accordance with Depart- 
ment standards and National Bureau of Standards guidelines (e.g. 
security codes) will be used, limiting access to authorized person- 
nel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 


Chief, Office of Program Resources & Logistics 
Landow Building, Room 1005 

National Institutes of Health 

9000 Rockville Pike 

Bethesda, MD 20014 


Notification procedure: Write to System Manager. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative’s 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Specimen Report Form filled out by the 
organization providing specimens. 

Systems exempted from certain provisions of the act: None. 

09-25-0078 
System name: Administration: Consultant File. HEW/NIH/NHLBI. 
Security classification: None. 
System location: 
Westwood Building 
5333 Westbard Avenue 
Bethesda, MD 20016 


Categories of individuals covered by the system: List of con- 
sultants available for use in evaluation of NHLBI special grants 
and contracts. 

Categories of records in the system: Names, resumes, lists of 
publications. 


Authority for maintenance of the system: 42 U.S.C. 241(d), 281. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Departmegt or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Computer disk and file folders. 


Retrievability: HEW uses: Selection and referral of experts and 
consultants for National Heart, Lung, and Blood Institute program 
reviews and evaluations. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Held at NIH indefinitely. 

System manager(s) and address: 

Systems Analyst, DEA, NHLBI 
Westwood Building, Room 5A-15 
$333 Westbard Avenue 
Bethesda, MD 20016 

Notification procedure: 

Privacy Act Coordinator, NHLBI 
Building 31, Room SA-50, NIH 
9000 Rockville Pike ; 
Bethesda, MD 20014 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Subject individual. 

Systems exempted from certain provisions of the act: None. 


09-25-0084 


System name: Administration: 
HEW/NIH/NIAMDD 


Security classification: None. 
System location: 
Building 31, Room 9A35, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Consultants, 
scientists, advisory boards, and commission members. 


Categories of records in the system: Employment, education, per- 


Curricula 


sonal and achievement histories. 


Authority for maintenance of the system: 42 USC 241(d) 289a. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 

Retrievability: Retrieved by name. HEW use: NIAMDD staff for 
releases, award citations, personnel actions, presentation of papers, 
source of information to inquiries, and promotion reviews. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 


Retention and disposal: Years at NIH: 5. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Administrative Officer, NIAMDD 
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Building 31, Room 9A24, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion "procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individuals. 

Systems exempted from certain provisions of the act: None. 

09-25-0087 
System name: Administration: Employees 

HEW/NIH/NIAID. 

Security classification: None. 

System location: 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Current and 
former key professional employees of the Institute and consultants. 


Categories of records in the system: Press releases, curriculum 
vitae, nominations for awards and photographs. 


Authority for maintenance of the system: 42 USC 241(d) 289a. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 


Retrievability: Retrieved by name. HEW uses: For background 
records to provides drafts of public announcements. HEW users: 
staff of the office. 


Safeguards: Access limited to authorized personnel (system 
manager and his staff). 
Retention and disposal: Years at NIH: indefinitely. 
System manager(s) and address: 
Chief, Of. of Research Reporting & Public Response 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Notification procedure: Write to System Manager. 


Record access procedures: Write to official named below. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

_ Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). ; 

Record source categories: Individuals and newspaper clippings. 

Systems exempted from certain provisions of the act: None. 


and Consultants. 


NOTICES 


09-25-0088 
System name: Clinical Research: H-2 Soluble Antigen and H-2 An- 
tiserum. HEW/NIH/NIAID. 

Security classification: None. j 

System location: 

Westwood Building, Room 7A03 
5333 Westbard Avenue 
Bethesda, Maryland 20016 

Categories of individuals covered by the system: Scientific in- 
vestigators concerned with histocompatibility typing who have ap- 
plied for research materials. : 

Categories of records in the system: Applications for Research 
Materials. 

Authority for maintenance of the system: 42 USC 241, 263, 289a, 
289c. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Data regarding scientific investigators may be published in re- 
agents catalogue and may be used to respond to public inquiries. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices fer storing, retrieving, accessing, retaining, | 
and disposing of records in the system: 

Storage: Stored in file folders. 

Retrievability: Retrieved by name. HEW uses: Used to keep 
records of active investigators using the reagents and as a means of 
controlling scarce reagents. HEW users: branch staff. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chief, Research Resources Branch 
Westwood Building, Room 7A03 
5333 Westbard Avenue 

Bethesda, MD 20016 

Notification procedure: Write to System Manager. 

Record access procedures: Write to official named below. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Chief, ORR and PR, NIAID 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Contesting record procedures: Contact the official at the address 
specified under access procedures above, and reasonably identify 
the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record.gource categories: Individuals. 

Systems exempted from certain provisions of the act: None. 

09-25-0089 
System name: Clinical Research: HL-A Antiserum and Tray Users. 

HEW/NIH/NIA ID. 

Security classification: None. 

System location: 
Westwood Building, Room 7A03 
5333 Westbard Avenue 
Bethesda, MD 20016 
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Categories of individuals covered by the system: Scientific and 
clinical investigators concerned with histocompatibility typing 


Categories of records in the system: Applications for Research 
Materials. 


‘ Authority for maintenance of the system: 42 USC 241, 263, 289a, 
89c 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Data regarding investigators may be published in reagents 
catalogue and may be used to respond to public inquiries. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where.the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders and on computer tapes. 

Retrievability: Retrieved by name. HEW use: Used by NIAID 
staff as a record of active investigators using the research materials 
and as a means of controlling the scarce reagents. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chiéf, Research Resources Branch 
Westwood Building, Room 7A03 
5333 Westbard Avenue 

Bethesda, MD 20016 

Notification procedure: Write to System Manager. 

Record access procedures: Write to official named below. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Chief, ORR and PR, NIAID 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Contesting record procedures: Contact the official at the address 
specified under access procedures above, and reasonably identify 
the record and specify the information to be contested. (These 
_ procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 
Record source categories: Individuals. 
Systems exempted from certain provisions of the act: None. 


09-25-0091 
System. name: Administration: General Files. HEW/NIH/NEI. 
Security classification: None. 
System location: 
Building 31, Room 6A03, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Categories of individuals covered by the system: Donors of gifts, 
employees, correspondents of the National Eye Institute. 
Categories of records in the system: Budget, Administrative Ser- 
vices, correspondence. 
Authority for maintenance of the system: 42 USC 289i. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


NOTICES 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 


Retrievability: Retrieved by name and subject area. HEW use: In 
the day-to-day administrative operations of the institute. (Contain 
records of gifts, travel, various permits, procurement, property, 
employee suggestions and awards, manpower studies, letters of 
request for service or information, mailing lists for distribution of 
institute information to interested outside community.) 

Safeguards:” Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: 1. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Executive Officer, NEI 
Building 31, Room 6A05, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: 

Records Management Officer 
Building 31, Room 6A31, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individuals. 

Systems exempted from certain provisions of the act: None. 


09-25-0093 
System name: Administration: Journal of the National Cancer In- 
stitute. HEW/NIH/NCI. 
Security classification: None. 
System location: 
Blair Building, Room 2A01 
8300 Colesville Road 
Silver Spring, MD 20910 
Categories of individuals covered by the system: Authors and 
manuscript reviewers and members of the JNCI editorial board. 
Categories of records in the system: Accepted, rejected and pend- 
ing manuscripts and reviewing comments. 


Authority for maintenance of the system: 42 USC 241, 281 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: ; 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to qualified experts for opinions as a 
part of the review of manuscripts 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
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where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 


Retrievability: Retrieved by name and manuscript number. HEW 
Use: Manuscript review by NCI staff for possible publication or 
oral presentations. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). ¢ 

Retention and disposal: Years at NIH: 1. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Managing Editor 

Blair Building Room 2A01 
8300 Colesville Road 
Silver Spring, MD 20910 


Notification procedure: Write to System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Authors and reviewers. 


Systems exempted from certain provisions of the act: None. 


09-25-0095 
System name: Contracts: Carcinogenesis Contracts & Intramural 

Projects. HEW/NIH/NCI. 

Security classification: None. 

System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Principal in- 
vestigators, project officers, and contract specialists. 


Categories of records in the system: Projects titles and descriptors 
and cost data. 


Authority for maintenance of the system: 42 U.S.C. 241(g), 281. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses:- 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contracts with a private firm for the purpose of collating, analyz- 
ing, aggregating or otherwise refining records in this system. Rele- 
vant records will be disclosed to such a contractor. The contractor 
shall be required to maintain Privacy Act safeguards with respect to 
such records. (Appendix B, Department Regulations, (45 CFR Part 
5b), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 


NOTICES 


its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored on magnetic tape. 

Retrievability: Retrieved by name. HEW use: Used by staff for 
general administrative purposes in compliance with program 
requirements. 


Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Coordinator, Information Activities, Technical Information 
Resources Branch, 

Bioassay Testing Program, DCCP 

Landow Building, Room A-306 

7910 Woodmont Avenue 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Contracts, proposals and annual re- 
ports. 

Systems exempted from certain provisions of the act: None. 

09-25-0096 
System name: Contracts: Contract 
HEW/NIH/NCI. 
Security classification: None. 
System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Principal in- 
vestigators, project officers, and contract specialists. 


Categories of records in the system: Project titles and descriptions 
and cost data. 2 


Authority for maintenance of the system: 42 U.S.C. 241(g), 281. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part Sb), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual's mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service im connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 


Management System. 
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likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored on magnetic tapes and on-line discs. 

Retrievability: Retrieved by name. HEW uses: Used by staff for 
general administrative purposes in compliance with program 
requirements. 

Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: Years at NIH: 10. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Supervisory Systems Analyst 
Blair Building, Room 1A-07 
8300 Colesville Road 

Silver Spring, MD 20910 


Notification procedure: Write to System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal-Register, October 8, 1975, page 47411.). 

Record source categories: Negotiated Contract and NIH 1688 
Form - Project Objective and Progress Report. 

Systems exempted from certain provisions of the act: None. 


09-25-0097 


System name: Contracts: Division of Cancer Control and Rehabilita- 
tion. HEW/NIH/NCI. 


Security classification: None. 
System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Principal in- 
vestigators, project officers, and contract specialists. 


Categories of records in the system: Project titles and descriptions 
and cost data. 


Authority for maintenance of the system:.42 U.S.C. 241(g), 281. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part 5b), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 


where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Stored on magnetic tapes. 


Retrievability: Retrieved by name. HEW uses: Used by staff for 
general administrative purposes in compliance with program 
requirements. 


Safeguards: For computerized records, safeguards established in 
accordance with Department standards and -National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: Years at NIH: 2. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Administrative Officer, DCCR 
Blair Building, Room 730 
8300 Colesville Road 

Silver Spring, MD 20910 


Notification procedure: Write to System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Contracts, proposals and annual re- 
ports. 


Systems exempted from certain provisions of the act: None. 


09-25-0098 
System name: Contracts: Viral 
HEW/NIH/NCI. 
Security classification: None. 
System location: 
Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Principal in- 
vestigators, project officers, and contract specialists. 

Categories of records in the system: Project titles and descriptions 
and cost data. 


Authority for maintenance of the system: 42 U.S.C. 241(g), 281. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to a contractor when the Department 
contemplates that it will contract with a private firm for the pur- 
pose of collating, analyzing, aggregating or otherwise refining 
records in this system. Relevant records will be disclosed to such a 
contractor. The contractor shall be required to maintain Privacy 
Act safeguards with respect to such records. (Appendix B, Depart- 
ment Regulations, (45 CFR Part 5b), item 9). 

Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 


Oncology Contracts. 
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the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to. effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored on computer file and tapes. 


Retrievability: Retrieved by name. HEW uses: Used by staff for 
general administrative purposes in compliance with program 
requirements. 

Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

* Retention and disposal: Years at NIH: 5. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Head, Editorial Unit 
Landow Bldg. Rm. A-913 
9000 Rockville Pike 
Bethesda, MD 20014 


Notification procedure: Write to System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a){2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Contracts, proposals, and annual re- 
ports. 


Systems exempted from certain provisions of the act: None. 


09-25-0099 


System mame: Clinical Research: Patient Medical 


HEW/NIH/CC. 
Security classification: None. 
System location: 


Building 10, Room 1N116 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Registered Clini- 
cal Center patients. Some individuals not registered as patients but 
seen in Clinical Center for diagnostic tests. 

Categories of records in the system: Medical treatment records. 

Authority for maintenance of the system: 42 USC 241, 248. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees. 

Certain infectious diseases are reported to State Government as 
required by law. 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to NIH Clinical Center. 

Referrals may be made of assignments of.research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
Exchange, (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). Social work department gives pertinent information to com- 
munity agencies. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 


Records. 


NOTICES 


its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders and computer tapes. 

Retrievability: They are retrieved by unit number. HEW use: To 
provide medical care and treatment. To conduct bio-medical 
research. HEW users are physicians, nurses, and other health-care 
personnel; DHEW scientists conducting research; students, mainly 
medical and nursing, assigned to NIH for training. Diagnostic De- 
partments (X-ray), Pathology, etc.) have some records of non-re- 
gistered patients, referred for testing. 

Safeguards: For manual records, access limited to authorized per- 
sonnel (system manager and his staff). For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chief, Medical Record Department 

Building 10, Room 1N116 

9000 Rockville Pike 

Bethesda, Md. 20014 

Notification procedure: 

Director, Clinical Center 

Building 10, Room 1N212 

9000 Rockville Pike 

Bethesda, Md. 20014 An individual who requests notification 
of or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Referring physicians, other medical 
facilities (with patient’s consent), patients, relatives of patients. 

Systems exempted from certain provisions of the act: None. 

09-25-0100 ° 
System name: Clinical Research: Neuropharmacology Studies. 

HEW/NIH/NINCDS. 

Security classification: None. 

System location: 
Building 36, Room S5A06 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: Patients in NIH- 
related studies concerning aspects of neuropharmacology. 

Categories of records in the system: Medical data. 

Authority for maintenance of the system: 42 USC 241, 289a, 289c. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Clinical research data are made available to approved or col- 
laborating researchers, including DHEW contractors and grantees 

Information may be used to respond to Congressional inquiries 
for constituents concerning admission to the NIH Clinical Center 

Certain infectious diseases are reported to State Government as 
required by law. 
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Referrals may be made of assignments of research investigators 
and project monitors to specific research projects to the Smithsoni- 
an Institution to contribute to the Smithsonian Science Information 
a (Appendix B, Department Regulations 45 CFR Part 5b, 
item 2). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in laboratory notebooks, file folders and 
on index cards. 

Retrievability: They are retrieved by name, diagnosis, data of 
laboratory determination. HEW use: Medical research on patients. 
HEW users: limited to physicians and scientists working within the 
laboratory unless data formatted so that individual patient identities 
are not discernible. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 


Retention and disposal: Years at NIH: indefinitely. 
System manager(s) and address: 

Director, Intramural Research 

Building 36, Room 5A05, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 
Notification procedure: 


Head, Admin. Management Section 

Building 31, Room 8A47, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 An individual who requests notification of 
or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its-contents at the 
representative’s discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Other medical, scientific and educa- 
tional institutions; individual physicians in private practice. 

Systems exempted from certain provisions of the act: None. 


= 09-25-0102 
System name: Administration: 
HEW/NIH/DRG. 
Security classification: None. 
System location: 
Westwood Building, Room 2A03 
5333 Westbard Avenue 
Bethesda, MD 20016 
Categories of individuals covered by the system: Grants Associates 
Training Program Applicants. 
Categories of records in the system: Application, correspondence, 
curriculum vitae. 


Authority for maintenance of the system: 5 USC Part III; 42 USC 
4c. 


Associates Program. 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Sent to Civil Service 
Commission for salary approval. 

Sent to State Governments or Educational Institutions for assign- 
ment of accepted applicants to training position. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. , 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: They are stored in file folders. 


Reirievability: They are retrieved by name. HEW use: Used by 
staff to review applications, conduct correspondence and manage 
the program. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: 3. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Executive Secretary, Grants Associates Program 

Westwood Building, Room 2A03, NIH 

5333 Westbard Avenue 

Bethesda, MD 20016 
Notification procedure: Write to System Manager. 
Record access procedures: 

Privacy Act Coordinator 

Westwood Building, Room 448, NIH 

5333 Westbard Avenue 

Bethesda, MD 20016 


Contesting record procedures: Write to the official at the address 
specified under ACCESS procedures above, and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individual, educational institution at- 
tended by individual, and references. 


Systems exempted from certain provisions of the act: None. 


09-25-6105 
System name: Administration: Employee 
HEW/NIH/OD. 
Security classification: None. 
System location: 
Building 10, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
and 
Rocky Mountain Laboratory 
Hamilton, Montana 59840 
Regional Federal Records Center 
Categories of individuals covered by the system: Employees, fel- 
lows, visiting scientists, relatives of inpatients, visitors, contractors 
working on site. ) 
Categories of records in the system: Medical records. 
Authority for maintenance of the system: 5U.S.C. 7901 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For adjudication of 
benefits under workman’s compensation and for disability retire- 
ment and other separation actions: 
To District office of OPEC, Department of Labor with copies to 
CSC for disability retirement and other separation actions. _ 
Upon non-HEW agency request, examination to determine fit- 
ness for duty with copies to requesting agency and to CSC. 


Health Records. 
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Records released to family physician at request of employee. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose suc 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 

Retrievability: Retrieved by name. HEW Use: Used by physi- 
cians and health service personnel: for medical treatment; upon 
researcher request, and with employee’s written permission, release 
of record for research purposes to medical personnel; upon request 
by DHEW personnel offices: determination of fitness for duty, 
with copies to DHEW personnel offices and the Civil Service Com- 
mission. 

Safeguards: Records are maintained in locked cabinets with ac- 
cess limited to authorized personnel (system manager and his staff). 


Retention and disposal: Years at NIH in Bethesda: 2. Years at 
FRC: 6. Years at Rocky Mountain Laboratory: Indefinitely. 
System manager(s) and address: 
Office Manager 
Occupational Medical Service 
Building 10, Room BSA06, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Administrative Officer 
Rocky Mountain Laboratory 
Hamilton, Montanna 59840 


Notification procedure: Contact System Manager at treatment lo- 
cation. An individual who requests notification of or access to a 
medical/dental record shall, at the time the request is made, 
designate in writing a responsible representative who will be willing 
to review the record and inform the subject individual of its con- 
tents at the representative’s discretion. (These notification and ac- 
cess procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.). 

Record access procedures: 


Medical Director 

Occupational Medical Service 
Building 10, Room B5A06, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 


Administrative Officer 

Rocky Mountain Laboratory 

Hamilton, Montana 59840 Same as notification procedures. 
Requesters should also reasonably specify the record 
contents being sought. (These access procedures are in 
accordance with Department Regulations (45 CFR, Section 
Sb.5(a)(2)) Federal Register, October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Data resulting from clinical and preven- 
tive services provided at treatment location. Data received from in- 
dividual. 

Systems exempted from certain provisions of the act: None. 


09-25-0106 


System name: Administration: Executive 
HEW/NIH/OD. 


Security classification: None. 
System location: 


Secretariat, NIH. 


NOTICES 


Building 12A, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 

Categories of individuals covered by the system: Individuals who 
request information on NIH programs. 

Categories of records in the system: Correspondence. 

Authority for maintenance of the system: 5 USC 301 44 USC 3101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Depariment to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored by computer index and on file folders. 

Retrievability: They are retrieved by name, document number, 
date, and subject. HEW use: to locate and follow-up correspon- 
dence to assure prompt reply. Forwarded to other DHEW com- 
ponents when a response from them is warranted. 

Safeguards: Formanual records, access limited to authorized per- 
sonnel (system manager and his staff). For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Siandards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 


Director, Executive Secretariat 
Building 1, Room 18, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Records are derived from incoming and 
outgoing correspondence. 


Systems exempted from certain provisions of the act: None. 


09-25-0108 
System name: Personnel: Guest Workers/Visiting Fellows/Student 
Scientist/Scientists Emeriti HEW/NiH/DPM. 

Security classification: None. 

System location: Each NIH Personnel and Administrative Office. 

Categories of individuals covered by the system: Individuals using 
NIH facilities who are not employees. 

Categories of records in the system: Personal information includ- 
ing name, address, date and place of birth, education, employment, 
purpose for which NIH facilities are desired, outside sponsor, and 
NIH sponsor. 

Authority for maintenance of the system: 42 USC 241 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made: 

To CSC for program evaluation purposes; 
To GAO for fund disbursement determinations; 
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To institutions providing support, to persons representing the 
subject individual; 

to the U S State Department for matters related to its mission. 

To a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
iis components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
. which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 


Retrievability: They are retrieved by name. HEW use: To docu- 
ment the individuals’ presence at NIH and to record that the in- 
dividual is not performing a service for the government. 

Safeguards: The records are maintained in locked file cabinets 
with access limited to authorized personnel. 

Retention and disposal: Years at NIH: 3 years after visit. 
Disposal methods include burning or shredding paper materials and 
erasing computer tapes. 

System manager(s) and address: 

Assistant Director for Operations 
Bldg 1, Rm 19 

9000 Rockville Pike 

Bethesda, MD 20014 

Notification procedure: Same As Notification Procedures. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 

7411). 

Record source categories: Individual, management, institution, 
State Department. 


Systems exempted from certain provisions of the act: None. 


09-25-0111 
System name: Administration: NIH Guide to Grants & Contracts. 

HEW/NIH/DAS. 

Security classification: None. 

System location: 
Building 31, Rm 1C02 
9000 Rockville Pike 
Bethesda, Md. 20014 


Categories of individuals covered by the system: Principal in- 
vestigators of research proposals, consultants, research investiga- 
tors of contracts, science administrators, and general public. 

Categories of records in the system: Mailing list. r 

Authority for maintenance of the system: 42 U.S.C. 24i{a). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 


represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectivelv represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: : 

Storage: Computer tape. 

Retrievability: HEW use: Mailing of the NIH Guide to Grants 
and Contracts. Retrieved by name. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Number of years held at NIH: Indefinite- 
ly. How destroyed: names eliminated from tape. 

System manager(s) and address: 

Director, DAS 

Bldg. 31, Rm. 1C02 
9006 Rockville Pike 
Beihesda, Md. 20014 

Notification procedure: Write to System Manager at address 
above. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Requests by individuals to be on the 
mailing list, lists received from various other components of NIH. 


Systems exempted from certain provisions of the act: None. 


09-25-0112 
System name: Granis: Research, Research Training, Fellowship and 
Construction Applications and Awards. HEW/NIH/OD. 
Security classification: None. 
System location: See Appendix I. 


Categories of individuals covered by the system: Grant applicants 
and Principal Investigators; Program Directors; Institutional and In- 
dividual Fellows; Research Career Awardees. 

Categories of records in the system: Grant Applications and 
review history, awards, financial records and progress reports and 
related correspondence. 

Authority for maintenance of the system: 42 USC 241(c), (d), 276, 
281, 287, 288, 289(a), (d), (e), (i), 289(k-2) 58 Stat. 691 (repealed). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made: To the Smithsonian Science Informa- 
tion Exchange for dissemination of science information (abstracts 
of research grants only); 

(2) To the Cognizant Audit Agency for auditing; 

(3) To the Department of Justice as required for litigation; 

(4) To a congressional office from the record of an individual 
in response to an inquiry from the congressional office made 
at the request of that individual; 

(5) To qualified experts not within the definition of Department 
employees as prescribed in Department Regulations (45 
CFR, Part 5b.2) for opinions as a part of the application 
review process; 

{6) To a Federal agency, in response to its request, in 
connection with the letting of a contract, or the issuance of a 
license, grant or other benefit by the requesting agency, to 
the extent that the record is relevant and necessary to the 
requesting agency’s decision on the matter; 

(7) To individuals and organizations deemed qualified by the 
PHS to carry out specific research related to the review and 
award processes of the PHS; 

(8) To organizations in the private sector with whom PHS has 
contracted for the purpose of collating, analyzing, 
aggregating or otherwiserefining records in a system. The 
contractor shall be required to maintain Privacy Act 
safeguards with respect to such records; 
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(9) To the grantee institution in connection with performance 
or administration under the terms and conditions of the 
award. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders, on computer tapes and discs, 
cards and in notebooks. 

Retrievability: Retrieved by name and grant number. HEW use: 
Information provided is used by NIH staff for review award and 
administration of grant programs. Information is also use to main- 
tain. communication with former fellows who have incurred an 
obligation through the National Research Service Award Program. 
Staff may also use curriculum vitae to identify candidates who may 
serve as ad hoc consultants or committee and council members in 
the grant peer review process. 


Safeguards: Access limited to authorized personnel. For compu- 
terized records, safeguards established in accordance with Depart- 
ment standards and National Bureau of Standards guidelines (e.g. 
security codes) will be used, limiting access to authorized person- 
nel 


Retention and disposal: Years at NIH: 1 year after close out ex- 
cept for Construction Grants which are retained for 3 years after 
close-out. Years at FRC: 5 years except for National Research Ser- 
vice Awards, 9 years and Construction Awards, 12 years. 

System manager(s) and address: See Appendix II. 


Notification procedure: Write to official at the address specified 
in Appendix II 

Record access procedures: Write to the official at the address 
specified in Appendix IV. Requesters should also reasonably speci- 
fy the record contents being sought. (These access procedures are 
in accordance with Department Regulations (45 CFR Part 
5b.5(a)(2)) Federal Register, October 8, 1975, page 47410). 

Contesting record procedures: Contact the official at the address 
specified in Appendix II and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 


Record source categories: Information submitted by applicant, 
supplemented by outside reviewers and internal staff. 


Systems exempted from certain provisions of the act: None. 


Appendix I System Location 


National Cancer Institute 

Westwood Building 

5333 Westbard Avenue 

Bethesda, MD 20016 

Room 837, 10A15, 8A18, 805, 855, 809, 848 


National Heart and Lung Institute 
Westwood Building 

5333 Westbard Avenue 

Bethesda, MD 20016 

Room SAI1$ 


National Library of Medicine 
Federal Building 

7550 Rockville Pike 
Bethesda, MD 20014 

Room 916A 


National Institute of Allergy and Infectious Diseases 
Westwood Building 

5333 Westbard Avenue 

Bethesda, MD 20016 


NOTICES 


Room 722 


National Institute of Arthritis, Metabolism, and Digestive 
Diseases 

Westwood Building 

5333 Westbard Avenue 

Bethesda, MD 20016 

Room 610 


National Institute of Child Health and Human Development 
Landow Building 

7910 Woodmont Avenue 

Bethesda, MD 20014 

Room A621 


National Institute on Aging 
Building 31, 9000 Rockville Pike 
Bethesda, Maryland 20014 

Rm 5C39 


National Institute of Dental Research 
Westwood Building 

5333 Westbard AVenue 

Bethesda, MD 20016 

Room 518 


National Institute of Environmental Health Sciences 
Building 12 

Research Triangle Park, North Carolina 27709 
Room 1213 


National Institute of General Medical Sciences 
Westwood Building 

5333 Westbard Avenue 

Bethesda, MD 20016 

Room 938 


National Institute of Neurological and Communicative 
Disorders and Stroke 

Westwood Building 

5333 Westbard Avenue 

Bethesda, MD 20016 

Room 748 


National Eye Institute 
Building 31 

9000 Rockville Pike 
Bethesda, MD 20014 
Room 6A47 


Division of Research Resources 
Building 31 

9000 Rockville Pike 

Bethesda, MD 20014 

Room 5B34 


Regional Federal Records Center 


Appendix II System Manager and Address 


National Cancer Institute 


Grants Privacy Act Coordinator 
Room 848, Westwood Building 
5333 Westbard Avenue 
Bethesda, Maryland 20016 


National Heart and Lung Institute 
Administrative Officer, DEA 
Room 5A15, Westwood Building 


National Library of Medicine 
Associate Director for Extramural Programs 
Room 816A, Federal Building 


National Institute of Allergy and Infectious Diseases 
Administrative Officer, NIAID 
Room 707, Westwood Building 

+ 
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National Institute of Arthritis, Metabolism, and Digestive 
Diseases 

Grants Management Officer 

Room 639, Westwood Building 


National Institute of Child Health and Human Development 
Chief, Office of Grants & Contracts 
Room A621, Landow Building 


National Institute on Aging 
Grants Management Officer 
Room 5C39, Building 31 


National Institute of Dental Research 
Grants Management Officer, NIDR 
Room 518, Westwood Building 


National Institute of Environmental Health Sciences 
Grants Management Officer 
Room 1213, Building 12 


National Institute of General Medical Sciences 
Grants Management Officer, NIGMS 
Room 938, Westwood Building 


National Institute of Neurological and Communicative 
Disorders and Stroke 

Grants Officer, Extramural Programs 

Room 738, Westwood Building 


National Eye Institute 
Grants Management Officer 
Room 6A52, Building 31 


Division of Research Resources 
Director, Office of Grants and Contracts Management 
Room 5B34, Building 31 


Appendix III Notification Procedures 


National Cancer Institute 
Chief, Grants Administration Branch 
Room 8A18, Westwood Building 


National Heart and Lung Institute 
Privacy Act Coordinator, NHLI 
Room 5AS0, Building 31 


National Library of Medicine 
See Appendix II. 


National Institute of Allergy and Infectious Diseases 
See Appendix II. 


National Institute of Arthritis, Metabolism, and Digestive 
Diseases 

Administrative Officer 

Room 9A46, Building 31 


National Institute of Child Health and Human Development 
See Appendix II. 


National Institute on Aging 
See Appendix II. 


National Institute of Dental Research 
See Appendix II. 


National Institute of Environmental Health Sciences 
See Appendix II. 


National Institute of General Medical Sciences 
See Appendix II. 


National Institute of Neurological and Communicative 
Disorders and Stroke 
See Appendix II. 


National Eye Institute 


NOTICES 


See Appendix II. 


_ Division of Research Resources 
See Appendix II. 


Appendix IV Record Access Procedures 


National Cancer Institute 
Chief, Grants Administration Branch 
Room 8A18, Westwood Building 


National Heart and Lung Institute 
See Appendix III. 


National Library of Medicine 
See Appendix II. 


National Institute of Allergy and Infectious Diseases 
Chief, Of. of Research Reporting & Public Response 
Room 7A32, Building 31 


National Institute of Arthritis, Metabolism, and Digestive 
Diseases 
See Appendix III. 


National Institute of Child Health and Human Development 
See Appendix IT. ; 


National Institute on Aging 
See Appendix II. 


National Institute of Dental Research 
Personnel Officer, NIDR 
Room 2C23, Building 31 


National Institute of Environmental Health Sciences 
See Appendix IT. 


National Institute of General Medical Sciences 
Privacy Act Coordinator 
Room 9A05, Westwood Building 


National Institute of Neurological and Communicative 
Disorders and Stroke 

Head, Administration Mgmt. Section 

Room 8A47, Building 31 


National Eye Institute 
Administrative Officer 
Room 6A31, Building 31 


Division of Research Resources 
See Appendix II. 
09-25-0113 
System name: Administration: Professional Service Agreements 

(Medical/legal Services). HEW/NIH/DAS. 
Security classification: None. 
System location: 

Building 31, Room 1C02, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Regional Federal Records Center 

Categories of individuals covered by the system: Medical Con- 
sultants under contract with the NIH Clinical Center and patent at- 
torneys who provide professional services in connection with legal 
patent searches for the NIH. 

Categories of records in the system: Contract Administration Data. 

Authority for maintenance of the system: 42 USC 241 (d). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
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the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 

Retrievability: Retrieved by name. HEW Use: Official business 
record maintenance of contractual agreements of those individuals 
who are providing consultative medical services to the NIH Clinical 
Center. HEW user: used by procurement & financial personnel. 

Safeguards: Records are maintained in locked cabinets with ac- 
cess limited to authorized personnel (system manager and his staff). 

Retention and disposal: Years at NIH: 2. Years at FRC: 4. 

System manager(s) and address: 

Director, DAS 

Building 31, Room 1C02, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 


Notification procedure: Write to System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individuals. 


Systems exempted from certain provisions of the act: None. 


09-25-0114 


System name: Contracts: Personal 
HEW/NIH/NIGMS. 


Security classification: None. 
System iocation: 


Westwood Building, Room 9A09 
5333 Westbard Avenue 
Bethesda, Md. 20016 


Categories of individuals covered by the system: Individuals under 
contract with NIGMS. ; 


_ Categories of records in the system: Work qualifications, descrip- 
tion of services to be performed. 


Authority for maintenance of the system: 42 USC 241(d), 289e. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 

Retrievability: Retrieved by name of contractor. HEW use: 


Record of agreed upon services, reference by institute staff in 
monitoring contractor's performance. 


Services Contractors. 


NOTICES 


Safeguards: Records are kept in locked file cabinets and access 
limited to authorized personnel (system manager and his staff). 

Retention and disposal: Years at NIH: 3. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Administrative Officer 
Westwood Building Room 9A09 
5333 Westbard Avenue 
Bethesda, Md. 20016 

Notification procedure: Write to System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 5 

Record source categories: Individual. 

Systems exempted from certain provisions of the act: None. 

09-25-0115 
System name: Administration: Curricula Vitae. HEW/NIH/NIAID 
Security classification: None. 
System location: 


Building 31, Room 7A10, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Consultants and 
Clinical Investigators under NIAID Investigational New Drug Ap- 
plications. 


Categories of records in the system: Curriculum vitae. 
Authority for maintenance of the system: 42 USC 241(d) 289a. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purpeses of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in books. 

Retrievability: Retrieved by name. HEW uses: For appointment 
of consultants and filing in Investigational New Drug Application. 
HEW users: branch staff. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chief, Clinical Studies Branch 
Building 31, Rm 7A49 

9000 Rockville Pike 
Bethesda, MD 20014 

Notification procedure: Write to System Manager 

Record access procedures: Write to official named below. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.S(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Chief, Of. of Research Reporting & Public Response 
Building 31, Room 7A32, NIH 
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9000 Rockville Pike 
Bethesda, MD 20014 


Contesting record procedures: Contact the official at the address 
specified under access procedures above, and reasonably identify 
the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

‘Record source categories: Individuals. 


Systems exempted from certain provisions of the act: None. 


09-25-0116 


System name: Contracts: Professional Services Contracts. 


HEW/NIH/NIAID. 
Security classification: None. 
System location: 
Building 31, Room 7A10, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Medical con- 
sultants under contract with NIAID. 


Categories of records in the system: Administrative files, bio- 
graphical data. 


Authority for maintenance of the system: 42 USC 241(d) 289a. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
Tepresent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Stored in card files. 


Retrievability: Retrieved by name. HEW uses: to prepare travel 
orders. professional services contracts, and honorarium forms. 
HEW users: staff of branch. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 


Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Chief, Development and Applications Branch 
Westwood Bldg., Rm. 750 

5333. Westbard Ave. 

Bethesda, MD 20014 

Notification procedure: Write to System Manager. 

Record access procedures: Write to official named below. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Chief, Of. of Research Reporting & Public Response 
Building 31, Room 7A32, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Contesting record procedures: Contact the official at the address 
specified under access procedures above, and reasonably identify 
the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Individuals. 

Systems exempted from certain provisions of the act: None. 


09-25-0117 


System name: International Activities: 
HEW/NIH/NIAID. 


US-Japan Program. 


Security classification: None. 

System location: 

Westwood Building, Room 739 
5333 Westbard Avenue 
Bethesda, MD 20016 

Categories of individuals covered by the system: Panel Members of 
the U.S.-Japan Cooperative Medical Science Program. 

Categories of records in the system: Letters of appointment, cur- 
riculum vitae & correspondence. 

Authority for maintenance of the system: 42 USC 241(d) 289a. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Stored in file folders. 


Retrievability: Retrieved by name. HEW uses: NIAID staff in ad- 
ministration of program and for preparing correspondence with 
panel members. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 


Retention and disposal: Years at NIH: 2. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: 

Administrative Assistant, MIDP, NIAID 
Westwood Building, Room 739 
5333 Westbard Avenue 
Bethesda, MD 20016 
Notification procedure: Write to System Manager. 


Record access procedures: Write to official named below. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Chief, Of. of Research Reporting & Public Response 
Building 31, Room 7A32, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Contesting record procedures: Contact the official at the address 
specified under access procedures above, and reasonably identify 
the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Panel members. 

Systems exempted from certain provisions of the act: None. 


09-25-0118 


System name: Contracts: Professional Services Contracts. 


HEW/NIH/NCI. 
Security classification: None. 
System location: A ppendix I. 
Blair Building, Room 7A07, DCCR, NIH 
8300 Colesville Road 
Silver Spring, MD 20910 


Building 31, Rm. 6A09, DCT 
9000 Rockville Pike 
Bethesda, Md. 20014 


Building 31, Rm. 3A22,O0D 
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9000 Rockville Pike 
Bethesda, Md. 20014 


Categories of individuals covered by the system: Individuals under 
contract with the NCI. 

Categories of records in the system: Professional Services Con- 
tracts. 

Authority for maintenance of the system: 42 USC 241(d), 281. 


Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders. 


Retrievability: Retrieved by name. HEW uses: Used by staff for 
general administrative purposes iny compliance with program 
requirements. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). 


Retention and disposal: Years at NIH: 5. Disposal methods in- 
clude burning or shredding paper materials and erasing computer 
tapes. 

System manager(s) and address: Appendix II. 

Chief, Offiice of Committee & Review Activities, DCCR 
Blair Building, Room 7A07, NIH 

8300 Colesville Road 

Silver Spring, MD 20910 


Administrative Officer, DCT 
Building 31, Room 3A50, NIH 
9000 Rockville Pike 

Bethesda, MD 20014 


Administrative Officer, OD 
Building 31, Room 11A29, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 
Notification precedure: Write to System Manager. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: None specified. 


Systems exempted from certain provisions of the act: None. 


09-25-0121 
System name: International Activities: Senior International Fellow- 

ships Program. DHEW/NIH/FIC. 

Security classification: None. 

System location: 
Bidg. 31,Room 2B62, NIH 
9000 Rockville Pike 
Bethesda, MD, 20014 
Regional Federal Records Center 


Categories of individuals covered by the system: Applicants for 
Senior International Fellowships. 


NOTICES 


Categories of records in the system: Employment and education 
histories, references. 

Authority for maintenance of the system: 42 U.S.C. 242 e. 

Routine uses of records maintained iw the system, including catego- 
ries of users. and the purposes of such uses: 

Each fellow’s home institution receives a notice of award and 
funding for the fellowship. 

Applications are made available to authorized employees and 
agents of the US, including the General Accounting Office for pur- 
poses of investigations, inspections and audits, and in appropriate 
cases, to the Department of Justice for proper action under civil 
and criminal laws. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations. of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. - 


Pelicies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders; magnetic tapes. 

Retrievability: Retrieved by name and feliowship number. HEW 
use: These fellowships are available to outstanding faculty mem- 
bers in mid career from U.S. biomedical Research And Educational 
institutions for study abroad. Applications are submitted to Division 
of Research Grants (DRG), which also performs primary review. 
FIC performs secondary review and awards fellowships. Necessary 
information is made available to Division of Financial Management 
(DFM) for payment of awards. 

Safeguards: Access limited to authorized personnel (system 
manager and his staff). For computerized records, safeguards 
established im accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 


Retention and disposal: Number of years held at NIH: f. Number 
of years held at Federal Records Center before disposal: 5. 
System manager(s) and address: 
Chief, Scholars & Fellowships Branch 
Bldg. 31, Room 2B58 
9000 Rockville Pike 
Bethesda, Md. 20014 


Notification procedure: Requests for notification of or access to 
records should be addressed to the system manager, listed above. 
Verification of identity is required. (These notification and access 
procedures are in accordance with Department Regulations (45 
CFR 5b.5) Federal Register, October 8, 1975, 47410. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official under notifica- 
tion procedures above, and reasonably identify the record and 
specify the information to be contested. (These procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, page 47411.). 

Record source categories: Information obtained from applicants 
and persons supplying recommendations through DRG. 

Systems exempted from certain provisions of the act: None. 

09-25-0123 
System name: Clinical Research: Clinical Trials Dealing with Fertili- 
ty Regulating Methods. DHEW/NIH/NICHD. 

Security classification: None. 

System location: 


Landow Bldg., Room C625 
7910 Woodmont Ave. 
Bethesda, Md. 
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and at hospitals and medical centers under contract. 


Categories of individuals covered by the system: Volunteers and 
patients in clinical trials dealing with male and female fertility regu- 
lating methods. 

Categories of records in the system: Individuals, medical records 
of subjects participating in clinical trials. 


Authority for maintenance of the system: 42 USC 241(g), 289d. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 


2. Certain infectious diseases are reported to state governments 
as required by law. 

3. To the Department of Justice or other appropriate Federal 
Agencies in defending claims against the U. S. when the claim is 
based upon an individual's mental or physical condition and is al- 
leged to have arisen because of activities of the Public Health Ser- 
vice in connection with such individual. (Appendix B, Department 
Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders, computer tapes or disks. 


Retrievability: Name or identifier codes. HEW uses: Data analy- 
sis; program management; DHEW user (Contraceptive Develop- 
ment Branch, Center for Population Research) will receive data ex- 
tracted by principal investigators from volunteer records describing 
_ a of various fertility regulating approaches in male and 
emale. 


Safeguards; The records are maintained in locked cabinets with 
access limited to authorized personnel (system manager, principal 
investigator and his staff assigned to the project, project officer, 
contracting officer). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 


Retention and disposal: One year to indefinitely, depending on the 
requirements of the specific study Records are shredded, burned 
or erased. 

System manager(s) and address: 


Chief, Contraceptive Development Branch, Center for 
Population Research, NICHD, NIH 

Landow Bldg., Room 7A04 

7910 Woodmont Ave. 

Bethesda, Maryland 20014 


Notification procedure: To determine if a file exists, write to the 
System Manager and provide the following information: 

1. Approximate dates and place of treatment. 

2. Name of the study, if known. 

3. An individual who requests notification of or access to a 
medical record shall, at the time the request is made, 
designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual 
of its contents at the representative's discretion. (These 
notification and access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.6) Federal 
Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. 

Contesting record procedures: Write to system manager and 
reasonably identify the record and specify the information to be 
contested, in accordance with Department Regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 CFR, Part 5b.7). 
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Record source categories: Information provided by subjects and 
clinical investigators. 


Systems exempted from certain provisions of the act: None. 


- 09-25-0124 
System name: Administration: Pharmacology Research Associates -- 
HEW/NIH/NIGMS 
Security classification: None. 
System location: 


National Institutes of Health 
5333 Westbard Avenue, Westwood Bidg., Room 919 
Bethesda, Maryland 20016 


Categories of individuals covered by the system: Applicants for 
positions as Pharmacology Research Associates with the National 
Institute of General Medical Sciences. 


Categories of records in the system: Individual application forms, 
academic transcripts and references. 2 


Authority for maintenance of the system: 42 USC 209. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders. 


Retrievability: By name of applicant. HEW uses: (1) for con- 
sideration of the applicant as a candidate for the Pharamacology 
Research Associate Training Program (PRAT). (2) for consideration 
of the applicant by other NIH Associate Programs at the appli- 
cant’s request. 

Safeguards: The records are maintained in locked cabinets with 
access limited to authorized personnel (system manager and his/her 
staff assigned to the program). 

Retention and disposal:.1. Records of applicants who are admitted 
to the program are kept not more than 5 years. 2. Records of appli- 
cants who are not admitted to the program are kept for one year. 
Records are shredded. 3. All records are shredded after proper time 
has elapsed. > 

System manager(s) and address: 

Executive Secretary, PRAT Program 
Pharmacology-Toxicology Program 
NIGMS - NIH 

Westwood Bidg., Room 919 
Bethesda, Maryland 20015 

Notification procedure: To determine if a file exists, write to the 
System Manager and provide the following information: Date of 
Application; Applicant’s Name. 

Record access procedures: Same as notification procedures. 
Requestors should also reasonably specify the record contents 
being sought. 

Contesting record procedures: Write to system manager and 
reasonably identify the record and specify the information to be 
contested, in accordance with Department Regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 CFR, Part 5b.7). 

Record source categories: Information provided by applicants, 
university registrars, and references. 

Systems exempted from certain provisions of the act: None. 

09-25-0126 
System name: Clinical Research: National Heart, Lung, and Blood 


Institute Epidemiological and Biometric Studies. 
DHEW/NIH/N HLBI. 


Security classification: None. 
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System location: Records included in this system are located in 
hospitals, universities, research centers, research foundations, and 
coordinating centers under contract with the National Heart, Lung, 
and Blood Institute, and in NHLBI facilities in Bethesda, Mary- 
land. 

Categories of individuals covered by the system: Participants in 
these studies include 1) individuals who have been or who are 
presently being treated by the National Heart, Lung, and Blood In- 
stitute, for diseases or conditions of the heart, lung, blood vessels 
and blood; 2) individuals whose physical, genetic, social, economic, 
enviornmental, behavioral or nutritional conditions or habits are 
being studied in relation to the incidence of heart, lung, blood ves- 
sel and blood diseases among human beings; and 3) normal volun- 
teers who have agreed to provide control data germane to these 
studies. 


Categories of records in the system: This system consists of a 
variety of clinical, medical, and statistical information resulting 
from or contained in research findings, medical histories, vital 
statistics, personal interviews, questionnaires, or direct observation. 
The system also includes records of current addresses of study par- 
ticipants, photographs, fingerprints, and correspondence from or 
about participants in these studies. 

Authority for maintenance of the system: Sec. 412, 413 Public 
Health Service Act (42. U.S.C. 287a, 287b) 


Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: 


1 Research data are made available to authorized, collaborating 
researchers, which includes DHEW contractors and grantees. 

2. See Appendix B Departmental Regulations (45 CFR Part 5b), 
Items: 2,3,8,9,100,101, and 102. 

(2)Referrals may be made of assignments of research 
investigators and project monitors to specific research 
projects to the Smithsonian Institution to contribute to the 
Smithsonian Science Information Exchange, Inc. 

(3)In the event the Department deems it desirable or necessary, 
in determining whether particular records are required to be 
disclosed under the Freedom of Information Act, disclosures 
may be made to the Department of Justice for the purpose 
of obtaining its advice. 

(8)Where the appropriate official of the Department, pursuant 
to the Department’s Freedom of Information Regulation 
determines that it is in the public interest to disclose a record 
which is otherwise exempt from mandatory disclosure, 
disclosure may be made from this system of records. 

(9)The Department contemplates that it will contract with a 
private firm for the purpose of collating, analyzing, 
aggregating or otherwise refining records in this system. 
Relevant records will be disclosed to such a contractor. The 
contractor shall be required to maintain Privacy Act 
safeguards with respect to such records. 

(100)Disclosure may be made to the Department of Justice or 
other appropriate Federal agencies in defending claims 
against the United States when the claim is based upon an 
individual's mental or physical condition and is alleged to 
have arisen because of activities of the Public Health Service 
in connection with such individual. 

(101)Disclosure may be made to individuals and organizations, 
deemed qualified by the Secretary to carry out specific 
research solely for the purpose of carrying out such 
research. 

(102)Disclosure may be made to organizations deemed qualified 
by the Secretary to carry out quality assessments, medical 
audits or utilization review. 

3. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

4. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


NOTICES 





Policies and practices for storing, retrieving, acc 
and disposing of records in the system: 

Storage: Data may be stored in file folders, magnetic tapes or 
discs, punched cards, bound note books. 

Retrievability: Information is retrieved by name and/or partici- 
pant identification number. DHEW Uses: Summaries of data result- 
ing from these studies are used by the National Heart, Lung, and 
Blood Institute to monitor and evaluate the incidence of the dis- 
eases or the conditions under investigation and the relationship of 
various factors to the occurrence of these diseases, and for pro- 
gram planning and evaluation purposes. : 

Safeguards: Access to or disclosure of information is limited to 
authorized researchers, NHLBI employees whose duties require 
the use of such information, and subject individuals themselves 
whose identity has been properly verified. Data stored in computers 
is accessed through the use of key words known only to principal 
investigatores or authorized personnel. All other information will be 
stored in locked files. 

Retention and disposal: Records are retained by NIH indefinitely, 
as the documentation from scientific and medical research are nor- 
mally permanent records. 

System manager(s) and address: 

Chief, Epidemiology Branch 

National Heart, Lung, and Blood Institute 

Landow Building, C825 

7910 Woodmont Avenue 

Bethesda, MD 20014 

Notification procedure: 

NHLBI Privacy Coordinator 

Building 31, NIH 

9000 Rockville Pike 

Bethesda, MD 20014 

Requestors must provide the following information in writing: 

1. Full name 

2. Name and location of research study 

3. Approximate dates of enrollment These notification 
procedures are in accordance with the DHEW regulations as 
published in the Federal Register, October 8, 1975, p.47411 
(45 CFR, Part 5b.6). 

Record access procedures: Same as notification. Requestors 
should also reasonably specify the record contents being sought. 
These access procedures are in accordance with the DHEW regula- 
tions as published in the Federal Register, October 8, 1975, p.47411 
(45 CFR, Part 5b.6). 

Contesting record procedures: System Manager as indicated 
above. The contestor must reasonably specify in writing the record 
contents at issue. : 

Record source categories: Information contained in these records 
is obtained directly from individual participants and from medical 
and clinical research observations. 

Systems exempted from certain provisions of the act: None. 


09-25-0127 
System name: Clinical Research: Clinical trials dealing with 

phototherapy for neonatal hy perbilirubinemia-- 
HEW/NIH/NICHD. 

Security classification: None. 

System location: 
Bldg. 31, Room 2A-50 
9000 Rockville Pike 
Bethesda, Maryland 20014 
And six contract sites performing the trials (See Appendix). 

Categories of individuals covered by the system: Patients in clinical 
trials dealing with phototherapy in the newborn. 

Categories of records in the system: Individual medical and labora- 
tory records of subjects participating in the study. 

Authority for maintenance of the system: 42 U.S.C. 241(g), 289d. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from that office 
made at the request of that individual, parents, or guardian. 

2. Certain infectious diseases are reported to state governments 
as required by law. 


ing, retaining, 
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3. Information may be given to a primary care physician when 
treatment or follow-up of a condition noted during the one-year ex- 
amination given each patient in the study is indicated. 

4. Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activity 
of the Public Health Service in connection with such individual. 
(Appendix B Departmental Regulations (45 CFR Part 5b), Item 
100.) 

5. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, computer tapes or discs. 

Retrievability: Name or identifier code. HEW Uses: Data analy- 
sis; program management; DHEW user (Office of the Scientific 
Director, NICHD) will receive unidentified, aggregate data ex- 
tracted by the principal investigators from patient records describ- 
ing the effects of phototherapy on the treatment of hyperbiliru- 
binemia in newborns and the subsequent development of the pa- 
tient. 

Safeguards: The records are maintained in locked cabinets with 
access limited to authorized personnel (system manager, principal 
investigator and his staff assigned to the project, project officer, 
contracting officer). For computerized records, safeguards are 
established in accordance with Departmental standards and Na- 
tional Bureau of Standards guidelines, e.g. security codes will be 
used limiting access to authorized personnel. 

Retention and disposal: One year to indefinitely, depending on the 
length of the patient follow-up required to complete the study. 
Records are shredded, burned or erased. 

System manager(s) and address: 


Chief, Section on Human Biochemical and Developmental 
Genetics, NPMB 

Intramural Research Program, NICHD, NIH 

Bldg. 10, 13N258 

9000 Rockville Pike 

Bethesda, Maryland 20014 


Notification procedure: To determine if a file exists, write to the 
System Manager and provide the following information: 

1. Approximate dates and place of treatment. 

2. Name of the study, if known. 

3. An individual who requests notification of or access to a 
medical record shall, at the time the request is made, 
designate a responsible representative in writing who will be 
willing to review the record and inform the subject individual 
of its contents at the representative’s discretion (these 
notification and access procedures are in accordance with 
Department Regulations (45 CFR, Part 5b.6), Federal 
Register, October 8, 1975, page 47411). 

Record access procedures: Same as notification procedures. 
Requestors should also reasonably specify the record contents 
being sought. 

Contesting record procedures: Write to system manager and 
reasonably identify the record and specify the information to be 
contested, in accordance with Department Regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 CFR, Part 5b.7). 

Record source categories: Information provided by subjects and 
clinical investigators. 


Systems exempted from certain provisions of the act: None. 


APPENDIX I 


NO1-HD-4-2818 


University of Cincinnati 
College of Medicine 
Cincinnati, Ohio 45219 


Principal Investigator: 
James M. Sutherland, M.D. 


NO1-HD-4-2819 


State University of New York 
Downstate Medical Center 
450 Clarkson Avenue 
Brooklyn, NY 11203 


Principal Investigator: 
Dr. Audrey K. Brown 


NO1-HD-4-2820 


Virginia Commonwealth University 
Medical College of Virginia 

1200 East Broad Street 

Richmond, VA 23298 


Principal Investigator: 
Harold M. Maurer, M.D. 


NO1-HD-4-2821 


Long Island Jewish Hillside Medical Center 
New Hyde Park 
New York 11041 


Principal Investigator: 
Philip J. Lipsitz, M.D. 


NO1-HD-4-2822 


Albert Einstein College of Medicine of Yeshiva University 
1300 Morris Park Avenue 
Bronx, NY 10461 


Principal Investigator: 
Lawrence M. Gartner, M.D. 


N01-HD-4-2823 


Professional Staff Association of the LAC/USC Medical 
Center 

Women’s Hospital, Room 919L 

1240 Mission Road 

Los Angeles, CA 90033 


Principal Investigators: 
Joan E. Hodgman, M.D. 
Paul U. K. Wu, M.D. 


09-25-0128 
System name: Clinical Research: Neural Prosthesis & Biomedical 

Engineering Studies. HEW/NIH/NINCDS. 

Sécurity classification: None. 

System location: 
NIH 
Federal Building, Room 120 
7550 Wisconsin Ave. 
Bethesda, Md 20014 
and at hospitals and medical centers under contract. A list of 

locations is available upon request from system manager. 

Categories of individuals covered by the system: Patients and nor- 
mal volunteers, males and females, participating in clinical studies 
to determine the feasibility of neural prostheses, and in clinical stu- 
dies related to the development of instrumentation for diagnosis 
and treatment of neurological and sensory disorders conducted 
under contract for the National Institute of Neurological and Com- 
municative Disorders and Stroke. 

Categories of records in the system: Clinical research data as re- 
lated to studies which seek to determine the feasibility of neural 
prostheses and to develop instrumentation for diagnosis and treat- 
ment of neurological and sensory disorders. 
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Authority for maintenance of the system: 42 U.S.C. 421, 289a, 
289c. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Records are made available to approved or collaborating 
researchers, including DHEW contractors and grantees. 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

3. Disclosure may be made to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the 
United States when the claim is based upon an individual’s mental 
or physical condition and is alleged, to have arisen because of ac- 
tivity of the Public Health Service in connection with such in- 
dividual. (Appendix B, Department Regulations (45 CFR Part 5b) 
Item 100.) 

4. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to.the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: They are stored in file folders. 

Retrievability: They are retrieved by name. HEW use: research 
on the feasibility and development of neural prostheses, and 
research related to the development of instrumentation for the diag- 
nosis and treatment of neurological and sensory disorders. Clinical 
research data is used by the National Institute of Neurological and 
Communicative Disorders and Stroke and unidentified aggregate 
data may be used by other NIH scientists. 


Safeguards: The records are maintained in cabinets with access 
limited to authorized personnel (system manager and members of 
his staff, project officer, and contracting officer). 

Retention and disposal: Years at NIH: indefinitely. 

System manager(s) and address: 

Director, Fundamental Neurosciences Program 
Federal Building, Room 120 

7550 Wisconsin Ave 

Bethesda, MD 20014 


Notification procedure: Write To: 


Head, Administrative Management Section 
Building 31, Room 8A47 

9000 Rockville Pike 

Bethesda, MD 20014 


and ask if a file exists with your name in the Neural Prothesis 
or Biomedical Engineering Studies. Also, designate a 
responsible representative who will be willing to review the 
record and inform you of its contents at his/her discretion. 
(These notification and access procedures are in accordance 
with Department Regulations (45 CFR, Part 5b.6) Federal 

- Register, October 8, 1975, page 47411.) 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. 

Contesting record procedures: Write to system manager and 
reasonably identify the record and specify the information to be 
contested, in accordance with Department Regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 CFR, Part 5b.7). 

Record source categories: Patients, patients’ families, hospital 
records and clinical investigators. 


Systems exempted from certain provisions of the act: None. 
09-25-0129 


System name: Clinical Research: Clinical Research Studies dealing 
with Hearing, Speech and Language Disorders. 
HEW/NIH/NINCDS. 


Security classification: None. 
System location: 


NOTICES 


Federal Building, NIH 

7550 Wisconsin Avenue 

Bethesda, MD 20014 

And at hospitals, medical centers, universities and educational 
settings under contract. A list of locations is available upon 
request from the System Manager. 

Categories of individuals covered by the system: Patients and nor- 
mal volunteers participating in clinical research studies dealing with 
hearing, speech and language disorders. 

Categories of records in the system: Medical findings, clinical 
research data, medical and educational histories and research data 
on the hearing, speech, language and cognition of subjects being 
tested. 

Authority for maintenance of the system: 42 U.S.C. 241, 289a, 
289c. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Records are made available to approved or collaborating 
researchers, including DHEW contractors and grantees. 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the. request of that individual. 

3. Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activity 
of the Public Health Service in connection with such individual 
(Appendix B Departmental Regulations (45 CFR Part 5b) Item 100.) 

4. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice. to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: They are stored in file folders. ' 


Retrievability: Name or identifier code. HEW uses: Data analy- 
sis; program management; HEW user (Communicative Disorders 
Program, National Institute of Neurological and Communicative 
Disorders and Stroke), will receive data extracted by principal in- 
vestigators from patient and normal volunteer records on the ef- 
fects of various factors on hearing, speech, language, and cogni- 
tion. 

Safeguards: The records are maintained in cabinets in offices 
where access is limited to authorized personnel (principal investiga- 
tor and staff assigned to the project, project officer, contracting of- 
ficer). 

Retention and disposal: Years at NIH: one year to indefinitely, 
depending on the requirements of the specific study. Following 
completion of a specific study all individual identification will be 
removed, or the records destroyed. 

System manager(s) and address: 

Director, Communicative Disorders Program 
Federal Building, NIH 

7550 Wisconsin Avenue 

Bethesda, Md. 20014 

Notification procedure: Write To: 

Head, Administrative Management Section 
Building 31, Room 8A47 

9000 Rockville Pike 

Bethesda, Maryland 20014 


To ask if a file exists with your name in studies of 
Communication Disorders Program. Please supply the 
following information: 

1. Approximate date and place of examination and/or 
treatment. 

2. Name of the study, if known. 
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3. A responsible representative who will be willing to review 
the record and inform you of its contents at his/her 
discretion. (These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Part 5b.6) 
Federal Register, October 8, 1975, page 47411). 

Record access procedures: Same as notification procedures. 
Requests should also reasonably specify the record contents being 
sought. : 

Contesting record procedures: Write to system manager and 
reasonably identify the record and specify the information to be 
contested, in accordance with Department Regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 CFR Part 5b.7). 

Record source categories: Information provided by patients, pa- 
tients’ families, hospital records, school records, and clinical in- 
vestigators. 

Systems exempted from certain provisions of the act: None. 


09-25-0130 
System name: Clinical Research: Environmental Epidemiologic Stu- 
dies in the Division of Cancer Cause and Prevention, 
HEW/NIH/NCI. 
Security classificaticn: None. 
System location: 
Landow Building, Room 3C07 
7910 Woodmont Ave. 
Bethesda, Md. 20014 
and 
Bldg. 12, NIH 
9000 Rockville Pike 
Bethesda, Md. 20014 . 4 
and at hospitals, medical schools, universities, research 
institutions, commercial organizations, state agencies, and 
collaborating government agencies. A list of locations and 
contracts is available upon request from the System 
Manager. 


Categories of individuals covered by the system: Patients with 
cancer and related diseases, (e.g., birth defects), patients with other 
diseases (e.g., heart disease), normal and other persons (e.g., family 
members) for the purpose of making comparisons. 


Categories of records in the system: Medical records, progress re- 
ports, correspondence, epidemiological computerized data and 
records on biological specimens (e.g., blood, tumors, urine, etc.). 

Authority for maintenance of the system: 42 U.S.C. 241, and 282. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Disclosure may be made to DHEW contractors and collaborat- 
ing researchers and their staff in the conduct of the study and in 
preparation of scientific reports. 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

3. The Department contemplates that it will contract with a 
private firm for the purpose of collating, analyzing, aggregating or 
otherwise refining records in this system. Relevant records will be 
disclosed to such a contractor. The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records. 
(Appendix B, Departmental Regulations, 45 CFR Part 5(b), Federal 
Register, October 8, 1975, page 47415, Item 9. 

4. Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 

~States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Appendix B, Departmental Regulations, 45 CFR Part 5(b), Federal 
Register, October 8, 1975, page 47415, Item 100. 

5. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining. 
and disposing of records in the system: 

Storage: File folders, microfilm, charts. graphs. computer tapes 
disks and punch cards. 

Retrievability: By name and/or code number HEW uses: to 
determine (1) factors or substances in the environment which cause 
cancer; (2) ways in which these factors or substances may cause 
cancer; and (3) characteristics of ‘persons who may be particularly 
susceptible to the environmental factor(s) or substance(s) and/or to 
cancer. 

Safeguards: DHEW contractors and collaborating researchers will 
comply with the provisions of the Privacy Act and with Department 
Regulations. Subjects participating in a clinical study will be ad- 
vised that their identity will only be known to those who are in- 
volved in conducting the study and that any published findings will 
be in a format which precludes individual identification. Data will 
be kept in secured areas with access limited to authorized person- 
nel (system manager, project officer, contracting officer, col- 
laborating researchers, staff, and DHEW contractors). Data trans- 
mitted to the NCI will be in a non-personally identifiable form. For 
computerized records the contractor will comply, where ap- 
propriate, with Department standards and National Bureau of Stan- 
dards Guidelines. For example, access is controlled by the use of 
security codes known only to authorized personnel. 

Retention and disposal: One year to indefinitely depending on the 
project. Hard copy burned; computer tapes and disks erased. 

System manager(s) and address: 

Chief, Environmental Epidemiology Branch 
National Cancer Institute 
Landow Building, Room 3C07 
7910 Woodmont Avenue 
Bethesda, Maryland 20014 
Notification procedure: 


To determine if a file exists write to system manager and 
provide the following information: 

a. System name: Environmental Epidemiologic Studies in the 
Division of Cancer Cause and Prevention 

b. Complete name at time of study 

c. Facility and home address at the time the study was 
undertaken 

d. Date(s) at the time the information was provided (if known) 

e. Birthdate 

f. Disease type (if known) 

Medical records notification procedures are in accordance with 
Departmental Regulations, Federal Register, October 8, 
1975, page 47411 (45 CFR Part 5b.6) (See 12 below) 

Record access procedures: The same information provided above 
for notification is also needed for access. (1) Non-Medical Records 
- written requests should be made to the System Manager providing 
identity verification consisting of either a notarization of the 
request or a certification that the individual is who he or she claims 
to be, and understands that the knowing and willful request for 
acquisition of a record pertaining to the individual under false 
pretenses is a criminal offense under the Act, subject to 

5,000 fine. (2) Medical Records access procedures are in ac- 
cordance with Departmental Regulations, Federal Register, October 
8, 1975, page 47411 (45 CFR, Part 5b.6). Individuals seeking access 
to medical records should designate a representative (including ad- 
dress) who may be a physician, other health professional, or other 
responsible individual who would be willing to review the record 
and inform the subject individual of its contents, at the representa- 
tive’s discretion. 

Contesting record procedures: Write to system manager and speci- 
fy the record and the part(s) to be contested. 

Record source categories: DHEW agencies, institutions under con- 
tract to the U.S. Government, universities, medical schools, 
hospitals, research institutions, commercial institutions, state agen- 
cies, other U.S. Government agencies, patients and normal volun- 
teers, physicians, research investigators and other collaborating 
personnel. 


Systems exempted from certain provisions of the act: None. 
09-25-0131 


System name: Clinical Research: Clinical Epidemiologic Studies in 
the Division of Cancer Cause and Prevention, HEW/NIH/NCI. 


Security classification: None. 
System location: 
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Landow Building, Room A521 

7910 Woodmont Ave. 

Bethesda, Md. 20014 

and 

Bldg. 12, NIH 

9000 Rockville Pike 

Bethesda, Md. 20014 

and at hospitals, medical schools, universities, research 
institutions, commercial organizations, state agencies, and 
collaborating government agencies. A list of locations and 
contracts is available upon request from the System 
Manager. 

Categories of individuals covered by the system: Patients with 
cancer and related diseases, (e.g., birth defects), patients with other 
diseases (e.g., heart disease), normal and other persons (e.g., family 
members) for the purpose of making comparisons. 

Categories of records in the system: Medical records, progress re- 
ports, correspondence, epidemiological computerized data and 
records on biological specimens (e.g., blood, tumors, urine, etc.). 

Authority for maintenance of the system: 42 U.S.C. 241, and 282. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Disclosure may be made to DHEW contractors and collaborat- 
ing researchers and their staff in the conduct of the study and in 
preparation of scientific reports. 

2. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

3. The Department contemplates that it will contract with a 
private firm for the purpose of collating, analyzing, aggregating or 
otherwise refining records in this system. Relevant records will be 
disclosed to such a contractor. The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records. 
(Appendix B, Departmental Regulations, 45 CFR Part 5(b), Federal 
Register, October 8, 1975, page 47415, Item 9. 

4. Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Appendix B, Departmental Regulations, 45 CFR Part 5(b), Federal 
Register, October 8, 1975, page 47415, Item 100. 

5. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders, microfilm, charts, graphs, computer tapes 
discs and punch cards. 


Retrievability: By name and/or code number. HEW uses: to 
determine (1) factors or substances in the environment which cause 
cancer; (2) ways in which these factors or substances may cause 
cancer; and (3) characteristics of persons who may be particularly 
susceptible to the environmental factor(s) or substance(s) and/or to 
cancer. 


Safeguards: DHEW contractors and collaborating researchers will 
comply with the provisions of the Privacy Act and with Department 
Regulations. Subjects participating in a clinical study will be ad- 
vised that their identity will only be known to those who are in- 
volved in conducting the study and that any published findings will 
be in a format which precludes individual identification. Data will 
be kept in secured areas with access limited to authorized person- 
nel (system manager, project officer, contracting officer, col- 
laborating researchers, staff, and DHEW contractors). Data trans- 
mitted to the NCI will be in a non-personally identifiable form. For 
computerized records the contractor will comply, where ap- 
propriate, with Department standards and National Bureau of Stan- 
dards Guidelines. For example, access is controlled by the use of 
security codes known only to authorized personnel. 


NOTICES 


Retention and disposal: One year to indefinitely depending on the 
project. Hard copy burned; computer tapes and discs erased. 

System manager(s) and address: 

Chief, Clinical Epidemiology Branch 

National Cancer Institute 

Landow Building, Room A521 

7910 Woodmont Avenue 

Bethesda, Maryland 20014 
Notification procedure: 


To determine if a file exists write to system manager and 
provide the following information: 

a. System name: Clinical Epidemiologic Studies in the Division 
of Cancer Cause and Prevention 

b. Complete name at time of study 

c. Facility and home address at the time the study was 
undertaken 

d. Date(s) at the time the information was provided (if known) 

e. Birthdate 

f. Disease type (if known) 

Medical records notification procedures are in accordance with 
Departmental Regulations, Federal Register, October 8, 
1975, page 47411 (45 CFR Part 5b.6) (See 12 below) 


Record access procedures: The same information provided above 
for notification is also needed for access. (1) Non-Medical Records 
- written requests should be made to the System Manager providing 
identity verification consisting of either a notarization of the 
request or a certification that the individual is who he or she claims 
to be, and understands that the knowing and willful request for 
acquisition of a record pertaining to the individual under false 
pretenses is a criminal offense under the Act, subject to 


5,000 fine. (2) Medical Records access procedures are in ac- 
cordance with Departmental Regulations, Federal Register, October 
8, 1975, page 47411 (45 CFR, Part 5b.6). Individuals seeking access 
to medical records should designate a representative (including ad- 
dress) who may be a physician, other health professional, or other 
responsible individual who would be willing to review the record 
and inform the subject individual of its contents, at the representa- 
tive’s discretion. 

Contesting record procedures: Write to system manager and speci- 
fy the record and the part(s) to be contested. 


Record source categories: DHEW agencies, institutions under con- 
tract to the U.S. Government, universities, medical schools, 
hospitals, research institutions, commercial institutions, state agen- 
cies, other U.S. Government agencies, patients and normal volun- 
teers, physicians, research investigators and other collaborating 
personnel. 


Systems exempted from certain provisions of the act: None. 


09-25-0133 
System name: Clinical Research: Kidney Transplant Histocompati- 
bility Study(KTHS) DHEW/NIH/NIAID. 
Security classification: None. 


System location: Records included in this system are located in 
hospitals, research foundations, and universities-under contract, in 
the Naval Medical Research Institute, and in the National Institute 
of Allergy and Infectious Diseases facilities in Bethesda, Md. (See 
Appendix I). 

Categories of individuals covered by the system: Patients who have 
received kidney transplants and donors of kidneys transplanted at 
participating institutions (See Appendix I) during the period January 
1, 1974, through December 31, 1976. o 

Categories of records in the system: Clinical and medical records 
containing information on clinical -examinations, laboratory 
findings, and related research records. For kidney recipients, a 
demographic profile is also included. 

Authority for maintenance of the system: 42 U.S.C. 241(g) and 
289c. P 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

2. Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental or 
physical condition and is alleged to have arisen because of activi- 
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ties of the Public Health Service in connection with such individual. 
(Appendix Bt Departmental Regulations (45 CFR Part 5b), Item 
100). : 


3. Clinical research data are made available to authorized in- 
dividuals and organizations deemed qualified to carry out specific 
research solely for the purpose of carrying out such research. 
(Appendix B, Departmental Regulations (45 CFR Part 5b) Item 
101). 

4. Research data may be made available to organizations deemed 
qualified by the Secretary to carry out quality assessment, medical 
audits, or utilization review. (Appendix B, Departmental Regula- 
tions (45 CFR Part Sb) Item 102). 

5. Certain infectious diseases are reported to state governments 
as required by law. 

6. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders, punched cards, and magnetic tapes or discs. 


Retrievability: Information is retrieved by name and location of 
study and by transplant number. HEW Uses: Summaries of the 
data developed in this study will be used » study the relevance of 
tissue typing to the outcome of kidney transpiants. The influence or 
organ preservation techniques and various surgical and medical 
therapies will be similarly studied. As a regular part of these stu- 
dies, clinical research data are made available to collaborating 
researchers who are part of the program. These are HEW em- 
ployees and/or researchers employed by the contractors. 


Safeguards: The records are maintained in file cabinets in offices 
which are locked when not attended, with access limited to 
authorized personnel (system manager, principal investigator and 
his staff assigned to the project, project officer, contracting of- 
ficer). For computerized records, safeguards are established in ac- 
cordance with Departmental standards and National Bureau of 
Standards’ guidelines, e.g., security codes will be used limiting ac- 
cess to authorized personnel. 

Retention and disposal: Records are retained for five years to in- 
definitely, depending on the requirements of the study. Records are 
burned or erased. 

‘System manager(s) and address: 


Chief, Transplantation and Immunology Branch 

National Institute of Allergy and Infectious Diseases, NIH 
Westwood Building, Room 750 

5333 Westbard Avenue 

Bethesda, Maryland, 20016 


Notification procedure: To determine if a record exists, write to 
the System Manager and provide the following information: 

1. Full name 

2. Name and location of clinical trial facility 

3. Approximate dates of enrollment in the research study An 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a 
responsible representative in writing who will be willing to 
review the record and inform the subject individual of its 
contents at the representative's discretion (these notification 
and access procedures are in accordance with Department 
Regulations (45 CFR, Part 5b.6), Federal Register, October 
8, 1975, page 47411. 

Record access procedures: Same as notification procedures. 
Requestors should also reasonably specify the record contents 
being sought. 

Contesting record procedures: Write to system manager, and 
reasonably identify the record and specify the information to be 
contested, in accordance with Department Regulations, Federal Re- 
gister, October 8, 1975, page 47411 (45 CFR, Part 5b.7). 

Record source categories: Information contained in these records 
is obtained directly from individual participants and from medical 
records and clinical research observations. 


44319 


Systems exempted from certain provisions of the act: None. 


APPENDIX I - Location of Records 


National Institute of Allergy and Infectious Diseases 
Westwood Building, Room 750 

5333 Westbard Avenue 

Bethesda, Maryland 20016 


Louis D. Homer, M.D., Ph.D. 
Naval Medical Research Institute 
National Naval Medical Center 
8901 Rockville Pike 

Bethesda, Maryland 20014 


And in the offices of the Kidney Transplant Histocompatibility 
Study Registrars at the following participating hospitals: 


University of Arkansas Medical Center 
4301 W. Markham 
Little Rock, Arkansas 72201 


Children’s Memorial Hospital 
2300 Children’s Plaza 
Chicago, Illinois 60614 


Rush-Presbyterian-St. Luke’s Hospital 
Chicago, Illinois 60612 


Billings Hospital 
950 E. 59th Street 
Chicago, Illinois 60637 


University of Illinois Hospital 
840 S. Wood 
Chicago, Illinois 60612 


Veterans Administration Research Hospital 
333 East Huron 
Chicago, Illinois 60611 


Veterans Administration Hospital 
Hines, Illinois 60141 


Loyola University Hospital 
Maywood, Illinois 60153 


Memorial Hospital 
Springfield, [illinois 62705 


Children’s Hospital 
300 Longwood Avenue 
Boston, Massachusetts 02115 


Massachusetts General Hospital 
32 Fruit Street 
Boston, Massachusetts 02114 


Peter Bent Brigham Hospital 
721 Huntington Avenue 
Boston, Massachusetts 


University of Minnesota Hospital 
412 Union Street, SE 
Minneapolis, Minnesota, 55455 


Albany Medica! Center 
43 New Scotland Avenue 
Albany, New York 12208 


Downstate Medical Center 
450 Clarkson Avenue 
Brooklyn, New York 11203 


Buffalo General Hospital 
100 High Street 
Buffalo, New York 14203 


Meyer Memorial Hospital 
462 Grider Street 
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Buffalo, New York 14215 


Strong Memorial Hospital 
260 Crittenden Blvd. 
Rochester, New York 14620 


Upstate Medical Center 
766 Irving Avenue 
Syracuse, New York 13210 


Cleveland Clinic 
2050 E. 93rd Street 
Cleveland, Ohio 44106 


University of Oklahoma Health Sciences Center 
P.O. Box 26901 
Oklahoma City, Oklahoma 73190 


Parkland Memorial Hospital 
5201 Harry Hines 
Dallas, Texas 75235 


University of Texas Medical Branch 
Galveston, Texas 77550 


Methodist Hospital 
6516 Bertner 
Houston, Texas 77025 


University of Texas Health Sciences Center, San Antonio 
7703 Floyd Curl Drive 
San Antonio, Texas 78284 


Wilford Hall Hospital 
Lackland Air Force Base 
San Antonio, Texas 78236 


University of Utah Hospital 
50 North Medical Drive 
Salt Lake City, Utah 84112 


09-25-0134 
System name: Clinical Research: Epidemiology Studies, National 
Institute of Environmental Health, Sciences. 
HEW/NIH/NIEHS 
Security classification: None. 
System location: 


National Institute of Environmental Health Services 
Environmental Biometry Branch 

P. O. Box 12233 

Research Triangle Park 

North Carolina 27709 


Categories of individuals covered by the system: Individuals and 
minors, both male and female, with known or suspected diseases, 
maladies, chemical or biological contaminations, as well as normal 
or non-suspect individuals and minors in control or study groups 
for the purposes of comparison. Individuals included in this system 
of records will normally have volunteered to participate in the 
study and voluntarily provided information for inclusion in the 
system. The participants may be, but are not limited to, patients; 
workers subject to specific environments; individuals selected 
because of social, nutritional, physical, genetic and economic con- 
ditions and behavioral characteristics; and members of the general 


population subject to the variety of contaminants present in the en- 
vironment. 


Categories of records in the system: This system consists of a 
variety of records pertinent to an individuals’ current health status; 
medical history; occupational history and work environments; and 
selected items of personal data such as smoking habits, family size, 
family medical history and domiciles. Examples of information 
which may be included in this system, are the individual or minor's 
name, SSAN, date of birth, weight, height, sex, race, medical his- 
tory, blood type, laboratory results, examination findings, current 
and previous medications received, list of employers, descriptions 
of the work environment, substances or compoundsroutinely han- 
dled or exposed to, and a history of current and previous re- 
sidences. 


Authority for maintenance of the system: 42U.S.C. 241. 


NOTICES 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Disclosure may be made to HEW contractors and collaborating 
researchers and their staff for the purposes of analyzing data and 
preparing scientific reports and articles. 

2. Disclosure may be made to a congressional office from the 
record of the individual in response to an inquiry from the congres- 
sional office, made at the request of the individual, and in the case 
of a minor, the minor’s parent or legal guardian. 

3. Other HEW routine uses as published in the Federal Register, 
October 8, 1975, page 47415, Appendix B and (45 CFR Part 5B) are 
listed below: 

(2) Referrals may be made of assignments of research 
investigators and project monitors to specific research © 
projects to the Smithsonian Institution to contribute to the 
Smithsonian Science Information Exchange, Inc. 

(3) In the event the Department deems if desirable or 
necessary, in determining whether particular records are 
required to be disclosed under the Freedom of Information 
Act, disclosure may be made to the Department of Justice 
for the purpose of obtaining its advice. 

(8) Where the appropriate official of the Department, pursuant 
to the Department’s Freedom of Information Regulation 
determines that it is in the public interest to disclose a record 
which is otherwise exempt from a mandatory disclosure, 
disclosure may be made from this system of records. 

(9) The Department contemplates that it will contract with a 
private firm for the purpose of collating, analyzing, 
aggregating or otherwise refining records in this system. 
Relevant records will be disclosed to such a contractor. The 
contractor shall be required to maintain Privacy Act 
safeguards with respect to such records. 

(100) Disclosure may be made to the Department of Justice or 
other appropriate Federal agencies in defining claims against 
the United States when the claim is based upon an - 
individual's mental or physical condition and is alleged to 
have arisen because of activities of the Public Health Service 
in connection with such individual. 

4. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Information will be stored in one of a combination of 
the following mediums: file folders, data forms, punch card, mag- 
netic tape discs. 


Retrievability: Information will be retrieved by personal identifier 
such as name or code number. Social security numbers which are 
supplied on a voluntary basis also are used for retrieval. HEW 
USES: National Institute of Environmental Health Sciences will 
use the data collected to determine: factors and substances in the 
environment which have adverse effects on the health and well 
being of individuals or groups of individuals; the mechanisms by 
which these factors and/or substances, by themselves or in com- 
bination, produce adverse health effects; individual or group 
characteristics that render persons susceptible to chemical con- 
tamination, disease, or other adverse health effects from agents in 
the environment; general levels of environmental contamination and 
body burden on a national, regional, or local basis as well as within 
general or specific work environments; and the scientific basis for 
advising regulatory agencies such as the Environmental Protection 
Agency, the National Institute of Occupational Safety and Health 
and the Department of Labor on adverse health effects of sub- 
stances and conditions found in the environment. 

Safeguards: Access to the information will be controlled by the 
Project Officer or his representative at remote locations. Contrac- 
tors or collaborating researchers will, by formal agreement, comply 
with the provisions of the Privacy Act and Department regulations. 
Hard copy data will be maintained in locked file cabinets at the Na- 
tional Institute of Environmental Health Sciences or other remote 
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study locations. Information stored in computer systems will be ac- 
cessible only through proper sequencing of signal commands and 
access codes specifically assigned to the Project Officer or contrac- 
tor in accordance with Departmental standards and National Bu- 
reau of Standards guidelines. Subjects directly participating in stu- 
dies will be advised that their identity will be known only to those 
persons involved in conducting the study and that any published 
findings will be in a format which precludes individual identifica- 
tion. 


Retention and disposal: The records will be maintained until they 
are no longer required for the research purpose(s) for which the 
record was established. The records will be destroyed by shredding, 
burning, or other appropriate means so as to render them illegible. 
Computer tapes and discs will be erased. 

System manager(s) and address: 

Chief, Environmental Biometry Branch 

National Institute of Environmental Health Sciences 
P. O. Box 12233 

Research Triangle Park 

North Carolina 27709 


Notification procedure: Normally, individuals would know 
whether a file existed on the basis of their voluntary participation 
and provision of data. However, individuals may write to the 
systems manager to determine if a file exists. In writing, they 
should provide the following data: 

a. Complete name at the time of the study. 

b. Birthdate. 

c. Home address at the time of the study. 

d. The facility where the examination was given or information 
otherwise collected. 

e. Date, or approximate dates when information was collected or 
an examination conducted. 

f. Name of study if known. 

g. A current name, address and telephone number where they 
can be reached. 

h. The name, address and telephone number of a responsible 
representative who will be willing to review the record and inform 
the requester of its contents at his/her discretion, in the event the 
file contains medical or medically related information. The 
representative may be a physician, other health professional, or any 
other responsible individual of the person’s choice. These provi- 
sions for notification regarding medical records are in accordance 
with Department Regulation (45 CFR Part 5b.6) published in the 
Federal Register, October 8, 1975, page 47411. 


Record access procedures: The same information as outlined 
under notification procedures is needed for access to records ex- 
cept as noted under the provisions for access to medical records. 
For non-medical records, the request should be addressed to the 
Systems Manager and accompanied by either a notarized statement 
that the person is who he/she claims to be or a certification that the 
individual is who he/she claims to be, and understands that the 
knowing and willful request for acquisition of a record pertaining to 
an individual under false pretenses is a criminal offense subject to 
a 


5,000 fine. In addition, for access to medical records, as with 
notification, the requester must provide the name, address, and 
telephone number of a responsible representative who will be 
willing to review the record and inform the requester of its contents 
at his/her discretion. The representative may be a physician, other 
health professional, or any other responsible individual of the per- 
son’s choice. These provisions for access to medical records are in 
accordance with Department Regulation (45 CFR, Part 5b.6) 
published in the Federal Register, October 8, 1975, page 47411. 


Contesting record procedures: Write to the Systems. Manager and 
specify the record and the information to be contested. 

Record source categories: HEW agencies, institutions under con- 
tract to the U.S. Government, universities, medical schools, 
hospitals, commercial, institutions, labor and trade organizations, 
State agencies, international agencies, foreign governments, other 
U.S. Government agencies, patients and normal volunteers, physi- 
cians, researchers and other collaborating personnel. 


Systems exempted from certain provisions of the act: None. 


09-25-0135 


System name: Grants: PROPHET System Research Prospectuses. 
HEW/NIH/DRR. 


Security classification: None. 
System location: 


Bldg. 31, Rm. 6A06, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 


Categories of individuals covered by the system: Applicants for ac- 
cess to the facilities and services of the PROPHET System, a 
unique national computer resource for the study of chemi- 
cal/biological interrelationships. 

Categories of records in the system: 


(a)descriptions of the research objectives of the applicant 
individuals or groups and their plans for use of the 
PROPHET system in support of their research 

(b)biographical sketches of all key individuals associated with 
the prospectuses 

(c)evaluation documents 

(d)related correspondence 

Authority for maintenance of the system: 42 U.S.C. 241(a) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made: : 

1. To the Smithsonian Science Information Exchange for dis- 
— of science information (abstracts of research grants 
only). 

2. To the Cognizant Audit Agency for auditing. 

‘ 3. To the Department of Justice as required for litigation. 

4. To a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

5. To qualified experts not within the definition of Department 
employees as prescribed in Department Regulations (45 CFR, Part 
5b.2) for opinions as a part of the application review process. 

6. To a Federal agency, in response to its request, in connection 
with the letting of a contract, or the issuance of a license, grant or 
other benefit by the requesting agency, to the extent that the record 
is relevant and necessary to the requesting agency’s decision on the 
matter. 

7. To individuals and organizations deemed qualified by the PHS 
to carry out specific research related to the review and award 
processes of the PHS. 

8. To organizations in the private sector with whom PHS has 
contracted for the purpose of collating, analyzing, aggregating or 
otherwise refining records in a system. The contractor shall be 
required to maintain Privacy Act safeguards with respect to such 
records. 

9. To the grantee institution in connection with performance or 
administration under the terms and conditions of the award. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department-of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders. 


Retrievability: System is indexed by name of principal individual 
associated with the prospectus and by program identification 
number. HEW use: system is used exclusively in support of the 
Chemical/Biological Information-Handling (CBIH) Program 
management--i.e., technical merit review of prospectuses, allocation 
of PROPHET services, analysis and evaluation of ongoing activi- 
ties, and program planning. 

Safeguards: The records are maintained in cabinets in the office 
of the Program Director, CBIH. Access is limited to authorized 
personnel, i.e., system manager and members of his staff, review 
committee members. 


Retention and disposal: Number of years held at NIH: 2 Disposal 
methods include burning or shredding paper materials. 
System manager(s) and address: 
Program Director 
Chemical/Biological Information-Handling Program 
Division of Research Resources 
Bldg. 31, Rm. 6A-04 
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National Institutes of Health 
9000 Rockville Pike 
Bethesda, MD 20014 

Notification procedure: Program Director, Chemical/Biological In- 
formation-Handling Program at address listed above and ask if a 
file exists with your name in the PROPHET System Research 
Prospectuses. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. 

Contesting record procedures: Write to system manager and 
reasonably identify the record and specify the information to be 
contested, in accordance with Department Regulations (45 CFR, 
Part 5b.7), “ederal Register, October 8, 1975, page 47411. 

Record saurce categories: The information is provided by the in- 
dividuals themselves and by NIH consultants who assess the scien- 
tific and technical merit of the prospectuses. 

Systems exempted from certain provisions of the act: None. 1 5513 


09-25-0137 
System name: Medical Library Management Intern Program, 
HEW/NIH/NLM. - 
Security classification: None. 
System location: 


Council on Library Resources 
One Dupont Circle, NW 

Suite 620 ’ 
-Washington, D.C. 20036 


Categories of individuals covered by the system: Persons applying 
for admission to the Medical Library Management Intern Program. 


Categories of records in the system: Qualifications statements 
based on education, experience, and training; evaluations; cor- 
respondence; references; and the panel recommendations. 

Authority for maintenance of the system: 42 U.S.C. 276(a)(6); 42 
U.S.C. 280b(b)(1). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a panel of non-Federal Employees 
for the purpose of evaluating the applicants. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided.such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storitig, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records will be stored in file folders. 

Retrievability: By name or code number, HEW use: To deter- 
mine the eligibility and desirability of applicants to the intern pro- 
gram. The applications will be reviewed by a panel of experts 
selected by the contractor. 

Safeguards: The DHEW Contractor will comply with the provi- 
sions of the Privacy Act and with Department Regulations. Data 


NOTICES 


will be kept in secured areas with access limited to authorized per- 
sonnel. 


Retention and disposal: File of unsuccessful applicants will be 
retained for not more than one year, then destroyed. Those of suc- 
cessful candidates may be maintained for up to three years. 


System manager(s) and address: 
Project Officer : 
Medical Library Management Intern Program 
Office of Extramural Programs 
National Library of Medicine, Federal Building 
7550 Wisconsin Avenue 
Bethesda, Md. 20014 


Notification procedure: Write to System Manager. These 
procedures are in accordance with Departmental Regulations 45 
CFR, section 5b.5, published in the FEDERAL REGISTER, Sep- 
tember 29, 1977, p. 52348. 


Record access procedures: Written requests should be made to the 
System Manager providing identity verification consisting of either 
a notarization of the request or a certification that the individual is 
who he or she claims to be, and understands that the knowing and 
willful request for acquisition of a record pertaining to the in- 
dividual under false pretenses is a criminal offense under the Act, 
subject to 

5,000 fine. These procedures are in accordance with Departmen- 
tal Regulations 45 CFR, section 5b.5, published in the FEDERAL 
REGISTER, September 29, 1977, p. 52348. 


Contesting record procedures: Write to System Manager and 
specify the record and the part(s) to be contested. These 
procedures are in accordance with Departmental Regulations 45 
CFR, section 5b.7 published in the FEDERAL REGISTER, Sep- 
tember 29, 1977, p. 52349. 


Record source categories: Applicant and applicant’s personal 
references. 


Systems exempted from certain provisions of the act: None. 


System name: Cooperative Mycoses Study - HEW/CDC/OCD. 
Security classification: None. 


System location: 


Federal Records Center 
East Point, Georgia 


Categories of individuals covered by the system: Histoplasmosis, 
blastomycosis, coccidioidomycosis, aspergillosis, and other miscel- 
laneous fungal infected patients who participated in the cooperative 
mycoses study conducted between 1947 and 1973 at the former 
CDC Kansas City Field Station, Ecological Investigations Division, 
Kansas City, Kansas 


Categories of records in the system: Medical records and related 
papers. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 
Cooperating facilities as follows: 
Ohio State University Hospital 
Tuberculosis Service 
Columbus, Ohio 


San Antonio State Chest Hospital 
San Antonio, Texas 


East Texas Chest Hospital 
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Missouri State Chest Hospital 
Mt. Vernon, Missouri 


Mt. Vernon State Tuberculosis Sanitorium 
Mt. Vernon, Illinois 


Bureau of Health Services 
Department of Human Resources 
Frankfort, Kentucky 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders and Approved FRC boxes. 


Retrievability: The purpose of the study was evaluation of the 
treatment of systemic fungal diseases by the U. S. Public Health 
Service and clinicians in selected hospitals and sanitoriums. 
Records retrieved by name. 

Safeguards: Electronic Anti-Intrusion Devices. 


Retention and disposal: Schedule for disposal pending. 


System manager(s) and address: 


Assistant Director for Program 
CDC 

Bldg. 1, Room 224 

Atlanta, Ga. 30333 


Notification procedure: To determine if a file exists, write the 
Assistant Director for Program, Building 1, Room 224, Center for 
Disease Control, Atlanta, Georgia 30333, and provide the following 
information: (1) approximate date(s) and place of treatment or 
questionnaire administration, (2) name of study, if known; (3) an in- 
dividual who requests notification of or access to a medical record 
shall, at the time the request is made, designate a responsible 
representative in writing who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion (these notification and access procedures are 
requirements ©f the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
30.7); 


Record source categories: Participating hospitals and sanitoriums 
listed above. 


Systems exempted from certain provisions of the act: None. 
09-20-0086 
System name: Surveillance of Persons on Isoniazid Preventive 

Treatment for Tuberculosis -- HEW/CDC/BSS. 

Security classification: None. 

System location: 
TB Control Division 
Building 6, Room 224, CDC 
Atlanta, GA 30333 
and Regional Federal Records Center 


Categories of individuals covered by the system: Health Depart- 
ment Patients. 


Categories of records in the system: Medical records. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- | 
ries of users and the purposes of such uses: 


Records may be disclosed to Health Departments and other 
public health or cooperating medical authorities. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. Disclosure may 
be made to the Department of Justice or other appropriate Federal 
agencies in defending claims against the United States when the 
claim is based upon an individual’s mental or physical condition 
and is alleged to have arisen because of activities of the Public 
Health Service in connection with such individual. (Departmental 
Regulations (45 CFR, part 5b) Appendix B, Item 100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Cards, file folders, and magnetic tape. 


Retrievability: Statistical aggregate use. To determine extent of 
isoniazid-related hepatitis in persons taking isoniazid as preventive 
therapy against tuberculosis. Retrievable by name and I.D. number. 

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours. For computerized records, safeguards, established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines (e.g., security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Transfer to Federal Records Center when 
no longer needed for evaluation and analysis. Destroy when 20 
years old unless needed for further study. How destroyed: paper 
shredded or burned; scratch tape. 

System manager(s) and address: 

Director 

Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor's record shall 
at the time the request is made designate a family physician or 
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other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 

Record source categories: State and Local Health Departments. 

Systems exempted from certain provisions of the act: None. 


09-20-0087 
System name: Surveillance of Accidental Rubella Vaccination of 
Pregnant Women -- HEW/CDC/BSS. 
Security classification: None. 
System location: 
Immunization Division, Building 1, Room 4054, CDC 
Atlanta, GA 30333 
Categories of individuals covered by the system: Women who were 
vaccinated against rubella immediately preceding pregnancy or ac- 
cidentally vaccinated during pregnancy. 
Categories of records in the system: Epidemiological and serologi- 
cal. 
Authority for maintenance of the system: Public Health Service 
Act, Section 301, 361 (42 U.S.C. 244, 264). 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
~ +5 ica, Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Filing cabinets. 


Retrievability: The data are used in the form of statistical summa- 
ries to maintain surveillance on pregnant women who receive rubel- 
la vaccine; the identifiers are used to add additional or corrective 
data to the master file. Records are retrievable by identifying code 
number. 

Safeguards: Routine office and building security. 

Retention and disposal: Number years held at CDC: indefinitely. 

System manager(s) and address: 

Director 

Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 

Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
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or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
a. Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 

Record source categories: Private Physicians. 


Systems exempted from certain provisions of the act: None. 
09-20-0088 
System name: Subacute Sclerosing Panencephalitis Surveillance -- 
HEW/CDC/BSS. 
Security classification: None. 
System location: 
Immunization Division 
Building 1, Room 4054, CDC 
Atlanta, GA 30333 
Categories of individuals covered by the system: Patients with 
diagnosis of SSPE. 


Categories of records in the system: Epidemiological and clinical 
histories. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 

appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 
In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department “has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. 


Retrievability: The data are used in the form of an aggregate 
summary to further define the epidemiology of the disease; the 
identifiers are used only to complete records as additional and cor- 
rective information becomes available. Records are retrievable by 
identifying code number. 

Safeguards: Routine office and building security. For compu- 
terized records, safeguards, established in accordance with Depart- 
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ment standards and National Bureau of Standards guidelines (e.g., 
security codes) will be used, limiting access to authorized person- 
nel. 
Retention and disposal: Number years held at CDC: 10 years. 
System manager(s) and address: 
Director 
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 

Record source categories: Private physicians. 

Systems exempted from certain provisions of the act: None. 

09-20-0089 
System name: Studies of Treatment of Tuberculosis and other 

Mycobacterioses--HEW/CDC/BSS. 

Security classification: None. 

System location: 
TB Control Division 
Building 6, Room 211, CDC 
Atlanta, GA 30333 
and Regional Federal Records Center 


Categories of individuals covered by the system: Selected patients 
with TB or other mycobacterial disease being treated or observed 
by participating health departments, clinics, and hospitals. 

Categories of records in the system: Medical records. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Records may be disclosed to Health Departments and other 
public health or cooperating medical authorities. 

Disclosure may be made to individuals and organizations deemed 
qualified by the Secretary to carry out specific research solely for 
purpose of carrying out such research. (42 CFR Part 5b, Appendix 
B, item (101)). 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
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the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card, file folders, and magnetic tape. 


Retrievability: To determine the effectiveness and safety of treat- 
ments for tuberculosis and other mycobacterial disease is the pur- 
pose of the system. Data are used in statistical, aggregate form 
only. Records are retrievable by name and I.D. number. 

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours. For computerized records, safeguards, established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines (e.g., security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Transfer to Federal Records Center when 
no longer needed for evaluation and analysis. Destroy when 20 
years old unless needed for further study. How destroyed: paper 
shredded or burned. Tape scratched. 

System manager(s) and address: 

Director 

Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 

Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 

Record source categories: Individuals, Local Health Departments, 
Hospitals, and Clinics. 


Systems exempted from certain provisions of the act: None. 


09-20-0090 
System name: Studies of Testing for Tuberculosis and other 
Mycobacterioses--HEW/CDC/BSS. 
Security classification: None. 
System location: 
TB Control Division 
Building 6, Room 255, CDC 
Atlanta, GA 30333 
and Regional Federal Records Center 
Categories of individuals covered by the system: Study participants 
include patients, clientele, and employees of health departments, 
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hospitals, and other institutions currently observing and/or treating 
cases of tuberculosis and other mycobacterial disease. 

Categories of records in the system: Medical Records. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Test results will be 
returned to the collaborating physician or responsible hospital offi- 
cial. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the. Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Cards, file folders, and magnetic tape. 


Retrievability: Statistical aggregate use. To determine the ap- 
propriate concentrations and usefulness of substances to be used in 
skin testing, and to collect epidemiologic data regarding myobac- 
teria. To study the effects of the first skin test on subsequent tests. 
Records retrievable by name and I.D. number. 


Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours. For computerized records, safeguards, established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines (e.g., security codes) will be used, limiting access 
to authorized personnel. 


Retention and disposal: Transfer to Federal Records Center when 
no longer needed for evaluation and analysis. Destroy when 20 
years old unless needed for further study# How destroyed: Paper 
shredded or burned. Tape scratched. 


System manager(s) and address: 
Director 
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor's record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.S(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 
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Contesting record procedures: Wrile the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 

Record source categories: Individuals and hospitals. 


Systems exempted from certain provisions of the act: None. 


; 09-20-0093 
System name: Tuberculosis Prophylaxis Studies - Alaska and Puerto 
Rico -- HEW/CDC/BSS. 
Security classification: None. 
System location: 


TB Control Division, BSS 
225 Eagle Street 
Anchorage, Alaska 99501 


819 27 So. Street 

Las Lomas, Rio Piedras 

Puerto Rico 

and Alaska Activity, Bureau of Epidemiology 
225 Eagle Street 

Anchorage, Alaska 99501 

and Regional Federal Records Center 

TB Control Division, BSS,CDC 

Building 6, Room 221 

Atlanta, Georgia 30333 


Categories of individuals covered by the system: Study partici- 
pants. 


Categories of records in the system: Medical records. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S.C. 241). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Cards and file folders. 


Retrievability: Statistical aggregate use. To determine the effec- 
tiveness and safety of isoniazid therapy in various population 
groups at high risk of developing tuberculosis. Records retrievable 
by name. 

Safeguards: Source documents are kept in locked building with 
sécurity guards during non-business hours. Data in Alaska is kept in 
a locked CDC facility during non-business hours. 

Retention and disposal: Transfer to Federal Records Center when 
no longer needed for evaluation and analysis. Destroy when 20 
years old unless needed for further study. How destroyed: 
shredded or burned. 

System manager(s) and address: 

Director 

Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 
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Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (i) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative’s discretion (these notification and access procedures 
are requirements of the Department Regulations, 45°CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should aiso reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 


Record source categories: Participants and/or family members of 
participants. 
Systems exempted from certain provisions of the act: None. 


09-20-0094 
System name: Tuberculosis Primary Drug Resistance Study -- 
HEW/CDC/BSS. 
Security classification: None. 
System location: 


TB Control Division 

Building 6, Rooms 249, 259 and 243, CDC 
Atlanta, GA 30333 

and Regional Federal Records Center. 


Categories of individuals covered by the system: Health Depart- 
ment Patients. 


Categories of records in the system: Medical records. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301(42, U.S.C. 241). . 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Records may be disclosed to Health Departments and other 
public health or cooperating medical authorities. Research data are 
made available to approved or collaborating researchers, including 
HEW contractors and grantees. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any employee 
of the Department in his or her official capacity; (b) the United 
States where the Department determines that the claim, if success- 
ful, is likely to directly affect the operations of the Department or 
any of its components; or (c) any Department employee in his or 
her individual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders and magnetic tape. 
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Retrievability: Statistical aggregate use. To determine over time if 
the trends in resistant tubercle bacilli organisms of newly diagnosed 
and previously untreated cases of tuberculosis are changing. 
Records are retrievable by I.D. number. 

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours. For computerized records, safeguards, established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines (e.g., security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Transfer to Federal Records Center when 
no longer needed for analysis and evaluation. Destroy when 20 
years old unless needed for further study. How destroyed: paper 
shredded or burned. Tape scratched. 

System manager(s) and address: 

Director 

Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification. of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 

Record seurce categories: State and local Health Departments, 
and Laboratories. 


Systems exempted from certain provisions of the act: None. 


09-20-0095 
System name: Zoster Immune Globulin Records on High Risk Im- 

munosuppressed Children Exposed to Chickenpox” -- 
HEW/CDC/BSS. : 

Security classification: None. 

System location: 
Immunization Division 
Bidg. 1, Rm. 4054, CDC 
Atlanta, GA 30333 


Categories of individuals covered by the system: High risk immu- 
nosuppressed children who are exposed to chickenpox. 

Categories of records in the system: Epidemiological and clinical 
histories. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S.C. 241). 


Routine uses ef records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or. other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental or 
physical condition and is alleged to have arisen because of activi- 
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ues of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100 ) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any. employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected, 

The Department contemplates that it will contract with a private 
firm for the purpose of collating, analyzing, aggressing or otherwise 
refining records in this system. Relevant records will be disclosed 
to such a contractor. The contractor shall be required to maintain 
Privacy Act safeguards with respect to such records. (Departmental 
Regulations (45 CFR, part 5b) Appendix B, Item 9). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Filing cabinets 

Retrievability: These data are used in an aggregate form to deter- 
mine the effectiveness of ZIG in the prevention or modification of 
chickenpox in high-risk immunosuppressed children; the identifiers 
are used to add additional and corrective data to the master file as 
it becomes available Records are retrievable alphabetically by 
name 

Safeguards: Metal file cabinets; routine building security. 

Retention and disposal: Number years heid at CDC: indefinitely 

System manager(s) and address: 


Director, BSS 
Bldg. 1, Rm. 2047, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3)an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should alsc reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
pariment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
spe Federal Register, October 8, 1975, page 47411 (45 CFR, Part 

) 
Record source categories: Private Physicians 


Systems exempted from certain provisions of the act: None. 
09-20-0096 
System name: Tuskegee Study of Untreated Syphilis Medical Care 
Program -- HEW/CDC/BSS 
Security classification: None- 
System location: 


Bureau of State Services 
Bldg. 1, Room 2047, CDC 
Atlanta, GA 30333 


NOTICES 


Categories of individuals covered by the system: Participants in the 
study, which began in the early 1930's. 

Categories of records in the system: Medical records and related 
study data. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to individuals and organizations deemed 
qualified by the Secretary to carry out specific research solely for 
the purpose of carrying out such research. 

Information may be furnished to courts of competent jurisdiction 
and to attorneys for legal purposes. 

Records may be disclosed to Health Departments and other 
public health or cooperating medical authorities. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
iis components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible wiih the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File Folders. 
Retrievability: 


Information from the files is used by DHEW officials to: 

1. Determine eligibility for medical care for those participants 
eligible for such services in accordance with DHEW policy; 

2. Determine status of participants in litigation 

Records are retrievable alphabetically by name 


Safeguards: Records are kept in locked building with security 
guards during non-business hours. Access to management officials 
and staff who review and approve payments of medical costs. 

Retention and disposal: Number of years held at CDC: indefinite- 
ly. 

System manager(s) and address: 

Director 

Bureau of State Services 
Bidg. 1, Rm 2047, CDC 
Atlanta, Georgia 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3)an 
individual who requests notification of or access to a medi- 
cal/dental record shall, at the time the request is made, designate in 
writing a responsible representative who will be willing to review 
the record and inform the subject individual of its contents at the 
representative’s discretion. (These notification and access 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Ovc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
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formation to be contested in accordance with Department Regula- 
oo. Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
-b.7). 

Record source categories: Participants and family members of par- 
ticipants entitled to medical care; Social Security Administration 
for Medicare information; and State Welfare Departments for infor- 
mation on Medicaid. 


Systems exempted from certain provisions of the act: None. 


09-20-0097 
System name: Studies of the Effects of BCG Vaccinations for Tu- 
berculosis. HEW/CDC/BSS 
Security classification: None 
System location: 


TB Control Division 

819 27 So. Street 

Las Lomas, Rio Piedras, Puerto Rico 
and 

TB Control Division 

Research & Development Branch 
Bldg. 6 - Room 222, CDC 
Atlanta, Georgia 30333 

and 

Program Control de Tuberculosis 
Antiguo Hospital - San Patricio 
Puerto Nuevo, Puerto Rico 00901 


Categories of individuals covered by the system: Persons who 
received BCG vaccinations at county health clinics in Muscogee 
County, Georgia, and Russell County, Alabama, and the local 
public health clinic in Las Lomas, Rio Piedros, Puerto Rico. 

Categories of records in the system: Medical Records. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Records may be disclosed to Health Departments and other 
public health or cooperating medical authorities. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100). 

Disclosure may be made to individuals and organizations deemed 
qualified by the Secretary to carry out specific research solely for 
the purpose of carrying out such research. (45 CFR, Part 5b) Ap- 
pendix B Item (101). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cards and file folders. 


Retrievability: Statistical aggregate use. To test the effectiveness 
and safety of BCG vaccinations in reducing the incidence of tu- 
berculosis in non-reactors to the tuberculin skin tests. Information 
from these records will be used by the National Cancer Institute to 
determine any relationship between BCG vaccination and cancer 
Records are retrievable by name. 

Safeguards: All data is kept in a building that is locked during 
non-business hours. 

Retention and disposal: Transfer to Federal Records Center when 
no longer needed for evaluation and analysis. Destroy when 20 
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years old unless needed for further study. How destroyed: 
Shredded or burned. 
System manager(s) and address: 
Director 
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative’s discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 


tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 


Record source categories: Participants and family members of par- 
ticipants, Commonwealth of Puerto Rico. 


Systems exempted from certain provisions of the act: None, 
09-20-0098 
System name: Congenital Rubella Registry -- HEW/CDC/BSS 
Security classification: None. 
System lecation: 
Immunization Division 


Building 1, Room 4054, CDC 
Atlanta, GA 30333 


Categories of individuals covered by the system: Patients with 
diagnosis of rubella at birth. 


Categories of records in the system: Epidemiological and clinical 
histories. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of ‘the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Filing cabinets. 

Retrievability: The data are used in the form of aggregate summa- 
ry to maintain surveillance on CRS and to identify changing trends 
of disease patterns resulting from rubella vaccine programs; the 
identifiers are used to add additional or corrective data to the 
master file as it becomes available Records are retrievable by 
identifying code number 

Safeguards: Routine office and building security. 

Retention and disposal: Number years held at CDC: indefinitely. 

System manager(s) and address: 

Director 

Bureau of State Services 
Building 1, Room No. 2047, CDC 
Atlanta, GA 30333 

Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. ; 


- Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
an Federal Register, October 8, 1975, page 47411 (45 CFR, Part 

-b.7). 
Record source categories: Private Physicians 


Systems exempted from certain provisions of the act: None. 


09-20-0102 
System name: Alien Mental Waiver Program -- HEW/CDC/BE. 
Security classification: None. 
System location: 


International Health Information and Visa Medical Activity 
Quarantine Division, Building 6, Room 265 
Atlanta, GA 30333 
& Regional Federal Records Center 
Categories of individuals covered by the system: Immigrant aliens 
with Mental Waivers. 


Categories of records in the system: Medical history files (Forms 
1-601.Application for Waiver; FS-398 Medical Report). 

Authority for maintenance of the system: Public Health Service 
Act Section 325 (42 U.S.C. 252); Immigration and Nationality Act 
Section 212(g) (8 U.S C. 1182(g)). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Department of State (DOS) or Immigration and Naturalization 
Service (INS) obtains initial medical examinations and submits to 
Quarantine Division of CDC. Final diagnosis returned to submitter. 
Alien or sponsor furnishes copy of medical file to local health care 
facility in U.S. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
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States when the claim is based upon an individual's mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable, that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Individual file folders 


Retrievability: Aliens granted mental waivers by U S Department 
of State or the Immigration and Naturalization Service, are subject 
to up to five years of supervision upon entering the U.S Initial and 
followup reports are maintained in medical history file. Records are 
retrievable by name. 

Safeguards: Only persons having access to files are Quarantine 
Division personnel. Files are maintained in that office in metal file 
cabinets Any request for medical information in the case file must 
be made in writing, and signed by alien, parent, or sponsor. 

Retention and disposal: Number years held at CDC 5. Number 
years held at Federal Records Center before disposal 5. How 
destroyed: Shredded and made into pulp. 

System manager(s) and address: 

Director 

Bureau of Epidemiology 
Room 5009, Bidg. 1, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of Epidemiology, Building 1, Room 5009, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known, (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor's record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian 


Record access procedures: Same -as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are im accordance with De- 
partment Regulations (45 CFR, Part 5b 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
§.b 7). 

Record source categories: Prior to alien's arrival in the U.S, 
medical information is submitted by Department of State and/or 
Justice Department (INS); after arrival, medical reports. submitted 
by medical specialists, schools, or institutions. 


Systems exempted from certain provisions of the act: None 


09-20-0103 


System name: Alien Tuberculosis 


HEW/CDC/BE 
Security classification: None. 
System location: 


Follow-up Program -- 
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International Health Information and Visa Medical Activity 
Quarantine Division, Building 6, Room 265 
Atlanta, GA 30333 — 

Categories of individuals covered by the system: Immigrant Aliens 
with Tuberculosis 

Categories of records in the system: Medical history. (Forms CDC 
4451 and CDC 4 447) 

Authority for maintenance of the system: Public Health Service 
Act Section 328 (42 USC 252); Immigration and Nationality Act 
Section 212(g)(8 USC 1182(g)) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Statistical data may be used for Tuberculosis Conferences, 
meetings or publications Form CDC 4.451, ‘Report on Alien with 
Tuberculosis Waiver,” and form CDC 4 447 ‘Report on Alien with 
Tuberculosis not considered active‘ are distributed from port of 
entry in the United States to the alien, local health department, 
State health department, the physician or health facility that will 
provide the medical care, and to the Quarantine Division of CDC. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100 ) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Card file. 


Retrievability: Purpose is to provide medical care Retrievable 
alphabetically, and by week of arrival. 


Safeguards: Only persons having access to files are staff mem- 
bers of Quarantine Division, and Tuberculosis Control Division. 
Files are stored in metal file cabinets. 


Retention and disposal: Number months held at CDC: 3. How 
destroyed: shredded 


System manager(s) and address: 
Director, Bureau of Epidemiology 
Room 5009, Bldg. 1, CDC 

- Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of Epidemiology, Building 1, Room 5009, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor's record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought (These access procedures are in accordance with De- 
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partment Regulations (45 CFR, Part 5b 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410) . 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
— Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b-7) : 

Record source categories: Information obtained from alien's visa 
medical documents at port of entry by Quarantine Inspectors.” 

Systems exempted from certain provisions of the act: None. 


09-20-0106 


System name: Specimen Handling for Testing and Related Data -- 
HEW/CDC/BL 


Security classification: None 
System location: 
Bureau of Laboratories, Scientific Services 


Bldg. 4 - Room 35, CDC 
Atlanta, GA 30333 


Hepatitis Laboratories Division 
Room 123 

4402 North 7th St. 

Phoenix, Ariz. 85014 


Categories of individuals covered by the system: Patients whose 
specimens have been submitted to CDC for testing 


Categories of records in the system: Results of diagnostic tests-- 
microbiology, clinical chemistry, hematology and pathology. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Records may be disclosed to Health Departments and other 
public health or cooperating medical authorities. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100.) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Departmeni, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department.to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Original Form - file folders; microfilm copies - computer 
storage 

Retrievability: Test results returned to submitter. Used between 
specialty units for research purposes; and for epidemiological in- 
vestigations for epidemic causes, prevention, family groupings of 
diseases, and geographical location of specific diseases; also, used 
by epidemiologists and researchers in determining drug resistance 
of specific organisms. Retrievable by: name or designated number 
furnished by the submitter, CDC identifying number, microfilm 
number. 


Safeguards: Restrictive use of the terminal; without knowledge of 
computer access codes, no one can obtain specific patient informa- 
tion. Microfilm is stored in locked cabinet. For computerized 
records, safeguards, established in accordance with Department 
standards and National Bureau of Standards guidelines (e.g., securi- 
ty codes) will be used, limiting access to authorized personnel. 

Retention and disposal: Number years held at CDC: 5. How 
destroyed: Shredded or burned. 
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System manager(s) and address: 

Director 

Bureau of Laboratories 

Bldg. 1 - Room 1007, CDC 

Atlanta, GA 30333 

and 

Director, Hepatitis Laboratories Division 

Room 123 

4402 North 7th Street 

Phoenix, Ariz 85014 

Notification procedure: To determine if a file exists, write the 

Director, Bureau of Laboratories, Building 1, Room 1007, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.S(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
— Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7) 


Record source categories: Approved Public Health Laboratories, 
Federal Medical Facilities, some private physicians. 


Systems exempted from certain provisions of the act: None. 


09-20-0107 


System name: Dengue and Schistosomiasis Research Studies -- 
HEW/CDC/BL. 


Security classification: None- 
System location: 


San Juan Laboratories 
San Juan, Puerto Rico 


Categories of individuals covered by the system: Individuals living 
in Puerto Rico. 


Categories of records in the system: Demographic and health 
behavioral information on individuals in study community. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S C. 241). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information transferred 
to Puerto Rico Health Department. 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
— Regulations (45 CFR, part 5b) Appendix B, Item 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
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records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: IBM punch cards and computer listings. 

Retrievability: Epidemiological studies for the evaluation of 
schistosomiasis and dengue control. Special statistical analyses are 
performed on information. Retrievable by code number. 

Safeguards: Under lock and key - only researchers have availa- 
bility. For computerized records, safeguards, established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines (e.g., security codes) will be used, limiting access 
to authorized personnel. 

Retention and disposal: Number years held at CDC: 10 years. 

System manager(s) and address: 

Director 

Bureau of Laboratories 
Building 1, Room 1007 

San Juan Laboratories 

San Juan, Puerto Rico 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of Laboratories, Building 1, Room 1007, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative’s discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b.7). 

Record source categories: Directly from participants in the stu-. 
dies. 


Systems exempted from certain provisions of the act: None. 


09-20-0108 
System name: Diagnosis Program for Detection of Chromosomal 
Abnormalities in High Risk Patients -- HEW/CDC/BL. 
Security classification: None. 
System location: 
Bureau of Laboratories Pathology Division 
Building 1, Room 2303, CDC 
Atlanta, GA 30333 
and Regional Federal Records Center 
Categories of individuals covered by the system: Referred patients. 
Categories of records in the system: Cytogenetic and clinical data. 
Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S.C. 241). ‘ 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Results referred to pa- 
tients’ physician. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. Disclosure may 
be made to the Department of Justice or other appropriate Federal 
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agencies mn defending claims against the United States when the 
claim is based upon an individual’s mental or physical condition 
and 1s alleged to have arisen because of activities of the Public 
Health Service in connection with such individual. (Departmental 
Regulations (45 CFR, part 5b) Appendix B, Item 100 ) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 


Retrievability: To provide cytogenetic services, used as source of 
training and quality control. Used by BL/Pathology Div and Bu- 
reau of Epidemiology Records are retrievable alphabetically and by 
lab number 

Safeguards: Locked cabinets. 


Retention and disposal: Number years held at CDC 5 Number 
years held at Federal Records Center before disposal 10 How 
destroyed. Shredded or burned 

System manager(s) and address: 

Director 

Bureau of Laboratories 
Bldg. 1, Room 1007, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of Laboratories, Building 1, Room 1007, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 46, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determime whether the record should 
be made available to the parent or guardian. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 474190). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the tn- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5 b,7). 

Record source categories: Directly from patient's physician. 

Systems exempted from certain provisions of the act: None 

09-20-0109 
System name: Coronary Drug Project Files -- HEW/CDC/BL. 
Security classification: None. 
System location: 
Clinical Chemistry Division 
Building 1, Rm. 1225 
and Computer Systems Branch 
Building 1, Rm. 6066, CDC 
Atlanta, GA 30333 
and Regional Federal Records System 


Categories of individuals covered by the system: Coronary Drug 
Project Patients 
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Categories of records in the system: Clinical Chemistry Test Data 
From Coronary Drug Project Patients. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301, 412(42 U.S.C. 241, 287a). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Drsclosure may be made to the Department of Justice or other 
appropniate Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental or 
physical condition and 1s alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100 ) 

In the event of litigation where one of the parties is (a) the De- 
partment, any. component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her 1n- 
dividual capacity where the Justice Department has agreed to 
represent such employee the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure 1s compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tape, punched cards, and hard copy. 
Specimen entry cards. 

Retrievability: (1) Internal file reviews for verification of test 
data, (2) quality control studies, (3) statistical analyses of data re | 
lated to msk, drug treatment, study endpoints. etc Purposes 
research in quality control, improvement of health care, manage 
ment of heart patients, improvement of clinical laboratory science 
and primary study objectives Users authorized persons from 
Center for Disease Control of National Heart and I ung Institute 
associated with the Coronary Drug Project. Retrieved by numeric 
identifier and patient’s initials. 


Safeguards: Only persons trained and expemenced in the 
workings of the Coronary Drug Project system can use the system 
Only authorized persons are allowed complete access. All name 
containing records are in long-term storage at the East Point 
Records Center For computerized records, safeguards, established 
in accordance with Department standards and National Bureau of 
Standards guidelines (e.g , security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: Number years held at CDC duration of 
study Number years held at Federal Records Center before 
disposal: 10 (reviewed at 10 yrs ) How destroyed: fire or shredder 

System manager(s) and address: 

Director 

Bureau of Laboratories 
Building 1, Room 1007, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of Laboratories, Building 1, Room 1007, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor's record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
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being sought (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part Sb 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410) 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5b 7) 

Record source categories: (1) Information from 53 CDP Clinical 
Centers pertaining to the patient’s blood and urine specimens, and 
(2) laboratory (CDC) generated chemical test data. 

Systems exempted from certain provisions of the act: None 


09-20-0110 
System name: Clinical Associates Roster -- HEW/CDC/BSS. 
Security classification: None 
System location: 
TB Control Division 
Building 1, Room 3013 
CDC 
Atlanta, Ga. 30333 
Categories of individuals covered by the system: Clinical as- 
sociates. 


Categories of records in the system: Academic, professional, and 
locating data. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if sugcessful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders. 


Retrievability: List is maintained as a source group of tuberculo- 
sis experts. Retrievable by name. 


Safeguards: Source documents are kept in file cabinets in locked 
building with security guards during non-business hours. For com- 
puterized records, safeguards established in accordance with De- 
partment standards and National Bureau of Standards guidelines 
(eg security codes) will be used, limiting access to authorized per- 
sonnel 

Retention and disposal: Number years held at CDC: 20 How 
destroyed: Shredded or burned. 

System manager(s) and address: 

Director 

Bureau of State Services 
Building 1, Room 2047 
cDCc . 
Atlanta, Ga_ 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request 1s made, designate a responsi- 
ble representative in writing who -will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4 6, 
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Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor's record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
oon Federal Register, October 8, 1975, page 47411 (45 CFR, Part 


Record source categories: Individuals. 
Systems exempted from certain provisions of the act: None. 
09-20-0112 
System name: CDC Exchange Visitor and Guest Researcher 
Records -- HEW/CDC/OAM. 
Security classification: None, 
System location: 


CDC, Personnel Management Office 
Commissioned Corps & Fellow Program Section 
Bldg. 1, Room 1042, CDC 
Atlanta, GA 30333 

Categories of individuals covered by the system: 
Visiting Fellows 
Visiting Associates 
Visiting Scientists 
Staff Fellows 
Guest Researchers 


Categories of records in the system: Applications, request for ap- 
pointment, bibliography, curriculum vitae, letters of reference. 

Authority for maintenance of the system: Public Health Service 
Act Section 207(g),(h), 208 and 301 (42 U.S.C. 209(g),(h), 210 and 
301). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrievability: This system is utilized by Center officials for the 
purpose of review of applications and supporting documents in 
order to award fellowships; and for the determinations regarding 
salary or stipend increase. The system is accessed by name of the 
individual, exchange visitor or guest researcher. 

Safeguards: Files are kept in locked file room. 


Retention and disposal: Number years held at CDC: 2. How 
destroyed: shredded or burned. 
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System manager(s) and address: 

Director, Personnel Management Office 

Commissioned Corps & Fellow Program 

Bldg. 1, Room 1042, CDC 

Atlanta, GA. 30333 

Notification procedure: To determine if a file exists, write the 

Director, Personnel Management Office, Building 1, Room 1042, 
Center for Disease Control, Atlanta, Georgia 30333, and provide 
the ‘following information: (1) approximate date(s) and place of 
treatment or questionnaire administration, (2) name of study, if 
known; (3) an individual who requests notification of or access to a 
medical record shall, at the time the request is made, designate a 
responsible representative in writmg who will be willing to review 
the record and inform the subject mdividual of its contents at the 
representative’s discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determime whether the record should 
be made available to the parent or guardian. 


Record access procedures: Same as notification procedures. 
Requesters. should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b 7). 

Record source categories: Secured from applicant. 


Systems exempted from certain provisions of the act: None 


09-20-0113 
System name: Epidemic Investigation Case 


HEW/CDC/BE. 
Security classification: None 
System location: 


Bureau of Epidemiology/CDC 
Atlanta, Georgia 30333 


Categories of individuals covered by the system: Patients with dis- 
ease, their contacts, others with possible exposure and appropriate 
controls. 

Categories of records in the system: Medical histories, case re- 
ports, line listings, hand sort cards. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301, 361(42 U.S.C. 241, 264) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

These records are considered to be the records of State and/or 
local health departments and are left with them at the end of the in- 
vestigations. These health departments may then identify persons 
with disease and/or others contacted during the investigations to 
control, prevent, or treat disease, or for follow.up evaluation in- 
cluding collection of appropriate bodily specimens. CDC may or 
may not request duplicate copies of these records for further analy- 
sis following completion of the field investigation. Private physi- 
cians may also be supplied pertinent medical information from 
these records. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim 1s based upon an individual’s mental or 
physical condition and 1s alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100 ) 

In the event of litigation where one of the parties is (a) the De 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United oe 
where the Department determines that the claim, 1f successful, 


Records” -- 


likely to directly affect the operations of the Department or any of 
its components; or (c) any Department emplovee in his or her m 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 


Retrievability: Collection of a case histones, including 
epidemiological, medical and laboratory information 1s essential in 
virtually all epidemic field investigations. These data serve as the 
basis for all analyses that lead to understanding the etiology of dis- 
ease occurrence and subsequent prevention and control. Retrieva- 
ble alphabetically by name 

Safeguards: Information-1s in files available only to medical 
epidemiologists, their clerical help, or their specifically designated 
paramedical personnel and only for duration of the investigation. 

Retention and disposal: No. years held at CDC - 2 No. years held 
at FRC - 5. How destroyed - Burned. 

System manager(s) and address: 

Director 

Bureau of Epidemiology 

Bidg 1, Rm 5009, CDC 

Atlanta, Georgia 30333 

and 

Director, Bureau of State Services 
Building 1, Room 2047, CDC 
Atianta,Georgia 30333 = 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of Epidemiology, Building 1, Room 5009, or 


Director, Bureau of State Services, Building 1, Room 2047, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known, (3) an 
individual who requests notification of or -access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 


record and inform the subject mdividual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4 6, 
Federal Register, October 8, 1975, page 47411) A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family. physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 


Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De 
partment Regulations (45 CFR, Part Sb 5(a)(2) Federal Register, Oc 
tober 8, 1975, page 47410). 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5.b 7). 

Record source categories: Patients, state and local health depart 
ments, and private physicians’ 

Systems exempted from certain provisions of the act: None. 


09-20-0136 
System name: Epidemiologic Studies and Surveillance of Disease 
Problems - HEW/CDC/BE 
Security classification: None. 
System location: 
Bureau of Epidemiology 
Ceater for Disease Control 
Bldg. 1 - Room 5009 
Atlanta, Georgia 30333 
Categories of individuals covered by the system: Individuals with 
reported diseases and other preventable conditions of public health 
significance, also included are control group participants 
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Categories of records in the system: Case reports, line listings, 
hand sort cards 

Authority for maintenance of the system: Public Health Service 
Act, Sec. 301 (42 U S.C. 241) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Records may be disclosed to Health Departments and other 
public health or cooperating medical authorities 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual. 
(Departmental Regulations (45 CFR, part 5b) Appendix B, Item 
100 ) : 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its Components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Computer tapes or file folders, lockable cabinets. 
Retrievability: By name of individual identification number. 


Safeguards: Personnel screening during working hours; secured 
building with guard after working hours. 


Retention and disposal: Record copy of study reports maintained 
from three to ten years in accordance with retention schedules. 
Source documents for computer disposed of when no longer 
needed by program official. Personal identifiers may be deleted 
from records when no longer needed in the study, as determined by 
the system manager, and as provided in the signed consent form, as 
appropriate. 

System manager(s) and address: 


geag Bureau of Epidemiology 
enter for Disease Control 

Bldg 1 - Room 5009 

Atlanta, Georgia 30333 


Notification procedure: To determine if a file exists, write the 
Director, Bureau of Epidemiology, Building 1, Room 5009, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information: (1) approximate date(s) and place of treatment 
or questionnaire administration; (2) name of study if known; (3) an 
individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department regulations, 45 CFR, Part 5b 6, 
Federal Register, October 8, 1975, page 47411). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b 5(a)(2)) Federal Register, 
‘october 8, 1975, page 47410 ) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
os al Section §b.7) Federal Register, October 8, 1975, page 

Record source categories: Individuals, private physicians, State 
and local health departments and other health providers. 


Systems exempted from certain provisions of the act: None 
09-20-0137 
System name: Passport file - HEW/CDC/FMO- 


NOTICES 


Security classification: None 
System location: 

Financial Management Office 

PFy Building, Room 210, CDC 
Categories of individuals covered by the system: CDC employees. 
Categories of records in the system: Status of passports. 
Authority for maintenance of the system: 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a Congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders, 


Retrievability: To show status of passports of CDC employees 
who travel to foreign countries on official business. Retrievable by 
name 


Safeguards: Accessible to Financial Management Office person- 
nel. File is in custody of designated employee 


Retention and disposal: Number years held at CDC: 5. How 
destroyed’ Shredded. 


System manager(s) and address: 


Director 

Financial Management Office 
PFy Building, Room 200, CDC 
Atlanta, GA 30333 


Notification procedure: To determine if a file exists, write the 
Director, Financial Management Office, PFy Building, Room 200, 
Center for Disease Control, Atlanta, Georgia 30333, and provide 
the following information: (1) approximate date(s) and place of 
treatment or questionnaire administration, (2) name of study, if 
known; (3) an individual who requests notification of or access to a 
medical record shall, at the time the request is made, designate a 
responsible representative in writing who will be willing to review 
the record and inform the subject individual of its contents at the 
representative's discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register, October 8, 1975, page 47411). A parent or guardi- 
an who requests notification of or access to a minor’s record shall 
at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record, if any, will be sent. The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (44 CFR, Part 5b 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 


Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Office, Center for Disease Control, Atlanta, 
Georgia 30333. Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula- 
tions, Federal Register, October 8, 1975, page 47411 (45 CFR, Part 
5b 7). 


Record source categories: CDC employees 
Systems exempted from certain provisions of the act: None 
09-20-0138 


System name: Epidemic Intelligence Service Officers Files -- 
HEW/CDC/BE. 


Security classification: None 
System location: 
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Bureau of Fpidemiology 

™D Bldg 1, Rm 5014 (1967 to present), CDL 
Atlanta, GA 30333 

and Regional Federal Records Center (1954-1966) 


Categories of individuals covered by the system: EIS; Officers - 
Current, alumni & reyected applicants: 

Categories of records in the system: Applications, 
materials, letters of recommendations, call to duty papers. 

Authority for maintenance of the system: Public Health Service 
Act Sections 203,207(42 U S.C 204 and 209) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United States 
where the Nepartment determines that the claim, if successful, 1s 
likely to directly affect the operations of the Department or any of 
its Components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure 1s compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File cabinets & records center 


Retrievability: Used by Bureau personnel to write letters of 
recommendation for future employment, reference letters, and 
maintaining professional contact with these individuals Retrievable 
by name 

Safeguards: I ocked door 


Retention and disposal: Number: years held at CDC 10 Number 
. years held at Federal Records Center before disposal 10 How 
destroyed shredding 
System manager(s) and address: 

Director 

Bureau of Epidemiology 

Bldg. 1 Rm. 5009 CDC 

Atlanta -GA 30333. 


Notification procedure: To determine if a file exists, write the 
Director Bureau of Epidemiology, Building 1, Room 5009, Center 
for Disease Control, Atlanta, Georgia 30333, and provide the fol- 
lowing information (1) approximate date(s) and place of treatment 
or questionnaire administration, (2) name of study, if known, ‘(3) an 
individual who requests notification of or access to a medical 
record shall at the time the request is made, designate a responsi- 
ble representative in writing who will be willing to review the 
record and inform the subject individual of its contents at the 
representative s discretion (these notification and access procedures 
are requirements of the Department Regulations, 45 CFR, Part 4.6, 
Federal Register Gctober 8, 1975, page 47411). A parent or guardi- 


interview 


an who requests notification of or access to a minor’s record shall 


at the time the request is made designate a family physician or 
other health professional (other than a family member) to whom the 
record if any, will be sent The designee will receive the record in 
all cases and upon review will determine whether the record should 
be made available to the parent or guardian. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Part 5b 5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410) 

Contesting record procedures: Write the Privacy Act Coordinator, 
Management Analysis Vffice, Center for Disease Control, Atlanta, 
Georgia 30333 Reasonably identify the record and specify the in- 
formation to be contested in accordance with Department Regula 


tions, Federal Register, (sctober 8, 1975, page 47411 (45 CFR, Part 


Sib 7}: 
Record source categories: Educational institutions, previous em 
ployers. 
Systems exempted from certain provisions of the act: None. 
Categories of individuals covered by the system: 0d4110-87d 


[4110-87] 


09-20-0001 
System name: Certified Interpreting 
HEW/CDC/NIOSH, 
Security classification: None 
System location: 


Division of Respiratory Disease Studies (DRDS) 

National Institute for Occupational Safety and Health (NIOSH) 
944 Chestnut Ridge Road 

Morgantown, West Virginia 26505 


Categories of individuals covered by the system: Physicians who 
have been certified to interpret x-rays under the Federal Coal Mine 
Health and Safety Act of 1969 

Categories of records in the system: Physician’s qualifications 


Authority for maintenance of the system: Coal Mine Health and 
Safety Act Section 203(30 U SC. 843). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

1. Name and address supplied to coal operators and x-ray 
facilities so that they may contact physician to do work 
for them 

2. Name, address and social security number supplied to 
Department of Labor to be used in approving Title IV 
-Benefits under the Act. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties-is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United States 
where the Department determines that the claim, if successful, 1s 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in this or her 1n- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Computer printouts, microfilm, computer tape, computer 
disk. 


Retrievability: The main purpose 1s to provide certified physi- 
cians to read x-rays Data is provided to the Social Security Ad- 
ministration to be used in approving Title IV Benefits under the 
Act. Name or social security number 1s the index used to retrieve 
records. Social security numbers which are supplied on a voluntary 
basis are used for retrieval. 

Safeguards: 


24-hour guard service 1n building 
Locked building, locked rooms 
Personnel screening 
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, limiting access to authorized personnel 
Retention and disposal: Records are retained indefinitely unless 
disposal of a record 1s requested by the individual physician 
Disposal methods include erasing computer tapes and burning or 
shredding printouts 
System manager(s) and address: 
Program Management Officer, DRDS NICSH 
‘944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Notification procedure: To determine if a record exists, write to 
Director, DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 2650S 
An individual who requests notification of or access to a medical 
record shall, at the time the request 1s made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 


Physician _— File 
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tive’s discretion (These notification and access procedures are in 
accordance with Department Regulations (48 CFR, Section 5b 6) 
Federal Register, October 8, 1975, page 47411.).° 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb 5(a)(2)) Federal Register, 
October 8, 1975, page 47410 ). 

Contesting record procedures: Contact,the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section Sb 7) Federal Register, October 8, 1975, page 
47411 ). 


Record source categories: Information 1s obtained directly from 
the individual. 


Systems exempted from certain provisions of the act: None 


09-20-0026 
System name: Respiratory Infections Study in Guyan Valley, West 
Virginia -- HEW/CDC/NIOSH. 
Security classification: None 
System location: 
Division of Respiratory Disease Studies, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Categories of individuals covered by the system: Guyan Valley, 
West Virginia households 


Categories of records in the system: Employment and Medical 
History 

Authority for maintenance of the system: Coal Mine Health and 
Safety Act Section 501 (30 U.S.C. 951) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U S 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), 1tem 100) 

Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
other sources selected from those listed in Appendix I, as applica- 
ble This may be done solely for obtaining a determination as to 
whether or not an individual has died The purpose of determining 
death is so that NIOSH may obtain death certificates, which state 
the cause of death, from the appropriate Federal, state, or local 
agency Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally related mortality is occurring. 

In the event of litigation where one of the parties 1s (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Questionnaires, computer cards, laboratory log books 

Retrievability: The purpose of this system 1s to determine if coal 
miners are more susceptible to respiratory infections than the 
general population Case number is the index used to retrieve 
records from this system 

Safeguards: 

24-hour guard service in building 

Locked building, locked rooms 

Personnel screening 

Locked file cabinets 

Locked computer room and computer tape vaults 


NOTICES 


Computer tapes are password protected 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, limiting access to authorized personnel. 
Retention and disposal: Record copy maintained from three,to ten 
years in accordance with retention schedules Source documents 
for computer disposed of when no longer needed 1n the study, as 
determined by the system manager, and as provided in the signed 
consent form, as appropriate Disposal methods include burning or 
shredding paper materials. 
System manager(s) and address: 
Director 
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Parklawn Bldg , Rm 8-05 
Rockville, Maryland 20857 

Notification procedure: 
Director 
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Parklawn Bldg Rm 8-05 
Rockville, Maryland 20857 

An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of tts contents at the representa- 
tive’s discretion (These notification and access procedures are in 
accordance with Department Regulations (45 CFR Section Sb 6) 
Federal Register, October 8, 1975, page 47411). 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb 5(a)(2)) Federal Register, 
ctober 8, 1975, page 47410) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and’ specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(48 CFR, Section Sb 7) Federal Register October 8, 1975, page 
47411 ) 

Record source categories: Information is obtained directly from 
the individual: 


Systems exempted from certain provisions of the act: None 


APPENDIX I Potential Sources for Determination of Vital Status 


Military Records 
Appropriate State Motor Vehicle Registration Departments 
Appropriate State Drivers License Departments 
Appropriate State Government Divisions of © 
Assistance Pay ments (Welfare) Social Services. Medical 
Services, 
Food Stamp Program, Child Support Board of Corrections 
Aging, . 
Indian Affairs, Workman s Compensation Disability Insurance 
Retail Credit Association Follow up 
Veteran’s Administration Files 
Appropriate employee union or association records 
Appropriate company pension or employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing List Correction Cards (U S Postal. Service) 
Letters and telephone conversations with relatives 
Ietters and telephone conversations with former employees of 
the same establishment as cohort member . 
Appropriate local newspaper (obituaries) 
09-20-0027 és 
System name: Radiation exposure records for NI*:?SH Employees in 
Morgantown -- HEW/CDC/NIOSH 
Security classification: None- 
System location: 
Division of Safety Research (DSR) 
National Institute for Occupational Safety and Health (NIOSH) 
944 Chestnut Ridge Road. 
Morgantown, West Virgimia 2650S + 
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Categories of individuals covered by the system: Present and past 
NIOSH employees located at Morgantown, W Va 

Categories of records in the system: Name, X Ray exposure 
levels. 
_ Authority for maintenance of the system: Cccupational Safety and 
Health Act Section 19 (29 USC 668) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S 
when the claim 1s based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service ~in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, 1s 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files 


Retrievability: The purpose of this system is to maintain X Ray 
exposure records to prevent toxic exposure to harmful rays. Name 
is the index used to retrieve records from this system 

Safeguards: : 


24-hour guard service in building 
Locked building, locked rooms 
Personnel screening 

Locked file cabinets 


Retention and disposal: Record copy maintained from three to ten 
years in accordance with retention schedules Source documents 
for computer disposed of when no longer needed in the study, as 
determined by the system manager, and as provided in the signed 
consent form, as appropriate Disposal methods include burning or 
shredding paper materials 

System manager(s) and address: 

Physicist 
Testing and Certification Branch, DSR, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 2650* 
Notification procedure: To determine if a record exists, write to 
Director, DSR, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 2650S ; 

An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion (These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are 1n accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410 ). ; 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b 7) Federal Register, October 8, 1975, page 
47411 ). 

Record source categories: Information 1s obtained directly from 
the individual. 


Systems exempted from certain provisions of the act: None 


09-20-0040 
System name: Pennsylvania Coal- 
HEW/CDC/NIOSH. 
Security classification: None 
System location: 
Division of Respiratory Disease Studies, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Categories of individuals covered by the system: Pennsylvamia ( oal 
Miners 
Categories of records in the system: Demographic data medical 
and employment histories mortality data, including déath cer 
tificates ‘ 
Authority for maintenance of the system: Federal Coal Mine 
Health and Safety Act Section 501(30 U SC. 951). 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: 
Data may be sent to State Vital Statistics Divisions to obtain 
death certificates and to Missing Person I ocation Agencies to find 
those individuals who cannot otherwise be located 
Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres 
sional office made at the request of that individual. 
Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
other sources selected from those listed in Appendix I, as applica 
ble This may be done solely for obtaining a determination as to 
whether or not an individual has died The purpose of determining 
death is so that NIOSH may obiain death certificates, which state 
the cause of death, from the appropriate Federal, state, or local 
agency Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally related mortality 1s occurring. 
In the event of litigation where one of the parties ts (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity, (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure 1s compatible with the purpose for 
which the records were collected 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Computer tapes, computer cards, manual files 
Retrievability: The main purpose is to conduct a mortality study 
on Pennsylvania coal miners Survey number is the index used to 
retrieve records from this system 
Safeguards: 
Guard service in building 
Locked building, locked rooms 
Personnel screening 
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, limiting access to authorized personnel. 
Retention and disposal: Record copy maintained from three to ten 
years in accordance with retention schedules Source documents 
for computer disposed of when no longer needed in the study, as 
determined by the system manager, and as provided in the signed 
consent form, as appropriate Disposal methods include erasing 
computer tapes and burning or shredding printouts 
System manager(s) and address: 
Director 
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Parklawn Bldg , Rm 8-05 
Rockville, Maryland 20857 

Notification procedure: 
Director 
National Institute for Occupational Safety and Health 
5600 Fishers I ane, Parklawn Bldg Rm 8-05 
Rockville, Maryland 20857 


Miners Study 
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An individual who requests notification of or access to a medical 
record shall, at the tme the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa 
tive’s discretion (These notification and access procedures are in 
accordance with Pepartment Regulations (45 CFR, Section 5b 6) 
Federal Register «ctober 8 1975 page 47411 ). 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b. 5(a)(2)) Federal Register, 
October 8 1975 page 47410) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
These pro-edures are in accordance with Department Regulations 
45 CFR, Section Sb 7) Federal Register, October 8, 1975. page 
47411 ). 

Record source categories: Information 1s obtained directly from 
the individual and from death certificates 


Systems exempted from certain provisions of the act: None 


APPENDIX I Potential Sources for Determination of Vital Status 


Military Records 
Appropriate State Motor Vehicle Registration Departments 
Appropriate State Drivers License Departments 
Appropriate State Government Divisions of- 
Assistance Payments (Welfare), Social Services, Medical 
Services, 
Food Stamp Program, Child Support, Board of Corrections, 
Aging. 
Indian Affairs, Workman’s Compensation, Disability Insurance 
Retail Credit Association Follow up 
Veteran’s Administration Files ; 
Appropriate employee union or association records 
Appropriate company pension or employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing b ist Correction Cards (US Postal Service) 
I etters and telephone conversations with relatives 
Jetters and telephone conversations with former employees of 
the same establishment as cohort member 
Appropriate local newspaper (obituaries) 
69 20-0055 
System name: Research/Demonstration, and Traiming Grants, Appli- 
cation Files -- HEW/CDC/NIOSH 
Security classification: None. 
System location: 
Division of Research Grants NIH 
Westbard Bldg 
Westbard Ave. 
Bethesda, Maryland, 20014 


Grants Administration and Review Branch 

National Institute for Occupational Safety and Health (NIOSH) 
Parklawn Bldg , Rm. 8-63 

5600 Fishers Lane 

Rockville, Maryland 20857 


Division of Training and Manpower Development, NICSH 
4676 Columbia Pkwy 
Cincinnati, Ohio 45226 


Grants Management Officer, NIOSH 
Parklawn Bldg , Rm 8 3* 
5600 Fishers Lane 
Rockville, Maryland 20857 
Categoims of individuals covered by the system: Applicants for oc- 


cupational safety and health research and demonstration grants, 
and training grants 


. 

_ Categories of records in the system: Draft and final Grant applica- 
tion and review history, awards, financial records and progress re- 
ports and related correspondence 


NOTICES 


Authority for maintenance of the system: Occupational Safety and 
Health Act- Sections 20 and 21 (29 US C.. 669, 670). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

(1)Referrals may be made of assignments of research investiga- 
tions and project monitors to specific research projects to the 
Smithsonian Institution to contribute to the Smithsonian Science In- 
formation Exchange, Inc. (42 CFR part 5b, Appendix B, item (2)). 

(2)To the cognizant audit agency for auditing. 

(3)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, 1s 
likely to directly affect the operations of the Department or any of 
its components, or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure 1s compatible with the purpose for 
which the records were collected. 

(4)To a congréssional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual 

(S)To qualified experts not within the definition of Department 
employees as prescribed in Department regulations (45 CFR, Part 
5b 2) for opinions as a part of the application review process 

(6)fo a Federal agency, in response to its request, in connection 
with the letting of a coniract, or the issuance of a license, grant or 
other benefit by the requesting agency, to the extent that the record 
is relevant and necessary to the requesting agency’s decision on the 
matter 

(7)To individuals and organizations deemed qualified by PHS to 
carry out specific research related to the review and award 
processes of PHS 

(8)The Department contemplates that it will contract with a 
private firm for the purpose of collating, analyzing; aggregating, or 
otherwise refining records in a system. Relevant records will be dis- 
closed to such a contractor The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records (42 
CFR Part 5b, Appendix B, item (9)). 

(9)To the grantee institution relative to performance or adminis- 
tration under the terms and conditions of the award. 


Policies and practices for storing, retrieving, accessing, retaining, 
and dispesing of records in the system: 

Storage: 5X8 cards, computer tapes and discs, notebooks and file 
folders 


Retrievability: The purpose of this system is to review grant ap- 
plications for research and training and to administer funded grants 
This information is provided to NIH and to other components of 
NIOSH for review Name is the index used to retrieve information 


Safeguards: The records are maintained in locked cabinets with 
access limited to authorized personnel (system manager, principal 
investigator assigned to the project, project officer). For compu- 
terized records, safeguards are established in accordance with De- 
partmental standards and National Bureau of Standards guidelines, 
e.g, security codes will be used limiting access to authorized per- 
sonnel. 

Retention and disposal: Information is kept for one year beyond 
termination and then sent to the Federal Records Center for five 
years, after which it is destroyed. Unfunded applications are 
treated in the same manner. Draft applications are kept for one 
year or until an official application is received and then destroyed 

System manager(s) and address: 

Chief, Grants Section 
Procurement and Grants Management Branch, (PGMP) 
Office of Administrative and Management Services, (OAMS) 
National Institute for Occupational Safety and Health, 
(NIOSH) 
Room 8-35 
5600 Fishers Lane 
Rockville, Maryland 20847 
Notification procedure: To determine if a record exists, write to 
Chief, PGMB, OAMS, NIOSH 
Room 8-29 
5600 Fishers Lane 
Rockville, Maryland 20857 
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Record access procedures: Contact the System Manager. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
= i Section 5b.7) Federal Register, October 8, 1975, page 


Record source categories: Information is obtained directly from 
the individual. 


Systems exempted from certain provisions of the act: None. 


09-20-0059 
System name: Division of Training 

HEW/CDC/NIOSH. 

Security classification: None. 

System location: 
Division of Training and Manpower Development (DTMD) 
National Institute for Occupational Safety and Health (NIOSH) 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 


Mailing List -- 


Parklawn Computer Center 
5600 Fishers Lane 
Rockville, Maryland 20857 


Categories of individuals covered by the system: Persons who have 
— a NIOSH Training Course or who ask to be placed on the 
st. 
Categories of records in the system: Name and address. 


Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 21 (29 U.S.C. 670). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly afféct the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Departmen? may disclose such 
records as it deems desirable or necessary ‘* the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Computer tapes, addressograph plates. 

Retrievability: The purpose of this system is to advise prospec- 
tive students of upcoming NIOSH training courses. Name and Stu- 
dent Number are the indexes used to retrieve records from this 
system. 

Safeguards: 


24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets 
Locked computer room and computer tape vaults 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, limiting access to authorized personnel. 
Retention and disposal: Record copy maintained from three to ten 
years in accordance with retention schedules. Source documents 
for computer disposed of when no longer needed in the study, as 
determined by the system manager, and as provided in the signed 
consent form, as appropriate. Disposal methods include erasing 
computer tapes and burning or shredding paper materials. 
System manager(s) and address: 


Audio Visual Production Officer, DTMD, NIOSH 


4676 Columbia Parkway 
Cincinnati, Ohio 45226 
Notification procedure: To determine if a record exists, write to: 
Director, DTMD, NIOSH 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information is obtained directly from 
the individual. 


Systems exempted from certain provisions of the act: None. 
09-20-0077 
System name: Survey of Arizona Asbestos Miners and Mill Wor- 
kers (1969) -- HEW/CDC/NIOSH. 
Security classification: None. 
System location: 


Division of*Respiratory Disease Studies, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 


_ Categories of individuals covered by the system: Persons working 
in Arizona asbestos operations in 1969. 
Categories of records in the system: Medical examinations, occu- 


pational histories, demographic information, results of chest X- 
rays. 


Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


This data may be transferred to the Environmental Protection 
Agency for continued health research. 

Disclosure: may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request o: that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
other sources selected from those listed in Appendix I, as applica- 
ble. This may be done solely for obtaining a determination as to 
whether or not an individual has died. The purpose of determining 
death is so that NIOSH may obtain death certificates, which state 
the cause of death, from the appropriate Federal, state, or local 
agency. Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally related mortality is occurring. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files. 

Retrievability: The main purpose of this study is to assess the 
health status of Arizona asbestos workers. Name is the index used 
to retrieve records. 


Safeguards: 
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Locked building; locked rooms 
Personnel screening 
Locked file cabinets 


Retention and disposal: Record copy maintained from three to ten 
years in accordance with retention schedules. Source documents 
for computer disposed of when no longer needed in the study, as 
determined by the system manager, and as provided in the signed 
consent form, as appropriate. Printouts are discarded as trash. 

System manager(s) and address: 

Director 

National Institute for Occupational Safety and Health 

5600 Fishers Lane, Parklawn Bldg., Rm. 8-05 

Rockville, Maryland 20857 

Notification procedure: 

Director 

National Institute for Occupational Safety and Health 

5600 Fishers Lane, Parklawn Bldg. Rm. 8-05 

Rockville, Maryland 20857 An individual who requests 
notification of or access to a medical record shall, at the 
time the request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the! record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)} Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information is obtained directly from 
the individual. 


Systems exempted from certain provisions of the act: None. 


APPENDIX I Potential Sources for Determination of Vital Status 


Military Records 
Appropriate State Motor Vehicle Registration Departments 
Appropriate State Drivers License Departments 
Appropriate State Government Divisions of: 
Assistance Payments (Welfare), Social Services, Medical 
Services, 
Food Stamp Program, Child Support, Board of Corrections, 
Aging, 
Indian Affairs, Workman’s Compensation, Disability Insurance 
Retail Credit Association Follow up 
Veteran's Administration Files 
Appropriate employee union or association records 
Appropriate company pension or employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing List Correction Cards (U.S. Postal Service) 
Letters and telephone conversations with relatives 
Letters and telephone conversations with former employees of 
the same establishment as cohort member 
Appropriate local newspaper (obituaries) 


09-20-0082 
System name: Diagnosis of occupational disease by analysis of body 
fluids or tissues through biochemical or clinical chemical analy- 
sis -- HEW/CDC/NIOSH. 
Security classification: None. 
System location: 

Division of Biomedical and Behavioral Science (DBBS), 
National Institute for Occupational Safety and Health 
(NIOSH) 

Robert A. Taft Laboratories 


NOTICES 


4676 Columbia Parkway 
Cincinnati, Ohio 45226 

Categories of individuals covered by the system: Industrial wor- 
kers. 

Categories of records in the system: Medical Records, information 
necessary to interpret the medical records, and results of clinical 
laboratory tests. 

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Test results furnished to physician who requests analysis. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with - such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectivelf¥ represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files. 
Retrievability: The main purpose is to identify occupational dis- 
eases. Name or code is used to retrieve records from this system. 
Safeguards: 
Building guards 
Personnel screening 


Retention and disposal: Record copy maintained from three to ten 
years in accordance with retention schedules. Source documents 
for computer disposed of when no longer needed in the study, as 
determined by the system manager, and as provided in the signed 
consent form, as appropriate. 

System manager(s) and address: 

Chief, Clinical and Biochemical Support Section, DBBS, 
NIOSH, 

Robert A. Taft Laboratories 

4676 Columbia Parkway 

Cincinnati, Ohio 45226 


Notification procedure: To determine if a record exists, write to: 


Director, DBBS, NIOSH 

Robert A. Taft Laboratories 

4676 Columbia Parkway 

Cincinnati, Ohio 45226 An individual who requests notification 
of or access to a medical record shall, at the time the request 
is made, designate in writing a responsible representative 
who will be willing to review the record and inform the 
subject individual of its contents at the representative's : 
discretion. (These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 
5b.6) Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Private and Industrial physicians. 
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Systems exempted from certain provisions of the act: None. 
09-20-0083 
System name: Diagnostic methods for identification of occupational 
diseases through biopsy and/or autopsy specimens -- 
HEW/CDC/NIOSH. 
Security classification: None. 
System location: 


Division of Biomedical and Behavioral Science, DBBS, 
National Institute for Occupational Safety and Health 
(NIOSH) 

Robert A. Taft Laboratories 

4676 Columbia Parkway 

Cincinnati, Ohio 45226 

Categories of individuals covered by the system: Industrial wor- 
kers. 


Categories of records in the system: Medical records, and informa- 
tion necessary to interpret the medical records. 

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Test results are furnished to the physician who requests analysis. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
other sources selected from those listed in Appendix I, as applica- 
ble. This may be done solely for obtaining a determination as to 
whether or not an individual has died. The purpose of determining 
death is so that NIOSH may obtain death certificates, which state 
the cause of death, from the appropriate Federal, state, or local 
agency. Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally related mortality is occurring. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files. 


Retrievability: The main purpose is to identify occupational dis- 
eases. Name or code is used to retrieve records from this system. 
Safeguards: 


Building guards 
Personnel screening 


Retention and disposal: Record copy maintained from three to ten 
years in accordance with retention schedules. Source documents 
for computer disposed of when no longer needed in the study, as 
determined by the system manager, and as provided in the signed 
consent form, as appropriate. 

System manager(s) and address: 

Chief, Pathology Section, DBBS, NIOSH 
Robert A. Taft Laboratories 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 
Notification procedure: To determine if a record exists, write to: 
Director, DBBS, NIOSH 
Robert A. Taft Laboratories 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 
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An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. (These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
= — Section 5b.7) Federal Register, October 8, 1975, page 

Record source categories: Private and Industrial physicians. 


Systems exempted from certain provisions of the act: None. 


APPENDIX I Potential Sources for Determination of Vital Status 


Military Records 
Appropriate State Motor Vehicle Registration Departments 
Appropriate State Drivers License Departments 
Appropriate State Government Divisions of: 
Assistance Payments (Welfare), Social Services, Medical 
Services, 
Food Stamp Program, Child Support, Board of Corrections, 
Aging, 
Indian Affairs, Workman’s Compensation, Disability Insurance 
Retail Credit Association Follow up 
Veteran’s Administration Files 
Appropriate employee union or association records 
Appropriate company pension or employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing List Correction Cards (U.S. Postal Service) 
Letters and telephone conversations with relatives 
Letters and telephone conversations with former employees of 
the same establishment as cohort member 
Appropriate local newspaper (obituaries) 


09-20-0117 


System name: Medical and test record results of individuals in- 
volved in NIOSH laboratory studies -- HEW/CDC/NIOSH. 


Security classification: None. 
System location: 


Division of Biomedical and Behavioral Sciences (DBBS) 
National Institute for Occupational Safety and Health (NIOSH) 
Robert A. Taft Laboratories 

4676 Columbia Parkway 

Cincinnati, Ohio 45226 


Categories of individuals covered by the system: Volunteer sub- 
jects from the general population. 

Categories of records in the system: Occupational history, medical 
history, results of medical tests, demographic data, results of 
psychological and psychometric tests, and data necessary to in- 
terpret the medical results. 


Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669). 


Routine uses of records maintained in the system, including catego- 
ries of users and ie purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 
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In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files, computer cards, computer tapes, computer 
listings, microfilm. 

Retrievability: The purpose of this system is to develop com- 
posite data summaries to support the development of criteria for 
occupational safety and health standards, and to provide other 
recommendations for improving worker safety and health. Name 
and case number are the indexes used to retrieve records from this 
system. 

Safeguards: 

Evening guard service in building 

Locked building; locked rooms 

Personnel screening 

Locked computer room and computer tape vaults 
Locked file cabinets 

For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, limiting access to authorized personnel. 

Retention and disposal: Personal identifiers are destroyed as soon 
as they are no longer necessary for the protection of the individuals 
involved. Computer tapes are erased; paper records are shredded or 
burned. 

System manager(s) and address: 


Staff Assistant, DBBS NIOSH 
Robert A. Taft Laboratories 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 
Notification procedure: To determine if a record exists, write to: 
Director, DBBS, NIOSH 
Robert A. Taft Laboratories 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 

An individual who requests notification of or access-to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. (These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information is obtained directly from 
the individual. 


Systems exempted from certain provisions of the act: None. 


09-20-0118 
System name: Study at work-sites where agents suspected of being 

occupational hazards exist -- HEW/CDC/NIOSH. 

Security classification: None. 

System location: 
Division of Biomedical and Behavioral Science, (DBBS) 
National Institute for Occupational Safety and Health (NIOSH) 
Robert A. Taft Laboratories 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 


NOTICES 


Categories of individuals covered by the system: Subjects em- 
ployed at specific sites under study. 

Categories of records in the system: Occupational history, medical 
history, results of medical tests, demographic data, employee 
records, Psychological and psychometric tests, and data necessary 
to interpret the medical results. 

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files, computer cards, computer tapes, computer 
listings, microfilm. 

Retrievability: The purpose of this system is to determine the 
relationship between worker exposure to hazardous agents or stres- 
sors, and occupational disease. This information will be used to 
recommend procedures to reduce the incidence of occupational dis- 
ease. Name and case number are the indexes used to retrieve 
records from this system. . 

Safeguards: 

Evening guard service in building 

Locked building; locked rooms 

Personnel screening 

Locked computer room and computer tape vaults 
Locked file cabinets 

For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, limiting access to authorized personnel. 

Retention and disposal: Personal identifiers are destroyed as soon 
as the system has stabilized, and statistical summaries can be run. 
Computer tapes are erased; paper records are shredded or burned. 

System manager(s) and address: 


Staff Assistant, DBBS, NIOSH 
Robert A. Taft Laboratories 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 


Notification procedure: To determine if a record exists, write to: 


Director, DBBS, NIOSH 

Robert A. Taft Laboratories 

4676 Columbia Parkway 

Cincinnati, Ohio 45226 An individual who requests notification 
of or access to a medical record shall, at the time the request 
is made, designate in writing a responsible representative 
who will be willing to review the record and inform the 
subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 
5b.6) Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 
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Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
pA to Section 5b.7) Federal Register, October 8, 1975, page 

Record source categories: Information is obtained directly from 
the individual and from employee records. 


Systems exempted from certain provisions of the act: None. 


; 09-20-0120 
System name: Equipment field test studies -- HEW/CDC/NIOSH. 
Security classification: None. 
System location: 


Division of Physical Sciences and Engineering, NIOSH 
5555 Ridge Avenue 
Cincinnati, Ohio 45213 


Division of Biomedical and Behavioral Science, NIOSH 
Robert A. Taft Laboratories 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 
_ Categories of individuals covered by the system: Volunteer sub- 
jects. 

Categories of records in the system: Medical history, results of 
medical tests, demographic data, individual’s description of his ex- 
perience with the equipment. 

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: i 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U. S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part Sb), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files. 


Retrievability; The purpose of this study is to determine the 
suitability of particular pieces of personal protective equipment in 
the hazards of the workplace. Name and case number are the in- 
dexes used to retrieve records from this system. 

Safeguards: 


Evening guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, limiting access to authorized personnel. 
Retention and disposal: All personal identifiers are destroyed at 
the end of the study (which takes approximately one year). Paper 
records are shredded or burned. 
System manager(s) and address: 
Director 
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Parklawn Bldg., Rm. 8-05 
Rockville, Maryland 20857 
Notification procedure: 


Director 

National Institute for Occupational Safety and Health 
5600 Fishers Lane, Parklawn Bldg. Rm. 8-05 
Rockville, Maryland 20857 

An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. (These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
These procedures are in accordance with the Department Regula- 
tions (45 CFR, Section 5b.7) Federal Register, October 8, 1975, 
page 47411.). 

Record source categories: Information is obtained directly from 
the individual. 


Systems exempted from certain provisions of the act: None. 
09-20-0134 
System name: Byssinosis Study -- HEW/CDC/NIOSH. 
Security classification: None. 
System location: 


Division of Respiratory Disease Studies, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 


Categories of individuals covered by the system: Employees at cot- 
ton textile mills and a sample of people from the general popula- 
tion. 

Categories of records in the system: Medical histories, occupa- 
tional histories, results of medical tests. 


Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual 
(45 CFR Part 5B, Appendix B, Item 100) 

Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
other sources selected from those listed in Appendix I, as applica- 
ble. This may be done solely for obtaining a determination as to 
whether or not an individual has died. The purpose of determining 
death is so that NIOSH may obtain death certificates, which state 
the cause of death, from the appropriate Federal, state, or local 
agency. Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally related mortality is occurring. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files, computer tape, computer cards, computer 
listings. 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 





44346 


Retrievability: The purpose of this system is to conduct research 
in occupational respiratory disease. Name and case numbers are the 
indexes used to retrieve records from this system. 

Safeguards: 

24-hour guard service in building 

Locked building; locked rooms 

Personnel screening 

Locked computer room and computer tape vaultg 

Locked file cabinets For computerized records, safeguards 
established in accordance with Department standards and 
National Bureau of Standards guidelines will be used, 
limiting access to authorized personnel. 

Retention and disposal: This information will be retained for ap- 
proximately seventeen years. Disposal methods include erasing 
computer tape and burning or shredding paper materials. 

System manager(s) and address: 

Director 

National Institute for Occupational Safety and Health 
5600 Fishers Lane, Parklawn Bldg., Rm. 8-05 
Rockville, Maryland 20857 


Notification procedure: 


Director 

National Institute for Occupational Safety and Health 

5600 Fishers Lane, Parklawn Bldg. Rm. 8-05 

Rockville, Maryland 20857 An individual who requests 
notification of or access to a medical record shall, at the 
time the request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative’s discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: The information is obtained directly 
from the individual. 


Systems exempted from certain provisions of the act: None. 


APPENDIX I Potential Sources for Determination of Vital Status 


Military Records 
Appropriate State Motor Vehicle Registration Departments 
Appropriate State Drivers License Departments 
Appropriate State Government Divisions of: 
Assistance Payments (Welfare), Social Services, Medical 
Services, 
Food Stamp Program, Child Support, Board of Corrections, 
Aging, 
Indian Affairs, Workman's Compensation, Disability Insurance 
Retail Credit Association Follow up 
Veteran’s Administration Files 
Appropriate employee union or association records 
Appropriate company pension or employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing List Correction Cards (U.S. Postal Service) 
Letters and telephone conversations with relatives 
Letters and telephone conversations with former employees of 
the same establishment as cohort member 
Appropriate local newspaper (obituaries) 


09-20-0139 


System name: Respiratory Disease Studies Involving Persons of 
West Virginia Coal Mining Communities HEW/CDC/NIOSH. 


NOTICES: 


Security classification: None. 
System location: 
Division of Respiratory Disease Studies, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
and 
Ian T. Higgins, M.D. 
School of Public Health 
Dept. Epidemiology 
University of Michigan 
109 Observatory Street 
Ann Arbor, MI 48104 4 


Categories of individuals covered by the system: Miners, non- 
miners, wives of miners, and wives of non-miners living in 
Richwood, Mullens, and Marion Counties, West Virginia. 


Categories of records in the system: Medical, occupational, and 
smoking histories; results of medical tests; demographic data. 

Authority for maintenance of the system: Federal Coal Mine 
Health and Safety Act, Section 501 (30 U.S.C. 951). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: ‘ 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual's mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual 
(Appendix B of HEW Regulation, 45 C.F.R., part 5b, item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its: components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, computer tape, computer discs, computer 
cards, computer printouts. 

Retrievability: The purpose of this system is to perform medical 
and epidemiological research and statistical analysis on the respira- 
tory disease of coal miners and other workers in coal mining com- 
munities in West Virginia. The data is retrieved by name or case 
number. 


Safeguards: For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

24-hour guard service in building 

Locked building; locked rooms 

Personnel screening 

Locked computer room and computer tape vaults 
Locked file cabinets 

Computer tapes are password protected. 


Retention and disposal: Record copy maintained from three to ten 
years in accordance with retention schedules. Source documents 
for computer disposed of when no longer needed in the study, as 
determined by the system manager, and as provided in the signed 
consent form, as appropriate. Disposal methods include erasing 
computer tapes and burning or shredding printouts or paper forms. 

System manager(s) and address: 

Director 

National Institute for Occupational Safety and Health 
5600 Fishers Lane, Parklawn Bidg. - Room 8-95 
Rockville, Maryland 20857 

Notification procedure: To determine if a file exists, write the 
Director, National Institute for Occupational Safety and Health, 
5600 Fishers Lane, Parklawn Bldg. Rm. 8-05, Rockville, Maryland 
20857, and provide the following information: (1) approximate 
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date(s) and place of treatment of questionnaire administration, (2) 
name of study, if known; (3) an individual who. requests notifica- 
tion of or access to a medical record shall, at the time the request 
is made, designate a responsible representative in writing who will 
be willing to review the record and inform the subject individual of 
its contents at the representative’s discretion (these notification and 
access procedures are in accordance with Department Regulations, 
45 C.F.R., Part 5b.6, Federal Register, October 8, 1975, page 
47411). 

Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Write the Director, National In- 
stitute for Occupational Safety and Health, 5600 Fishers Lane, Par- 
klawn Bldg., Rm. 8-05, Rockville, Maryland 20857. Reasonably 
identify the record and specify the information to be contested in 
accordance with Department Regulations, Federal Register, Oc- 
tober 8, 1975, page 47411 (45 C.F.R., Part 5b.7). 

Record source categories: Information is obtained directly from 
individuals. 


Systems exempted from certain provisions of the act: None. 


09-20-0147 
System name: DSHEFS Occupational Health Epidemiological Stu- 
dies, HEW/CDC/NIOSH 
Security classification: None 
System location: 


Division of Surveillance, Hazard Evaluation, and Field 
Studies (DSHEFS), National Institute for Occupational 
Safety and Health (NIOSH) 

4676 Columbia Parkway 

Cincinnati, Ohio 45226 


Southwest Ohio Regional Computer Center 

Medical Sciences Building 

University of Cincinnati 

Cincinnati, Ohio 45202 

In addition, data is occasionally at field work sites and contractor 

sites as studies are developed, data collected and reports written. A 
list of field and contractor sites where individually identifiable data 
is currently located is available upon request to the System 
Manager. 


Categories of individuals covered by the system: Industrial workers 
exposed to physical and/or chemical agents that may damage the 
human body in any way. Some examples are: 1) organic car- 
cinogens, 2) inorganic carcinogens, 3) mucosal or dermal irritants, 
4) fibrogenic materials, 5) acute toxic agents including sensitizing 
agents, 6) neurotoxic agents, 7) mutogenic (male and female) and 
teratogenic agents, 8) bio-accumulating noncarcinogen agents, and 
9) chronic vascular disease causing agents. . 

Categories of records in the system: Physical exams, sputum 
cytology results, questionnaires, demographic information, smoking 
history, occupational histories, previous and current employment 
records, urine test records, X-rays, medical history, pulmonary 
function test records, medical disability forms, blood test records, 
drivers license data, hearing test results, spirometry results. The 
specific types of records to be collected and maintained are deter- 
mined by the needs of the individual study. 


Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241); Occupational Safety and Health 
Act Section 20 (29 U.S.C. 669); Coal Mine Health and Safety Act 
Section 501 (30 U.S.C. 951). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U.S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
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other sources selected from those listed in Appendix I, as applica- 
ble. This may be done solely for obtaining a determination as to 
whether or not an individual has died. The purpose of determining 
death is so that NIOSH may obtain death certificates, which state 
the cause of death, from the appropriate Federal, State or local 
agency. Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally related mortality is occurring. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files, computer files, card files, microfilm, 
microfiche, and other files as appropriate. 


Retrievability: The purpose of these studies is to evaluate mor- 
tality and morbidity of occupationally-related diseases: to determine 
the cause and prevention of diseases of industrial origin, and lead 
toward future prevention of occupationally-related diseases. Name, 
assigned number, plant name, year tested are some of the indices 
used to retrieve records from these systems. Other retrieval 
methods are utilized as individual research dictates. 


Safeguards: Locked buildings, locked rooms, locked file cabinets, 
personnel screening, locked computer room and computer tape 
vaults, 24 hour guard service, password protection of computerized 
records, limited access to only authorized personnel. The guidelines 
contained in FIPS Publications 31 and 41 are followed when data 
subject to the Privacy Act is maintained on a computer. Two or 
more of the safeguards are used for all records covered by this 
system notice. The particular safeguards used are selected as ap- 
propriate for the type of records covered by an individual study. 
Departmental security guidelines will be followed. 


Retention and disposal: Records will be maintained from three to 
twenty years in accordance with retention schedules. Every attempt 
will be made to strip personal identifiers from records and destroy 
the records when they are no longer needed. Any paper records 
which are disposed of will be shredded or burned and computer 
tapes will be erased. 

System manager(s) and address: 

Program Management Officer (PMO), DSHEFS 
P-1, 4676 Columbia Parkway 
Cincinnati, Ohio 45226 


Notification procedure: To determine if a record exists write to: 
Director, DSHEFS 
R-1, 4676 Columbia Parkway 
Cincinnati, Ohio 45226 
An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.6). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7). 

Record source categories: Vital status information is obtained 
from Federal, State and local Governments and other available 
sources selected from those listed in Appendix I. Information is ob- 
tained directly from the individual and employer records, whenever 
possible. : 

Systems exempted from certain provisions of the act: None 


APPENDIX I Potential Sources for Determination of Vital Status 
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Military Records 
Appropriate State Motor Vehicle Registration Departments 
Appropriate State Drivers License Departments 
Appropriate State Government Divisions of: 
Assistance Payments (Welfare), Social Services, Medical 
Services, 
Food Stamp Program, Child Support, Board of Corrections, 
Aging, 
Indian Affairs, Workman's Compensation, Disability Insurance 
Retail Credit Association Follow up 
Veteran's Administration Files 
Appropriate employee union or association records 
Appropriate company pension of employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing List Correction Cards (U.S. Postal Service) 
Letters and telephone conversations with relatives 
Letters and telephone conversations with former employees of 
the same establishment as cohort member 
Appropriate local newspaper (obituaries) 
Social Security Administration 
Internal Revenue Service 


09-20-0148 


System name: Results of DBBS 
HEW/CDC/NIOSH 


Security classification: None 

System location: 

Division of Biomedical and Behavioral Science (DBBS) 
National Institute for Occupational Safety and Health (NIOSH) 
Robert A. Taft Laboratories 

4676 Columbia Parkway 

Cincinnati, Ohio 45226 

In addition, data is occasionally at field work sites and contractor 
sites as studies are developed, data collected and reports written. A 
list of field and contractor sites where individually identifiable data 
is currently located is available upon request from the Systems 
Manager. 

Categories of individuals covered by the system: Workers exposed 
to noise at a harmful or potentially hazardous level and individuals 
selected as control groups. 

Categories of records in the system: Physical examinations, results 
of laboratory tests (physiological, acceleration measures, per- 
formance tests); results of hearing tests, hearing acuity tests, occu- 
pational histories, medical history, demographic data, related anam- 
nestic information. The specific types of records to be collected 
and maintained are determined by the needs of the individual study. 

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669); Federal Coal Mine Safety 
and Health Act (30 U.S.C. 669 Section 20) (1970)). 


Routine uses of records maintained in the system. including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U.S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b, Item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department Employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
‘party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Hearing Studies, 


NOTICES 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files, computer tape, microfilm, computer cards, 
index audiogram files, audiogram questionnaire forms. 

Retrievability: The purpose of this system is to assist in the 
development of standards for occupational exposure to hazards. 
Name, case number and study number are the indices used to 
retrieve records from this system. 

Safeguards: 24 hour guard service in buildings, locked buildings, 
personnel screening, access limited to authorized personnel. In 
most instances information is related to individual identifiers by 
case numbers. The file of individual case number relationships is 
available to a limited group of people. Departmental security 
guidelines will be followed. 

Retention and disposal: Record copy maintained from three to ten 
years in accordance with retention schedules. Source documents 
for computer disposed of when no longer needed in the study, as 
determined by the system manager, and as provided in the signed 
consent form as appropriate. Disposal methods include erasing 
computer tapes and burning or shredding printouts. 

System manager(s) and address: 

Industrial Hygiene Engineer 
Noise Section, Physical Agents Effects Branch 
DBBS, NIOSH 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 
Notification procedure: To determine if a record exists write to: 
Director, DBBS, NIOSH 
4676 Columbia Parkway 
Robert A. Taft Laboratories 
Cincinnati, Ohio 45226 

An individual who requests notification of or access to medical 
records shall, (1) at the time the request is made, designate in writ- 
ing a responsible representative who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion, (2) supply the name of the study if 
known, (3), provide the approximate date and place of treatment or 
questionnaire administration. (These notification and access 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6). 

Record access procedures: (These access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b, 
S(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above. (These procedures 


are in accordance with Department Regulations 45 CFR, Section 
5b.7) 


Record source categories: Information is obtained directly from 
the individual, and employee records. Many of the hearing test 
results were obtained from Doctors Memorial Hospital Hearing and 
Speech Center, Atlanta, Ga. 

Systems exempted from certain provisions of the act: None 

09-20-0149 
System name: DRDS General Industry Morbidity Studies, 
HEW/CDC/NIOSH 
Security classification: None 
System location: 


Division of Respiratory Disease Studies (DRDS) 
National Institute for Occupational Safety and Health (NIOSH) 
Morgantown, West Virginia 26505 

In addition, data is occasionally at field collection sites and con- 
tractor sites as studies are developed, data collected, and reports 
written. A list of field and contractor sites where individually 
identifiable data is currently located is available upon request to the 
System Manager. 

Categories of individuals covered by the system: Persons working, 
or having worked at workplaces not identified as surface mining or 
below ground mining operations and exposed or potentially exposed 
to substances which are known or suspected respiratory irritants or 
carcinogens. Also included are those individuals in the general 
population which have been selected as a control group. 

Categories of records in the system: Previous and current employ- 
ment records, medical and occupational histories, demographic 
data, X-rays, smoking histories, results of medical tests such as 
pulmonary function data and spirometry test results, permission 
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forms, industrial environmental data, and questionnaires. The 
specific types of records to be collected and maintained are deter- 
mined by the research needs of the specific study. 

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669); Federal Coal Mine Health 
and Safety Act, Section 501 (30 U.S.C. 951). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Data may be sent to State Vital Statistics Divisions to obtain 
death certificates, and to Missing Person Location Agencies to find 
those individuals who cannot otherwise be located. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U.S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department. or any employee of 
the Department in his or her official capacity: (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tape, cards, and printouts; microfiche; X-rays; 
and manual files. 

Retrievability: The purpose of this system is to investigate occu- 
pationally related diseases and to determine the cause and preven- 
tion of such diseases. Plant name, study, name, and/or assigned nu- 
merical identifiers are some of the indicies used to retrieve records 
from this system. Social security numbers, supplied on a voluntary 
basis may occasionally be used for data retrieval. 


Safeguards: 24 hour guard service in buildings, locked buildings, 
locked rooms, personnel screening, locked computer rooms, and 
tape vaults, password protection of computerized records, limited 
access to only authorized personnel. Two or more of these 
safeguards are used for all records covered by this system notice. 
The particular safeguards used are selected as appropriate for the 
type of records covered by each individual study. Departmental 
security guidelines will be followed. 


Retention and disposal: Record copy maintained in accordance 
with retention schedules. Source documents for computer disposed 
of when no longer needed in the study, as determined by the 
system manager, and as provided in the signed consent form, as ap- 
propriate. Disposal methods include burning or shredding paper 
materials, and erasing computer tapes. 

System manager(s) and address: 

Program Management Officer (PMO) 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Notification procedure: To determine if a record exists write to: 
Director 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 

An individual who requests: notification of or access to a medical 
record shall, (1) at the time the request is made, designate in writ- 
ing a responsible representative who will be willing to review the 
‘record and inform the subject individual of its contents at the 
representative’s discretion, (2) provide the name of the study if 
known, (3) provide the approximate date and place of treatment or 
questionnaire administration. (These notification and access 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. These 
access procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.5(a)(2)). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7). 

Record source categories: Information is obtained directly from 
the individual and from employee records. 


Systems exempted from certain provisions of the act: None 


09-20-0150 
System name: DRDS Morbidity Studies in Coal Mining Activities, 
HEW/CDC/NIOSH 
Security classification: None 
System location: 


Division of Respiratory Disease Studies (DRDS) 

National Institute for Occupational Safety and Health (NIOSH) 

944 Chestnut Ridge Road 

Morgantown, West Virginia 26505 

Data is also occasionally located at field collection sites and con- 

tractor sites, as studies are developed, data collected, and reports 
written. A list of field and contractor sites where individually 
identifiable data is currently located is available upon request to the 
System Manager. 


Categories of individuals covered by the system: Persons working 
or having worked at coal mining operations and exposed or poten- 
tially exposed to substances which are known or suspected respira- 
tory irritants or carcinogens. Also included are those individuals in 
the general population which have been selected as a control group. 


Categories of records in the system: Previous and current employ- 
ment records, medical and occupational histories, demographic 
data, X-rays, smoking histories, results of medical tests such as 
pulmonary function data, spirometry test results, permission forms, 
industrial environmental data, and questionnaires. The specific 
types of records to be collected and maintained are determined by 
the research needs of the specific study. 


Coal Mine HeSafety Act Section 501 (30 U.S.C. 9511); Section 
203 (30 U.S.C. 843); Occupational Safety and Health Act Section 20 
(29 U.S.C. 669). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such ases: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U.S. 
when the claim is based upon an individuals mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b, item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity: (b) The United 
States where the Department determines that the claim, if success- 
ful, is likely to directly affect the operations of the Department or 
any of its components; or (c) any Department employee in his or 
her individual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. Some data is sent to the Mining 
Enforcement and Safety Administration, Department of the Interior 
to report incidence of pneumoconiosis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tape, cards, and printouts; microfiche; X-rays, 
and manual files. 

Retrievability: The purpose of this system is to investigage occu- 
pationally-related diseases and to determine the cause and preven- 
tion of such diseases. Plant name, study, name, and/or assigned nu- 
merical identifiers are some of the indices used to retrieve records 
from this system. Social security numbers, supplied on a voluntary 
basis, may occasionally be used for data retrieval. 

Safeguards: 24 hour guard service in buildings, locked buildings, 
locked rooms, personnel screening, locked computer room and tape 
vaults, password protection of computerized records, limited access 
to only authorized personnel. Two or more of these safeguards are 
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used for all records covered by this system notice. The particular 
safeguards used are selected as appropriate for the type of records 
covered by each individual study. Departmental security guidelines 
will be followed. 

Retention and disposal: Record copy maintained in accordance 
with retention schedules. Source documents for computer disposed 
of when no longer needed in the study, as determined by the 
system manager, and as provided in the signed consent form, as ap- 
propriate. Disposal methods include burning. or shredding paper 
materials, and erasing computer tapes. 

System manager(s) and address: 

Program Management Officer (PMO) 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Notification procedure: To determine if a record exists write to: 
Director 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 

An individual who requests notification of or access to a medical 
record shall, at the time the request is made, (1) designate in writ- 
ing a responsible representative who will be willing to review the 
records and inform the subject individual of its contents at the 
representative's discretion, (2) name the study, if known, (3) name 
the industrial plants, location of the plant, and approximate date of 
treatment or questionnaire administration, if known. Notification 
procedures for medical records are in accordance with Department 
Regulations (45 CFR, Section 5b.6). 


Record access procedures: Same as notification procedures. These 
access procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the infomation to be contested. 
These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7). 

Record source categories: Information is obtained directly from 
the individual and from employee records. 


Systems exempted from certain provisions of the act: None 


09-20-0151 
System name: DRDS Mortality Studies in Coal Mining Activities, 
HEW/CDC/NIOSH 
Security classification: None 
System location: 


Division of Respiratory Disease Studies (DRDS) 

National Institute for Occupational Safety and Health (NIOSH) 

944 Chestnut Ridge Road 

Morgantown, West Virginia 26505 

Data is also occasionally located at field collection sites and con- 

tractor sites as studies are developed, data collected, and reports 
written. A list of field and contractor sites where individually 
identifiable data is currently located is available upon request to the 
System Manager. 


Categories of individuals covered by the system: Persons working, 
or having worked at coal mining operations and exposed or poten- 
tially exposed to substances which are known or suspected respira- 
tory irritants or carcinogens. Also included are those individuals in 
the general population which have been-selected as a control group. 

Categories of records in the system: Previous and current employ- 
ment records, medical and occupational histories, demographic 
data, X-rays, smoking histories, results of medical tests such as 
pulmonary function data and spirometry test results, permission 
forms, industrial environmental data, and questionnaires. The 
specific types of records to be collected and maintained are deter- 
mined by the research needs of the specific study. 

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241). Coal Mine Health and Safety Act, 
Section 501 (30 U.S.C. 951). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Data may be sent to State Vital Statistics Divisions to obtain 
death certificates, and to Missing Person Location Agencies to find 
those individuals who cannot otherwise be located. 


NOTICES 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U-S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b, item 100) 

Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
other sources selected from those listed in Appendix I, as applica- 
ble. This may be done solely for obtaining a determination as to 
whether or not an individual has died. The purpose of determining 
death is so that NIOSH may obtain death certificates, which state 
the cause of death, from the appropriate Federal, State, or local 
agency. Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally-related mortality is occurring. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Depariment in his or her official capacity; (b) the United States 
where the Department determines that the. claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Computer tape, cards, and printouts; microfiche, X-rays, 
and manual files. 


Retrievability: The purpose of this system is to investigate occu- 
pationally-related diseases and to determine the cause and preven- 
tion of such diseases. Plant name, study, name, and/or assigned nu- 
merical identifiers are some of the indices used to retrieve records 
from this system. Social security numbers, supplied on a voluntary 
basis may occasionally be used for data retrieval. 


Safeguards: Locked buildings, locked rooms, 24 hour guard ser- 
vice, locked file cabinets, locked computer rooms and tape vaults, 
password protection of computerized records, limited access to 
only authorized personnel. Two or more of these safeguards are 
used for all records covered by this system notice. The particular 
safeguards used are selected as appropriate for the type of records 
covered by an individual study. Departmental security guidelines 
will followed. 

Retention and disposai: Record copy maintained in accordance 
with retention schedules. Source documents for computer disposed 
of when no longer needed in the study, as determined by the 
system manager, and as provided in the signed consent form, as ap- 
propriate. Disposal methods include burning or shredding paper 
materials and erasing computer tapes. 

System manager(s) and address: 

Program Management Officer (PMO) 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Notification procedure: To determine if a record exists write to: 
Director, DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 

An individual who requests notification of or access to a medical 
record shall, at the time the request is made, (1) designate in writ- 
ing a responsible representative who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion, (2) provide the name of the study if 
known, (3) provide the approximate date and place of treatment or 
questionnaire administration. (These notification and access 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6). 

Record access procedures: Same as notification procedures. 
(These access procedures are in accordance with Department Regu- 
lations (45 CFR, Section 5b.5(a}(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
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identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section Sb.7). 


Record source categories: Information is obtained directly from 
the individual and from death certificates. 


Systems exempted from certain provisions of the act: None 


APPENDIX I Potential Sources for Determination of Vital Status 


Military Records 
Appropriate State Motor Vehicle Registration Departments 
Appropriate State Drivers License Departments 
Appropriate State Government Divisions of: 
Assistance Payments (Welfare), Social Services, Medical 
Services, 
Food Stamp Program, Child Support, Board of Corrections, 


Aging, 

Indian Affairs, Workman’s Compensation, Disability Insurance 
Retail Credit Association Follow up 
Veteran’s Administration Files 
Appropriate employee union or association records 
Appropriate company pension or employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing List Correction Cards (U.S.Postal Service) 
Letters and telephone conversations with relatives 
Letters and telephone conversations with former employees of 

the same establishment as cohort member 

Appropriate local newspaper (obituaries) 
Social Security Administration 
Internal Revenue Service 


09-20-0152 


System name: DRDS Mortality Studies in Non-Coal Mining Activi- 
ties; HEW/CDC/NIOSH 


Security classification: None 
System location: 


Division of Respiratory Disease Studies (DRDS) 

National Institute for Occupational Safety and Health (NIOSH) 

944Chestnut Ridge Road 

Morgantown, West Virginia 26505 

Data is also occasionally located at field collection sites and con- 

tractor sites as studies are developed, data collected, and reports 
written. A list of field and contractor sites where individually 
identifiable data is currently located is available upon request to the 
System Manager. 


Categories of individuals covered by the system: Persons working, 
or having worked at mining operations other than coal operations 
and exposed or potentially exposed to substances which are known 
or suspected respiratory irritants or carcinogens. Also included are 
those individuals in the general population which have been 
selected as a control group. 

Categories of records in the system: Previous and current employ- 
ment records, medical and occupational histories, demographic 
data, X-rays, smoking histories, results of medical tests such as 
pulmonary function data and spirometry test results, permission 
forms, industrial environmental data, and questionnaires. The 
specific types of records to be collected and maintained are deter- 
mined by the research needs of the specific study. 

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241); Federal Metal and Nonmetalic 
Mine Safety Act Section 4(30 U.S.C. 723); Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Data may be sent to State Vital Statistics Divisions to obtain 
death certificates, and to Missing Person Location Agencies to find 
those individuals who cannot otherwise be located. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U.S. 
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when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such - individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b, item 100). 

Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
other sources selected from those listed in Appendix I, as applica- 
ble. This may be done solely for obtaining a determination as to 
whether or not an individual has died. The purpose of determining 
death is so that NIOSH may obtain death certificates, which state 
the cause of death, from the appropriate Federal, State, or local 
agency. Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally-related mortality is occuring. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tape, cards and printouts; microfiche; X-rays; 
and manual files. 


Retrievability: The purpose of this system is to investigate occu- 
pationally-related diseases and to determine the cause and preven- 
tion of such diseases. Plant name, study, name, and/or assigned nu- 
merical identifiers are some of the indices used to retrieve records 
from this system. Social security numbers, supplied on a voluntary 
basis may occasionally be used for data retrieval. 


Safeguards: 24 hour guard service in buildings, locked buildings, 
locked rooms, personnel screening, locked computer rooms and 
tape vaults, password protection of computerized records, limited 
access to only authorized personnel. Two or more of these 
safeguards are used for all records covered by this system notice. 
The particular safeguards used are selected as appropriate for the 
type of records covered by each individual study. Departmental 
security guidelines will be followed. 


Retention and disposal: Record copy maintained in accordance 
with retention schedules. Source documents for computer disposed 
of when no longer needed in the study, as determined by the 
system manager, and as provided in the signed consent form as ap- 
propriate. Disposal methods include erasing computer tapes and 
burning or shredding paper materials. 

System manager(s) and address: 


Program Management Officer (PMO) 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Notification procedure: To determine if a record exists write to: 
Director 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These acess procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section Sb 7). 

Record source categories: Information is obtained form the in- 
dividual, company personnel records, from death certificates, and 
from industry and union records 
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Systems exempted from certain provisions of the act: None. 


APENDIX I Potential Sources for Determination of Vital Status 


Military Records 
Appropriate State Motor Vehicle Registration Departments 
Appropriate State Drivers License Departments 
Appropriate State Government Divisions of: 
Assistance Payments (Welfare), Social Services, Medical 
Services, 
Food Stamp Program, Child Support, Board of Corrections, 
Aging, 
Indian Affairs, Workman’s Compensation, Disability Insurance 
Retail Credit Association Follow up 
Veteran's Adminstration Files 
Appropriate employee union or association records 
Appropriate company pension or employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing List Correction Cards (U.S. Postal Service) 
Letters and telephone conversations with relatives 
Letters and telephone conversation with former employees of the 
same establishment as cohort member 
Appropriate local newspaper (obituaries) 
Social Security Administration 
Internal Revenue Service 


09-20-0153 
System mame: DRDS_ General Industry Mortality Studies, 
HEW/CDC/NIOSH 
Security classification: None. 
System location: 


Division of Respiratory Disease Studies (DRDS) 

National Institute for Occupational Safety and Health (NIOSH) 

944 Chestnut Ridge Road 

Morgantown, West Virginia 26505 

Data is also occasionally located at field collection sites and con- 

tractor sites as studies are developed, data collected, and reports 
written. A list of field and contractor sites where individually 
identifiable data is currently located is available upon request to the 
System Manager. 


Categories of individuals covered by the system: Persons working, 
or having worked at workplaces not identified as surface mining or 
below ground mining operations and exposed or potentially exposed 
to substances which are known or suspected respiratory irritants or 
carcinogens. Also included are those individuals in the general 
population which have been selected as a control group. 


Categories of records in the system: Previous and current employ- 
ment records, medical and occupational histories, demographic 
data, X-rays, smoking histories, results of medical tests such as 
pulmonary function data and spirometry test results, permission 
forms, industrial environmental data, and questionnaires. The 
specific types of records to be collected and maintained are deter- 
mined by the research needs of the specific study. 


uthority for maintenance of the system: Occupational Safety and 
He. ith Act Section 20 (29 U.S.C. 669); Public Health Service Act; 
Section 301 (42 U.S.C. 141). 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Data may be sent to State Vital Statistics Divisions to obtain 
death certificates, and to Missing Person Location Agencies to find 
those individuals who cannot otherwise be located. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U.S. 
when the claim is based upon an individual's mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

Portions of records (name, social security number if known, date 
of birth, and last known address) may be disclosed to one or more 
other sources selected from those listed in Appendix I, as applica- 


NOTICES 


ble. This may be done solely for obtaining a determination as to 
whether or not an individual has died. The purpose of determining 
death is so that NIOSH may obtain death certificates, which state 
the cause of death, from the appropriate Federal, State, or local 
agency. Cause of death will enable NIOSH to evaluate whether ex- 
cess occupationally-related mortality is occurring. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tape, cards, and printouts; microfiche; X-rays; 
and manual files. . 

Retrievability: The purpose of this system is to investigate occu- 
pationally-related diseases and to determine the cause and preven- 
tion of such diseases. Plant name, study, name, and/or assigned nu- 
merical identifiers are some of the indices used to retrieve records 
from this system. Social security numbers, supplied on a voluntary 
basis may occasionally be used for data retrieval. 

Safeguards: 24 hour guard service in buildings, locked buildings, 
locked rooms, personnel screening, locked computer room and tape 
vaults, password protection of computerized records, limited access 
to only authorized personnel. Two or more of these safeguards are 
used for all records covered by this system notice. The particular 
safeguards used are selected as appropriate for the type of records 
covered by such individual study. Departmental security guidelines 
will be followed. 


Retention and disposal: Record copy maintained in accordance 
with retention schedules. Source documents for computer disposed 
of when no longer needed in the study, as determined by the 
system manager, and as provided in the signed consent form, as ap- 
propriate. Disposal methods include burning or shredding paper 
materials and erasing computer tapes. 

System manager(s) and address: 


Program Management Officer (PMO) 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Notification procedure: To determine if a record exists write to: 
Director, DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 

An individual who requests notification of or access to a medical 
record shall, (1) at the time the request is made, designate in writ- 
ing a responsible representative who will be willing to review the 
record and inform the subject individual of its contents at the 
representative's discretion, (2) provide the name of the study if 
known, (3) provide the approximate date and place of the treatment 
or questionnaire adminstration. These notification and access 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6). 

Record access procedures: Same as notification procedures. 
(These access procedures are in accordance with Department Regu- 
lations (45 CFR, Section 5b.5(a)(2)). 

Contesting record precedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
These procedures are in accordance with Department Regulations 
(45 CFR, Section Sb.7). 

Record source categories: Information is obtained directly from 
the individual, from employee records, from death certificates, and 
from industry and trade union records. 


Systems exempted from certain provisions of the act: None. 


APPENDIX I Potential Sources for Determination of Vital Status 


Military Records 
Appropriate State Motor Vehicle Registration Departments 
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Appropriate State Drivers License Departments 
Appropriate State Government Divisions of: 
Assistance Payments (Welfare), Social Services, Medical 
Services, 
Food Stamp Program, Child Support, Board of Corrections, 
Aging, 
Indian Affairs, Workman’s Compensation, Disability Insurance 
Retail Credit Association Follow up 
Veteran’s Administration Files 
Appropriate employee union or association records 
Appropriate company pension or employment records 
Company group insurance records 
Appropriate State Vital Statistics Offices 
Life Insurance Companies 
Railroad Retirement Board 
Area Nursing Homes 
Area Indian Trading Posts 
Mailing List Correction Cards (U.S. Postal Service) 
Letters and telephone conversations with relatives 
Letters and telephone conversations with former employees of 
the same establishment as cohort member 
Appropriate local newspaper (obituaries) 
Social Security Administration 
Internal Revenue Service 


09-20-0154 
System name: DRDS_ Medical 
HEW/CDC/NIOSH 
Security classification: None. 
System jocation: 


Division of Respiratory Disease Studies (DRDS) 
National Institute for Occupational Safety and Health (NIOSH) 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 


Categories of individuals covered by the system: Individuals who 
have had physical examinations at DRDS or who have had 
biochemical tests done on various samples submitted to DRDS. 

Categories of records in the system: Analysis of biochemical data, 
occupational and medical histories, and results of medical tests. 
The specific types of records to be collected and maintained are 
determined by the needs of the individual study. 


Authority for maintenance of the system: Coal Mine Health and 
Safety Act Section 501 (30 U.S.C. 951), Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669). Occupational Safety and 
Health Act Section 22(d) (29 U.S.C. 671(d)); Federal Coal Mine 
Health and Safety Act Section 427(b) (30 U.S.C. 937(b)). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Data may be sent to State Vital Statistics Divisions to obtain 
death certificates, and to Missing Person Location Agencies to find 
those individuals who cannot otherwise be located. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U.S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such _ individual. 
(Appendix B, Department Regulations, (45 CFR Part 5b), item 100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tape, cards, and printouts; microfiche; X-rays; 
and manual files. 


and Laboratory Studies, 
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Retrievability: The purpose of this system is to perform medical 
and epidemiological research, statistical analyses, and to identify 
early indicators of occupationally-related diseases (biochemical in- 
dices). Data is given to other NIOSH units for biochemical and 
epidemiological studies. Name and case number are the indices 
used to retrieve records from this system. 

Safeguards: 24 hour guard service in buildings, locked buildings, 
locked rooms, personnel screening, locked computer room and tape 
vaults, password protection of computerized records, limited access 
to only authorized personnel. Two or more of these safeguards are 
used for all records covered by this system notice. The particular 
safeguards used are selected as appropriate for the type of records 
covered by such individual study. Departmental security guidelines 
will be followed. 

Retention and disposal: Record copy maintained in accordance 
with retention schedules. Source documents for computer disposed 
of when no longer needed in the study, as determined by the 
system manager, as provided in the signed consent form as ap- 
propriate. Disposal methods include erasing computer tapes and 
burning or shredding paper materials. 

System manager(s) and address: 

Project Management Officer 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Notification procedure: To determine if a record exists write to: 
Director, DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 

An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. These notification and access procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.6). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7). 

Record source categories: Information is obtained directly form 
the individual. 


Systems exempted from certain provisions of the act: None. 


09-20-0155 
System name: DRDS Morbidity Studies in Metal and Non-Metal 
Mining Activities, HEW/CDC/NIOSH 
Security classification: None 
System location: 


Division of Respiratory Disease Studies (DRDS) 

National Institute For Occupational Safety and Health 
(NIOSH) 

944 Chestnut Ridge Road 

Morgantown, West Virginia 26505 

Data is also occasionally located at field collection sites and con- 
tractor sites as studies are developed, data collected, and reports 
written. A list of field and contractor sites where individually 
identifiable data is currently located is available upon request to the 
System Manager. 

Categories of individuals covered by the system: Persons working, 
or having worked at mining operations other than coal mining 
operations and exposed or potentially exposed to substances which 
are known or suspected respiratory irritants or carcinogens. Also 
included are those individuals in the general population which have 
been selected as a control group. 

Categories of records in the system: Previous and current employ- 
ment records, medical and occupational histories, demographic 
data, X-rays, smoking histories, results of medical tests such as 
pulmonary function data and spirometry test results, permission 
forms, industrial environmental data, and questionnaires. The 
specific types of records to be collected and maintained are deter- 
mined by the research needs of the specific study 
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Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20 (29 U.S.C. 669); Public Health Service Act 
- Section 301 (42 U.S.C..241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Data may be sent to State Vital Statistics Divisions to obtain 
death certificates, and to Missing Person Location Agencies to find 
those individuals who cannot otherwise be located. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

Records may be released to the Department of Justice or other 
appropriate Federal Agencies in defending claims against the U.S. 
when the claim is based upon an individual’s mental or physical 
condition and is alleged to have arisen because of activities of the 
Public Health Service in connection with such individual. 
(Appendix B, Department Regulations, (45 CFR, Part 5b), item 
100). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tape, cards, and printouts; microfiche; X-rays; 
and manual files. 

Retrievability: The purpose of this system is to investigate occu- 
pationally related diseases and to determine the cause and preven- 
tion of such diseases. Plant name, study, name, and/or assigned nu- 
merical identifiers are some of the indicies used to retrieve records 
from this system. Social security numbers, supplied on a voluntary 
basis, may occasionally be used for data retrieval. 


Safeguards: 24 hour guard service in buildings, locked buildings, 
locked rooms, personnel screening, locked computer room and tape 
vaults, password protection of computerized records, limited access 
to only authorized personnel. Two or more of these safeguards are 
used for all records covered by this system notice. The particular 
safeguards used are selected as appropriate for the type of records 
covered by such individual study. Departmental security guidelines 
will be followed. 


Retention and disposal: Record copy maintained in accordance 
with retention schedules. Source documents for computer disposed 
of when no longer needed in the study, and as determined by the 
system manager, as provided in the signed consent form as ap- 
propriate. Disposal methods include erasing computer tapes and 
burning or shredding paper material. 

System manager(s) and address: 

Program Management Officer 
DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 
Notification procedure: To determine if a record exists write to: 
Director, DRDS, NIOSH 
944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 

An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. (These notimcation and access procedures are in 
accordance with Department Regulations (45 CFR, Section 5b.6). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. These access proccedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7). 


Record source categories: Vital status information is obtained 
from Federal, State and local Governments and other available 


NOTICES 


sources. Information is obtained from the individual and from em- 
ployer records. 


Systems exempted from certain provisions of the act: None. /* 
Categories of individuals covered by the system: 0d4110-84d 


[4110-84] 


09-15-0001 
System name: Division of Federal Employee Health, Employee 
Health Records HEW/HSA/BMS. 
Security classification: None. 
System location: See Appendix and Regional Federal Records 
Center. 


Categories of individuals covered by the system: Federal em- 
ployees enrolled in PHS/DFEH Health Units. 


Categories ef records in the system: Health records. 

Authority for maintenance of the system: 5 USC 7901, 5 USC 
8101, OMB Circular No. A-72. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Certain records may be disclosed to medical laboratories, medical 
consultants, or computer processing firms under a service contract 
agreement. 

In the event of a change in sponsorship of a PHS/DFEH health 
care unit or in a case of mass transfer of employees covered by a 
PHS/DFEH health care unit to one served by a non-departmental 
organization, the health records will be transferred to the custodi- 
anship of the new organization. ; 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

User: U. S. Department of Labor, Office of Worker's Compensa- 
tion Program. Access will be provided to those files of persons 
claiming compensation benefits due to personal injury while on the 
job. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Folders. 


Retrievability: Purpose: employees are provided occupational 
health services (on a voluntary basis). The data resulting from these 
services are included in the employee health records. Users: phy si- 
cians, nurses, other health professionals. Retrievability: alphabeti- 
cally by last name. 

Safeguards: Stored in 
authorized personnel. 


Retention and disposal: Number of years held at HSA - Period of 
service or 6 years if inactive. How destroyed: shredded and 
disposed if inactive more than 6 years. 

System manager(s) and address: 


Director, Division of Federal Employee Health 
FOB 03, 6525 Belcrest Road 
Hyattsville, Maryland 20782 
Notification procedure: Same as above. Individuals must provide 
treatment location. An individual who requests notification of or 
access to a medical/dental record shall, at the time the request is 
made, designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual of its 
contents at the representative's discretion. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, page 
47411.). 
Record access procedures: See appendix for appropriate address. 
An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 


locked cabinets; access limited to 
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responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. (These access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.5(a)(2) and 5b.6) 
Federal Register, October 8, 1975, page 47410 and 47411.). 

Contesting record procedures: Write to the official at the ap- 
propriate address specified in the appendix, and reasonably identify 
the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: Data resulting from the clinical and 
preventive services offered by the PHS/DFEH Health Unit and 
data obtained from individual. 


Systems exempted from certain provisions of the act: None. 


Appendix"Location and Access 


Washington, D.C. area 
Medical Officer in Charge 
PHS/DFEH Health Unit 
Department of Energy 

Room A-075 

Germantown, Maryland 20767 


Nurse in Charge 
PHS/DFEH Health Unit 
Brown Building, Room 559 
1200 - 19th Street, NW 
Washington, D.C. 20036 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Bureau of Engraving & Printing 
Room 320 

14th and C Streets, SW 
Washington, D.C. 20226 


Nurse in Charge 
PHS/DFEH Health Unit 
Capitol Mall North Building 
Room 325 

500 N. Capitol Street, NW 
Washington, D.C. 20549 


Nurse in Charge 

PHS/DFEH Health Unit 
Columbia Plaza Bldg., Rm. 4061 
2401 E Street, NW 
Washington, D.C. 20506 


Nurse in Charge 
PHS/DFEH Health Unit 
E Street Building, Rm. 908 
1201 E Street, NW 
Washington, D.C. 20226 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Office Bldg. 06, Rm. A-039 
400 Maryland Avenue, SW 
Washington, D.C. 20202 


Nurse in Charge 

PHS/DFEH Health Unit 

FOB 07, New Executive Office Bldg. 
Room 6101 

726 Jackson Place, NW 

Washington, D.C. 20503 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Office Bldg. 08, Room 1010 
200 C Street, SW 

Washington, D.C. 20204 


Nurse in Charge 

PHS/DFEH Health Unit 
Franconia Warehouse, Bidg. A 
Federal Supply Service, GSA 
Springfield, Virginia 22150 


Nurse in Charge 

PHS/DFEH Health Unit 
Franklin Square North Building 
Room 824 

1325 K Street, NW 

Washington, D.C. 20225 


Medical Officer in Charge 
PHS/DFEH Health Unit 

General Accounting Office Building 
Room 1455 

441 G Street, NW 

Washington, D.C. 20548 


Nurse in Charge 

PHS/DFEH Health Unit 
GSA Main Building, Rm. 1008 
18th and F Streets, NW 
Washington, D.C. 20405 


Nurse in Charge 

PHS/DFEH Health Unit 

GSA Region III Building, Rm. 4114 
7th and D Streets, SW 
Washington, D.C. 20407 


Medical Officer in Charge 

PHS/DFEH Health Unit 

HEW-North Building, Rm. 1165-A 

4th Street & Independence Avenue, SW 
Washington, D.C. 20201 


Medical Officer in Charge 
PHS/DFEH Health Unit 
HEW-Switzer Bldg., Rm. 3050 
4th and C Streets, SW 
Washington, D.C. 20201 


Medical Officer in Charge 

PHS/DFEH Health Unit 

Dept. of Housing & Urban Development 
Room 7239 

7th and D Streets, SW 

Washington, D.C. 20410 


Nurse in Charge 

PHS/DFEH Health Unit 
Hubert H. Humphrey Bldg. 
Room G-215 

200 Independence Ave., S.W. 
Washington, D.C. 


Nurse in Charge 
PHS/DFEH Health Unit 
Imperial Building, Room 202 
1441 L Street, NW 
Washington, D.C. 20416 


Medical Officer in Charge 
PHS/DFEH Health Unit 

Internal Revenue Service Bldg. 
Room 1302 

12th and Constitution Avenue, NW 
Washington, D.C. 20224 


Nurse in Charge 

PHS/DFEH Health Unit 

Justice Department Main Bldg. 
Room 1410 

10th and Constitution Avenue, NW 
Washington, D.C. 20530 


Nurse in Charge 

PHS/DFEH Health Unit 

U.S. Customs Service Bldg., Rm. 5126 
1301 Constitution Ave., N.W. 
Washington, D.C. 20229 


Nurse in Charge 
PHS/DFEH Health Unit 
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Lafayette Bldg., Room 369 
811 Vermont Ave., N.W. 
Washington, D.C. 20571 


Nurse in Charge 

PHS/DFEH Health Unit 

Liberty Loan Building, Room 546 
(Check Claims Division) 

401 - 14th Street, SW 
Washington, D.C. 20226 


Nurse in Charge 

PHS/DFEH Health Unit 

*‘M‘ Street 02 Building (F.C.C.) 
Room 529 

1919 ‘M‘ Street, NW 
Washington, D.C. 20554 


Nurse in Charge 

‘M‘ Street Building 
Room 2121 

2000 *M* Street, NW 
Washington, D.C. 20461 


Nurse in Charge 

PHS/DFEH Health Unit 
Maiatico Building, Room 1220 
806 Connecticut Avenue, NW 
Washington, D.C. 20525 


Nurse in Charge 
PHS/DFEH Health Unit 
Matomic Building (USIA) 
Room 433 

1717 H Street, NW 
Washington, D.C. 20547 


Nurse in Charge 

PHS/DFEH Health Unit 

National Archives & Records Service 
Room G-2__.. 

8th and Pennsylvania Avenue, NW 
Washington, D.C. 20408 


Nurse in Charge 

PHS/DFEH Health Unit 

National Labor Relations Board Bldg. 
Room 360 

1717 Pennsylvania Avenue, NW 
Washington, D.C. 20570 


Nurse in Charge 

PHS/DFEH Health Unit 

National Technical Information Service 
Room 1225 

$285 Port Royal Road 

Springfield, Virginia 22161 


Nurse in Charge 

PHS/DFEH Health Unit 
Northwestern Federal Bldg., Rm. 700 
1405 ‘I* Street, NW 

Washington, D.C. 20537 


Nurse in Charge 

PHS/DFEH Health Unit 

One McPherson Square Bldg., Rm. 1040 
1425 K Street, NW 

Washington, D.C. 20524 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Parklawn Building, Room 5B-16 
5600 Fishers Lane 

Rockville, Maryland 20857 


Nurse in Charge 

PHS/DFEH Health Unit 

Patrick Henry Bldg., Room 5509 
601 D Street, NW 

Washington, D.C. 20213 


NOTICES 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Phillips Building, Room P-132 
7920 Norfolk Avenue 
Bethesda, Maryland 20555 


Nurse in Charge 
PHS/DFEH Health Unit 
Public Debt Bidg., Room 709 
13th and C Streets, SW 
Washington, D.C. 20226 

- Nurse in Charge 
PHS/DFEH Health Unit 
Rock-Wall Building, Room 729 
11400 Rockville Pike 
Rockville, Maryland 20852 


Nurse in Charge 

PHS/DFEH Health Unit 
Pulaski Bldg., Rm 1213C 

20 Massachusetts Ave., N.W. 
Washington, D.C. 20545 
Nurse in Charge 

PHS/DFEH Health Unit 
Thomas Circle - South Building 
Room 605 

1121 Vermont Avenue, NW 
Washington, D.C. 20425 


Nurse in Charge 
PHS/DFEH Health Unit 
Todd Building, Room 803 
550 - 11th Street, NW 
Washington, D.C. 20530 


Nurse in Charge 

PHS/DFEH Health Unit 

Treasury Dept. - Main Building 
Room 1445 

15th and Pennsylvania Avenue, NW 
Washington, D.C. 20220 


Nurse in Charge 

PHS/DFEH Health Unit 
Twinpark Building 01, Suite 108 
12720 Twinbrook Parkway 
Rockville, Maryland 20852 


Nurse in Charge 

PHS/DFEH Health Unit 

Union Center Plaza, Room 3101 
825 North Capitol Street, NE 
Washington, D.C. 20426 


Nurse in Charge 

PHS/DFEH Health Unit 
Universal Building North 
Room 540 (CAB Mail Room) 
1875 Connecticut Avenue, NW 
Washington, D.C. 20428 


Nurse in Charge 

PHS/DFEH Health Unit 

U.S. Tax Court Bldg., Room G-64 
400 Second Street, NW 
Washington, D.C. 20217 


Nurse in Charge 

PHS/DFEH Health Unit 

Washington National Records Center 
Room 126 

Washington, D.C. 20409 


Nurse in Charge 

PHS/DFEH Health Unit 

U. S. Geological Survey National Center 
Room 1B-418 

12201 Sunrise Valley Drive 

Reston Virginia 22092 
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Nurse in Charge 

PHS/DFEH Health Unit 

Veterans Administration Central Office 
Room 177 

810 Vermont Avenue, N.W. 
Washington, D.C. 20420 


Nurse in Charge 
PHS/DFEH Health Unit 
Richmond Federal Building 
Room 1210 

400 North Eight Street 
Richmond, Virginia 23240 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Center Building 02 
Room 1-17 

3700 East-West Highway 

W. Hyattsville, Maryland 20782 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Trade Commission Building 
Room 105 

6th and Pennsylvania Avenue, N.W. 
Washington, D.C. 20580 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Depot 

Basement 

2800 Eastern Avenue 

Middle River, Maryland 21220 


Nurse in Charge 

PHS/DFEH Health Unit 

Union Center Plaza North Building 
Room 6302 

941 North Capitol Street, N.E. 
Washington, D.C. 20421 


Alaska 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building 

Box A-69 

709 West 9th Street 
Juneau, Alaska 99802 


Arizona 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Building - Room 3400 
230 North Ist Avenue 
Phoenix, Arizona 85003 


Arkansas 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Office Building 

700 West Capital Street 
Little Rock, Arkansas 72201 


California 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building and Courthouse 
Room 2304 

1130 O Street 

Fresno, California 93721 


Medical Officer in Charge 
PHS/DFEH Health Unit 

New Federal Building, Room 5008 
300 N. Los Angeles Street 

Los Angeles, California 90012 


Medical Officer in Charge 
PHS/DFEH Health Unit 

U.S. Courthouse, Room 1005 
312 N. Spring Street 

Los Angeles, California 90012 


Nurse in Charge 

PHS/DFEH Health Unit 

U.S. Courthouse and Federal Bldg. 
Room 6515 

650 Capitol Mall 

Sacramento, California 95814 


Nurse in Charge 

PHS/DFEH Health Unit 
FOB-Cottage Way, Room E-1720 
2800 Cottage Way 

Sacramento, California 95825 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Bldg. & Courthouse 
Room S5B6 

880 Front Street 

San Diego, California 92188 


Medical Officer in Charge 
PHS/DFEH Health Unit 

New Federal Building 

Room 5210, Box 36115 

450 Golden Gate Avenue 

San Francisco, California 94102 


Nurse in Charge 

PHS/DFEH Health Unit 
Tishman Building, 32nd Floor 
525 Market Street 

San Francisco, California 94105 


Nurse in Charge 

PHS/DFEH Health Unit 
Appraisers Stores Building 
Room 1123 

630 Sansome Street 

San Francisco, California 94111 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Office Building, Room 40 
50 United Nations Plaza 

San Francisco, California 94102 


Nurse in Charge 

PHS/DFEH Health Unit 
Folger Building, Room 211 

211 Main Street 

San Francisco, California 94105 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & Custom House 
Room 1519 

300 South Ferry Street 

Terminal Island 

San Pedro, California 90731 


.Nurse in Charge 


PHS/DFEH Health Unit 
Federal Building - Room 619 
34 Civic Center Plaza 

Santa Ana, California 92701 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Building - Room 2N4 
6230 Van Nuys Boulevard 
Van Nuys, California 91408 


Colorado 
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Medical Officer in Charge 
PHS/DFEH Health Unit 
Denver Federal Center 
Building 040 

Denver, Colorado 80225 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Denver Federal Center 
Building 025 

Denver, Colorado 80225 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & U.S. Courthouse 
Room 8028 

1961 Stout Street 

Denver, Colorado 80294 


Connecticut 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building and U.S. Courthouse 
Room G-1! 

450 Main Street 

Hartford, Connecticut 06103 


Delaware 

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building, Rm G-105 
844 King Street 
Wilmington, Delaware 19801 


Florida 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Office Building, Room 1310 
51 S.W. First Avenue 

Miami, Florida 33130 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building and U.S. Courthouse - Room 459 
80 N. Hughey Avenue 

Orlando, Florida 32801 


Georgia 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 2311 

101 Marietta Tower 
Atlanta, Georgia 30303 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 218 

1371 Peachtree Street, NE 
Atlanta, Georgia 30309 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 910 

1720 Peachtree Street, NW 
Atlanta, Georgia 30309 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 155 

1776 Peachtree Street, NW 
Atlanta, Georgia 30309 


Nurse in Charge 
PHS/DFEH Health Unit 
DCASR - Room 211 

805 Walker Street 
Marietta, Georgia 30060 


NOTICES 


Idaho 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Building & Courthouse 
Box 014, Room 379 

550 West Fort Street 

Boise, Idaho 83724 


Illinois 


Medicai Officer in Charge 
PHS/DFEH Health Unit 

Everett McKinley Dirksen Building 
Room 1419 

219 South Dearborn Street 
Chicago, Illinois 60604 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building - Room 187 
536 South Clark Street 
Chicago, Illinois 60605 


Nurse in Charge 

PHS/DFEH Health Unit 
Wacker Building, Room 2046 
300 South Wacker Drive 
Chicago, Illinois 60606 


Nurse in Charge 

PHS/DFEH Health Unit 

John C. Kluczynski Federal Bldg. 
Room 360 

230 S. DEarborn Street 

Chicago, Illinois 60604 


Indiana 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building - Room 614 
575 Pennsylvania Street 
Indianapolis, Indiana 46204 
Iowa — 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Office Building, Room 711 
210 Walnut Street 

Des Moines, Iowa 50309 


Louisiana 


Nurse in Charge 

PHS/DFEH Health Unit 

Hale Boggs Federal Building and U.S. Courthouse 
500 Camp Street 

New Orleans, Louisiana 70130 


Nurse in Charge 

PHS/DFEH Health Unit 

F. Edward Hebert Federal Bldg. Rm 240 
600 South State Street 

New Orleans, Louisiana 70130 


Massachusetts 


Nurse in Charge 

PHS/DFEH Health Unit 

Post Office & Court House Building 
Room 1805 

Boston, Massachusetts 02109 


Medical Officer in Charge 

PHS/DFEH Health Unit 

John F. Kennedy Building, Room E-120 
Government Square 

Boston, Massachusetts 02203 
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Nurse in Charge 

PHS/DFEH Health Unit 
Waltham Federal Center 

424 Trapelo Road 

Waltham, Massachusetts 02154 


Michigan 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Office Building and U.S. Courthouse, Rm. 1050 
231 W. Lafayette Street 

Detroit, Michigan 48226 


Nurse in Charge 

PHS/DFEH Health Unit 

Patrick V. McNamara Federal Bldg. 
Room 1170 

447 Michigan Avenue 

Detroit, Michigan 48226 


Minnesota 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Office Building, Rm. 248 
Fort Snelling, Minnesota 55111 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & U.S. Courthouse 
Room 167 

316 Robert Street 

St. Paul, Minnesota 55101 


Missouri 


Medical Officer in Charge 
PHS/DFEH Health Unit 

Federal Office Building, Rm. 1211 
911 Walnut Street 

Kansas City, Missouri 64106 re 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building (GSA) 
Corridor 16, Sub-basement 
1150 East Bannister Road 
Kansas City, Missouri 64131 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 901 
601 E. 12th Street 

Kansas City, Missouri 64106 | 


Nurse in Charge 

PHS/DFEH Health Unit 

U. S> Geological Survey Bldg. 
Room 902 

1400 Independence Road 
Rolla, Missouri 65401 


Nurse in Charge 

PHS/DFEH Health Unit 

210 North 12th Boulevard Building 
Room 1045 

210 North 12th Boulevard 

St. Louis, Missouri 63101 


Nurse in Charge 

PHS/DFEH Health Unit 
Crown Center Office Building 
Room 603 

2460 Pershing Road 

Kansas City, Missouri 64108 


Nurse in Charge 
PGS/DFEH Health Unit 
Federal Complex 
Building MO-OSO1AE 


NOTICES 


601 Hardesty Road 
Kansas City, Missouri 64124 


Montana 


Nurse in Charge PHS/DFEH Health Unit 
Federal Building & U.S. Courthouse 

316 North 26th STreet 

Billings, Montana 59101 


Nebraska 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 8408 
215 N. 17th Street 

Omaha, Nebraska 68102 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & Courthouse, Rm 249 
160 Centennial Mall North 

Lincoln, Nebraska 68508 


New Jersey 


Nurse in Charge 

PHS/DFEH Health Unit 
Building T-2 

Belle Mead Depot 

Belle Mead, New Jersey 08502 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Office Building, Room 905 
970 Broad Street 

Newark, New Jersey 07102 


New Mexico 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & U.S. Courthouse 
Room 5206 

500 Gold Avenue, SW 
Alburquerque, New Mexico 87101 


New York 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Building, 8th Floor 
29th Street and Third Avenue 
Brooklyn, New York 11232 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 915 
111 W. Huron Street 
Buffalo, New York 14202 


Nurse in Charge 
PHS/DFEH Health Unit 
Astor Plaza Building 

Room 3210 

1515 Broadway 

New York, New York 10036 


Medical Officer in Charge 
PHS/DFEH Health Unit 

U.S. Customs Court & Federal Bldg. 
Foley Square 

26 Federal Plaza 

New York, New York 10007 


Nurse in Charge 

PHS/DFEH Health Unit 

Leo W. O’Brien Federal Building 
Room B-39 

Clinton Avenue & N. Pearl Street 
Albany, New York 12207 
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Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & U. S. Courthouse 
Room 709 

100 S. Clinton Street 

Syracuse, New York 13202 


North Carolina 


Nurse in Charge 

PHS/DFEH Health Unit 

Building D, Room 100 

Environmental Protection Agency 

Research Triangle Park, North Carolina 27711 


Ohio 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Building & Courthouse 
Room 260 

2 South Main Street 

Akron, Ohio 44308 


Nurse in Charge 

PHS/DFEH Health Unit 

National Institute for Occupational Safety and Health 
Room SB-47 

4676 Columbia Parkway 

Cincinnati, Ohio 45268 


Medical Officer in Charge 
PHS/DFEH Health Unit 

Federal Office Building, Room 1515 
550 Main Street 

Cincinnati, Ohio 45202 


Nurse in Charge 

PHS/DFEH Health Unit 
Environmental Protection Agency 
Room 357 

26 West Saint Clair Street 
Cincinnati, Ohio 45268 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 517 
234 Summit Street 

Toledo, Ohio 43604 


Oklahoma 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building, U.S. Courthouse 
200 N. W. 4th Street 

Okalhoma City, Oklahoma 73101 


Oregon 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Building - Room 1173 
1220 S. W. Third Avenue 
Portland, Oregon 97204 


Pennsylvania 


Nurse in Charge 

PHS/DFEH Health Unit 

U.S. Customs House & Federal Building 
Room 111 

2nd and Chestnut Streets 

Philadelphia, Pennsylvania 19106 


Nurse in Charge 

PHS/DFEH Health Unit 

William J. Green, Jr. Federal Bldg. 
Room 4306/4310 

€ vy Arch Street 


NOTICES 


Philadelphia, Pennsylvania 19106 


Nurse in Charge 

PHS/DFEH Health Unit 
Gateway Building, Room 1320 
3535 Market Street 

Philadelphia, Pennsylvania 19104 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Office Building 

12th Floor 

1000 Liberty Avenue 
Pittsburgh, Pennsylvania 15222 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Building - Room 386 
228 Walnut Street 

Harrisburg, Pennsylvania 17108 


Puerto Rico 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & Courthouse, Rm. 402 
Avenida Carlos Chardon 

Hato Rey, Puerto Rico 00918 


Tennessee 


Nurse in Charge 

PHS/DFEH Health Unit 
Clifford Davis Federal Building 
167 North Main Street 
Memphis, Tennessee 38103 


Texas 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Earle Cabell Federal Bldg. 
Room 9-E1 

1100 Commerce Street 
Dallas, Texas 75242 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 13A25 
819 Taylor Street at 10th 

Fort Worth, Texas 76102 


Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Center 

P.O. Box 6567 

Fort Worth, Texas 76115 


Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building 

Room G-159 

300 East 8th Street 
Austin, Texas 78701 


Nurse in Charge 
PHS/DFEH Health Unit 
Main Tower Building 
Room 1201 

1200 Main Street 
Dallas, Texas 75202 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Building & Courthouse 
Room B-305 

515 Rusk Avenue 

Houston, Texas 77002 

Utah 


Nurse in Charge 
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PHS/DFEH Health Unit 

Federal Office Building, Room 3103 
125 South State Street 

Salt Lake City, Utah 84138 


Washington 


Nurse in Charge 

PHS/DFEH Health Unit 

Arcade Plaza Building, Room 5051 ~ 
1321 Second Avenue 

Seattle, Washington 98101 


Nurse in Charge 

PHS/DFEH Health Unit 
Federal Center South Building 
Room 184 

4735 E. Marginal Way 

Seattle, Washington 98134 


Nurse in Charge 

PHS/DFEH Health Unit 

New Federal Building, Room 570 
915 Second Avenue 

Seattle, Washington 98104 


Nurse in Charge 

PHS/DFEH Health Unit 

GSA Building 010, Room 1020 
15th and C Streets, SW 
Auburn, W Ashington 98002 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & U.S. Courthouse 
Room 481 

920 W. Riverside Avenue 

Spokane, Washington 99201 


Wisconsin 


Nurse in Charge 

PHS/DFEH Health Unit 

Federal Building & U.S. Courthouse 
Room 420 

517 East Wisconsin Avenue 
Milwaukee, Wisconsin 53202 


09-15-0002 
System name: Record of Patients’ Personal Valuables and Monies 
‘HEW/HSA/BMS. 
Security classification: None. 
System location: Financial Management offices - per appendix. 


Categories of individuals covered by the system: Individuals ad- 
mitted to PHS Hospital. 


Categories of records in the system: Valuables and monies 
checked in for safe keeping. 


Authority for maintenance of the system: Public Health Service 
Act Section 321 (42 U.S.C. 248). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders in locked safe. 
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Retrievability: Purpose: safe keeping of patients’ valuables. 
Users: cashier, HEW Audit Agency. Retrievability: by name and 
hospital record number. 

Safeguards: Physical security. Access limited to authorized em- 
ployees only. 

Retention and disposal: Number of years held at HSA: Until au- 
dited. Number of years held at Federal Records Center before 
disposal: None. How destroyed: incinerator. 

System manager(s) and address: 

Chief, Financial Management Branch, BMS 
11th Floor, Federal Center Bldg. 03 
6525 Belcrest Rd., W. Hyattsville, MD 20782 

Notification procedure: Financial Management offices - as listed 
in appendix. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.).. 

Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Patient. 


Systems exempted from certain provisions of the act: None. 


Appendix 


Address all correspondence to, Director, USPHS Hospital, 
attn: Chief, Financial 

Management, at the appropriate locations: 

USPHS Hospital 

3100 Wyman Park Drive 

Baltimore, MD 21211 


USPHS Hospital 
77 Warren St. 
Boston (Brighton) Mass. 02135 


USPHS Hospital 
Carville, La 70721 


USPHS Hospital 
4400 Avenue N 
Galveston, Texas 77550 


USPHS Hospital 
210 State St. 
New Orleans, La 70118 


USPHS Hospital 
6500 Hampton Blvd., Larchmont 
Norfolk, Va 23508 


USPHS Hospital 
1131 14th Ave., South 
Seattle, Wash., 98114 


USPHS Hospital 
Bay Street and Vanderbilt Avenue 
Staten Island, New York 10304 


USPHS Hospital 
15th Ave. & Lake St. 
San Francisco, Calif. 94118 
09-15-0003 
System name: Contract Physicians and 

HEW/HSA/BMS. 

Security classification: None. 

System location: 
6525 Belcrest Road, Room 1100, Presidential Building 
Hyattsville, Maryland 20782 
and 9 USPH Hospitals per appendix 


Consultants 
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Categories of individuals covered by the system: Medical and allied 
health professionals (physicians, nurses, physical therapists, etc.) 
who have contracted with the Bureau of Medical Services or its 
Divisions to provide services to beneficiaries. 

Categories of records in the system: Duplicate of original contract 
and personal data qualifications. 

Authority for maintenance of the system: Public Health Service 
Act Sections 321, 322 (42 U.S.C. 248, 249). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event that a system of records maintained by this agency 
to carry out its function indicates a violation or potential violation 
of law, whether civil, criminal or regulatory-in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether state or local charged with the responsi- 
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto. (42 CFR Part 5b, Appendix B, item (5)). 

Where a contract between a component of the Department and a 
labor organization recognized under E.O. 11491 provides that the 
agency will disclose personal records relevant to the organization’s 
mission, records in this system of records may be disclosed to such 
organization. (42 CFR Part 7b, Appendix B, item (5)). 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likei. *o directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File Folders. 


Retrievability: Purpose: Contract compliance, review of cre- 
dentials, statistical and other information required to manage the 
program. Users: Professional and administrative staff of the Bureau 
of Medical Services, its Divisions and field stations. Retrievability: 
Name and contract number. 

Safeguards: Access limited to professional and administrative 
staff of the Bureau of Medical Services, its Divisions and field sta- 
tions who need to know in order to perform their official duties. 


Retention and disposal: Number of years held at HSA - 1-3 years 
dependent upon renewal. Number of years held at Federal Records 
Center before disposal - copy not held. How destroyed: shredded. 

System manager(s) and address: 

Chief, General Services Branch 
HEW/HSA/Bureau of Medical Services 
6525 Belcrest Road, Room 1100 
Hyattsville, Maryland 20782 
Notification procedure: 
Director, Bureau of Medical Services, Att: 
Chief, General Services Branch 
6525 Belcrest Road, Room 1100, Presidential Building 
Hyattsville, Maryland 20782 
and List as under location 

Record access procedures: 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures ate in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Physicians/consultants. 


Same as notification procedures. ' 


7 


"NOTICES 


Systems exempted from certain provisions of the act: None. 


Appendix 


Director, USPHS Hospital, attn: 
General Supply Officer 

3100 Wyman Park Drive 
Baltimore, Maryland 21211 


Director, USPHS Hospital, attn: 
General Supply Officer 

77 Warren Street 

Boston (Brighton), Mass. 02135 


Director, USPHS Hospital, attn: 
General Supply Officer 
Carville, Louisiana 70721 


Director, USPHS Hospital, attn: 
General Supply Officer 

4400 Avenue N 

Galveston, Texas 77550 


Director, USPHS Hospital, attn: 
Office Services Manager 

210 State Street 

New Orleans, Louisiana 70118 


Director, USPHS Hospital, attn: 
Supply Officer 

6500 Hampton Boulevard 
Norfolk, Virginia 23508 


Director, USPHS Hospital, attn: 
General Services Officer 

15th Avenue and Lake Street 
San Francisco, California 94118 


Director, USPHS Hospital, attn: 
General Supply Officer 

1131 14th Avenue, S. 

Seattle, Washington 98114 


Director, USPHS Hospital, attn: 
Supply Management Officer 
Bay Street & Vanderbilt Avenue 
Staten Island, N.Y. 10304 


09-15-0004 


System name: Federal Employee Occupational Health Data System 
HEW/HSA/BMS. 


Security classification: None. 
System location: 
FCB 03, Room 330 


6525 Belcrest Road 
W.Hyattsville, Maryland 20782 


Categories of individuals covered by the system: Federal em- 
ployees enrolled in PHS/DFEH Health Units. (See appendix to 
Division of Federal Employee Health (DEFH) Employee Health 
Records System to determine covered employees). 


Categories of records in the system: Health Records. 


Authority for maintenance of the system: 5 USC 7901, 5 USC 
8101, OMB Circular No. A-72. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

U.S. Department of Labor, Officer of Worker’s Compensation 
Program, may be given access to files of those persons claiming 
compensation benefits due to personal injury while on the job. 

Certain records may be disclosed to medical laboratories, medical 
consultants, or computer processing firms under service contract 
agreement. In the event of a change in sponsorship of a 
PHS/DFEH health care unit or in a case of mass transfer of em- 
ployees covered by a PHS/DFEH health care unit to one served by 
a non-departmental organization, the health records will be trans- 
ferred to the custodianship of the new organization. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 
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In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. : 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Magnetic tape, and disc. 


Retrievability: Purpose: The system is designed to provide im- 
proved information to DFEH management while simultaneously 
reducing the administrative workload on the medical professionals 
in the health units. Users: physicians, nurses, other health profes- 
sionals. Retrievability: name, SSNs which are supplied on a volun- 
tary basis are used for retrieval. 

Safeguards: Access to information limited to authorized DFEH 
personnel. For computerized records, safeguards established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines (e.g. security codes) will be used, limiting access to 
authorized personnel. 

Retention and disposal: Number of years held at HSA - In- 
definitely or until 5 years after record becomes inactive. Purged 
from computer and stored on computer tape for a period of 5 years 
after file becomes inactive. 

System manager(s) and address: 

Director 

Division of Federal Employee Health 
FCB 03 6526 Belcrest Road 
Hyattsville, Maryland 20782 


Notification procedure: An individual who requests notification of 
or access to a medical/dental record shall, at the time the request is 
made, designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual of its 
contents at the representative’s discretion. (These notification and 
access procedures are in accordance with Department Regulations 


(45 CFR, Section 5b.6) Federal Register, October 8, 1975, page 
47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Data resulting from the clinical and 
preventive services offered by the PHS/DFEH Health Units and 
data obtained from individual. 


Systems exempted from certain provisions of the act: None. 


09-15-0005 
System name: Dental Research - Evaluation of Restorative Materi- 
als HEW/HSA/BMS. 
Security classification: None. 
System location: 
USPHS Hospital 
15th Avenue and Lake Street 
San Francisco, California 94118 
and Regional Federal Records Center 
Categories of individuals covered by the system: Patients in PHS 
Hospital participating in research project. 
Categories of records in the system: Dental history and treatment. 
Authority for maintenance of the system: Public Health Service 
Act, Section 321 (42 U.S.C. 248). 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


s 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any.component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and file folders. 

Retrievability: Purpose: study to improve dental restorative 
material. Users: PHS Dental researchers. Information transferred to 
NIH and FDA. Retrievability: patient study number. 

Safeguards: Secured in locked file cabinets; only research staff 
has access. 


Retention and disposal: Number of years held at HSA - 10 years. 
Number of years held at Federal Record Center before disposal - 5 
years. 

System manager(s) and address: 

Director, USPHS Hospital 
Attention: Research Coordinator 
Division of Hospitals and Clinics 
15th Avenue and Lake Street 
San Francisco, California 94118 


Notification procedure: Inquiries should be addressed to the 
System Manager. An individual who requests notification of or ac- 
cess to a medical/dental record shall, at the time the request is 
made, designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual of its 
contents at the representative’s discretion. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, page 
47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Patient and Dental care team. 

Systems exempted from certain provisions of the act: None. 

09-15-0006 
System name: Cooperative Research Studies System: Coronary Ar-_ 
tery Disease HEW/HSA/BMS. 

Security classification: None. 

System location: 

USPHS Hospital 
3100 Wyman Park Dr. 
Baltimore, Md. 21211 

Categories of individuals covered by the system: Patients at Public 
Health Service Hospitals who have agreed to participate in the pro- 
ject. 

Categories of records in the system: Medical data. 

Authority for maintenance of the system: Public Health Service 
Act, Sections 301, 321 (42 U.S.C. 241, 248). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to individuals and organizations deemed 
qualified by the Secretary to carry out specific research solely for 


the purpose of carrying out such research (42 CFR Part 5b, Appen- 
dix B, item (101)) 
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Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Documents, magnetic tape, punch cards. 

Retrievability: Purpose: medical research. Users: qualified 
research personnel. Retrievability: name, medical record number. 

Safeguards: Locked files, limited access by other than research 
personnel. For computerized records, safeguards established in ac- 
cordafice with Department standards and National Bureau of Stan- 
dards guidelines (e.g. security codes) will be used, limiting access to 
authorized personnel. 

Retention and disposal: Retained for life of the study. Destroyed 
by shredding. 


System manager(s) and address: 

Director, Division of Hospitals and Clinics 

Federal Center Bldg. 03, 6525 Belcrest Rd. 

Hyattsville, Md. 20782 

Notification procedure: 

Director: USPHS Hospital 

Attention: Chief, Cardiology Service 

3100 Wyman Park, Dr. : 

Baltimore, Md. 21211 An individual who requests notification 
of or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible 
representative who will be willing to review the record and 
inform the subject individual of its contents at the 
representative's discretion. (These notification and access 
procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to -be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Patient and medical care system. 

Systems exempted from certain provisions of the act: None. 


09-15-0007 
System name: Patients Medical 
Hospitals/Clinics HEW/HSA/BMS. 
Security classification: None. 
System location: See appendices | and 2 and Regional Federal 
Records Center. 
Categories of individuals covered by the system: Individuals ex- 
amined/treated at Public Health Service Hospitals and Clinics. 
Categories of records in the system: Medical examination, diag- 
nostic and treatment data, information for proof of eligibility, social 
data, disease registers, treatment logs, statistical summaries, cor- 
respondence. 
Authority for maintenance of the system: Public Health Service 
Act, Section 321 (42 U.S.C. 248). 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Record System PHS 


NOTICES 


Disclosure may be made to: (1). any community health organiza- 
tion, government agency, private physicians and/or company which 
had requested or arranged for an examination, treatment or care of 
an individual by the Bureau of Medical Services; (2) Navy, Air 
Force for reports of uniformed service personnel and their depen- 
dents examination/treatment; (3) Coast Guard for reports of 
uniformed service personnel and their dependents; (4) and for re- 
ports of American seamen found to be suffering from conditions 
that render them hazardous to themselves or to others aboard ship; 
(4) NOAA for reports of uninformed service and other personnel of 
that agency; (5) INS for reports of aliens examined and treated for 
and in behalf of that agency; (6) Bureau for Prisons for reports of 
examination and treatment of patients examined and/or treated for 
and on behalf of the BP; (7) Department of Health or other agency 
of a state or its subdivision for reports required under state law or 
regulation; (8) U.S. Department of Labor, Office of Workers Com- 
pensation Programs, for persons claiming compensation benefits 
due to personal injury while employed by the government; (9) 
Health professions students serving an affiliation at the institution 
and Non-agency physicians or laboratories for continued care of 
the patient; (10) Veterans Administration to assist uninformed ser- 
vice personnel, retirees and veterans obtain medical care or 
benefits. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

The Department contemplates that it will contract with a private 
firm for the purpose of collating, analyzing, aggregating or other- 
wise refining records in this system. Relevant records will be dis- 
closed to such a contractor. The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records. (42 
CFR Part 5b; Appendix B, item (9)) 

Disclosure may be made to individuals and organizations, 
deemed qualified by the Secretary to carry out specific research 
solely for the purpose of carrying out such research. (42 CFR Part 
5b, Appendix B, item (101)) 

Disclosure may be made to organizations deemed qualified by the 
Secretary to carry out quality assessment, medical audits or utiliza- 
tion review. (42 CFR Part 5b, Appendix B, item (102)) 

Information regarding the commission of crimes or the reporting 
of occurrences of communicable diseases, child abuse, births, 
deaths, alcohol or drug abuse, etc. as may be required to be dis- 
closedby health providers and facilities generally by the law of the 
State in which the facility is located. Such disclosures of informa- 
tion pertaining to an individual treated or referred for treatment of 
alcohol or drug abuse will be limited in compliance with the restric- 
tions of the Confidentiality of Alcohol and Drug Abuse Patient 
Records Regulations, 42 CFR, Part 2. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where, the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders, magnetic tape, punch cards, microfilm. 


Retrievability: Purpose: communication for patient care by health 
care team and related personnel. Administrative use for facility 
management and medical care evaluation, by medical and related 
staff, administrative staff of the facility. Educational uses to edu- 
cate and train medical and allied health personnel. Research, study 
of disease cause, treatment and methods of care delivery. Users: 
health care team, other medical and allied medical personnel. Medi- 
cal and allied health students. Administrative personnel for deter- 
mination of eligibility for care and facility management. Reports of 
examination/treatment of individuals at request of DHEW-OP, 
CPOD. Reports of adverse drug reaction and medical device mal- 
function to. FDA. Recover cost of care - PHS Claims Officer. 
Retrievability: indexed by name, register number, number control 
register, disease and operation, uniformed services service number 
which is the social security number. Those records indexed by SSN 
are retrieved in accordance with 7 (a) (2) (B) of the Privacy Act. 
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Safeguards: Locked storage area, personnel training and instruc- 
tion, PHS Policy on release of information, job description respon- 
sibility for individual employees. For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Numbers of years held at HSA (since 
1970) - 5 years after last activity. Number of years held at Federal 
Record Center before disposal - 50 years active duty uniformed ser- 
vice personnel, 25 years all others. Microfilmed records prior to 
1970 - permanent. How destroyed: According to FRC policy. 

System manager(s) and address: 

Director, Division of Hospitals and Clinics 
Federal Center Building 03, 6525 Belcrest Road 
Hyattsville, Maryland 20782 

Notification procedure: Same as system location, but not includ- 
ing Regional Federal Records Centers. Individual must contact ap- 
propriate facility directly. An individual who requests notification 
of or access to a medical/dental record shall, at the time the 
request is made, designate in writing a responsible representative 
who will be willing to review the record and inform the subject in- 
dividual of its contents at the representative's discretion. (These 
notification and access procedures are in accordance with Depart- 
ment Regulations (45 CFR, Section 5b.6) Federal Register, October 
8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should -also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Individual, health care personnel, other 
hospitals and physicians, employers, social agencies, maritime 
unions, shipping companies. 

Systems exempted from certain provisions of the act: None. 


Appendix 1 


Director, USPHS Hospital 
3100 Wyman Park Drive 
Baltimore, Maryland 21211 


Director, USPHS Hospital 
77 Warren Street 
Boston (Brighton), Massachusetts 02135 


Director, USPHS Hospital 
4400 Avenue N 
Galveston, Texas 77550 


Director, USPHS Hospital 
210 State Street 
New Orleans, Louisiana 70118 


Director, USPHS Hospital 
6500 Hampton Boulevard 
Larchmont 

Norfolk, Virginia 23508 


Director, USPHS Hospital 
15th Avenue and Lake Street 
San Francisco, California 94118 


Director, USPHS Hospital 
Box 3145 or 

1131 14th Avenue South 
Seattle, Washington 98114 


Director, USPHS Hospital 
Bay Street and Vanderbilt Avenue 
Staten Island, New York 10304 


Director, USPHS Hospital 
Carville, Louisiana 70721 


Appendix 2 


Director 

USPHS Outpatient Clinic 
1600 Clifton Road, N.E. 
Atlanta, Georgia 30333 


Director 

USPHS Outpatient Clinic 
50 High Street, R. 609 
Buffalo, New York 14203 


Director 

USPHS Outpatient Clinic 
214 Federal Building 

334 Meeting Street 
Charleston, S. C. 29403 


Director 

USPHS Outpatient Clinic 
1439 S. Michigan Avenue 
Chicago, Illinois 60605 


Director 

USPHS Outpatient Clinic 

P. O. and Courthouse Building 
5th and Walnut Street 
Cincinnati, Ohio 45202 


Director 

USPHS Outpatient Clinic 

New P. O. Building, West 216 3rd Street and Prospect Ave 
Cleveland, Ohio 44113 


Director 

USPHS Outpatient Clinic 
14700 Riverside Drive 
Detroit, Michigan 48215 


Director 

USPHS Outpatient Clinic 
Box 1410 or 

591 Ala Moana Boulevard 
Honolulu, Hawaii 96807 


Director 

USPHS Outpatient Clinic 
204 U. S. Customs Building 
701 San Jacinto Street 
Houston, Texas 77002 


Director 

USPHS Outpatient Clinic 
Box 4788 or Room 328 
Post Office Bldg 

311 West Monroe Street 
Jacksonville, Florida 32201 


Director 

USPHS Outpatient Clinic 
969 Madison Avenue 
Memphis, Tennessee 38104 


Director 

USPHS Outpatient Clinic 

51S. W Ist Avenue, Room 712 
Miami, Florida 33130 


Director 

USPHS Outpatient Clinic 
125 Federal Building 
Mohile, Alabama 36602 


Director 

USPHS Outpatient Clinic 
245 West Houston Street 
New York. New York 10014 
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Director 

USPHS Outpatient Clinic 
Room 700 

US Customs House 

2nd & Chestnut Sts 
Philadelphia, Pa. 19106 


Director 

USPHS Outpatient Clinic 

U.S. Post Office and Courthouse 
7th Avenue and Grant Street 
Pittsburgh, Pa. 15219 


Director 

USPHS Outpatient Clinic 

209 Federal Office Building 
Sth Street and Austin Avenue 
Port Arthur, Texas 77640 


Director 

USPHS Outpatient Clinic 
331 Veranda Street 
Portland, Maine 04103 


Director 

USPHS Outpatient Clinic 
220 Courthouse 

Broadway and Main Street 
Portland, Oregon 97205 


Director 

USPHS Outpatient Clinic 
1520 Market Street 

St. Louis, Missouri 63103 


Director 

USPHS Outpatient Clinic 
2105 Fifth Avenue 

San Diego, California 92101 


Director 

USPHS Outpatient Clinic 

Box 37838 

or 8 1/2 Fernandez Juncos Avenue 
San Juan, Puerto Rico 00904 


Director 

USPHS Outpatient Clinic 
Box 831 

or 825 S. Beacon Street 
San Pedro, California 90731 


Director 

USPHS Outpatient Clinic 
P. O. Box 9625 

or 1602 Drayton Street 
Savannah, Georgia 31402 


Director 

USPHS Outpatient Clinic 
P. O. Box 1611 

or 601 Florida Avenue 
Tampa, Florida 33601 


Director 

USPHS Outpatient Clinic 
Switzer Bldg. 

4th and C Streets, S.W. 
Washington, D. C. 20201 


09-15-0008 


System name: Emergency Non-PHS Treatment Authorization File 
HEW/HSA/BMS. 


Security classification: None. 


System location: See Appendices 1 and 2 
Record System PHS Hospitals/Clinics System 


to Patients Medical . 


NOTICES 


Categories of individuals covered by the system: Individuals who 
are eligible for emergency care paid for by the Public Health Ser- 
vice at non-Service medical facilities and have had such care. 

-Categories of records in the system: Eligibility information and 
reasons for emergency care. 

Authority for maintenance of the system: Public Health Service 
Act, Section 321 (42 U.S.C. 248). 

Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: 

Disclosure may be made to non-PHS providers of medical care 
for the purpose of providing emergency treatment to eligible in- 
dividuals. f ; 

Disclosure may be made to insurance companies for third party 
reimbursement. ; ; 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. _ 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Document files. ; 

Retrievability: Purpose: to determine eligibility for medical care 
by the PHS; used to document expenditure of public funds; review 
and evaluation of medical care. Users: DHEW administrative offi- 
cials; DHEW physicians or other DHEW health care professionals. 
Financial officers of the Division of Hospitals and Clinics, BMS. 
Retrievability: name. 

Safeguards: Retained in files of authorized administrative person- 
nel only. 

Retention and disposal: Number of years held at HSA - indefinite. 

System manager(s) and address: 

Director, Division of Hospitals and Clinics 
FOB 03, 6525 Belcrest Road 
Hyattsville, Maryland 20782 

Notification procedure: Same as system location. Individual must 
contact appropriate treatment facility directly. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Individual or someone acting in his be- 
half, and providers of medical care. 

Systems exempted from certain provisions of the act: None. 


09-15-0609 


System name: Cooperative Research Studies System: Pyelonephritis 
HEW/HSA/BMS. 


Security classification: None. 

System location: Appendix 1 to Patients Medical Record System 
PHS Hospitals/Clinics System. 

Categories of individuals covered by the system: Patients at Public 
Health Service Hospitals who have agreed to participate in the pro- 
ject. 

Categories of records in the system: Medical data. 

Authority for maintenance of the system: Public Health Service 
Act, Section 321 (42 U.S.R. 248). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 
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Disclosure may be made to individuals and organizations deemed 
qualified by the Secretary to carry out specific research solely for 
the purpose of carrying out such research. (42 CFR Part 5b, Appen- 
dix B, item (101)) 

The Department contemplates that it will contract with a private 
firm for the purpose of collating, analyzing, aggregating, or other- 
wise refining records in this system. Relevant records will be dis- 
closed to such a contractor. The contractor shall be required to 
maintain Privacy Act safeguards with respect to such records. (42 
CFR Part 5b, Appendix B, item (9)) 

Disclosure may be made to a congressional office from. the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Documents, magnetic tape, punch cards. 


Retrievability: Purpose: medical research. Users: qualified 
research personnel Retrievability: study number, name, hospital re- 
gister number. 

Safeguards: Locked files, access to study number control limited 
to research project personnel. For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 

Retention and disposal: Retained for life of research project. 

System manager(s) and address: 

Director, Division of Hospitals and Clinics 
Federal Center Building 0 3, 6525 Belcrest Road 
Hyattsville, Maryland 20782 

Notification procedure: Give treatment location. An individual 
who requests notification of or access to a medical/dental record 
shall, at the time the request is made, designate in writing a respon- 
sible representative who will be willing to review the record and in- 
form the subject individual of its contents at the representative's 
discretion. (These notification and access procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Individual and medical care system. 

Systems exempted from certain provisions of the act: None. 


09-15-0010 


System name: Cooperative Research Studies System: Essential 
Hypertension HEW/HSA/BMS. 


Security classification: None. 

System location: System location: Appendix | to Patients Medical 
Record System PHS Hospitals/Clinics System. 

Categories of individuals covered by the system: Patients at Public 
Health Service Hospitals who have agreed to participate in the pro- 
ject. 

Categories of records in the system: Medical data. 

Authority for maintenance of the system: Public Health Service 
Act, Section 321 (43 U.S.C. 248). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to individuals and organizations deemed 
qualified by the Secretary to carry out specific research solely for 
the purpose of carrying out such research. (42 CFR Part 5b, Appen- 
dix B, item (101)) 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

The Department contemplates that it will contract with a private 
firm for the purpose of collating, analyzing, aggregating, or other- 
wise refining records in this system. Relevant records will be dis- 
closed to such a contractor. The contractor shall be required to 

maintain Privacy Act safeguards with respect to such records. (42 
CFR Part 5b, Appendix B, item (9)) 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Documents, magnetic tape, punch cards. 

Retrievability: Purpose: medical research. Users: qualified 
research personnel. Retrievability: study number, name, hospital re- 
gister number. 

Safeguards: Locked file. Access to study number control and 
record limited to research project personnel. For computerized 
records, safeguards established in accordance with Department 
standards and National Bureau of Standards guidelines (e.g. securi- 
ty codes) will be used, limiting access to authorized personnel. 


Retention and disposal: Retained for the life of the research 
study. 


System manager(s) and address: 


Director, Division of Hospitals and Clinics 
Federal Center Building 0 3, 6525 Belcrest Road 
Hyattsville, Maryland 20782 


Notification procedure: Same as above. Individuals must provide 
treatment location. An individual who requests notification of or 
access to a medical/dental record shall, at the time the request is 
made, designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual of its 
contents at the representative’s discretion. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, page 
47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Individual and medical care system. 


Systems exempted from certain provisions of the act: None. 
09-15-0018 
System name: Unofficial Vital Records System. HEW/HSA/IHS. 
Security classification: None. 


System location: Indian Health Service Area and Program Of- 
fices. 


Categories of individuals covered by the system: American Indians 
and Alaskan Natives. 


Categories of records in the system: Birth information. 

Authority for maintenance of the system: Public Health Service 
Act Section 321 (42 U.S.C. 258, 2001 et seq.). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 
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Disclosure may be made to a congressional office from the unof- 
ficial birth record of an individual in response to an inquiry from 
the congressional office made at the request of that individual. 
Such disclosure will be made in conjunction with notification that 
the birth record is an unofficial copy of the State Record, thus it 
must be verified by the State Health Department from which the 
record came. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders in file cases; microfilm reels, computer 
cards and tapes. 


Retrievability: Purpose: Used in health care program develop- 
ment, analysis, and evaluation. Birth record is an unofficial copy of 
the State record which is used internally for aggregate statistical 
and planning purposes. Users: Authorized agency personnel includ- 
ing maternal and child health personnel, health planners, statisti- 
cians, epidemiologists, demographers, and others concerned with 
problems of health, health care, and health hazards. Retrievability: 
Indexed by calendar year of event. 

Safeguards: Locked areas. 


Retention and disposal: Number of years held at IHS: Varies by 
IHS area from 1 year to indefinite. How destroyed: Burned or 
shredded. 

System manager(s) and address: See Appendix. 


Notification procedure: An individual or his designee who 
requests notification of or access to subject record is referred to 
State or other jurisdiction from which the record originated. Offi- 
cial certification of the document and contents can only be made 
by the State or other jurisdiction. These notification and access 
procedures are in accordance with Department Regulations. (45 
CFR, Section 5b.5 and 5b.6, Federal Register October 8, 1975, 
pages 47410 and 47411). 


Record access procedures: Same as notification procedures. Sub- 
ject individual and/or his designee will have access to own record 
by supplying date of birth, father’s name, mother’s maiden name, 
and place of birth. (These access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.5 (a) (2) Federal Re- 
gister, October 8, 1975, page 47410. 

Contesting record procedures: Write to the official at the address 
specified and reasonably identify the record and specify the infor- 
mation to be contested. The information contested may only be 
changed in the unofficial vital records system and the State must be 
notified separately to change the official documents. 

Record source categories: Records are obtained from State vital 
statistics offices and other jurisdictions. 


Systems exempted from certain provisions of the act: None. 


Appendix 


Director 

Aberdeen Area Indian Health Service 

Federal Building 

115 Fourth Avenue, S. E. 

Aberdeen, South Dakota 57401 

Attn: Chief, Maternal and Child Health Branch 


Director 

Albuquerque Area Indian Health Service 
Room 4005, Federal Office Building 

500 Gold Avenue, S.W. 

Albuquerque, New Mexico 87101 

Attn: Chief, Program Analysis & Statistics Br. 


Director 
Alaska Area Native Health Service 


NOTICES 


P.O. Box 7-741 
Anchorage, Alaska 99510 
Attn: Chief, Office of Systems Development 


Director 

Billings Area Indian Health Service 

P.O. Box 2143 

Billings, Montana 59103 

Attn: Area Program Planning and Statistics Office 


Director 

Navajo Area Indian Health Service 

P.O. Box G : 
Window Rock, Arizona 86515 

Attn: Chief, Maternal and Child Health Br. 


Director 

Oklahoma City Area Indian Health Service 
388 Old Post Office and Court House Bldg. 
Oklahoma City , Oklahoma 73102 

Attn: Chief, Program Analysis & Statistics Br, 


Director 

Phoenix Area indian Health Service 

801 East Indian School Road 

Phoenix, Arizona 85014 

Attn: Director, Office of Program Planning 


Director 

Portland Area Indian Health Service 
Room 476 Federal Building 

1220 Southwest Third 

Portland, Oregon 97204 

Attn: Chief, Program Planning & Statistics 


Program Director 

United Southeastern Tribes - 
Indian Health Service 

Oak Towers Bldg. 

1102 Kermit Drive 1101 
Nashville, Tenn. 37217 

Attn: Privacy Act Coordinator 


Director 

Tucson Program Area 

Indian Health Service 

P.O. Box 11340 

Tucson, Arizona 85734 

Attn: Chief, Community Health Status Surveillance 


Director 

Sacramento Program Area 
Indian Health Service 
2800 Cottage Way, E-1831 
Sacramento, Calif. 95825 


09-15-0019 
System name: Health and Medical 
HEW/HSA/IHS. 


Security classification: None. 


System location: Indian Health Service Service Units, Area and 
Program Offices, and Regional Federal Records Centers. 

Categories of individuals covered by the system: Individuals ex- 
amined/treated at Indian Health Service facilities, and by contract 
providers including hospitals, physicians, and other health 
providers. 

Categories of records in the system: Health and medical informa- 
tion incuding examination, diagnostic and treatment data, informa- 
tion for proof of eligibility, social data, disease registers, commit- 
ment registers, communicable diseases, special program and/or 
discipline patient profiles and research studies, statistical summa- 
ries, correspondence, etc. 


Authority for maintenance of the system: Public Health Service 
Act Section 321 (42 U.S.C. 248); 42 U.S.C. 2001; Self Determina- 
tion Act (25 U.S.C. 450); Indian Sanitation Facilities Act (42 U.S.C. 
20040); Synder Act (25 USC 13); Health Care Improvement Act (25 
USC 1601); and Construction of Community Hospitals (25 USC 
2005). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Records Systems. 
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Records in part or total may be disclosed: 

To state, local or other authorized organizations which provide 
health services to American Indians and Alaskan Natives for 
the purpose of planning for or providing such services; 
billing third parties for the payment of care, and reporting 
results of medical examination, care and treatment. 

To individuals and organizations deemed qualified by the 
Secretary to carry out specific research solely for the 
purpose of carrying out such research. (42 CFR Part 5b, 
Appendix B, item (101)) 

To federal and non-federal school systems which serve 
American Indian and Alaskan Native children for the 
purpose of student health maintenance and to the Bureau of 
Indian Affairs and their contractors for the identification of 
American Indian and Alaska Native handicapped children in 
support of P.L. 94-142, the Education for All Handicapped 
Children Act of 1975. 

To organizations deemed qualified by the Secretary to carry 
out quality assessment, medical audits or utilization review. 
(42 CFR Part 5b, Appendix B, item (102)) 

To authorized organizations or individuals for conduct of 
analytical and evaluation studies sponsored by the Indian 
Health Service. 

To a Congressional office in response to an inquiry from that 
office made at the request of the subject individual. 

Information regarding the commission of crimes or the reporting 
of occurrences of communicable diseases, child abuse, births, 
deaths, alcohol or drug abuse, etc. as may be required to be dis- 
closed by health providers and facilities generally by the law of the 
State in which the facility is located. Such disclosures of informa- 
tion pertaining to an individual treated or referred for treatment of 
alcohol or drug abuse will be limited in compliance with the restric- 
tions of the Confidentiality of Alcohol and Drug Abuse Patient 
Records Regulations, 42 CFR, Part 2. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders, ledgers, card files, microfiche, microfilm, 
computer cards and tapes, and automatic or open shelf files, auto- 
mated tapes and disc files. 

Retrievability: 


Purpose: Medical history of the total health care and medical 
treatment received, supplemental health records and indexes. 
To assist in planning further care of patient, to serve as basis 
for planning future health and related programs, to serve as 
means of communication among members of health care 
team, to serve as a legal document of health care rendered, 
to serve as a tool in evaluating quality of health care 
rendered, to use in research and education, to compile 
aggregated statistics. 

Users: Authorized agency personnel and authorized 
contractors, researchers and medical audit personnel, health 
care team members. 

Retrievability: Indexed by name and record number and social 
security number and cross indexed. SSN is supplied on a 
voluntary basis. 


Safeguards: Training of authorized personnel and locked areas. 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines (e.g. security codes) will be used, limiting access to 
authorized personnel. Disclosure of the contents of records which 
pertain to patient identity, diagnosis, prognosis or treatment of al- 
cohol or drug abuse is restricted under the provisions of the Con- 
fidentiality of Alcohol and Drug Abuse Patient Records Regulations 
42 CFR, Part 2, as authorized by 21 USC 1175 and 42 USC 4582, 
as amended by P.L. 93-282. To the extent possible, identical restric- 
tions will be applied to the disclosure of the contents of records 
pertaining to individuals with other programs who are participating 
in Public Health Employee Assistance Programs. 
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Retention and disposal: Active records maintained in facility and 
basic source statistical documents maintained in Area and program 
offices identifinitely. Inactive records held at the facility providing 
services from 3 to 7 years and then transferred to the Federal 
Records Center for disposal - 50 years active duty uniformed ser- 
vices personnel, 25 years all others. How destroyed: According to 
Federal Record Center practices. 

System manager(s) and address: See Appendix. 


Notification procedure: Submit to system location but not includ- 
ing Federal Record Center. Individual must contact appropriate 
facility. An individual who requests notification of or access to a 
medical/dental record shall, at the time the request is made, 
designate in writing a responsible representative who will be willing 
to review the record and inform the subject individual of its con- 
tents at the representative’s discretion. (These notification and ac- 
cess procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.) 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Write to the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Patient and/or family members, pro- 
vider of health and related services. 


Systems exempted from certain provisions of the act: None 


Appendix 


Director 

Aberdeen Area Indian Health Service 
Federal Building 

115 Fourth Avenue, S.E. 

Aberdeen, South Dakota 57401 

Attn: Chief, Health Records Branch 


Director 

Albuquerque Area Indian Health Service 
Room 4005, Federal Office Building 

500 Gold Avenue, S.W. 

Albuquerque, New Mexico 87101 

Attn: Chief, Health Records Branch 


Director 

Alaska Area Native Health Service 
P.O. Box 7-741 

Anchorage, Alaska 99510 

Attn: Chief, Health Records Branch 


Director 

Billings Area Indian Health Service 

P.O. Box 2143 

Billings, Montana 59103 

Attn: Area Program Planning and Statistics Office 


Director 

Navajo Area Indian Health Service 
P.O. Box G 

Window Rock, Arizona 86515 

Attn: Chief, Health Records Branch 


Director 

Okiahoma City Area Indian Health Service 
388 Old Post Office and Court House Bldg. 
Oklahoma City, Oklahoma 73102 

Attn: Chief, Records Librarian Consultant 


Director 

Phoenix Area Indian Health Service 
801 East Indian School Road 
Phoenix, Arizona 85014 

Attn: Chief, Health Records Branch 
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Director 

Portland Area Indian Health Service 
Room 476, Federal Building 

1220 Southwest Third 

Portland, Oregon 97204 

Attn: Chief, Health Records Branch 


Program Director 

United Southeastern Tribes 
Indian Health Service 

Oak Towers Bldg. 

1101 Kermit Drive 

Nashville, Tenn. 37217 

Attn: Privacy Act Coordinator 


Director 

Tucson Program Area 

Indian Health Service 

P.O. Box 11340 

Tucson, Arizona, 85734 

Attn: Director, Sells Service Unit 


Director 

Sacramento Program Area 
Indian Health Service 

2800 Cottage Way, E-1831 
Sacramento, Calif. 95825 
Attn: Privacy Act Coordinator 


Service Unit Director 
Belcourt Indian Hospital 
Belcourt, N.D. 58316 


Service Unit Director 
Eagle Butte Indian Hospital 
Eagle Butte, S.D. 57625 


Service Unit Director 
Fort Yates Indian Hospital 
Fort Yates, N.D. 58538 


Service Unit Director 
Pine Ridge Indian Hospital 
Pine Ridge, S.D. 57770 


Service Unit Director 
Rapid City Indian Hospital 
Rapid City, S.D. 57701 


Service Unit Director 
Rosebud Indian Hospital 
Rosebud, S.D. 57570 


Service Unit Director 
Sisseton Indian Hospital 
Sisseton, §.D. 57262 


Service Unit Director 
Wagner Indian Hospital 
Wagner, S.D. 57380 


Service Unit Director 
Winnebago Indian Hospital 
Winnebago, Neb. 68071 


Service Unit Director 
Chamberlain Indian Health Center 
Chamberlain, S.D. 57325 


Service Unit Director 
Fort Totten Indian Health Center 
Fort Totten, N.D. 58335 


Service Unit Director 
Newtown Indian Health Center 
Newtown, N.D. 58763 


Service Unit Director 
Cass Lake Indian Hospital 
Cass Lake, Minn. 56633 


Service Unit Director 
Red Lake Indian Hospital 
Red Lake, Minn. 56671 


Service Unit Director 
White Earth Indian Health Center 
White Earth, Minn. 56591 


Director 

PHS Alaska Native Medical Center 
Box 7-741 

Anchorage, Alaska 99510 


Service Unit Director 
Barrow Alaska Native Hospital 
Barrow, Alaska 99723 


Service Unit Director 
Bethel Alaska Native Hospital 
Bethel, Alaska 99559 


Service Unit Director 
Kanakanak Alaska Native Hospital 
Kanakanak, Alaska 99576 


Service Unit Director 
Kotzebue Alaska Native Hospital 
Kotzebue, Alaska 99752 


Service Unit Director 
Mt. Edgecumbe Alaska Native Hospital 
Mt. Edgecumbe, Alaska 99835 


Service Unit Director 

Tanana Alaska Native Hospital 
1638 Cowles Street 

Fairbanks, Alaska 99777 


Service Unit Director 
Albuquerque Indian Hospital 
801 Vassar Dr., N.D. 
Albuquerque, N.M. 87106 


Service Unit Director 
Mescalero Indian Hospital 
Mescalero, N.M. 88340 


Service Unit Director 
Santa Fe Indian Hospital 
Cerrillos Road 

Santa Fe, N.M. 87501 


Service Unit Director 
Zuni Indian Hospital 
Zuni, N.M. 87327 


Service Unit Director 
Browning Indian Hospital 
Browning, Mont. 59417 


Service Unit Director 
Crow Indian Hospital 
Crow Agency, Mont. 59022 


Service Unit Director 
Hariem Indian Hospital 
Harlem, Mont. 59526 


Service Unit Director 
Box Elder Indian Health Center 
Box Elder, Mont. 59521 


Service Unit Director 
Fort Washakie Indian Health Center 
Fort Washakie, Wyo. 82514 


Service Unit Director 
Lame Deer Indian Health Center 
Lame Deer, Mont. 59043 
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Service Unit Director 


Poplar Indian Health Center 
Poplar, Mont. 59255 


Service Unit Director 
St. Ignatius Indian Health Center 
St. Ignatius, Mont. 59865 


Service Unit Director 
Intermountain School Health Center 
P.O. Box 602 

Brigham City, Utah 84302 


Service Unit Director 
Claremore Indian Hospital 
Claremore, Okla. 74017 


Service Unit Director 
Clinton Indian Hospital 
Clinton, Okla. 73601 


Service Unit Director 
Lawton Indian Hospital 
Lawton, Okla. 73501 


Service Unit Director 
Pawnee Indian Hospital 
Pawnee, Okla. 74058 


Service Unit Director 

W. W. Hastings Indian Hospital 
1120 Grand 

Tahlequah, Okla. 74464 


Service Unit Director 
Talihina Indian Hospital 
Talihina, Okla. 74571 


Service Unit Director 
Holton Indian Health Center 
Holton, Kansas 66436 


Service Unit Director 
Shawnee Indian Health Center 
Shawnee, Okla. 74801 


Service Unit Director 
Tishomingo Indian Health Center 
Tishomingo, Okla. 73460 


Facility Director 

Haskell Junior College 
Indian School Health Center 
Lawrence, Kansas 66044 


Service Unit Director 

Keams Canyon Indian Hospital 
P.O. Box 98 

Keams Canyon, Ariz. 86034 


Service Unit Director 
Owyhee Indian Hospital 
P.O. Box 212 

Owyhee, Nev. 89832 


Service Unit Director | 
Parker Indian Hospital 
Route 1, Box 12 
Parker, Ariz. 85344 


Service Unit Director 

Phoenix Indian Medical Center 
4212 North 16th St. 

Phoenix, Ariz. 85016 


Service Unit Director 
Sacaton Indian Hospital 
Sacaton, Ariz. 85247 


Service Unit Director 
San Carlos Indian Hospital 
San Carlos, Ariz. 85550 


NOTICES 


Service Unit Director 
Schurz Indian Hospital 
Schurz, Nev. 89427 


Service Unit Director 
Whiteriver Indian Hospital 
Whiteriver, Ariz. 85941 


Service Unit Director 

Fort Yuma Indian Hospital 
P.O. Box 1368 

Yuma, Ariz. 85364 


Service Unit Director 

Uintah and Ouray Indian Health Center 
P.O. Box 967 

Rossevelt, Utah 84066 


Service Unit Director 
Colville Indian Health Center 
Nespelem, Wash. 99155 


Service Unit Director 

Fort Hall Indian Health Center 
P.O. Box 317 

Ft. Hall, Idaho 83203 


Service Unit Director 

Neah Bay IHS Health Center 
P.O. Box 408 

Neah Bay, Wash. 98357 


Service Unit Director 

Northern Idaho Indian Health Center 
P.O. Drawer 0367 

Lapwai, Idaho 83540 


Service Unit Director 

Northwest Washington Service Unit 
P.O. Box 241 

Marietta, Wash. 98268 


Service Unit Director 
Taholah Indian Health Center 
P.O. Box 1148 

Taholah, Wash. 98587 


Service Unit Director 
Warm Springs Indian Health Center 
Warm Springs, Ore. 97761 


Service Unit Director 
Wellpinit Indian Health Center 
P.O. Box 62 

Wellpinit, Wash. 99040 


Service Unit Director 
Yakima Indian Health Center 
Route 1, Box 77 

Toppenish, Wash. 98948 


Service Unit Director 
Umatilla Indian Health Center 
P.O. Box 159 

Pendleton, Ore. 97801 


Service Unit Director 

Puget Sound Indian Health Loc. 
1212 So. Judkins 

Seattle, Wash. 98144 


Service Unit Director 

Chemawa Indian School Health Center 
5545 Chugach St., NE 

Salem, Ore. 97303 


Service Unit Director 
Crownpoint Indian Hospital 
Crownpoint, N.M. 87313 
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Service Unit Director 
Fort Defiance Indian Hospital 
Ft. Defiance, Ariz. 86504 


Service Unit Director 
Gallup Indian Hospital 
Gallup, N.M. 87301 


Service Unit Director 
Shiprock Indian Hospital 
Shiprock, N.M. 87420 


Service Unit Director 
Tuba City Indian Hospital 
Tuba City, Ariz. 85045 


Service Unit Director 
Winslow Indian Health Center 
Winslow, Ariz. 86047 


Service Unit Director 
Chinle Indian Health Center 
Chinle, Ariz. 86503 


Service Unit Director 
Kayenta Indian Health Center 
Kayenta, Ariz. 86033 


Service Unit Director 
Sells Indian Hospital 
Sells, Ariz. 85634 


Service Unit Director 
Cherokee Indian Hospital 
Cherokee, N.C. 28719 


Service Unit Director 
Philadelphia Indian Hospital 
Philadelphia, Miss. 39350 


Service Unit Director 
Hollywood Indian Health Center 
Hollywood, Fla. 33024 


Program Director 
Bemidji Program Office 
203 Federal Building 
Bemidji, Minn. 56601 


09-15-0022 
System name: Accounts Receivable DHEW/HSA/BMS 
Security classification: None. 


System location: Financial Management Offices - see attached 
list. 


Categories of individuals covered by the system: Patients, Em- 
ployees, Attorneys. 


Categories of records in the system: Billing to individuals. 


Authority for maintenance of the system: Public Health Service 
Act Section 321 (42 U.S.C. 248). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Information may be provided to any government agency which 
had requested or arranged for treatment or care of an individual by 
the BMS. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


NOTICES 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Retrievable by name. Aili To collect funds 
due Federal Government. Uses: Billing and collecting. Users: 
Billing clerk, cashier, HEW Audit Agency, HEW Claims Officer. 

Safeguards: Physical security - financial management personnel 
have access. 

Retention and disposal: Number of years held at HSA - Until au- 
dited. How destroyed: Incinerator. 

System manager(s) and address: 

Chief, Financial Management Branch, BMS 
11th Floor, Federal Center Bidg. 03 
6525 Belcrest Rd., W. Hyattsville, Md. 20782 


Notification procedure: Financial Management Offices - as listed 
under location. 

Record access procedures: Requesters Should contact the ap- 
propriate office listed under System Location and reasonably speci- 
fy the record contents being sought. (These access procedures are 
in accordance with Department Regulations (45 CFR, Section 
5b.5(a)(2)) Federal Register, October 8, 1975, page 47410.). 

Contesting record procedures: Write to an appropriate Financial 
Management Officer under System Location and reasonably identi- 
fy the record and specify the information to be contested. (These 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.7) Federal Register, October 8, 1975, page 47411.). 

Record source categories: From individual via the medical record 
Hospital Administrative Department. 


Systems exempted from certain provisions of the act: None. 
Address all correspondence to: 
Chief, Financial Management, at the appropriate location 


USPHS Hospital 
3100 Wyman Park Drive 
Baltimore, Md. 21211 


USPHS Hospital 
77 Warren St. 
Boston (Brighton) Mass. 02135 


USPHS Hospital 
Carville, La. 70721 


USPHS Hospital 
4400 Avenue N 
Galveston, Texas 77550 


USPHS Hospital 
210 State St. 
New Orleans, La. 70118 


USPHS Hospital 
€500 Hampton Blvd., Larchmont 
Norfolk, Virginia 23508 


USPHS Hospital 
1131 14th Ave. South 
Seattle, Wash. 98114 


USPHS Hospital 
Bay Street and Vanderbilt Avenue 
Staten Island, New York 10304 


USPHS Hospital 
15th Ave. & Lake St. 
San Francisco, Calif. 94118 


USPHS Outpatient Clinic 
Switzer Bldg. 

4th & C Sts., SW 
Washington, D. C. 20201 


USPHS Outpatient Clinic 
1600 Clifton Rd., NE 
Atlanta, Georgia 30333 
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09-15-0026 
System name: Medical Fellowships and Educational Loans. 
DHEW/HSA/OA. 
Security classification: None. 
System location: 
DHEW/HSA/OA/OFS - Rm. 16-23 
Parklawn Bldg. : 
$600 Fishers Lane Rockville, Md. 20857 
and Regional Federal Records Center. 

Categories of individuals covered by the system: Private Citizens 
(Loan Applicants). 

Categories of records in the system: Fellowship, Grants and Loans 
Applications. 

Authority for maintenance of the system: Public Health Service 
Act Section 301 (42 U.S.C. 241). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United ‘States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders. 


Retrievability: Retrievable by name. Purpose: To support HSA 
accounting records. Users: HSA Accounting Clerks, Accountants 
and Auditors. 


Safeguards: File cabinets and normal Government building securi- 
ty. 

Retention and disposal: Number of years held at HSA: 2 yrs. 1 yr 
warehouse. Number of years held at Federal Records Center before 
disposal: 7 yrs. How destroyed: in accordance with current regula- 
tions. 

System manager(s) and address: 

HSA-OA (HQ) Chief Accounting & Finance Section 
$600 Fishers Lane - Parklawn Bidg. Rm. 16-23 
Rockville, Md. 20857 

Notification procedure: . 

Director, Office of Management Policy, HSA 
Rm. 13A32 

5600 Fishers Lane 

Rockville, Md. 20857 

Record access procedures: Same as System Manager. Requesters 
should also reasonably specify the record contents being sought. 
(These access procedures are in accordance with Department Regu- 
lations (45 CFR, Section 5b.5(a)(2)) Federal Register, October 8, 
1975, page 47410.). 

Contesting record procedures: Write to the System Manager and 
reasonably identify the record and specify the information to be 
contested. (These procedures are in accordance with Department 
Regulations (45 CFR, Section 5b.7) Federal Register, October 8, 
1975, page 47411.). 

Record source categories: Promissory note signed by the in- 
dividual receiving the loan. 

Systems exempted from certain provisions of the act: None. 

09-15-0027 
System name: National Health Service Corps (NHSC), Bureau of 
Medical Services (BMS) and Indian Health Services (IHS) Pre- 
Applicant Recruitment and Provider File HEW/HSA/BCHS. 
Security classification: None. 
System location: 


Parklawn Building 
5600 Fishers Lane 


Rockville, Maryland 20857 


Categories of individuals covered by the system: NHSC applicants 
and their spouses, if any, who wish to be assigned to critical health 
manpower shortage areas; applicants who wish to be assigned te 
the Public Health Service Bureau of Medical Services; individuals 
who indicate an interest in an assignment at an Indian Health Ser- 
vice location. 

Categories of records in the system: Employment data and 
preference for site-selection, personal and professional background 
information. 

Authority for maintenance of the system: Public Health Service 
Act Section 329 (42 U.S.C. 254b); Section 321, 322 (42 U.S.C. 248, 
249); Public Law 83-568 (42 U.S.C. 2001). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Locked file cabinets and computer tape. 
Retrievability: 


Purpose: Matching applicant and spouse, if any, for assignment 
to critical health manpower shortage areas most suited to 
their interests; matching applicants for assignments to PHS 
hospitals or toIHS locations. 

Users: Used by Regional Offices, IHS Area Offices and 
Service Units to pre-negotiate assignments, and used PHS- 
wide for recruitment programs. 

Retrievability: applicant name and number. 


Safeguards: Locked file cabinets and used only by Recruitment 
Services Branch, NHSC staff and Regional Recruiters; BMS staff; 
IHS staff and Area recruiters. For computerized records, 
safeguards established in accordance with Department standards 
and National Bureau of Standards guidelines (e.g. security codes) 
will be used, limiting access to authorized personnel. 


Retention and disposal: Maintained for three years, then 
destroyed. 


System manager(s) and address: 


Chief, Recruitment Services Branch 
Division of Clinical Services, BCHS 
5600 Fishers Lane 

Rockville, Maryland 20857 


Notification precedure: Same as above. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Letters of inquiry, NHSC Site Selection 
Questionnaire For Physicians, NHSC Site Selection Questionnaire 
For Dentists and NHSC Site Selection Questionnaire For Spouses; 
BMS Physician Questionnaire; IHS Medical Student and Physician 
Questionnaire. 


Systems exempted from certain provisions of the act: None. 
09-15-0028 


System name: PHS Clinical Affiliation 
HEW/HSA/BMS. 


Trainee Records. 
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Security classification: None. 

System location: See Appendices 1 and 2 to Patients Medical 
Record System PHS Hospital/Clinic System. 

Categories of individuals covered by the system: Students in PHS 
training programs or serving clinical affiliation in Public Health Ser- 
vice Hospitals and Clinics. 

Categories of records in the system: Transcripts of past education 
application for training, training program staff and clinical super- 
visor evaluations and progress reports, course grades and evidence 
of completion of training requirements. 

Authority for maintenance of the system: Public Health Service 
Act Sec. 321 (42 U.S.C. 248). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made: 

To Educational Program staff of affiliated college/university to 
provide reports of student trainee’s progress in training; 

To prospective employers for professional reference; 

To representatives of medical/allied health training program 
accreditation of PHS Training Programs; 

To professional boards or associations to certify the students’ 
progress in or completion of training as required for 
professional license, registration certification, etc. 

To a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: File folders. 


Retrievability: Purpose: Communication between educational and 
supervisory staff for evaluation of trainee. Users: Director of Edu- 
cation at facility, Work and Staff Supervisors, Administration per- 
sonnel. Retrievability: Alphabetically by last name. 

Safeguards: Stored in locked files, access limited to authorized 
personnel. 


Retention and disposal: Number of years held at HSA - in- 
definitely. How destroyed - shredded. 


System manager(s) and address: 
Director 
Division of Hospitals and Clinics 
FCB 03, 6525 Belcrest Road 
Hyattsville, Maryland 20782 


Notification procedure: Same as system location. The individual 
should contact directly the PHS facility where training was 
received giving name, date of birth and approximate dates of train- 
ing to allow positive identification of the record. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
aa CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Individual, clinical supervisors, instruc- 
tors, training program staff and administrative personnel of facility 
and affiliated college/university. 


Systems exempted from certain provisions of the act: None. 
09-15-0029 


System name: PHS Beneficiary-Contract Medical/Health Care 
Records. HEW/HSA/BMS. 


NOTICES 


Security classification: None. 
System location: 
1. Director, Division of Hospitals and Clinics 
Federal Center Bldg 03 
6525 Belcrest Road 
Hyattsville, MD 20782 
2. Director, PHS Hospital responsible for supervision of the 
area (See Appendix) 

Categories of individuals covered by the system: Individuals 
(primarily American seamen) who are legally entitled to medical or 
health care by the Public Health Service and who have received 
medical or health care from health professionals or facilities under 
contract to the Public Health Service, Bureau of Medical Services. 


Categories of records in the system: May inlcude any or all of the 
following medical history, diagnostic (laboratory/X-ray, etc.) and 
treatment data, sociologic information, eligibility data including em- 
ployment history, master’s certificate, uniformed services informa- 
tion (employing services, service numbers, duty station, etc.). 

Authority for maintenance of the system: PHS Act, Sections 321, 
322, 326, (42 USC 248, 249, 253) PL 88-71, Section 1 (42 USC 253a) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Disclosure may be made: 

To a non-agency physician, medical facility or laboratory for 
continued care of the patient; 

To Department of Transportation (U.S. Coast Guard), National 
Oceanic & Atmospheric Administration for reports of 
examination and/or treatment of that agency’s personnel or 
dependents; 

To the Veterans Administration to assist uniformed services 
personnel, retirees and veterans to obtain medical care or 
benefits; 

To the Coast Guard for reports of American seamen found 
suffering from medical conditions that are hazardous to 
themselves. 

To a federal agency, in response to its request, in connection 
with the hiring or retention of an employee, the issuance of a 
security clearance, the reporting of an investigation of an 
employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to 
the extent that the record is relevant and necessary to the 
requesting agency’s decision on the matter. (42 CFR Part 5b. 
Appendix B, item (4)) 

To a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Folders in file cabinets or open shelves in locked rooms 
accessible only to personnel with a need-to-know. 


Retrievability: Retrieved by name, uniformed service number 
which is SSN, and/or Z number. Those records indexed by SSN 
are retrieved in accordance with 7(a) (2) (B) of the Privacy Act. 
Used by contract professionals to provide medical care to the 
beneficiary and to report results of examination and/or treatment 
used by PHS personnel to verify eligibility and to audit care pro- 
vided by the contracting professionals. 

Safeguards: Filed in locked files or locked rooms in the contract- 
ing professional’s office/facility. Records are accessible only to 
contractors or PHS professionals with a need-to-know for the per- 
formance of their official duties. 


Retention and disposal: Retained in the contracting professional's 
facility files until the contract is terminated. Then turned over to 
the supervisory PHS facility for transmittal to a new contracting 
professional or storage at a Federal Records Center. When stored 
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in a Federal Records Center, active duty uniformed services per- 
sonnel records are stored for 50 years, other beneficiaries’ records 
for 25 years. Destruction at that time is in accordance with stan- 
dard practices of the Federal Records Center. 

System manager(s) and address: 

Director 

Division of Hospitals and Clinics 
Federal Center Building 03 

6525 Belcrest Road 

Hyattsville, Maryland 20782 

Nofification procedure: Inquiries should be addressed to the PHS 
facility supervising the area where care has been obtained from a 
contract source. (See listing in Appendix). Individual must provide 
name, beneficiary category, date of birth, service number/Z 
number (if applicable) and name and location of source of contract 
care. An individual who requests notification of or access to a 
medical/dental record shall, at the time the request is made, 
designate in writing a responsible representative who will be willing 
to review the record and inform the subject individual of its con- 
tents at the representative's discretion. (These notification and -ac- 
cess procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Individual, employers, other medical 
care providers, families and social agencies. 

Systems exempted from certain provisions of the act: None. 

Appendix 


HOSPITAL STATES 
Director, USPHS Hospital 
3100 Wyman Park Drive 
Baltimore, Maryland 21211 


Delaware, District of Columbia, IMlinois, Indiana, lowa 

Maryland, Michigan, Minnesota, Ohio, Pennsylvania, West 
Virginia 

Wisconsin 


Director, USPHS Hospital 
77 Warren Street 
Boston (Brighton), MA 02135 


Connecticut, Maine, Massachusetts, New Hampshire, Rhode 
Island, Vermont 


Director, USPHS Hospital 
4400 Avenue N 
Galveston, TX 77550 


Colorado, Kansas, New Mexico, Oklahoma, Texas 


Director, USPHS Hospital 
6500 Hampton Boulevard 
Larchmont 

Norfolk, VA 23508 


Georgia, North Carolina, South Carolina, Virginia 


Director, USPHS Hospital 
210 State Street 
New Orleans, LA 70118 


Alabama, Arkansas, Canal Zone, Florida, Kentucky, 
Louisiana, 
Mississippi, Missouri, Puerto Rico, Tennessee, Virgin Islands 


Director, USPHS Hospital 
15th Ave, & Lake Street 
San Francisco, CA 94118 


Arizona, California, Hawaii, Nevada, Utah 


Director, USPHS Hospital 
P.O. Box 3145 or 

1131 14th Avenue South 
Seattle, WA 98114 


Alaska, Idaho, Montana, Nebraska, North Dakota, Oregon, 
South Dakato, Washington, W yoming 


Director, USPHS Hospital 
Bay Street & Vanderbilt Avenue 
Staten Island, NY 10304 


New Jersey, New York 


[4110-03] 


09-10-0001 
System name: Quality Assurance Program--HEW/FDA/HFO 
Security classification: None. 


System lecation: Each FDA Field/District Office and EDRO 
Headquarters Office (see Appendix A). 


Categories of individuals covered by the system: FDA employees 
who conduct inspections. 


Categories of records in the system: Contains name, supervisor's 
evaluation of inspection reports, and notes of conversations or ob- 
servations. 

Authority for maintenance of the system: Section 704 of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 374) authorizes 
inspections; 1968 directive of Executive Director of Regional 
Operations, FDA, requires program to assure uniform, high quality 
inspections. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Not released outside the 
Agency, except disclosure may be made to a congressional office 
from the record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 


In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Maintained in letter-size manila folders in supervisor's 
files. 


Retrievability: Indexed by name, used to inform employee of 
results of the review of Establishment Inspection Reports. 


Safeguards: Maintained in locked containers in secured area. 
Building secured when not occupied. 


Retention and disposal: Records are retained as long as individual 
is an employee. Held 1 year then destroyed. 


System manager(s) and address: Individual Supervisor 
(investigational) at Field/District Offices and Chief, Management 
Studies Staff, Associate Director for Administration, EDRO (see 
Appendix A). 

Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857. 


Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the Federal Register 
March 22, 1977, Page 15629.). 


Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50) published in the Federal Register of March 22, 1977, 
Page 15631.). 

Record source categories: Supervisor, based on review of 
Establishment Inspection Reports completed by individual inspec- 
tor. 
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Systems exempted from certain provisions of the act: None. 


Appendix A--Addresses and working hours of the Food and Drug 
Administration Field Offices. 


The following is a list of the Food and Drug Administration 
Field Offices, their addresses and working hours where 
individuals may have access to records in Food and Drug 
Administration Privacy Act Record Systems: 


Boston District Office, Region I, 585 Commercial St., Boston, 
Massachusetts 02109, Office hours: 8a.m. to 4:30 p.m. 


New York District Office, Region II, 850 3rd Ave., Brooklyn, 
New York 11232, Office hours: 8 a.m. to 4:30 p.m. 


Buffalo District Office, Region II, 599 Delaware Ave., Buffalo, 
New York 14202, Office hours: 8 a.m. to 4:30 p.m. 


Newark District Office, Region II, 20 Evergreen Place, East 
Orange, New Jersey 07018, Office hours: 8 a.m. to 4:30 p.m. 


San Juan District Office, Region II, P. O. Box S-4427, San 
Juan Station, San Juan, Puerto Rico 00905, Office hours: 
8:30 a.m. to 4:30 p.m. 


Philadelphia District Office, Region III, 2nd and Chestnut St., 
Rm. 900, Philadelphia, Pennsylvania 19106, Office hours: 8 
a.m. to 4:30 p.m., 


Baltimore District Office, Region III, 900 Madison Ave., 
Baltimore, Maryland 21201, Office hours: 8 a.m. to 4:30 p.m. 


Atlanta District Office, Region IV, 880 Peachtree St., NW., 
Atlanta, Georgia 30309, Office hours: 8 a.m. to 4:30 p.m. 


‘Nashville District Office, Region IV, 297 Plus Park Blvd., 
Nashville, Tennessee 37127, Office hours: 8 a.m. to 4:30 
p.m. 


Orlando District Office, Region IV, P. O. Box 118, Orlando, 
Florida 32802, Office hours: 8 a.m. to 4:30 p.m. 


Chicago District Office, Region V, 433 W. Van Buren St., Rm. 
1222, Chicago, Illinois 60607, Office hours: 8 a.m. to 4:30 
p.m. i 


Cincinnati District Office, Region V, 1141 Central Pkwy., 
Cincinnati, Ohio 45202, Office hours: 8 a.m. to 4:30 p.m. 


Detroit District Office, Region V, 1560 E. Jefferson Ave., 
Detroit, Michigan 48207, Office hours: 8 a.m. to 4:30 p.m. 


Minneapolis District Office, Region V, 240 Hennepin Ave.., 
Minneapolis, Minnesota 55401, Office hours: 8 a.m. to 4:30 
p.m. 


Dallas District Office, Region VI, 3032 Bryan St., Dallas, 
Texas 75204, Office hours: 8 a.m. to 4:30 p.m. 


New Orleans District Office, Region VI, 423 Canal St., Rm. 
222, New Orleans, Louisiana 70130, Office hours: 8 a.m. to 
4:30 p.m. 


Kansas City Field Office, Region VII, 1009 Cherry St., Kansas 
City, Missouri 64106, Office hours: 8 a.m. to 4:30 p.m. 


Denver Field Office, Region VIII, 721 19th St., U.S. 


Customhouse, Denver, Colorado 80202, Office hours: 8 a.m. 
to 4:30 p.m. 


San Francisco District Office, Region IX, 50 Fulton St., Rm. 


518, San Francisco, California 94102, Office hours: 8 a.m. to 
4:30 p.m. 


Los Angeles District Office, Region IX, 1521 W. Pico Bivd., 


Los Angeles, California 90015, Office hours: 8 a.m. to 4:30 
p-m. 


Seattle Field Office, Region X, 909 Ist Ave., Rm. 5003, 
Seattle, Washington 98104, Office hours: 8 a.m. to 4:30 p.m. 


NOTICES 


Winchester Engineering and Analytical Center, 109 Holton 
Street, Winchester, Mass. 01890, Office hours: 8a.m. to 
4:30.p.m. 


09-10-0002 


System name: Regulated Industry Employee Enforcement Records-- 
HEW/FDA/HFA. 


Security classification: None. 


System location: Administrative Services Branch, Associate Com- 
missioner for Administration, 5600 Fishers Lane, Rockville, MD 
20857 Field/District Offices (see Appendix A on Quality Assurance 
Program - FDA 09-10-0001 system). Z 


Categories of individuals covered by the system: Employees of en- 
terprises regulated by FDA and other individuals subject to FDA 
enforcement actions. 

Categories of records in the system: Includes correspondence, 
memoranda, inspection reports, and other documents that are in- 
vestigatory material compiled for law enforcement purposes, in- 
cluding criminal law enforcement purposes. 

Authority for maintenance of the system: Federal Food, Drug, and 
Cosmetic Act (21 U.S.C. 321 et seq.), the Public Health Service Act 


(42 U.S.C. 201 et seq.), and authority delegated to the Commis- 
sioner, 21 CFR Part 5. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Records that indicate 
violation or potential violation of law may be (1) referred for in- 
vestigation and possible enforcement action under the Federal, 
State, or foreign laws to the Department of Justice, an appropriate 
State food and drug enforcement health agency or licensing authori- 
ty, or the government of a foreign country or (2) disclosed in ad- 
ministrative or court proceedings. 


Records in the system may be the subject of discretionary disclo- 
sures under the Freedom of Information Act (5 U.S.C. 552). 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- - 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Manual files are maintained in letter-size folders. Part of 
FDA’s general records on regulated establishments. 


Retrievability: Indexed by company or subject, sometimes with 
individual name in card cross-index. There is also an automated 
index to this system. Records are used by FDA employees in in- 
vestigations of possible violations of the law. FDA regulatory 
records lacking individual name indexes, such as its case file, and 
administrative files (AF), are not part of this system. 


Safeguards: All files are stored in locked cabinets in a secured 
area. For computerized records, safeguards established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines (e.g. security codes) will be used, limiting access to 
authorized personnel. 

Retention and disposal: Records are retained indefinitely. 

System manager(s) and address: Chief, Administrative Services 
Branch, Associate Commissioner for Administration, Food and 
Drug Administration, 5600 Fishers Lane, Rockville, MD 20857 

Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857. 

Record access procedures: Same as notification procedure (some 
material is exempt from access and contest). Requesters should 
also reasonably specify the record contents being sought. (These 
access procedures are in accordance with FDA Regulations (21 
CFR 21.40), published in the Federal Register March 22, 1977, page 
15629). 

Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
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identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50) published in the Federal Register of March 22, 1977, 
Page 15631.). 

Record source categories: Individual on whom the record is main- 
tained, from third parties such as consumers, scientists, representa- 
tives of other companies, State agencies, or developed by FDA 
during investigations for law enforcement purposes. 

Systems exempted from certain provisions of the act: This system 
is exempt from access and contest and certain other provisions of 
the Privacy Act (5 U.S.C. 552a(c)(3), (d)(1) to (4), €e)(3), (e)(4)(G) to 
(H) and (f) to the extent that it includes investigatory material com- 
piled for law enforcement purposes, including criminal law enforce- 
ment purposes. 


09-10-0003 
System name: FDA Credential Holder File--HEW/FDA/HFO. 

Security classification: None. 

System location: FDA Employees: Services Management Section, 
Associate Commissioner for Administration, Rm. 4C-03, Parklawn 
Bldg., 5600 Fishers Lane, Rockville, MD 20857; Office Services 
Section, Associate Commissioner for Administration, Rm. B-002, 
FB-8, 200 C St., SW., Washington, D. C. 20204; and Administrative 
Branches at Field/District Offices (see Appendix A). State Em- 
ployees: Division of Federal-State Relations (HFO-300), Rm. 12-57, 
Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 20857 and Ad- 
ministrative Branches at Field/District Offices (see Appendix A on 
Quality Assurance Program-FDA 09-10-0001 system). 

Categories ef individuals covered by the system: FDA employees 

’ and State and local government employees who have been issued 
FDA credentials for enforcement activities. 


Categories of records in the system: Contains name, job title, so- 
cial security number, sex, height, weight, date of birth, color of 
eyes and hair, duty status, and for State and local government em- 
ployees, professional qualifications. 

Authority for maintenance of the system: Sections 702 to 704, the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372 to 374). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Providing assurance to 
regulated enterprises that an individual is a duly designated en- 
forcement officer and, in the case of State employees, an officer 
commissioned as an officer of the Department. 

Used to gain entry to regulated establishments. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United a 
where the Department determines that the claim, if successful, 
likely to directly affect the operations of the Department or any 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in letter-size manila folders or card files. 


Retrievability: Indexed by name, used to issue or reissue cre- 
dentials. 


Safeguards: Masterfile is in locked containers in secured area. 


Retention and disposal: Records are retained as long as individual 
is a duly designated or commissioned official; inactive {files 
destroyed after 6 months. 

System manager(s) and address: FDA Employees: Chief, Services 
Management Section, Associate Commissioner for Administration, 
Rm. 4C-03, Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 
20857; Chief, Office Services Section, Associate Commissioner for 
Administration, Rm. B-002, FB-8, 200 C St., SW., Washington, DC 
20204; and Appendix A on Quality Assurance Program-FDA 09-10- 
0001 System). State Officers of Field/District Offices (see Appen- 
dix A on Quality Assurance Program FDA 09-10-0001 System. State 
Employees: Director, Division of Federal-State Relations (HFO- 
300), Rm. 12-57, Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 
20857 and Administrative Officers at Field/District Offices (see Ap- 
pendix A on Quality Assurance System. FDA 09-10-0001). 
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Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857. 
State officials should provide State of employment. 

Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the Federal Register 
Mareh 22, 1977, Page 15629.). 


Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record- and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50) published in the Federal Register of March 22. 1977, 
Page 15631.). 


Record source categories: Individual on whom the record is main- 
tained. 


Systems exempted from certain provisions of the act: None. 


09-10-0004 
System name: Communications (Oral and Written) With the Public. 
HEW/FDA/HFA 
Security classification: None. 


System location: Administrative Services Branch, Associate Com- 
missioner for Administration; Office of Legislative Services; 5600 
Fishers Lane, Rockville, MD 20857; FDA Field/District Offices 
(see Appendix A on Quality Assurance Program-FDA 09-10-0001 
system). 

Categories of individuals covered by the system: Individuals, other 
than employees of enterprises regulated by FDA, who commu- 
nicate with FDA or, in some cases, are the subject of communica- 
tions by others with FDA; for example, correspondence by mem- 
bers of Congress writing to FDA on their behalf. 

Categories of records in the system: Generally initiated by in- 
dividuals outside the agency. Includes correspondence from and to 
individuals, summaries of conversations prepared by FDA em- 
ployees, and records prepared by FDA as a follow-up to consumer 
complaints, oral and written. 

Authority for maintenance of the system: Federal Food, Drug, and 
Cosmetic Act (21 U.S.C. 321 et seq.); the Public Health Service Act 
(42 U.S.C. 201 et seq.), and authority delegated to the Commis- 
sioner (21 CFR 5.1). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: All correspondence to 
and from members of the public, members of Congress, organiza- 
tion or company officials, or other persons except members of the 
Executive Branch and special government employees is available 
for public disclosure except to the extent that the correspondence 
concerns confidential information (21 CFR 20.102); individual 
names are generally deleted prior to disclosure. 


Records that indicate violation or potential violation of law may 
be disclosed in administrative or court proceedings. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 


lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether federal, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. (45 CFR Part 5b, Appendix 
B(1)); 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether state or local charged with the responsi- 
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto. (45 CFR Part 5b, Appendix B(5)). 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
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likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: . 

Storage: Manual files are maintained in letter-size folders. 

Retrievability: Used by FDA employees in carrying out their 
responsibilities, e.g., responding to follow-up correspondence on 
complaints, requests for information, etc. Administrative Services 
Branch files include copies of correspondence received from public 
and FDA reply. Records are arranged by company or by subject. A 
card index gives correspondent’s name, date of letter, subject and 


location. An automated index is being implemented. The Office of - 


Legislative Services maintains duplicates of letters FDA sends to 
members of Congress and summaries of oral inquiries in files or- 
ganized by members’ names. The Office of Legislative Services 
maintains a manual control system and the Executive Secretariat, 
Office of the Commissioner, maintains an automated control 
system of pending correspondence needing reply. Field offices file 
consumer complaints by complainants’ names. Other FDA units 
have correspondence files but these are not retrieved by individual 
name or personal identifiers. 


Safeguards: All files are stored in locked cabinets in secured 
areas. 


Retention and disposal: Records are retained indefinitely. 


System manager(s) and address: Chief, Administrative Services 
Branch, Food and Drug Administration, 5600 Fishers Lane, 
Rockville, MD 20857; Director, Office of Legislative Services, 5600 
Fishers Lane, Rockville, MD 20857; Regional or Deputy Regional 
Food and Drug Directors in FDA Field/District Offices (see Appen- 
dix A on Quality Assurance Program-FDA 0001.00 system). 

Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857. 


Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the Federal Register 
March 22, 1977, Page 15629.). 

Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50) published in the Federal Register of March 22, 1977, 
Page 15631.). 

Record source categories: Individual on whom the record is main- 
tained or others (generally members of Congress) who write to 
FDA about them. 

Systems exempted from certain provisions of the act: None. 

09-10-0005 
System name: State Food and Drug Official File--HEW/FDA/HFO. 

Security classification: None. 

System location: Division of Federal-State Relations, Rm. 15 A 
07, Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 20857 

Categories of individuals covered by the system: State Officials 


who have responsibilities related to those of the Food and Drug 
Administration. 


Categories of records in the system: Contains name, date of birth, 
education and professional experience. 

Authority for maintenance of the system: Section 702(a) of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372(a)). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 


NOTICES 


dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and dispesing of records in the system: 


Storage: Maintained in letter-size manila folders. 
Retrievability: Indexed by name and State. 


. Safeguards: Maintained in locked files with correspondence by 
tates. 


_ Retention and disposal: Records are retained as long as individual 
is a State employee or until updated by the individual. 


System manager(s) and address: Director, Division of Federal- 
State Relations, Rm. 15 A 07, Parklawn Bldg., 5600 Fishers Lane, 
Rockville, MD 20857. 


Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857. 
Provide name and State of employment. 


Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the Federal Register, 
March 22, 1977, page 15629.). 


Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50), published in the Federal Register, March 22, 1977, 
Page 15631.). 


Record source categories: Individual on whom the record is main- 
tained. 


Systems exempted from certain provisions of the act: None. 


09-10-0006 
System name: Radiation Registry of Physicians--HEW/FDA/HFX. 
Security classification: None. 


System location: Division of Biological Effects, Bureau of 
Radiological Health, Rm. 38, Twinbrook Research Laboratory, 
12709 Twinbrook Pkwy., Rockville, MD 20852. 


Categories of individuals covered by the system: Radiologists and 
Pathologists who were members of American College of Radiology 
or College of American Pathologists between 1961 and 1972. 


Categories of records in the system: Contains ID number, name, 
demographic characteristics, radiation exposure history, medical 
history of conditions affected by radiation, and date and cause of 
death, if deceased. 


Authority for maintenance of the system: Section 356 of the Public 
Health Service Act (42 U.S.C. 263d) as amended by Pub. L. 90-602, 
the Radiation Control for Health and Safety Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Records may be matched 
with outside agencies/educational institutions to obtain additional 
epidemiological, medical, and mortality information, 

Information may be exchanged with qualified research scientists 
engaged in research involving radiation effects epidemiology. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Maintained in letter-size manila folders, magnetic tape. 
and punch cards. 


Retrievability: Indexed by ID number. An individual identifier 
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index is maintained separate from the data. Used for statistical 
analysis of compiled data for epidemiologic studies of long term ef- 
fects of chronic exposure to low levels of ionizing radiation. 


Safeguards: Basic data identified by number only are stored in 
unlocked cabinets in a secured file area. The individual identifier 
index is stored in a locked cabinet. 

Retention and disposal: Records are retained as long as there is a 
foreseeable need for additional research and data analysis. 


System manager(s) and address: Chief, Biometric Section, Divi- 
sion of Biological Effects, Bureau of Radiological Health, Rm. 38, 
Twinbrook Research Laboratory, 12709 Twinbrook Pkwy., 
Rockville, MD 20852. Mailing address: 5600 Fishers Lane, 
Rockville, MD 20857. 


Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857 

Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the Federal Register, 
March 22, 1977, Page 15629.). 


Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50), published in the Federal Register, March 22, 1977, 
Page 15631.). 


Record source categories: Individual on whom the record ts main- 
tained and death certificates. 


Systems exempted from certain provisions of the act: None 
. 09-10-0007 
System name: Science Advisor Research Associate Program 
(SARAP)--HEW/FDA/HFO. 
Security classification: None. 


System location: Field Sciences Branch, Division of Field Opera- 
tions, Executive Director of Regional Operations, 5600 Fishers 
Lane, Rockville, MD 20857 


Categories of individuals covered by the system: FDA field person- 
nel who have applied to participate in full-time research effort 
under the program. 


Categories of records in the system: Contains name, curriculum 
vitae, description of research proposal, budget, and statement of 
career goals. 

Authority for maintenance of the system: Guidelines for Imple- 
mentation and Operation of the Science Advisor Research As- 
sociate Program and Field Research Program, dated July 1, 1974. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Not released outside the 
agency, except disclosure may be made to a congressional office 
from the record of an individual in response to an inquiry from the 
congressional office made at the request of that individual. 


In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Maintained in letter-size manila folders. 
Retrievability: Indexed by name, used to monitor the progress of 


research objectives of approved individual SARAP research pro- 
jects. Used by the SARAP Committee and knowledgeable persons 


in the specific field. Released on a _ need-to-know basis to 
authorized personnel. 


Safeguards: Files are maintained in secured file containers or in 
secured file area. 

Retention and disposal: Records are presently retained indefinite- 
ly. 

System manager(s) and address: Director, Field Sciences Branch, 
Division of Field Operations, Executive Director of Regional 
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Operations, (HFO-130), Rm. 13-86, Parklawn Bldg., 5600 Fishers 
Lane, Rockville, MD 20857 
Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857 
Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 


FDA Regulations (21 CFR 21.40), published in the Federal Register, 
March 22, 1977, page 15629.). 


Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50), published in the Federal Register, March 22, 1977, 
Page 15631.). 

Record source categories: Individual on whom the record is main- 
tained. 


Systems exempted from certain provisions of the act: None 


09-16-0008 
System name: Radiation Protection Program Personnel Monitoring 
System--HEW/FDA/HFxX. 
Security classification: None. 


System location: Division of Radioactive Materials and Nuclear 
Medicine, Bureau of Radiological Health, Rm. 320, Chapman Bldg., 
1901 Chapman Ave., Rockville, MD 20857, and a selected qualified 
contractor who provides thermoluminescent badge service on an 
annual bid basis. 


Categories of individuals covered by the system: Personnel in 
clinics, laboratories, hospitals, industrial plants, etc., who work 
with ionizing radiation sources required to be monitored by Nuclear 
Regulatory Commission regulations. 

Categories of records in the system: Contains name, date of birth, 
social security account number, job code, period of exposure, ef- 
fective date, and radiation exposure value. 

Authority for maintenance of the system: Atomic Energy Act of 
1954 (68 Stat. 919 et seq.). Nuclear Regulatory Commission Regula- 
tions, 10 CFR Part 20. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Results are disclosed to 
employers, i.e., clinics, laboratories, etc., or employee. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in‘his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in letier-size manila folders and on IBM 
cards. 

Retrievability: Indexed by name and by facility. Used to monitor 
incremental and accumulated exposure to ionizing radiation for 
radiation protection purposes. 

Safeguards: Filed in secured containers or in secured file area. 
Released on a need-to-know basis. 

Retention and disposal: Records are retained as long as individual 
is a part of the program. Held 1 year in an inactive status. Held in 
storage thereafter indefinitely. 

System manager(s) and address: Radiation Safety Officer, FDA, 
Rm. 320, Chapman Bldg. Mailing Address: 5600 Fishers Lane, 
Rockville, MD 20857 

Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857 

Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
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FDA Regulations (21 CFR 21.40), published in the Federal Register, 
March 22, 1977, Page 15629.). 

Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50), published in the Federal Register, March 22, 1977, 
Page 15631 


Record source categories: Individual on whom the record is main- 
tained. 


Systems exempted from certain provisions of the act: None. 
09-10-0009 


System name: Individual and Household Statistical Surveys and 
Special Studies on FDA-Regulated Products--HEW/FDA/HFA. 


Security classification: None. 


System location: Negotiated Contracts Branch, Rm. 5B-37, Par- 
klawn Bldg., 5600 Fishers Lane, Rockville, MD 20857. 


Categories of individuals covered by the system: Individuals, spe- 
cialty groups, e.g., physicians, and households participating volun- 
tarily in FDA-sponsored surveys and studies. 

Categories of records in the system: Data collected vary with each 
survey. Normal standard information for individuals or household 
members could, but not necessarily, include name, age, sex, marital 
status, address or locale of residence, etc. Nondemographic items 
would relate to experience with or opinions about a particular 
product. 


Authority for maintenance of the system: Section 701(a) of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 301 et seq.). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Data released in statisti- 
cal form only, except disclosure may be made to a congressional 
office from the record of an individual in response to an inquiry 
from the congressional office made at the request of that in- 
dividual. ; 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Questionnaires are filed in standard filing equipment. 
Statistical data are stored on magnetic tape. 


Retrievability: Accessed by ID number assigned by contractor 
during collection process. Individual files are maintained in agency 
and contractor’s custody until all collection procedures are 
completed. 

Safeguards: Questionnaires are maintained in locked containers in 
secured area. Magnetic tapes are maintained in secure computer 
facility with access limited to program analysts only. All employees 
are subject to the restrictions, penalties, and prohibitions of ap- 
plicable FDA regulations governing the confidentiality of the data. 

Retention and disposal: Questionnaires are retained until all 
Statistical problems are resolved then destroyed. Statistical records 
are maintained as long as they can be used validly. 

System manager(s) and address: Chief, Negotiated Contracts 
Branch, (HFA-510), Rm. 5B-37 Parklawn Bldg., 5600 Fishers Lane, 
Rockville, MD 20857 

Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857 

Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the Federal Register, 
March 22, 1977, Page 15629.). : 

Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 


NOTICES 


(These procedures are in accordance with FDA Regulations (21 
CFR 21.50), published in the Federal Register, March 22, 1977, 
Page 15631.). 

Record source categories: Individual on whom the record is main- 
tained or patient’s medical records, depending on the type of sur- 
vey or study. 

Systems exempted from certain provisions of the act: None. 


09-10-0010 
System name: Bioresearch Monitoring Information System-- 
HEW/FDA/HFD. 
Security classification: None. 


System location: Division of Scientific Investigations, Bureau of 
Drugs, Rm. 8-81, 5600 Fishers Lane, Rockville, MD 20857 


Categories of individuals covered by the system: Clinical investiga- 
tors who are conducting or have conducted clinical studies of new 
drugs under investigational new drug exemption requests. 


Categories of records in the system: Automated file is maintained 
on all clinical investigators; contains name, education, professional 
qualifications, and background, and information on studies being 
conducted. Manual file contains, in addition to that same informa- 
tion, investigatory material collected or developed by FDA, during 
investigations of possible violations of statutes and -regulations 
governing new drug studies. 

Authority for maintenance of the system: Section 505(i)(3), Federal 
Food, Drug, and Cosmetic Act (21 U.S.C. 355(i)(3)); 21 CFR Part 
312 (New drugs for investigational use). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


Records that indicate violation or potential violation of law may 
be (1) referred for investigation and possible enforcement action 
under the Federal, State, or foreign laws to the Department of 
Justice, an appropriate State food and drug enforcement agency or 
licensing authority, or the government of a foreign country where 
studies are being or have been conducted, or (2) disclosed in ad- 
ministrative or court proceedings. 

Records in the system may be (1) the subject of discretionary 
disclosures under the Freedom of Information Act (5 U.S.C. 522) 
where the Commissioner finds the public interest in disclosure out- 
weighs the impact on the investigator's personal privacy, or (2) dis- 
closed to drug companies seeking information on whether a given 
investigator is qualified to receive investigational drugs. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Three hundred to five hundred files compiled of in- 
vestigations of possible violations of statutes and regulations are 
maintained in letter-size manila folders. Automated file 
(approximately 30,000 investigators) is maintained on magnetic 
tape. 


Retrievability: Indexed by name, used to provide controls to as- 
sure that investigators meet requirements of statute or regulations. 

Safeguards: All files, including printout and computer output 
microfilm, are stored in locked cabinets in secured area. For com- 
puterized records, safeguards established in accordance with De- 
partment standards and National Bureau of Standards guidelines 
(e.g. security codes) will be used, limiting access to authorized per- 
sonnel. 


Retention and disposal: Records output from the system for 
referenced printout or computer output microfilm are retained for 
one update cycle, or quarterly. Disposal of records is accomplished 
through a disintegrator. 


System manager(s) and address: Director, Division of Scientific 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 





a RO ET 


NOTICES 


Investigations (HFD-180), Bureau of Drugs, Rm. 8-81, Parklawn 
Bldg., 5600 Fishers Lane, Rockville, MD 20857 

Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857 


Record access procedures: Same as notification procedure (some 
material is exempt from access and contest). Requesters should 
also reasonably specify the record contents being sought. (These 
access procedures are in accordance with FDA Regulations (21 
CFR 21.40), published in the Federal Register, March 22, 1977, 
Page 15629.). 

Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50) published in the Federal Register, March 22, 1977, Page 
15631.). 


Record source categories: Individual on whom the record is main- 
tained. Some material is obtained from third parties, e.g., drug com- 
panies, publications, or is developed by FDA. 

Systems exempted from certain provisions of the act: This system 
is exempt from access and contest and certain other provisions of 
the Privacy Act (5 U.S.C. 552a(c)(3), (d)(1) to (4), (e)(3), (e)(4)(G) to 
(H) and (f) to the extent that it includes investigatory material com- 
piled for law enforcement purposes, including criminal law enforce- 
ment purposes. 


09-10-0011 
System name: Certified Retort Operators--HEW/FDA/HFF. 
Security classification: None. 


System location: Division of Food Technology, Bureau of Foods, 
Rm. 4029, FB-8, 200 C St., SW, Washington, DC 20204. 

Categories of individuals covered by the system: Food industry 
employees who have attended courses of instruction relating to 
operation of retorts. 

Categories of records in the system: Contains name and training 
records. 

Authority for maintenance of the system: Section 404 of the- 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 344); 21 CFR 
128b.10. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Records showing that low-acid canned food establishment did not 
have canning operations under the supervision of certified retort 
operator may be (1) referred for investigation and possible enforce- 
ment action against the company and responsible officials, to the 
Department of Justice, or appropriate State food and drug law en- 
forcement agencies, or (2) disclosed in administrative or court 
proceedings. 

Most records in the system may be disclosed (1) under the 
Freedom of Information Act (5U.S.C. 522), or (2) a food company 
may be advised whether an individual has satisfied FDA require- 
ments. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: | 

Storage: Maintained in standard filing equipment and magnetic 
tape. 

Retrievability: Indexed by name, used to ascertain program 
progress. 

Safeguards: Magnetic tapes are stored in locked containers in 
secured area. Individual printouts/original hard copy records are 
stored in regular administrative files, maintained in secured file 
area or secured file containers. 


Retention and disposal: Retained indefinitely. 


System manager(s) and address: Director, Division of Food 
Technology (HFF-400), Rm. 4029, FB-8, 200 C St., SW., Washing- 
ton, DC 20204. 


Notification procedure: FDA Privacy Coordinator (HFI-30), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20857 


Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the Federal Register, 
March 22, 1977, Page 15629.). 

Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations 21 CFR 


(21.50), published in the Federal Register, March 22, 1977, page 
15631). 


Record source categories: Educational institutions that conduct re- 
tort operator training. 


Systems exempted from certain provisions of the act: None. 


09-10-0012 


System name: Association of Official Analytical Chemists (AOAC) 
Member File--HEW/FDA/HFS. 


Security classification: None. 


System location: FDA Liaison Office for AOAC, Rm. 3848, FB-8, 
200 C St., SW, Washington, DC 20204. 


Categories of individuals covered by the system: AOAC Committee 
members, Subcommittee members, Referees and Associate 
Referees (employed by FDA, related Federal or State agencies, 
universities, or regulated industry). Shows individuals involved in 
AOAC scientific activities, e.g., developing methods for determin- 
ing adulteration of food, drugs, etc. 


Categories of records in the system: Contains name, address, 
telephone number, and area of study. 


Authority for maintenance of the system: Section 702(a) of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372(a)); section 
301 of the Public Health Service Act (42 U.S.C. 241). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Provided to Department 
of Agriculture, Environmental Protection Agency, and the various 
State agencies that have an interest in development of official 
analytical methods. 


Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Maintained in letter-size manila folders, card file, and 
magnetic tape. 


Retrievability: Indexed by name, used to provide a service for 
AOAC on its committees. Primary use of the system is the prepara- 
tion of an annual publication listing AOAC projects; used as mail- 
ing list and to identify individuals who may be asked to assist FDA. 


Safeguards: Masterfile is in locked containers in secured area. In- 
dividual files are maintained with other administrative files. All in- 
formation in the records is required to be disclosed under the 
Freedom of information Act. , 


Retention and disposal: Records are retained as long as an in- 
dividual is a participating member, then destroyed. 


System manager(s) and address: FDA Liaison Officer for AOAC 
(HFS-56), Rm. 3848, FB-8, 200 C St., SW, Washington, DC 20204. 
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Notification procedure: 

FDA Privacy Coordinator (HFI-30) 
Food and Drug Administration 
5600 Fishers Lane 

Rockville, MD 20857 

Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the Federal Register, 
March 22, 1977, Page 15629.). 

Contesting record procedures: Write to-the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50), published in the Federal Register, March 22, 1977, 
Page 15631.). 

Record source categories: Individual on whom the record is main- 
tained. 

Systems exempted from certain provisions of the act: None. 


09-10-0013 


System name: Employee Conduct Investigative Records - 


HEW/FDA/HFA. 
Security classification: None. 
System location: 

Policy Management Staff, FDA 

Room 10-90, 5600 Fishers Lane 

Rockville, MD 20857 


* 


Categories of individuals covered by the system: Employees or 
former employees, or special Government employees of FDA who 
are alleged to have violated FDA or Departmental regulations 
and/or Federal statutes. 


Categories of records in the system: This system includes records 
relating to correspondence concerning an individual’s employment 
status or conduct while employed by FDA. Examples of these 
records include: correspondence from employees, Members of 
Congress, and members of the public alleging misconduct by an of- 
ficial of FDA. It also contains reports of investigation to resolve al- 
legation of misconduct or violation of statute, with related exhibits 
of statements, affidavits or records obtained during the investiga- 
tion; reports of action taken by management deciding action on any 
misconduct substantiated by the investigation; and reports of legal 
action resulting from violations of statutes referred for prosecution. 


Authority for maintenance of the system: 5 U.S.C. 301; Title 18, 
U.S.C. (e.g., 18 U.S.C. 201, 203, 205, 207, 208, 209, 1905); 21 
U.S.C. 331; 28 U.S.C. 535(b); 44 U.S.C. 3101; E.O. 10450 and 
11222; 45 CFR Part 73. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether federal, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
—_" order issued pursuant thereto. (45 CFR Part 5b, Appendix 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether state or local charged with the responsi- 
bility of investigating or prosecuting such violation or charged with 
enf4:cing or implementing the statute, or rule, regulation or order 
issued pursuant thereto. (45 CFR Part 5b, Appendix B(5)). 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
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likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Paper records, in folders, in file cabinets. 


Retrievability: Alphabetical by name. Used within FDA for 
providing management with information needed to take action on 
complaints or alleged violations. May be referred to Office of In- 
vestigations and Security, Office of the Secretary, HEW, and dis- 
closures may be made by that office. 


Safeguards: Records are maintained in locked file cabinets within 
a locked file room or in a safe within a secured area. 

Retention and disposal: Records are retained until death of sub- 
ject individual. 


System manager(s) and address: 


Director, Policy Mangement Staff 
HFA-20, Room 10-90 
Food and Drug Administration 
$600 Fishers Lane 
Rockville, Maryland 20857 
Notification procedure: 
FDA Privacy Act Coordinator (HFI-30) 
Food and Drug Administration 
5600 Fishers Lane 
Rockville, MD 20857 


Record access procedures: Same as notification procedure (some 
material is exempt from access and contest). Requesters should 
also reasonably specify the record contents being sought. (These 
access procedures are in accordance with FDA Regulations (21 
CFR 21.40), published in the Federal Register, March 22, 1977, 
page 15629. 

Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50), published in the Federal Register, March 22, 1977, 
page 15631 (Some material is exempt from access and contest). 


Record source categories: Information in this system of records is 
obtained from FDA personnel and records, subjects of investiga- 
tions, complaints, witnesses, other Federal agencies, State and 
local agencies, and personal observation by the investigator. 


Systems exempted from certain provisions of the act: This system 
is exempt from access and contest and certain other provisions of 
the Privacy Act (5 U.S.C. 552a(c)(3), (d)(1) to (4), (e)(3), (e)(4)(G) to 
(H), and (f)) the extent that it includes investigatory material com- 
piled for law enforcement purposes, including criminal law enforce- 
ment purposes, or investigatory material that would reveal con- 
fidential sources compiled solely for the purpose of determining 
suitability, eligibility, or qualification for Federal civilian employ- 
ment, military service, Federal contracts, or access to classified in- 
formation. 

09-10-0014 
System name: Service Contractor Employee Investigative Records. 

HEW/FDA/HFA. 

Security classification: None. 

System location: 
Policy Management Staff, FDA 
Room 10-90 
5600 Fishers Lane 
Rockville, MD 20857 

Categories of individuals covered by the system: Employees of ser- 
vice contractors who must have access to FDA secured areas or 
FDA file material; employees of contractors who provide janitorial, 
guard and maintenance services for FDA facilties. 

Categories of records in the system: This system includes records 
of pre-employment checks of individuals who will have access to 
FDA facilities during security hours and correspondence concern- 
ing an individual’s employment status or conduct while having such 
access. Examples of such correspondence include Reports of In- 
vestigations to resolve allegations of misconduct or of violations of 
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law, with related exhibits of statements, affidavits or records ob- 
tained during the investigation; reports of action taken by manage- 
ment deciding action on any misconduct substantiated by the in- 
vestigation; and reports of legal action resulting from violations of 
statutues referred for prosecution. 


Authority for maintenance of the system: 5 U.S.C. 301; Title 18, 
U.S.C. (e.g., 18 U.S.C. 1905); 21 U.S.C. 331; 44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes. of such uses: 


In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether federal, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. (45 CFR Part 5b, Appendix 
B(i)). 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu- 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap- 
propriate agency, whether state or local charged with the responsi- 
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto. (45 CFR Part 5b, Appendix B(5)). 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Paper records, in folders, in file cabinets. 


Retrievability: Alphabetical by name. Used by the Food and Drug 
Administration to determine if the employees of service contractors 
shall have access to FDA facilities. Used within FDA for providing 
management with information to take action on complaints or al- 
leged violations. May be referred to the Office of Investigations 
and Security, Office of the Secretary, HEW, and disclosures may 
be made by that Office. 

Safeguards: Records are maintained in locked file cabinets within 
a locked file room or in a safe within a secured area. 

Retention and disposal: Records are retained until death of sub- 
ject individual. 

System manager(s) and address: 

Director, Policy Management Staff 

HFA-20, Room 10-90 

Food and Drug Administration 

5600 Fishers Lane 

Rockville, Maryland 20857 
Notification procedure: 


FDA Privacy Act Coodinator (HFI-30) 
Food and Drug Administration 

5600 Fishers Lane 

Rockville, MD 20857 


Record access procedures: Same as notification procedures (some 
material is exempt from access and contest). Requesters should 
also reasonably specify the record contents being sought. (These 
access procedures are in accordance with FDA Regulations (21 
CFR 21.40), published in the Federal Register, March 22, 1977, 
page 15629 
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Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
21.50) March 22, 1977, page 15631). (These procedures are in ac- 
cordance with FDA Regulations (21 CFR (Some material is exempt 
from access and contest). 


Record source categories: Information in this system of records is 
obtained from industrial, employment and police records, subjects 


_Of investigations, complaints, witnesses, other Federal agencies, 


a and local agencies, and personal observation by the investiga- 
or. 

_ Systems exempted from certain provisions of the act: This system 
is exempt from access and contest and certain other provisions of 
the Privacy Act (5 U.S.C. 552a(c)(3), (d)(1) to (4), (e)(3), (e)(4)(G) to 
(H), and (f)) to the extent that it includes investigatory material 
compiled for law enforcement purposes, including criminal law en- 
forcement purposes, or investigatory material that would reveal 
confidential sources compiled solely for the purpose of determining 
suitability, eligibility, or qualification for Federal civilian employ- 
ment, military service, Federal contracts, or access to classified in- 
formation. ; 


09-10-0015 E 
System name: Blood Donors for Tissue Typing Sera and Cell Analy- 

sis and Related Research--HEW/FDA/HFB. 

Security classification: None. 

System location: 
Histocompatibility Laboratory, Division of Blood and Blood 

Products 

Bureau of Biologics 
Food and Drug Administration 
8800 Rockville Pike 
Bethesda, Md. 20014 


Categories of individuals covered by the system: Volunteer blood 
donors and patients of the National Naval Medical Center and the 
National Institutes of Health Clinical Center requiring tissue typing 
who also volunteer to be part of the system. 


Categories of records in the system: Records contain name, ad- 
dress, phone number, sex, race, age, disease (if any), number of 
pregnancies, number of children, and the results of blood typing. 

Authority for maintenance of the system: Public Health Service 
Act, section 351, 42 U.S.C. 262, which requires that all biologic 
products intended for human use must meet certain safety, purity 
and potency standards. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: On occasion, the Na- 
tional Institutes of Health Clinical Center and the National Naval 
Medical Center request that the Bureau perform tissue typing for 
their patients. In these instances, it is, of course, necessary to pro- 
vide the physician involved with precise data to properly identify 
the patient. 

Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of the individual. 

Disclosure may be made to the Department of Justice or other 
appropriate Federal agencies in defending claims against the United 
States when the claim is based upon an individual’s mental or 
physical condition and is alleged to have arisen because of activi- 
ties of the Public Health Service in connection with such individual 
(Appendix B, Departmental Regulations (45 CFR Part Sb, Item 
100)). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Standard filing equipment, magnetic tapes, and disks. 

Retrievability: Usually by an assigned ‘cell number.‘ Also, 
alphabetically, by name. The purpose of this system of records is 
to provide data to be used in evaluating histocompatibility testing 
sera submitted by manufacturers for approval and release on the 
market. These records will be used only within the Agency. Any 
Statistical data developed from the records and subsequent tissue 
typing may be distributed upon request, but will contain no specific 
reference to the individuals whose records are on file. 

Safeguards: Forms in locked filing equipment. Tapes and disks in 
secure computer facility with access limited to individuals having 
knowledge of ‘password* which is changed periodically. 

Retention and disposal: Records are retained indefinitely. 
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System manager(s) and address: 
Dr. Kamal K. Mittal 
Histocompatibility Laboratory 
Division of Blood and Blood Products 
Bureau of Biologics 
8800 Rockville Pike 
Bethesda, Md. 20014 

11 


FDA Privacy Act Coordinator (HFI-30) 
Food and Drug Administration 

5600 Fishers Lane 

Rockville, Md. 20857 

Record access procedures: Same as notification procedure. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the FEDERAL RE- 
GISTER, March 22, 1977, page 15629.) 

Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Regulations (21 
CFR 21.50), published in the FEDERAL REGISTER, March 22, 
1977, page 15631.) 

Record source categories: Volunteer blood donors and patients of 
the National Naval Medical Center and the National Institutes of 
Health Clinical Center. 


Systems exempted from certain provisions of the act: None. 


09-10-0016 


System mame: Cancer Patients on Laetrile and Physicians - 
HEW/FDA/HFD. 


Security classification: None. 


System location: 


Litigation and Recall Staff 

Associate Directorate for Compliance 
Bureau of Drugs 

Food and Drug Administration 

5600 Fishers Lane 

Rockville, Md. 20857 


Categories of individuals covered by the system: Cancer patients 
and their medical doctors who supervise the Laetrille treatment. 


Categories of records in the system: A separate index card will be 
established for each terminal cancer patient and each medical prac- 
titioner, containing their name and complete address. The patient 
index card will also contain the name of the patient’s doctor and 
the import entry number(s) covered by the affidavit. The doctor’s 
card will list all patients by import entry number. The patient's card 
may contain other information, such as the discontinuance of the 
patient from the program, phone numbers, change of doctors, or 
any other information as appropriate to facilitate compliance with 
Federal court orders which permitted the importation of an unap- 
proved experimental drug, Laetrile, upon a notarized affidavit that 
a cancer patient will receive it under the supervision of a doctor of 
medicine. Copies of the affidavits are received at the Bureau of 
Drugs; each affidavit contains the names of the patient and doctor, 
and usually the address of both. 


Authority for maintenance of the system: The Federal Food, Drug, 
and Cosmetic Act, 21 U.S.C. 372. 


NOTICES 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

Records that indicate violation or potential violation of law may 
be (1) referred for investigation and possible enforcement action 
under the Federal, State, or foreign laws to the Department of 
Justice, an appropriate State food and drug enforcement health 
agency or licensing authority, or the government of a foreign 
country or (2) disclosed in administrative or court proceedings. 

Disclosure may be made to a Congressional office from the 
record of an individual in response to an inquiry from the Congres- 
sional office made at the request of that individual. 

In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: On index cards in boxes. 


Retrievability: Alphabetically, by name. The index cards will be - 
used to record information from affidavits and then be used to spot 
check compliance with the court order concerning Laetrile. 


Safeguards: Index cards will be kept in the work area of the 
Litigation and Recall Staff. This area is locked outside of normal 
working hours and accessible only by authorized personnel during 
working hours. 


Retention and disposal: No longer than 3 years after the system is 
established; disposal will be made by shredding or tearing and 
dumping the residue into trash containers. 

System manager(s) and address: 


Associate Director for Compliance (HFD-300) 
Bureau of Drugs 

Food and Drug Administration 

5600 Fishers Lane 

Rockville, Md. 20857 


Notification procedure: 


FDA Privacy Act Coordinator (HFI-30) 
Food and Drug Administration 

5600 Fishers Lane 

Rockville, Md. 20857 


Record access procedures: Same as notification procedure. 
Requesters should also reasonably speciby the record contents 
being sought. (These access procedures are in accordance with 
FDA Regulations (21 CFR 21.40), published in the FEDERAL RE- 
GISTER, March 22, 1977, page 15629.) 


Contesting record procedures: Write to the official at the address 
specified under ‘Notification Procedure‘ above and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with FDA Reguatlions (21 
CFR 21.50), published in the FEDERAL REGISTER, March 22, 
1977, page 15631.) 

Record source categories: Individuals on whom the records are 
maintained are derived from affidavits and agency investigational 
reports. 


Systems exempted from certain provisions of the act: None. /* 
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09-60-0001 
System name: Commissioner’s Correspondence File HEW SSA OC. 
Security classification: None. 
System location: 
Room 922 Altmeyer Building 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: Any person or 
group who may write directly to the Commissioner. 
Categories of records in the system: The Commissioner’s incoming 
personal correspondence. 
Authority for maintenance of the system: Section 205 of the Social 
Security Act 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Paper file, stored in filing cabinets. 
Retrievability: Indexed by the name of the correspondent. 
Safeguards: Files used for answering correspondence received in 
the Office of the Commissioner are locked; only two people on the 
Commissioner’s staff and the Commissioner himself have access. 
Retention and disposal: Destroyed by shredding when deemed ap- 
propriate--general correspondence held 2 years. 
System manager(s) and address: 
Reference Aide ¢ 
Office of the Commissioner 
922 Altmeyer Building 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Notification procedure: 


Office of the Commissioner 
922 Altmeyer Building 

6401 Security Boulevard 
Baltimore, Maryland 21235 

Record access procedures: Any information on a specific in- 
dividual may be accessed by that individual by writing to the Office 
of the Commissioner, referencing the ‘Commissioner’s Correspon- 
dence File,‘ and providing return address. Requestors should also 
reasonably specify the record contents being sought. (These access 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.5(a)(2)) Federal Register, October 8, 1975, page 
47410.). ‘ 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.) 

Record source categories: Incoming correspondence. 


Systems exempted from certain provisions of the act: None. 


09-60-0002 


System name: Automated Controlled Correspondence Extraction 
System HEW SSA OEA. 


Security classification: None. 
System location: 


Office of Public Inquiries 
6401 Security Boulevard 


Baltimore, Maryland 21235 


Medicare Bureau 

Health Care Financing Administration 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Bureau of Disability Insurance 
Dickenson Tower Building 
1500 Woodlawn Drive 
Baltimore, Maryland 21241 


Bureau of Hearings and Appeals 
Ballston Center 

Tower 2 

800 North Randolph Street 
Arlington, Virginia 22204 


Categories of individuals covered by the system: Records are main- 
tained for individuals who forward a request for information 
directly to the Commissioner of the Social Security Administration 
and for individuals whose requests to members of Congress, the 
President, etc. are forwarded to the Commissioner for response. 


Categories of records in the system: Information is maintained in 
the system solely to aid in the control of correspondence through 
the various processing steps. Information in the records includes 
the following: name of individual involved, social security number 
(if given), name of third party inquirer (if present), type of cor- 
respondence, organizational component having initial responsibility 
for the inquiry, Congressman’s name (if a congressional inquiry), 
address-to-code (official to whom inquiry is directed, signature 
code,official to whom inquriy is directed, signature code (official 
whose name will appear on the reply) computer identification code 
(10 digit code cross referred to the name of the individual), subject 
matter code, location of information (component within the Social 
Security Administration that received the inquiry and date of 
receipt), and response information (type and date of Social Security 
Administration response). 


Authority for maintenance of the system: Sections 205(a) and 1631 
of the Social Security Act, and Section 413 of the Federal Coal 
Mine Health and Safety Act (Black Lung). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The records are maintained on magnetic tape and com- °* 
puter discs. 


Retrievability: The system is indexed by both name and by com- 
puter identification number, which are cross-referred. It is used to 
control processing of correspondence within the Social Security 
Administration Central Office Complex and the Bureau of Hearings 
and Appeals in Arlington, Virginia, and to provide management in- 
formation regarding the correspondence process. 

Safeguards: Magnetic tape and disc files are protected through 
standard security measures used for all of the Social Security Ad- 
ministration’s computer records. Paper records are subject to the 
same safeguards as all other information in the Social Security Ad- 
ministration relating to claims and beneficiary records--limited ac- 
cess to social security offices, limited employee access to those 
that have a need to know; all employees receive instruction in So- 
cial Security Administration confidentiality rules in an initial orien- 
tation. Guidelines contained in the FIPS PUB 41, Computer Securi- 
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ty Guidelines for Implementing the Privacy Act of 1974; FIPS PUB 
31, Guidelines for Automatic Data Processing Physical Security and 
Risk Management, and FIPS PUB 3, ADP System Security 
Required by the Privacy Act of 1974, were taken into account in 
development of these safeguards. - 
Retention and disposal: Records are maintained on-line in the 
system from the time of control until 13 months after the final 
response is released. Tape records are then maintained on magnetic 
tape for an additional 24 months before being erased. 
System manager(s) and address: 
Director, Office of Public Inquiries 
Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Notification procedure: 
Chief, Office of Public Inquiries Analysis Staff 
Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Identifying information should include the name of the person 
inquired 

about, the person to whom the inquiry was sent, and the date 
of the inquiry. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Inquiries directed to the Commissioner 
of Social Security Administration from members of the public. 


Systems exempted from certain provisions of the act: None. 


09-60-0003 
System name: Hearing File and Attorney Fee File. HEW SSA 
BHA. 
Security classification: None. 
System location: 
Bureau of Hearings and Appeals 
801 North Randolph Street 
and 201 North Glebe Road 
Arlington, Virginia 22203 
Categories of individuals covered by the system: Claimants - Titles 
Il, XVI, XVIII, and Black Lung. 
Categories of records in the system: When present, the hearing file 
generally contains: request for hearing, notice of hearing, 
‘Appearance at Hearing’ Card signed by claimant, correspondence 


to claimant, representative, or other source of evidence, cassette 


recordings of hearing, HA-503 card (case control device), decision 
(or dismissal order), and any material otherwise in an Appeals File. 
The hearing file (when present) may also contain the following in- 
formation which is otherwise maintained as attorney fee file: attor- 
ney fee petition involving 

1500 or more, or filed after Appeals Council action on a claim, 
Attorney Fee Analyst recommendation, fee authorization order, re- 
lated correspondence, and control card. 

Authority for maintenance of the system: Sections 205, 1631(d) 


1. , and 1872 of the Social Security Act, as amended, and 
Section 413(b) of the Federal Coal Mine Health and Safety 
Act, as amended. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 


response to an inquiry from the congressional office made at 
the request of that individual. 


2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 


NOTICES 


(b)Ahe United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 

. purpose for which the records were collected. 

. To applicants, claimants, beneficiaries, other than the 
subject individual, authorized representatives, experts, and 
other participants at a hearing to the extent necessary to 
pursue a claim or other matter on appeal. 

4. Attorney to the extent necessary to dispose of an attorney 
fee petition. 

Policies and practices for storing, refrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Hearing file folder in filing cabinets (when active). At- 
torney fee file control card in and filing container and paper folder 
on filing shelves. 

Retrievability: Name and social security number. In the appeals 
process, the hearing file was a working file for individual cases ris- 
ing to the hearing level. It was created and retained in the hearing 
office until final action by the presiding officer, and then retained 
in the Bureau of Hearings and Appeals central office until all appel- 
late actions were completed. Preparation of new hearing files was 
discontinued as of May 30, 1975. Hearing files prepared prior to 
that date are still used, when available, by bureau employees at all 
appropriate work stations. 


Attorney fee records, which were previously retained in the 
hearing file, became separately maintained after hearing file 
use was discontinued, and are used to process attorney fee 
petitions and to respond to correspondence and other 
inquiries. 

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. 


Retention and disposal: After all actions are completed, hearing 
file forwarded to Federal Record Center. Attorney fee file folder 
destroyed after 2 years, control card after 5 years. 

System manager(s) and address: 

Director 
Bureau of Hearings and Appeals, Room 402 
3833 North Fairfax Drive 
Arlington, Virginia 22203 
Notification procedure: 


Social Security Administration 

Bureau of Hearings and Appeals 

801 North Randolph Street 

Arlington, Virginia 22203 

Written request to Randolph OStreet address for hearing file. 
Contact Glebe Road address for attorney fee file in person 
or writing. Individual should provide name and social 
security number. 

Record access procedures: Written request to above address 
(social security number must be supplied to provide identification). 
Same as notification procedures. Requesters should also reasonably 
specify the record contents being sought. (These access procedures 
are in accordance with Department Regulations (45 CFR, Section 
5b.5(a)(2)) Federal Register, October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Claimant, representative, appropriate 
members of the public, the Social Security Administration and 
other Government, State, and local agencies. 


Systems exempted from certain provisions of the act: None. 
09-60-0004 
System name: Appeals File HEW SSA BHA. 
Security classification: None. 
System location: 


Bureau of Hearings and Appeals 
801 North Randolph Street 
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Arlington, Virginia 22203 


Categories of individuals covered by the system: Claimant - Social 
Security and Black Lung. 


Categories of records in the system: This file generally contains: 
Hearing and Appeals analyst’s recommendation to the Appeals 
Council; copies of correspondence and replies during processing of 
case; requests to Medical Advisory Staff and their comments, if 
not entered into the record; copies of Appeals Council actions on 
the case; notice of denial of request for review, order of remand, 
notice of granting review, decisions; copies of all post-adjudicative 
actions or correspondence; copies of transcripts when available. 

Authority for maintenance of the system: Sections 205, 1631(d) 


1. , and 1872 of the Social Security Act, as amended, and 
section 413(b) of the Federal Coal Mine Health and Safety 
Act, as amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office fram the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Folder paper file on filing shelves. 


Retrievability: Name and social security number. The appeals file 
is an internal working file created at the Bureau of Hearings and 
Appeals central office (in the absence of a hearing file) upon 
recommendation to or action by the Appeals Council in an in- 
dividual case. Used by members of the Appeals Council and their 
support staff when working on cases on appeal and in handling 
post-adjudicative actions and correspondence. 

Safeguards: Access to and use of these records limited to those 
persons whose official duties require such access. 


Retention and disposal: Destroy 6 calendar months after appeals 
council final action where no court action is initiated. Destroy 4 
calendar months after final court action in active court cases. 

System manager(s) and address: 

Director 
Bureau of Hearings and Appeals, Room 402 
3833 North Fairfax Drive 
Arlington, Virginia 22203 
Notification procedure: 
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 

Written request to above address. Individual should provide 
name and social security number for identification. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Claimant, representative, appropriate 
members of the public, Social Security Administration and other 
government, State and local agencies. 


Systems exempted from certain provisions of the act: None. 
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09-60-0005 
System name: Administrative Law Judge File HEW SSA BHA. 
Security classification: None. 
System location: All hearing offices (See Appendix G). 
Categories of individuals covered by the system: Claimant - Social 
Security and Black Lung. 
Categories of records in the system: File established in the hearing 
office oi hearing actions taken on each particular case. 
Authority for maintenance of the system: Sections 205, 1631(d) 
1. , and 1872 of the Social Security Act, as amended, and 
Section 413(b) of the Federal Coal Mine Health and Safety 
Act, as amended. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request cf that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Folder. 


Retrievability: Alphabetical. Used as a reference to indicate ac- 
tions taken in a particular case at the hearing level, in order to per- 
mit the administrative law judge or staff to reply to future cor- 
respondence. 

Safeguards: Limited access to Social Security Administration of- 
fices; limited employee access to need to know. 

Retention and disposal: File is destroyed two years after final ac- 
tion was taken. 

System manager(s) and address: 

Director, Bureau of Hearings and Appeals 
Room 402 
3833 North Fairfax Drive 
Arlington, Virginia 22203 
Notification procedure: 


- 


Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 

Contact the hearing office in person or writing, or send a written 
request to the above address, providing name a, address, and social 
security number. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably - 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Claimant, representative, appropriate 
members of the public, Social Security Administration and other 
government, State and local agencies. 

Systems exempted from certain provisions of the act: None. 


09-60-0006 


System name: Storage of Hearing Records: Tape Cassettes and Au- 
diograph Discs HEW SSA BHA. 


Security classification: None. 
System location: 
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Bureau of Hearings and Appeals 

801 N. Randolph St. 

Arlington, Virginia 22203 

Categories of individuals covered by the system: Claimant - Social 
Security and Black Lung. 

Categories of records in the system: Recording of actual hearing 
before an administrative law judge. 

Authority for maintenance of the system: Sections 205, 1631, and 
1872 of the Social Security Act, as amended, and section 413(b) of 
the Federal Coal Mine Health and Safety Act, as amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cassette tape and disc storage containers. 

Retrievability: The records are indexed by name and social 
security number. Basic record of the hearing conducted in an in- 
dividual case by the administrative law judge, the source utilized in 
the preparation of documentary transcript; used as a working 
reference by Social Security Administration employees in event of 
subsequent correspondence and/or further appeal of the claim, and 
for processing of attorney fee petition when appropriate. 

Safeguards: The containers are housed on racks in a secure 
storage area with access limited to employees. Access to the 
records is limited to employees with a job-related need to know. 

* Retention and disposal: Indefinite. 

System manager(s) and address: 

Director, Bureau of Hearings and Appeals 

Room 402 

3833 North Fairfax Drive 

Arlington, Virginia 22203 

Notification procedure: 

Social Security Administration 

Bureau of Hearings and Appeals 

801 North Randolph Street 

Arlington, Virginia 22203 


Contact the above office. Individual should provide name and so- 
cial security number. 
Written request to above address. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Claimant, representative, witnesses, ad- 
ministrative law judge and staff. 


Systems exempted from certain provisions of the act: None. 
09-60-0008 
System name: Administrative Law Judge’s Docket HEW SSA BHA. 
Security classification: None. 
System location: All hearing offices (See Appendix G). 


NOTICES 


Categories of individuals covered by the system: Claimant - Social 
Security and Black Lung. 

Categories of records in the system: A list of the cases pending be- 
fore the administrative law judge. 

Authority for maintenance of the system: Sections 205, 1631(d), 
and 1872 of the Social Security Act, as amended, and section 
413(b) of the Federal Coal Mine Health and Safety Act, as 
amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 

(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 


2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Folder. 

Retrievability: Social security number. Used to enable the ad- 
ministrative law judge to maintain control of his or her her 
caseload. 

Safeguards: None specified. 

Retention and disposal: As each case is disposed of, it is removed 
from the list. 

System manager(s) and address: 

Director 

Bureau of Hearings and Appeals, Room 402 

3833 North Fairfax Drive 

Arlington, Virginia 22203 

Notification procedure: 

Social Security Administration 

Bureau of Hearings and Appeals 

801 North Randolph Street 

Arlington, Virginia 22203 

Written request to above. Individual should provide name and so- 
cial security number. supplied to provide identification). 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact theofficial at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: administrative law judge, from informa- 
tion on incoming cases. 

Systems exempted from certain provisions of the act: None. 

09-60-0009 
System name: Hearings and Appeals Case Control System HE W 

SSA BHA. 

Security classification: None. 

System location: 


Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 
and each of the 10 regional offices (see Appendix G) 
Categories of individuals covered by the system: Claimant - Social 
Security and Black Lung. 
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Categories of records in the system: Social security number, name, 
type of claim, last action on case/date, location of case (office), 
date of receipt, hearing request (date/type/schedule date/request for 
review date), administrative law judge, cross reference number. 

Authority for maintenance of the system: Sections 205, 1631(d) 

1 . and 1872 of the Social Security Act, as amended, and 
section 413(b) of the Federal Coal Mine Health and Safety 
Act, as amended. 

Routine uses of records maintained in the system, including catego- 

ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 

the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Departmént may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape with some punch card input. 

Social Security Administration 

Bureau of Data Processing 

6401 Security Boulevard 

Baltimore, Maryland 21235 (computer terminus) 

Retrievability: Social security number. Used to provide case loca- 
tion and status for individual cases. 

Safeguards: Limited access to Social Security Administration of- 
fices; limited employee access to information on a need to know 
basis. SSA data processing security. 

Retention and disposal: Until retirement to Federal Records 
Center, then erased and returned to stock. 

System manager(s) and address: 

Director 
Bureau of Hearings and Appeals, Room 402 
3833 North Fairfax Drive 
Arlington, Virginia 22203 
Notification procedure: 
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 Written request to above address. 

Individual should’ provide name and social security number. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Bureau employees. 

Systems exempted from certain provisions of the act: None. 

09-60-0010 
System name: Hearings and Appeals Case Control Card File HEW 

SSA BHA. 

Security classification: None. 

System location: 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 


Categories of individuals covered by the system: Claimants for so- 
cial security and black lung benefits. 
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Categories of records in the system: Social security claim number; 
claimant-wage earner; administrative law judge /action/dates; Cen- 
tral Office/action/dates; codes hearing office/administrative law 
judge/social security office; routing. 

Authority for maintenance of the system: Sections 205, 1631(d) 

, and 1872 of the Social Security Act, as amended, and 
section 413(b) of the Federal Coal Mine Health and Safety 
Act, as amended. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressiona! office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; - 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the . 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Magnetic tape with some punchcard input. 


Retrievability: Access is by social security number. This system 
is being replaced by the Hearings and Appeals Case Control 
System. 
Safeguards: Data processing security site at Social Security Cen- 
tral Office, Baltimore, Maryland (See Appendix J(2)). 
Retention and disposal: Indefinite. 
System manager(s) and address: 
Director, Bureau of Hearings and Appeals 
Social Security Administration, Room 402 
3833 North Fairfax Drive 
Arlington, Virginia 22203 

Notification procedure: 


Social Security Administration 

Bureau of Hearings and Appeals 

801 North Randolph Street 

Arlington, Virginia 22203 The individual desiring access should 
provide social security number, name, address, and proof of 
identity. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). Requesters should also reasonably 
specify the record contents being sought. (These access procedures 
are in accordance with Department Regulations (45 CFR, Section 
5b.5(a)(2)) Federal Register, October 8, 1975, page 47410.). 
(Regulations should also reasonably identify the record contents 
being sought. These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.2(a)(2)), FEDERAL RE- 
GISTER, October 8, 1975, page 47410). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Prepared by Bureau employee. 

Systems exempted from certain provisions of the act: None. 


09-60-0012 


System name: Listing and Alphabetical Name File (Folder) of Voca- 
tional Experts, Medical Advisors, and Medical Consultants 
HEW SSA BHA. 


Security classification: None. 
System location: 


Bureau of Hearings and Appeals 
3833 North Fair fax Drive 
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and 

801 North Randolph Street 

Arlington, Virginia 22203 

and each hearing office (see Appendix G) 

Categories of individuals covered by the system: Individuals under 
contract to provide expert or consultative services to the Bureau of 
Hearings and Appeals. 

Categories of records in the system: A list of all Vocation Experts 
and Medical Advisors under contract, who are within the area ser- 
viced by the hearing office , and their usage. A list of all Medical 
Consultants under contract for services in Central Office. In addi- 
tion, a folder is kept for each expert containing a copy of their con- 
tract, qualifications, travel orders, invoices, and correspondence 
and other written records concerning usage as an expert, renewal 
of contract, etc. 


Authority for maintenance of the system: Sections 205, 1631(d)(1), 
and 1872 of the Social Security Act, as amended and Section 413(b) 
of the Federal Coal Mine Health and Safety Act, as amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Folder in filing cabinet and computer storage devices. 

Retrievability: Listing alphabetically of Vocational Experts and 
Medical Advisors by name is used to enable the administrative law 
judge to select the needed expert on a rotational basis for utiliza- 
tion in individual cases. Alphabeticl list of Medical Consultants 
used by Appeals Council or staff to select a consultant as needed in 
a case before the Appeals Council. Alphabetical files (folders) by 
expert name are used by operating officials in carrying out their ad- 
ministrative management responsibilities. They may be used in this 
connection in renewal of contract, for budgetary planning and con- 
tract services usage summary ,, analysis, and planning. 

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. 

Retention and disposal: Retain for 2 years after expiration of con- 
tract at which time the record is deleted by erasing all machine 
readable records and destroying all paper records. 

System manager(s) and address: 

Director ; 

Bureau of Hearings and Appeals, Room 402 

3833 North Fairfax Drive 

Arlington, Virginia 22203 

and each hearing office (see appendix G) 

Notification procedure: 

Social Security Administration 

Bureau of Hearings and Appeals 

801 North Randolph Street 

Arlington, Virginia 22203 Contact the hearing office where 
services are provided in person or in writing or sent written 
request to the above address. The individual should provide 
name, social security number, date or birth and type of 
contract services. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 


NOTICES 


identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
4 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information either comes from the in- 
dividual, from information supplied by the individual , or is pro- 
vided by SSA officials. 


Systems exempted from certain provisions of the act: None. 


09-60-0013 
System name: Records of Usage of Medical Advisors and Medical 
Consultants HEW SSA BHA. 
Security classification: None. 
System location: 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 
Categories of individuals covered by the system: Medical Advisors 
and Medical Consultants. 


Categories of records in the system: Records the occasions on 
which each Medical Advisor or Medical Consultant supplied advice 
or services to the administrative law judges or the Appeals Council, 
respectively. 

Authority for maintenance of the system: Sections 205, 1631(d) 

1. , and 1872 of the Social Security Act, as amended, and 
Section 413(b) of the Federal Coal Mine Health and Safety 
Act, as amended. 

Routine uses of records maintained in the system, including catego- 

ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his‘or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Folders, magnetic tape and some punchcards. 


Retrievability: Alphabetically by name--used for statistical pur- 
poses and to determine whether the contract for a Medical Advisor 
or Medical Consultant should be renewed. 


Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. 


Retention and disposal: Maintained as long as Medical Advisor or 
Medical Consultant is under contract. Incineration or trash disposal 
or erasure. 

System manager(s) and address: 

Director, Bureau of Hearings and Appeals 
Room 402 
3833 North Fairfax Drive 
Arlington, Virginia 22203 
Notification procedure: 


Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 
Written request to above. address. Individual should include 
name, social security number, and whether Medical Advisor or 
Medical Consultant. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 
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Contesting record procedures: Contact the official at the address 
specified under notification’ procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordarice with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Administrative law judges, 
Council, and supporting staffs. 


Systems exempted from certain provisions of the act: None. 


Appeals 


09-60-0014 
System name: Curriculum Vitae and Professional Qualifications of 
Staff Physicians and Medical Advisors and Medical Con- 
sultants and Resume of Vocational Experts HEW SSA BHA. 
Security classification: None. 
System location: 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 
and each Hearing office (See Appendix G). 
Categories of individuals covered by the system: Staff physicians, 
Medical Consultants, Vocational Experts and medical advisors. 
Categories of records in the system: Curriculum vitae and profes- 
sional qualifications. 
Authority for maintenance of the system: Sections 205, 1631(d) 


1. , and 1872 of the Social Security Act, as amended, and- 
section 413(b) of the Federal Coal Mine Health and Safety 
Act, as amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 

* such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

(3) to parties to a hearing 

(4) to the claimant (who would be a third pafty in this instance). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Folders in filing cabinets. 


Retrievability: Alphabetically by name. Reproduction for use as 
an exhibit in individual cases, enables the administrative law judge 
or Appeals Council member to demonstrate the physician’s profes- 
sional background and expertise and vocational expert’s profes- 
sional background and expertise 

Safeguards: Access to and use of these records are limited to 
those persons official duties require such access. 

Retention and disposal: Maintained as long as staff physician is 
employed by the Bureau of Hearings and Appeals and medical ad- 
visor , Medical consultant, or vocation expert is under contract. 

System manager(s) and address: 

Director 
Bureau of Hearings and Appeals, Room 402 
3833 North Fairfax Drive 
Arlington, Virginia 22203 
Notification procedure: 
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 
or hearing office. 
Contact the hearing office at above address in person or 
writing. individual should provide name, social security 
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number, and indicate whether a staff physician, medical 
advisor, medical consultant, or vocational expert. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting’ record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information either comes from the in- 
dividual, from information supplied by the individual or medical 
directories. 


Systems exempted from certain provisions of the act: None. 
09-60-0015 
System name: List of Physicians utilized as Readers of Black Lung 

X-Ray Films HEW SSA BHA. 

Security classification: None. 

System location: 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 


each Hearing Office (See Appendix G) 


Categories of individuals covered by the system: Physicians under 
contract utilized by BHA for x-ray reading in black lung cases. 
Categories of records in the system: Copy of contract, profes- 
sional qualifications and curriculum vitae of the physicians. 
Authority for maintenance of the system: Section 413(b) of the 
Federal Coal Mine Health and Safety Act, as amended. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Folders in filing cabinets. 
Retrievability: Alphabetically by name--enable the selection of an 
appropriate physician for reading x-rays in individual cases. 
Safeguards: Access to and use of thesse records are limited to 
those persons whose official duties require such access. 
Retention and disposal: Indefinitely. 
System manager(s) and address: 
Director, Bureau of Hearings and Appeals 
Room 402 
3833 North Fairfax Drive 
Arlington, Virginia 22203 
Notification procedure: 
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 
and hearing offices. 
Contact the appropriate hearing office or the above address in 


writing or person. Individual should provide name and social 
security number. 
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Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information obtained from the in- 
dividual. 


Systems exempted from certain provisions of the act: None. 
09-60-0017 


System name: Personnel Research and Merit Promotion Test 
Records HEW SSA OMA. 


Security classification: None. 
System location: 
Office of Human Resources, Office of Management and 
Administration, SSA 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: SSA employees. 
Categories of records in the system: These records include tests, 
test scores, responses to test items and questionnaires, interview 
data, and special ratings of employees obtained in test validation 
and other research. 


Authority for maintenance of the system: Title 5, U.S. Code Sec. 
3301, Sec. 1303. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to the Civil Service Commission for personnel research 
purposes and for use of personal identifier such as employee 
name to identify employees included in research studies that 
extend over a period of time (longitudinal studies). 

2. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

(3)In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were coliecied. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in file folders, on punched 
cards, microfiche, computer tape, and computer storage. 


Retrievability: Personnel Research--Personal Information can be 
retrieved by name or personal identifier (such as social security 
number) only for certain research projects such as those that in- 
volve longitudinal studies. Confidential and/or protected informa- 
tion such as ratings or test materials will not be disclosed. Research 
data are collected on a project by project basis and are used for the 
construction, analysis and validation of written tests; for research 
on personnel measurement and selection methods and techniques 
such as performance evaluation or productivity. No personnel deci- 
sions are made in the use of these research records. Many data are 
collected under conditions assuring their confidentiality. Personal 
information in this system of records is used by the Personnel Mea- 
surement and Research Branch in its researeh activities. Merit 
Promotion--Merit promotion test records are maintained by major 
SSA organization component, name and social security number. 
Merit promotion test information is used as one of the factors 
weighted under SSA Merit Promotion Programs. These records also 
may be used as a data source for management information for 
production of summary descriptive statistics and analytical studies 
in support of the function for which the records are collected or 


NOTICES 


maintained, or for related personnel management functions or man- 
power studies. 

Safeguards: Records are kept in locked files or locked room, and 
access is limited to research staff. 

Retention and disposal: Indefinite. 

System manager(s) and address: 

Director, Office of Human Resources 
Office of Management and Administration 
6401 Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: Write to the Director, Division of Policy 
Management and Research and provide name, name of system, 
identifier where required, and place of SSA employment or former 
employment. 

Record access procedures: Same as notification procedures 
Requestors should also reasonably specify the record contents 
being sought. These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)), FEDERAL RE- 
GISTER, October 8, 1975, page 47410. 

Contesting record procedures: Same as notification procedures 
Requestors should reasonably identify the records and specify the 
information to be contested. (these procedures are in accordance 
with Department Regulations (45 DFR, Section 5b.7), FEDERAL 
REGISTER, October 8, 1975, page 47411.) 

Record source categories: Individual SSA employees, supervisors, 
assessment center assessors or data from SSA personnel files and 
records. 

Systems exempted from certain provisions of the act: Under the 
provisions of 5 USC 552, Sec. K (6), which provides for exempting 
‘testing or examination material used solely to determine individual 
qualifications for appointment or promotion in the Federal service 
the disclosure of which would compromise the objectivity or fair- 
ness of the testing or examination process,* we exempt from disclo- 
sure all Social Security Administration merit promotion tests, test 
item files, answer keys, completed answer sheets, transmutation ta- 
bles and schedules, and ratings given for the purpose of validating 
tests. 


09-60-0030 
System name: Employee Housing Request Files HEW SSA OMA. 
Security classification: None. 
System location: 


Office of Human Resources, Office of Management and 
Administration 

6401 Security Boulevard 

Baltimore, Maryland 21235 


Categories of individuals covered by the system: SSA employees 
who have requested housing counseling services. 


Categories of records in the system: This system of records con- 
tains the employee’s name, home address, position, grade, work lo- 
cation, work telephone number, housing assistance requested and 
assistance given. 

Authority for maintenance of the system: Executive Order 11478 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Statistical data furnished 
to U.S. Dept. of Housing and Urban Development. Disclosure may 
be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity, 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

. (Statistical data) to U.S. Dept. of Housing and Urban 
Development. 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 





NOTICES 


4. In accordance with Appendix B of the Department 
Regulations (45 CFR , Part Sb) Items (3), (4), (5), (6), and 
(8). 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Maintained in file folders. 


Retrievability: Indexed by the employee’s name. Information is 
used by housing counselors to assist employee in finding suitable 
housing. 

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. 

Retention and disposal: These records are maintained for 1 year 
and then destroyed. 

System manager(s) and address: 

Director, Office of Human Resources 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Notification procedure: Contact the System Manager and provide 
name, clerk number or other identifier, and place of SSA employ- 
ment or former employment. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information provided by the employee. 

Systems exempted from certain provisions of the act: None. 


09-60-0031 


System name: Employee Production and Accuracy Records HEW 
SSA OMA. 


Security classification: None. 
System location: 
Operating offices of SSA at the organizational level of the 
individual’s employment. 


Categories of individuals covered by the system: Current em- 
ployees of SSA. 


Categories of records in the system: Work measurement records 
with the following items: employee name, grade, organization unit 
and shift, social security number, clerk number, Supervisor’s name, 
production data (monthly, weekly, daily), accuracy data, backlog 
information, error ratio, processing time data, operating and 
production control codes, leave usage. 

Authority for maintenance of the system: 5 U.S.C. 301. . 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

3. In accordance with Appendix B of the Department 
Regulations (45 CFR, Part 5b) Items 
1. , (3), (5), (6), (7), (8), and (9). 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Maintained on punch cards, magnetic tape, and on paper 
forms in file cabinets. 
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Retrievability: Indexed alphabetically and in social security 
number or clerk number sequence. Used by Social Security Ad- 
ministration management for manpower planning, production con- 
trol (to identify backlogs, and systems and procedure problems, 
manpower utilization, budget estimations, appraisal of employees). 

Safeguards: Released to employees or management who have a 
need to know. For computerized records, electronically transmitted 
between Central Office and field office location (including or- 
ganizations administering SSA programs under contractual agree- 


\, Ments), systems securities are established in accordance with De- 
‘partmental standards and National Bureau of Standards guidelines. 


Safeguards include a lock/unlock password system, exclusive use 
of leased telephone lines, a terminal oriented transaction matrix, 
and an audit trail. 
Retention and disposal: Kept for two years and destroyed. 
System manager(s) and address: 
Associate Commissioner for Management and Administration 
Room 800 Altmeyer Building 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: An individual should contact his/her im- 
mediate supervisor and provide information necessary to identify 
the record being sought. 

Record access procedures: Same as notification procedures. 
(These access procedures are in accordance with Department Regu- 
lations (45 CFR, Section 5b.5(a) 

2. ) Federal Register, October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Employee completed cards or records 
records completed by supervisor or control personnel, information 
furnished by time keeper. 


Systems exempted from certain provisions of the act: None. 


09-60-0032 


System name: Debtors, Credit Counseling and Consumer Protection 
HEW SSA OMA. 


Security classification: None. 
System location: 


Office of Human Resources, Office of Management and 
Administration 

6401 Security Boulevard 

Baltimore, Maryland 21235 


Categories of individuals covered by the system: Employees of 
SSA headquarters who request services or employees about whom 
the administration receives written inquiries because of employees’ 
alleged delinquency in paying taxes and just debts. 

Categories of records in the system: Form SSA-3048: 

Employee’s name 

Social Security Number 

Telephone extension 

Bureau, branch 

Grade 

Area of service 

Nature of request including personal information as to finances 
that the employee voluntarily provides 

Disposition, including employee’s stated intentions 

Record of letters or tax forms sent as replies and referrals 
made to community organizations 

Copies of letters from employees to consumer agencies 

Letters from creditors or their representatives and copies of 
our 

replies 

Copies of tax levies against employees. 

Authority for maintenance of the system: Title 45 Public Welfare, 
Part 73.735-702 Standards of Conduct HEW Federal Personnel 
Manual, 735-4-10.B1. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 
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2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

. In accordance with Appendix B of the Department 
Regulations (45 CFR, Part 5b) Items 

1. , 3), (4), (S), (6), (8). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: File folders. 


Retrievability: Alphabetically by name. These files are also used 
by staff. members of Employee Relations Branch for work 
processing, perspective in counseling and possible disciplinary ac- 
tion when indicated. 

Safeguards: Locked steel file cabinets. 


Retention and disposal: Routine cases destroyed by shredding 
after period of one year except for tax review which are kept in- 
definitely. Ongoing cases in which there is indepth counseling may 
be kept up to three years from date of last contact. 

System manager(s) and address: 


Director, Office of Human Resources 
Social Security Administration 

6401 Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: Inquiries should be addressed to the 
Director, Division of Personnel and Training Operations Social 
Security Administration, 6401 Security Boulevard, Baltimore, 
Maryland 21235, and should include the individual’s name. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a) 

2. ) Federal Register, October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Information obtained from employee, 
creditors, IRS, State Tax Division of various States. SSA Computer 
Printout 7887 Part I ‘Locator* used to find telephone extension of 
employees. 

Systems exempted from certain provisions of the act: None. 


09-60-0033 
System name: Requests for review of proposed contracts with ex- 
perts and consultants HEW SSA OMA. 
Security classification: None. 
System location: 
Office of Human Resources, Office of Management and 
Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Individuals for 
whom personal service contracts are proposed. 


Categories of records in the system: Form SSA-2112 Requisition 


for Services and related correspondence concerning review by the 
Division of Personnel in order to determine whether services 
should be obtained by the appointment or by the procurement 
method. Record may contain individual’s name, education, work 
— and qualifications, social security number, and date of 
irth. 
Authority for maintenance of the system: 5 USC 3109. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


NOTICES 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

. In accordance with Appendix B of the Department 
Regulations (45 CFR, Part 5b) Items 

1. , (3), (5), (6), (7), (8), and (9). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: File cabinet. 


Retrievability: Retrievable by name. Used by GAO auditors with 
requested information concerning the reasons for recommendations 
made. 

Safeguards: Lockable file. 

Retention and disposal: Indefinite. 

System manager(s) and address: 

Director 
Office of Human Resources 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Notification procedure: 
Director 
Division of Policy Management and Research 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 


‘partment Regulations (45 CFR, Section 5b.5(a) 


2. ) Federal Register, October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Information furnished by individual and 
SSA Bureau and Office Management Component. 


Systems exempted from certain provisions of the act: None. 


09-60-0034 
System name: Social Security Administration Contract Files HEW 
SSA OMA 
Security classification: None. 
System location: 
Office of Management and Administration 
Supply Building 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Individual con- 
sultants. 
Categories of records in the system: Name, address, contract 
number, qualifications and the amount of the contract. 
Authority for maintenance of the system: Sections 205(a), 1634 and 
1842 of the Social Security Act. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 
2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
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(b) the United States where the Department determines that 
the claimi if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the system: 
Storage: Paper records. 


Retrievability: Indexed by name and contract number, and used 
by employees for post audits and reference. 

Safeguards: Files are maintained in locked filing equipment. 

Retention and disposal: Each file is maintained for a period of 6 
years, 2 years at Social Security Administration and 4 years in a 
Federal Records Center where they are destroyed. 

System manager(s) and address: 


Associate Commissioner for Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Notification procedure: 
Director, 
Division of Contracting and Procruement 
Supply Building 
6301 Security Boulevard 
Baltimore, Maryland 21235. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 


(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
474i1.). 


Record source categories: Information in the files comes directly 
from the individual consultant as well as bureau or office 
requesting the service in question. 


Systems exempted from certain provisions of the act: None. 


09-60-0037 
System name: General Criminal Investigation Files HEW SSA 
OMA. 
Security classification: None. 
System location: 


Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: Reported viola- 
tors of Federal and State criminal laws on Social Security Adminis- 
tration property. 

Categories of records in the system: Investigative efforts to 
resolve reported crimes and evidence obtained for judicial prosecu- 
tion. 

Authority for maintenance of the system: Section 535 of Title 28, 
United States Code. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


i. To a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
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records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 
3. In accordance with Appendix B of the Departmental 
Regulations. See 45 CFR 5b, Appendix B 
1. and (5). 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Heavy-weight Kraft file folders in fireproof, locked, 
steel cabinets. 
Retrievability: Indexed alphabetically by names of subject of in- 
vestigation. 
Safeguards: Access limited in storage area to Protective Security 
Section only. 
Retention and disposal: Seven years, then shredded. 
System manager(s) and address: 
Chief 
Protective Security Branch 
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: An individual can determine if this system 
contains a record pertaining to him by sending a request in writing 
to the Systems Manager. The request should contain full name, 
date of birth, as well as work location in the Social Security Ad- 
ministration. 

Record access procedures: Per 5 U.S.C. 552a(k) 


2. , the records in this system are exempt from access by the 
individual named in the records. However, access to 
information which is a matter of public record or documents 
furnished by the individual will be permitted. Requestors 
should aiso reasonably specify the record contents being 
sought. These access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.5(a)(2)), 
FEDERAL REGISTER, October 8, 1975, page 47410. 

Contesting record procedures: Same as notification procedures. 
Requestors should reasonably identify the records and specify the 
information to be contested. (these procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.7), FEDERAL 
REGISTER, October 8, 1975, page 47411.) 

Record source categories: Information in files comes from inter- 
views of persons believed knowledgeable about crimes under in- 
vestigation who furnish relevant facts which can serve to identify 
possible violators and secure the conviction of the guilty. 

Systems exempted from certain provisions of the act: Exemption of 
this system to the access provisions is claimed under section (k)(2) 
of the Privacy Act inasmuch as these records are investigatory 
materials compiled for law enforcement in anticipation of a criminal 


proceeding. (See page 47413 of Federal Register of 10/8/75, Vol. 40, 
No. 196, Part V). 


09-60-0038 
System name: Employee Identification Card Files (Building Passes) 
HEW SSA OMA. 
Security classification: None. 
System location: 
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: All social security 
employees. Non-social security employees who require continuous 
access to buildings. (e.g. employees of vendors and contractors). 
Categories of records in the system: Name, social security 
number, Bureau/Office, office telephone number, color code for 
type of pass. 
Authority for maintenance of the system: Federal Property 
Management Regulations, 41 CFR 101-20. 301. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 
2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
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employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Information maintained on Social Security Administra- 
tion Forms 364 and 1860. 


Retrievability: Forms are indexed by social security number. 
Identification cards are used for admission to Social Security 
buildings, and the application forms verify prior issuance in the 
event of loss or theft of the card. 

Safeguards: Forms 364 are in locked files; forms 1860 are 
destroyed after forms 364 are issued. 

Retention and disposal: Forms 364 are kept during the length of 
service of the individual and then destroyed; picture pass is for- 
warded to Protective Security Office, Social Security Building, 
6401 Security Boulevard, Baltimore, Maryland 21235, for destruc- 
tion. 

System manager(s) and address: 

Associate Commissioner for Management and Administration 
640°: Security Boulevard 
Balumore, Maryland 21235 
Notification procedure: 
Chief 
Facilities Branch 
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 


For replacement, individual is required to fill out Social 
Security Form 1860, 
Request for Replacement. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
— “gy Section 5b.7) Federal Register, October 8, 1975, page 

411.). 

Record source categories: Information in these files is received 
from the Division of Personnel and Training Operations as well as 
individual employees, contractors, or vendors. 


Systems exempted from certain provisions of the act: None. 


09-60-0040 
System name: Quality Review System HEW SSA OMA. 
Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Randomly 
selected applicants for and/or beneficiaries of: 
a. Supplemental Security Income (SSI) payments under title 
XVI of the Sociai Security Act. Records of some SSI 


beneficiaries may have been transferred from State welfare 
rolls for Aid to the Aged, Blind, and Disabled. 


b. Retirement, survivors, and disability insurance benefits 
under title II of the Social Security Act. 


Categories of records in the system: 


a. Supplemental Security Income Quality Review: Quality 
Assurance Data Base, selected casefile, contingency sample 


master file, designated case file, designated case 
transmission file, designated case extract file, and sample 
control list. These records may contain: social security 
number, State and county of residence, type of claim, 
information regarding federally administered supplementation 
payments, social security claim numbers, living arrangements 
and family composition, income and medical information, 
sex, race, resources, third party contacts, and indications of 
processing errors. 


b. Retirement and Survivors Insurance and Disability Insurance 
Quality Review: These records contain information regarding 
Federal payments and other information listed in (a) above. 

Authority for maintenance of the system: Sections 205(a), 1631(d), 
and 1631(e) of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: With respect to SSI data, 
routine use disclosure may be made: 

1. As noted in 45 CFR, part 5b, Appendix B-(1), (3), (6), (9), 
and (103) 

2. To members of the community and local, State, and Federal 
agencies in order to locate the individual (when his or her 
whereabouts are unknown), to establish the validity of 
evidence or to verify the accuracy of information presented 
by the applicant/beneficiary, representative payee, legal 
guardian or other representative of the applicant/beneficiary 

. To State Welfare Departments pursuant to agreements with 
the Social Security Administration for the Federal 
administration of State supplementation payments. 

. State agencies for administration of the Medicaid Quality 
Control system 

. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


With respect to title II data, routine disclosure is made only as 
indicated in items 1, 2, 5, and 6. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Magnetic tape and disks. 


Retrievability: By any set of record characteristics e.g., social 
security number, and name. 

The Quality Review Data Base is used for accumulating and 
tabulating data to determine the accuracy of the entitlement 
status of applicants/ beneficiaries and of benefit amounts 
paid under the retirement and survivors insurance and the 
disability insurance programs, and eligibility status of 
applicants/beneficiaries and of benefit amounts paid under 
the supplemental security imcome program. Title XVI data 
also are used to calculate the Federal fiscal liability case and 
gross dollar error rates for State supplementation funds 
administered by the Social Security Administration. Other 
categories of records provide data necessary to complete the 
data base and to provide information to the Social Security 
Administration’s Quality Assurance Regional Offices and 
Field Office Staffs needed to review cases in order to obtain 
information on the general level of accuracy of the entire 
beneficiary rolls in the programs noted previously. 

Safeguards: Tapes are stored in tape vault in Electronic Data 
Processing Operations Branch or in protected storage racks; disks 
in protected storage racks. The entire area is secured by guarded 
entrances, with admission limited to authorized personnel. 

Retention and disposal: The Quality Assurance data base is 
retained indefinitely. Other records are erased after 30-500 days. 


System manager(s) and address: 
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Director, Office of Quality Assurance 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: Requests may be forwarded to the 
Director, Division of Quality Review, Office of Quality Assurance, 
6401 Security Boulevard, Baltimore, Maryland 21235. An individual 
who requests notification of or access to a medical record shall, at 
the time the request is made, designate in writing a responsible 
representative who will be willing to review the record and inform 
the subject individual of its contents at the representative’s discre- 
tion. (These notification and access procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.6) Federal Re- 
gister, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information in the supplemental securi- 
ty income quality assurance system is furnished by applicants for 
and beneficiaries of supplemental security income, representative 
payees of such individuals (where appropriate), Social Security Ad- 
ministration offices, other Federal and State agencies, and (with 
prior written permission of the applicant or beneficiary) from 
private sources. 


Systems exempted from certain provisions of the act: None. 


09-60-0042 
System name: Quality Review Casefile HEW SSA OMA. 
Security classification: None. 


System location: Office of Quality Assurance, Office of Manage- 
ment and Administration, 6401 Security Boulevard, Baltimore, Md. 
21235; Office of Quality Assurance , Regional (10) and Field (27), 
Offices (See Appendices D.3 and D.4 respectively). 

Categories of individuals covered by the system: Randomly 
selected applilcants for and/or beneficiaries of: 


a. Supplemental Security Income (SSI) payments under title 
XVI of the Social Security Act. Records of some SSI 
beneficiaries may have beeen transferred from State welfare 
rolls for Aid to the Aged, Blind, and Disabled. 

b. Retirement, survivors, and disability insurance benefits 
under title II of the Social Security Act. 


Categories of records in the system: The Quality Review Casefile 
contains information from SSA records and information obtained 
by Quality Specialists fro m retirement and survivors insurance, 
disability insurance and SSI applicants beneficiaries and from third 
party sources. These casefiles may contain information relating to 
any combination of these three programs. 

Authority for maintenance of the system: Sections 205(a) 
1631(d)(1) and 1631(e)(1)(B) ofthe Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: With respect to SSI data, 
routine use disclosure may be made: 

1. As noted in 45 CFR, part 5b, Appendix B-(1), (3), (6), (9), 
and (103;) 

2. To members of the community and local, State, and Federal 
agencies in order to locate the individual (when his or her 
whereabouts are unknown), to establish the validity of 
evidence or to verify the accuracy of information presented 
by the applicant/beneficiary, representative payee, legal 
guardian or other representative of the applicant/beneficiary; 

. To State Welfare Departments pursuant to agreements with 
the Social Security Administration for the Federal 
administration of State supplementation payments; 

. State agencies for administration of the Medicaid Quality 
Control system; 

. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

6. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 


employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


With respect to title II data, routine disclosure is made only as 
indicated in items 1, 2, 5, and 6. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manilla folder. 

Retrievability: The Quality Review Casefiles can be retrieved by 
social security number. Retrieval will be speedier if the individual's 
State of residence, program under which benefits were received 
and/or applied for, and sample selection month are supplied. 

Both title II and title XVI Quality Review casefiles are used 
for accumulating data concerning the eligibility or 
entitlement of applicants/beneficiaries and of benefit 
amounts paid under the retirement, survivors, and disability 
insurance programs, and the supplemental security income 
program. Casefiles also provide data necessary to complete 
the Quality Review Data Base and to provide information to 
the Social Security Administration’s Quality Assurance 
Regional Offices and Field Office Staffs needed to review 
cases in order to obtain information on the general level of 
accuracy of the entire beneficiary rolls in the programs noted 
previously. 

Data obtained from the title X VI Quality Reveiw casefiles also 
are used to calculate the Federal fiscal liability case and 
gross dollar error rates for State supplementation funds 
administered by the Social Security Administration. 

Safeguards: With respect to title XVI , Quality Review csefiles 
are stored in the Quality Assurance Field Offices that have jurisdic- 
tional responsibility for review of the selected sample case. With 
respect to title II, Quality Review casefiles are stored in the Quality 
Assurance Regional Offices and where appropriate, in the Quality 
Assurance Field Offices that have jurisdictional responsibility by 
review of the selected sample case . Ail Quality Review casefiles 
are stored either in locked rooms or in space serviced by GSA 
guards. 

Retention and disposal: 


a. Title XVI Quality Review casefiles are retained for 18 
months after the case was selected for quality review or until 
fiscal settlement (Federal fiscal liability situation) for the 
sample period for which the individual case was selected is 
reached between SSA and the individual States whichever is 
later. 

b. Title II Quality Review casefiles are retained for 18 months 
after case was selected for review. 

System manager(s) and address: 

Director 

Office of Quality Assurance 

Office of Management and Administration 

6401 Security Boulevard 

Baltimore, Maryland 21235 


Notification procedure: Requests may be forwarded to the Pro- 
gram Review Officers (See Appendix D-3). An individual who 
requests notification of or access to a medical record shall, at the 
time the request is made, designate in writing a responsible 
representative who will be willing to review the record and inform 
the subject individual of its contents at the representative’s discre- 
tion. (These notification and access procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.6) Federal Re- 
gister, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
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identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: In formation in the Quality Review 
casefile is furnished by applicant/ beneficiaries under the retire- 
ment, survivors insurance program, disability insurance program, 
and the supplemental security income program, representatives of 
such individuals (where appropriate), Social Security Administra- 
tion offices, and other Federal , State and local agencies, and from 
private sources. 


Systems exempted from certain provisions of the act: None. 


09-60-0043 
System name: Daily Record of Certified Benefits HEW SSA OPO. 
Security classification: None. 
System location: 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 

Categories of individuals covered by the system: Social security 
disability insurance and black lung beneficiaries. 

Categories of records in the system: The name and address of the 
beneficiary(s) or the name and address of the representative payee, 
the social security number of the beneficiary or the individual on 
whose earnings record, benefits are being paid, the beneficiary 
identification code, the monthly benefits amount, and the amount 
of accrued benefits being certified via a monthly updated tape for 
immediate payment. 

Authority for maintenance of the system: Section 223 of the Social 


Security Act (42 U.S.C. 423), and 5 U.S.C. 301, 30 U.S.C. 921. Dis- 
closure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Magnetic tapes. 


Retrievability: Access is by use of the social security number. 
Records are maintained daily of all benefit amounts authorized for 
payment and forwarded monthly to United States Treasury Depart- 
ment for issuance of the benefit checks. 


Safeguards: Only authorized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards and photographs, etc. 

Retention and disposal: A duplicate of the data that is transmitted 
to the Treasury Department is maintained on a tape file under 
security measures and then transferred to a Federal record center 
for permanent storage. 

System manager(s) and address: 

Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate data and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 


partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


NOTICES 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
< ao Section 5b.7) Federal Register, October 8, 1975, page 

Record source categories: Part of the information is derived from 
~ individual and part from the computation of the benefit formu- 
a. 


Systems exempted from certain provisions of the act: None. 
09-60-0044 
System name: Initial and Continuing Disability Determination File 
HEW SSA OPO. 
Security classification: None. 


System location: Each Disability Determination Services office. 
The name and address for each State is shown in Appendix B. 

Categories of individuals covered by the system: Applicants for 
disability insurance and black lung benefits and applicants for Sup- 
plemental Security Income alleging a disability on whom the Disa- 
bility Determination Services had made an initial determination and 
all such beneficiaries on whom the Disability Determination Service 
has made a determination of continuance (or noncontinuance) of 
disability. 

Categories of records in the system: Name and social security 
number of wage earner, claimant’s name and address, sex, date of 
birth, race, marital status, number of children (if applicable), al- 
leged onset date of disability, diagnosis, beginning and ending of 
prescribed period of disability, quarters of coverage under Social 
Security Act, basis for determination, vocational background infor- 
mation, number of years in occupation, education level, reexamina- 
tion date (if applicable), and date of application. Also, name and 
title of persons making or reviewing the determination, and certain 
administrative data. These records are snap-out type forms having 
multiple carbon copies. One of these copies, designated as the 
‘State Agency Copy‘ is retained by the Disability Determination 
Service (formerly known as State agencies). 

Authority for maintenance of the system: 5 U.S.C. 301, 30 U.S.C. 
923(b) Sections 221, 1633, or 1634 of the Social Security Act, and 
42 U.S.C. 421, 1833, 1834 under which each State may enter into an 
agreement with the Secretary of Health, Education, and Welfare to 
make determinations as to disability with respect to individuals 
within that State. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be to: 


1. Disability Determination Services claims personnel after the 
claims file itself has left the possession of the Disability determina- 
tion Service, for responding to subsequent inquiries from the clai- 
mant, a treating physician, or a component of the Social Security 
Administration. 

2. State vocational Rehabilitation agency or State crippled chil- 
dren’s service agency (or another agency providing services to disa- 
bled children) for the consideration of rehabilitation services per 42 
U.S.C. 422 and 1382d. 

3. State audit agencies utilizing this information for verifying 
proper expenditure of Federal funds by the State in support of the 
Disability Determination Service (DDS). 

4. Veterans Administration of information requested for purposes 
of determinin eligibility for or amount of VA benefits, or verifying 
other information with respect thereto. 

5. Railroad Retirement Board for administering the Railroad 
Unemployment Contributions Act. 

6. Congressional offices from the record of an individual 
response to an inquiry from the congressional office made at the 
request of that individual. 

7. In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 
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8. In response to legal process of interrogatories relating to the 
enforcement of an individual’s child support or alimony obligations, 
as required by sections 459 and 461 of the Social Security Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Carbon copies of Forms SSA-831 and SSA-833 are main- 
tained in sectionalized files. 

Retrievability:.Filed by social security number or alphabetically 
by the claimant or beneficiary’s name depending on Disability 
Determination Service preference. 

Safeguards: Accessible only to Disability Determination Service 
personnel and subject to the restrictions on disclosures under 5 
U.S.C. 552(b)(6), 21 U.S.C. 1175, 42 U.S.C. 1306. 

Retention and disposal: May vary from State to State according 
to the preference, but generally each State destroys its files over a 
period varying from 6 months to 36 months unless held in an inac- 
tive storage under security measures for a longer period. 

System manager(s) and address: Assistant Regional Commis- 
sioner, Disability Insurance, at the address shown in Appendix B, 
Federal Register, September 20, 1976, page 41049. 

Notification procedure: Disability Determination Services Ad- 
ministrator, Disability Determination Services, c/o State in which 
the individual resides and/or information is likely to be maintained. 
See Appendix B, Federal Register, September 20, 1976, page 41049. 
Requester should furnish identifying information: name, social 
security number, address An individual who requests notification of 
or access to a medical record shall, at the time the request is made, 
designate in writing a responsible representative who will be willing 
to review the record and inform the subject individual of its con- 
tents at the representative’s discretion. (These notification and ac- 
cess procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.). 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: These records summarize information 
contained in the file Folder, which was obtained from the in- 
dividual or someone acting on the individual’s behalf and from the 
individual’s physician, or a physician performing a consultative ex- 
amination or from hospitals and other treatment sources. 

Systems exempted from certain provisions of the act: None. 


69-60-0045 
System name: Black Lung Payment System HEW SSA OPO. 
Security classification: None. 
System location: 


Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: All black lung 
beneficiaries currently entitled to receive a black lung benefit and 
beneficiaries terminated because of a termination event as defined 
in the Federal Coal Mine Health and Safety Act. 


Categories of records in the system: The Black Lung Master 
Records consist of a payment master record and a benefit master 
record which are matched once a month. The payment master 
record reflects the social security number and the payment identifi- 
cation code under which black lung benefits are awarded and pay- 
ment data such as the monthly payment amount, the scheduled 
payment amount, offset information, the number of beneficiaries 
on the account as well as the number of beneficiaries in the pay- 
ment, the month of accrual, the month of debit, credit information, 
future month of adjustment diary dates, cross-reference informa- 
tion, payee name and address information, direct deposit data, and 
statistical information. The benefit master record contains a benefit 
record for each beneficiary on the account which includes the so- 
cial security number, the payment and benefit identification codes, 
the payment status, the monthly benefit amount, the beneficiary's 
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name, type of benefit, data of birth, race, sex, offset information, 
credit information, date of filing, date of entitlement, representative 
payee information, and statistical information. 


Only the latest action taken is reflected on these records. The 
records may be in the following form: Payment Master Record 
Computer File; Benefit Master Record Computer File; Treasury 
Payment Tape File; Microfiche Files; Payment Reference Listing; 
Benefit Reference Listing. 

Authority for maintenance of the system: Sections 413 and 415 of 
Part IV of the Federal Coal Mine Health and Safety Act (Black 
Lung). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
recerds as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape, paper. 

Retrievability: By social security number. The data on the Black 
Lung Master Records is used by Social Security employees for 
responding to inquiries, computer exception processing, conversion 
of benefits, end of the month reconcilations, statistical studies to 
generate payment tapes for Treasury, and for xchange with the De- 
partment of Labor for administering provisions of the Title IV of 
the Black Lung Act. 


Safeguards: Magnetic tape is protected through standard security 
measures used for all Social Security Administration computer 
records. Paper records are subject to the same safeguards as all 
other information in the Social Security Administration relating to 
claims and beneficiary records. 

Retention and disposal: Magnetic tape records are retained up to 
90 days. Paper records are usually destroyed after use, except 
where needed for documentation of the claims folder. 

System manager(s) and address: 


Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accérdance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
474i1.). 

Record source categories: The information for the Black Lung 
Master Records is furnished by the beneficiary at the time of filing 
for benefits via the application form and necessary proofs and dur- 
ing the period of entitlement when notices of events such as 
changes of address, work, marriage, etc., are given to the Social 
Security Administration by the beneficiary. This information is 
prepared for input to this system from the Black Lung claims fol- 
ders. 


Systems exempted from certain provisions of the act: None. 
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09-60-0046 
System name: Consultative Physician File HEW SSA OPO. 

Security classification: None. 

System location: Offices of the Disability Determination Services 
(DDS) of each State that may currently maintain this type of file. 
The names and addresses of each DDS are in Appendix B. 

Categories of individuals covered by the system: Physicians who 
have expressed a willingness to conduct consultative examinations 
for the DDS and, in some instances, other physicians with whom 
the DDS has contact. The latter are usually treating physicians. 

Categories of records in the system: Information relative to a 
physician’s speciality, past experience with him as to the prompt- 
ness with which he submits reports, general thoroughness of his re- 
ports, etc., as well as perhaps comments on the physician’s own 
preferences (such as appointment hours, etc.). 


Authority for maintenance of the system: 5 U.S.C. 301, 30 U.S.C. 
923(b), Sections 221, 1633, and 1634 of the Social Security Act 
under which each State may enter into an agreement with the 
Secretary of Health, Education, and Welfare to make determina- 
tions as to disability with respect to individuals within that State. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: . 

Storage: Each DDS Maintains its own records and the method of 
storage may vary from State to State. Generally, the information is 
on a file card maintained in a standard card file cabinet. 

Retrievability: Records are filed alphabetically and are retrieved 
manually by authorized personnel. DDS personnel utilize this infor- 
mation when considering the need for additional medical evidence 
in claims under Titles II and XVI of the Social Security Act or 
Title IV of the Federal Coal Miners Health and Safety Act. 


Safeguards: Only authorized Disability Determination Services 
personnel have access to these records. Personal information other 
than the name of the physician is subject to the disclosure restric- 
tions of § U.S.C. 552(b)(6), 21 U.S.C. 1175, and 42 U.S.C. 1306. 


Retention and disposal: Disability Determination Services policy 
as to retention and disposal varies from State to State, but 
generally, the file is purged upon death, retirement, or relocation of 
the physician. 

System manager(s) and address: Assistant Regional Commis- 
sioner, Disability Insurance at the address shown in Appendix B 

Notification procedure: Inquiries and requests by individuals 
should be addressed to: 

Disability Determination Services Administrator 
Disability Determination Services 

C/O State in which the individual resides and/or 
information is likely to be maintained. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 


od a Section 5b.7) Federal Register, October 8, 1975, page 
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Record source categories: Most information is obtained directly 
from the physician. Observations of Disability Determination Ser- 
vices personnel about the physician, such as a doctor’s general 
promptness in filing reports, may occasionally be found in a physi- 
cian’s file. 

Systems exempted from certain provisions of the act: None. 


09-60-0047 
System name: Critical Case Processing Time HEW SSA OPO. 
Security classification: None. 
System location: 
Office of Data Development 
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Social security 
disability beneficiaries or claimants whose application for disability 
benefits is pending. 
Categories of records in the system: Social security numbers of 
claimants and dates requests were received and processed. 
Authority for maintenance of the system: Section 221 of the Social 
Security Act. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Magnetic tapes. 
Retrievability: Access is by use of the social security number. 
Records used monthly to prepare processing time reports. 
Safeguards: Only authorized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards and photographs, etc. 
Retention and disposal: Tapes are maintained until the decision is 
made at which time the record is erased. 
System manager(s) and address: 
Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Records are prepared from control 
sheets showing date of requests, date request was processed and 
type of request. 


Systems exempted from certain provisions of the act: None. 
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09-60-0049 
System name: Disability Data Record HEW SSA OPO. 
Security classification: None. 
System location: 


Office of Data Development 

Office of Management and Administration 
.6401 Security Boulevard 

Baltimore, Maryland 21235 


Categories of individuals covered by the system: Social security 
disability beneficiaries or claimants whose application for a disabili- 
ty benefit has been allowed or denied. 

Categories of records in the system: Social security numbers of 
the claimant and other demographic and statistical information 
relating to the disability decision. 

Authority for maintenance of the system: Section 221 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

3. to the Energy Resources Dévelopment Administration for their 
study of the long term effects of low-level radiation exposure. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: : 


Storage: Magnetic tapes. 


Retrievability: Access is by use of the social security number. 
This tape is used for various special studies. 


Safeguards: Only authorized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards and photographs, etc. For computerized records, electroni- 
cally transmitted between Central Office and field office locations 
(including organizations administering SSA programs under contrac- 
tual agreements), systems securities are established in accordance 
with Departmental standards and National Bureau of Standards 
guidelines. Safeguards include a lock/unlock password system, ex- 
clusive use of leased telephone lines, a terminal oriented transac- 
tion matrix, and an audit trail. 


Retention and disposal: Tapes are maintained indefinitely. 
System manager(s) and address: 
Director 


Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. An individual who requests notifica- 
tion of or access to a medical record shall, at the time the request 
is made, designate in writing a responsible representative who will 
be willing to review the record and inform the subject individual of 
its contents at the representative’s discretion. (These notification 
and access procedures are in accordance with Department Regula- 
tions (45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
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identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
pes iy Section 5b.7) Federal Register, October 8, 1975, page 

Record source categories: The record contains data taken from the 
claim file which was obtained from the individual or someone act- 
ing on the individual’s behalf. 


Systems exempted from certain provisions of the act: None. 


09-60-0050 
System name: Completed Determination Record - Continuing Disa- 
bility Determinations HEW SSA OPO. 
Security classification: None. 
System location: 


Office of Data Development 

Office of Management and Administration 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Categories of individuals covered by the system: Allowed disability 
claimants on which a continuing disability issue has occurred and a 
decision of continuance or cessation has been approved. 


Categories of records in the system: Name and social security 
number of the individual and other data such as date of birth, Dis- 
trict and State Agency Code, date disability began, type of claim, 
reasons for reopening, continuance or cessation code, date of ter- 
mination (if applicable), date of completion, etc. 

Authority for maintenance of the system: Section 221 of the Social 
Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of,records in the system: 

Storage: Magnetic tapes. 

Retrievability: Access is by use of the social security number. 
Used primarily to record the result of continuing disability in- 
vestigations. 

Safeguards: Only authothized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards, and photographs, etc. 

Retention and disposal: Tapes are maintained indefinitely. 

System manager(s) and address: 

Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. An individual who requests notifica- 
tion of or access to a medical record shall, at the time the request 
is made, designate in writing a responsible representative who will 
be willing to review the record and inform the subject individual of 
its contents at the representative’s discretion. (These notification 
and access procedures are in accordance with Department Regula- 
tions (45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
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partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8e 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: These records summarize information 
contained in the claims folder which was obtained from the in- 
dividual or someone acting on the individual’s behalf and from this 
individual’s physician, or a physician performing a consultative ex- 
amination or from hospitals and other treatment sources. 

Systems exempted from certain provisions of the act: None. 


09-60-0051 
System name: Administrative Disallowance Records for Technical 

Denials HEW SSA OPO. 

Security classification: None. 

System location: 
Office of Data Development 
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: Any disability ap- 
plicant whose claim has been disallowed for technical reasons, 
generally for failure to meet the insured status provisions at any 
time. 

Categories of records in the system: The name and social security 
number of the claimant together with other pertinent data such as 
district office code, disallowance code, date claim filed, disal- 
lowance notice number and date processed. 

Authority for maintenance of the system: Section 205(a) of the So- 
cial Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes. 

Retrievability: Access is by use of the social security number. 
The record serves as a statistical and workload accounting source 
for disability decisions on applicants who never met or do not meet 
the insured status provisions in relation to the date disability began. 

Safeguards: Only authorized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards and photographs, etc. 

Retention and disposal: Tapes are retained indefinitely. 

System manager(s) and address: 

Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
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partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). - 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
A im Section 5b.7) Federal Register, October 8, 1975, page 

Record source categories: The information for this record is taken 
from Form SSA-201B, Determination of Disallowance - Disability 
Claim which is completed by a Social Security Administration em- 
ployee to document the reason for the determination. 

Systems exempted from certain provisions of the act: None. 


09-60-0052 
System name: Disposition of Vocational Rehabilitation Report to 
Social Security Administration HEW SSA OPO. 
Security classification: None. 
System location: 


Office of Data Development 

Office of Management and Administration 
6401 Security Boulevard 

Baltimore, Maryland 21235 

Categories of individuals covered by the system: Disability clai- 
mants accepted for vocational rehabilitation services under the 
reimbursement provisions and now reported as closed (no longer 
receiving service). 

Categories of records in the system: The name and social security 
number of the disabled beneficiary together with other statistical in- 
formation such as type of claim, closure status, date of closure, 
State vocational rehabilitation code, date of form etc. 

Authority for maintenance of the system: Section 222 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes. 

Retrievability: Access is by use of the social security number. 
The record serves as a statistical and accounting source for clai- 
mants involved in the vocational rehabilitation reimbursement pro- 
gram. The receipt of notice of closure Form SSA-853 clears the 
control. 

Safeguards: Only authorized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards and photographs, etc. 

Retention and disposal: Tapes are maintained indefinitely. 

System manager(s) and address: 

Director 

Bureau of Disability Insurance 

Baltimore, Maryland 21241 

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. An individual who requests notifica- 
tion of or access to a medical record shall, at the time the request 
is made, designate in writing a responsible representative who will 
be willing to review the record and inform the subject individual of 
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its contents at the representative’s discretion. (These notification 
and access procedures are in accordance with Department Regula- 
tions (45 CFR, Section 5b.6) Federal Register, October 8, 1975, 
page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
pA gs Section 5b.7) Federal Register, October 8, 1975, page 
4 -). 

Record source categories: The data is extracted from Forms SSA- 
853 - Vocational Rehabilitation Report to Social Security Adminis- 
tration which is completed by State offices of vocational rehabilita- 
tion. 

Systems exempted from certain provisions of the act: None. 


09-60-0053 
System name: Reimbursement from Trust Fund for Vocational 
Rehabilitation Services HEW SSA OPO. 
Security classification: None. 
System location: 


Office of Data Development 

Office of Management and Administration 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Categories of individuals covered by the system: Disabled clai- 
mants referred and undergoing consideration for vocational reha- 
bilitation services; costs of such services to be reimbursed from so- 


cial security trust or general funds providing a beneficiary status 
exists. 


Categories of records in the system: The name and social security 
number of the claimant as well as vocational! rehabilitation state 
and district office code, type of claim, amount of benefit (at time 
of referral), date of request for status. 


Authority for maintenance of the system: Sections 222 and 1615 of 
the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes. 

Retrievability: Access is by use of the social security number. 
Serves as a control and monitor of vocational rehabilitation referral 
activity in the disability program in order to validate the use of 
trust funds and general funds expended for services rendered. 

Safeguards: Only authorized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards and photographs, etc. 

Retention and disposal: Records are destroyed upon notification 
of closure from the State agency or upon expiration of five years 
from date record was created, whichever occurs first. 

System manager(s) and address: 

Director 
Bureau of Disability Insurance 
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Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: The basic record is prepared as the 
result of a written or teletyped request for benefit status from the 
State agency. Additional information is secured from the master 
beneficiary record and the supplementary security record files. 


Systems exempted from certain provisions of the act: None. 


09-60-0055 
System name: Lag Period Between Initial Denial Notice and Recon- 
sideration Study HEW SSA OPO. 
Security classification: None. 
System location: 


Office of Data Development 

Office of Management and Administration 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Categories of individuals covered by the system: Social security 
disability beneficiaries or claimants. 


Categories of records in the system: Social security numbers of 
the claimant, State agency code, month -year of processing, request 
code. 

Authority for maintenance of the system: Section 221 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes. 

Retrievability: Access is by use of the social security number. 

Safeguards: Only authorized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards and photographs, etc. 

Retention and disposal: Tapes are maintained indefinitely. 

System manager(s) and address: 

Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
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being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: The data is extracted from the in- 
dividual’s claim record. 

Systems exempted from certain provisions of the act: None. 


09-60-0056 
System name: Vocational Rehabilitation Savings Calculation HEW 

SSA OPO. 

Security classification: None. 

System location: 
Office of Data Development 
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: Disability 
beneficiaries reported by State vocational rehabilitation agency as 
no longer receiving vocational rehabilitation service. 

Categories of records in the system: The name and social security 
number of the beneficiary and identifying information about the 
notice of disclosure, the date of termination or reduction in 
benefits, if any, amount of benefit, amount of savings and other 
miscellaneous data. ¥ 

Authority for maintenance of the system: Section 222 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Magnetic tapes. 


Retrievability: Access is by use of the social security number. 
The record serves primarily as a source for furnishing statistical 
and benefit information on the vocational rehabilitation reimburse- 
ment program. 

Safeguards: Only authorized personnel having a need for this in- 
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi- 
ty cards and photographs, etc. 

Retention and disposal: Tapes are maintained indefinitely. 

System manager(s) and address: 

Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi- 
ty income) and return address. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 


partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 
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Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
= ao Section 5b.7) Federal Register, October 8, 1975, page 

Record source categories: The information is extracted and com- 
piled from the vocational rehabilitation closure report, the master 
beneficiary record and the summary earnings record. 

Systems exempted from certain provisions of the act: None. 

09-60-0057 
System name: Quality Evaluation Data Records HEW/SSA OPO. 

Security classification: None. 

System location: Bureau of Disability Insurance, Baltimore, 
Maryland 21241 


Categories of individuals covered by the system: Individuals who 
have filed application for Social Security Disability Benefits and/or 
Supplementary Security Income Benefits. 


Categories of records in the system: Social security numbers of 
claimants, demographic, diagnostic, and other types of data 
generated as a result of a review of the State actions on the claim. 

Authority for maintenance of the system: Section 221 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The system consists of tape, paper, and disk records. 

Retrievability: The records are maintained in SSN sequence. 


Records are used to report monthly results of the review of the 
state disability determination process. 


Safeguards: Records are subject to the same rules and safeguards 
as all other information in SSA relating to claims and beneficiary 
records. (See Appendix J). 


Retention and disposal: The records are maintained for a period 
of 18 months and then destroyed in 18 months. 
System manager(s) and address: 
Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Notification procedure: Contact the systems manager in writing 
and furnish social security number, name, approximate date, place 
claim was filed, type of claim (disability or supplemental security 
income) and return address. An individual who requests notification 
of or access to a medical record shall, at the time the request is 
made, designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual of its 
contents at the representative's discretion. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, page 
47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 


FEDERAL REGISTER, VOL. 43, NO. 188—WEDNESDAY, SEPTEMBER 27, 1978 





NOTICES 


identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Records are prepared from Form SSA 
3094 and show decision, diagnosis and other information. 


Systems exempted from certain provisions of the act: None. 
09-60-0058 
System name: Master files of Social Security Number Holders 

HEW SSA OPO. 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: All individuals 
who have obtained social security numbers. 

Categories of records in the system: This system contains all of 
the information received on original applications for social security 
numbers and any changes in the information on the applications 
that are submitted by the social security number holder. Cross- 
reference may be noted where multiple numbers have been issued 
to the same individual; and indication that benefit claim has been 
made under this social security number. 

Authority for maintenance of the system: Section 20S(a)of the So- 
cial Security Act; Section 205(c) (2) of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Employers are notified of the social security number of an 
employee in order to complete their records for reporting 
FICA to the Social Security Administration pursuant to the 
Federal Insurance Contributions Act and Section 218 of the 
Social Security Act. 

. State welfare agencies are notified on written request, of the 
social security numbers of AFDC applicants or recipients. 

. The Department of Justice (Federal Bureau of Investigation 
and United States Attorneys) for investigating and 
prosecuting violations of the Social Security Act. 

. The Department of Justice (Immigration and Naturalization 
Service) for the identification and location of aliens. 

. The Department of Justice (Federal Bureau of Investigation) 
and the Department of Treasury (United States Secret 
Service) for national security matters and in connection with 
threats on the life of the President or other dignitaries. 

. The Railroad Retirement Board for administering provisions 
of the Railroad Retirement and Social Security Acts relating 
to railroad employment and for administering the railroad 
Unemployment Insurance Act. 

. Energy Research and Development Administration for their 
study of the long-term effects of low-level radiation 
exposure. 

. The Treasury Department for tax administration as defined 
in 26 U.S.C. 6103 of the Internal Revenue Code and for 
investigating alleged theft, forgery, or unlawful negotiation 
of social security checks. 

. Contractors under contract to the SSA for the ongoing 
conversion of paper documents to machine readable form for 
entry into magnetic tape files. 

10. A congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

11. The Department of State and the VA Regional Office, 
Philippines for administering provisions of the Social 
Security Act in foreign countries. 

12. The Department of Labor for administering provisions of 
title IV of the Federal Coal Mine Health and Safety Act and 
for studies of the effectiveness of training programs to 
combat poverty. 

13. The Veterans Administration for validation of the social 
security numbers of compensation/pensioners in order to 
provide the release of accurate pension/compensation data 
by the Veterans Administration to the Social Security 
Administration for social security program purposes. 

14. The Veterans Administration of information requested for 
purposes of determining eligibility for or amount of VA 
benefits, or verifying other information with respect thereto. 
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15. Federal agencies who use the Social Security number as a 
numerical identifier in their recordkeeping systems, for the 
purpose of validating social security numbers. ; 

16. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
Operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

17. State Audit agencies for auditing State supplementation 
payments and medicaid eligibility considerations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records in this system are maintained as paper forms, 
paper lists, punchcards, magnetic tape, microfilm, microfiche files, 
and disk with on-line access. 

Retrievability: Records in this system are indexed both by social 
security number and by name. This information is used for the fol- 
lowing purposes: by Social Security Administration as basic control 
for retained earnings information; by Social Security Administra- 
tion as a basic control and data source to prevent issuance of multi- 
ple social security numbers; as the means to correctly identify in- 
correctly reported names or social security numbers on earnings re- 
ports; for resolution of earnings discrepancy cases; for statistical 
studies; by Health, Education, and Welfare Audit Agency for audit- 
ing benefit payments under social security programs; by Social! and 
Rehabilitation Service (HEW) for locating deserting parents; by Na- 
tional Institute of Occupational Safety and Health for epidemiologi- 
cal research studies required by the Occupational Health and 
Safety Act of 1974; by Social and Rehabilitation Service (HEW) for 
administering Cuban refugee assistance payments. 

Safeguards: All magnetic tapes and disks are within an enclosure 
attended by security guards. Anyone entering or leaving this enclo- 
sure must have special badges issued only to authorized personnel. 
All microfilm, microfiche, and paper files are accessible only by 
authorized personnel who have a need to know. For computerized 
records, electronically transmitted between Central Office and field 
office locations (including organizations administering SSA pro- 
grams under contractual agreements), systems securities are 
established in accordance with Departmental standards and Na- 
tional Bureau of Standards guidelines. Safeguards include a 
Iock/unlock password system, exclusive use of leased telephone 
lines, a terminal oriented transaction matrix, and an audit trail. 


Retention and disposal: All paper forms are retained until they are 
filmed or are entered on tape, and the accuracy verififed, then they 
are destroyed by shredding. All tape, disks, microfilm, microfiche 
files are updated periodically. The out-of-date magnetic tapes and 
disks are erased. The out-of-date microfiche is shredded by the ap- 
plication of heat. 

System manager(s) and address: 

Director 

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: An individual may present a request for 
information as to whether this system contains records pertaining 
to himself by providing his name and social security number, or if 
the social security number is not known, date of birth, place of 
birth, mother’s maiden name and father’s name, and evidence of 
identity to the Assistant Bureau Director, Systems, Bureau of Data 
Processing, 6401 Security Boulevard, Baltimore, Maryland 21235. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address ~ 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
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(45 CFR, Section 5b.7) Federal Register, 
47411.). 

Record source categories: Social security number applicants; or 
individual acting on their behalf. The social security number itseif 
is assigned to the individual as a result of internal processes of this 
system. 

Systems exempted from certain provisions of the act: None 

09-60-0059 
System mame: Earnings Recording and Self-Employment Inc 
System HEW SSA OPO 
Security classification: None 
Ss 


October 8, 1975, page 


ystem location: 
Bureau of Data Processing 
ee Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Any person who 
has been issued a social security number and who. may or may not 
have earnings under sociai security or self- employmet nt income 
Categories of records im the —e This contains records of all 
social security number holders, their name, date of birth, sex, race, 
a summary ot their yearly earnings, quarters of coverage, special 
employment c Le; f-enploy ment, military, agriculture, and 
railroad), benefit s status and employer identification. 
Authority for maintemance of the system: Section 205(a 
ciai Security Act and section 205(c}{2) of the Social 
Routine uses of records maintained in the system, biting catego- 
ries of users and the purposes of such uses: 


) of the So- 
A. 


ecuriy AC 


tL.E mployers or former employe rs, including State social 
security administrators for correcting and reconstructing 
State employee earnings records and for social security 
purposes 

2. The Treasury Department for investigating alleged theft. 
forgery. or unlawful negotiation of social security checks 
and for tax administration as defined in 26 U.S.C. 6163 of 
the Internal Revenue Code . 

3. The Railroad Retirement Board for administering provisions 
of the Railroad Retirement and Social Security Acts relating 
to railroad employment . 

4. The Department of Justice (Federal Bureau of Investigation 
and United States Attorneys) for investigating and 
prosecuting violations of the Social Security Act. 

5. The Department of Justice (Federal Bureau of Investigation) 
and the Department of Treasury United States Secret 
Service) for National security matters and in connection with 
threats on the life of the President or other dignitaries 

6. Energy Research and Development Administration for their 
study of low-level radiation exposure. 

7. Congressional Office from the record of an individual in 
response to an inquiry from % @ congressional office made at 
the request of that individual. 

8. The Department of State and the VA Regional Offic 
Philippines for administering provisions of the Social 
Security Act in foreign countries through facilities and 
services of those agencies. 

9. The Veterans Administration for validation of the social 
security numbers of compensation /pensioners in order to 
pre ovile the release of accurate pension/compensation data 
by the Veterans Administration for social security program 
purposes. 

10. State Audit agencies for auditing State supplementation 
payments and Medicaid eligibility considerations. 

il. Federalagencies who use the social security number as a 
numerical 0 identifier in their recordkeeping systems, for the 
purpose of validating social security numbers 

(2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components, or 
(c}) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
- Justice to enable that Department to effectively represent 

uch party, provided such disclosure is compatible with the 
race for which the records were collected. 


NOTICES 


(3. In response to legal process or interrogatories relating to 
the enforcement of an individual's child support or alimony 
obligations, as required by sections 459 and 461 of the Social 
Security Act 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records in this system are maintained as paper forms, 
paper lists, punchcards, microfilm, magnetic , and disk with on-line 
access tape files 

Retrievability: Records in this system are indexed by social 
security number and name. This information is used for the follow- 
ing pavers es: As a primary working record file of all social security 
a r holders; as a quarterly earnings record detail file to provide 

in wage investigation cases; to provide information for 
ing amount of benefits; to record all incorrect or in- 
e earnings items; to reinstate incorrectly or incompletely re- 
orted earnings items; to record the latest employer of a wage 
earner; for statistical studies; for identification of possible overpay- 
ments of benefits; for identification of individuals entitled to addi- 
tional benefits; provide information to employers and former em- 
ployers for correcting or reconstructing earnings records and for 
social security tax purposes; provide workers and self-employed in- 
dividuals with earnings statements or quarters of coverage state- 
ments; provide information for locating deserting parents and for 
administering Cuban refugee assistance payments. To provide infor- 
mation to Heaith, Education and Welfare Audit Agency for audit- 
ing benefit payments under Social Security programs; to provide in- 
formation to National Institute for Occupational Safety and Health 
for epidemiological research studies required by the Occupational 
Health and Safety Act of 1974. 

Safeguards: Ail magnetic tapes and disks are within an enclosure 
attended by security guards. Anyone entering or leaving this encio- 
sure must have special badges which are issued only to authorized 
personnel. All microfilm and paper files are accessible only by 
authonzed personnel with a need to know. For computerized 
records, electronically transmitted between Central Office and fieid 
office locations (including organizations administering SSA pro- 
grams under contractual agreements), systems securities are 
established in accordance with Departmental standards and WNa- 
tional Bureau of Standards guidelines. Safeguards include a 
lock/unlock password system, exclusive use of leased telephone 
lines, a terminal oriented transaction matrix, and an audit trail, 


Retention and disposal: All paper forms and cards are retained 
until they are filmed or are entered on tape and the accuracy 
verses. then they are destroyed by shredding. All tapes, disks, and 
microfilm files are updated periodicaily. The out of date magnetic 
ta pes and disks are erased. The out of date microfilm is shredded 

System manager(s) and address: 


Director 

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Notification procedure: Any individual may present a request for 
information as to whether this system contains records pertaining 
to himself by providing his social security number, name, signature, 
er other personal identification and referring to this system to 
Assistant Bureau Director, Systems, Bureau of Daia Processing, 
6491 Security Boulevard, Baltimore, Maryland 21235. 

Record access procedures: Same as notification procedures 
Requesiers should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.) 

Contesting record procedures: Coniact the official at the address 
specified under notification procedures above, and reasonably 
ideatify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
(45 CER, Section 5b.7) Federal Register, October 8, 1975, page 
474th.) 

Record sovrce categories: Social security number applicants, em 
ployers, self-employed individuals, Department of Justice 
(immigration and Naturalization Service), Department of Treasury 
(Internal Revenue Service) master beneficiary record of Social 
Security Administration 

stems exempted from ceriain provisions of the act: None 
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f 69-60-6060 
System name: Correspondence File of the Bureau of Data 
Processing HEW SSA OPO. 
Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: Any individual 
requesting, reporti ng, oF changing earnings information and/or 
inquiring about son pect of the Social Security Act. 

Categories of recerds in the system: 

1. Correspondence received from ind 
of the 

replies to the correspondence concerning: 

(a) general questions about the Social Security Act and/or 

(b) adjustments of ¢ earnings , based on either the incoming 
correspondence or 

internal checks of the earnings record. 

2. Minister waiver forms, i.e., forms filed by the clergy for the 
election 

or waiver of coverage under the Act. 

3. Notices of deportation. 

Authority for maintenance of the system: Title Il, Section 205(c)(2) 
of the Social Security Act; Federal Records Act of 1950 (64 stat. 
$83). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 

response to an inquiry from the congressionai office made at 

the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Depa ont to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


ividual, as well as copies 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manila Folders on open shelving. 

Retrievability 
Social Socios Number. Reference file used to: (a) assist Social 
Security Administration correspondents in preparing replies to sub- 


: Al in palates, sloyer Identification Number and 


sequent inquiries; (b) house minister waiver forms thus preventing 
an erroneous payment of social security benefits; (c) house notices 
of deportation. 

Safeguards: Only authorized personne! are permitted access to 
the files. 

Retention and disposal: a. Records are maintained for periods of 1 
year, 4 years or indefinitely as follows: Permanent Retention--All 
material which will affect the future develo ~pment of claims; copies 
of coverage, wage and self-employment income determinations; 
proof documents and deportation notices. Four Years Retention-- 
Correspondence and evidence upon which coverage, wage and self 
-employment income determinations are based; correspondence 
which must be held until statute of limitations has run. One Year 
Retention--General correspondence regarding-returning documents 
to individuals, denial of confidential information, release of con- 
fidential information to a third party based on authorization and un- 
deliverable material. b. Records are destroyed by shredding. 

System manager(s) and address: 

Director 

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


‘Notification procedure: Assistant Bureau Director, Systems, BDP 
6401 Security Boulevard, Baltimore Maryland 21235 Individual 
should provide the Social Security Administration with their full 
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mame and social security number and return address and refer to 
this system when requesting information. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonal 
identify the record and specify information to be conte 
(These procedures are in a e with Department Reg 
(45 CFR, Section 5b.7) 11 Register, Octob : y 
47411.). 

Record source categories St ens 
dividuals, as well as copies of our replies to this 
Also correspondence generated as a resu! 
ministration internal checks of the ea £ 

Systems exempted from certain provisions ef the act: None. 

69-60-0061 
System name: Record of Earr 

Program Purposes HEW 

Security classification: None. 

System location: 

Bureau of Data Processing 

6401 Security Boulevard 

Baltimore, Maryland 21235 

Categories of individuals covered by the system: Any individual or 
his survivor, or the legal representative of the individual er his 
estate, requesting earnings information for a non-program purpose. 

Categories of records in the system: 1. Correspondence and/or re 
lated documents as well as copies of re to the correspondence 
concerning earnings information from an ind 1al’s record. 2. An- 
notated index cards indicating individual ca isposition. 

Authority for maintenance of the system: Section 205 of the 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

t. toa congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

.. In the event of litigation where one of the parties is (a) the 
Department, any component of the Depariment, or any 
employee of the Department in his or her official capacity 
(b) the United States where the ost ntie determines tha 
the claim, if successful, is likely to directly affect the 
po ne of the Department or any of its comronents; or 

(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with th 
purpose for which the records were collecte 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manila Folders and Index Card File. 

Retrievability: Index Card - Alphabetical; Manila Folders - Quar- 
terly, by Social Security Number. 

Safeguards: Only authorized personnel are permitted access to 
the files. 

Retention and disposal: No specific authority. Records are main- 
tained as a working file for a period of three to six months or until 
final action has been taken on the request, and then destroyed. 

System manager(s) and address: 

Director 

Bureau of Data Processing 

6401 Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: a. Assistant Bureau Director (Systems), 
Bureau of Data Processing, 6401 Security Boulevard, Baltimore, 
Maryland 21235. 

b. Individual should provide the Social Security 
Administration with his full name and social security number 
when obtaining information from the system. 
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Record access procedwres: Same as notification procedures. 
Requesters should also reasonably specify the record conients 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register. 
October 8, 1975, page 47410.). : 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Reguiations 
{45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
474141.) 

Record source categories: Correspondence received from in- 
dividuals or their legal representatives, and copies of subsequent 
replies to this correspondence. 

Systems exempted from certain provisions ef the act: None 


09-60-0953 
System mame: Total Resources and Information Management 

(TRIM) System of Assistant Bureau Director Systems HEW 
SSA OPO 

Security classification: None 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: All Employees of 
Assistant Bureau Director Systems. 

Categories of recerds im the system: Ali systems employees by 
clerk number; developmental project plans subdivided into tasks; 
task records include clerk number of the responsible employee (not 
all employees are assigned this type of work); operational project 
plans subdivided into tasks records which usually include clerk 
number of project manager; administrative functions (or projects) 
subdivided into task records do not include any clerk numbers; all 
employees by clerk numbers which are only used for printing 
names and reports. ‘ 

Authority for maintenance of the system: Section 702 of the Social 
Security Act. (42 USC Sec. 902). mx 

Routine uses of records maintained im the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 

i. to a congressional office from the record of an individual in 
response to an inquiry from the. congressional office made at 
the request of that individual 
in the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity: 
(b} the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: Onlive data bases - magnetic tape. 

Retrievability: The system is used to pian and control work 
within the organization. In support of this function it prepares lists 
of current work assignments for employees and supervisors in due 
date order. Information is extracted each week and furnished to 
employees assigned to developmental work. Regular progress re- 
ports each week by project leader are basis for updating and/or 
correcting information. Programs permit retrieval of information by 
many parameterss including clerk number. 

Safeguards: Information distributed only to employee and super- 
visor 

Retention and disposal: Records are accessible only when active 
After that time they are retained on magnetic tape. 

System manager(s) and address: 

Assistant Bureau Director 

Systems, Bureau of Data Processing 

6401 Security Boulevard 

Baltimore, Maryland 21235 


NOTICES 


Notification procedure: An individual may contact the Chief, 
TRIM Staff, Systems, 6401 Security Boulevard, Baltimore, Mary- 
land 21235, providing his name and clerk number. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contenis 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411). 

Record source categories: Information is obtained from the in- 
dividual or internal systems managers. 

Systems exempted from certain provisions of the act: None 


09-60-0064 


System mame: Pending Social Security Number Applications HEW 
SSA OPO 
Security classification: None- 
System location: District and branch office (see Appendix F) 


Categories of individuals covered by the system: Individuais 
requesting social security numbers and replacement cards for lost 
social security numbers. 

Categories of records im the system: Photocopy of SS-5 
(Application for Social Security Number) or roster containing in- 
dividual’s name, social security number. Also contains the name 
and telephone number of the third party (employer, bank, welfare 
agency) to whom the individual has requested his correct social 
security number be furnished. Not all offices maintain this record. 
Some annotate the SS-5 with the name of the third party to be con- 
tacted on the reverse side. 

Authority for maintenance of the systema: Section 205(a) of the So- 
cial Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 
in the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its compenents, or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Depariment 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: May be photocopy of SS-5 or roster with third party's 
name and telephone number. 

Retrievability: By name and social security number. 

Safeguards: Usually available on a need to know basis 

Retention and disposal: Photocopy or roster is destroyed when 
the third parties are notified. 

System manager(s) and address: 

Assistant Regional Commissioner, Field Operations 

(See Appendix F). : 

Notification procedure: District or branch manager (see Appendix 
F). : 


Record access. procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Seciion 5b.5(a)(2)) Federai Register, 
October 8, 1975, page 47410.). 

Centesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
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identify the record and specify the information to be contested. 


(These procedures are in accordance with Department Regulations 


yi CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Applicant. 
Systems exempted from certain provisions of the act: None. 


09-66-0065 
System name: Direct Input Source Documents HEW SSA OPO. 
Security classification: None. 
System location: District and branch office (see Appendix F) 


Categories of individuals covered by the system: Beneficiaries and 
applicants for retirement, survivors, or disability social security 
benefits, or health insurance benefits. 

Categories of records in the system: Notices of death, annual re- 
port of earnings, change in marital status, address or student status, 
etc. 


Authority for maintenance of the system: Section 205(a) of the So- 
cial Security Act. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Depariment in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaimime, 
and disposing of records im the system: 
Storage: Documents are stored in file cabinets. 


Retrievability: By name and social security number. Information 
from notices is transmitted by wire to central file to make changes 
that affect benefits of the individual. Source documents are 
retained in the district office 3 - 7 months. 

Safeguards: Usuaily available only to people on a need to know 
basis. 

Retention and disposal: Documents are retained 3 - 7 months and 
then destroyed. 

System manager(s) and address: 

Assistant Regional Commissioner, Field Operations 

(See Appendix F) 

Notification procedure: District or branch manager (see Appendix 
$F): - 

Record access precedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.S(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulaiions 


(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Beneficiary. 
Systems exempted from certain provisions of the act: None. 


09-60-0066 


System name: Claims Development Record HEW SSA OPO. 
Security classification: None. 
System location: District and branch office (see Appendix F) 


Categories of individuals covered by the system: Beneficiary, ap- 
plicant, and inquirer for the various social security and black lung 
benefit programs. 

Categories of records in the system: The file contains the name, 
address, and social security number of the individual. It also con- 
tains developmental notes concerning: the requesting and receipt of 
documents required for processing a claim for benefits. Benefit 
amounts and date of entitlement may also:be displayed. 

Authority for maintenance of the system: Section 205(a) of the So- 
cial Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 

_ of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 8 X 10 and a half cards filed in standard file cabinets. 

Retrievability: By name and social security number. Used as an 
interviewing tool, record of clearance of claims, and sometimes as 
a log of activity pertinent to continued eutitlement to benefits. 

Safeguards: Usually available to personnel on a need to know 
basis. 

Retention and disposal: Specific destruction dates established de- 
pending on whether a claim is allowed or disallowed. Generally 
maintained for 6 months and then destroyed. 

System manager(s) and address: 

Assistant Regional Commissioner, Field Operations 
(See Appendix F). 

Notification procedure: District or branch manager (see Appendix 
F). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
474i1.). 

Record source categories: Applicants, inquiries, third parties. 

Systems exempted from certain provisions of the act: None. 


09-66-0069 


System name: Record of Claims (Microfiche) HEW SSA OPO. 
Security classification: None. 
System location: District and branch offices, teleservice centers, 
and Reconciliation and Analysis Unit: (see Appendix F) 


Categories of individuals covered by the system: Beneficiaries and 
denied applicants for social security and health insurance benefits, 
supplemental security income payments. 

Categories of records ii the system: Certain individual’s name, ad- 
dress, social security number, date of birth, payment history, per- 
tinent information concerning entitlement to health insurance 
benefits, representative payee data, etc. 

Authority for maintenance of the system: Sections 205(a) and 1631 
of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
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1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Depariment may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records ia the system: 

Storage: Microfiche stored in special metal cabinets. 

Retrievability: By name and social security number. Used by dis- 
trict, branch, and teleservice center offices to answer inquiries 
from beneficiaries. These offices and the Reconciliation and Analy- 
sis Unit also use it as a guide in development to determine continu- 
ing eligibility to benefits. 

Safeguards: Cabinets are locked at night. Usually available to per- 
sonnel only on a need to know basis. 


Retention and disposal: New microfiche received every 3 months. 
Old microfiche destroyed by application of heat. 


System manager(s) and address: 


Assistant Regional Commissioner, Field Operations 
(See Appendix). 

Notification procedure: District, branch and teleservice center 
manager (see Appendix F). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Applicants. 


Systems exempted from certain provisions of the act: None. 


09-60-0075 
System name: Congressional Bills File HEW SSA OPP. 
Security classification: None. 
System location: 
Office of Program Evaluation and Planning 
6401 Security Bivd. 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Members of Con- 
gress 
Categories of records in the system: Listing of bills to amend the 
Social Security Act. Includes bill number, sponsor's name, state 
and party affiliation, date of introduction of bill, and a 3-digit sub- 
ject code. 
Authority for mainteraace of the system: 5 U.S. Code 301 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Depariment in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
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records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

3. To the public upon request of information contained in the 
file under provisions of the Freedom of Information. Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispesing of records in the system: 

Storage: Computer terminal (magnetic tape), and paper listings. 

Retrievability: Bill number, subject matter, name of sponsor for 
the purposes of (a) tracking social security legislation as it 
progresses in the Congress and (b) keeping a historical record and 
accounting of social security legislation. 

Safeguards: Information is accessed on a limited need-to-know 
basis by staff of the Legislative Reference Office. 

Retention and disposal: Retained for duration of each Congress. 
(Listing by subject matter is retained indefinitely.) 

System manager(s) and address: 

Legislative Reference Officer 
Room 400 Altmeyer Building 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Notiiication procedure: Systems Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Congressional Record. 


Systems exempted from certain provisions of the act: None. 


09-60-0077 


System name: Congressional Inquiry File HEW SSA OPO. 
Security classification: None. 
System location: District and branch office (see Appendix F) 


Categories of individuals covered by the system: Congressional 
representative. 


Categories of records in the system: Correspondence to and from 
congressional representative. 

Authority for maintenance of the system: Section 205(a) of the So- 
cial Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(bd) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in manila ty pe folders. 

Retrievability: Usually by name in alphabetical order. 

Safeguards: Usually available to personnel on a need to know 
basis. 

Retention and disposal: Generally retained for 6 months and may 
be retained longer. 

System manager(s) and address: 
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Assistant Regional Commissioner, Field Operations 
(See Appendix F). 


Notification procedure: Distyjct or branch manager (see Appendix 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Congressional representative. 

Systems exempted from certain provisions of the act: None. 


09-60-0078 


System name: Public Inquiry Correspondence File HEW SSA OPO. 
Security classification: None. 
System locztion: District and branch office (see Appendix F) 


Categories of individuals covered by the system: General public. 
Categories of records in the system: Inquiries usually for benefit 
information. 


Asthority for maintenance of the system: Section 205(a) of the So- 
cial Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Folders in standard file cabinets. 

Retrievability: By name. File is retained in event inquirer 
requests additional information or files a formal application and the 
correspondence from the individual can be used as a filing date for 
benefit purposes. 

Safeguards: Usually available only to personnel on a need to 
know basis. 

Retention and disposal: Destroyed after 1 year. 

System manager(s) and address: 


Assistant Regional Commissioner, Field Operations 
(See Appendix F). 


Notification procedure: District or branch manager (see Appendix 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
= a Section 5b.7) Federal Register, October 8, 1975, page 

Record source categories: Information furnished by inquirer. 


Systems exempted from certain provisions of the act: None. 


09-60-0679 


System name: Wage item file HEW SSA OPO. 
Security classification: None. 
System location: District and branch office (see Appendix F) 


Categories of individuals covered by the system: Workers who paid 

Federal Insurance Contribution Act aad Self-employment taxes. 
» Categories of records in the system: Notices sent to district offices 
concerning individual's earnings were reported (either by employer 
or himself) using an incorrect social security number or failing to 
show any number. Some notices involve coverage questions of self- 
employment income. 

Authority for maintenance of the system: Section 205(a) of the So- 
cial Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purpeses of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 

(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such empioyee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatibie with the 
purpose for which the records were collected. 

. to the employer or wage earner to reconcile the data on the 
earnings report in order that the earnings can be credited to 
the correct social security number. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punch cards. 

Retrievability: By name and social security number. 

Safeguards: Non-sensitive material, generally available only on a 
need to know basis. 

Retention and disposal: Retained only until the data is reconciled. 
It is then forwarded to the Bureau of Data Processing and sub- 
sequently destroyed by shredding. 

System manager(s) and address: Director, Bureau of Field Opera- 
tions, 6401 Security Boulevard, 

Notification procedure: 

Assistant Regional Commissioner, Field Operations 
(See Appendix F) 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record precedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Employers tax returns and self-employ- 
ment tax return of individual. 


Systems exempted from certain provisions of the act: None. 


09-60-6080 
System name: Problem Case File HEW SSA OPO. 
Security classification: None. 
System location: District and branch office (see Appendix F) 
Categories of individuals covered by the system: Beneficiaries and 


applicants for-social security benefits, health insurance, and black 
lung benefits. 


Categories of records in the system: Beneficiary’s name. address, 
social security number, nature of problem, and action being taken. 
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Authority fer maintenance of the system: Sections 205(a) of the 


t employee of the Department in his or her official capacity; 
Social Security Act, and section 413(b) of the Federal Coal Mine 


(b) the United States where the Department determines that 


Health and Safety Act (Black Lung). 


Routine uses of records maintained in the system, including catego- 


ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United Staies where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for stering, retrieving, accessing, retaining, 
and disposing of records in the sysiem: 

Storage: Material is placed in manila type folders and stored in 
file drawers. 

Retrievability: By name, may be in alphabetical order. Notes may 
be kept on difficult or continuing problem cases and maintained in 
a separate file. (This file is maintained by only a few offices). 

Safeguards: File drawers are locked at night time. 

Retention and disposal: File is brcken down upon completion of 
the development. Pertinent documeniation is sent to the reviewing 
office for permanent filing as a part of the claims folder. 

Systein manager(s) and address: 

Assistant Regional Commissioner, Fieid Operations 
(See Appendix F). 

Notification procedure: District or branch manager (see Appendix 
F). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2}) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: Beneficiary or authorized representa- 
tive. 


Systems exempted from certain provisions of the act: None. 


09-60-0081 
System name: Probiem Case File (Supplementa! Security Income) 
HEW SSA OPO. 

Security classification: None. 

System location: Reconciliation and Analysis Unsiis located in re- 
gional offices (see Appendix F). 

Categories of individuals covered by the system: Applicanis for 
supplemental security income payments. 

Categories of records in the sysiem: Listing of cases with date of 
eligibjlity in 1974 contains individual's name, social security number 
and in some cases additional information pertaining to factors of 
eligibility such as incomie, resources, and living arrangements. 
Claims folder containing application and documentation of factors 
of eligibility may also be in the file. 

Authority for maintenance of the system: Section i631 of the So- 
cial Security Act. 


Routine uses of records maintained in the system, includirg catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 


the claim, if successful, is likely to directly affect. the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Claims material is maintained in manila type folders. 
Also computerized paper listing. 

Retrievability: By name and social security number. Complex 
cases requiring special expertise to process are controlled by this 
listing. 

Safeguards: Available on a need to know basis. 

Retention and disposal: Retained indefinitely. 

System manager(s) and address: 

Assistant Regional Commissioner, Field Operations 
(See Appendix F). 

Notification procedure: Reconciliation and Analysis Manager (see 
Appendix F). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975; page 
4741i.). 

Record source categories: Applications for supplemental security 
income as provided by applicant. 


Systems exempted from ceriain provisions of the act: None. 
09-60-0082 


System name: Forced Payment File (Supplemental Security Income) 
HEW SSA GPO. 
Security classification: None. 


System location: Reconciliation and Analysis Units located in re- 
gional offices (see Appendix F) 


Categories of individuals covered by the system: Applicants for 
suppiemental security income payments. 

Categories of records in the system: Paper listing containing name, 
social security number, and type of action being taken on the case. 

Authority for maintenance of the system: Section 1631 of the So- 
cial Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
{b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
cf Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Paper listing. 
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Retrievability: By name and social security number. Mainly used 
for control of cases requiring a special procedure for processing a 
claim for supplemental security income payments. 

Safeguards: Available on a need to know basis. 

Retention and disposal: Retained indefinitely. 

System manager(s) and address: 

Assistant Regional Commissioner, Field Operations 
(See Appendix F). 

Notification procedure: Reconciliation and Analysis Unit Manager 
(see Appendix F). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Applications for supplemental security 
income payments as provided by applicant. 


Systems exempted from certain provisions of the act: None. 
09-60-0083 


System name: One Time Payment File HEW SSA OPO. 
Security classification: None. 


System location: Reconciliation Analysis Units located in regional 
offices (see Appendix F) 


Categories of individuals covered by the system: Applicants for 
supplemental security income. 


Categories of records in the system: File contains name of appli- 
cant, social security number, amount paid, months for which paid. 
Some records may also include other data pertaining to eligibility 
factors such as income, resources, living arrangement, etc. 

Authority for maintenance of the system: Section 1631 of the So- 
cial Security Act. 

Routine uses of records maintained in the system, including catego- 
‘ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual and to State audit agencies 
pursuant to agreement with HEW for auditing State 
supplementation payments. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 5 X 8 card, tally strips or copies of form SSA-8110 (SSI 
One-Time Payment). Records, except for tally strips which are 
housed on a large drum type holder, are kept in file cabinets. 

Retrievability: By name and social security number. Used in 
cases where one time payments are made; to insure that duplicate 
payments are not made. 


Safeguards: Access limited to empleyees on a need to know 
basis. Area secured at night--doors locked. 


Retention and disposal: Retained indefinitely. 
System manager(s) and address: 


Assistant Regional Commissioner, Field Operations 
Bureau of Field Operations 
(See Appendix F). 


Notification procedure: Reconciliation and Analysis Unit Manager 
(see Appendix F). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 


‘being sought. (These access procedures are in accordance with De- 


partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under spect ngeante procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in aetantahes with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Applic 
income as provided by applicant. 


Systems exempted from certain provisions of the act: None 
09-66-0084 


System name: Control File for Cases Before Presiding Officers 
HEW SSA OPO. 


Security classification: None. 
System location: Reconciliation and Analysis Units located in re- 
gional offices (see Appendix F) 


Categories of individuals covered by the system: Applicants for 
supplemental security income payments. 


Categories of records in the system: Card file contains individual's 
mame, social security number, and chronological record of case 
processing. Claims file (if present) contains, in addition, factors of 
eligibility such as income, resources, living arrangements, etc. 

Authority for maintenance of the system: Section 1631 of the So- 
cial Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


(i)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 5 X 8 card or SSA-250 (Development Worksheet). 
Claims material maintained in manila type folders. 

Retrievability: By name and social security number. Informa- 
tional purposes to answer inquiries from the applicant, social 
security district offices, and Bureau of Hearings and Appeals. 

Safeguards: Available on a need to know basis. 

Retention and disposal: Card files destroyed 4 months after effec- 
tuation takes place to make payments to applicant. Cases retained 
for at least 35 days from date of receipt from Presiding Officer to 
facilitate appeals process before forwarding for storage. 

System manager(s) and address: 

Assistant Regional Commissioner, Field Operations 
(See Appendix F). 

Notification precedure: Reconciliation and Analysis Manager (see 
Appendix F). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 


FEDERAL REGISTER, VOL. 43, NO. 168—WEDNESDAY, SEPTEMBER 27, 1978 





44413 


44414 


(45 CFR, Section 5b.7) Federal Register, October 8, 
474i1.). 


Record source categories: Applications for supplemental security 
income as provided by applicant. 
Systems exempted from certain provisions of the act: None 


09-60-0085 
System mame: Claims Leads HEW SSA OPO 
Security classification: None 


System location: District and branch office (not maintained by all 
offices) (sce Appendix F)} 


1975, page 


Categories of individuals covered by the system: Individuals poten- 
tially eligible for benefits under Titles [f, XVI, XVIII of the Social 
Security Act. 

Categories of records im the system: Leads from mental hospital 
admissions, welfare, Internal Revenue Service, Veterans Adminis- 
tration, etc., who may be eligible for benefits under the various so- 
cial security programs. Lead forms generally contain name and ad- 
dress of individual, date of birth, existence of a mental or physical 
impairment, data on dependents, iast date worked, etc 

Authority for maintenance of the system: Section 205(a) of the So- 
cial Security Act 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 


(1)to a congressional office from the record of an individual in 
response to an inquiry from the coagressional office made at the 
request of that iadividual 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her ia- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable -or necessary to the Department of 
Justice to enable that Depariment to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispasing of recerds im the system: 

Storage: Letier size forms usually maintained in manila type fol- 
ders and interfiled with pending claims and postentitlement file 

Retrievability: Filed by mame in alphabetical order in claims 
pending file. Used to initiate contact with individuals to determine 
their eligibility for benefits 

Safeguards: File drawers locked at night. Usually only avaiiable 
to personnel on 2 need to know basis 


Retention and disposal: Leads maintained until claim is taken or 6 
months from date inquirer is invited by letter to file a clam, 
whichever is earliest 

System manager(s) and address: 

Assistant Regional Commissioner, Field Operations 
(See Appendix F) 

Notification procedure: District or branch manager (see Appeadia 
F) 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a){2)) Federal Register, 
Octo yer 8, 1975, page 474160.) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These precedence are im accordance with Department Regulations 
(45 CFR, Section 56.7) Federal Register, October 8, 1975, page 
47411.) 

Record source catepories: Laquirer or third parties 

Systems exempted from certain provisions of the act: None 

09-60-3089 
System name: Claims Foiders and Post-Adjudicative Records of Ap- 
plicants and Beneficiaries for Social Security Administration 
Benefits HEW SSA OPO 
Security classification: None 


NOTICES 


System ‘location: Retirement and Survivors Insurance Claims: 
Claims folders are maintained primarily in the Program Service 
Centers and the Division of International Operations (see Appendix 
A). Disability Insurance Claims: Disabled Insurance person under 
age 62 - Bureau of Disability Insurance (see Appendix B) or DIO 
(see Appendix A). Disabled person age 62 or older - RSI Program 
Service Center or DIO (see Appendix A). Black Lung Claims: Bu- 
reau of Disability Insurance (see Appendix B). Supplemental 
Security Income Claims: Claims folders are maintained in the 
Chicago Federal Archives Records Center. 

In addition, claims folders are transferred to numerous other 
locations throughout the Social Security Administration, and 
the General Service Administration infrequently may be 
temporarily transferred to other Federal agencies 
(Department of Justice, or Office of the General Counsel, 
Department of Health, Education, and Welfare). The 
disability claims folders are also transferred to State agencies 
for disability and vocational rehabilitation determinations 
(see Appendix B). The claims folders are generally set up ia 
district or branch offices when claims for benefits are filed. 
They are retained there until all development has been 
completed, then are transferred to the appropriate reviewing 
office as set out above. Supplementa! security income claims 
folders are held in district or branch offices pending 
establishment of a payment record, or until the appeal 
period, in a denied claim situation, has expired. The folders 
are then transferred to a folder-staging facility in Chicago 
prior to transfer to the Chicago Federal Archives Records 
Center. For district or branch office information, see 
Appendix F. 

Categories of individuals covered by the system: Claimants for 
retirement, survivors, disability, health insurance, or black lung 
benefits or supplemental security income payments. 


Categories of records in the system: The claims. folder. is 
established when a claim for benefits is filed. It contains applica- 
tions for benefits, earnings record information established and 
maintained by the Social Security Administration, documents sup- 
porting factors of entitlement and continuing eligibility, payment 
documentation, and correspondence to and from claimants and/or 
representatives. It may also contain data collected as a result of 
inquiries or complaints; and evaluation and measurement study of 
effectiveness of claims policies. Separate files may be maintained 
of certain actions which are entered directly into the computer 
processes. These relate to reports of changes of address, work 
status, and other post-adjudicative reports. 

Authority for maintenance of the system: Payment of benefits is 
directed by the following sections: Sections 202-205, 223, 226, 228, 
iGit, 1631, 1818, 1836, and, 1840 of the Social Security Act and 
Section 411 of the Federal Coal Mine and Health Safety Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine uses fot disclo- 
sure may be to: 

a. Third party contacts by the Social Security Administration 
(without the consent of the individual to whom the 
information pertains} in situations where the party io be 
contacted has, or is expected to have, information relating to 
the individual's capability to manage his affairs or his 
eligibility for or entitlement to benefits under the social 
security program when: 

(1) The individual is unable to provide the information being 
sought (an individual is considered to be unable to provide 
certain types of information when any of the following 
conditions exist: individual is incapable or of questionable 
mental capability, cannot read or write, cannot afford the 
cost of obtaining the information, a language barrier exists, 
or the custodian of the information will not, as a matter of 
policy. provide it to the individual), or 

(2) The data are needed to establish the validity of evidence ox 
to.verify the accuracy of information presented by the 
individual, and it concerns One or more of the following: the 
individual's eligibility to benefits under a social security 
program; the amount of a benefit payment; any case in 
which the evidence is being reviewed as a resuit of 
suspected abuse or fraud, concern for program integrity, or 
for quality appraisal, or evaluation and measurement system 
activities 

b. Third party contacts by the Social Security Administration 
where necessary to establish or verify information provided 
by representative payees or payee seulicents. 
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c. A person (or persons) on the rolls when a claim is filed by 
an individual which is adverse to the person on the rolls; that 
is: 

(i) An award of benefits to a new claimant precludes an 
award to a prior claimant; or 

(2) An award of benefits to a new claimant will reduce the 
benefit payments to the individual(s) on the rolls; but only 
for information concerning the facts relevant to the interests 
of each party in a claim. 

d. Employers or former employers for correcting or 
reconstructing earnings records and for social sécurity tax 
purposes only. 

e. The Treasury Department for collecting social security 
taxes or as otherwise pertinent to tax and benefit payment 
provisions of the Social Security Act, (including social 
security number verification services) and for investigating 
alleged theft, forgery, or unlawful negotiation of social 
security checks. 

f. The United States Postal Service for investigating alleged 
forgery or theft of social security checks. 

g. The Department of Justice for investigating and prosecuting 
violations of the Social Security Act to which criminal 
penalties attach, for representing the Secretary, and for 
investigating issues of fraud by agency officers or 
employees, or violation of civil rights. 

h. The Department of State and the Veterans’ Administration 
Regional Office Philippines for sAyonsatie sane provisions of 
the Social Security Act in foreign countries through facilities 
and services of those agencies. 

The Railroad Retirement Board for administering provisions 
of the Railroad Retirement and Social Security Act relating 
to railroad employment and for administering the Railroad 
Unemployment Insurance Act. 

j. The Veterans’ Administration for the purpose of 
adm linistering 38 U.S.C. 412, and, upon sogeest of 
information needed for determining eligibility for or amount 
of VA benefits or verifying other information with respec 
thereto. 

k. The Department of Labor for administering provisicns of 
Title IV of the Federal Coal Mine Health and Safety Act. 

lL. State social security administrators for administration of 
agreements pursuant to section 218 (State and local). 

m. State Welfare Departments for administering Sections 
205(c)\(2)(B)G)ID and 402(a})(25) of the Social Security Act 
requiring information about assigned social security numbers 
for Aid to Families with Dependent Children program 
purposes only. 

n. State Welfare Departments pursuant to agreements Wit 
Social Security Administration for administration of State 
supplementation payments, for determinations of eligibili 
for Medicaid per section 1634, and for enrollment of weifare 
recipients for medical insurance under Section 1843 of the 
Social Security Act, and for conducting independent quality 
assurance reviews = supplemental se sali income recipient 
records, provided that the agreement for federal 
administration of the supplementation provides for such an 
independent review. 

0. State Vocational Rehabilitation agency, or State crippled 
children’ S service agency (or another agency providi 1g 
services to disabled children) for consideration of 
rehabilitation services per U.S.C. and 1382d. 

p. State audit agencies for auditing State supplementation 
payments and Medicaid eligibility considerations, and 
expenditures of Federal funds by the State in support of the 
Disability Determination Section (DDS). 

q. Private medical and vocational consultants for use in 
making preparation for, or evaluating the results of, 
consultative medical examinations or vocational assessments 
which they were engaged to perform by the Social Security 
Administration or a State agency acting in accord with 
sections 221 or 1633. 

r. Specified business and other community members and 
Federal, State, and local agencies for verification of 
eligibility for benefits under section i631(e). 

s. Institutions or facilities approved for treatment of drug 
addicts or alcoholics as a condition of the individual's 
eligibility for payment under section 161 le and as authorized 
by regulations issued by the Special Action Office for Drug 
Abuse Prevention. 


t. To applicants, claimants, prospective applicants or 
claimants, other than the data subject, their authorized 
representatives or representative payees to the extent 
mecessary to pursue social security claims and receive an 
account of benefit payments. 

Toa congressional office from the record of an individual 
in response to an inquiry from the congressional office made 
at the request of that ileal. 

; in sextide event of litigation where one of the parties is (a) the 
any component of the Department, or any 
the 2 Department in his or her official capacity; (b) 
ates where the Department determines that the 
claim, if hecon is likely to directly affect the operations of 
the ihe ohare or ae: of its comnonens or (c c) any 


A Yepartm has $ agreed to repres sent su a. em ployee, 
the Department may dis. co “such records as it deemis desirable 
or “necessary to the Department of Justice to enable that 
Department to effectively represent such party, provided such 
disclosure is compatible with the purpose for which the records 
were collecte 

w. In response to les gal process or interrogatories relating to 
the enforcement of an individual’s child support or alimony 
obligations, as required by sections 459 and 461 of the Social 
Security Act. 


Policies and practices for stering, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Claims folders are maintained in file cabinets by service 
area as set out in Location above. 

Retrievability: Filed in numerical sequence by ‘social security 
number. The folders are used throug! hout the Social Security Ad- 
ministration for the purposes of determining, organizing, and main- 
taining documents for making ng ne rmal determination as to eligibility 
to be enefits 5, the amount of be $, reviewing continuing eligibility, 
holding tear Ags oF administ: ative review processes, and to ensure 
that proper adjustments are ‘ude oes on ever nts affecting entitle- 
ment. The folder may bs ed t ability Determination 
Seems or Voc pene peace Acacias in disability cases. 
They may also be d for qual review, evaluation, and measure- 
ment iiadics, and ¢ other statistical and research purposes 


r 
VS 
n 


The claims folder constitutes the basic record for payments 
and determinations under the Social Security Act and the 
Federal Coal Mine Health and Safety Act (black lung). Data 
are used to produce and maintain the master beneficiary 
record sysiem (see Systems Notice) which is the automated 
payment system for retirement, survivors, and disability 
benefits; the supplemental security income automated system 
for the age a, bli nd and disabled pay! ments; the black iung 
p2yment process for black lung claims; and the Health 
Insurance : and Billing and Collection Master record systems 
for Hospital and supplementary medical (medicare) insurance 
benefits. 

This paper file is controlled by the Scciai Security 
Administration Claims Control System while the claim i 
pending development for adjudication in the district or 
branch office, and by the Case Control System once the 
folder has been transferred to the reviewing office ( 
service centers, Division of International Operations, 

Bureau of Disability Insurance): 

Safeguards: Ci aims folders are protected through limited access 
to Social Security Administration records, limited employee access 
to need to know. All employees are instructed in Social Security 
Administration confidentiality rules as a part of their initial orienta- 
tion training. 

Retention and disposal: The claims folder is initially maintained in 
the reviewing office. Later, both active and inactive folders are 
transferred to the Federal Archives and Records Center for storage 
and inactive (no one is entitled to benefits) folders are selhadahed 
for destruction. The time for retention prior to destruction is 5-year 
retention - no record of surviving potential beneficiaries; 20-year 
retention - withdrawn claims, claims disallowed or lump-sum death 
payments only, and 55-year retention - potential future claimants 
indicated in the file. When a subsequent claim is filed on the sociai 
security number, the claims file is recalled from the Records 
Center. Similarly, the claims files may be recalled from the Records 
Center at any time by the Social Security Administration as neces- 
sary in the administration of the social security programs. 

System manager(s) and address: 
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Director 

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Director 

Bureau of Supplemental Security Income 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Director 

Bureau of Disability Insurance 
6401 Security Boulevard. 
Baltimore, Maryland 21235 


Notification procedure: Contact the most conveaieat social securi- 
ty office (see Appendix F for address and telephone information) 
An individual who requests notification of or access to a medical 
record shall, at the time the request is made, designate in writing a 
responsible representative who will be willing to review the record 
and inform the subject individual of its contents at the representa- 
tive’s discretion. (These notification and access procedures are ia 
accordance with Department Regulations (45 CFR, Section 5b.6) 
Federal Register, October 8, 1975, page 47411.). 

Record access procedures: In order to find out if this system com- 
tains imformation about him, an individual may contact the most 
convenient social security office in person or in writing. The 
inquirer should provide his mame, social security’ number, identify 
the type of claim he filed (retirement, survivors, disability, health 
insurance, black lung, special minimum payments, or supplemental 
security income) (if more than one claim was filed, each should be 
identified); whether he is or has been receiving benefits; whether 
paymenis are being received under his own social security number, 
aad if not, the name and social security number under which 
received; if benefits have not beea received, the approximate date 
and the place the claim was filed; and his return address or his 


telephone number. (These access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.5{aX2}} Federal Re- 
gister, October 8, 1975, page 474190.). 
Coniesting record procedures: Contact the official at the address 
and reagonably 
y the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 


under notification pr ocedures above, 


(45 CFR, Section 5Sb.7} Federal Register, October 8, 1975, page 
AT4ib.) 

Record source categories: This information is cbtained from the 
claiman ccumuilated by the Social Security Administration from 
reports of ¢ employers or self-employed individuals, various local, 
State, and Federal agencies, claimant representatives and other 
sources to support factors of entitiement and continuing eligibitities 

Systems exempted from certaia provisions of the act: None 


09-69-0090 
System mame: Master Beneficiary Record 
Security classification: None. 
System location: 


Bureau of Data Processing 
6401 Security Boulevard 
Baitimore, Maryland 21235 

Categories of individuals covered by the system: All social secumnty 
beneficiaries currently entitied to receive retirement, survivors, dis- 
ability, and special minimum social security benefits; records for 
beneficiaries whose eniitlement has been terminated because of a 
termination event as defined in the Social Security Act: and denied 
and disallowed cases. 

Categories of records in the system: The master beneficiary data 
contains data applicable to all beneficiaries maintained on the 
record within a particular account and reflects the social security 
number under which benefits are awarded, the primary insurance 
amount (insured) or quarters of coverage required and earned 
(uninsured); provides information regarding benefit computation, 
insured status, use of railroad or military credits, and information 
for statistical! and control purposes; contains the effective date of 
onset of disability for disability cases or date and proof of death 
for death cases; contains information pertinent to all beneficiaries 
receiving payment on the record and the name and address 
(including ZIP Code) of the payee, the servicing social security dis- 
trict office code and the amount of the monthly check payable 


HEW SSA OPO 


’ 


NOTICES 


reflects amy special status of a payment being made; contains 
statistical and identifying information for each: individual on the 
record such as the beneficiary subscript, beneficiary name, date of 
birth, date of entitlement, sex, race, and benefit payment status; 
contaims information for those beneficiaries enrolied in the health 
or supplemental medical insurance provision of the Social Security 
Act; contains information relating to annual reports of earnings, 
representative payee data, and cross-reference data pertinent to any 
other account on which the beneficiary may be entitled to benefits; 
and a chronological sequence of payment history for each benefici- 
ary. The records may be in the following form: Master Beneficiary 
Record Computer Fil le; Cnline Data Base (Query. and Response); 
Vasious Microform Files as follows: Master File - a master record 
in social security number order, Alpha File - an alphabetic list of 
beneficiaries, Transaction File - monthly supplement (accretions, 
teletions, and changes) to the master file, in social security number 
order, Offline Query and Response, Treasury Payment Tape Files 
and Related Transaction Files, and Returned and Cancelled Check 
Files, and payment reference listing, Various One-Time Work Tape 
Files used in computer sorting of records and in subsystems 
processing of the master beneficiary record. After use they are 
returned to stock. 

Authority for maintenance of the system: Payment of benefits 1s 
directed by the following sections: Sections 202a-205, 223, 226, 228, 
t{818, 1836, 1840 and of the Social Security Act 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine uses for disclo- 
sure may be to: 

a. Applicants or claimants, prospective applicants or 
claimants, other than the data subject, their authorized 
representatives or representative payees to the extent 
necessary to pursue social security claims and receive and 
account for benefit payments. 

b. Third party contacts by the Social Security Administration 
(without the consent of the individual to whom the 
information pertains) in situations where the party to be 
contacted has, or is expected to have, information relating to 
the individual’s capability to manage his affairs or his 
eligibility for or entitlement to benefits under the social 
secunity programs when: 

) The individual is unable to provide the information being 
sought (an individual is considered to be unable to provide 
te types of information when any of the following 

onditions exist: individual is incapable or of questionable 
oom capability, cannot read or write, cannot afford the 
cost of obtaining the information, a language barrier exists, 
or the custodian of the information will not, as a matter of 
policy; provide it to the individual), or 

(2) The data are needed to establish the validity of evidence or 
to verify the accuracy of information presented by the 
individual, and it concerns one or more of the following: the 
individual’s eligibility to benefits under a social security 
program; the amount of a benefit payment; any case in 
which the evidence is being reviewed as a result of 
suspected abuse or fraud, concern for program integrity, or 
for quality appraisal, or evaluation and measurement system 
activities. 

c. Third party contacts by the Social Security Administration 
where necessary to establish or verify information provided 
by representative payees or payee applicants. 

d. A person (or persons) on the rolis when a claim is filed by 
another individual which is adverse to the person on the 
rolis: 

(i) An award of benefits to a new claimant precludes an 
award to a prior claimant; or 

(2) An award of benefits to a mew claimant will reduce the 
benefit payments to the individual(s) on the rolls; but only 
for information concerning the facts relevant to the interests 
of each party in a claim. 

e. The Treasury Department for collecting social security 
taxes or as otherwise pertinent to tax and benefit payment 
provisions of the Social Security Act, (including social 
security number verfication services) and for invesiigating 
alleged theft, forgery, or unlawful negotiation of social 
security checks. 

f. The United States Postal Service for investigating alleged 
forgery or theft of social security checks. 

g. The Department of Justice for investigating and prosecuting 
violations of the Social Security Act to which criminal 
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penalties attach, for representing the Secretary, and for 
investigating issues of fraud by agency officers or 
employees, or viclation of civil rights. 

h. The Department of State and the Veterans’ Administration 
Regional Office Philippines for administering provisions of 
the Social Security Act in foreign countries through facilities 
and services of those agencies. 

i. The Railroad Retirement Board for administering ‘provisions 
of the Railroad Retirement and Social Security Acts relating 
to railroad employment and for administering the Railroad 
Unemployment Insurance Act. 

j. The Veterans’ Administration for the purpose of 
administering 38 U.S.C. 412 , and upon request , of 
information needed for determining eligibility for or amount 
of VA benefits or verifying other information with respect 
thereto. k. The Bureau of Census when it performs as a 
collecting agent or data processor for research and statistical 
purposes directly relating to the Social Security Act. 

1. The Department of the Treasury, Office of Tax Analysis, 
for studying the effects of income taxes and taxes on 
earning. 

m. The Civil Service Commission for the study of the 
relationship of civil service annuities to minimum social 
security benefits, and the effects on the trust fund. 

n. State social security administrators for administration of 
agreements pursuant to section 218 (State and local). 

0. State Welfare Departments for administering Sections 
205(c)(2) (BXOUD and 402(a)(25) of the Social Security Act 
requiring information about assigned social security numbers 
for Aid to Families with Dependent Children program 
purposes and for determining a recipient’s eligibility under 
the AFDC and Medicaid programs. 

p. Energy Resources Development Administration for their 
study of the long-term effects of low-level radiation 
exposure. q. A congressional office from the record of an 
individual in response to an inquiry from the congressional 
office made at the request of that individual. 

r. Contractors under contract to the Social Security 
Administration or under contract to another agency with 
funds provided by the Social Security Administration for the 
performance of research and statistical activities directly 
relating to the Social Security Act. 

s. The Depariment of Labor, for statistical studies of the 
relationship of private pensions and social security benefits 
to prior earnings. 

t. In the event litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

u. In response to legal process or interrogatories relating to 
the enforcement of an inaividual’s child support or alimony 
obligations, as required by sections 459 and 461 of the Social 
Security Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape, magnetic disk, microfilm, and paper. 

Retrievability: Based on social security number on magnetic tape, 
disk, microfilm readers and printers, listings, and online computer 
terminals. Master beneficiary record data are used by a broad range 
of social security employees for responding to inquiries, generating 
followups on beneficiary reporting events, computer exception 
processing, statistical studies, conversion of benefits, and to 
generate payment records for Treasury. Data are received from the 
States regarding health insurance third party premium pay- 
ment/buy-in information. Data are made available to the Inspector 
General for use in the performance of his duties. 

Safeguards: All magnetic tapes and discs are within an enclosure 
attended by security guards. Anyone entering or leaving this encio- 
sure must have special badges which are issued only to authorize 
personnel. All microfilm and paper files are accessible only by 


authorized personnel with a need to know. For computerized 
records, electronically transmitted between Central Office and field 
office locations (including organizations administering SSA pro- 
grams under contractual agreements), systems ‘securities are 
established in accordance with Departmental standards and Na- 
tional Bureau of Standards guidelines. Safeguards include a 
lock/unlock password system, exclusive use of leased telephone 
lines, a terminal oriented transaction matrix, and an audit trail. 

Retention and disposal: Magnetic tape records are used to update 
the disc files and then are retained up to 90 days; the majority of 
magnetic tape reels are erased and returned to stock after 
processing is completed, while the disc files are continuously up- 
dated and retained indefinitely. Microfilm is disposed of by 
shredding after periodic replacement. of a complete file. Paper 
records are usually destroyed after use, by shredding, except where 
needed for documentation of the claims folder, in which case they 
are retained therein indefinitely (see notices for claims folders and 
post-adjudicative records of applicants and beneficiaries for social 
security benefits). 

System manager(s) and address: 

Director 

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: Contact the most convenient social securi- 
ty office (see Appendix F). The social security claim number (social 
security number plus alphabetic symbols), and name and address 
must be furnished with proper identification. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(aX2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: The information for the master benefici- 
ary record comes primarily from the claims folder and/or is 
furnished by the beneficiary at the time of filing for benefits, via 
the application form and necessary proofs, and during the period of 
entitlement when notices of events such as changes of address, 
work, marriage, are given the Social Security Administration by the 
beneficiary; from States regarding health insurance buy-in cases. 

Systems exempted from certzin provisions of the act: None. 


09-60-0691 
System name: Social Security Administration Claims Control 
System HEW SSA OPO. 
Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: A control record 
is established when a claim(s) for Retirement, Survivors, Disability, 
and/or Health Insurance Benefits is filed on a particular social 


- security number (SSN). Only one record is established for each so- 


cial security number even though more than one claim may be filed 
simultaneously--e.g., claims for the wage earner, his wife, and. chil- 
dren on one social security number. 

Categories of records in the system: The record content is: social 
security number and wage earner’s name; the date the application 
was filed--for a few cases it is not included because it is not known 
when the record is established; the type of action--i.e., Retirement, 
Survivors, Disability, and/or Health Insurance Benefits: the poten- 
tial month of entitlement--for monthly benefits this will be the first 
month for which benefits may be paid: the code for the district of- 
fice that processed the application; the district office that released 
the claim to the State agency or program center; the present loca- 
tion of the claim; the date the claim was released by one office and 
received by another. 

Authority for maintenance of the system: Section 205q of the So- 
cial Security Act--This provision necessitates a systems control of 
claims to ensure payment within prescribed time pars. 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employce of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and disk for online and offline retrieval. 

Retrievability: Indexed by social security number. This record 
system is used to control claims from the point they originate in a 
district office until they are finally processed to completion and 
enables the Administration to identify those claims for which inor- 
dinate delays occur. Once identified, expeditious processing is in- 
itiated. Moreover, the data present in the system is useful in the 
reconstruction of a claim if the application were to be lost. 

Safeguards: Magnetic tape and disk records protected through 
standard security measures used for all SSA’s computer records-- 
limited access to Social Security Administration offices--limited em- 
ployee access to computer facilities based on specific authorization. 
For computerized records, electronically transmitted between Cen- 
tral Office and field office locations (including organizations ad- 
ministering SSA programs under contractual agreements), systems 
securities are established in accordance with Departmental stan- 
dards and National Bureau of Standards guidelines. Safeguards in- 
clude a lock/unlock password system, exclusive use of leased 
telephone lines, a terminal oriented transaction matrix, and an audit 
trail. 

Retention and disposal: The records on the magnetic tapes are 
purged when the decision of award or disallowance is made on the 
social security number or at 1 year from the date the record is 
established, whichever occurs first. The old versions of tapes are 
erased and returned to stock. The disk files are continuously up- 
dated and retained indefinitely. 

System manager(s) amd address: 

Director 

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 

Baitimore, Maryland 21235 

Notification procedure: Contact the most convenient social securi- 
ty office (see Appendix F). The social security claim number 
(social security number plus alphabetic symbols) and name and ad- 
dress must be furnished with proper identification. : 

Record access procedures: Same as notification procedure. The 
data in this system are extremely limited since the system is a 
mechanism used by the agency to control and expedite the 
processing of claims. Requesters, referencing the system, should 
provide name, social security number, approximate date and place 
claim was filed, type of claim (retirement, survivors, disability, or 
health insurance), and return address or phone number. (These ac- 
cess procedures are in accordance with Departmental Regulations 
(45 CFR , Section 56,5(a\(2)). 

Contesting record procedures: It is maintained that little of the 
data in this system is contestible; however, should an individual 
wish to contest it upon review, he may discuss the matter with the 
staff of the the social security office specified under notification 
procedures above. If he decides to contest, he should reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR,Sec. 5b.7 Federal Register, October 8, 1975, page 47411). 

Record source categories: The data are derived from the informa- 
tion furnished by the claimant on his application and by control 
data that is received as the claim is sent from the district office to 
other social security offices. 4 

Systems exempted from certain provisions of the act: Nene. 


NOTICES 


. 09-60-0092 
System name: Automated Control System for Case Folders HEW 
SSA OPO. 

Security classification: None 

System location: Program Service Centers (See Appendix A), 
Division of International Operations, Bureau of Disability In- 
surance (See Appendix B). 

Categories of individuals covered by the system: All claimants who 
have a social security number, have filed a claim under Titles HU, 
retirement, survivors, and disability insurance; XVI, supplemental 
security income, and XVIII, health insurance, of the Social Securi- 
ty Act, and whose claims have been processed through to a deci- 
sion of award, disallowance, withdrawal, or termination such 
claims are in the adjudication process for reaching the aforemea- 
tioned decisions. 


Categories of records in the system: A control record by social 
security number containing data relative to the location of the claim 
serviced by one of the offices maintaining jurisdictional responsi- 
bility. Whether the claims folder is maintained in that office, tem- 
porarily or permanently transferred to another office within the So- 
cial Security Administration, a State disability, or vocational reha- 
bilitation agency, or for storage in a Federal Records Center. 


Authority for maintenance of the system: The payment provisions 
of the Social Security Act and Federal Coal Mine Health and 
Safety Act, Sections 202, 223, 226, 228, 16i1, 1631, 1818, and 1836 
of the Social Security Act and 411 of the Federal Coal Mine Health 
and Safety Act. The information for this system is derived from the 
claims filing process and duplicates, in fact, that set out in the 
Claims Folder Systems Notice. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes ef such uses: Disclosure may be made: 

(1)to a congressional office from the record of an individual ia 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Magnetic disk storage files and magnetic tape files. 


Retrievability: Social security number. The record system is used 
by the offices to identify the location of claims as well as enabling 
them to associate and process incoming material in a timely 
fashion. The identification and exact location feature assists Social 
Security Administration in meeting the standards of service to the 
public in processing and deciding claims for benefits. Data are also 
used to identify where operating weaknesses are to facilitate cor- 
rective action by management. Management data is also derived 
from the control records to provide statistical data relative to wor- 
kloads, staffing, and manpower usage. 


Safeguards: Disk and tape files protected through standard securi- 
ty measures used for all of Social Security Administration’s com- 
puter records--limited access to social security offices, and limited 
employee access to computer facilities based on specific authoriza- 
tions. 

Retention and disposal: The control records are maintained in- 
definitely. No provisions have been made to dispose of the control 
records nor is any contemplated as of now. When disk files are 
rewritten, the old disks are erased and returned to stock. 

System manager(s) and address: 

Director 

Bureau of Retirement aad Survivors Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: 

1. Director for one of the program service centers 
_(See Appendix A) 
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2. Director, Division of International Operations, Professional 
Building 

for foreign claims 

3. Director, Bureau of Disability Insurance, Baltimore, 
Maryland 21241 

for disability claims 

Record access procedures: Same as notification procedures. The 
data in this file are extremely limited since the system is a 
mechanism used by the agency to locate claims folders and claims 
in process. Write to the appropriate official set out under notifica- 
tion above, referencing the system, providing name, social security 
number and related address. (These access procedures are in ac- 
cordance with Department Regulations (45CFR, Sec. 5b.5(a)(2) 
Federal Register, October 8, 1975, Page 47419). 

Contesting record procedures: It is maintained that little of the 
data here is contestible; however, should an individual wish to con- 
test it upon review, he may do so by writing to the official who 
was initially requested to furnish the information, indicating which 
data are contested, the reason it is contested, and providing social 
security number, name and related address. (These procedures are 
in accordance with Department Regulations (45 CFR,Sec5b.7) 
Federal Register, October 8, 1975, page 47411). 

Record source categories: The control records are developed from 
recordings of cards containing social security numbers and coded 
location identifiers. Also, magnetic tape files prepared in Baltimore 
containing social security numbers and location identifications are 
provided to the jurisdictional offices to reflect the location of 
claims wherever located in Social Security Administration offices. 


Systems exempted from certain provisions of the act: None. 
09-60-0093 
System name: Billing and Collection Master Record System HEW 

SSA OPO. 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Social Security Administration Program Service Centers 
Division of International Operations (see Appendix A) 


Bureau of Disability Insurance 
Baltimore, Maryland 21241 
Categories of individuals covered by the system: This system con- 

tains records of all retirement, survivors, disability, or health in- 
surance beneficiaries entitled to hospital insurance and/or supple- 
mentary medical insurance who are, or have been, subject to direct 
billing for insurance premiums. This includes individuals who: (1) 
are currently being billed directly for insurance premiums; (2) are 
not currently in direct billing status but have either a premium ar- 
rearage (or overpayment) of record or were ai one time in direct 
billing status. It does not contain a record of any hospital or supple- 
mentary medical insurance enrollee who has had premiums 
deducted from monthly benefits or paid through a third party payer 
arrangement continuously from the initial month of entitlement. 


Categories of records in the system: It contains identifying infor- 
mation as well as information regarding entitlement to hospital or 
supplementary medical insurance, current address information, in- 
dividual records of premium payments, premium adjustments, 
refunds of excess payments, and current amounts due. 

Authority for maintenance of the system: Sections 1840(e) and 
1871 of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 


its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
aud disposing of records in the system: 

Storage: Primary record storage is by magnetic tape and disk. 
Monthly updates of the record are also provided to the Social 
Security Administration program service centers, the Division of 
International Operations, Bureau of Retirement and Survivors In- 
surance, and the Division of Benefit Payments, Bureau of Disabill- 
ty Insurance in microform records. 

Retrievability: Magnetic tape, disk and microform records are in- 
dexed by social security number, or claim account number. It is 
used to: (1) generate monthly and quarterly premium billing notices; 
(2) recerd and process premium payments and adjustments; (3) 
refund excess premium payments; (4) terminate hospital and/or 
supplementary medical insurance coverage for non-payment of 
premiums; (5) reverse termination actions; (6) maintain a history of 
premium payments, adjustments, or other events which alter the 
billing status; (7) provide up-to-date premium and billing informa- 
tion to Social Security Administration clerical and electronic opera- 
tions. Information is used to respond to specific beneficiary inqui- 
ries or to facilitate the proper adjustment of social security benefit 
payments. Information is also accessed electronically by sociai 
security benefit programs for the proper adjustment of payment 
amounts. a 

Safeguards: Magnetic tape, and disk records are protected 
through standard security measures used for all of Social Security 
Administration’s computer records; microform records are subject 
to the same rules and security as all other information in Social 
Security Administration relating to claims and beneficiary records; 
limited access to Social Security Administration offices; limited em- 
ployee access to need to know. 

Retention and disposal: Microfilm and tape records can routinely 
be sent to the Federal Records Center after 2 years. However, 
since this record is updated monthly, even though the physical 
records are released to the Federal Records Center, current record 
will contain full history of all transactions. An inactive tape file, 
i.e., a file containing the records of cases where the enrollee has 
died, been in payment status for 2 or more years, etc., is main- 
tained in each program service center. This file currently has no 
disposal schedule. 

System manager(s) and address: 

Director 

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: In order to ascertain whether or not this 
system contains information about him/her, an individual should 
contact the most convenient social security office and provide 
health insurance claim number as shown on Medicare health in- 
surance card (see Appendix F). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: The identification and _ entitle- 
ment/termination information for this system is extracted from So- 
cial Security Administration’s Master Beneficiary Record. Ali other 
information is compiled from the individual’s premium billing and 
payment histories. 

Systems exempted from certain provisions of the act: None. 


09-60-0094 


System name: Recovery Accounting for Overpayments HEW SSA 
OPO. 


Security classification: None. 
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System location: 
Bureau of Data Processing, 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Social Security Administration Program Service Centers (see 
Appendix A) 


Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Division of International Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Lists of overpaid individuals, which are produced by this 
computer system, 

are maintained at each district or branch office (see Appendix 
F). 

Categories of individuals covered by the system: All social security 
beneficiaries who received an overpayment of benefits. All persons 
holding conserved (accumulated) funds received on behalf of a so- 
cial security beneficiary. All persons who received social security 
payments on behalf of a beneficiary and were found to have mis- 
used those payments. 

Categories of records in the system: Identifying characteristics of 
each overpayment or instance of misused or conserved funds. 
Name and address of the individual(s) involved. Recovery efforts 
made and the date of each action. Planned future actions. 


Authority for maintenance of the system: Section 204(a) of the So- 
cial Security Act (42 United States Code 404(a)). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatibie with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Magnetic tape, magnetic disk and microfiche in the Bu- 
reau of Data Processing. Microfiche in program service centers, the 
Bureau of Disability Insurance and the Division of International 
Operations. Paper listings in district and branch offices. 

Retrievability: Magnetic tape, magnetic disk and microfiche in- 
dexed by social security number. The users of this system are em- 
ployees of social security district and branch offices, as well as 
selected personnel of the Social Security Administration Program 
Service Centers, the Bureau of Disability Insurance, and the Divi- 
sion of International Operations. The data are used to maintain con- 
trol of overpayments and misused or conserved funds from the 
time of discovery to the final resolution and for the proper adjust- 
ments of payment and refund amounts. Data also used to produce 
accounting and statistical reports at specified intervals. 

Safeguards: Magnetic tape, magnetic disk, microfiche and paper 
records are protected through standard security measures used for 
all of the Social Security Administration’s records--limited access 
to Social Security Administration offices--limited access to files to 
employees on a need to know basis. 


Retention and disposal: Magnetic tape files are updated daily and 
retained for 10 days, after which the tapes are erased and returned 
to stock. The magnetic tape file produced in the last operation of 
the month is retained in security storage for a period of 30 days, 
after which the tapes are erased and returned to storage. The 
microfiche records are updated monthly, retained for one month 
after the month they are produced, and then destroyed by applica- 
tion of heat. Paper listings are destroyed when overpayment issue 


NOTICES 


is resolved or updated listing is received. The disk files are continu- 
ously updated and retained indefinitely. 
System manager(s) and address: 
Director 
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryiand 21235 


Notification procedure: In order to find out if this system contains 
information about him, an individual may contact the most con- 
venient social security office (See Appendix F) or program center 
(See Appendix A). Provide name, social security number, the ad- 
dress, reference this system, and any other information which will 
assist in locating the materials (e.g., data about a prior or current 
overpayment). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a\(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: The information for the computer files 
is received directly from beneficiaries, from district and branch of- 
fices, and as the result of earnings enforcement operations. The 
paper listings are updated as a result of the computer operations. 

Systems exempted from certain provisions of the act: None. 

09-60-0095 
System name: Health Insurance Overpayment Ledger Cards HEW 
SSA OPO. 
Security classification: None. 
System location: 


Social Security Administration 
Program Service Centers 


Division of International Operations (See Appendix A) 


Bureau of Disability Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21241 


Categories of individuals covered by the system: All social security 
health and supplemental medical insurance enrollees who received 
incorrect medicare payments or services, who are determined lia- 
ble, and against whom it is not possible to adjust subsequent Part A 
(Hospital) or Part B (Supplementary Medical) benefits. 

Categories of records in the system; A clerical record of each 
overpaid medicare benefit, name and address of the individual(s) 
involved. Recovery efforts made and the date of each action. 
Planned future actions. 

Authority for maintenance of the system: Sections !814, {833 and 
1870 of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of*the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card stock in metal cabinets. 
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Retrievability: By social security number. The users of this 
system are selected employees of both social security program ser- 
vice centers as well as Division of International Operations and Bu- 
reau of Disability Insurance. The information recorded by the pro- 
gram service centers is used to maintain control of medicare over- 
payments referred to the program service center from Health Care 
Financing Administration for recovery action. In these cases, 
Health Care Financing Administration is unable to recoup the over- 
payment by adjusting subsequent medicare benefits. The informa- 
tion on the ledger cards is also used to produce periodic account- 
ing, management, and statistical reports. 

Safeguards: Records protected through ‘standard security means 
for all of the Social Security Administration’s clerical records, 
limited access to buildings and limited access by employees on a 
need to know basis. 

Retention and disposal: Retained in the program service center 
for a period of one year after collection efforts terminated and then 
transferred to the Federal Records Center where they are retained 
for 3 years, then destroyed. 

System manager(s) and address: 

Director 
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Notification procedure: 


Social Security Administration Program Service Centers 
Division of International Operations (See Appendix A) 


Bureau of Disability Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21241 


Record access procedures: Same as notification procedures. A n 
individual may access any information maintained about him in this 
system. He should write to the appropriate office (based on social 
security number) as set out in Appendix A, providing his social 
security number, and referencing this system of records. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Sec.5b.5(a)(2) Federal Register, Oc- 
tober 8, 1975, page 47410). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source caiegories: The information is received indirectly 
from the providers of Medicare services through the Health Care 
Financing Administrationand directly from the Health Care Financ- 
ing Administration as a result of their audit procedures. 


Systems exempted from certain provisions of the act: None. 


09-69-0096 
System name: Control System for Delayed, Criticgl, or Sensitive 
Case Inquiries HEW SSA OPO. 
Security classification: None. 
System location: 


Bureau of Retirement and Survivors Insurance, Critical Case 
Staff 

6401 Security Boulevard 

Baltimore, Maryland 21235 


Inquiry and Expediting Staffs of the Social Security 
Administration 

Program Service Centers (see Appendix A for addresses) 

the Division of International Operations’ Sensitive Case Staff 

649i Security Boulevard : 

Baltimore, Maryland 21235 


Copies of individual files are also maintained by the district or 
branch 
office at which an inquiry of this nature originates (see 
Appendix F). 
Categories of individuals covered by the system: Social security 
beneficiaries or persons inquiring on their behalf who are reporting 
failure to receive a check or checks which they believe are due or 


are inquiring about other matters which have been determined to be 
of a critical or sensitive nature (e.g., failure to receive a check). 

Categories of records in the system: The name and social security 
number of the individual and identifying information about the 
source of the inquiry (e.g., the individual, congressman, authorized 
representatives), the problem involved, and its subsequent resolu- 
tion. 

Authority for maintenance of the system: Section 205(q) of the So- 
cial Security Act (42 U.S.C. 405(q)). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to the inquirer; may include contact with the Treasury 
Department to determine if payment was issued or check 
returned for cash. 

(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

(3) Respond to the inquirer. 

(4) The Treasury Department to determine if payment was issued 
or check returned for cash. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Contrel cards and inquiry sheets; copies of letters to in- 
dividuals or persons writing on their behalf (e.g., congressmen, 
authorized representatives) advising them of the resolution of their 
inquiries. 

Retrievability: By name and/or social security number. The users 
of this system are selected employees of social security program 
service centers, the Division of International Operations, and field 
offices. The information is used to issue a check to a beneficiary 
who reports failure to receive a check or checks which he believes 
is due tor to expedite action on other requests of a critical or sensi- 
tive nature. 


Safeguards: The control records are subject to the same rules and 
safeguards as all other information ia Social Security Administra- 
tion relating to claims and beneficiary records--limited access to the 
Social Security Administration offices, and limited employee access 
based on need to know. 

Retention and disposal: Control cards are maintained for 6 
months after which they are destroyed by shredding. Inquiry sheets 
are destroyed after 1 year by shredding. Letters are maintained for 
2 years and then destroyed by shredding, except those originating 
in the program service centers and the Division of International 
Operations. They are maintained in the claims folder as part of the 
file. District and branch office copies are destroyed after the in- 
vestigation has been completed. 

System manager(s) and address: 

Director 

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Notification procedure: In order to ascertain whether or not this 
system contains information about him/her, an individual should 
contact the most convenient sociai security office and provide the 
system name, social security number, and return address, or phone 
number. ; 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting recerd procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
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(These procedures are in accordance with Department Regulations 
(45 CFRr Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categeries: The information is derived from the in- 
dividual or someone on his behalf, the individual’s claims record, 
and the contacts within the Social Security Administration or out- 
side the Social Security Administration (e.g., Treasury Department) 
needed to obtain the information. 


Systems exempted from certain provisions of the act: None. 


09-60-0097 
System name: Program Integrity Case Files HEW SSA OPO. 
Security classification: None. 
System location: 
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235 
and its program service centers (see Appendix A) 


Bureau of Disability Insurance 
Baltimore, Maryland 21241 
its regional office locations (see Appendix B) 


Regional Commissioners Office (see Appendix D.2.) 


Categories of individuals covered by the system: Persons suspected 
of having violated the criminal provisions of the Social Security 
Act where substantial basis for criminal prosecution exists, and de- 
fendants in criminal prosecution cases. 


Categories of records in the system: Information maintained in 
each record includes the identity of the suspect, the nature of the 
alleged offense, documentation of the investigation into the alleged 
offense, and the disposition of the case by the Social Security Ad- 
ministration or the United States Attorney. 

Authority for maintenance of the system: Sections 206, 208, 221, 
222, 1106, 1107, 1631(d)(3), 1632, 1633, 1816, 1842, 1872, 1874, 
1876, 1877 of the Social Security Act, and sections 413 and 427 of 
the Federal Coal Mine Health and Safety Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to officers or employees of State governments as well as the 
CHAMPUS program for use in conducting investigations of 
possible fraud or abuse against the title XIX or CHAMPUS 
programs. 

. To States Attorneys in connection with State programs 
involving the Social Security Administration. 

. In cases involving fraudulent tax returns or forgery of social 
security checks are disclosed to the Treasury Depariment. 

. To the U.S. Postal Service for investigating alleged forgery 
or the theft of social security checks. 

. To State and local police authorities for the purpose of 
investigating the loss, theft, and/or forgery of Medicare 
checks. 

. To a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity: 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual system, records maintained in manila folders 
and stored in filing cabinets. 

Retrievability: Records are indexed and retrieved by social 
security number or by name of the subject of the investigation. The 
information in this record system pertains to suspected violations 
and fraud investigations. Cases may move through several levels of 
the Social Security Administration organization at the district, re- 
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gional and/or central office locations during the course of docu- 
menting a suspected fraudulent situation. Material in this system of 
records is routinely used by SSA staff to determine if a violation of 
the penal provisions of the Social Security Act or related provisions 
of the United States Code has been committed. If so, such material 
is used as the basis for referral of the case to the Department of 
Justice for consideration of prosecution, and is disclosed to that 
agency. The material is also used to determine the direction of in- 
vestigation of potential fraud situations, which includes contact 
with third parties for the purpose of establishing or negating a 
violation. 

Safeguards: Records are maintained in locked filing cabinets and 
are accessed only by employees with a job-related need for the in- 
formation. 

Retention and disposal: Records may be retained 3 - 5 years after 
final disposition of the case. At the end of the retention period, the 
records are destroyed by shredding. (Supplemental security income 
cases are scheduled for 5 year retention, all others 3 years; once 
experience has been gained with the former types of case, it may 
be possible to reduce it to 3 years.) 


System manager(s) and address: For Supplemental Security In- 
come records, the Regional Commissioner Offices (see Appendix 
D. 2.) 


Director 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Director, 

Bureau of Retirement and Survivor’s Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Notification procedure: An individual can determine if this system 
contains a record pertaining to him by requesting such information 
in writing from the appropriate program center for retirement and 
survivors cases (see Appendix A); Bureau of Disability Insurance 
for disability, black lung, or Suppiemental Security Income disabled 
or blind cases; Regional Commisioner Office for Supplemental 
Security Income (see Appendix D. 2.). The request should include 
the individual’s name and social security number, any social securi- 
ty number on which he has filed for or received benefits, the type 
of such claim, and current claim status. An individual who requests 
notification of or access to a medical record shall, at the time the 
request is made, designate in writing a responsible representative 
who will be willing to review the record and inform the subject in- 
dividual of its contents at the representative’s discretion. (These 
notification and access procedures are in accordance with Depart- 
ment Regulations (45 CFR, Section 5b.6) Federal Register, October 
8, 1975, page 47411.). 

Record access procedures: Per 5 United States Code 522a (k)(2),. 
the records in this system are exempt from access by the individual 
named in the records. However, access to information which is a 
matter of public record or documents furnished by the individual 
will be permitted. 

Contesting record procedures: Same. 


Record source categories: The information contained in this 
record system is the result of criminal investigation and may be 
derived from such sources as the suspect, witnesses, or Social 
Security Administration employees with a knowledge of the case. 

Systems exempted from certain provisions of the act: Exemption of 
this system to the access provisions is claimed under section k(2) of 
the Privacy Act inasmuch as these records are investigatory materi- 
als compiled for program (law) enforcement in anticipation of a 
criminal proceeding. (See page 47413 of Federal! Register of 10/8/75, 
Vol. 40, No. 196,Part V). 


09-60-0100 
System name: Litigation Activity File HEW SSA OPO. 
Security classification: None. 
System location: 
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: Plaintiffs who 
have filed couri actions against the Secretary of HEW. 
Categories of records in the system: Basicaily, the file is used as a 
reference and control vehicle for analysts involved in litigation ac- 
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tivity. The records contain documentation concerning specific litiga- 
tion cases. For example, documentation includes copies of sug- 
gested replics to interrogatories and factual summaries, copies of 
memoranda to implement court decisions, requests for information 
from Office of General Counsel and in response to the Office of 
Generai Counsel's requests for information, etc. Also included is 
documentation regarding telephone calls, personal contacts, and let- 
ters concerning routine activity on a particular litigation case. 

Authority for maintenance of the system: Section 205(g) of the So- 
cial Security Act, 42 U.S.C. 402(g). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)ia the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any empioyee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Information is stored in file cabinets. 


Retrievability: File maintained in alphabetical order by plaintiff's 
last name, and is used by analysts working with the Office of the 
General Counsel and the reviewing offices for maintaining 
knowledge of the status of individual court cases. 

Safeguards: Limited access based on need to know. 


Retention and disposal: Files are maintained until all final actions 
are completed. After final actions are completed, files are 
destroyed by shredding. 

System manager(s) and address: 

Director 

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Notification procedure: Contact the systems manager in writing, 
and provice name, social security number, return address, and 
system name. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information is recorded from the com- 
plainit received from the Office of Genera! Counsel and other cor- 
respondence, decisions, recommendations, etc. 


Systems exempted from certain provisions of the act: None. 


09-60-0101 
System name: Court Case Record File HEW SSA OPO. 
Security classification: None. 
System location: 


Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: Plaintiffs who 
have filed court actions against the Secretary of HEW. 

Categories of records in the system: Record contains: Plaintiff's 
mame, wage earner’s name, Social Security number, the date the 
complaint was filed, the issue involved (e.g., plaintiff contesting 
HEW’s date of birth determination), action taken on complaint, 
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cross reference to litigation folder (see systems notice regarding 
Litigation Activity File). 

Authority for maintenance of the system: Section 205(g) of the So- 
cial Security Act, 42 U.S.C. 402(g). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cards are stored in a file cabinet. 

Retrievability: They are filed alphabetically by plaintiff’s last 
name. Also, these cards are used as reference cards and locator 
cards to find the litigation material. 

Safeguards: Limited access to Social Security Administration of- 
fices; limited employee access based on need to know. 

Retention and disposal: Never destroyed. Closed cases after 
litigation report is completed are placed in boxes in alphabetical 
order. 

System manager(s) and address: 

Director 

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Notification procedure: Coniact the systems manager in writing 
and provide name, social security number, return address, and 
systems name. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified -under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record seurce categories: Information is recorded from the com- 
plaint received from the Office of the General Counsel and other 
correspondence, decisions, recommendations, etc. 


Systems exempted from certain provisions of the act: None. 


- 09-60-0102 
System name: Fee Ledger System for Representatives HEW SSA 
OPO. 

Security classification: None. 

Sysiem location: Records pertaining to representatives in retire- 
ment, survivors, disability, health insurance, supplemental security 
income and black lung benefit claims are maintained at the follow- 
ing locations: 


Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 

Baltimore, Maryland 21235 

(For all claims involving retirement, survivors, and 
supplemental security for the aged) 


Bureau of Disability Insurance 

6401 Security Boulevard 

Baltimore, Maryland 21241 

(For all claims involving disability benefits, black lung 

and supplemental security income for the blind and disabled) 
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Bureau of Hearings and Appeals 

801 North Randolph Street 

Arlington, Virginia 22203 

(For all claims that involve a hearing for disability, 

retirement, survivors benefits, health insurance, black lung, or 
supplemental 

security income) 

Categories of individuals covered by the system: Attorneys and 
non-attorney representatives of claimants before the Social Security 
Administration. 

Categories of records in the system: Name and address of 
representative, firm affiliation, if any, claimant's social security 
number, fee requested by representative, amount of fee approved 
by the Social Security Administration, amount withheld from clai- 
mant’s past-due benefits, date the fee was approved, type of ser- 
vices rendered, reviewing and approving offices. 


Authority for maintenance of the system: Sections 206 and 1631(d) 
of the Social Security Act, and section 413(b) of the Federal Coal 
Mine Health and Safety Act of 1969. 

Routine uses of records maintained in the system, including categeo- 
ries of users and the purposes of such uses: Disclosure may be made: 


(i)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Depariment has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Depariment of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: The central reference files are maintained by the Bureau 
of Retirement and Survivors Insurance on ledger cards, and kept in 
metal file cabinets. In addition, when the ledger cards are 
destroyed, an alphabetic listing, which is manually maintained, is 
prepared to indicate that the representative has appeared before the 
Social Security Administration in the past. The Bureaus of Disabili- 
ty Insurance, Health Insurance, and Supplemental Security income 
may maintain carbon copies of the Petition to obtain approval of a 
fee for representing a social security claimant. These copies, when 
maintained, may include a copy of the Social Security Administra- 
tion’s authorization to charge and receive a fee, and are filed in 
metal filing cabinets; in the case of the Bureau of Hearings and Ap- 
peals, they are maintained in file books. 


Retrievability: Records are generally indexed alphabetically by 

_ name of the representative. If the representative is an attorney and 

no specific name is furnished the record is filed according to the 

name of the firm. The Bureau of Hearings and Appeais, however, 
maintains its file based on social security number of the claimant. 


Safeguards: Normal security measures are imposed. Only those 
Social Security Administration employees with a job-related need 
for the information can have access to the records in this system. 


Retention and disposal: Ledger records are retained for a period 
of 5 years from the date of the latest entry. If no entries are 
recorded within this period the record is destroyed. When the 
ledger is destroyed, the name, address of the representative, and at 
least one social security number of an involved claim, is recorded 
and indexed for indefinite retention. Copies of the representatives 
petition are maintained in the Bureau of Retirement and Survivors 
Insurance until pertinent data are transferred to the ledger cards; 
then the copies are destroyed by shredding. Records in the Bureaus 
of Disability Insurance, Supplemental Security Income, and 
Hearings and Appeals are maintained indefinitely. 

System manager(s) and address: See location for appropriate 
manager to contact. 


Director, Bureau of Retirement and Survivors Insurance 
640: Security Boulevard 
Baltimore, Maryland 21235 


Director, Bureau of Disability Insurance 
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6401 Security Boulevard 
Baltimore, Maryland 21241 


Director, Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 


Notification procedure: An individual can determine if this system 
contains a record pertaining to him by writing to the appropriate 
system manager. When the appropriate manager cannot be 
identified , the individual may contact the Director, Bureau of 
Retirement and Survivors Insurance. All request s should include 
the representative’s name and address, type of claim, date the fee 
was approved, and social security number under which the claim 
was filed. 

Record access procedures:: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a){2)) Federal Register, 
October 8, 1975, page 47410.). . 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 

Record source categories: All information is extracted and com- 
piled from forms SSA-1560, Petition to Obtain Approval of a fee 
for Representing a Social Security Claimant, which is completed by 
the representative and form SSA-1560A, Authorization to Charge 
and Receive a Fee, which is prepared by the Social Security Ad- 
ministration. 


Systems exempted from certain provisions of the act: None. 


09-60-0103 
System name: Supplemental Security Income Record HEW SSA 
OPO. 


Security classification: None. 
System location: 


Bureau of Data Processing 

6401 Security Boulevard 

Baltimore, Maryland 21235 

District Offices, Branch Offices and BSSI Regional Offices 
(See Appendices D and F) 


Categories of individuals covered by the system: This file contains 
a record for each aged, biind, or disabled individual who has ap- 
plied for supplemental security income payments. 


Categories of records in the system: This file contains data regard- 
ing eligibility, citizenship, residence, eligibility for other benefits, 
alcoholism or drug addiction data (if applicable), income data, 
resources, payment amounts and living arrangements for all per- 
sons who have applied for SSI pay ments. 


Authority for maintenance of the system: Section 1631 of Title 
XVI of the Social Security Act. 


Routine uses of records maintained in the system, including catego-| 


ries of users and the purposes of such uses: Disclosure from this 
record may be made to: 


1. the Treasury Department to prepare supplemental security 
income benefit checks. 

2. the States to establish the minimum income level for 
computation of State supple ment; 

. the following Federal and State agencies to prepare 
information for verification of benefit eligibility under 
section 1631(e): 

. Bureau of Indian Affairs 

. Civil Service Commission 

. Department of Agriculture 

. Department of Labor 

. Immigration and Naturalilzation Service 

. Internal Revenue Service 

. Railroad Retirement 00Board 

. State Pension Funds 

i. State Welfare Offices 

j. State Workmen’s Compensation 

k. Department of Defense 

l. United States Coast Guard 

m. Veterans Administration 

4. a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 
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. State Vocational rehabililtation Agency, or State crippled 
children’s agency (or-another agency providing services to 
disabled children) for the consideration of rehabilitation 
services per 42 U.S.C. and 1382d. 

. contractors under contract to the Social Security 
Administration or under contract to another agency with 
funds provided by SSA for the performance of research and 
statistical activities directly relating to 
Soctal Security Act. 

. State audit agencies for auditing State supplemeatation 
payments and Medicaid eligibility consideration; 

. Veterans Administration information requested for the 
purposes of determining eligibility for or amount of VA 
benefits or verifying other information. with respect thereto 

9. the Railroad Retirement Board for administering the 
Railroad Unemployment Insurance Act. 

10. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department , or any 
employee of the Department in his or her official capacity; 

(b} the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components or (c) 
any Department employee in his or her individual capacity 
where the Justice Department has agreed to represent such 
employee, the Department may disclose such records as it 
deems desirable or necessary to the Department of Justice to 
enable that Department to effectively represent such party, 
provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: Magnetic tape, microfiche 

Retrievability: Magnetic tape and microfiche indexed by social 
security number. Supplemental security income records begin in the 
social security district office where an individual files an applica- 
tion for supplemental security income payments. This application 
contains data which may be used to prove the identity of the appli- 
cant determine his elizibililty for SSI payments and in cases where 
eligibility is determined, to compute the amount of the paymieuat. In- 
formation from the application in addition to data used internally to 
control and process SSI cases is used to create the Supplemental 
Security Income Record. The Supplemental Security Income 
Record is also used as a means of providing a historical record of 
all activity on a particular indi ividual. In addition, statistical data is 
derived from the Supplemental Security Income Record for actuari- 
al and management information purposes. 

Safeguards: Ali magnetic tapes are within an enclosure attended 
by security guards. Any one entering or leaving that enclosure must 
have special badges which are only issued to authorized personnel 
All authorized personnel having access to the magnetic tape records 
are subject to the penalties of the Privacy Act. The microfiche are 
stored in locked cabinets. 

Retention and disposal: Original input transaction tapes received 
which contain initial claims and posteligibility actions aie retained 
indefinitely although these are processed as received and incor- 
porated into processing tapes which are updated io the master sup- 
plemental security income tape file on a monthly basis. All mag- 
netic tapes appropriate to SSI information furnished specified 
Federal, State, and local agencies for verification of eligibility for 
benefits and under section 1631 (e) are retained, in in accordance 
with the Privacy Act accounting requirements, for at least 3 years 
or the life of the record, whichever is longer. 

System manager(s) and address: 

Director, Bureau of Supplemental Security Income 

6401 Security Boulevard 

Baltimore, Maryland 21235 

Social Security District Offices and Branches Offices 

(see Appendix F). 

Notification procedure: Social Security District Offices . and 
Branch Offices (See Appendix F), an individual who requests 
notificationof or access to a medical record shall , at the time the 
request is made, designate in writing a responsible representative 
who. will be willing to review the record and inform the subject in- 
dividual of its contents at the representative’s discretion. (These 
notification and access procedures are in accordance with Depart- 
ment Regulations (45 CFR, Section 5b.6) Federai Register, Ociober 
8, 1975, page 47411.). 


44425 


Record access procedures: Same as notification. procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.Sia}(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to he contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Fedetal Register, October 8. 1975, page 
ATA ). 

Record source categories: The information contained within the 
Supplemental Security Record is obtained for the most part from 
the applicant for SSI payments and is derived from the claims 
folder 

Systems exempted from certain provisions of the act: None. 

09-60-9104 
System mame: Supplemental Security Income Ciaims Data HEW 

SSA OPO. : 

Security classification: None 

System location: 
Bureau of Data Proecssing 
640i Security Boulevard 
Ba re, Maryland 21235 

Categories of individuals covered by the system: This file contains 
a record for each aged, blind, or disabled individual who has ap- 
plied for st emental security income paymeats. 

Categories of records in the system: This file contains data regard- 
eligibility, citizenship, residence, eligibility for other benefits, 
dDholism or drug addiction data (if applicable), income data, 

payment amounts and living arrangements for all persons 
have applied for SSI payments. 

Authority for maintenance of the system; 
1612, 1613, 1614, 1615, 1631, 1633, and (634 of T 
cial Secunty Act. 

Routine uses of records maintained iin the sysiem, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

(1)to a congressional office from the record of an iadividual im 
respense to an inquiry from the congressional office made at the 
request of that individual. 

(2)jin the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United St = 
where the Department determines that the claim, if successful, i 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in ‘his or her in- 
dividual capacity where the Justice Department has agreed to 
represent — employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to pas that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 3. = State vocational rehabilita- 
tion agencies for rehabilitation servic 


a ctions 1602,16i1, 
itle XVI of the So- 


Policies and practices for storing, saat ving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic disc. : 

Retrievability: Magnetic disc indexed by social security number 
The online claims data are used to expeditiously provide supple- 
mental security income data, upon request, to social security field 
offices around the nation. 


Safeguards: The magnetic disc records are protected through 
standard security measures. used for all computer records housed 
within the Social Security Administration--limited employee access 
to specific authorization by individual. For computerized records, 
electronically transmitted between Central Office and field office 
locations (including organizations administering. SSA: programs 
under contractual agreements), systems securities are established in 
accordance with Departmental standards and National Bureau of 
Standards guidelines. Safeguards include a lock/unlock. password 
system, exclusive use of leased telephone lines, a.terminal oriented 
transaction matrix, and an audit trail. 

Retention and disposal: The online claims data are retained for an 
indefinite period. 

System manager(s) and address: 

Director, Bureau of Supplemental Security Income 
6401 Security Boulevard 
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Baltimore, Maryland 21235 . 

Notification procedure: Social security district offices and branch 
offices (see Appendix F). An individual who requests notification 
of or access to a medical record shall, at the time the request is 
made, designate in writing a responsible representative who will be 
willing to review the record and inform the subject individual of its 
contents at the representative's discretion. (These notification and 
access procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.6) Federal Register, October 8, 1975, page 
47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
Octeber 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: From materials in the appropriate 
claims file. 

Systems exempted from certain provisions of the act: None. 

9-60-0105 
System name: Claims Currently in Process File (Supplemental 

Security Income) HEW SSA OPO. 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals cevered by the system: This file contains 
a record for each aged, blind, or disabled individual who has ap- 
plied for supplemental security income payments. 

Categories of recerds in the system: The Cases Currently. In 
Process File contains eligibility, alcoholism and drug addiction data 
Gif applicabie), case folder location and appellate decisions. 

Authority for maintenance of the system: Sections 1602, 1611, 
1615, 1616 and 1631 of Title XVI of the Social Security Act. 

Routine uses of records maintained in the system, including catega- 
ries of users and the purposes of such uses: Disclosure may be made: 

{1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c} any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department. may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. 

Retrievability: Magnetic tape records are indexed by social 
security number. The Cases Currently In Process file is created 
from the supplemental security income master record. It contains 
primarily eligibility and case folder location data for internal control 
purposes within the Social Security Administration. 

Safeguards: The magnetic tape records are protected through 
standard security measures used for all computer records housed 
within the Social Security Administration--limited employee access 
for specific authorization on an individual basis. 

Retention and disposal: Data contained within the Cases Cur- 
rently In Process file are retained indefinitely. 

System manager(s) and address: 

Director 
Bureau of Supplemental Security Income 
6401 Security Boulevard 


NOTICES 


Baltimore, Maryland 21235 


Notification procedure: Contact the Systems Manager and provide 
name, social security number, identify the systems name, and per- 
tinent information about your case. An individual who requests 
notification of or access to a medical record shail, at the time the 
request is made, designate in writing a responsible representative 
who will be willing to reView the record and inform the subject in- 
dividual of its contents at the representative’s discretion. (These 
notification and access procedures are in accordance with Depart- 
ment Regulations (45 CFR, Section 5b.6) Federal Register, October 
8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47416.). 

Contesting recerd procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 


47411). 


Record source categories: Information contained within the cases 
currently in process file is derived from the supplemental security 
income master record which for the most part, is provided by appli- 
cants for supplemental security income payments. 


Systems exempted from certain provisions of the act: None. 


09-60-0107 
System name: Claims Index File (Supplemental Security Income) 

HEW. SSA OPO. ; 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered ty the system: The Claims Index 
File contains a record for each identifying number relating to any 
aged, blind, or disabled individual who has applied for supplemen- 
tal security income payments. 

Categories of records in the system: The Claims Index File con- 
tains identifying data including type of eligibility, internal location 
data and social security numbers which may be used to identify a 
particular individual. 

Authority for maintenance of the system: Section 1631 of Title 
XVI of the Social Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

(i)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the JYustice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatibie with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape. 

Retrievability: Magnetic Tape indexed by social security number. 
Since many records enter the supplemental security. income system 
under an identifying number other than the correct supplemental 
security income case number, the system must have the capability 
of locating the correct case number in order to properly process the 
case. The Index File provides this capability in addition to eliminat- 
ing the possibility of the accretion of duplicate numbers on the sup- 
plemental security income master record. 

Safeguards: The magnetic tape records are protected through 
standard security measures used for all computer records housed 
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within the Social Security Administration--limited employee access 
to specific authorization by individual. 

Retention and disposal: Magnetic tape records are maintained for 
an indefinite period. 

System manager(s) and address: 
Director, Bureau of Supplemental Sec 
Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Notification procedure: Contact the Systems ro and provide 
name, social security number, identify the sy 
tinent information about your case 

Record access procedures: Same as notification procedures 
Requesters should also reasox ably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a){2}) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures; Contact the off 
specified under notification procedures above, 
identify the record and specify the information | 
(These procedures are in accordance with Sedastnan t 
(45 CFR, Section 5b.7) Federal Register, October 8, 
47411.). 

_ Record source categories: The claims index file contain 
tion which is provided by applicants for supplemental sec: 
come payments on the initial claims applications. 
Sysiems exempted from certain provisions of the act: None 
09-69-0168 
System mame: Advance Payment File (Supplemental Security fa- 
come) HEW SSA OPO 

Security classification: None 

System location: 

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: The Advance 
Payment File contains a record for each aged, blind, or disabled in- 
dividual who has applied for supplemental security income pay- 
menis and has requested am advance payment. 

Categories of records im the system: The Advance Payment Fi 
contains identifying data including the type of eligibility, internal | 
cation data and the amount and date of the advance payment. 

Authority for maintenamce of the system: Sections 
1631(a) of Tithe XVI of the Social Security Act 

Routine uses of records maintained in the system, including 
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reau of Data Processing. The storage area is controlled by 
Marshalls responsible for insuring-that only authorized personnel 
are admitted. Official identification badges or passes are required to 
gain entrance to the storage area. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals. 

Retention and disposal: The Supplemental Security Income Over- 
payment File is retained for an indefinite period. 

System manager(s) and address: 

Director 

Bureau of Supplemental Security Income 
6401 Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: Contact the Systems Manager and provide 
name, social security number, identify the systems name, and per- 
tinent information about your case. An individual who requests 
notification of or access to a medical record shall, at the time the 
request is made, designate in writing a responsible representative 
who will be willing to review the record and inform the subject in- 
dividual of its contents at the representative's discretion. (These 
notification and access procedures are in accordance with Depart- 
ment Regulations (45 CFR, Section 5b.6) Federal Register, October 
8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above,. and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 


Record source categories: The data contained within the supple- 
mental security income overpayment file is derived from the sup- 
plemental security income master record which, for the most part, 
is provided by applicants for supplemental security income pay- 
ments. 


Systems exempted from certain provisions of the act: None. 


69-60-0110 


System name: Supplemental Security Income File of Refunds HEW 
SSA OPO. 


Security classification: None. 
System location: 


Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered Sy the system: This file contains 
refund records for any aged, blind, or disabled individual who was 
Overpaid or not entitled. 

Categories of records in the system: This file contains information 
about refunds sent in by persons who were overpaid or not entitled 
to Supplemental Security Income payments they received. Specific 
information is name of individual, social security number, date of 
refund, and amount of refund. — 


Authority for maintenance of the system: Sections 1602, 1611, and 
1631 of Title XVI of the Social Security Act. Disclosure may be 
made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. (3) State audit 
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agencies pursuant to agreements with HEW for auditing 
State supplementation payments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The source document is filed in standard filing cabinets 
by bank deposit schedule number. The cross reference listing, in 
social security number sequence, by month is maintained in bin- 
ders. This information is keyed directly onto tape which is kept in 
SSA’S tape library. The tapes are used to prepare the cross 
reference listings and to input the information into the system. The 
manual file is maintained in social security number sequence so 
that inquiries and refunds from district offices can be answered. 

Retrievability: The file is established after the money received 
has been recorded and deposited in the Federal Reserve Bank. The 
money refunded is brokendown0 into Federal share and State share 
for accounting purposes. The information is input to the electronic 
system to be matched against the same information being entered 
by district offices . This serves as an audit. 

Listings are referenced by social security number. 


Safeguards: The source documents and listings are kept in an 
area which is secured at night--doors locked. Information is only 
furnished to other Social Security Administration components with 
limited access by employees on a need-to-know basis. The magnetic 
tapes are retained in secure storage areas accessible only to 
authorized persons within the Bureau of Data Processing. The 
storage area is controlled by marshalls responsible for insuring that 
only authorized personnel are admitted. Official identification 
badges or passes are required to gain entrance to the storage area. 
All employers having access to records have been notified of 
criminal sanctions for unauthorized disclosure of information on in- 
dividuals. 

Retention and disposal: The source documents and listings are 
being held indefinitely. Eventually they will be retired to the 
Federal Record Center. The tapes are stored in the Social Security 
tape library. 

System manager(s) and address: 


Director, Bureau of Supplemental Security Income 
Social Security Administration 

6401 Security Boulevard 

BAltimore, Maryland 21235 


Notification procedure: Contact the Systems Manager and provide 
name, social security number, the systems name, and pertinent in- 
formation about your case. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: The receipt form completed by an em- 
ployee in the social security district office plus the actual check, 
money order, etc., used to remit the money. 


Systems exempted from certain provisions of the act: None. 


69-60-0111 
System name: Debit Voucher File (Supplemental Security Income) 
HEW SSA OPO. é 
Security classification: None. 
System location: 


Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: The file contains 
a record for aged, blind, or disabled individuals who have 
negotiated two checks for the same month incorrectly. 

Categories of records im the system: The GFO-5504, Debit 
Noucher, is sent to the Bureau of Supplemental Security Income 
from the Department of Treasury billing the Social Security Ad- 
ministration for additional monies expended on their behalf. It con- 
tains the identification of the individual, name and social security 
number, and amount of money involved. 
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Authority for maintenance of the system: Sections 1602, 1611 and 
1631 of Tithe XVI of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

(!}to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United St ee 
where the Department determines that the claim, if successful, 
likely to directly affect the operations of the Department or any a 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable, or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

(3)To State audit agencies pursuant to agreements with HEW 

for auditing State supplementation payments. 

Policics and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets and binders. 


Retrievability: After the Bureau of Supplemental Security Income 
has paid the Department of Treasury the requested funds, the over- 
payment data are entered into the electronic system. The original 
documents (photocopies of erroneously negotiated checks sent by 
Treasury as well as copies of bounced checks submitted by in- 
dividuals in payments of overpayments) are filed for future 
reference by the Social Security District and Branch Offices when 
they attempt to collect the money from the individual . A cross- 
reference listing on the social security number is maintained . The 
money amount is allocated to the Federal share and State share for 
accounting purposes. The listings is in social security number 
sequence. 

Safeguards: Access limited to employees on need to know basis. 
Area secured at night--doors locked. 

Retention and disposal: The records are being held indefiniiely. 
They will eventually be retired to the Federal Records Center. 

System manager(s) and address: 


Director, Bureau of Supplemental Security Income 
Social Security Administration 

6401 Security Boulevard 

Baltimore, Maryiand 21235 


Notification procedure: Contact the Systems Manager and provide 
name, social security number, identify the systems name, and per- 
tinent information about your case. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Coniact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be coniested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Seciion 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Bureau of Government Financial Opera- 
tions of the Department of the Treasury. 


Systems exempted from certain provisions of the act: None. 
09-60-6114 
System name: State Data Exchange System (Supplemental Security 
Income) HEW SSA OPO. 
Security classification: None. 


System location: State Data Exchange files are maintained by all 
State welfare agencies (see Appendix D). In addition, backup files 
(magnetic tape) are maintained for a limited period of time (90 
days) within the Bureau of Data Processing, 6401 Security Bou- 
levard, Baltimore, Maryland 21235. Printed copies of the State Data 
Exchange record are located in some district and branch offices. 

Categories of individuals covered by the system: The State Data 
Exchange file contains a record for each public welfare recipient 
who has applied for supplemental security income payments. 
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Categories of records in the system: The State Data Exchange file 
for each State contains data regarding eligibility, medicaid eligibili- 
ty, eligibility for other benefits, alcoholism and drug addiction data 
(if applicable), income data, resources, payment amounts and living 
arrangements for all persons who have applied for supplemental 
security income payments who reside in that particular State. 

Authority for maintenance of the system: Sections 1611, 1612, 
1615, 1616, 1631(e), 1633, and 1634 of Title XVI of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosures may be 
made: 

1. to the States for timely exchange of ddta between them and 
the Social Security Administration to establish and maintain 
State supplementation of supplemental security income 
payments, and medicaid rolls 

. to the States of California , Nevada, and sew York for use 
in the food stamp program, to locat e potentially eligible 
individuals and to make determinations of eligibility. 

3. to a congressional office the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
{c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape, microfilm, paper listings. 

Retrievability: Magnetic tape, microfilm and paper listings are all 
indexed according to social security number, State welfare identifi- 
cation number, category (aged, blind or disabled), county, or sur- 
name in order to supply information to the States in accordance 
with program administration agreements, and for the Social Securi- 
ty Administration management purposes. The printed .copy of the 
State Data Exchange is used by district and branch office personnel 
for reference purposes and for answering inquiries. The State Data 
Exchange file is created from the supplemental security income 
master record. It is comprised of eligibility and payment informa- 
tion obtained by the Social Securityu Ad ministration in the ad- 
ministration of the supplemental security income program. Mag- 
netic tape, microfilm and paper listings are all indexed according to 
social security number, State welfare identification number, catego- 
ry (aged, blind or disabled), county, or surname in order to supply 
information to the States in accordance with program administra- 
tion agreements, and for the Social Security Administration 
management purposes. The printed copy of the State Data 
Exchange is used by district and branch office personnel for 
reference purposes and for answering inquiries. 


Safeguards: All State Data Exchange records are protected ac- 
cording to agreements made between the Social Security Adminis- 
tration and the respective States regarding confidentiality, use, and 
redisclosure. Paper copies are accessible only to employees on a 
need to know basis. 

Retention and disposal: Insiructions provided to the States call 
for duplication by the States of files provided by the Social Securi- 
ty Administration. The period of retention of State Data Exchange 
files by the States is determined by the respective States. 

System manager(s) and address: 


Director, Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: Social Security District Offices and 
Branch Offices (see Appendix F); or contact State official (see Ap- 
pendix D). An individual who requests notification of or access to a 
medical record shall, ai the time the request is made, designate in 
writing a responsible representative who will be willing to review 
the record and inform the subject individual of its contents at the 
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representative’s discretion. (These notification and access 
procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). ; 

Contesting record precedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: The information contained on the State 
Data Exchange files is derived from data on the supplemental 
security income master record which is obtained for the most part 
from applicants for supplemental security income payments. Addi- 
tionally, the various States provide a limited amount of data. 

Systems exempted from certain provisions of the act: None. 

69-60-0115 
System name: Supplemental Security Income Audit Trail Microfiche 
OPO. : 

Security classification: None. 

System location: Bureau of Data Processing, Supplemental 
Security Income Payment Record Data Branch. 

Categories of individuals covered by the system: This file contains 
a record for each aged, blind and disabled individual who has ap- 
plied for supplemental security income payments. 


Categories of récords im the system: This file contains data regard- 
ing eligibility, citizenship, residence, eligibility for other benefits, 
alcoholism or drug addiction data (if applicable), income data, 
resources, payment amounts and living arrangements for all per- 
sons who have applied for supplemental security income payments. 
In addition, changes which are subsequently received which have 
an effect on any of the above categories are also maintained within 
this record. 

Authority for maintenance of the system: Sections 1602 and 1631 
of Title XVI of the Social Security Act. 


Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: Disclosure may be made: 


(i)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual and to State audit agencies pursuant to 
agreements with HEW for auditing State supplementation pay- 
ments. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent. such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Microfiche. 


Retrievability: The microfiche is indexed by social security 
number. The Supplemental Security Income Audit Trail Microfiche 
is used to provide complete historical data for each Supplemental 
Security Income master record. This data includes transactions 
which effectuate changes to the Supplemental Security Income 
master record. 

Safeguards: The microfiche records are -stored in locked file 
cabinets, and are accessible to employees on a need to know basis. 

Retention and disposal: The Supplemental Security Income Audit 
Trail Microfiche is retained for an indefinite period. 

System manager(s) and address: 

Director, Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235 


NOTICES 


Notification procedure: Inquiries should be addressed to the 
system manager, and should include the individual’s full name and 
social security number. An individual who requests notification of 
or access to a medical record shall, at the time the request is made, 
designate in writing a responsible representative who will be willing 
to review the record and inform the subject individual of its con- 
tents at the representative’s discretion. (These notification and ac- 
cess procedures are in accordance with Department Regulations (45 
CFR, Section 5b.6) Federal Register, October 8, 1975, page 47411.), 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought..(These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: The information contained within the 
Supplemental Security Income Audit Trail Microfiche is derived 
from the Supplemental Security Income master record which for 
the most part, is obtained from the applicant for Supplemental 
Security Income payments. 


Systems exempted from certain provisions of the act: None. 


09-60-G117 
System mame: Age at First Payment of Retirement Insurance 
Benefit HEW SSA OPP. 
Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals cevered by the sysiem: Recently entitled 
retirement insurance beneficiaries. 
Categories of records in the system: Payment history and demo- 
graphic information. 
Authority for maintenance of the system: Section 702 of the Social 
Security Act. (42 USC Sec. 902). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


(1)to a congressional cffice from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data are stored on magnetic tape. 

Retrievability: Individual records are identified by claim account 
number for statistical uses. 

Safeguards: All magnetic tapes are retained in secure storage 
areas accessible only to authorized persons within the Bureau of 
Data Processing and Data Development. All employees having ac- 
cess to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals. 

Retention and disposal: This system is updated infrequently and 
magnetic tapes are returned to blank stock. 

System manager(s) and address: 

Deputy Chief Actuary, Short-Range Estimates 

Office of the Actuary, Social Security Administration 
6401 Security Boulevard 

Baltimore, Maryland 21235 
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NOTICES 


Notification procedure: For purposes of access the claim account 
number is required; write to the systems manager. 

Record access procedures: Same as notification procedures. 
Requesters should aiso reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). - 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Master benefit record. 


Systems exempted from certain provisions of the act: None. 


09-69-0118 


System name: Non-Contributory Military Service Reimbursement 
System HEW SSA OPP. 


Security classification: None. 
System location: 
Bureau of Data Processing 


6401 Security Boulevard 
Baltimore, Maryland 21235 
Categories of individuals covered by the system: A sample of 
beneficiaries who have non-contributory military service credits. 


Categories of records in the system: Covered earnings, benefit and 
payment status. 


Authority for maintenance of the system: Section 217, 229, and . 


231 of the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)In the event of litigation where one of the parties is (a)‘the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Data are stored on magnetic tape. 


Retrievability: The file is indexed with claim account numbers; 
the data are used for statistical purposes. 


Safeguards: All mag-tape’files are retained in secure storage areas 
accessible only to authorized persons within the Bureau of Data 
Processing and Data Development, Office of Management Adminis- 
tration and Office of the Actuary. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals. 

Retention and disposal: This system is updated annually. At this 
time, we have no provision for the disposal of individual records. 

System manager(s) and address: 

Deputy Chief Actuary, Short-Range Estimates 
Office of the Actuary, Social Security Administration 
6401 Security Boulevard 

Baltimore, Maryland 21235 


Notification procedure: For purposes of access, the claim account 
number is required; write to the systems manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(Z)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 


44431 


(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Social Security Administration master 
beneficiary record, Social Security Administration summary 
earnings record, Social Security Administration claims folder. 

Systems exempted from certain provisions of the act: None. 


09-60-0119 
System name: Special Age 72 Benefit Trust Fund Transfer Project 

HEW SSA OPP. : 

Security classification: None. 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: Includes all in- 
dividuals entitled under the Prouty amendments. 

Categories of records in the system: Benefit entitlement, demo- 
graphic information, and earnings records. 

Authority for maintenance of the system: Section 223 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

(J)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

(2)in the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data are stored on magnetic tape. 


Reirievability: Individual records are identified by claim account 
number. To determine an amount of money to be transferred from 
General Revenue to the Old Age and Survivors Insurance Trust 
Fund. 

Safeguards: All magnetic tapes are retained in secure storage 
areas accessible only to authorized persons within the Bureau of 
Data Processing and Data Development. All employees having ac- 
cess to records have been notified of criminal sanctions for 
unauthorized disclosures of information on individuals. 

Retention and disposal: This system is updated periodically and 
magnetic tapes are eventually returned to blank stock. 


System manager(s) and address: 


Deputy Chief Actuary, Short-Range Estimates 

Office of the Actuary, Social Security Administration 
640! Security Boulevard 

Baltimore, Maryland 21235 

Notification procedure: For purposes of access the claim account 
number is required; write to the systems manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These-access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a){2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Master beneficiary record, earnings 
record. 


Systems exempied from certain provisions of the act: None. 
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09-60-0128 3 
System name: Retirement, Survivors and Disability Insurance 
Claims Study HEW SSA OPP. 
Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Evaluation and Measurement Staff 
6300 Security Blvd. 
Baltimore, Md. 21235 


Social Security Administration Program Service Centers 
and Division of International Operations (see Appendix A). 


Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Categories of individuals covered by the system: National stratified 
probability sample of individuals allowed or denied benefits, as well 
as those awarded lump sum death benefits, beginning November 
1964 for retirement and survivors claims, May 1966 for disability 
claims. 

Categories of records in the system: Demographic characteristics 
of beneficiary, description of allegations, evidence and findings, 
and case control data. 

Authority for maintenance of the system: Section 205 of the Social 
Security Act. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Contacting third parties 


for verification of information given by claimants. Disclosure may 
be made: 


(1)to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 


Policies and practices for storing, retrieving, areata retaining, 
and disposing of records im the system: 

Storage: All information is recorded on magnetic tape a claims 
folders are returned to program centers. 


Retrievability: Identification sequence number. This is a study to 
evaluate the effectiveness of retirement, survivors, and disability 
insurance program policies. Data from this study are compiled for 
evaluative purposes, and subsequently stored in the claims folders. 
Adverse data received in the conduct of this study may be used to 
review earlier claims or post adjudicative decisions. 

Safeguards: All folders are kept in secure areas, accessible only 
to Evaluation and Measurement Staff personnel (i.e. statisticians, 
analyst and programmer). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codés) will be used, 
limiting access to authorized personnel. 

Retention and disposal: Disposal of file folders is conducted in 
accordance with Social Security Administration guidelines for Title 
II claims, while magnetic tapes are held for § years before being 
erased. 

System manager(s) and address: 


Chief, Evaluation and Measurement Staff, OPP 
Social Security Administration 

6300 Security Boulevard 

Baltimore, Md. 21235 


Notification procedure: For purposes of access, write the systems 
manager, he will require name of system, social security number, 
and, for verification purposes, name (woman's maiden name, if ap- 
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system, the month and year in 
which the individual was allowed or denied benefits (retirement or 
disability). 

Record access precedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)} Federal Register, 
October 8, 1975, page 474190.). 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 


NOTICES 


(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). ; 

Record source categories: Master beneficiary record, summary 
earnings record, supplemental security record, Title II claims fol- 
ders, survey data collected by Social Security Administration em- 
ployees. 

Systems exempted from certain provisions of the act: None. 


09-60-0129 


System name: Adjudication s. Sees. Security Income 
Claims Study HEW SSA OPP x 


Security classification: None. 
System location: 


Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Evaluation and Measurement Staff 

Office of Research and Statistics 

6300 Security Boulevard 

Baltimore, Maryland 21235 

Social Security Administration Program Service Centers 
and Division of International Operations (see Appendix A) 


Bureau of Disability Insurance 
Baltimore, Maryland 21241 


Categories of individuals covered by the system: National stratified 
probability sample of individual allowed or denied supplemental ac- 
tivity income benefits since January 1975. 


Categories of records in the system: Demographic characteristics 
of the beneficiary, description of allegations, evidence and findings, 
and case control data. 


Authority for maintenance of the system: Sections 205 and 1631 of 
the Social Security Act. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Contacting third parties 
for verification of information given by claimants. Disclosure may 
be made to a congressional office from the record of an individual 
in response to an inquiry from the congressional office made at the 
request of that individual. 

Policies and practices for storing, retrieving, accessimg, retaining, 
ard disposing of records in the system: 


Storage: All records are stored on magnetic tape. 


Retrievability: Identification sequence number. This is a study to 
evaluate the effectiveness of supplemental security income program 
policies. Data from this study are compiled for evaluation purposes 
and subsequently stored in the claims folders. Adverse data 
received in the conduct of this study may be used to review earlier 
claims or post adjudicative decisions. 


Safeguards: All folders are kept in secure areas, accessible only 
to Evaluation and Measurement Staff personnel (i.e. statisticians, 
analyst and programmer). For computerized records, safeguards 
established in accordance with Department standards and National 
Bureau of Standards guidelines (e.g. security codes) will be used, 
limiting access to authorized personnel. 


Retention and disposal: Disposal of file folders is conducted in 
accordance with Social Security Administration guidelines for Title 
XVI claims, while magnetic tapes are held for 5 years before being 
erased. 

System manager(s) and address: 


Chief, Evaluation and Measurement Staff, OPP 
Socia! Security Administration 

6360 Security Boulevard 

Baltimore, Md. 21235 


Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, social security number, 
and, for verification purposes, name (woman’s maiden name, if ap- 
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system, the month and year in 
which the individual was allowed or denied supplemental security 
income benefits. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b,5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 
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NOTICES 


Contesting record procedures: Contact the official at-the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested 
(These procedures are in accordance with Department Regulations 
{45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Master beneficiary record, summary 
earnings record, supplemental security record, Title Il, XVI claims 
folders, survey data collected by Social Security Administration 
employees. 

Systems exempted trom certain provisions of the act: None 

09-60-0130 
System mame: Quality ef Service Measurement Program Based 

Upon Consumer Opinions HEW SSA OPP. 

Security classification; None 

System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: This system will 
contain data to be taken at periodic intervals from samples of 
recipients of social security (including Medicare) and supplemental 
security income benefits, applicants for benefits, and visitors and 
callers to the social security local offices and teleservice centers 

Categories of records im the system: Consumer opinions and per- 
ceptions of services provided to the public. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act. (42 USC Sec. 902). 

Routine uses of records maintaimed in the system, including catego- 
ries of users and the purposes of such uses: To contractor for per 
formance of research and statistical operations as required by con- 
tract. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: Computer records on magnetic tape, sample listings, and 
questionnaires 

Retrievability: Records will be indexed by social se 
or name. 

Safeguards; For computerized records, safeguards established im 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: [Identifiers will be removed 
records as soon as data collection process is complete. 

System manager(s) and address: 

Chief, Evaluation and Measurement Staff, OPP 
Social Security Administration 

6300 Security Boulevard 

Baltimore, Md. 21235 

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, social security number, 
and for verification purposes, name ‘(woman’ s maiden name, if ap- 
ag address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system, an indication of whether or 
not the individual had ever filed for social security benefits and if 
so, when, and whether the individual had ever contacted local so- 
cial security offices or telecenters. 

Record access procedures: Same. 

Coniesting record procedures: Same. 

Record source categories: Master beneficiary record; supplemental 
security record; administrative disallowance list prepare ed within the 
program center; denial record (831); continuing disability investig: 
tion form (833); data to be collected by contractor; case folders 

Systems exempted from certain provisions of the act: None 


09-60-8148 
System mame: Matches of Internal Revenue Service and Social 

Security Administration Data with Census Survey Data QJoint 
Social Security Administration/Census Statistics Development 
Project) HEW/SSA/OPP 

Security classification; None. 

System location: 
Social Security Administration 
6401 Security Bivd. 
Baltimore, Maryland 21235 


curity number 
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Social Security Administration 
1875 Connecticut Avenue, N.W 
Washington, D.C. 20009 


Bureau of the Census 
Suitland, Maryland 20233 


HEW Data Management Center 


330 Independence Avenue, $.W 
Washington, D.C. 20201 

Categories of individuals covered by the system: Samples of 
United States civilian population and those Armed Forces person- 
nel residing with their families as of March 1973, 1975, 1976 and 
subsequent periods to be determined 

Categories of records im the system: Basic demogr aphic charac- 
teristi¢s from Census survey-labor force, work experience and 1 
come items from the surv 2y; Social Security Administration 
earnings and benefit record information; selected Internal Revenue 

Service tax return items. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Section 902), Tithe 13 U.S. Code (authority 
for Census Participation) 

Routine uses of records maintained im the system, i 


a catego- 
ries of users and the purposes of such uses: Disclo 


ay be made 
pnal off fice from 
nquiry from 


1. (through the Census Bureau).to a congress 
the record of an individual in response to an 
the congressional oO 
individual 
ad the event of litigation \ 

rument, any component of the Department, or any 
xyce Of the Department in 
he dong States whe 
ssful, 


l capacity 


etermines tinat 


c as pei to 
canis ath pst i the Department may disclose s 
records as it deems desirable or necessary to the Department 
2 to enabie that Department to effectively rep 
+h party, provided such disclosure ts compatible with the 
purpose for which the records were collected 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Records are stored on maj 
Retrievability: Records are by social secunty muniber 
during the matching mee at the § $ A dmiistration and 
Census but identifiers are not retaimed at the Social Security 
ation 
agnetic tapes or oti 
secure storage arcas a 


rsonal identific 
to authorized 


Safeguards: M 
are retained in le ; 
persons. During those matching steps which occi t the Social 


Security Administration, anor poems 
of a limited aarent of so oyees who are sworn to 
uphold the ¢ t t confidentiality 
restrictions of the Social rena Administration. Similar pro vi- 
sions are made for the handling of identifiable data from the pro- 
ject at the census Bureau. Employees having access to records are 
notified of criminal sanctions for unauthorized disclosure of infor- 
mation about individuals. Microdata files prepared for research pu: 

poses outside the research staff will be stripped of personal 
ideatifters. For computerized records, safeguards established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines will be used, (such as the use of passwords, 
locked-files, etc.) restricting access to authorized personnel 


ie « ta is solely under the control 


Retention and disposal: Foliow the match, all identifiers are 
removed from the records kept : at oo Social Security Administra- 
tion. The Census Bureau retains identifiers for possible longitudinal 
updating. mavens with identifiers will be held in secure storage 
areas at the Census Bureau and will be disposed of as soon as they 
are determined to be no longer needed for ‘Census or SSA analysis 
Means of disposal wili be appropriate to the record storage medi- 
um, e.g., erasure of tapes, shredding of printouts, etc. As long as 
identifiable records exist, a periodic review will be made 
every two years to determine the need for their retention 

System manager(s) and address: 

Assistant Commissioner for Research and Siatistics 
Social Security Administration 


at east 
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Universal North Building/Room 1121 
1875 Connecticut Avenue, N.W. 
Washington, D.C. 20009 

Notification procedure: For purposes of access, write to the 
system manager. He will request name of the system and social 
security number (on a voluntary basis). Also to verify identity, pro- 
vide name (woman's maiden name, if applicable), address, date of 
birth, and sex ; 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5S(a)(2)) Federal Register. 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address above and reasonably identify the record and specify the 
information to be contested. (These procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.7) Federal Re- 
gister, October 8, 1975, pg.47411). ; 

Record source-categories: Social Security Administration master 
beneficiary record; Social Security Administration earnings 
recordings and self-employment income sysiem; Internal Revenue 
Service tax returns: Census surveys; Social Security Administration 
Supplemental Security Income record. 

Systems exempted from certain provisions of the act: None. 

69-60-0149 
System name: Matches of Internal Revenue Service and Social 

Security A 
tion/Treasury Department Statistics Development Project) 
HEW/SSA/OPP. 

Security classification: None 

System tocation: : 
Social Security Administration 
6401 Security Bivd 
Baltimore, Maryland 21235 


Social Security Administration 
1875 Connecticut Avenue, N.W. 
Washington, D.C. 20009 


Treasury Department 
iSth & Pennsylvania Ave., N.W. Washington, D.C. 20220 


HEW Data Management Center 
330 Independence Ave., S.W. 
Washington, D.C. 20201 
Categories of individuals covered by the system: Samples of per- 
sons filing Federal Income Tax returns for 1970, 1972, 1975, and 
selected subsequent years 
Categeries of records in the system: Social Security Administra- 
tion demographic data; Social Security Administration earnings and 
benefit record information; tax return data. 
Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Section 902) and Treasury Regulations 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. (through the Treasury Department) to a congressional office 
from the record of an individual in response to an inquiry 
from the congressional office made at the request of that 
individual. 

. to the Treasury Department in connection with statistical 
studies conducted for Social Security Administration and 
Treasury Department purposes. 

In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity: 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the system: 


NOTICES 


Storage: Records are stored on magnetic tape. 
Retrievability: Records are indexed by social security number 


_ during the matching steps at the Secial Security Administration, but 


identifiers are not retained at the Social Security Administration. 
The major matching step is carried out entirely at Treasury. 

Safeguards: Safeguards established in accordance with Depart- 
ment standards and\National Bureau of Standards guidelines will be 
used, (such as the use of passwords, locked-files, etc.) restricting 
access to authorized personnel. Employees having access to 
records are notified of criminal sanctions for unauthorized disclo- 
sure of information about individuals. Microdata files prepared for 
research purposes outside the research staff will be stripped of per- 
sonal identifiers. 

Retention and disposal: Identifiable data are retained by the So- 
cial Security Administration only during the match process. Once 
matching is complete all computer tapes are turned over to the 
Treasury Department. A matched SSA-Treasury fileis provided to Social 
Security for its research use. The Social Security Administration 
does not have detailed inicrnal Revenue Service data with 
identifiers at any point in the matching process. The minimum 
amount of Internal Revenue Service data with identifiers needed to 
validate the processing is used by the Social Security Administra- 
tion. Identifiers may be retained on the Treasury copies of inter- 
mediate and matched files. The retention of these identifiers is 
needed for possible further matching: for example, with simila 
data for different years. 

System manager(s) and address: 

Assistant Commissioner for Research and Statistics 
Social Security Administration 

Universal North Building/Room 1123 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 


Notification procedure: For purposes of access, write to the 
system manager. He will request name of the system and social 
security number (on a voluntary basis). Also to verify identity, pro- 
vide name (woman’s maiden name, if applicable), address, date of 
birth, and sex. . 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address above and reasonably identify the record and specify the 
information to be contested. (These procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.7) Federal Re- 
gister, October 8, 1975, pg.47411). 

Record source categories: Social Security Administration master 
beneficiary record; Social Security Administration earnings 
recordings and self-employment income. system; Internal Revenue 
Service Federal tax returns. 

Systems exempted from certain provisions of the act: None. 

09-60-6159 


System name: Continuous Work History Sample (Statistics) HEW 
SSA OPP. 
Security classification: None. 
System location: 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Bureau of Census 
Washington, DC 26233 
Categories of individuals covered by the system: A sample of per- 
sons with social security numbers issued through the cutoff date of 
the file. Included are those working for the Federal government and 
those covered by the Railroad Retirement Act, as well as those 
covered under social security. 


Categories of records in the system: Demographic characteristics; 
employer information; type of work information; earnings informa- 
tion; self-employment information; insured status information; 
benefit status; geography information (residence). 

Authority for maintenance of the system: Section 702 of the Social 
Security Act. (42 USC Sec. $02). 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 

. Energy Research and De velopment Administration for their 
study of the long-term effects of low-level radiation ‘ 
exposure; 

. Department of abor for administering provisions of ee 
IV of the Federal Coal Mine Health and Safety Act and f 
studies on the effectiveness of training programs to combat 
poverty; 

. Civil Service Commission for the study of the relationship of 
civil service annuities to minimum social security benefits; 
and the effects on the trust fund; 

. Bureau of Census when it performs as a collecting agent or 
data processor for research and statistical purposes directly 
relating to the Social Security Act 

. A congressional office from the Saal of an indiv idu: al im 
response to an inquiry from the congressional office made at 
the request of that individual; 

. A Federal or State agency (or its agent) iawfully charged 
with the administration.of a Federal or State unemployment 
compensation law. or contribution or tax levied in connection 
therewith, for the purpose of such administration but solely 
for use in compiling statistics to be used in aggregated or 
anonymous forms. 

Policies and practices for storing, retetaving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data are stored om magnetic tape. 

Retrievability: The file is indexed with social security numbers 

Safeguards: Initial processing is performed by Census Bureau 
During the matching steps which occur at the Social Security Ad- 
ministration, identifiable data is-under the control of a limited 
number of social security employees who have sworn to uphold the 
Census statute. For computerized records, safeguards established in 
accordance with Department standards and National Bureau of 
Standards guidelines (e.g. security codes) will be used, limiting ac- 
cess to authorized personnel. 

Retention and disposal: This is a longitudinal sample.. Records 
with identifiers will be retained as long as needed to permit addition 
of future. earnings and other Social Security Administration pro- 
gram data for individuals in sample.,. 

System manager(s) and address: 

Assistant Commissioner, Office of Research and Statistics 
Social Security Administration, Room 1121 

1875 Connecticut Avenue, NW 

Washington, D.C. 20009 

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, social security aumber, 
and for verific vation purposes, name (woman's maiden name, if ap- 
plicable), address, date of birth and sex, and to ascertain whether 
the individual's record is in the sysiem, years during which covered 
earnings were reported and years of self-employment, if any. 

Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(aj(2)) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record procedures: Contact the official at the 
specified under notification procedures above, and 
identify the record and specify the information to be cont 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Master beneficiary record; earnings 
summary record; quarterly earnings items file; employer identifica- 
tion file; ‘Notification of Personnel Action‘ (SF-50); Railroad 
Retirement Board master file; Internal Revenue Service mame and 
address file. 

Systems exempted from certain provisions of the act: None 

09-60-0183 
System mame: Matches of Social Security Administration, Depart- 


address 


ment of Defense aad Veterans Administration Data Relating . 


Earnings History to Armed Forces 
(Statistics) HEW/SSA/OPP 

Security classification: None 

System location: 
Social Security Administration 


Training Experience 
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6401 Security Blvd 
Baltimore, Maryland 21235 


Social Security Administration 
1875 Connecticut Avenue, N.W 
Washington, D.C. 20009 
Categories of individuals covered by the system: Sa 
listed men who separated from active 
having satisfac 


mples of en- 
duty during fiscal 1969 after 
tor ily completed one term of servic 

C: mae of records in the 


mitormation, selec 


Social Security Admuinistra- 
Department of Defense socio- 
ray and post-service ¢ dat , and timited Veterans Adminis- 

tr ation p rogram participation inform ation 
A Authority for maintenance of the system: 5 792 of the Social 


curity, Act (42 USC, Section 902) 


Routine uses of records maintained im the system 
ries - users and the purposes of such uses: Dis 


including catego- 
may be made 


gt 1 Of an individual im response to 
iquiry from the congressional office made at the request of that 
um dividual. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records 
Retrievability: Records are indexed by social 
during the matching steps at the Social Security 

identifiers are not made available outside SSA 


are stored om magnetic tape 
security mumber 
Administration 


Safeguards: Safeguards established in : with Depart- 
ment standards and National Bureau of Siandards guidelines are 
being employed (such as the use of passwords, locked-files, etc.) 
restricting access to authorized pe ersonnel. Employees having access 
to ide sri . i i pp sanctions for 
unauthorized ion ab out individuals. Microdata 

a 2zarch staff wall 


Retention aed disposal: r records with identifiers will be 
held in secure storage areas an li be disposed of (by degaussing) 
as soon as they are determined to be r needed for SSA 
analysis. As long as identifiable rds exist, a per view will 
be made at least every two years to determine the need for their re- 


ention 


System manager(s) and address: 


cm 


Caleas sal North Building /Room i 
1875 Connecticut Avenue, N.W 
Washington, D.C. 20009 

Notification procedure: For 
system manager. He will reque 
security number (on a 
vide mame, address, 

Record 
Requesters 
being soug' 
partment Re 


October 8, (975. 


access procedures: 
should also reaso 

ACCESS proc 
is (45 CFR 
AT41Q) 


Cont eee: record fare ac 


recordings < - c 3 ) ‘ 
Defense Manpow Research and Data is Ce r post-ser- 
L and program ccipatiom data trom 


Systems exempted from certain provisions of the act: None 
09-60-O184 
System mame: Hearing Office Master Calendar HEW SSA BHA 
Security classification: None 
System location: All Hearing Offices (See Appendix G) 


Categories of individuals covered by the 


Mi, XVI, XVUIL, and Black Lung 


system: Clammants - Tithes 


‘ategories of records im the system: A hist of all cases peadimg in 


hearing 


ng 
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Authority for maintenance of the system: Sections 205, 1631(d)(1) 
and 1872 of the Social Security Act, as amended, and Section 
413(b) of the Federal Coal Mine Health and Safety Act, as 
amended. : 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1 to a congressional office from record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

>. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible wiih the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Folders in filing cabinets. 

Retrievability: Social security number. Enables the hearing office 
to ascertain location of case within the office and maintain control 
of the pending case lead. 

Safeguards: Limited access to SSA offices; limited employee ac- 
cess to need to know. 

Retention and disposal: As each case is disposed of, it is removed 
from the master calendar. 

System manager(s) and address: 

Director 

Bureau of Hearings and Appeals, Room 402 

3833 North Fairfax Drive 

Arlington, Virginia 22203 

Notification procedure: 

Social Security Administration 

Bureau of Hearings and Appeals 

801 North Randolph Street 

Arlington, Virginia 22203 

Written request to above address. Individual should provide 
name and social security number. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought: (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, page 47410.). 


Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411). 


Record source categories: Hearing office personnel, from informa- 
tion on incoming cases. 


Systems exempted from certain provisions of the act: None. 


09-60-0186 
System name: Litigation Master Record File--HEW,SSA.OPP. 
Security classification: None. 
System location: 
Social Security Administration 
OPR Litigation Staff 
Room 4-H-6 WHR 
Baltimore, MD 21235 
Categories of individuals covered by the system: Individuals who 
are involved, as plaintiffs or defendents, in civil litigation concern- 
ing one or more of the programs administered by SSA. 
_Categories of records in the system: Complaints filed by in- 
dividuals against the Secretary, HEW. Court orders and decisions 
regarding cases in litigation. Related litigation materials. 


Authority for maintenance of the system: Section 205(a) Social 
Security Act (42 USC 405(a)). 


NOTICES 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
the record of an 

(1)to a congressional office from individual in response to an 
inquiry from the congressional office made at the request of that- 
individual. 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (tb) the United States 
where the Department determines that the claim, if successful, is” 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Tusticé Depariment has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Jusiice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, poumeing. 
and disposing of records in the system: 


Storage: On paper files in filing cabinets. 

Retrievability: The records will be stored alphabetically by plain- 
tff’s name. Records maintained by the OPR Litigation Staff will be 
used by the Staff in the course of their responsibilities for formu- 
lating and coordinating responses to interrogatories and recommen- 
dations regarding the appeal of adverse court decisions. The 
records will also be maintained to enable Staff personnel to review 
and analyze court decisions and to direct the implementation of in- 
terim and final court orders. 

Safeguards: The file will be maintained in locked file cabinets and 
staff personnel will limit access only to authorized personnel. All 
personnel having access to the records will be informed of criminal 
sanctions for unauthorized disclosure on individuals. 

Retention and disposal: Normally, records will be retained for 
two years after the expiration of the appeal peried. Certain cases in 
which constitutional/policy issues are involved (e.g., Supreme Court 
cases) will be retained indefinitely by Litigation Staff. All other 
records will be transferred to OPR Reference Room to be retained 
for history purposes. 

System manager(s) and address: Director, Office of Policy and 
Regulations 

Social Security Administration 
6401 Seturity Boulevard 
Baltimore, Maryland 21235 


Notification procedure: For ‘purposes of access, write the system 
manager: he will need name, and for verification purposes, social 
security number, address, date of birth, and sex. Furnishing the 
SSN is voluntary, but it will make searching for the individual's 
record easier and avoid delay. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) FEDERAL RE- 
GISTER, October 8, 1975, page 47410.) 

Contesting record procedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Department Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.) 

Record source categories: The social security claims folder, the 
Master Beneficiary Record, the Supplemental Security Record, the 
Social Security Administration Data Access and Retrieval System, 
plaintiff's complaints, court orders, court decisions, and court 
directives. ; 

Systems exempted from certain provisions of the act: None. 

09-60-0194 
System name: Direct Deposit Survey (Statistics). HEW SSA OPP. 
Security classification: None. 
System location: 


Evaluation and Measurement Staff 
Office of Program Policy & Planning 
6300 Security Blvd. 

Baltimore, Maryland 21235 


Bureau of Data Processing 
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6401 Security Blvd. 
Baltimore, Maryland 21235 


Contractor Site--unknown--when known, this information will 
be available from Systems Manager upon request. 

Categories of individuals covered by the system: A sample of in- 
dividuals from these groups: 

a. Individuals who are receiving social security benefits and hav- 
ing them deposited directly in financial institutions. 

b. Individuals receiving social security benefits who have not 
elected to have their benefits deposited directly in financial institu- 
tions. 

c. Individuals receiving social security benefits who had elected 
the direct deposit option but who subsequently elected to stop 
using it. 

Categories of records in the system: Selected Survey Responses 
reflecting individuals’ knowledge of and experience with the Direct 
Deposit option; Social Security Administration program benefit and 
demographic data. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 U.S.C., Section 902). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made 
to: a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual; An organization under contract with the 
Social Security Administration of inforamtion necessary to enable 
the contractor to comply with the conditions of the agreement to 
perform research and statistical functions. 


Policies and practices for stering, retrieving, accessing, retaining, 
and disposing of records in the system: 
_ Storage: Completed data tape and questionnaire hard copy with 
identifiers will be kept by EMS Project Officer: The questionnaire 
hard copy in a locked file; the tape in a secure computer facility. 
Retrievability: Records from the survey data tape and question- 
naire hard copy will be retrievable by name and social security 


number until after merger with SSA program data; i.e., until end of 
calendar year 1979. 


Safeguards: During field survey and editing, identification of 
tapes and documentation of tape data contents are restricted to the 
SSA Project Staff and the contractor’s project staff. Hard copy of 
questionnaires are kept in locked storage cabinets located in locked 
rooms and can only be accessed with the permission of the project 
manager. All persons using tape data or having access to hard copy 
are notified of criminal penalties for unauthorized disclosures of in- 
formation about individuals. Similarly, the contractor’s staff 
operates under the same sanctions. Contractor transmits all survey 
data to SSA Project Staff at the end of field survey. Access to 
completed data tape is controlied by the SSA Project Officer. 
Security measures have been incorporated in the software specifi- 
cations of the system that were designed to prevent accidental and 
mitentional unauthorized disclosure. 

Retention and disposal: Questionnaire hard copy and completed 
tape with identifiers will be retained until the end of calendar year 
1979 at which time both will be destroyed. Retrieval will then no 
longer be possible. 

System manager(s) and adéress: 

Chief, Evaluation and Measurement Staff, OPP 
6300 Security Blvd. 
Baltimore, Maryland 21235 

Notification procedure: Provide system manager with name of 
system, name and social security account number, on a voluntary 
basis. 


Record access procedures: Same as notification procedure. 
Requestor should also reasonably specify the record contents ig 
sought. These access procedures are in accordance with DHEW 
Regulations (45 CFR, Section Sb.5(a)(2)), Federal Register, October 


8, 1975, page 47410. 

Contesting record procedures: Contact the systems manager at the 
address specified, and reasonably identify the record and specif) 
the information to be contested. These procedures are in 
cordance with Department Regulations (45 CFR, Section Sb-.7). 
Federal Register, October 8, 1975, page 47411. 

Record source categories: Interview data completed with in- 
dividuals in the survey sample. SSA program information and 
demographic data from social security records. 

Systems exempted from certain provisions of the act: None. 


09-60-0196 
System name: Disability Studies Survey Records, (Statistics) 

HEW.SSA.OPP 

Security classification: None. 

System location: 
Social Security Administration 
6401 Security Blvd. 
Baltimore, Maryland 21235 


Bureau of the Census 
Washington, D.C. 
Jeffersonville, Indiana 


Contractor sites: Addresses may be obtained by writing to the 
system manager (see below) 

Categories of individuals covered by the system: Sample groups of 
adults who are current or potential recipients of Social Security dis- 
ability payments. 

Categories of records in the. system: Socio-economic, demo- 
graphic, medical and disability characteristics, attitudes, earnings 
and employment history, benefits, and use of medical and reha- 
bilitative services. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Section 902) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from of an individual in response to 
an inquiry from the congressional office made at the request 
of that individual. 

. To contractor under contract to the Social Security 
Administration (SSA), or under contract to another agency 
with funds provided by SSA, for the performance of 
research and statistical activities directly related to the Social 
Security Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data may be stored on hard copy questionnaire forms. 
microfilm, punch cards, magnetic tape, disc, or printouts. 

Retrievability: Files based on SSA sample populations are m- 
dexed by SSA-assigned case numbers or social security numbers. 
Files based on Census sample populations are indexed by Census- 
assigned case numbers cross-referenced to social security numbers. 

Safeguards: Magnetic tapes or other files with personal identifiers 
are retained in secure storage areas accessible only to authorized 
persons. Employees having access to records are notified of 
criminal sanctions for unauthorized disclosure of information about 
individuals. Microdata files prepared for research purposes for use 
outside of the research staff will be stripped of personal identifiers 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, (such as the use of passwords, locked 
etc.) restricting access to authorized personnel. 

Retention and disposal: Hard copy questionnaires 
destroyed when survey reports are completed. Records 

rill be held in secure storage areas and will be 
only as long as needed for SSA analysis. Identif 
removed at the earliest possible time after data collection 
completed. The need to retain identifiers will be evaluated at the 
time each survey is completed ecords with identifiers 
disposed of as soon as they are determined to be no longer needed 
Means of disposal will be appropriate to the record storage medi- 
um, €.g., erasure of tapes, shredding of printouts, etc. As long as 
identifiable records exist, a periodic review will be made at least 
every two years to determine the need for their retention. In lon- 
gitudinal studies, working files are stripped of identifiers and given 
randomly assigned case numbers. A separate link file will be main- 
tained in secure storage for updating with individual identifiers. 

System manager(s) and address: 


iS 


Assistant Commissioner for Research and Statisti 
Social Security Administration 

Universal North Building/Room 1121 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 
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Notification procedure: For purposes of access, write to the 
system manager. He will request name of the system and social 
security number (on a voluntary basis). Also to verify identity, pro- 
vide name (woman's maiden name, if applicable), address, date of 
birth, and sex 

-Record access procedures: Same as notification procedures 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, pg.47410) 

Contesting record procedures: Write the system manager at the 
address above and reasonably identify the record and specify the 
information to be contested. (These procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.7) Federal Re- 
gister, October 8, 1975, pg.47411) 

Record source categories; SSA administrative records (Master 
Beneficiary Record, earnings recordings and self-employment in- 
come system, disability case folders, etc.) and/or survey data col- 
lected by contractor. Bureau of the Census records may be used to 
create sampling frame 

Systems exempted from certain provisions of the act: None 

G9-69-0197 
System aame: Disability Studtes Records and Extracts (Statistics) - 

HEW/SSA/OPP 

Security classification: None 

System location: 
social Security Administration 
S i ty A t 
6401 Security Bivd 
Baltimore, Maryland 21235 


Contractor sites: Addresses may be obtained by writing to the 
systems manager (see below) 

Categories of individuals covered by the system: Samples of appli- 
cants and recipients of disability benefits, including specifically 
selected subsets of each category; also applicants/participants in 
State Vocational Rehabilitation Programs. 

Categories of records in the system: Socio-economic, demo- 
graphic, medical and disability characteristics, earnings, employ - 
ment history, benefits, and use of medical and rehabilitative ser- 
vices. 

Authority for maintenance of the system: Section 762 of the Social 
Security Act (42 USC, Sec.902) 

Routine uses of records maintained in the system, inciuding catego- 
ries of users and the purposes of such uses; Disclosure may be made 

1. to a congressional office from the record of an individual ta 
response to an inquiry from the. congressional office made at 
the request of that individual 

. To contractor under contract to the Social Security 
Administration (SSA), or under contract to another agency 
with funds provided by SSA, for the performance of 
research and statistical activities directly related to the Social 
Security Act : 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 

Storage: Data may be stored on hard copy forms, microfiim, 
magnetic tape, disc, punch cards, Or printouts. 

Retrievability: Files are indexed by social security number. Daia 
are used within the Office of Research and Statistics for program 
planning and evaluation purposes such as participation in and rela- 
tive effectiveness of rehabilitation programs, determination of the 
characteristics of program applicants and benefit recipients, etc 

Safeguards: Magnetic tapes or other files with personal identifiers 
are retained in secure storage areas accessible only to authorized 
persons. Employees having access to records are notified of 
criminal sanctions for unauthorized disclosure of information about 
individuals. Microdata files prepared for research purposes outside 
the research staff will be stripped of personal identifiers. For com- 
puterized records, safeguards established in accordance with De- 
pariment standards and National Bureau of Standards guidelines 
will be used, (such as the use of passwords, locked-fiies, etc.) 
restricting access to authorized personnel. 

Retention and disposal: Records with identifiers will be held ia 
secure storage areas and wiil be disposed of as soon as they are 
determined to be no longer needed for-SSA analysis. Means of 
disposal will be appropriate to the record storage medium, e.g., era- 


NOTICES 


sure of tapes, shredding of printouts, etc..As long as identifiable 
records exist, a periodic review will be made at least.every two 
years to determine the need for their retention 

System manager(s) and address: 

Assistant Commissioner for Research and Statistics 
Social Security Administration 

Universal North Building/Room 112! 

{875 Connecticut Avenue, N.W 

Washington, D.C. 20009 

Notification procedure: For purpose of access, write to the 
system manager. He will request name of the system and social 
security number (on a voluntary basis). Also, to verify. identity, 
provide name (woman’s maiden name, if applicable), address, date 
of birth, and sex. 

Kecord access procedures: Same as notification procedures: 
Requesters should aiso reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
DHEW Regulation (45 CFR, Section 5b.5{a)(2)) Federal Register, 
October 8, 1975, pg.47410) 

Contesting record procedures: Write the system manager at the 
address specified above and reasonably identify the record and 
specify the information contested. (These procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, pg.47411) 

Record source categories: Master beneficiary record, earnings 
recordings and self-employment income system, disability claims 
folder, disability data record, case service reports of the Vocational 
Kehabilitation Agencies (R-300), Bureau of Hearings and Appeals 
record locator, Health Insurance Master File and related files, and 
SSA Administrative Awards File 

Systems exempted from certain provisions of the act: None 

69-60-4198 
System name: Extramural 
HEW/SSA/OPP 
Security classification: None 
System location: 


Research Administrative File 


Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 

Categories of individuals covered by the system: - Personnel 
described in research project proposals submitted for grant or con- 
tract consideration. 

Categories of records in the system: Professional qualifications 
and other relevant information about project personnel. Direct or 
indirect information on individual salaries may be included. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC 902); Section 1110 of the Social Security Act 
(42 USC 1319}. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual 
To the court or to a party in connection with any civil or 
criminal action to which the Secretary is a party or otherwise 
involving a program administered by the Social Security 
Administration. 

. Ia the event of litigation where one of the parties is (a) the 
Department, any component of the Depariment, or any 
employee of the Department in his or her official capacity; 
(b) the United Siates where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
{c) any Department employee in his-or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems necessary to the Depariment of Justice 
to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: J 

Storage: Data may be stored on hard copy forms, magnetic tape, 
disc, punch cards, or printouts. ; 

Retrievability: Files are indexed by HEW-assigned number::Data 
are used within HEW for administrative analyses 
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‘Safeguards: Magnetic tapes or other files with personal identifiers 
/ are retained in secure storage areas accessible only to authorized 
persons. Employees having access to records are notified of 
criminal sanctions for unauthorized disclosure of information about 
individuals. For computerized records, safeguards established in ac- 
cordance with Department standards and National Bureau of Stan- 
dards guidelines will be -used, (such as the use of passwords, 
locked-files, etc.) restricting access to authorized personnel. 
Retention and disposal: Records with identifiers will be held in 
secure storage areas and will be disposed of as soon as they are 
determined to be no longer needed for analysis. Means of disposal 
will be appropriate to the record storage medium, e.g., erasure of 
tapes, shredding of printouts, etc. As long-as identifiable records 
exist, a periodic review will be made at least every two years to 
determine the need for their retention. 
System manager(s) and address: 

Assistant Commissioner for Research and Statistics 

Social Security Administration 

Universal North Bldg./Rm.1121 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 


Notification procedure: For purposes of access, write to the 
systems manager. He will need to know the project title and 
number, name of contractor or grantee organization and the name 
of the person requesting notification. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
DHEW Regulation (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, pg.474190). 

Contesting record procedures: Write the system manager at the 
address specified above and reasonably identify the record and 
specify the information contested. (These procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, pg.47411). 


Record source categories: Project proposals submitted for grant or 
contract consideration. 


Systems exempted from certain provisions of the act: None. 


09-60-0199 
System name: Extramural Surveys (Statistics) HEW/SSA/OPP 
Security classification: None. 
System location: 
Social Security Administration 
6401 Security Blvd. 
Baltimore, Maryland 21235 


Contractor sites: Addresses may be obtained by writing to the 
system manager (see below) 


Categories of individuals covered by the system: Samples of in- 
dividuals who are current or potential recipients of benefits from 
Social Seucrity and related programs; pepe administering SSA 
and related programs. 

Categories of records in the system: Socio-economic, demo- 
graphic, medical and disability characteristics; attitudes concerning 
subjects such as health, work experience, and family relationships; 
earnings and employment history, benefits, use of medical and 
rehabilitative services. : 

Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Section 902) Section 1110 of the Social 
Security Act (42 USC, Section 1310). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from of an individual in response to 
an inquiry from the congressional office made at the request 
of that individual. 

2. To contractor under contract to the Social Security 
Administration (SSA), or under contract to another agency 
with funds provided by SSA, for the performance of 
research and statistical activities directly related to the Social 
Security Act. 

‘Policies and practices for storing, retrieving, accessing, espera 
and disposing of records in the system: 

Storage: Data may be stored on hard copy questionnaire forms, 
microfilm, punch cards, magnetic tape, disc, or printouts. 


44439 


Retrievability: Files based on SSA sample populations are in- 
dexed by SSA-assigned case numbers or social security numbers. 
Files based on-contractor sample populations are- indexed by con- 
tractor-assigned case numbers which may. be cross-referenced to 
social security numbers. 

Safeguards: Magnetic tapes or other files with personal identifiers 
are retained in secure storage areas accessible only to authorized 
persons. Employees having access to records are notified of 
criminal sanctions for unauthorized disclosure of information about 
individuals. Microdata files prepared for research purposes for use 
outside of the research staff will be stripped of personal identifiers. 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, (such as the use of passwords, locked files, 
etc.) restricting access to authorized personnel. 

Retention and disposal: Hard copy questionnaires will be 
destroyed when survey reports are completed. Records with 
identifiers will be held in secure storage areas and will be retained 
only as long as needed for analysis. Identifiers will be removed at 
th earliest possible time after data collection is completed. The 
need to retain identifiers will be evaluated at the time each survey 
is completed. Records with identifiers will be disposed of as soon 
as they are determined to be no longer needed. Means of disposal 
will be appropriate to the record storage medium, e.g., erasure of 
tapes, shredding of printouts, etc. As long as identifiable records 
exist, a periodic review will be made at least every two years to 
determine the need for their retention. In longitudinal studies, 
working files are stripped of identifiers and given randomly as- 
signed case numbers. A separate link file will be maintained in 
secure storage for updating with individual identifiers. 

System manager(s) and address: 

Assistant Commissioner for Research and Statistics 
Social Security Administration 

Universal North Building/Room 1121 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 


Notification procedure: For purposes of access, write to the 
system manager. He will request name of the system and social 
security number (on a voluntary basis). Also to verify identity, pro- 
vide name (woman's maiden name, if applicable), address, date of 
birth, and sex. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address above and reasonably identify the record and specify the 
information to be contested. (These procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.7}) Federal Re- 
gister, October 8, 1975, pg.47411). 

Record source categories: Survey data obtained by the contractor; 
SSA administrative records. 

Systems exempted from certain provisions of the act: None. 


69-60-0200 
System name: Retirement and Survivors Studies Survey Records 

(Statistics) - HEW/SSA/OPP 

Security classification: None. 

System location: 
Social Security Administration 
6401 Security Blvd. 
Baltimore, Maryland 21235 


Bureau of the Census 
Washington, D.C. 
Jeffersonville, Indiana 


Social Security Administration 
1875 Connecticut Avenue, N.W. 
Washington, D.C. 20009 


Contractor sites: Addresses may be obtained by writing to the 
system manager (see below) 

Categories of individuals covered by the system: Sample groups of 
adults or children who are current, past or potential recipients of 
Social Security payments, or pension or survivor benefits from 
public or private sources. 
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Categories of records in the system: Socio-economic, demo- 
graphic, medical, insurance, welfare, attitudes, earnings, employ- 
ment, and benefits. 


Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Section 902) 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. To contractor under contract to the Social Security 
Administration (SSA), or under contract to another agency 
with funds provided by SSA, for the prformance of research 
and statistical activities directly related to the Social Security 
Act. 


Policies and practices for storing, retrieving, ee retaining, 
and disposing of records im the system: 

Storage: Data may be stored on hard copy entetlcdhiiiee forms, 
microfilm, punch cards, magnetic tape, disc, or printouts. 


Retrievability: Files based on SSA sample populations are in- 
dexed by SSA-assigned case numbers. Files based on Census sam- 
ple populations are indexed by Census-assigned cage numbers. 
Cross-reference to social security numbers may exist during data 
collection. . 

Safeguards: Magnetic tapes or other files with personal identifiers 
are retained in secure storage areas accessible only to authorized 
persons. Employees having access to records are notified of 
criminal sanctions for unauthorized disclosure of inforamtion about 
individuals. Microdata files prepared for research purposes for use 
outside of the research staff will be stripped of personal identifiers 
For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Siandards 
guidelines will be used, (such as the use of passwords, locked files, 
etc.) restricting access to authorized personnel. 

Retention and disposal: Hard copy questionnaires wili be 
destroyed when survey reports are completed. Records with 
identifiers will be held in secure storage areas and will be retained 
only as long as needed for SSA analysis. Identifiers will be 
removed at the earliest possible time after data collection is 
completed. The need to retain identifiers will be evaluated at the 
time each survey is completed. Records with identifiers will be 
disposed of as soon as they are determined to be no longer needed. 
Means of disposal will be appropriate to the record storage medi- 
um, ¢.g., erasure of tapes, shredding of printouts, etc. As long as 
identifiable records exist, a periodic review will be made at least 
every two years to determine the need for their retention. In lon- 
gitudinal studies, working files are stripped of identifiers and given 
randomly assigned case numbers. A separate link file will be main- 
tained in secure storage for updating with individual identifiers. 

System manager(s) and address: 


Assistant Commissioner for Research and Statistics 
Social Security Administration 

Universal North Building/Room 1121 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 


Notification procedure: For purposes of access, write to the 
system manager. He will request name of the sysiem and social 
security number (on a voluntary basis). Also to verify identity, pro- 
vide name (woman’s maiden name, if applicable), address, date of 
birth, and sex. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address above and reasonably identify the record and specify the 
information to be contested. (These procedures are in accordance 
with Department Regulations (45 CFR, Section 5b.7) Federal Re- 
gister, October 8, 1975, pg.4741 1). 

Record source categories: SSA administrative records (e.g. Master 
Beneficiary Record, earnings recordings and self-employment in- 
come systems and/or survey data collected by contractor. Bureau 
of the Census records may be used to create sampling frame. 

Systems exempted from certaim provisions of the act: Noae. 


NOTICES 


09-69-0201 
System aame: Retirement and Survivors Studies Records and Ex- 

tracts (Statistics) HEW/SSA/OPP 

Security classification: None. 

System location: 
Social Security Administration 
6401 Security Blvd. 
Baltimore, Maryland 21235 


Social Security Administration 
1875. Connecticut Avenue, N.W 
Washington, D.C. 20009 


Contractor sites: Addresses may be obtained by writing to the 
system manager (see below) 


Categories of individuals covered by the system: Sample groups of 
adults or children who are current, past, or potential recipients of 
Social Security payments, or pension or survivor benefits from 
public or private sources. 

Categories of records in the system: Socio-economic, 
graphic, medical, insurance, welfare, earnings, 
benefits. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Sec.902) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such wses: Disclosure may be made: 

1. to a congressional office from the record of an indivdual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. To contractor under contract to the Social Security 
Administration (SSA), or under contract to another agency 
with funds provided by SSA, for the performance of 
research and statistical activities directly related to the Social 
Security Act. 


demo- 
employment, 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: ; 


Storage: Data may be stored on hard copy forms, microfiim, 
magnetic tape, disc, punch cards, or printouts. 

Reirievability: Files are indexed by social security number. Data 
are used within the Office of Research and Statistics for program 
planning and evaluation purposes, to identify changes in the 
beneficiary populations, and to evaluate benefit adequacy, etc. 

Safeguards: Magnetic tapes or other files with personal identifiers 
are retained in secure storage areas accessible only to authorized 
persons. Employees having access. to records are . notified of 
criminal sanctions for unauthorized disclosure of information about 
individuals. Microdata files prepared for research purposes outside 
the research staff will be stripped of personal identifiers. For com- 
puterized records, safeguards established in accordance with De- 
partment standards and National Bureau of Standards guidelines 
will be used, (such as the use of passwords, locked-files, etc.) 
restricting access to authorized personnel. 

Retention and disposal: Records with identifiers will be held in 
secure siorage aareas and will be disposed of as soon as they are 
determined to be no longer needed for SSA analysis. Means of 
disposal will be appropriate to the record storage medium, e.g., era- 
sure of tapes, shredding of printouts, etc. As long as identifiable 
records exist, a periodic review will be made at least every two 
years to determine the need for their retention. 

System manager(s) and address: 

Assistant Commissioner for Research and Statistics 
Social Security Administration 

Universal North Building/Room 1121 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 

Notification procedure: For purpose of access, write to the 
system amanger. He will request name of the system and social 
security number (on a voluntary basis). Also, to verify identity, 
provide name (woman’s maiden name, if applicable), address, date 
of birth, and sex. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
DHEW Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8; 1975, pg. 47410). 
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Contesting record procedures: Write the system manager at the 
address specified above and. reasonably identify the record and 
specify the information contested. (These procedures are in ac- 


cordance with Department Regulations (45 CFR, Section 5b.7) 


Federal Register, October 8, 1975, pg.47411). 


Record source categories: Master beneficiary record, earnings 
recordings and self-employment income system. 


Systems exempted from certain provisions of the act: None. 


09-60-0202 
System name: Old Age, Survivors and Disability Beneficiary and 
Worker Records and Extracts (Statistics) HEW/SSA/OPP 
Security classification: None. 
System location: 


Social Security Administration 
6401 Security Blvd. 
Baltimore, Maryland 21235 


Contractor sites: Addresses may be obtained by writing to the 
system manager (see below) 


Categories of individuals covered by the system: Groups of appli- 
cants for and recipients of social security old age, survivors, disa- 
bility and black lung benefits; persons with taxable earnings; per- 
sons issued social security numbers. Most files are samples of 

selected subgroups. 

Categories of records in the system: Socio-economic, demo- 
graphic, medical and disability characteristics, earnings, employ- 
ment history, benefits, and use of medical and rehabilitative ser- 
vices. 


Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Section 902) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purpeses of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

2. To contractor under contract to the Social Security 
Administration (SSA), or under contract to another agency 
with funds provided by SSA, for the performance of 
research and statistical activities directly related to the Social 
Security Act. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records im the system: 


Storage: Data may be stored on hard copy forms, magnetic tape, 
microfilm, disc, punch cards, or printouts. 

Retrievability: Files are indexed by social security number. Data 
are. used within the Office of Research and Statistics for statistical 
purposes related to the administration and evaluation of old-age, 
survivors, disability and black lung benefit programs. 

“Safeguards: Magnetic tapes or other files with personal identifiers 
are retained in secure storage areas accessible only to authorized 
persons. Employees having access to records are notified of 
criminal sanctions for unauthorized disclosure of information about 
individuals. Microdata files prepared for research purposes outside 
the research staff will be stripped of personal identifiers. For com- 
puterized records, safeguards established in accordance with De- 
partment standards and National Bureau of Standards guidelines 
will be used, (such as the use of passwords, locked-files, etc.) 
restricting access to authorized personnel. 

Retention and disposal: Records with identifiers will be held in 
secure storage areas and will be disposed of as soon as they are 
determined to be no longer needed for SSA analysis. Means of 
disposal will be appropriate to the record storage medium, e.g., era- 
sure of tapes, shredding of printouts, etc. As long as identifiable 
records exist, a periodic review will be made at least every two 
years to determine the need for their retention. 

System manager(s) and address: 

Assistant Commissioner for Research and Statistics 
Social Security Administration 

Universal North Building/Room 1121 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 


Notification procedure: For purposes of access, write to the 
system manager. He will request name of the system and social 
security number (on a voluntary basis). Also, to verify identity, 
provide name (woman’s maiden name, if applicable), address, date 
of birth, and sex. 


Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with 
DHEW Regulation (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address specified above and reasonably identify the record and 
specify the information contested. . (These procedures are im ac- 
cordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, pg.47411). 

Record source categories: Master beneficiary record, earnings 
recordings and self-employment income system, and other SSA 
records related to earnings and applications for, or payment of 
benefits. For selected employers, lists of persons working in 
covered employment. 

Systems exempted from ceriain provisions of the act: None. 


09-60-0203 
System name: Supplementary Security Income (SSD) Studies Survey 

Records (Statistics) HEW/SSA/OPP 

Security classification: None. 

System location: 
Social Security Administration 
6401 Security Bivd. 
Baltimore, Maryland 21235 


Social Security Administration 
1875 Connecticut Avenue, N.W. 
Washington, D.C. 20009 


Bureau of the Census 
Washington, D.C. 
Jeffersonville, Indiana 


Contractor sites: Addresses may be obtained by writing to the 
system manager (see below) 

Categories of individuals covered by the system: Sample groups of 
persons and families receiving or potentially eligible to receive wel- 
fare assistance under the SSI and related Federal/State welfare pro- 
grams, including Aid to Families with Dependent Children, Generai 

ssistance, Emergency Assistance and Food Stamps; other persons 
or families, regardless of SSI or poverty status, for use within the 
same system of records for comparison purposes with persons or 
families in the above categories; Federal/State personnel responsi- 
ble for the administration of SSI and related welfare programs. 

Categories of records in the system: Socio-economic, demo- 
graphic, medical and disability characteristics, living conditions, at- 
titudes, earnings and employment history, benefits, use of medical 
and rehabilitative services, participation on SSI and related 
Federal/Siate welfare programs. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Section 902) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. To contractor under contract to the Social Security 
Administration (SSA), or under contract to another agency 
with funds provided by SSA, for the performance of 
research and statistical activities directly related to the Social 
Security Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Sterage: Data may be stored on hard copy questionnaire forms, 
microfilm, punch cards, magnetic tape, disc, or printouts. 

Retrievability: Files based on SSA sample populations are in- 
dexed by SSA-assigned case numbers or social security numbers. 
= les based on Census sample populations are indexed by Census- 

ssigned case numbers cross-referenced to social security numbers 

Safeguards: Magnetic tapes or other files with personal identifiers 
are retained in secure storage areas accessible only to authorized 
persons. Employees. having access to records are notified of 
criminal sanctions for unauthorized disclosure of information about 
individuals. Microdata files prepared for research purposes for use 
outside of the research staff will be stripped of personal identifiers. 
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For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used, (such as the use of passwords, locked files, 
etc.) restricting access to authorized personnel. 

Retention and disposal: Hard copy questionnaires will be 
destroyed when survey reports are completed. Records with 
identifiers will be held in secure storage areas and will be retained 
only as long as needed for SSA analysis. Identifiers will be 
removed at the earliest possible time after data coilection is 
completed. The need to retain identifiers will be evaluated at the 
time each survey is completed. Records with identifiers will be 
disposed of as soon as they are determined to be no longer needed. 
Means of disposal will be appropriate to the record storage medi- 
um, e.g., erasure of tapes, shredding of printouts, etc. As long as 
identifiable records exist, a periodic review will be made at least 
every two years to determine the need for their retention. In lon- 
gitudinal studies, working files are stripped of identifiers and given 
randomly assigned case numbers. A separate link file will be main- 
tained in secure storage for updating with individual identifiers. 

System manager(s) and address: 

Assistant Commissioner for Research and Statistics 
Social Security Administration 

Universal North Building/Room 1121 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 

Notification procedure: For purposes of access, write to the 
system manager. He will request name of the system and social 
security number (on a voluntary basis). Also to verify identity, pro- 
vide name (woman’s maiden name, if applicable), address, date of 
birth, and sex. , 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5{a}(2)) Federal Register, 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address above and reasonably identify the record and specify the 
information to be contested. (These procedures are in accordance 


with Department Regulations (45 CFR, Section 5b.7) Federal Re- - 


gister, Ociober 8, 1975, pg.47411). 

Record source categories: SSA administrative records (e.g. the 
Supplemental Security Income Record, SSI applications, Master 
Beneficiary Record, earnings recordings and self-employment in- 
come system, disability case folders, etc.), program records for re- 
lated Federal/State welfare programs, and/or survey data collected 
by contractor. Bureau of the Census records may be used to create 
sampling frame. 

Systems exempted from certain provisions of the act: None. 


09-60-0204 
System name: Supplementary Security Income (SSI) 
Records and Extracts (Statistics) HEW/SSA/OPP 
Security classification: None 
System location: 


Social Security Administration 
6401 Security Blvd. 
Baltimore, Maryland 21235 


Studies 


Social Security Administration 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 

Contractor sites: Addresses may be obtained by writing to the 
systems manager (see below) 


Categories of individuals covered by the system: Samples of appli- 
cants and recipients of benefits under the SSI program; samples of 
applicants and recipients of welfare assistance under related pro- 
grams, including Aid to Families with Dependent Children (AFDC), 
General Assistance, Emergency Assistance and Food Stamps; spe- 
cially selected subsets of applicants/recipients from the above pro- 
grams. 

Categories of records in the system: Socio-economic, demo- 
graphic, medical and disability characteristics; earnings, employ- 
ment history, participation in and benefits received under the SSI 
and related weifare programs, and use of medical and rehabilitative 
services. 

Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 USC, Section 902). 


NOTICES 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 


1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

. To contractor under contract to the Social Security 
Administration (SSA), or under contract to another agency 
with funds provided by SSA, for the performance of 
research and statistical activities directly related to the Social 
Security Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Sterage: Data may be stored on hard copy forms, microfilm, 
magnetic tape, disc, punch cards, or printouts. 

Retrievability: Files are indexed by social security number. Data 
are used within the Office of Research and Statistics for program 
planning and evaluation purposes such as participation in and rela- 
tive effectiveness of the SSI and related welfare programs, deter- 
mination of the characteristics of program applicants and benefit 
recipients, etc. 

Safeguards: Magnetic tapes or other files with personal identifiers 
are retained in secure storage areas accessible only to authorized 
persons. Employees having access to records are notified of 
criminal sanctions for unauthorized disclosure of information about 
individuals. Microdata files prepared for research purposes outside 
the research staff will be stripped of personal identifiers. For com- 
puterized records, safeguards established in accordance with De- 
partment standards and National Bureau of Standards guidelines 
will be used, (such as the use of passwords, locked-files, etc.) 
restricting access to authorized personnel. 

Retention and disposal: Records with identifiers will be held in 
secure storage areas and will be disposed of as soon ds they are 
determined to be no longer needed for SSA analysis. Means of 
disposal will be appropriate to the record storage medium, e.g., era- 
sure of tapes, shredding of printouts, etc. As long as identifiable 
records exist, a periodic review will be made at least every two 
years to determine the need for their retention. 

System manager(s) and address: 

Assistant Commissioner for Research and Statistics 

Social Security Administration 

Universal North Building/Rm.1121 

1875 Connecticut Avenue, N.W. 

Washington, D.C. 20009 


Notification procedure: For purposes of access, write to the 
system manager. He will request name of the system and social 
security number (on a voluntary basis). Also, to verify identity, 
provide name (woman’s maiden name, if applicable), address, date 
of birth, and sex. , 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5({a){2)) Federal Register, 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address specified above and reasonably identify the record and 
specify the information contested. (These procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, pg.47411). 

Record source categories: Supplemental Security Income Record, 
SSI applications, State supplied SSI data, program records of other 
Federal/State welfare programs, master beneficiary record, 
earnings recordings and self-employment income system, disability 
claims folder, disability data record, Health Insurance Master file 
and related files, and other SSA administrative records; case ser- 
vice reports of the Vocational Rehabilitation Agencies. 


Systems exempted from certain provisions of the act: None. 
09-60-0205 
System name: Indochina Refugee and Sponsor System, HEW-OS- 

IRTF (Indochina Refugee Task Force) VOLAG Billing and 
Validation System, VOLAG Program Progress Reporting 
System, HEW/SRS Refugee Financial Assistance System 
HEW SSA OFA. 

Security classification: None. 

System location: 
Donohoe Bidg., HEW/SSA/OF A/Special Programs Staff 
400 6th Street., S.W. 
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Washington, D.C. 20201 

and at HEW/SSA/ODD, Operations Bldg. 
6401. Security Boulevard 

Baltimore, Maryland 21235 

Categories of individuals covered by the system: Individuals who 
are refugees from Indochina as defined in the authorizing legisla- 
tion and individuals and voluatary' resettlement agencies 
(VOLAGS) who have sponsored refugees. 

Categeries of records in the system: Names and addresses of in- 
dividuals and voluntary resettlement agencies (VOLAGS) who 
sponsored refugees. Names of refugees, resettlement camp ID 
Numbers, INS Alien Number, Age, Sex, English-speaking capabili- 
ty, Education, Occupational skills, Health status, and Administra- 
tive data (e.g., arrival date, camp assignment, camp departure date, 
destination). VOLAG billing and validation data including progress 
reports on status of refugees, HEW/SRS refugee financial 
assistance data. 

Authority for maintenance of the system: The Indochina Migration 
and Refugee Assistance Act of 1975 (P.L. 95-145). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. As listed in Departmental Regulations (45 CFR, Part 5b), 
Appendix B, items 1, 3, 4, 5, 6, 8, and 9. 

2. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. Regulations (45 CFR Part 5b), 
Appendix B, items 1, 3, 4, 5, 6, 8, 9. - 

. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Department in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
‘operations of the Department or any of its components; or 
(c) any Department employee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in electromagnetic form (disk 
and tape) in a dedicated IBM 370/165 computer located at: 

HEW/SSA/ODD, Operations Bldg. 

6401 Security Boulevard 

Baltimore, Maryland 21235 

Hard copy (printouts) are maintained at: 

HEW/SSA/OFA/Special Programs Staff, Donohse Building, 
Room 1123 

400 6th Street, S.W. 

Washington, D.C. 


Dept. of State, D/HA-ORM 
SA 6, Room 23! 

1700 N. Lynn St. 
Arlington, Va. 22209 


Red Cross Refugee Locator Service 
4th Floor 

18th and D Sts., N.W. 

Washington, D.C. 


Retrievability: Records concerning refugees are indexed by name 
and cross indexed by A (Alien) number. Records are available to 
HEW on a need to know basis above. Hardcopy and foiders are 
maintained in limited access space. Direct access to the computer 
site is restricted to authorized operating personnel. 

Retention and disposal: Authorization for the program terminates 
on September 30, 1981; HEW/SSA/OFA/Special Programs Staff 
will maintain records until that date, or until work is completed, 
whichever comes first, at which time another component of HEW 
will maintain these records. 

System manager(s) and address: 

Director, 

Special Programs Staff/OF A/SSA/HEW 
Donohoe Building - Room 1124 

Dept. of Health, Education and Welfare 
330 Independence Ave., S.W. 


Washington, D.C. 20201 

Notification procedure: System M anager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably. specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section Sb.5(a)(2)) Federal Register, 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address specified above and reasonably identify the record and 
specify the information contested. (These procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, pz.47411). 

Record source categories: Department of State, Intergovernmental 
Committee for European migration (ICEM), national voluntary 
resettlement agencies, Inter-Agency Task Force (through Dec. 31, 
1975), State welfare agencies. 

Systems exempted from certain previsions of the act: None. 

09-60-6206 
System name: Repatriate Records System. HEW SSA/OFA. 

Security classification: None. 

System location: 

Social Security Administration, HEW 

Office of Family Assistance 

Special Projects Staff 

Repatriate Program 

330 C. Street, S.W. Room 4115 

Washington, D.C. 20201 - 

Categories of individuals covered by the system: U.S. Citizens and 
their dependents returned from fereign countries by the Depart- . 
ment of State because of mental or physical illness, destitution, 
war, threat of war or international crisis. 

Categories of records in the system: Identifying data such as 
name, date and place of birth, Social Security number, resources, 
employment, eligibility for other Federal, State or local programs 
and related data. Other categories include State and Regiuonal re- 
ports, correspondence and accounting data. fund accounting data, 
educational data, and employment records and skills, financial re- 
ports, military service and civil and/or criminal records. 

Authority for maintenance of the system: Public Law 86-571, 
Public Law 87-64 (Title XI of the Social Security Act, Section 
1113). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 

1. to a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at 
the request of that individual. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Provides a basis for the 
expenditure of Federal funds. Information is used for the adminis- 
tration of the programs, by HEW regional staff, State and local 
health and welfare agencies and other private and public agencies 
as required. 

2. In the event of litigation where one of the parties is (a) the 
Department, any component of the Department, or any 
employee of the Depariment in his or her official capacity; 
(b) the United States where the Department determines that 
the claim, if successful, is likely to directly affect the 
operations of the Department or any of its components; or 
(c) any Department empioyee in his or her individual 
capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department 
of Justice to enable that Department to effectively represent 
such party, provided such disclosure is compatible with the 
purpose for which the records were collected. 


Policies and practices fer storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Records are maintained in individual case folders by 
program office. Records are indexed by name and stored in locked 
metai cabinets. Files are confidential. Records are maintained for 
five years prior to retirement to the Federal Records Center, Suit- 
land, Md. 

Ketrievability: Records are indexed by name and are maintained 
in alphabetical order. Active and closed files are maintained. State 
expenditure funds are maintained. Provides a basis for the expendi- 
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ture of Federal funds. Information is used for the administration of 
the programsa by HEW regional staff, State and local health and 
welfare agencies and other private and public agencies as required. 
Safeguards: Files are stored in metal cabinets with lock and key. 
Files are of a confidential nature and other personnel would not 
normally have access to their contents. 
Retention and disposal: The policy is to maintain records for five 
years and then send them to the Federal Records Center in Suit- 
land, Maryland. Some records are maintained in the active files for 
considerably longer periods. 
System manager(s) and address: 
Chief, U.S. Repatriate Program 

. Special Programs Staff/OFA/SSA/HEW 
Donohoe Building, Room 1124 
330 Independence Ave., S.W. 
Washington, D.C. 20201 

Notification procedure: System Manager. 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record conients 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2)) Federal Register, 
October 8, 1975, pg.47410). 

Contesting record procedures: Write the system manager at the 
address specified above and reasonably identify the record and 
specify the information contested. (These procedures are in ac- 
cordance with Department Regulations (45 CFR, Section 5b.7) 
Federal Register, October 8, 1975, pg.47411). 

Record source categories: Information is secured from the in- 


dividual or his relative and submitted to HEW by the Department 
of State. 


. 09-60-0207 
System name: Cuban Refugee Registration. Records. HEW 
SSA/OFA. 
Security classification: None. : 
System location: 
U.S. Cuban Refugee Emergency Center 
747 Ponce de Leon Boulevard 
Miami, Florida 33134 
Categories of individuals covered by the system: Cuban refugees 
who, on their own initiative, have registered at the Cuban Refugee 
Emergency Center in order to qualify for Federal benefits under 
the Cuban Refugee Program. (Registration is not required). 
Categories of records in the system: Name, names of family mem- 
bers, places and dates of birth, occupation, and related data. 
Authoriiy for maintenance of the sysiem: Migration and Refugee 
Assistance Act of 1962. 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 
. Voluntary resettlement agencies working under contract with 
Federal Government in connection with possible resettlement 
of refugees from Miami _.to other locations. 


. Florida Division of Family Services, to verify eligibility of 
refugee to apply for Cuban refugee assistance. 


. State welfare, health, or social services agencies to verify 
eligibility under Cuban Refugee Program and to enable State 
to claim Federal reimbursemeni for assistance provided. 


. HEW Regional Offices in order to provide information to 
State agencies. 


. Federal law enforcement and security agencies, including the 
Federal Bureau of Investigation and the Immigration and 
Naturalization Service, when requested. 


. Courts, when subpoenaed. 


. Statistical research and reporting, provided the record will 
be used solely as a statistical research or reporting record 
and is to be transferred in a form that is not individually 
identifiable. 


NOTICES 


In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if suqcessful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 3 


9. Disclosure may be made to a Congressional Office from the 
record of an individual in response to an inquiry from the 
Congressional Office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and punched card. 

Retrievability: Name, Center file number, 
number. 

Safeguards: Locked areas, access only by record and data 
processing personnel to record areas, or accompanied by such per- 
sonnel; guard service during non-office hours. 

Retention and disposal: Records will be maintained permanently 
for the duration of the Program. 

System manager(s) and address: 

Director, Miami Operations 

Cuban Refugee Program 

P.O. Box 340188 

Miami, Florida 33134 


Notification procedure: System Manager. 
Record access procedures: System Manager. 
Contesting record procedures: System Manager. 
Record source categories: Individual who is subject of record. 
Systems exempted from certain provisions of the act: None. 
09-60-0208 
System name: Program Integrity Management Information and Con- 
trol System HEW SSA OPO. 
Security classification: None. 
System location: 


Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Categories of individuals covered by the system: All individuals 
suspected of criminal violations involving the supplemental security 
income (SSI) program. 


Categories of records in the system: Information about the supple- 
mental security income recipient, supplemental security income 
suspect, program integrity case development and information about 
the violation aspects of the case. 

Authority for maintenance of the system: Sections 106, 208, 1106, 
1107, (42 U.S.C. 1306 and 1307), 1631(D)(2) and 1632 of Title XVI 
of the Social Security Act and 18 U.S. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
the record of an 


(1)to a congressional office from individual in response to an 
inquiry from the congressional office made at the request of that 
individual. ’ 

(2)In the event of litigation where one of the parties is (a) the De- 
partment, any component of the Department, or any employee of 
the Department in his or her official capacity; (b) the United States 
where the Department determines that the claim, if successful, is 
likely to directly affect the operations of the Department or any of 
its components; or (c) any Department employee in his or her in- 
dividual capacity where the Justice Department has agreed to 
represent such employee, the Department may disclose such 
records as it deems desirable or necessary to the Department of 
Justice to enable that Department to effectively represent such 
party, provided such disclosure is compatible with the purpose for 
which the records were collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Magnetic tape and paper listings. 


alien registration 
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Retrievability: The record of each individual is retrieved either by 
social security number, name, or case identification number./ Infor- 
mation in this system is routinely used by Office of Program 
Operations Intergity staff (1) to monitor the progress of develop- 
ment of individual suspected fraud cases to insure timely resolu- 
tion; and (2) for statistical analysis purposes to identify (a) types of 
cases which occur with such frequency as to suggest the need for 
revision of policies and procedures relative to establishing eligibility 
for payments and (b) trends and averages with respect to the 
processing time of such cases and their disposition under the 
Federal judicial system. All information identifiable with a specific 
individual is protected from access by an individual other than to 
whom the record pertains by statute (section 1106 of the Social 
Security Act-(42 United States Code 1306). 

Safeguards: All data is encrypted on magnetic tapes. These tapes 
are retained in secure storage areas accessible only to authorized 
persons within the Bureau of Data Processing. The storage area is 
controlled by marshalls responsible for insuring that only 
authorized personnel are permitted. Official identification badges or 
passes are required to gain entrance to the storage area. All em- 
ployees having access to records have been notified of criminal 
sanctions for unauthorized disclosure of information on individuals. 
Paper listings are locked in a secured area. 

Retention and disposal: Six months retention for magnetic tapes. 
A procedure is available to select and delete any case that is 
deemed irrelevant. 

System manager(s) and address: 

Director 

Office of Program Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235 


Notification procedure: A request may be forward to the Director, 
Bureau of Supplemental Security Income, 6401 Security Boulevard, 
Baltimore, Maryland 21235. The social security number /name or 
card identification number is neéded as identifying information. 
(These notification and access procedures are in accordance with 
Department Regulations (45 CFR, Section 5b.6) Federal Register, 
October 8, 1975, page 47411.). 

Record access procedures: Same as notification procedures. 
Requesters should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with De- 
partment Regulations (45 CFR, Section 5b.5(a)(2) Federal Register, 
October 8, 1975, page 47410.). 

Contesting record precedures: Contact the official at the address 
specified under notification procedures above, and reasonably 
identify the record and specify the information to be contested. 
(These procedures are in accordance with Depariment Regulations 
(45 CFR, Section 5b.7) Federal Register, October 8, 1975, page 
47411.). 

Record source categories: Information is provided by supplemen- 
tal security income applicants, informants, Social Security Adminis- 
tration offices and other Federal, titles II and or XVI, State, or mu- 
nicipal agencies, by letter, telephone or in person. 

Systems exempted from certain provisions of the act: None. 


09-60-0269 
System name: Readership Surveys of Office of Research and 
Statistics (ORS) Publications (statistics) HEW/SSA/OPP 
Security classification: None. 
System location: 
Social Security Administration 
1875 Connecticut Ave NW 
Washington, DC 20009 
Social Security Administration 
6401 Security Blvd 
Baltimore, MD 21235 contractor sites: addresses may be 
obtained by writing to the system manager (see below). 
Categories of individuals covered by the system: OGroups of 
readers and potential readers of ORS publications 
Categories of records in the system: Type of access to publica- 
tions, frequency and extent of use, revelance of publications to job 
and professional interests, socioeconomic and demographic charac- 
teristics, attitudes. 
Authority for maintenance of the system: Section 702 of the Social 
Security Act (42 U.S.C.,Section 902). 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Disclosure may be made: 
the record 

(1)to a congressional office from of an individual in response to 
an inquiry from the congressional office made at the request of that 
individual. 

To contractor under contract to the Social Security Administra- 
tion (SSA) or under contract to another agency with funds provided 
by SSA, for the performance of research and statistical activities 
directly related to the Social Security Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data may be stored on hard copy questionaire forms, 
microfilm, punchcards, magnetic tape, disc, or printouts. 

Retrievability: files based on lists of readers are indexed by name 
and/or by social security number or contractor-assigned case num- 
bers. 

Safeguards: magnetic tapes or other files with personal 
identifiiers are retained in secure storage areas accessible only to 
authorized persons. Employees having access to records are 
notified of criminal sanctions for unauthorized disclosure of infor- 
mation about individuals. Microdata files prepared for research pur- 
poses for use outside of*the research staff will be stripped of per- 
sonal identifiers. 

For computerized records, safeguards established in accordance 
with Department standards and National Bureau of Standards 
guidelines will be used (such as the use of passwords, locked files, 
etc.), restricting access to authorized personnel. 


Retention and disposal: hard copy questionaires will be destroyed 
when survey reports are completed. Records with identifiers will be 
held in secure storage areas and will be retained only as long as 
needed for SSA analysis. Identifiers will be removed at the earliest 
possible time after data collection is completed. 

The need to retain identifiers will be evaluated at the time each 
survey is completed. Records with identifiers will be disposed of as 
soon as they are determined to be no longer needed.. Means of 
disposal will be appropriate to the record storage medium: e.g., era- 
sure of tapes, shredding of printouts, etc. 

As long as identifible records exist, a periodic review will be 
made at least every 2 years to determine the need for their reten- 
tion. In longitudinal studies, working files are stripped of identifiers 
maintained in secure storage for updating with individual 
identifiers. 

System manager(s) and address: 

Assistant Commissioner for Research and Statistics 
Social Security Administration 

Universal North Building, room 1121 

1875 Connecticut Avenue NW Washington, DC 20009 

Notification procedure: for purposes of notification, write to the 
system manager. He will request name of the system, and on a 
voluntary basis, social security number. Verification of identity 
may be required in accordance with Department Regulations (45 
CFR 5b.5(b)(2)), FEDERAL REGISTER, October 8, 1975, page 
47416. 

Record access procedures: same as notification procedures. 
Requestors should also reasonably specify the record contents 
being sought. (These access procedures are in accordance with the 
Department Regulations (45 CFR 5b.5(b}(2)), FEDERAL RE- 
GISTER, October 8, 1975 > age 47410.) 

Contesting record procedures: write the system mamager at the 
address above and reason: ably i identify the record and specify the 
information to be contested. (these procedures are in accordance 

with Depariment Regulations (45 CFR, Section 5b.7), FEDERAL 
REGISTER October 8, ; 

Record source categories: } M ng lists maintained by ORS and by 
the Government Printing Office and survey data collected by SSA 
or contractor. 

Systems exempted from certain provisions of the act: None 


APPENDIX A Retirement and Survivors Insurance Claims 
1. Determining Appropriate Office to Contact 
Records relating to retirement and survivor insurance claims are 


maintained primarily in six program service centers across the 
country. The responsibility for the payment of benefits and the 
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maintenance of records is assigned to each office according to the 
first three digits of the social security number. 


However, if the only individual entitled to survivor's monthly 
benefits on one claim number is also entitled to a retirement benefit 
on another claim number, the office which is assigned the responsi- 
bility for the retirement benefit claim also handies the survivor 
claim. If the only individual on the record is entitled to a survivor 
benefit which has been reduced because the survivor is under age 
65, and the individual is also entitled to a disability benefit (which 
is higher), on another record, the Bureau of Disability Insurance 
certifies the payments and maintains both records (see Appendix 
B). The Bureau of Disability Insurance is also responsible for pay- 
ment certification and record maintenance if the only survivor on 2 
record is entitled as a childhood disability beneficiary and the sur 
vivor is also entitled to a disability benefit on another record. 


In addition, when one of the indiviudals in the record resides out- 
side the United States or its possessions, the responsibility for pay- 
ment certification and record maintenance is assigned to the Divt- 
sion of International Operations without reference to the social 
security claim number or the type of benefit. 


With the exceptions noted above, the appropriate program ser- 
vice center to contact can be determined by checking the first Pons 2e 
(left side) digits of the social security number and comparing to the 
chart below. For example, if the first three digits are 076, the ap- 
propriate program service center to contact will be the Northeast- 
ern Program Service Center; similarly, if the first three digits were 
437, the appropriate office would be Mid-America Program Service 
Center, and if they are 728, the appropriate office would be the 
Great Lakes Program Service Center. 

If the first three digits fall within the range of: 

O01 - 134 contact the Northeasiern Program Service 
135 - 222 the Mid-Atlantic Program Service Center; 
223 - 231 the Southeastern Program Service Center; 
232 - 236 the Mid-Atlantic Program Service Center; 
237 - 267 the Southeastern Program Service Center; 
268 - 302 the Great Lakes Program Service Center; 
303 - 315 the Mid-America Program Service Center; 
316 - 399 the Great Lakes Program Service Cenier; 
400 - 428 the Southeastern Program Service Center; 
429 - 500 the Mid-America Program Service Center; 
501 - 504 the Western Program Service Center; 

505 - S15 the Mid-America Program Service Center; 
516 - 524 the Western Program Service Center; 

525 the Mid-America Program Service Center; 

26 - 576 the Western Program Service Center; 
577 - 584 the Mid-Atlantic Program Service Center; 
585 the Mid-America Program Service Center; 

586 the Western Program Service Center; 
587 the Southeastern Program Service Center; or 
700 - 729 the Great Lakes Program Service Center 


. Office Addresses 


Regional Commissioner, RS! 
Northeastern Program Service Center 
96-05 Horace Harding Expressway 
Flushing, New York 11368 


Regional Commissioner, RSI 
Mid-Atiantic Program Service Center 
P. O. Box 3579 

Philadelphia, Pennsylvania 19123 


Regional Commissioner, RSI 
Southeastern Program Service Center 
2001 Twelfth Avenue, North 
Birmingham, Alabama 35285 


Regional Commissioner, RSI 

Great Lakes Program Service Center 
{65 North Canal Street 

Chicago, Illinois 60606 


Regional Commissioner, RSi 
Mid-America Program Service Center 
601 East Twelfth Street 


NOTICES 


Kansas City, Missouri 64106 


Regional Commissioner, RSI 
Western Program Service Center 
P.O. Box 2000 

Richmond, California 94802 


irector 
Division of International Operations 
P.O. Box 1756 
Baltimore, Maryland 21203 


Office Hours 


Northeastern Program Service Center - 8:20 - 4:50 
Mid-Atlantic Program Service Center - 8:30 - 5:00 
Southeastern Program Service Center - 8:00 - 4:30 
Great Lakes Program Service Center - 8:05 - 4:35 
Mid-America Program Service Center - 8:00 - 4:30 
Western Program Service Center - 8:00 - 4:30 
Division of International Operations - 8:15 - 4:45 


Appendix B Disability Insurance Claims 


i. Central Reviewing Office Address 


Records relating to claims for disability insurance ate maintained 
primarily by the: 


Bureau of Disability Insurance 
Baltimore, Maryland 21241! 
Office Hours are: 8:20-4:50 


When one of the individuals in the claim resides outsidé of the 
United States, or its possessions, the record is maintained by the 
Division of International Operations, P. O. Box 1756, Baltimore, 
Maryland 21203. 


2. Disability Insurance Regional 
Office Hours 


Commissioner Addresses and 
Assistant Regional Commissioner, DI 

DHEW, SSA, Room 1200 

JFK Federai Building 

Boston, Massachusetts 02203 


Office Hours 8:30-5:00 


Assistant Regional Commissioner, Di 
DHEW, SSA 

Federal Bldg., Room 4008, 26 Federal Piaza 
New York, New York 10007 


Office Hours 8:30-4:30 


Assistant Regional Commissioner, Di 
DHEW, SSA 

P.O. Box 8788 

Philadelphia, Pennsylvania 19108 


Office Hours 8:30-5:00 


Assistant Regional Commissioner, Df 
DHEW, SSA 

50 Seventh Street, NE, Room 628 
Atlanta, Georgia 39323 


Office Hours 8:30-4:30 


Assistant Regional Commissioner, DI 
DHEW, SSA 

Room 712, New Post Office Building 
360 South Wacker Drive, 12th Floor 

Chicago, Illinois 60606 


Office Hours 8:15-4:45 
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Assistant Regional Commissioner, DI 
DHEW, SSA 

Room 436, Federal Bldg. 

601 East 12th Street 

Kansas City, Missouri 64106 


Office Hours 8:00-4:45 


Assistant Regional Commissioner, DI 
DHEW, SSA 

1200 Main Tower Bldg. 

1114 Commerce Street 

Dallas, Texas 75202 


Office Hours 8:00-4:30 


Assistant Regional Commissioner, DI 
DHEW, SSA 

100 Van Ness Ave. 

San Francisco, California 94102 


Office Hours 8:00-4:30 


Assistant Regional Commissioner, DI 
DHEW, SSA 

Federal Building, Room 11037 

19th and Stout Street 

Denver, Colorado 80202 


Office Hours 8:30-4:30 


Assistant Regional Commissioner, DI 
DHEW, SSA 

Arcade Plaza Building, M/S M-1 

1321 Second Avenue 

Seattle, Washington 98101 


Office Hours 8:00-4:30 
3. Related State Office Addresses 


The disability claims files may be temporarily transferred to State 
Disability Determination Sections for initial or continuing disability 
determinations to be made. Vocational Rehabilitation Agencies in 
the States may also be involved with a disability claim from the 
training aspects. The State agency addresses are as follows: 


Alabama 


State Department of Education 
Disability Determination Unit 
Clairmont Office Plaza 

2800 8th Avenue, South 
Birmingham, Alabama 35233 


Alaska 


Disability Adjudicator 

Disability Determination Unit 
Office of Vocational Rehabilitation 
836 MacKay Building 

338 Denali S! 

Anchorage, Alaska 99501 


Arizona 

Disability Certification Office 
Rehabilitation Services Bureau 
Department of Economic Security 
P.O. Box 11980 

Phoenix, Arizona 85061 

Arkansas 


Director 
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Disability Determination for Social Security Administration 
Suite 700 

1515 West Seventh Street 

Little Rock, Arkansas 72202 


California 
Oakland Region 


Department of Health 
Disability Evaluation Branch 
P.O.-Box 24225 

Oakland, California 94623 


Los Angeles North Region 


Department of Health 
Disability Evaluation Program 
P.O. Box 3819 

Terminal Annex 

Los Angeles, California 90051 


San Diego Region 


Department of Health 
Disability Evaluation Branch 
P.O. Box 81326 

San Diego, California 92138 


Sacramento Region 


Department of Health 
Disability Evaluation Branch 
P.O. Box 1827 

Sacramento, California 95809 


Fresno Region 


Department of Health 
Disability Evaluation Branch 
P.O. Box 1072 

Fresno, California 93724 


Los Angeles South Region . 


Department of Health 
Disability Evaluation Program 
P.O. Box 60999 

Terminal Annex 

Los Angeles, California 90060 


Colorado 


Department of Social Services 
Division of Rehabilitation 
Disability Determination Unit 
2015 S. Pontiac Way 

Denver, Colorado 80222 


Connecticut 


Bureau Chief 

Division of Vocational Rehabilitation 
Bureau of Disability Determination 
600 Asylum Avenue, 2nd floor 
Hartford, Connecticut 06105 


Delaware 


Administrator 

Disability Determination Service 
P.O. Box 988 

Wilmington, Delware 19899 


District of Columbia 


Disability Determination Division 
Vocational Rehabilitation Administration 
Department of Human Resources 

1411 K Street, N.W., 13th Floor 
Washington, D.C. 20005 
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Florida 


Program Director 

Office of Disability Determination 

Dept. of Health and Rehabilitation Services 
1309 Winewood Boulevard 

Tallahassee, Florida 32301 


Georgia 


Director 

Disability Determination Unit 
Division of Vocational Rehabilitation 
One West Court Square, Suite 300 
Decatur, Georgia 30030 


Guam 


Division of Vocational Rehabilitation 
P.O. Box 3009 
Agana, Guam 96910 


Tawail 


Disability Determination Branch 

Vocational Rehabilitation and Service for the Blind Division 
Davies Pacific Center, Suite 121 

841 Bishop Street 

Honolulu, Hawa 96813 


Idaho 


Director 

Disability Determination 
1505 McKinney 

Boise, Idaho 83704 


Tilinois 


Deputy Director 

Division of Vocational Rehabilitation 
Federal Disability Program 

P.O. Box 3842 

Springfield, Illinois 62708 


Indiana 


Director 

Disability Determination Division 
821 [linois Building : 
17 West Market Street 
Indianapolis, Indiana 46204 


lowa 


Assistant Director 

Rehabilitation Education and Services Branch 
Disability Determination Division 

507 10th St., 4th Floor 

Des Moines, Iowa 50309 


Kansas 


Supervisor ; 
Division of Vocational Rehabilitation 
Siate Board of Social Welfare 
Disability Determination Unit 

Post Office Box 5657 

429 East 29th 

Topeka, Kansas 66605 


Kentucky 


Division of Disability Determinations, Department for Human 
Resources 

Highway 127 

South Frankfort, Kentucky 40601 


Louisiana 


NOTICES 


Disability Determinations 

Louisiana Health and Human Resofirces Administration 
Division of Management 

P.O. Box 15932 

Broadview Station 

Baton Rouge, Louisiana 70815 


Maine 


Chief 

Bureau of Vocational Rehabilitation 
Division of Disability Determination 
P.O. Box 949 

Augusta, Maine 04330 


Maryland 


Assistant Director 

Disability Determination Program 
Division of Vocational Rehabilitation 
7800 York Road, 3rd Floor 

Towson, Maryland 21204 


Massachusetts 


Director 

Massachusetts Rehabilitation Commission 
Disability Determination Service 

60 Batterymarch Street 

Boston, Massachusetts 02110 


Michigan 


Chief 

Disability Determination Program 

Division of Rehabilitation Services 

P.O. Box 1200 

Lansing, Michigan 48904 

Services ali DO’s and BO’s except Detroit: Downtown (Grand 
River), Northwest; Pontiac and Royal Oak 


Division of Rehabilitation Services 
Disability Determination Program 
25,900 Greenfield Road (3r Floor) 
Oak Park, Michigan 48237 


Division Determination Program 

Division of Vocational Rehabilitation Services 
P. O. Box 1200 

Traverse City, Michigan 49684 


Mianesota 


Director 

Disability Determinations Unit 
Division of Vocational Rehabilitation 
Metro Square Building, Suite 460 
Seventh and Roberts Streets 

St. Paul, Minnesota 55101 


Mississippi 


State Supervisor 

Disability Determination Unit 
State Dept. of Education 
P.O. Box 1271 

Jackson, Mississippi 39205 


Missoun 


Director 

Section of Vocational Rehabilitation 
Disability Determination Services 
125 West Dunklin 

Jefferson City, Missouri 65101 


Section of Vocational Rehabilitation 
Disability Determination Services 
1225 N. Kings Highway 

Cape Girardeau, Missouri 63701 
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Section of Vocational Rehabilitation 
Disability Determination Services 
8704 Manchester Road 

St. Louis, Missouri 63144 


Section of Vocational Rehabilitation 
Disability Determination Services 
17223 South Glenstone 

Springfield, Missouri 65806 


Section of Vocational Rehabilitation 
Disability Determination Services 
1734 East 63rd St., Room 305 
Kansas City, Missouri 64110 


Montana 


Chief 

Disability Determination Bureau 
Rehabilitative Services Division 
P. O. Box 4189 

Helena, Montana 59601 


Nebraska 


Supervisor 

Division of Rehabilitation Services 

Disability Determination Section State Office Bldg., 6th Floor 
301 Centennial Mall 

South Lincoln, Nebraska 68508 


Division of Rehabilitation Services 
Disability Determination Section : 
Room 1410 City National Bank Building 
Omaha, Nebraska 68102 


Nevada 


Bureau of Disability Adjudication 
Rehabilitation Division 
Department of Human Resources 
505 East King St. 

Capital Complex 

Carson City, Nevada 89710 


New Hampshire 


Supervisor 

Disability Determination Unit 
Vocational Rehabilitation Division 
P.O. Box 452 

Concord, New Hampshire 03301 


New Jersey 


Director 

Division of Disability Determinations 
Department of Labor and Industry 
P.O. Box 649 

Newark, New Jersey 07101 


New Mexico 


Supervisor 

Disability Determination Unit 
P.O. Box 4588 

Albuquerque, New Mexico 87106 


New York 


Director 

Bureau of Disability Determination 
State Department of Social Services 
2 World Trade Center 

New York, New York 10047 


North Carolina 
Director 


Disability Determination Section 
Division of Social Services 


Post Office Box 243 
Raleigh, North Carolina 27602 


North Dakota 


Supervisor 

Disability Determination Section 

Division of Vocational Rehabilitation 
Russel Building, RRO!, Highway 83 North 
Bismarck, North Dakota 58505 


Ohio 


Director 

Bureau of Disability Determination 
Rehabilitation Services Commission 
4574 Heaton Road 

Columbus, Ohio 43229 


Director 

Bureau of Disability Determination 
Rehabilitation Services Commission 
9403 Kenwood Rd. 

Cincinnati, Ohio 45442 


Oklahoma 


Director 

Department of Institutions 

Social and Rehabilitative Services 
Attention: Disability Insurance Unit 
P.O. Box 25352 

Oklahoma City, Oklahoma 73125 


Oregon 


Director 

Vocational Rehabilitation Division 
Disability Determination Operations 
2045 Silverton Road, N.E. 

Salem, Oregon 97310 


Pennsylvania 


Bureau of Vocational Rehabilitation 
Disability Determination Division 
1314 North Seventh Street 
Harrisburg, Pennsylvania 17120 


Bureau of Vocational Rehabilitation 
Disability Determination Division 
225 Jones Street 

Wilkes-Barre, Pennsyivania 18702 


Bureau of Vocational Rehabilitation 
Disability Determination Division 
P.O. Box 2500 

Greensburg, Pennsylvania 15605 


Puerto Rico 


Executive Director 

Disability Determination Program 
Call Box 71301 

San Juan, Puerto Rico 00936 


Rhode Island 


Supervisor 

Vocational Rehabilitation Services 
Disability Determination Unit 

24 Mason Street 

Providence, Rhode Island 02903 


South Carolina 


Disability Determination Division 
S.C. Vocational Rehabilitation 
2611 Forest Drive, Suite 200 
Columbia, South Carolina 229201 
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Disability Determination Division 
Yepartment of Vocational Rehabilitation 
615 Wesley Drive, Office Center 
Charleston, South Carolina 29407 


Disability Determination Division 
Department of Vocational Rehabilitation 
300 University Ridge, Suite 208 
Greenville, South Carolina 29601 


. Box 11638 


i y Determination Unit 
Division of Vocational Rehabilitation 
P.O. Box 912 
Sioux Fails, South Dakota 57101 


rennessee 


Coordinator 

Disability Determination Section 
Division of Vocational Rehabilitation 
4721 Trousdale Drive 

Nashville, Tennessee 37220 


Texas 


Texas Rehabilitation Commission 

Division of Disability Determination 

1 Chevy Chase 

7780 Ch aevy Chase Drive, Austin, Texas 78752 


Utah 


Disability Determination Services 
Division of Rehabilitation Service 
Uiah Staie Board of Education 
250 E ast Sth S south 

‘ Lake City, Utah 8411 


ity Determination Agency 
te Oftice Building 
. Vermont 05602 


2 Islands 


D ty Representative 
B 1u of Disability Insurance 
DHEW, SSA Federal Building 
st. homas 

homas, Virgin Isiands 00801 


7 
+r 
I 
i 


>t. 


isor 
y Determination Division 
ginia Department of Vocational Rehabilitation 
200 West Grace Street 
Richmond, Virginia 23220 


Disability Determination Div 

Virginia Department of Vocational Rehabilitation 
5205 Leesburg Pike, Suite 1000 

Fails Church, Virginia 22041 


y Determination Division 
nia a Deparime nt of Vocational Rehabilitation 
965 Norfolk Square 
Norfoik, Virginia 23502 


isability Determination Division 

firginia Dept. of Voc ational Rehabilitation 
4504 Starkey Road, S.W., Suite 100 
Roanoke, Virginia 24014 


NOTICES 


Washington 


Supervisor 

Department of Social and Health Services 
Disability Insurance Section, M/S 55-1 
P.O. Box 2303 

Olympia, Washington 98504 


West Virginia 


ssistant Director 
Disabi lity Determination Services 
Vocational Rehabilit ation Division 
Mason Building, ae Floor 
1206 Quarrier Sirce 
C harleston, West Virgini ia 25301 


bility Sree Services 
onal Rehabilitation Division 
ginia Ave., East 
oC 


Disa 

Voca 
20 or 

aa 

ston, West Virginia 25301 


1206 Vi 
Charle 
Division of Vocational Rehabilitation 
Disability Determination Section 


160 Thompson Drive 
Bridgeport, West Virginia 26330 


Wisconsin 


Bureau of Social Security Disability Insurance 
P.O. Box 7623 
Madison, Wisconsin 53707 


Wyoming 


Department of Health and Social Services 
Division of Vocational Rehabilitation 
Disability Determination Services 

Boyd Building, 4th Floor 

1720 Carey Avenue 

Cheyenne, Wyoming 82001 


Appendix D Supp jlement al Security Income Claims 


1. Addresses for Records 


Supplemental Security Income claims records are maintained ia 
district and branch offices until a decision has been made regarding 
eligibility (see Appendix F). If payment has been awarded, or the 

appeal period has closed on claims with unfavorable determina- 
tions, the claims records are sent to the following locations: 


Claims for benefits based on age are maintained in the program 
service centers (see Appendix A); 


Claims for benefits based on disability or blindness are main- 
tained by the Bureau of Disability Insurance (see Appendix B). 


2. Regional Planning office for Supplemenial Security Income 


Boston Region--Connecticut, Maine, Massachusetts, New 
Hampshire, Rhode Island, Vermont 


John F. Kennedy Federal Building 
Government Center 
Boston, Massachusetts 02203 


New York Region--New Jersey, New York, Puerto Rico, 
Virgin Islands 


26 Federal Plaza 
New York, New York 10007 


Philadelphia Region--Deilaware, District of Columbia, 
Maryland, Pennsylvania, Virginia, West Virginia 


3535 5 Market Stree 
Ph ‘ adetphia, oe Ivania 19101 
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Atlanta Region--Alabama, North Carolina, South Carolina, 
Florida, Georgia, Kentucky, Mississippi, Tennessee 


50 Seventh Street, NE 
Atlanta, Georgia 30323 


Chicago Region--Illinois, Indiana, Michigan, Minnesota, Ohio, 
Wisconsin 


300 South Wacker Drive 
Chicago, Lilinois 60606 


Dallas Region--Arkansas, Louisiana, New Mexico, Oklahoma, 
Texas 


1114 Commerce Street 
Dallas, Texas 75202 


Kansas City Region--lowa, Kansas, Missouri, Nebraska 
New Federal Office Building 

601 East 12th Street 

Kansas City, Missouri 64106 


Denver Region--Colorado, Montana, North Dakota, South 
Dakota, Utah, Wyoming 


Federal Office Building 
19th & Stout Streets 
Denver, Colorado 80202 


San Francisco Region--American Samoa, Arizona, California, 
Guam, Hawaii, Nevada 


Federal Office Building 

50 Fulton Street 

San Francisco, California 94102 

Seattle Region--Alaska, Idaho, Oregon, Washington 


1321 Second Avenue 
Seattle, Washington 98101 


. Program Review Officers, Quality Assurance Regional Offices 


Suite 1967 
100 Summer St. 
Boston, Massachusetts 02110 


Service Area includes: New Hampshire, Massachusetts. 
Vermont and Maine 


P.O. Box 7385 
Corona-Elmhurst, New York 113373 


Service Area Includes: Connecticut, New York, Rhode Island 


P.O. Box &788 
Philadeiphia, Pennsylvania 19101 


Service Area Includes: Delaware, District of Columbia, 
Maryland, New Jersey, Pennsylvania, West Virginia, 
Virginia 


P.O. Box 662 
Birmingham, Alabama 35201 


seorgia, Kentucky, 
ina, Tennessee 


Service Area Includes: Alabama, Florida, ¢€ 
Mississippi, North Carolina, South Carol 


P.O. Box 7535 

Chicago, Ilinois 60680 ' 

Service Area Includes: Indiana, Illinois, Michigan, Ohio, 
Wisconsin, Minnesota 


P.O. Box 15568 
Kansas City, Missouri 64106 


Service Area Includes: lowa, Kansas, Missouri, Nebraska 
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725 Dalworth 

Grand Prairie, Texas 75050 

Service Area includes: Arkansas, Louisiana, New Mexico, 
Oklahoma, Texas 


P.O. Box 42516 


“San Francisco, California, 94101 


Service Area includes: Arizona, California, Colorado, Hawaii, 
Montana, Nevada, North Dakota, South Dakota, Utah, 
Wyomin 


ay, South 


rvice Area includes: Arkansas, Lowisiana, New Mexico, 


slahoma, Texas 


Quality Assurance Field Offices 


a. Boston Service Area 
Quality As 
Suite 1907 
100 Summer Street 

Boston, Massachusetts 02110 


urance Field Staff 


b. New York Service Area 


. New 


York 11373 


c. Philadelphia Service Area 


P.O. Box 12808 
Philadelphia, Pennsylvania 19108 


Quality Assurance Field Staff 
P.O. Box 8788 
Philadelphia, Pennsylvania 1910} 


Quality Assurance Field Staff 
2000 Century Plaza, Suite 454 
10632 Little Patuxent Parkway 
Columbia, Maryland 21044 


Quality Assurance Field Staff 
Oxford Building, Suite 419 
200 Mali Boulevard 
Monroeville, Pennsvivania 15! 46 


d. Birmingham Service Area 


Assurance Field Staff 
662 
, Alabama 35201} 


Quality 


Quality Assurance Ficld Staff 
Suite 1064 

1102 Kermit Drive 

Nashville, Tennessee 37217 


Quality Assyrance Field Staff 
P.O. Box 24268 
Tampa, Fiorida-33622 


Quality Assurance Field Staff 
Suite 102 

3901 Barrett Drive 

Raleigh, North Carolina 27609 
Quality Assurance Field Staff 
Suite 214-D 

1568 Willingham Drive 
College Park, Georgia 30337 


e. Chicago Service Area 


Quality Assurance Field Staff 


- 
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P.O. Box 7535 
Chicago, Illinois 60680 


Quality Assurance Field Staff 
1084 McNamara Bldg. 

477 Michigan Ave. 

Detroit, Michigan 48226 


Quality Assurance Fieid Staff 
P.O. Box 44804 
Indianapolis, Indiana 46244 


Quality Assurance Field Staff 
Federal Building 

Room 658 

316 Robert Street 

St. Paul, Minnesota 55101 


Dalias Service Area 


Quality Assurance Field Staff AAA Building 
3445 North Causeway Boulevard 
Metairie, Louisiana 70002 


Quality Assurance Field Staff 
725 Dalworth 
Grand Prairie, Texas 75050 


Quality Assurance Field Staff 
50 Penn Place Suite 1430 
Oklahoma City, Oklahoma 73118 


g. Kansas City Service Area 


Quality Assurance Field Staff 
P.O. Box 15568 
Kansas City, Missouri 64106 


h. San Francisco Service Area 


Quality Assurance Field Staff 
P.O. Box 42516 
San Francisco, California 94101 


Quality Assurance Field Staff 
Hawthorne Building 

15000 Aviation Boulevard 
First Floor, Room 1-L-12 
Lawndale, California 90261 


Quality Assurance Field Staff 
P.O. Box 2638 
Salt Lake City, Utah 84110 


Quality Assurance Field Staff 
P.O. Box 15235 
Lakewood, Colorado 80215 


Quality Assurance Field Staff 
Treasury State Building 
Room 310 

2906 Second Avenue, North 
Billings, Montana 59101 


Quality Assurance Field Staff 
FAA Building 
Suite 807 

1833 Kalakaua Avenue 
Honolulu, Hawaii 96815 


i. Quality Assurance Field Staff 
4735 E. Marginal Way, South 
Seattle, Washington 98134 


5. Information exchanged between Social Security Administration 


Director 

Medical Services Administration 
2500 Fairlane Dr. 

Executive Park 

Montgomery, Alabama 36111 


Alaska 


Director 

Dept. of Health and Social Service 
Pouch H - 350 Main St. 

Juneau, Alaska 99801 


Arizona 


Director 

Arizona Dept. of Economic Security 
P.O. Box 6123 

Phoenix, Arizona 85005 


Arkansas 


Director 

Capital Mall 

Welfare-ESD Building : 
Little Rock, Arkansas 72203 


California 

Director 

Dept. of Benefit Payments 
Tape Library MS 10-77 

744 P Street 

Sacramento, California 95814 


Colorado 


Director 

Department of Social Services 
1575 Sherman Street, Room 301 
Denver, Colorado 80203 


Connecticut 


Director 

Connecticut State Welfare Dept. Systems and Information 
Attno Control Section Chief 

110 Bartholomew Ave. 

Hartford, Connecticut 06115 


Delaware 


Director 

Administrator Payments Section 

Division of Business Adm. and General Services 
State Hospital Adm. Bldg. 

Third Floor Annex 

New Castle, Delaware 19720 


District of Columbia 


Director 

Dept. of Human Resources 
Automatic Data Processing Div. 
801 N. Capitol Street, N. E. 
Room 627 

Washington, D. C. 20001 


Florida 


Chief 

HRS Data Center 

P.O. Box 2016 
Jacksonville, Florida 32203 


and the States because of the State Supplementation and Medicaid 
provisions of the Supplemental Security Income program is main- Georgia 
tained at the following State Departments of Public Welfare Agen- 
cy addresses: Director 
Dept. of Human Resources 
Alabama Director, Division of Benefit Payments 
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Room 630-H 
47 Trinity Ave. 
Atlanta, Georgia 30334 


Hawaii 


Director 

Department of Social Services 
P.O. Box 339 

Honolulu, Hawaii 96809 


Idaho 


Director 

Dept. of Environmental Community Services 
Attn Data Processing 

State House 

Boise, Idaho 83720 


Illinois 


Director 

Illinois Dept of Public Aid 
P. O. Box 1330 
Springfield, Illinois 62762 


Indiana 


Director of Administrative Services 

Indiana Dept. of Public Welfare 

State Office Building 

100 North Senate Ave. 
Indianapolis, Indiana 46204 


Iowa 


Director 

Dept. of Social/Rehab. Services . 
4th. Floor 

Lucas State Office Bldg. 

Des Moines, Iowa 50319 


Kansas 


Director 

Data Processing 

Div. Social Rehab. Services 
6th Floor Rm 622-S 

State Office Bldg. 

Topeka, Kansas 66612 


Kentucky 


Data Processing Manager 
Department for Human Resources 
Bureau of Administrative Opera 
Division of Management Systems 
Capitol Annex 

Room 148 

Frankfort, Kentucky 40601 

Attn: DP Tape Library S D X 


Louisiana 


Director 

State of Louisiana 

Div. of Income Maintenance 
P. O. Box 44065 

Baton Rouge, Louisiana 70804 


Maine 

Director 

Div. of Data Processing 
Dept. of Health & Welfare 
221 State Street 

Augusta, Maine 04330 
Maryland 


Director 


NOTICES 


Dept. of Employ & Soc. Serv. 
Div. of Data Processing 

1100 North Eutaw Street 
Room 301 

Baltimore, Maryland 21201 


Massachusetts 


Director 

Executive Office of Human Services 
Information Systems and Services 
Computer Center 

Room 801 

1 Ashburton Place 

Boston, Massachusetts 02108 


Director 

Mass. Comm. For The Blind 
110 Tremont Street 

Boston, Massachusetts 02108 


Michigan 


Director 

Department of Social Services 
1/O Control Unit 

4th. Floor ; 

Lewis Cass Bldg. 

Lansing, Michigan 48926 


Minnesota 


Director 

Department of Public Welfare 
Systems Division 

P.O. Box 17038 

St. Paul, Minnesota 55117 


Mississippi 

OMC 

State Department of Public Welfare 
Fondren Station 

Box 4321 

Jackson, Mississippi 39216 


Missouri 


Director 


- Department of Social Services 


Attno 10 Control Center 
Broadway State Office Bldg. 
Jefferson City, Missouri 65101 


Montana 


Director 

Social and Rehabilitation Services 
Office of Management and Budget 
Box 1723 

Helena, Montana 59601 


Nebraska 


Director 

Data Processing 

Department of Public Welfare 
Fourth Floor 

1526 K Sireet 

Lincoln, Nebraska 68508 


Nevada 

Director 

Nevada State Department of Welfare 
251 Jeanell 

Carson City, Nevada 89701 


New Hampshire 
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Director 

State of New Hampshire 

Department of Health and Welfare 

Division of Welfare - Claims Processing Unit 
8 Loudon Road 

Concord, New Hampshire 03301 


New Jersey 


Director 

Blue Cross - Blue Shield 
Systems Division Tech Services 
2nd Floor 

33 Washington Street 

Newark, New Jersey 07102 


New Mexico 


Director 

Public Assistance Agency 

Box 2348 - Supplemental Security Coordinator 
Santa Fe, New Mexico 87501 


New York 


Director ° 

New York State - Department of Social Services 
Income Maintenance Section 

1450 Western Avenue 

Albany, New York 12203 


North Carolina 


Director 

North Carolina Department of Human Resources 
Social Services Division 

Data Processing Section 

325 North Salisbury Street 

Raleigh, North Carolina 27603 


North Dakota 


Social Services Board 

Capitol Grounds 

Capital Building, 16th Floor. 
Bismarck, North Dakota 58501 


Ohio 


Director 

Ohio Department of Public Welfare 
State Office Tower - 8th Floor 

30 East Broad Street 

Columbus, Ohio 43215 

Attention: SDX Coordinator 


Oklahoma 


Director 

Department of Institutions 

Social and Rehabilitation Services 
Management Information Division 
P.O. Box 25352 

Oklahoma City, Oklahoma 73125 


Oregon 


Director 

Public Welfare Division 
Public Service Building 
Salem, Oregon 97310 


Pennsylvania 


Director, Bureau of Policy 

Office of Income Maintenance 
Health and Welfare Building 

6th and Forster Streets - Room 103 
Harrisburg, Pennsylvania 17120 


Rhode Island 


NOTICES 


Director 

Aime J. Forand Building 

600 New London Avenue 
Cranston, Rhode Island 02920 


South Carolina 


Director 

Data Processing Operations 

South Carolina Department of Social Services 
P.O. Box 1520 

Columbia, South Carolina 29202 


South Dakota 


Director 

State Department of Social Services 
Division of Social Welfare 

State Office Building No. 1 

Pierre, South Dakota 57501 


Tennessee 


Director 

Department of Public Welfare 
Ci-103 Central Service Building 
Nashville, Tennessee 37219 


Texas 


Director 

Department of Public Welfare 
Data Processing Division 
Tape-Library 

2800 South Interregional 
Austin, Texas 78704 


Utah 


Director 

Office of Administrative Services 
EDP and Systems 

231 East 4th South 

Empire Building 

Sait Lake City, Utah 84111 


Vermont 


AABD/ANFC Director 
Department of Social Welfare 
4 East State Street 
Montpelier, Vermont 05602 


Virginia 


Director 

Bureau of Data Systems 
Data Proc. Oper. Section 
Room i107 Ratcliffe Bidg. 
1602 Rolling Hills Drive 
Richmond, Virginia 23288 


Washington 


Director 

Data Audit 

Maiistop 16-2 

P.O. Box 1788 

Olympia, Washington 98504 


West Virginia 


Director 

State of West Virginia Department of Welfare 
State Office Building No. 6 

1900 East Washington Street 

Charleston, West Virginia 25305 


Wisconsin 
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Director Dallas Region-- Arkansas, Louisiana, New Mexico, Oklahoma, 
Division of Family Services Texas 


1 West Wilson Street 
Room 341 1200 Main Tower Bldg 
Madison, Wisconsin 53702 Suite 21st Floor 

Dailas, Texas 75202 
Wyoming 

Office Hours - 8:00 - 
Director of Finance and Accounting 
Department of Health and Social Services 
State Office Building West Kansas City Region--lowa, Kansas, Missouri, Nebraska 
Chenenne, Wyoming 82002 

New Federal Office Building 

Appendix E Federal Coal Mine Health and Safety Act Claims 601 East 12th Street 
(Black Lung) Kansas City, Missouri 64106 


Office Hours 8:00 - 4:45 
Biack lung records are maintained by 
surance, Baltimore, Maryland 2124}. 
4:50pm. Denver R egion--C¢ slorado, Montana, 
Dakota, Utah, Wyoming 
Appendix F Social Securi ninistration Field Operations 
Federai Off ice Building 
1961 Stout Street 
1. Social Security District and Branch Office Room 9017 
Jenver, Colorado 80294 
The addresses and telephone n ity district 
and branch offices may be found d C elephone directo- Office Hours - 8:00 - 
ries under Social Security Admii ee or under United Siates 
Government, Department of Health, Education, and Welfsure, So- 
cial Security Administration. San Franc merican Samoa, Arizona, California, 
Guam 
Office Hours - varied. 
Federal Office Building 
2. Assistant Regional Commissioner (Field) Office Addresses i160 Van Ness Avenue, 
San Francisce i 
Boston Region--Connecticut, Maine, Massachuseits, New 
Hampshire, Rhode Island, Vermont 


John F. Kennedy Federal Buiiding 
Government Center, Room 1109 


aho, Oregon, Washington 
Bosion, Massachusetts 02203 


Office Hours - 8:30 - 5:09 321 Seco ond Av 


enue 
rcade Plaza Building MS 2 
Seattle, Washington 9810! 


» 


ew York Region--New Jersey, New York, Puerto Rico, 


Virgin Islands Office Hours - 8:00 - 4:30 


26 Federal Plaza, Room 737 
New York, New York 10007 $. Reconciliation and Analysi: 


Office Hours - 8:30 - 5:00 These addresses s ce the regions set out in 2 above 


fi 


Philadeiphia Reg 
Maryland, Penns 


3535 Market Sircet Room sie 
P.O. Box 87 88 199 Chu 
*juiadeiphia, Pennsylvania 19101 t 


Street 


-h 


NeW York. b New York 10907 


fice Hours - 8:00 - 4:30 P.O. Box 8269 
3535 Market, Room 10460 
Philadelphia, Pennsylvania 19101 
nta Region--Alabama, age Carolina, South Carolina, 
orida, Georgia Kentucky Mississippi, Tennessee P.O. Box 851 
344 Goodwin Hamilton Bldg 
50 Seventh Siree Homewood, Alabama 35209 
Room n 217 
Atlanta, Georgia 36323 300 S. Wacker Drive 
i 3th Floor, South 
Office Tours - 8:00 - 4:30 P Chicago, Illinois 60606 


6th Floor 
Chicago Region--Illinois, Indiana, Michigan, Minnesota, Ohio, 14600 Detroit Avenue 
Wisconsin Cleveland, Chio 44107 


300 South Wacker Drive, Room 2719 P.O. Box 1 3 _ 
Chicago, lilinois 60606 601 East 12 St ‘eet, 10th Floo 


Kansas City, M A abv 64106 
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Suite 420 

Bruce Towers 

2101 South Inter-Regional Highway 
Austin, Texas 78741 


Drawer 3618 7th Floor 
1961 Stout St. 
Denver, Colorado 80202 


Second Floor 
620 Folsom Street . 
San Francisco, California 94107 
915 Second Avenue 
Rm. 2344, Federal Office Bidg. 
Seattle, Washington 98174 
. Teleservice Centers 


Atlanta 


P.O. Box 54327 

Sixth Floor 

730 Peachtree Street, NE 
Atlanta, Georgia 30308 


Berkeley 


2000 Center Street 
Room 420 
Berkeley, California 94704 


Boston 


Rm. 1609 
100 Summer St. 
Boston, Massachusetts 02110 


Chicago 


4916 W. Belmont 
Chicago, Illinois 60643 


Cleveland 

11901 Berea Road 
2nd Floor 

Cleveland, Ohio 44111 
Ft. Lauderdale 


P.O. Box 8888 
308 N.E. 3rd Avenue 
Ft. Lauderdale, Florida 33310 


Houston 


2472 Bolsover 
Houston, Texas 77005 


Laurel 


Stewart Village Shopping Center 
Route 198 
Laurel, Maryland 20810 


Los Angeles 


2309 Daly Street 
Los Angeles, California 90031 


New Orleans 


31st Floor 

Plaza Towers 

1061 Howard Avenue . 

New Orleans, Louisiana 70113 


Lodi 
2nd Floor, Merchants Mall 


NOTICES 


01 South Main Street 
Lodi, New Jersey 07644 


Tampa 


P.O. Box 22627 
4810 North Howard Avenue 
Tampa, Florida 33622 


Upper Darby 


6801 Ludiow Street 
2nd Floor 
Upper Darby, Pennsylvania 19082 


Phoenix 


3424 North Central Avenue 
P.O. Box 7370 
Phoenix, Arizona 85011 


San Diego 


P.O. Box 81387 

Suite 215 

4250 Pacific Highway 

San Diego, California 92138 


Appendix G Bureau of Hearings and Appeals 


The Bureau of Hearings and Appeals is charged with the respon- 
sibility for making decisions on appeals taken above the recon- 
sideration level by claimants for retirement, survivors, disability, 
supplemental security, medicare, or black lung benefits. 


Files for cases awaiting action by the Appeals Council-based on 
the claimants’ request for Council review and records of hearings 
decisions by Administrative Law Judges are maintained at the Bu- 
reau headquarters. The address is: 


Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 


Files for cases awaiting hearings or decisions by Administrative 
Law Judges based on requests for a hearing submitted by claimants 
are maintained in the appropriate hearing office. 

The selection of the office is based on the Region and the Dis- 
trict Office Service Area in which the appellant claimant lives. Fhe 
Regions, the addresses of the Administrative Law Judges and the 
District Office Service Areas from which the Judges accept cases 
are listed below. Correspondence should be addressed to the Bu- 
reau of Hearings and Appeals, Administrative Law Judge at the ap- 
propriate address. 


In the BOSTON REGION 


Room 1311 
150 Causeway Street 
Boston, Massachusetts 02114 


For the following district offices 


MASSACHUSETTS: Boston, Brockton Cambridge, Chelsea, 
Fitchburg, Framingham, Haverhill, Lawrence, Lowell, Lynn, 
Malden, Norwood, Quincy, Roxbury, Salem, Waltham, 
Worcester . 


Room 331 
U.S. Post Office and Federal Building 


135 High Street 
Hartford, Connecticut 06101 


For the following district offices 


CONNECTICUT: Bridgeport, Hartford, Meriden, New 
Britain, New Haven, Stamford, Torrington, Waterbury 


MASSACHUSETTS: Holyoke, Pittsfield, Springfield 
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25 Lowell Street 
Manchester, New Hamsphire 03101 


For the following district offices 


MAINE: Augusta, Bangor, Lewiston, Portland, Presque Isle 


NEW HAMPSHIRE: Concord, Littleton, Manchester, Nashua, 
Portsmouth 


VERMONT: Burlington, Montpelier, Rutland 

8th Floor, Howard Building 

10 Dorrance Street 

Providence, Rhode Island 02903 

CONNECTICUT: New London, Willimantic 
MASSACHUSETTS: Attleboro, Fall Fiver, New Bedford 
RHODE ISLAND: Pawtucket, Providence 

In the NEW YORK REGION 

Federal Office Bldg., Room 942 

One Clinton Square 


Albany, New York 12207 


NEW YORK: Albany, Glens Falls, Gloversville, Kingston, 
Newburgh, Plattsburgh, Poughkeepsie, Schenectady, Troy 


Room 1201 
175 Remsen Street 
Brooklyn, New York 11201 


NEW YORK: Brooklyn Avenue X, Boro Hall, Bushwick, East 
New York, Flatbush 


Room 550 
1 West Genesee Street 
Buffalo, New York 14202 


NEW YORK: Batavia, Buffalo, Jamestown, Kenmore, Niagara 
Falls, Olean, Rochester 


Room 402, Ferry Building 

1809 Davis Street, East 

Camden, New Jersey 08104 

NEW JERSEY: Atlantic City, Bridgeton, Camden 
Room 700, Housing 

investment Building 

416 Ponce de Leon Avenue 

Hato Rey, Puerto Rico 00918 

MAILING ADDRESS 


G.P.O. 6042 
San Juan, Puerto Rico 00936 , 


PUERTO RICO: Arecibo, Bayamon, Caguas, San Juan 
VIRGIN ISLANDS: St. Thomas 
Room 704, Title Guarantee 


90-04 161st Street 
Jamaica, New York 11432 


Building 


NEW YORK: Flushing, Freeport, Jackson Heights: 
Downtown; Jamaica 


Room 6A, Western Federal Building 
19 West McKinley Street 
Mayaguez, Puerto Rico 00708 
MAILING ADDRESS: 


G.P.O. Box V 
Mayaguez, Puerto Rico 00708 


PUERTO RICO: Mayaguez 


Room 1230 
24 Commerce Street 
Newark, New Jersey 07102 


NEW JERSEY: East Orange, Hackensack, Irvington, Jersey 
City, Montclair, Morristown, Newark, Passaic, Paterson 


Room 3138, Federal Building 

26 Federal Plaza 

New York, New York 10007 

NEW YORK: Bronx: East Bronx, North Bronx, South Bronx; 
Manhattan: Downtown, Midtown, Uptown, Washington 
Heights; Staten Island 

Vendrell Building 

Hostos Avenue, li Esq. R. Power 

Ponce, Puerto Rico 00731 

PUERTO RICO: Ponce 

Room 200, Tinker National Bank Building 

180 East Main Street 

Smithtown, New York 11787 

NEW YORK: Huntington Station, Mineola, Patchogue 

Room 212, Midtown Plaza Building 

700 E. Water Street 

Syracuse, New York 13210 


NEW YORK: Auburn, Binghamton, Elmira, Geneva, 
Ogdensburg, Oneonta, Oswego, Syracuse, Utica, Watertown 

Room 205, Carroll 

428 E. State Street 

Trenton, New Jersey 08608 


NEW JERSEY: Asbury Park, Elizabeth, New Brunswick, 
Perth Amboy, Trenton 


Room 105 
237 Mamaroneck Avenue 
White Plains, New York 10605 


NEW YORK: New City, New Rochelle, White Piains, 
Yonkers 


In the PHILADELPHIA REGION 

Room 230, The Rotunda 

Til West 40th Street 

Baltimore, Maryland 21211 

MARYLAND: Baltimore: Downtown, Glen Burnie, Towson 


14 Piedmont Street 
Bristol, Virginia 24201 


TENNESSEE: Johnson City 
VIRGINIA: Bristol 


Room 1019, U.S. Courthouse and Federal Building 
Charleston, West Virginia 25301 


WEST VIRGINIA Beckley, Charleston, Logan, Parkersburg 
Room 202, Citizens Commonwealth Center 

306 Preston Avenue 

Charlottesville, -Virginia 22901 

VIRGINIA: Charlottesville, Lynchburg, Staunton 


1011 Sixth Avenue 
Huntington, West Virginia 25701 


KENTUCKY: Ashland, Pikeville 
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WEST VIRGINIA: Huntington 


Lobby, Suite One 
1100 State St. 
Erie, Pennsylvania 16501 


PENNSYLVANIA: Meadville, Erie 
Riverside Office Center 

Bldg. No. 3--Suite H 

2101 N. Front St. 

Harrisburg, Pennsylvania 17110 


PENNSYLVANIA: Lancaster, York, Carlisle, Harrisburg, 
Lebanon 


Room 309, Fox Square Pavilion 
Old York Road at Wyncote 
Jenkintown, Pennsylvania 19046 


PENNSYLVANIA: Allentown, Bristol, Easton, Norristown; 
Philadelphia Northeast, Reading 


Room 213, Federal Building 
P.O. Box 1031 
Jchnstown, Pennsylvania 15901 


PENNSYLVANIA: Altoona, Du Bois, Greensburg, Indiana, 
Johnstown 


1528 Walnut Street 
10th Floor 
Philadelphia, Pennsylvania 19107 


DELAWARE: Dover, Wilmington 


PENNSYLVANIA: Chester, Harrisburg, Lancaster, 
Philadelphia: Downtown, Germantown, West, West Chester, 
York 


Room 2219, Federal Building 
1000 Liberty Avenue 
Pittsburgh, Pennsylvania 15222 


PENNSYLVANIA: Ambridge, Butler, Erie, McKeesport, New 
Castle, New Kensington, Oil City; Pittsburgh: Downtown, 
East, Sharon, Uniontown, Washington 

WEST VIRGINIA: Clarksburg, Morgantown, Wheeling 

Room 9225, Federal Building 

400 North 8th Street 

Richmond, Virginia 23240 


VIRGINIA: Newport News, Norfolk, Petersburg, Richmond: 
Downtown 


2601 Franklin Road, S.W. 

(Side Entrance) 

Roanoke, Virginia 24014 

VIRGINIA: Covington, Danville, Roanoke 
WEST VIRGINIA: Bluefield, Weich 
Room 730 


1325GS§S , NW. 
Washington, D.C. 20005 
DISTRICT OF COLUMBIA: Washington: Downtown, 


MARYLAND: Camp Springs, Cumberland, Frederick, 
Salisbury, Silver Spring 

PENNSYLVANIA: Chambersburg 

VIRGINA: Alexandria, Winchester 


WEST VIRGINIA: FOREIGN CLAIMS except Philippine 
Islands 


Room 3110 Penn Place 


NOTICES 


20 N. Pennsylvania Ave. 
Wikes-Barre, Pa. 18701 


gs lade LVANIA: Hazleton, Pottsville, Scranton, Sunbury, 
Wilkes-Barre, Williamsport 


800 Delaware Ave., Room 511 
Wilmington, Del. 19801 


DELAWARE: Wilmington, Dover 
In the ATLANTA REGION 

Suite 514 

25th Building 

720 Peachtree Street, N.W. 
Atlanta, Georgia 30309 


GEORGIA: Athens; Atlanta; Downtown, Augusta: Downtown, 
Decatur, East Point, Gainesville, La Grange, Marietta 


Room 420, Shel-Al Building 
11 West Oxmoor Road 
Birmingham, Alabama 35209 


ALABAMA: Anniston, Bessemer; Birmingham: Downtown, 
Gadsden, Tuscaloosa 


285-C Meeting Street 
Charteston, South Carolina 29401 


GEORGIA: Savannah: Downtown 


SOUTH CAROLINA: 
“harleston 


Suite 302 
901 Elizabeth Avenue 
Charlotte, North Carolina 28204 


NORTH CAROLINA: Asheville; Charlotte: Downtown, 
Gastonia, Hickory, Salisbury, (Statesville) 


SOUTH CAROLINA: Rock Hill 
Suite 6300, 6300 Building 

Eastgate Center 

Chattanooga, Tennessee 37411 
ALABAMA: Huntsville 

GEORGIA: Rome 

TENNESSEE: Chattanooga 

Room 221, Middleburg Plaza 

2712 Middleburg Drive 

Columbia, South Carolina 29204 
SOUTH CAROLINA: Columbia, Florence, Greenwood 
Room 112, Shoals Office Building 
412 South Court Street 

Florence, Alabama 35630 
ALABAMA: Decatur, Florence 
MISSISSIPPI: Columbus, Tupelo 
1200 West Bessemer Square Building 
1215 West Bessemer Avenue 


Greensboro, North Carclina 27408 


NORTH CAROLINA: Greensboro, High Point, Winston-Salem 


Suite l 16, ~~ Building 


Unive 


ity 1 
Gree nville, 


4 Carolina 29601 
SOUTH CAROLINA: Anderson, Greenville, Spartanburg 
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301 Humbie Avenue 
Hattiesburg, Mississippi 39461 


MISSISSIPPI: Hattiesburg 
Executive Building 

802 North State Street 
Jackson, Mississippi 39201 


MISSISSIPPI: Greenville, 
Vicksburg 


Greenwood, Jackson, Meridian, 


Room 2809, Art Museum Drive 
Jacksonville, F *orida 32207 
FLORIDA: Gaines ile: Downtown 


ville; Jackso: 


GEORGIA: Thomasville, Valdosta, Waycros 


East Gate Plaza 
1420B Kast Stone 
Kingsport, Ten 


TENNESSEE: Johnson City 


VIRGINIA: Bristol 

Suite 300, Appalachian National Life Building 
318 Cumberland Avenue, S.W 

Knoxvilie, Tennessee 37902 


TENNESSEE: Knoxville 


Room 206, The Bakhaus Building 
1500 West Main Street 
Lexington, Kentucky 40505 
KENTUCKY: Corbin, Frankfort, 


Hazard, Lexington 


Louisvilie, Kentucky 40202 


INDIANA: New Albamy 


KENTUCKY: Campbell 
Downtown 


isville, Elizabethtown; Louisville 


Room 813, Southera Trust Butiding 
682 Cherry Street 

Macon, Georgia 31201 
GEORGIA: Albany, Columbus, Macon 
407 Dermon Building 

46 North 3rd Street 
Memphis, Tennessee 38105 
TENNESSEE: Dyersburg, Jackson; Memphis: Downtown 
12th Floor, Roberts Building 

28 West Flagler Street 

Miami, Florida 33130 


FLORIDA: Fort Lauderdale 
Downtown, North; Miami Beach, 


Downtown, Maan 


West 


Hollywood, 
Palm Beach 


Room 407, Commerce Building 
118 North Royal Street 

Mobile, Alabama 36602 

Dow antowan 


ALABAMA: Mobile 


FLORIDA: Panama City, Pensacola 


MISSISSIPPI: Gulfport 
Room 109, McDonough Building 


770 South McDonough Street 
Montgomery, Alabama 36104 


ALABAMA: Dothan, Montgomery, Selma 
Room 816 

1717 West End Avenue 

Nashville, Tennessee 37203 
TENNESSEE: Columbia, Cookeville, Nashville: Downtowa 
Room 206, Ambassador Building 

5800 Diplomat Circle 
Orlando, Flordia 32810 
FLORIDA: Daytona Beach, Melbourne, Orlando 
Building 1301 Broadway 

Paducah, Kentucky 42001 


{LLINOIS 


KENTUCKY 
Paducah 


ie CY on > T comic ina wall 
Bowlmg Green, Hopkinsville 


3824 - arreit 
Raleis North 


e, Room 200 
igh, Carolina 27609 
NORTH CARC ILINA: Durham 
Favettess Goldsboro, Gre 
Rocky Mount, Wilmington 


ma, R aleish m 


707 Barnett Bi 2ank Building 
1000 North Ashley Drive 
Tampa, Florida 3: 1602 


ORIDA 
sarasota, 


Clearwater, Fort Myers, I 
Tampa: Downtown 


Petersb 


in the CHICAGO REGION 


Room 1430, Mid-Continental Plaza 

55 East Monroe Street 

Chicago, Illinois 60603 

{LLINOIS: Aurora, Champaign; Chicago: Loop, Near 
Northwest, Near Southwest, South, West; Danville, Elgin, 
Eluaawood Park, Harvey, Joliet, Kankakee; North Riverside 


Room 406 
2376 East 7ist eee 
Chicago, Illinois 60649 


{LLINOIS: Chicago: East, Southeast 


INDIANA: Gary, Hammond, Michigan City 


MICHIGAN: Benton Harbor 


Room 6409, Federal Office 
550 Main Street 


Cincianati, Ohio 45202 


Building 


KENTUCKY: 


Covington 


Downiown, North; Dayton 


Portsmouth 


OHIO: Cincinnati 
Hamilton, 


Downtown, 


1919 Superior Building 

Bis Superior Street, NE 

C leveiand, Ohio 44114 

OHIO: Akron: Downtown, Ashiabula, Canton; Cleveland 
Downtown, Heights, West, East Liverpool, Lorain, 
Mansfield, New Philadelphia, Sandusky, Steubenville 
Toledo: Downtown; Warren, Youngstown 


Room 1006, Le Veque Lincoln Tower 
50 West Broad Sireet 
Columbus, Ohio 43215 


OHIO: Chillicothe; Columbus: Downtown; Findlay, Lima, 
Marietta, Marion, Newark, Piqua, Springfield, Zanesville 
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Room 2600, Broderick Tower _ 
Woodward Avenue at Grand Circus Park 
Detroit, Michigan 48226 


MICHIGAN: Ann Arbor, Dearborn; Detroit: Downtown, East, 
Southwest 


Suite 490, State National Bank Building 
1603 Orrington Avenue 
Evanston, Illinois 60201 


ILLINOIS: Chicago: North, Northwest; Evanston, Rockford, 
Sterling, Waukegan 


Room 503, Court Bldg. 
123 N.W. Fourth St. 
Evansville, Indiana 47708 


ILLINOIS: Carbondale, Harrisburg, Mount Vernon 
INDIANA: Evansville, Vincennes 
KENTUCKY 


Room 810 Metropolitan Building 432 N. Saginaw St. 
Flint, Michigan 48502 


MICHIGAN: Bay City, Flint, Port Huron, Saginaw 


Room 400, Commerce Building 
127 West Berry Street 
Fort Wayne, Indiana 46802 


INDIANA: Elkhart, Fort Wayne, Marion, Muncie, South Bend 
OHIO: Defiance 


New Federal Bidg., 2nd FI. 

Indianapolis, Indiana 46204 

INDIANA: Anderson, Bloomington, Columbus, Indianapolis: 
Downtown; Kokomo, Lafayette, Madison, Richmond, Terre 
Haute 


Room 900, Washington Square Building 
109 West Michigan Avenue 
Lansing, Michigan 48933 


MICHIGAN: Battle Creek, Grand Rapids, Jackson, 
Kalamazoo, Lansing, Mount Pleasant, Muskegon, Traverse 
City 

The Continental Bidg. 

Room 800 

735 West Wisconsin Avenue 

Milwaukee, Wisconsin 53133 


WISCONSIN: Eau Claire, Fond de Lac, Janesville, Kenosha, 
La Crosse, Madison, Milwaukee: North, South; Oshkosh, 
Racine, Sheboygan, Waukesha, Wisconsin Rapids, Appleton, 
Green Bay 

MICHIGAN: Escanaba, Marquette 


830 Plymouth Building 
12 South 6th Street 
Minneapolis, Minnesota $5402 


MINNESOTA: Austin, Bemidji, Duluth, Hibbing, Mankato, 
Marshall; Minneapolis: Downtown; Rochester, St. Cloud, St. 
Paul, Winona 


WISCONSIN: Superior 
Room 206, Leisy Building 
326 S.W. Adams Street 
Peoria, Iilinois 61662 


ILLINOIS: Bloomington, Decatur, Galesburg, Peoria, Peru, 
Springfield 


North Park Plaza 
17117 West Nine Mile Road 


Southfield, Michigan 48075 


MICHIGAN: Detroit: Highland Park, Northwest; Pontiac, 
Roseville 


In the DALLAS REGION 


Room 309, Patio Plaza 
500 Marble Avenue, N.E. 
Albuquerque, New Mexico 87110 


NEW MEXICO: Albuquerque, Farmington, Roswell, Santa Fe 
TEXAS: El Paso 


3744 Government Street 
Alexandria, Louisiana 71301 


LOUISIANA: Alexandria, Lafayette, Lake Charles, Monroe, 
Baton Rouge: Downtown 


8th Floor 
1512 Commerce Street 
Dallas, Texas 75201 


OKLAHOMA 
TEXAS: Dallas: Downtown; Lufkin 


Room 270, Central Mall 
Sill Rogers Avenue 
Fort Smith, Arkansas 72901 


ARKANSAS: Fayetteville, Fort Smith 


Room 9A35, Federal Office Building 
819 Taylor Street 
Fort Worth, Texas 76102 


TEXAS: Abilene, Fort Worth, Odessa, San Angelo, Temple, 
Waco 


Suite 252, Royal Gardens Bidg. 
108 30 North Central Expressway 
Dallas, Texas 75231 


TEXAS: Rawlins, West Dallas, 
Longview, Paris, Greenville, 
Tyler, Sherman 


Room 209, Belifort Square Building 
6711 Bellfert Boulevard 
Houston, Texas 77017 


TEXAS: Beaumont, Bryan, Galveston; Houston: Downtown, 
Pasadena, Port Arthur 


Suite 103, Tanglewood Professional Buiiding 
7509 Cantrell Road 
Little Rock, Arkansas 72207 


ARKANSAS: El Dorado, Forrest City, Hot Springs National 
Park, Jonesboro, Little Rock, Pine Bluff 


104 East Carl Albert Pkwy. 
McAlester, Oklahoma 74501 


OKLAHOMA: McAlester, Muskogee 
2nd Floor, Oil and Gas Building 


1100 Tulane Avenue 
New Orleans, Louisiana 70112 


LOUISIANA: Houma, New Orleans: Downtown 


Suite 416, 50 Penn Piace 
Northwest 50th and Pennsylvania 
Oklahoma City, Oklahoma 73118 


OKLAHOMA: Ardmore, Enid, Lawton, Oklahoma City 
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~ TEXAS: Amarillo, Lubbock, Wichita Falls 


Room 222, Castle Hills Executive Plaza 
1015 Jackson Keller Road 
San Antonio, Texas 78213 


' TEXAS: Austin, Brownsville, Corpus Christi, Laredo, 
McAllen; San Antonio: Downtown, Victoria 


3rd Floor, Columbia Building 
2651 East 21st Street 
Tulsa, Oklahoma 74114 


OKLAHOMA: Tulsa 

In the KANSAS CITY REGION 
Room 621, Federal Building 

210 Walnut Street 

Des Moines, lowa 50309 
ILLINOIS: Rock Island 


IOWA: Burlington, Cedar Rapids, Creston, Davenport, Des 
Moines, Dubuque, Fort Dodge, Mason City, Ottumwa, 
Waterloo 


Room 2 ‘ 
8764 Manchester Road 
Brentwood, MO 63144 


Missouri: Cape Giradeau, 
Clayton, St. Louis. Southside 


Room 1201, Federal Office Buiiding 
911 Walnut Street 

Kansas City, Missouri 64106 
KANSAS: Kansas City, Topeka 


MISSOURI: Independence, Jefferson City, Joplin; Kansas 
City: Moberly, St. Joseph, Sedalia, Springfield 


980 South 72nd Street 
Omaha, Nebraska 68114 


IOWA: Sioux City 


NEBRASKA: Grand Island, Lincoln, Norfolk, North Platte, 
Omaha 


Room 1427 
210 North 12th Street 
St. Louis, Missouri 63101 


ILLINOIS: Alton; East St. Louis: Downtown, Quincy 


MISSOURI: Hannibal, Poplar Bluff, St. Louis: Downtown, 
South Side; 


102 Woodlawn Building 
400 North Woodlawn 
Wichita, Kansas 67208 


KANSAS: Dodge City, Hays, Hutchinson, Independence, 
Pittsburgh, Salina, Wichita 


In the DENVER REGION 
Suite 502, Prudential Tower 
1050 17th Street 

Denver, Colorado 80202 


COLORADO: Alamosa, Colorado Springs; Denver: 
Downtown; Grand Junction, Greeley, Pueblo 


MONTANA: Billings, Butte, Great Falls, Helena, Missoula 
NEBRASKA: Scottsbluff 


SOUTH DAKOTA: Rapid City 

WYOMING: Casper, Cheyenne 

Room 200, White Building 

23 Broadway 

Fargo, North Dakota 58102 

MINNESOTA 

NORTH DAKOTA: Bismarck, Fargo, Grand Forks, Minot 
SOUTH DAKOTA: Aberdeen, Huron, Sioux Falls 
Room 302, Denver Building 

352 Denver Street 

Salt Lake City, Utah 84111 

IDAHO: Boise, Pocatello, Twin Falls 

UTAH: Ogden, Provo, Salt Lake City 
WYOMING: Rock Springs 

In the SAN FRANCISCO REGION 

Room 313, Rowell Building 

2100 Tulare Street 

Fresno, California 93721 


CALIFORNIA: Bakersfield: Downtown, Fresno: Downtown, 
Visalia 


Room 505, Bishop Trust Building 
1000 Bishop Street 
Honolulu, Hawaii 96813 


AMERICAN SAMOA 
HAWAITI: Honolulu 


Room 210 
115 Pine Avenue 
Long Beach, California 90802 


CALIFORNIA: Huntington Park, Long Beach, Los Angeles: 
Watts Torrance, Whittier 


Room 13201 

11000 Wilshire Boulevard 

Los Angeles, California 90024 
(West) 


CALIFORNIA: Canoga Park, Inglewood, Lancaster; Los 
Angeles: Downtown, Monterey Park, Santa Barbara, Santa 
Monica, Van Nuys, Ventura 


Room 930, United California Bank Building 
1330 Broadway 
Oakland, California 94612 


CALIFORNIA: Berkeley: Downtown, Hayward, Oakland: 
Downtown, Walnut Creek 


Suite 212, Mutual Savings Building 

301 East Colorado Boulevard 

Pasadena, California 91101 

CALIFORNIA: Glendale; Hollywood: Downtown, Pasadena 
Suite 308, Mayer Central Building 

3033 North Central Avenue 

Phoenix, Arizona 85012 

ARIZONA: Phoenix: Downtown; Prescott 

NEVADA: Las Vegas 

Room E 1807 


2800 Cottage Way 
Sacramento, California 95825 
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CALIFORNIA: Chico, Modesto, Redding, Sacramento, 
Stockton 


NEVADA: Reno 


Suite 308, Blackstone Building 
362 North Arrowhead Avenue 
San Bernardino, California 92401 


CALIFORNIA: Palm Springs, Pomona, Riverside, San 
Bernardino 


Suite 207 

776 B Street 

San Diego, California 92101 
ARIZONA 

CALIFORNIA: San Diego: Downtown 
Suite 320 

550 Kearney Street 

San Francisco, California 94108 


CALIFORNIA: San Francisco: Civic Center, Parkside: San 


Mateo 
PHILIPPINE ISLANDS 


Room 404, Community Bank Building 
111 West St. John Street 
San Jose, California 95113 


CALIFORNIA: Salinas: San Jose: Downtown: San Luis 
Obispo, Santa Cruz 


Room 204, The Citizens Building 
$50 Northgate Drive 
San Rafael. California 94903 


CALIFORNIA: Eureka, San Rafael, Santa Rosa. Vallejo 
Room 3-B, Federal Building 


301 West Congress Street 
Tucson, Arizona 85701 


ARIZONA: Tucson: Downtown 


Room 902, Federal Bidg. 

34 Civic Center Plaza 

Santa Ana, Calif. 92701 

CALIFORNIA Anaheim, Costa Mesa, 
Fullerton, Huntington Beach, Norwalk, 
San Juan Capistrano, Santa Ana 


In the SEATTLE REGION 

Federal Bldg. & Courthouse Room 430 

211 E. Seventh Ave. 

Eugene, Oregon 97401 

OREGON: Eugene, Kiamath Falls, Medford 
Room 1020, Corbett Building 

430 S.W. Morrison Street 

Portland, Oregon 97204 

OREGON: Portland: Downtown, East, Salem 
WASHINGTON: Vancouver 

Room 3162-Federal Bidg 

915 Second Avenue 


Seattle, Washington 98174 


ALASKA: Anchorage, Juneau 


WASHINGTON: Bellevue, Bellingham, Bremerton, Everett. 


Olympia, Seattle: Downtown; Tacoma, Yakima 


NOTICES 


830 Bon Marche Building 
214 North Wall Street 
Spokane, Washington 99201 
IDAHO: Lewiston 
OREGON: La Grande 


WASHINGTON: Spokane, Walla Walla, Wenatchee 


The Administrative Law Judges are independent adjudicators. 
However, they do need certain administrative and logistical sup- 
port. This support is provided by the Regional Chief Administrative 
Law Judges, Bureau of Hearings and Appeals whose offices are ‘at 
the following addresses: 


In the BOSTON REGION 


E-310 John F. Kennedy Federal Building 
Boston, Massachusetts 02203 


In the NEW YORK REGION 
Room 4000 

26 Federal Plaza 

New York, New York 10007 

In the PHILADELPHIA REGION 
Room 8110, The Gateway Building 
36th and Market Streets 
Philadelphia, Pennsylvania 19101 
MALING ADDRESS: 


P.O. Box 8788 
Philadelphia, Pennsylvania 19101 


In the ATLANTA REGION 


Room 641 
50 Seventh Street, N.E. 
Atlanta, Georgia 30323 


In the CHICAGO REGION 


8th Floor 
300 S. Wacker 
Chicago, Illinois 60606 


In the DALLAS REGION 


Suite 1400, Corrigan Tower Bidg. 
212 North St. Paul Street 
Dallas, Texas 75201 


In the KANSAS CITY REGION 


Room 2502, Federal Office Buiiding 
$11 Walnut Street 
Kansas City, Missouri 64106 


In the DENVER REGION 


Room 5439, Federal Office Building 
1961 Stout Street 
Denver, Colorado 80202 


In the SAN FRANCISCO REGION 


21st Floor 
100 100 Van Ness Avenue 
San Francisco, California 94102 


In the SEATTLE REGION 


Mail Stop 3100 

Arcade Plaza Building 
1321 Second Avenue 
Seattie, Washington 98101 
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APPENDIX H Bureau of Data Processing Electronic Data Cen- 
ters 


Bureau of Data Processing 
Veterans Administration Building 
19 N. Main St., 

Wilkes Barre, Pa. 18701 


Bureau of Data Processing 
Albuquerque Data Operations Ctr. 
933 Bradbury, S.E. 

Albuquerque, N.M. 87112 


Bureau of Data Processing 
Salinas Data Operation Ctr. 
6th Floor No. 8 E. Alisal 
Salinas, Calif. 93901 


APPENDIX I Availability of Records, Manuals, Etc. 


All administrative staff manuals of the Secial Security Adminis- 
tration and instruction to staff personnel which contain policies, 
procedures, or interpretations that affect the public are available 
for inspection and copying. These manuals are generally not printed 
in a sufficient quantity to permit sale or other general distribution 
. to the public, but many are maintained at district offices and field 
offices and may be inspected there (See Appendix F). A complete 
listing of staff manuals and instructions is published in Social 
Security Rulings which is available from the Government Printing 
Office, Washington, D.C. 20402. 


The Social Security Act is codified at 42 U.S.C. 301 and the 
Federal Coal Mine Health and Safety Act may be found at 30 
U.S.C. 901. 


The Regulations relating to Federal retirement, survivors, and 
disability insurance and health insurance for the aged, are published 
in the Code of Federal Regulations under title 20, chapter II1, Part 
401 et seq.: 


A. Part 401 contains Regulation No. 1, Disclosure of Official 
Records and Information. 

B. Part 402, which contained Regulations No. 2, has not been 
published in the Code beginning with the 1°49 edition since 
Regulations No. 2 applies only to the Social Security Act in 
effect before 1940. 

C. Part 403, which contained Regulations No. 3, has not been 
published in the Code beginning with the 1965 edition since 
Regulations No. 3 relates to the period from 1940 to 1950. 
The extent to which Regulations No. 3 remains in effect is 
indicated in Sections 404.3(a) of Regulations No. 4. 

D. Part 404 contains Regulations No. 4, Federal Old-Age 
Survivors, and Disability Insurance (1950- , 

E. Part 405 contains Regulations No. 5, Federal Health 
Insurance for the Aged and Disabled (1965- ). 

F. Part 410 contains Regulations No. 10, Federal Coal Mine 
Health and Safety Act of 1969, title IV, Black Lung Benefits 
(1969- ). 

G. Part 416 contains Regutations No. 16, Supplemental 
Security Income (i 973- - 

H. Part 422 contains Regulations No. 22, Organization and 
Procedures. 


Title 20 of the Code of Federal Regulations (Part 400 to End, 
revised as of April 1, 1973), can be purchased from the eee en- 
dent of Documents, Government Printing Office, Washington, D.C. 
20402. 


Requests for accessing an individual’s own records should be 
directed to the systems managers listed in the foregoing notices. 
Requests for other records and manuals may be made io: (1) the 
Director, Office of Information, Social Security gegen 
6401 Security Boulevard, Baltimore, Maryland 21235, or (2) the In- 
formation Center Officer, at the Regional Offices of the “Depart- 
ment of Health, Education, and Welfare. The locations and service 
areas of these offices are as follows: 


BOSTON REGION--Connecticut, Maine, Massachusetts, New 
Hampshire, Rhode Island, Veriaont . 


John F. Kennedy Federal Building 
Room 1100A 
Boston, Massachusetts 02203 


Office Hours: 8:30-5:00 


NEW YORK REGION--New York, New Jersey, Puerto Rico, 
Virgin Islands 

Federal Building 

Room 745 


26 Federal Plaza 
New York, New York 10007 


Office Hours: 8:30-5:00 
PHILADELPHIA REGION--Delaware, Maryland, 
Pennsylvania, Virginia, West Virginia, District of Columbia 


P.O. Box 8788 
Philadelphia, Pennsylvania 19101 


Office Hours: 8:00-4:30 

ATLANTA REGION--Alabama, Florida, Georgia, Kentucky, 
Mississippi, North Carolina, South Carolina, Tennessee 

50 Seventh Street, NE 

Room 240 

Atlanta, Georgia 30323 

Office Hours: 8:00-4:30 

CHICAGO REGION--Illinois, Indiana, Michigan, Minnesota, 
Ohio, Wisconsin 

300 South Wacker Drive, 

Room 2719 

Chicago, Hlinois 60606 

Office Hours: 8:15-4:45 

DALLAS REGION--Arkansas, Louisiana, New Mexico, 


Oklahoma, Texas 


Room 2535 1200 Commerce Street 
Dallas, Texas 75202 


Office Hours: 8:15-4:45 


KANSAS CITY REGION--lowa, Kansas, Missouri, Nebraska 


Federal Building, Room 431-A, 
601 East 12th Street, 
Kansas City, Missouri 64106 


Office Hours: 8:00-4:45 


DENVER REGION--Colorado, Montana, North Dakota, South 
Dakota, Utah, Wyoming 


Federal Office Building 
Room 8005 

i961 Stout. Street, 
Denver Colorado 80202 


Office Hours: 8:00-4:30 
SAN FRANCISCO REGION--Arizona, California, Hawaii, 


Nevada, Guam, Trust Territory of Pacific Islands, American 
Samoa *. 
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100 Van Ness Avenue 
26th Floor 
San Francisco, California 94102 


Office Hours: 8:00-4:30 


SEATTLE REGION--Alaska, Idaho, Oregon, Washington 


Arcade Plaza Building, MS-614 
1321 Second Avenue, Room 6027 
Seattle, Washington 98101 


Office Hours: 8:00-4:30 


APPENDIX J Social Security Administration Data Security Mea- 
sures 


The confidentiality of records has been a cornerstone of Social 
Security Administration policy from the very beginning of the agen- 
cy under the mandate of Title 20, Chapter III, Part 401 of the Code 
of Federal Regulations issued in 1937 and Section 1106 of the So- 
cial Security Act Passed by the Congress in 1939. Data security 
measures begin with the thorough training of employees in the 
restrictions against disclosure contained in the Act and the Reguia- 
tions, the criminal sanctions for unauthorized disclosure, and the 
procedures used to assure that disclosures authorized by statute 
and regulation are released to the proper parties. The physical 
security measures established to safeguard records are discussed 
below: 


1. Manually Maintained Records 


Manually maintained records are kept in locked file cabinets or in 
otherwise secure areas. Access to the records is limited to those 
employees who require the information contained in the records to 
perform the duties assigned to them. In most cases, the records are 
selected for the employees needing access to them by other em- 
ployees who are specifically charged with the maintenance of the 
records. This restricts the number of persons authorized to be in 
the storage areas and facilitates the control over the access to the 
information contained in the records to those who need it. Those 
records not handled in this manner are securely stored so that 


unauthorized individuals may not gain access to them. 


2. Automated Records 


Entry into the computer rooms in the headquarters compiex 
located in Woodlawn, Mayland is restricted to those employees 
whose duties require such entry. A special pass containing the em- 
ployee’s photograph is issued to all personnel authorized to enter 
this area. Marshals are stationed at each entrance to assure that 
only possessors of the special passes are admitted. Magnetic tape 
records and records stored on other automated devices are kept in 
a library to which entry is further restricted by a lock whose open- 
ing combination is known only to a:select few authorized to enter 
this area. Access to the information contained in these records is 


NOTICES 


controlled by various manual and automated devices. Only em- 


ployees who require the information to perform their duties may 
obiain it. 


Some automated records are maintained in program service cen- 
ters located across the country (See Appendix A). Entrance to the 
program service center buildings is restricted to employees with 
building passes. In addition, special passes identify those em- 
ployees whose duties require entry into the computer rooms. Ac- 
cess to the information contained in these records is also con- 
trolled. Only employees who require the information to perform 
their duties may obtain it. 


Data is transmitted from field offices and program service cen- 
ters to headquarters and return. For the most part, sensitive and ur- 
gent traffic is sent over lines leased by the Social Security Adminis- 
tration for its sole use. The remaining traffic sent directly by wire 
is sent via lines leased by the Federal Government for use of all 
Federal agencies. Sometimes the length of the record precluudes 
direct wire transmission and magnetic tape stored on reels must be 
used. When this occurs, special procedures assure the delivery of 
the tape reels to the proper location. 


Internal computer security is safeguarded by access codes, edit 
checks, data reformatting and return address codes. These assure 
that only authorized access to the computer system is permitted, 
that the particular data requested from the system can be released 
to the requester, and that control is maintained over the locations 
to which systems data may be sent. 


APPENDIX K 


An individual must present sufficient evidence to establish identi- 
ty in order to obtain information pertaining to him from the Social 
Security Administration’s records. 


Requests for disclosure of information may be made in the fol- 
lowing ways: 


1. In Person--No special documents of identity are required if a 
request for disclosure of information is made in person. It is ex- 
pected that documents an individual would normally carry on his 
person would be sufficient; the following would be acceptable 
although this list is not intended to be all-inclusive: credit cards, 
driver's license, motor vehicle registration card, building pass, 
voter registration cards, and selective service registration cer- 
tificate. A social security number card is acceptable only when 
presented with other evidence. 


2. Via Mail--An individual requesting disclosure of information 
from the Social Security Administration’s records via mail must 
provide his name, date of birth, and address in order to establish 
his identity, plus any additional information required (in the system 
notice) to access his record within a specific system. 


3. Via Telephone--An individual requesting disclosure of informa- 
tion via telephone must furnish the same information as listed in 2 
above. 

{FR Doc. 78-27123 Filed 9-26-78; 8:45 am] 
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